HOCTAHOBJIEHMUE
AJIMAHUCTPALIMU HEBEJILCKOI'O TOPOJICKOI'O OKPYT'A

or 13.03.2023 N 409
r.Herenbck

OO0 yTBEpXIECHUH aJIMUHUCTPATUBHOTO
periaMeHTa NPeI0CTaBICHUS
rocymapcTBeHHo — yciuyrm  «Bbigaua
paspenieHrs Ha W3MEHEHHE (paMuiInu u
UMEHU HECOBEPIICHHOJICTHUM

B cootBercTBUN ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210—®3 «O6
OpraHu3alMyd  TPEIOCTAaBICHUS TOCYJapCTBEHHBIX M  MYHHUIIMIAIBHBIX  YCIIYT»,
denepanbHbIM 3aK0HOM OT 06.10.2003 Nel131-D3 «O06 oOumux MpuUHIKMIAX OpraHu3aIuy
MEeCTHOro camoymnpasieHuss B Poccuiickoir ®Denepanumn», 3akoHoM (CaxaauHCKOU
obnactu ot 03.08.2009 Ne80-30 «O HazelneHWH OPraHOB MECTHOI'O CAMOYIPAaBIIECHUS
TrOCYJapCTBEHHBIMU TOJTHOMOYHUSMH IO OINEKE M MOMEYUTEIbCTBY», PYKOBOACTBYSICH
crathsiMu 44, 45 VYcraBa MyHunumnaibHoro obpaszoBanus «HeBenbckuii TOpoJCKON
OKpYI», aAMUHUCTpalusi HeBenbckoro ropoJckoro okpyra

I[TOCTAHOBJIAET:

1. YTBepauth aIMUHUCTPATUBHBIN perjaMeHT IpeIOCTaBICHHUS
rOCyAapCTBEHHON yciyru «Bplmaua paspenieHuss Ha H3MEHeHue (GpaMWwiMM U HWMEHHU
HECOBEPIICHHOJIETHUMY (ITpUIaraercs).

2. [lpu3naTh  yTpAaTUBIIMMU  CHUJy  TIOCTQHOBJICHHMSI  aJAMUHHUCTpALUU
HeBenbckoro ropojickoro okpyra:

2.1. or 14.01.2021 Ne 11 «OO6 yTBepXkJACHHUH ATMUHUCTPATUBHOTO
periiaMeHTa MpeJOCTaBIEHUS TOCYJapCTBEHHOW ycuyru «Bpimaua paspenieHusi Ha
U3MEHEeHHEe (PaMUIIU U UMEHU HECOBEPIICHHOJIETHUX.

2.2. ot 31.03.2021 Ne 422 «O BHeceHHMHM U3MEHEHUH U JOIOJHECHUI B
nocTaHoBJIeHUe agMuHucTpanuu Hesenbckoro ropojackoro okpyra ot 14.01.2021 Ne 11
«O0 yTBepKICHUH aJIMUHUCTPATUBHOTO PETJIaMEHTa MPEIOCTaBICHUS MYHHUITUIAIBHON
yenyru  «Bblgaua  pagpemieHds  Ha  W3MeHeHMe — QamMWwiIMM U HMMEHH
HECOBEPILIEHHOJIETHUM;

2.3. ot 07.04.2021 Ne 472 «O BHeceHMH W3MEHEHHUI U JONOJIHEHUU B
aJMUHUCTPATUBHBIN pErjaMeHT MPeAO0CTaBICHUSI TOCYIapCTBEHHOM yciyru «Beimaua
paspelnieHust Ha U3MeHeHue GaMUINK U UMEHH HECOBEPIICHHOJIETHUM) YTBEPKICHHBIN
NIOCTaHOBJIEHUEM anMHUHKMCTpanuu Hesenbsckoro ropoackoro okpyra ot 14.01.2021 Nell;



2.4. oT 23.06.2021 Ne 881 «O BHeceHMU W3MEHEHHUI U JONOJIHEHUU B
aIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABIECHUS TOCYAApCTBEHHON ycnyru «Bpimaua
paspelieHns Ha U3MeHeHue (aMHINU U UMEHU HECOBEPUICHHOJICTHUM» YTBEPKICHHBIN
IIOCTAaHOBJICHUEM aaMuHHCTpauuu Hesenbckoro ropoxackoro oxpyra ot 14.01.2021
Nell(B pen. ot 31.03.2021 Ne 422);

2.5. ot 15.07.2021 Ne 998 «O BHEceHUU MU3MEHEHHI W MOOIMOJIHEHUU B
aIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABJICHUSI TOCYAapCTBEHHON ycnyru «Bpimaua
paspernieHusi Ha U3MeHeHue GaMUINK U UMEHH HECOBEPIICHHOJIETHUMY YTBEPKICHHBIN
MIOCTAHOBJICHUEM aJMUHUCTpauu Hepenabckoro ropojckoro okpyra ot 14.01.2021
Nell(B pen. ot 31.03.2021 No 422, ot 07.04.2021 Ne 472, ot 23.06.2021 Ne 881);

2.6. ot 01.10.2021 Ne 1427 «O BHeCEHUH HU3MEHEHHI W NOIOJHEHHI B
aIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS TOCYNAapCTBEHHON yciyru «Beimaua
paspernieHusi Ha U3MeHeHue GaMUINK U UMEHH HECOBEPIICHHOJIETHUMY YTBEPKICHHBIN
IIOCTAaHOBJICHUEM aaMuHHCTpauun Hesenbckoro ropoxackoro okpyra ot 14.01.2021
Nell(B pen. or 31.03.2021 Ne 422, ot 07.04.2021 Ne 472, ot 23.06.2021 Ne 881, or
15.07.2021 Ne 998);

3. Hacrosimee mocraHoBineHue omyOnukoBaTh B Tazere «Heembckue
HOBOCTH» M pPa3MECTUTh B ceTeBOM wu3fgaHuu «HopmaTuBHBIE TIPaBOBBIE aKThHI
HeBenbckoro ropoJCKOro OKpyra.

4. KOHTpONb 3a HCIONHEHHEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH Ha
BHIIe-M3pa Heenbckoro ropoackoro okpyra Manyxuna O.1.

Mb»p HeBenbCcKkoro ropoickoro okpyra A.B. lllaGenpHuK




YTBEPXJEH

IIOCTaHOBIICHHEM aIMUHUCTPALIUH
HeBenbckoro ropoJckoro okpyra
ot 13.03.2023 Ne 409

AJIMUHVCTPATUBHBIN PETJIAMEHT
IIPEAO0CTABIICHHS TOCYAAPCTBEHHOMN YCIyTH
«Bpiaya pa3zpenieHuss Ha U3MEHEHUE (PaMUIMKU U UMEHU

HECOBEPIIEHHOJIETHUM

Paznen 1. OBIIMWE TTOJIOXKEHW A
1.1. [IpeameT perynupoBaHus aAMUHACTPATHBHOTO perjaMeHTa

Hacrosmuii agMUHUCTPAaTUBHBIA PETVIAMEHT YCTAHABJIMBACT CPOKHM U
IIOCJIEIOBATENIBHOCTh AJIMUHUCTPATUBHBIX NPOLEAYpP U aJIMUHUCTPATUBHBIX ICUCTBUI
IPU NPEJOCTABIEHUN TOCYJAapCTBEHHOM YCIyru «Bplnaya paspelieHus Ha U3MEHEHUE
(bamMUIUU 1 UMEHU HECOBEPLICHHOIETHUM

1.2. Kpyr 3asButeneit

1.2.1. 3asgBurtensiMu SIBJISIIOTCS POJAWTENN HECOBEPIICHHOJETHUX AETEH, HE
JOCTUTIIMX BoO3pacta 14 J5eT, MNpPOXKUBAKIIMX HA TEPPUTOPUHA MYHHUIMIIAIBHOTO
oOpazoBanus «HeBenbCkuit TOPOJCKON OKPYT» (J1ajee - 3asBUTEIH).

1.2.2. Ecnu poauTenu NpOXKUBAIOT pa3lelibHO U POAUTENb, C KOTOPBIM
MPOKUBAET PEOCHOK, JKEJIaeT MPUCBOUTH eMy cBo (damminio, OMCY pazpemiaet 3ToT
BOIPOC B 3aBUCHUMOCTH OT UHTEPECOB PEOCHKA M C YIETOM MHEHUS IPYTrOTO POIUTEIIS.

Y4eT MHEHUS POUTENs HE 00s3aTeNieH MPU HEBO3MOXKHOCTH YCTAaHOBJICHUS
€ro MeCTa HaXOXJEHHS, JUIIEHHWH €ro pOAUTEIbCKUX TMpaB, MNPU3HAHUU
HEJICECITOCOOHBIM, a TaKXKE B CIydasiX YKJIOHEHHUS POAUTENs 0€3 YBaKUTEIbHbBIX MPUYNH
OT BOCITUTAHUS U COJIEPIKaHUS PEOCHKA.

1.3. TpeboBanus K NOPSAKY UHPOPMUPOBAHHUS O MPETOCTABICHUN
rOCyIapCTBEHHOW yCIIyTH

1.3.1. CnpaBounast uHpopmaus:

Anpec mecta HaxoxaeHus: 694740 CaxanuHckas o0nacTh, r. HeBenbck, yi.
Jlenuna, 15, Anmunuctpauuss HeBeabCcKOro TropoJacKoro OKpyra, uepe3 OTAel
oOpa3zoBaHusl aIMUHHCTpal HeBeIbCKOTO TOPOACKOTO OKpyra, mo anapecy: 694740
CaxanuHckas obnacte, T. HeBennck, yi. CoBerckas, A. 55 (nanee - OMCY).

I'paduk paborsr OMCYVY:

[Tonenenbauk — yetBepr ¢ 08.30 go 17.15

IMgtauna ¢ 8.30 o 17.00

ITepepsiB ¢ 12.30 no 14.00

[IpueM rpaxaaH 1O BOIpocaM, CBSI3aHHBIM C  MPEJOCTaBICHUEM
rOCYJIapCTBEHHOW YCIIYTHU:



ITonenensaux - ¢ 16.00 1o 17.00

CnpaBounbie Tenedonsl OMCY: 8(42436)60245 — crenuanucThl OTAeNa
oOpa3oBaHusl aJAMHUHHCTpAui HEBEIbCKOTO TOPOACKOTO OKPYTra, OCYIIECTBISIONINE
GyHKIMU B O0JIACTH OTEKW M TOMEYUTENIHCTBA B OTHONICHUH HECOBEPIICHHOJICTHHX,
8(42436) 61018 — mpuemuas OMCY.

Tenedon aBTronHPOpPMATOpa: OTCYTCTBYET.

Anpec ourmansHOTO caiita OMCY: nevelsk-otd-obr.ru/,
nevelsk@sakhalin.gov.ru
Anpec DIIEKTPOHHOM HOYTHI OMCY: nev_obr@mail.ru,

nevelsk@sakhalin.gov.ru

1.3.2. Uadopmanmst mo BOmpocaMm MpeaoCTaBICHUS TOCYIapCTBEHHOW yCIyTH
co00IIIaeTcs 3asBUTENSIM:

- 1pu tuaHOM oOpamennu B OMCY;

- Opu OOpalllEeHUH C HCHOJIb30BAaHUEM CPEACTB TEIE(POHHOM CBSI3U 110
HoMepaM TenedoHoB 8(42436) 60245, 8(42436) 61018;

- npu nucbMeHHOM oOpamenun B OMCY no noure 1m0 B 3IEKTPOHHOM
BU/IE;

- IOCPEACTBOM Pa3MEIICHNS CBEICHUN:

1) wna odumuanbHoM HWHTepHeT-calite agMuHUCTpanuu HeBenbckoro
ropojickoro okpyra: https://nevelysk.sakhalin.gov.ru

2) B perMoHaJIbHON rocyaapcTBeHHON uH(popmanuoHHOUN cucteme «llopTan
rOCY/IapCTBEHHBIX U MYHUIIMTIATBHBIX YCayr (pynkumii) CaxanuHckoit obmactu» (manee
- PIIT'Y) https://gosuslugi65.ru/;

3) B denepanbHON TOCyAapCcTBEHHOW HMHQPOpManMOHHOW cucteMe «EnuHbIN
nopTaj TOCYyJapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr (¢yHkuuil)» (manee - EIITY)
www.gosuslugi.ru;

4) Ha nH(MOPMAIIMOHHOM CTeH[Ie, pacnonoxeHHoM B OMCY;

1.3.3. CBegeHuss O XOJ€ MNPEIOCTABICHUS T'OCYJAPCTBEHHOW YCIyTH
COOOIIAIOTCS 3asIBUTEIISIM:

- ipu inayHOM oOpanieHuu B OMCY B MOMEHT oOparieHus;

- npu oOpaienud B OMCY ¢ ucnosiab30BaHuEM CpeJCTB Teae(hOHHON CBSA3H B
MOMEHT OOpaleHUS;

- mpu nucbMeHHOM oOpamenud B OMCY mnyrem HampaBieHHS OTBETOB
MOYTOBBIM OTIPABJIECHUEM, IOCPEACTBOM HH(POPMAIIMOHHO-TEIEKOMMYyHUKAIIMOHHBIX
ceTeil o0miero mojb30BaHUs (IO AJIEKTPOHHOW modrte, Mo ¢akcy, a Takke B (dopme
AJIEKTPOHHOT'O JIOKYMEHTA) B aJpec, yKa3aHHBIH B OOpAIlIeHUU B CPOK HPEIOCTABICHUS
roCyJapCTBEHHON YCIIYTM, YCTaHOBJIEHHBIM mojpasnenom 2.4 paszaena 2 HACTOSIIETO
aJMUHHUCTPATUBHOT'O perjaMeHTa.

1.3.4. UndopmupoBaHue NpoBOAUTCS B popMe:

- YCTHOTO MH()OPMUPOBAHNS;

- MUCBMEHHOTO HH(POPMHUPOBAHHUS.

1.3.4.1. YctHoe uHpoOpMHUpOBaHHUE OCyIIecTBIsieTcs crenuanuctamu OMCY
npu oOpalleHUH 3assBUTENEH 3a nH(OpMaIUeil TUYHO UITH 110 TeTIe(OHY.

CrnenuanucTsl, OCYIIECTBISIONINE YCTHOE HH()OPMUPOBAHUE, TIPUHUMAIOT BCE
HEOoOXOJIMMbIe Mepbl ISl Jaud TMOJHOTO M OMNEPaTUBHOIO OTBETAa Ha IMOCTaBJICHHBIC
BOIIPOCHI.

YcrHOe MH(OPMUPOBAaHME KaKJOTO 3asBUTENS OCYIIECTBISIETCS B TEUCHHE
BpPEMEHHU, HEOOXOIMMOTO [T €r0 HHPOPMHUPOBAHHS.


http://www.nevelsk-otd-obr.ru/
mailto:nev_obr@mail.ru
https://nevelysk.sakhalin.gov.ru/administration/

1.3.42. Ilpm otBetax Ha TenedoHHbIE 3BOHKH crnenuaauctsl OMCY
noJipoOHO, B KOPpeKTHOH (opme HHPOPMUPYIOT OOpaTHBIIMXCS 3asBUTENEH 1O
UMHTEpECYIOIMM HuX BompocaM. OTBET [JOKEH HAauyuHaTbCsid C MHPOpMalUUUd O
HAaUMEHOBaHUM OpPraHa MECTHOI'O CaMOYIPAaBJIEHUS, B KOTOPBIM OOpaTHUIICS 3asiBUTEID,
dbamMunn, UMEHHU, OTYECTBE M JOJKHOCTH CHEIHAINCTA, MPUHABIIETO TelehOHHBIN
3BOHOK.

[Tpu yctHOM oOOpameHun 3asButens (mo tenedony) cnenuanuctsl OMCY
JAIOT OTBETHI CAMOCTOSITENIbHO. EClu crienuanicT, K KOTOpoMy OOpaTUiICs 3asiBUTEINb, HE
MOKET OTBETHTHh Ha BOIPOC CaMOCTOSATENBHO, TO 3asBUTENb JODKEH ObITh HAlpaBJeH K
JPYrOMYy CHELUAINCTY WIM K€ OOpaTHUBILIEMYCS 3asBUTENIO JOKEH OBbITh COOOIIEH
Teae(OHHBII HOMEP, IO KOTOPOMY MOKHO MOJIYYHTh HEOOXOAMMYIO MH(POPMALUIO, TUO0
CHEIUAINCT MOXKET MPEITIOKUTD 3asIBUTEII0 00PATUTHCS MTUCHMEHHO.

1.3.4.3. IlucbmeHHOE€ UHPOPMUPOBAHHUE OCYILIECTBISETCS MMyTEM HapaBIICHUS
NUCBMEHHBIX OTBETOB IOYTOBBIM OTIIPABICHUEM WJIM MOCPEACTBOM HH(POPMAIMOHHO-
TEJIeKOMMYHUKAIIMOHHBIX CeTel O0OIero Moib30BaHusl (MO SJEKTPOHHON TmouTe, IO
dakcy) ucxons U3 BBIOPAHHOTO 3asIBUTENIEM CIIOcO0a HAIIPABIICHUS €My OTBETA.

OtBer Ha oOpallleHHE 3asBUTENS MPEAOCTABISETCS B MPOCTOW, YETKOH M
NOHATHOU (opMe ¢ yKazaHueM (aMWINM, UHUIMAIOB, HOMEpa Tele(poHa CHelralIncTa
OMCY.

1.3.5. NudopmupoBanme 3asBUTEJIEN CIIEUATUCTAMU
MHOT0( YHKIIMOHAJIBHOTO LIEHTPa MPEJOCTABICHUS IOCYJapCTBEHHBIX U MYHHUIIUITAJIBHBIX
yenyr (nanee - M®II) u pazmenienre HHGOPMAIIUU O MPEAOCTABICHUHU TOCYIaPCTBEHHOM
ycinyru B M®I] ocymniecTBisieTcss pu HAIMYUUA COTJIAIICHUS] O B3aUMOJEUCTBUU MEXIY
anmuHucTpauueit Hesenbckoro ropojackoro okpyra u MO®OI[ B COOTBETCTBUH C
TpeboBaHusMHu moctaHoBieHus [IpaBurenscTBa Poccuiickoit @enepanun ot 22.12.2012
Ne 1376 «O6 YTBEPKICHUU IIpaBun Opra”u3auu JEATENbHOCTH
MHOTO( YHKITMOHAIbHBIX LEHTPOB MPEAOCTABICHUS rOCYJapCTBEHHBIX u
MYHHUIMIATBHBIX YCIIYT».

1.3.6. OMCY obecrieunBaeT pa3MeIleHUE U aKTyalu3aluio WHGOPMAINH,
ykazaHHOM B myHkTe 1.3.1 Hacrosiiero pasjena agMUHUCTPATUBHOTO pPErjaMEHTa, Ha
uHpopmanronHoMm ctenae OMCY, odunmansHoM HHTepHeT-caliTe agMUHUCTpaLUU
HeBenbckoro ropoJickoro Okpyra, B TOCYAApCTBEHHON HWH(POPMALMOHHOW cHUcCTEME
«PeecTp rocynapcTBEeHHBIX W MYHHUIIMNAIBHBIX yCcIyr ((QyHKIMiA), MpeaocTaBiIsieMbIX
OpraHaMu HCHOJHUTENbHOW BiacTH CaxaJMHCKOM o0lacTu, OpraHaMd MECTHOIO
CaMOYTPaBJICHUS MYHUIMIAIBHBIX 00pa3oBanuii CaxalnMHCKOW 00JacTh, a Takke
MOJABEJOMCTBEHHBIMU UM YUYpEeXACHUSIMW» (Hanee — peruoHanbHbI peectp), PIIIY u
EIT'Y.

Ha EIIT'Y u PIIT'Y pa3Memaercs cneayromias nHPOpMaIIHS:

1) wucuepnblBaOIIMKA  MepeyeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JJif
NPEJOCTaBICHUS TOCYJAapCTBEHHOW YCIYrH, TpeOoBaHUS K O(GOPMIICHHIO YKa3aHHBIX
JIOKYMEHTOB, a TAaK)K€ IE€PEUYEHb IOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE NPEICTABUTH
10 COOCTBEHHOW MHUIIUATUBE;

2) KpyT 3asiBUTEIIEH;

3) CpoK IpeAOCTaBIEHUS TOCYIaPCTBEHHON YCIIYTH;

4) pe3ynbTaT NPENOCTABICHUS TOCYAAPCTBEHHOM  YCIYTH, MOPSAOK
NpeICTaBICHUS JIOKYMEHTA, SIBJISIFOIIIETOCS pe3ynbTaToM NpeI0CTaBICHUS
rOCyJapCTBEHHOMU YCIIYTH;



5) vcuepnbIBAIOIIMNA NIEpEUEeHb OCHOBAHUMN /JIs1 IPUOCTAHOBIIEHUSI WIIM OTKa3a
B IIPEIOCTABJICHUH TOCYAapCTBEHHON yCIYTH;

6) o mpaBe 3asBUTEINS Ha J0CyAeOHOe (BHECYAeOHOE) 00X)aloBaHUE NEUCTBUMN
(Oe3nelicTBUA) W pELICHUH, MPHUHATBHIX (OCYIIECTBISEMBIX) B XOJ€ IPEAOCTABICHUS
rOCy/IapCTBEHHOU YCIyTH;

7) dopmbl 3asBieHHH (YBEIOMJICHHH, COOOIICHHWI), HCIOJIb3yeMble IpHU
IPEIOCTABICHUH FOCYAAPCTBEHHOMN YCIyTH.

Pazzen 2. CTAHJIAPT ITPEJOCTABJIEHWS TOCY JAPCTBEHHOM
YCIVIU

2.1. HaumeHoBaHue rocyapCTBEHHON yCIyTu

Brigaua paspenienus Ha u3MeHeHrne (paMUIIuu U UMEHU
HECOBEPILIEHHOJIETHUM.

2.2. HaumMeHOBaHHE OpraHa MECTHOTO caMoympaBiieHUs1 CaxaquHCKON
o0JacTu, MPeI0CTaBISAIONIETO TOCYIAPCTBEHHYIO YCIYTY

IIpenocraBinenue rocygapctBeHHOM ycayru ocymectisiercss OMCY uepes
oTaen obpazoBaHus agMuHuCcTpannu HeBensckoro ropojickoro okpyra (manee - OMCY).

[TonydyeHue  JOKYMEHTOB (CBEICHMII), KOTOpPBIE 3asiBUTENb  BIIPaBe
MPEACTaBUTh CAaMOCTOSITENIbHO, a TIPH HEMPEICTABICHUH 3alpalliBacMbIX MOCPEICTBOM
MEXBEJIOMCTBEHHOTO B3aUMO/ICHCTBUS, OCYILIECTBIISIETCS TPH OOpAICHUH B

- GdenepanbHyIO HAJTOTOBYIO cly )0y Poccuiickoit denepanmu;

- MunucrepcTBo BHyTpeHHUX Aen Poccuiickonn denepanuu.

OMCY He BnpaBe TpeOOBaTh OT 3asBUTEISI OCYIIECTBICHUS EHCTBUI, B TOM
YHUCJIE COTJACOBAaHUM, HEOOXOIUMBIX JJISI TIOJYYCHHS MYHUIUMAIBHOW YCIYyTH U
CBSI3aHHBIX ¢ oOpalleHueM B HHbIE rocynapcTBeHHbie opranbl, OMCY, opranuzanuu, 3a
UCKIIFOYCHHEM TIONYYCHHS YCIAyr U TOJyYEeHHS JIOKYMEHTOB U uH(dOpmaiuu,
MPEAOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIFOUCHHBIX B TIEPEUHU,
yKazaHHble B yacTu 1 cratbu 9 DepepanbHoro 3akona oT 27.07.2010 Ne 210-®d3 «O6

opranu3anvy IpCAOCTaBJIICHUA I'OCYAAPCTBCHHBIX M MYHUIHUIIAJIbHBIX YCIIYI) (z[anee —
®3 Ne 210-D3).

2.3. Pe3ynbTar npeaocTaBieHus rocy1apCTBEHHOM yCIyru

2.3.1. Pe3ynbpTaToM NpenoCTaBICHUS TOCYIAPCTBEHHOMN YCIYTH ABIISIOTCS:

- TpU TIOJOXKHUTEIHHOM pEIICHUH: paspelieHue 00 M3MeHeHMH (aMuiIuu U
MMEHU HECOBEPUIEHHOJETHUM — ntocTaHoBieHue OMCY;

- NpU OTpPUIATEIbHOM pELIEHUHU: YyBEeJOMJIEHHE 00 OTKa3e B BblJaye
paspenieHusi Ha M3MEeHEeHHe (paMHIMKM U UMEHH HECOBEPIICHHOJETHUM - YBEAOMJICHUE
otaena o0pa3oBaHus aAMUHUCTpAaui HeBenbCKOTO ropoICKOTr0 OKpyTa;

OTtpunatenbHoe peleHue NPUHUMAETCS B CIEAYIOIUX CIIyqasx:

- HECOOTBETCTBUE 3asABUTENI TPeOOBAaHUSM, YCTAHOBJIICHHBIM B MOJpa3ielie
1.2 pa3nena 1 aIMUHUCTPATUBHOIO PETIAMEHTA;

- OTCYTCTBHE JOKYMEHTOB, IIPENYCMOTPEHHBIX MyHKTOM 2.6.1. moapaszaena 2.6
HACTOSIIEro pa3zena aIMUHUCTPATUBHOIO PEIVIAMEHTA;


consultantplus://offline/ref=29F2A2FEFA890960220EEA7B765F14DD13A50CBD358A95E96D39EB62401764C9B65884CF600DE7AE9BD3E564A626502CC3FEC15880EC1DF6E4F9F3b6E5B
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- HaJIu4yue O0OCTOATENBbCTB, NPEIyCMOTPEHHBIX cTatbeil 59 CemeiiHoro
kogekca P®, mpenmsrcTByromux ~— Ha  U3MEHEHMEe — (paMWiIMM 00U HUMEHHU
HECOBEPILIEHHOJIETHUM;

2.3.2. Pe3ynpTaT NpenoCTaBiICHUS TOCYIApCTBEHHOW YCIYTM HalpaBiseTCs
(BBIIAETCS) OAHUM M3 CJIEIYIONINX CIOCOOOB:

- B (hopMe PIEKTPOHHOTO JTOKYMEHTa uepe3 JIMYHBIM KaOWHEeT 3asBUTENs Ha
PIIT'Y - B ciydyae nmomaum 3amnpoca Ha MOJIy4YEHHE rOCyJapCcTBEHHOM yciyru uepes PIITY;

- B (hopme nokymeHTa Ha OymaxkHoM HocutTene B OMCY — mpu JTu4HOM
oOpalieHuu 3asBUTENST JUOO IMOYTOBOM HAIpaBJICHMM 3alpoca Ha MPEOCTaBICHUE
MyHUIMIANBHOHN ycayru B OMCY;

- B COOTBETCTBHMHM C MOPSAJIKOM, OINPEAEIEHHBIM COTJIAIIEHUEM, 3aAKITI0YEHHBIM
Mexay OMCY u MOILI: B popme OymakHOTO TOKyMeHTa, mocTtymnuBiiero u3 OMCY,
amb0 JOKyMEHTa, COCTaBJIeHHOro u 3aBepeHHoro MO®ILI, mnoaTBepkIaroIero
coAep KaHUE IIEKTPOHHOTO TOKYMEHTA, octynusmero n3 OMCY.

2.4. Cpok npeaocTaBiaeHus rocy/1apCTBEHHON YCIyTH

MakcuMaabHBIN CPOK MPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH COCTaBIISIET
15 pabouux aHEH CO THS MOTyYEHHUS 3asBICHHS.

2.5 IIpaBoBBIE OCHOBaHUSA IS IPEAOCTABICHNS TOCYAAPCTBEHHON YCIyTH

2.5.1. [IlpenmoctaBineHue TOCYJApCTBEHHON YCIYTH OCYIIECTBISETCS B
COOTBETCTBUHU CO CJICAYIOIMIMMHU HOPMATHBHBIMU MTPAaBOBBIMU aKTaMHU:

- I'paxxmanckum konekcoM Poccuiickont @eneparum ot 30.11.1994 Ne 51-®3
(gactp mepBas) ("CoOpanue 3akoHomarenabcTBa PD", 05.12.1994, Ne 32, ct. 3301,
"Poccuiickas razera', Ne 238-239, 08.12.1994);

- CemelinbiM konekcoM Poccuiickont @enepamuu ot 29.12.1995 Ne 223-®3
("Cobpanue 3axkonomarenbctBa PO", 01.01.1996, Ne 1, ct. 16, "Poccmiickas razera", Ne
17, 27.01.1996);

- ®enepanbHbIM 3aKk0HOM OT 15.11.1997 Ne 143-®3 "O06 akTax rpaxJ1aHcKoro
coctostHus" ("Poccuiickas razera", Ne 224, 20.11.1997, "CobpaHue 3akOHOAATEIHCTBA
P®", 24.11.1997, Ne 47, ct. 5340);

2.5.2. IlepedyeHb HOPMATHUBHBIX TPABOBBIX AaKTOB, PErYJIHPYIOIIUX
MPEAOCTABICHUE MYHHIIUNAIBHON yCayru (C yKa3aHHEM pPEKBH3UTOB M HCTOYHUKOB
OpUIMAIILHOTO OIMYOJIMKOBaHMs), pa3MemniaeTcss Ha odunuaibHoM WHTEpHeT-caiite
OMCY, EII'Y, PIIT'Y u B perHoHAJILHOM peecTpe.

AnvunucTtpanusi ~ HeBenbCckoro - ropoickoro  okpyra  oOecreurBaeT
pa3MeNIeHUE U aKTyaTu3alliio MePeyHs HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIHNX
MPEIOCTABICHUE MYHUIIMIAIBLHOW YCIYTH, HA CBOEM O(HIIMAILHOM caiiTe, a TaKkXke B
COOTBETCTBYIOILEM pa3jielie PETHOHAIBHOIO peecTpa.

2.6. VicuepnbIBaroniuii mepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJIaTE€NIbHBIMU UJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU JJIs
MPEIOCTABIICHUSI TOCYAAPCTBEHHOM YCIIYTH, C Pa3/IeJICHUEM Ha TOKYMEHTHI U
nH(pOpMaINo, KOTOPHIE 3asIBUTEIb JOJKEH MPEJACTaBUTh CAMOCTOSATENIBHO, U
JIOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIIPaBE MPEICTABUTh 110 COOCTBEHHOW MHUIIMATHBE, TaK
KaK OHHU TOJIJIKAT MPEACTABIICHUIO B pAMKaX MEXBEOMCTBEHHOTO HH(POPMAITMOHHOTO
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B3aNMOJIEUCTBUS

2.6.1. lna momydeHuss TOCYJApCTBEHHOM YCIYTH 3asBUTEIb MPEIOCTABIISACT
3asBJIEHHE O TPEJOCTABICHUH TOCYJAapCTBEHHOM yciyrn 1o (opme, COIrIacHo
[Tpunoxenuto 1 k HacTosAMIEMY aIMUHUCTPATUBHOMY PETIAMEHTY.

B cnyuyae mpesncraBneHus 3asBiI€HUS NPU JMYHOM OOpPALICHUM 3asBUTENS
NPEIbABIAETCA JOKYMEHT, YAOCTOBEPSIOMIMMA JTUYHOCTD 3asiBUTEINS, ISl yIOCTOBEPEHUS
JUYHOCTHU M CBEPKHU JAHHBIX, YKA3aHHBIX B 3asIBJICHUSX.

OnHOBPEMEHHO ¢ 3asBJICHUEM 3asiBUTEIb 00513aH NPEJCTaBUTh:

1) JOKyMEHT, MOATBEPKIAIOLIUN COTJAaCHE BTOPOTO POJIUTENS WIH (PakT
OTCYTCTBUSL OJHOTO U3 pOAMTENEHd JUOO HEBO3MOKHOCTH BOCHHUTAHHUS UM
HECOBEPILEHHOJIETHETO:

- IMYHOE 3asIBJIEHUE BTOPOI'O POAUTENS 1O GOopMeE, COTIACHO MPUIIOKEHHIO 2 K
HACTOAILIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY NP COBMECTHOM OOpAILEHUHU pOAUTENEH
HECOBEPILIEHHOJIETHETO;

- 3asIBJIGHUE POJUTEIIS, IPOKUBAIOILET0 OTIEIBHO OT peOeHKa, 3aBepEeHHOE B
YCTAaHOBJIEHHOM 3aKOHOM TOPSIZIKE, B CJy4ae HEBO3MOKHOCTHU €r0 JIMYHOTO MPUCYTCTBUS;

- crIpaBKa 0 poxaeHuH pedenka o gopme Ne 25, Beigannas opranom 3AI'C, B
cilydae oOpallleHusi MaTepy HECOBEPILIEHHOJETHETO, €Clu PeOEHOK POXAEH OT JIMII, He
cocTosiuXx B Opake MexXay co0oil, M OTLOBCTBO B 3aKOHHOM IOpPSAJKE HE
YCTAHABIIMBAJIOCH;

- peleHue cyna O JMIICHUM POJUTEIbCKUX IMpaB (00 OrpaHWYEeHUU B
POIOUTENbCKUX TMpaBax), O TMPU3HAHUM pojauTesned (OJHOro U3  pojauTelieit)
HEeeCOCOOHBIMU (OIPaHUYEHHO J€eCIOCOOHBIMU), OE€3BECTHO OTCYTCTBYIOLIUMU HIIU
YMEPLINMU;

- CIpaBKa OpraHOB BHYTPEHHHUX J€JI O pO3bICKE TIpaxaaHuHa (Tpu
HEBO3MO>XHOCTH YCTAHOBJIEHUS MECTA HAXOKIEHUS POJUTEIIA);

- JIOKYMEHTBhI OPraHOB BHYTPEHHUX JeJl O BO30YXKJECHUU YrOJOBHOTO Jelia O
3JI0OCTHOM YKJOHEHHMM OT YIUIaThl aJMMEHTOB, IPUTOBOP CyJa MO TaKOMY JENy U WHBIE
JIOKYMEHTBI, MOATBEPXKJAIONINE YKIOHEHHE pOAUTENs 0e3 YBaKUTEIbHBIX HNPUYHH OT
BOCIIUTAHUS U COAepKaHusl peOeHKa.

2) B cnydyae, €CIM HECOBEPIICHHOJETHUH mocTur Bo3pacta 10 Jjer,
JOTIOJTHUTENIBHO IIPEACTABIISACTCA JINYHOE 3asBJIICHHE HECOBEPIIECHHOJETHETO O €ro
COTJIaCHM Ha U3MEHEHUE UMEHH U (Uin) GpamMuind 1o Gopme, COTIACHO MPUITIOKEHUIO 3 K
HACTOAILEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

2.6.2. 3asgBUTENb BIIPABE CaMOCTOSTEIBHO TMPEACTaBUTH  CIICAYIOIIUE
JIOKYMEHTBI, HEOOXOIUMBIE JJIsl TIOJTYYSHHS TOCYIapCTBEHHOM YCIIyTu:

- CBUJIETEIBCTBO O POKJACHUM HECOBEPILIEHHOJIETHETO;

- CBUJIETEJIHCTBO 00 YCTAHOBIIEHUHU OTIIOBCTBA;

- CBHJIETEIBCTBO O CMEPTH;

- JIOKYMEHT O PEruCTpaldd IO MECTY JKUTENbCTBAa (MECTy NpeObIBaHUS)
3asIBUTEIIA.

- TpU PacXOXKIEHMH B JOKyMEHTax (aMuianM, WMEHH, OTYeCTBa
HECOBEPILIEHHOJIETHETO M POAMTENEH IMPEACTABIAIOTCS JOKYMEHTBI, IOJITBEPKAAIOIINE
CMeHy (pamMuIIuK, UMEHU, OTYECTBA!

- CBHJIETEIBCTBO O 3aKJIIOUEHUH Opaka;

- CBUJIETENIBCTBO O PACTOPKEHUU Opaka;

- CBHJIETEIBCTBO O NIEPEMEHE UMEHHU.



2.6.3. 3asgBieHHEe M JOKYMEHTHI, NPEAYCMOTPEHHbIE HACTOSIIUM pa3JeioM
aIMUHUCTPATUBHOIO PETJIAMEHTA, IIOJIAI0TCS 3asIBUTEIIEM:

1) na OymaxxuoM Hocwutene: - gudHo B OMCY uepe3 otaen oOpa3oBaHus
aamuuuctpanuu Hesenbckoro ropojackoro okpyra win MO®L, ¢ xotopeim OMCY
3aKJIIOYEHO COTJIalleHUE O B3aUMOJICHCTBUH;

- IOCPEJICTBOM NOYTOBOrO oTmpasiieHus B aapec OMCY ¢ onucheio BIOXKEHUS
Y YBEJOMIICHHEM O BPYUYEHUU;

2) B popMe 3IEKTPOHHOTO JOKYMEHTA - Yepe3 TUUHbINA kabureT Ha PIIT'Y.

2.6.4. DAEeKTpOHHBbIE TOKYMEHTBI JOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM,
YCTAHOBJIEHHBIM B mojapaszaeine 2.14 Hacrtosimiero paszaena aJIMUHHACTPATUBHOTO
periiaMeHTa.

Komun pnOKyMeHTOB, mpwiaraeMmble K 3asBICHHUI0 U  HAINpPaBICHHbBIC
3asBUTENIEM TI0 [OYTe, JIOJDKHBI  OBITh  YAOCTOBEPEHBI B  YCTAaHOBJICHHOM
3aKOHO/IATEJIbCTBOM TOPSIJIKE.

JIOKyMEHTBI, TIOCTYNUBIIKE C HApYyIICHHEeM TpeOOBaHHM, yCTaHOBJIECHHBIX B
HACTOSIIEM MTYHKTE aIMUHUCTPATUBHOTO PETJIAMEHTA, CUUTAIOTCS HE MIPEACTaBICHHBIMHU.

2.6.5. 3anpeniaercs TpeOOBATH:

1) mpexacraBieHuss JAOKYMEHTOB M HWH(DOpMalMM WU OCYIIECTBICHUSA
JNEUCTBUM, TPEACTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IPABOBBIMH AaKTaMH, PETYJUPYIOLIMMU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C TIPEAOCTABICHUEM TOCYAaPCTBEHHOMN YCIIyTH;

2) TmpeacTaBleHUS JOKYMEHTOB W  WHPOpMalMh, B TOM  YHUCIE
MOATBEPKIAIOMINX BHECEHUE 3asABUTENIEM IUIATHI 32 MPEIOCTABICHUE TOCYJapCTBEHHOU
YCIIYTH, KOTOPbIE€ B COOTBETCTBUM C HOPMATHUBHBIMU IMPABOBBIMH aKTamMHu Poccuiickoit
denepanyyi, HOPMATUBHBIMH TIPAaBOBBIMU  akTamu  (CaxanuHCKOM  oOmacTu U
MYHULUINAIbHBIMA ~ [PAaBOBBIMU aKTaMU HAXOJATCS B  PAaCIOPSKEHUU OpPraHoB,
MPEAOCTABISIIOIIMX T[OCYJapCTBEHHbIE YCIYyTH, HWHBIX OpPraHoOB, OpraHU3alui, 3a
HCKIIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTh 6 ctathu 7 3akoHa Ne 210-D3;

3) mnpencTtaBieHHUs JOKYMEHTOB M HWH(MOpMaIuu, OTCYTCTBUE | (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPHU MEPBOHAYAIBHOM OTKa3e B IMpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl TPEAOCTABJICHUS TOCYJAPCTBEHHOW YCIyru, Ju0o B
MPEAOCTABICHUH TOCYIAPCTBEHHOM YCIYTH, 32 UCKIIFOUCHUEM CJICIYIOIINX CIy4aeB:

a) W3MeHeHue TpeOOBaHWN HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCarOIIMXCS
MIPEA0CTABICHUS TOCYJAPCTBEHHOMN YCIIYTH, IIOCIIE IEPBOHAYATIBLHOM MO1auy 3asBJICHUS O
MPEAO0CTABICHUH TOCYAapPCTBEHHOM YCITYTH;

0) Hamuyue OmMMOOK B 3asBICHUM O MPEIOCTABICHUU TOCYIapPCTBEHHOU
YCIIYTH U JOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM MOCIIE MEPBOHAYAIBHOTO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOJIHUMBIX ISl TPEAOCTABJICHUSI TOCYIApCTBEHHOM YCIyrH, JHOO B
MPEIOCTABICHUH TOCYITAPCTBEHHON YCIYTU M HE BKIIOUYCHHBIX B MIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTCUYCHHE CpPOKa JEHCTBUS TOKYMEHTOB WM W3MEHEHHE HH(POpMAIUU
Mocjie TEPBOHAYAIIBHOTO OTKa3a B TMPHUEME JOKYMEHTOB, HEOOXOIUMBIX A
MPEIOCTABJICHUS] TOCYAAPCTBEHHON yCIIyTH, JINOO B MPEJOCTABICHUN TOCYJapCTBEHHON
YCIIYTH;

I) BBISIBJICHHUE JOKYMEHTAJIbHO TOATBEPKICHHOTO akTa (MPU3HAKOB)
OmMMUOOYHOTO WJIM TPOTHUBOMPABHOTO JACHCTBUS (O€31eUCTBUS) MOHKHOCTHOTO JIUIIA
opraHa, MpeAOoCTABIISIIOLIETO0 TOCYIAPCTBEHHYIO YCIYTy, MYHULIIMIAIBHOTO CIIYXaIIEero,
pabotauka M®L, npu nepBoHaYaILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX



JUIsL  TPEJOCTaBICHUS  TOCYAApCTBEHHOM  yciyru, Jub0 B  NPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIYrd, O 4Ye€M B MHCbMEHHOM BHJE 3a IMOANHUCHIO PYKOBOJIUTEIS
OpraHa, MNPEIOCTaBISIOIIETO TOCYNAPCTBEHHYIO YCIyry, pykoogutens MOL[ npu
MEePBOHAYAILHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
roCyJapCTBEHHOHN YCIYTH, YBEAOMIIECTCS 3asiBUTEIIb, 4 TAK)KE MIPUHOCATCS U3BUHEHUS 32
JIOCTaBJIEHHBIE HEY100CTBA;

4) ocyllecTBICHHS NEUCTBUI, B TOM YHUCJE COTIACOBAHUM, HEOOXOIUMBIX IS
MOJIYUYEHUS TOCYJApCTBEHHBIX YCIYI U CBSI3aHHBIX C OOpallleHHeM B HHBbIE OpraHbl,
OpraHu3aluy, 3a HCKIOYEHUEM I[OJYYEHHUS YCIYr M TMOJy4eHUS JOKYMEHTOB U
uH(popMalui, NPENOCTAaBISIEMBIX B pe3yJibTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOYEHHBIX B YTBEPKIACHHBIN HOPMATHUBHBIM MPABOBBIM akToM CaxalnMHCKON 00JacTu
nepeueHb YCIYr, KOTOpbIE SIBISIIOTCS HEOOXOAUMBIMH U 00S3aTeIbHBIMU TS
MIPEAOCTABICHUS] TOCYJApPCTBEHHBIX YCIYT U MPENOCTABISIOTCS OpraHu3alUsIMU U
AKCHEPTAMH, YYACTBYIOIIMMH B MPEAOCTABICHUU YCIYT, MPEAYCMOTPEHHBIX 4YacThio |
cratbu 1 3akona N 210-D3;

5) mpenoctaBiieHUs Ha OyMa)XHOM HOCHTeNle JOKYMEHTOB M HH(OpMAaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM 7.2
yactu 1 crateu 16 @3 No210-D3, 3a UCKIOUYEHUEM CIIy4aeB, €CIM HAHECEHUE OTMETOK
HA TakWe JOKYMEHTBHl JHMOO WX U3BATUE SBISETCS HEOOXOAUMBIM YCIOBUEM
MPEAOCTABICHUS] TOCYJapCTBEHHOM YCIYIM, W MHBIX CIIy4aeB, YCTAHOBJIEHHBIX
benepabHBIMU 3aKOHAMH.

2.6.6. Ilpu npenocTaBieHUU TOCYJaPCTBEHHOM YCIyTH B AIEKTPOHHOM hopme
¢ ucnons3oBanuem PIIT'Y 3amnpemieno:

- OTKa3bIBaTh B MPHUEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUSI ~ TOCYIApCTBEHHOM  YCIyrM, a TakXke B  MPEIOCTABICHUU
TOCYy/IapCTBEHHOW YCIyrd, B CIy4ae €CJIHM 3ampoc W JOKYMEHTHI, HEOOXOJWMBIE st
MPEIOCTABJICHUS TOCYITAPCTBEHHOW YCIIYTH, MOJAHBl B COOTBETCTBUH ¢ MH(OpMAIUE O
CpPOKax M TOpSAJKE MPEJOCTaBIECHUS TOCYIAapCTBEHHOW YCIyru, OnmyOJIMKOBAaHHOM Ha
EITY, PIIT'Y;

- TpeboBaTh Mpu ocyuiecTBiIeHnn 3anucu Ha npueM B OMCY unu MO®I] ot
3asBUTEJII COBEPUICHUS WHBIX JACHCTBUM, KpOME MPOXOXKIACHUS HUICHTUPUKAIMKN U
ayTeHTU(UKAIIMK B COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMHU akTaMu Poccuiickoit
denepanuu, ykazaHus 1eJIU IpUeMa, a TAaKKe MPEJIOCTaBICHUS CBEICHUH, HEOOXOIMMBIX
JUIsE  pacueTa JUIMTENLHOCTH BPEMEHHOTO HWHTEpBalla, KOTOPBIA  HEOOXOAMMO
3a0pOHHUPOBATH AJIsl IPUEMA;

- TpeOOBaTh OT 3asABUTENS MPEACTABICHUS JOKYMEHTOB, MOJTBEPKIAFOIINX
BHECEHHUE 3asIBUTEIIEM IUIATHI 3a IPEIOCTABIEHNUE TOCYAAPCTBEHHON YCIIYTH;

2.7. NcueprbiBaroNIuii MEpeUYeHb OCHOBAHUH /ISl OTKAa3a B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS TOCYJapCTBEHHON yCIIyT!

OcHoBaHMeM [JI1 OTKa3za B TMpuUeMe JOKYMEHTOB, HEOOXOAMMBIX s
IIPEAOCTABIICHUS] TOCYJAPCTBEHHOM YCIIYI'M SBIAETCS OTKa3 3asiBUTENS IPU JINYHOM
oOpallleHUH IPEABIABUTH TOKYMEHT, YAOCTOBEPSIIOLINI INYHOCTb.

2.8. McuepnpiBarolnii nepeyeHb OCHOBAHUN JIJIs1 TPUOCTAHOBIICHUS
IIPEAOCTABIICHNS TOCYAAPCTBEHHOMN YCIYTH WK O0TKa3a B IIPEJOCTABICHUN
rOCYJapCTBEHHOM yCIIYyI'H



OcHoBaHUS AJIs IPUOCTAHOBJICHUS MPEIOCTABICHUS TOCYJApCTBEHHON YCIyTU
OTCYTCTBYIOT.

OcHoBaHMs Uil OTKa3a B MPEJOCTAaBICHUU TOCYAAPCTBEHHOM YCIIYTH
OTCYTCTBYIOT.

He npencraBienune 3asBuUTENEeM JOKYMEHTOB, KOTOpbIe OH  BIIpaBe
IPEICTaBUTh 0 COOCTBEHHON HWHUIIMATHBE, HE SIBJISIETCSI OCHOBAaHUMEM Ul OTKa3a B
MPEIOCTABICHUN FOCYAAPCTBEHHOMN YCIYyTH.

2.9. llopsanok, pa3Mep U OCHOBAaHHS B3UMAHUS F'OCYAAPCTBEHHON MONUIUHBI
WJIM MHOM TUIaThl, B3UMAEeMOH 3a MPE0CTaBICHUE TOCYJaPCTBEHHON YCIYTH

[IpenocTaBieHue rocyJapcTBEHHON yCIyTH OCYIIECTBIIsIETCs OecIIaTHO.

2.10. MakcumaabHbIA CPOK OKUJIAHUS B OUepeIn
IIPH T10/1aUe 3armpoca O MPeI0CTaBICHUN TOCYIapCTBEHHON
YCIIYTH U TIPY TIOJTYYCHUH pe3yJibTaTa
MIPEAOCTABIICHHS TOCYAAPCTBEHHON YCIyTH

Cpox oXxuaaHuss B OdYepend IpU I[oAade 3ampoca O MPeJOCTaBICHUU
FOCYJapCTBEHHOW YCIAYrM U TPU TOJYYCHUH pe3yJbTara  MpPelOCTaBICHUS
rOCy/IapCTBEHHOM YCIyTH cocTaBisieT He Oonee 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3assBUTEIA
0 MPEIOCTaBIECHNN FOCYJaPCTBEHHON YCIyTH

Perucrpanus 3amnpoca 3asBUTENS O MIPEAOCTABIEHUN I'OCYIaPCTBEHHON yCIIYyTH
OCYLIECTBIISIETCS B JIEHb MOCTYIUIEHUs 3arpoca B Otnen oOpa3oBaHUsS aAMUHHCTpPALUU
Hesenbckoro ropoackoro okpyra nim MOLI.

2.12. TpeGoBaHUs K MOMEILIEHUSAM, B KOTOPBIX MPEIOCTABISAIOTCS
rOCYJApCTBEHHBIE YCIIYTH, K 31y O’KWJIaHUsI, MECTaM JJIs 3aII0JIHEHUS 3aIPOCOB O
MPEIOCTaBICHUN TOCYIaPCTBEHHON YCIyry, UH(POPMALIMOHHBIM CTEHAaM ¢ 00pa3aMu
UX 3aI0JIHEHUS U MIEPEUHEM JIOKYMEHTOB, HEOOXOUMBIX JUIS MIPEIOCTABICHUS KaXK10M
rOCY/IapCTBEHHOM YCIyTH, B TOM YHCIIe K 00€CIEUEeHUI0 JOCTYITHOCTH /ISl HHBAJIUIOB
YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C 3aKOHOIaTeILCTBOM Poccuiickoit deneparuu o
COLIMATIBHOM 3alllUTE NHBAIUI0B

2.12.1. Tlpuem 3asBUTENEH OCYHIECTBISIETCS B CIELMAIBLHO OOOPYAOBAHHBIX
JUIS 9THX HeJed MOMEIICHHUIX, KOTOPbIe OCHAIIAI0TCA WH(POPMAIIMOHHBIMUA TaOIUYKaAMU
(BBIBECKaMM) U JTOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM ISl 3asIBUTEJICH YCIOBUSIM.

[Tomenienus1, B KOTOPBIX NMPEJOCTABISAETCA TOCYAAPCTBEHHAS YCIIyTa, TOJKHBI
ObITh 00OpPYIOBAaHBI ABTOMATHYECKOW TMOXKAPHOW CHUTHAJM3allMel M CpeAcTBaMHU
M0’KApOTYILIEHMS], CACTEMOH OIOBEILECHUS O BOSHUKHOBEHUHU YPE3BbIYAaIHOM CUTYALUH.

B 3p1anuu, rie opraHusyeTcs NpHeM 3asBUTENEH, NPEyCMaTPUBAOTCA MECTa
0OLIECTBEHHOTO MOJIb30BaHUS (TyaJeThl).

2.12.2. Mecra oxuzaHusg M MecTa JUid NpPHUEMa 3alpoCcoB 3asBUTEIEH O
NPEIOCTABICHUH TOCYAAPCTBEHHOM YCIyrH AOJDKHBI OBbITh 000PYIOBaHBI CTYJIbSIMU



(KpecenbHBIMU CEKIUSIMU, CKAMbSIMU), @ TAKXKE CTOJIaMU (CTOMKaMU) C KaHUEISIPCKUMU
MPUHAJICKHOCTSMU JJI OCYIIECTBICHHS HEOOXOUMBIX 3aInCel.

2.12.3.  Mecra a8 uMHQOPMHpPOBAaHUS  3asBUTENEH  00OpYyIyHOTCS
MH()OPMALIMOHHBIMU CTEHJaMH, Ha KOTOPBIX pa3MeEllaeTcsi BU3yallbHash M TEKCTOBas
uH(popMalus, B TOM YHUCiIe 00pa3lbl 3allOIHEHMs 3alpoca U IMepevyeHb JOKYMEHTOB,
HEOOXOIMMBIH JIJIs1 IPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH.

2.12.4. ITomemenus, NpeIHAa3HAYCHHBIC IS MPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIYTH, IOJIKHBI YAOBIETBOPATH TpeOoBaHUAM 00 obOecreueHun
OecTpensTCTBEHHOTO JIOCTYNAa HMHBAIHUIOB K OOBEKTaM COIHUAIbHOW, HHXKEHEPHOU U
TPAHCIIOPTHOU MH(PPACTPYKTYP U K MPEAOCTABISIEMBIM B HUX YCIyraM B COOTBETCTBHUU C
3aKoHOJaTeNbecTBOM Pocculiickon denepannv 0 COLMAIbHON 3alIUTE HHBAIINAJIOB.

2.12.5. B nensix obecrneueHus: AOCTYMHOCTH TOCYIApPCTBEHHOW YCIyTd AJis
WHBAJINIOB JOJKHBI OBITH 00€CTICUEHBI:

- YCTIOBUsI OECIIPENATCTBEHHOTO JJOCTYMA K 00BEKTY (371aHHUI0, TOMEIICHHIO), B
KOTOPOM TIPEJOCTABISIETCS YCiIyra, a TakkKe IS OecHpensTCTBEHHOTO TMOJIb30BaHUs
TPAHCTIOPTOM, CPEJICTBAMHU CBSI3U U MH(POPMAIIUU;

- BO3MOXXHOCTh CaMOCTOSITEIBHOTO TEPENBIKCHUSI 10 TEPPUTOPUU, HA
KOTOPOU PacoJIOkKEHbI OOBEKTHI (37aHUsI, MTOMEIICHUs), B KOTOPHIX MPEIOCTaBISIOTCS
YCIIYTH, a TaKXKe BXO0Jia B TaKhe OOBEKTHI M BBIXOJIA U3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAHUEM KPECa-KOJSCKU;

- CONPOBOXKJIEHWE WHBAIMIOB, UMEIOIINX CTOMKHE paccTpoicTBa (hyHKUUU
3pEHHUSI K CAMOCTOATEIBHOIO NEPEIBUKECHHUS;

- Hajanexaliiee pasMelleHue oO0OpyIOBaHUS M HOcUTeNed WHOpMaluu,
HEOOXOIUMBIX 71l 00ecTieYeHHUsT OECIPENsATCTBEHHOTO JAOCTYIa HHBAIUAOB K 00BEKTaM
(3maHusAM, MMOMEIIEHUSM), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, U K YCIyraMm ¢ Y4ETOM
OTPaHUYEHUN UX KU3HENIESITEIIbHOCTH;

- nyOonmupoBaHHE HEOOXOJUMOW JJisi WHBAIUIOB 3BYKOBOM W 3pUTEIBHOU
uH(pOpMalIMM, a TaKXe HaJNuceil, 3HaKOB M HWHOM TEKCTOBOM U rpaduueckon
uH(pOpMaIIUY 3HAKAMU, BRIMIOTHEHHBIMU pelibe(pHO-TouedHbIM HipudTOoM bpaiins;

- IOTTYCK CYpJIOTIEPEeBOTYHMKA M TH(IIOCYPOTIEPEBOTUNKA;

- JIOMYCK Ha OOBEKTHI (3/1aHUsI, TIOMEIICHHS), B KOTOPHIX MPEIOCTABIISIOTCS
YCIIYTH, COOAKU-MIPOBOAHUKA TPU HAIMYUH JOKYMEHTA, MOATBEPIKIAIOIIETO €€
crieruaibHOe 00yUYeHHE U BBIITaBAEMOTO IO (JOpMeE U B MOPSIIKE, KOTOPHIE OMPEIEISIFOTCS
dbenepaabHBIM OPraHOM HCIIOTHUTENBHON BJIACTH, OCYIICCTBISIONIMM (DYHKIIMH 110
BBIpAaOOTKE W peanu3aliid TOCYJApCTBEHHOW TOJUTUKH W HOPMATUBHO-TIPABOBOMY
pEryJIMpOBaHUIO B chepe COlMaIbHOM 3aIUTH HACETICHUS;

- OKa3aHWE WHBAJIUIAM I[OMOIIM B TPEOJOJECHUH OapbepoB, MEIIAFOIINX
MOJIYYEHUIO UMH yCITYT HapaBHE C IPYTUMH JIUIIAMHU.

2.13. Iloka3arenu AOCTYMHOCTU U Ka4ECTBA IOCYIaPCTBEHHON YCIIYTH

2.13.1. [Toka3arenu AOCTYITHOCTU M Ka4eCTBa TOCYAAPCTBEHHOMN yCIyTH:

1) noctynHoCTh MH(OPMALIUK O TOPSJIKE MPEAOCTABICHUS TOCYIAPCTBEHHON
yCIIyTH;

2) BO3MOXXHOCTh TMOJY4YeHHs HH(OpMAIMM O XOJe MNPEeJoCTaBICHUs
rOCy/IJapCTBEHHOM yCIyrH, B TOM 4YHUCJE C HCIOJIb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

3) BO3MOXKHOCTb IIOJIy4E€HHUS roCcyAapCcTBEHHON yciayru B MOL;



4) KOJIMYECTBO B3aMMOJECHCTBUM 3asBUTENSI C JOJDKHOCTHBIMHU JIMI[AMHU IIPU
IPEJOCTaBICHUN TOCYJapCTBEHHON ycIyru — He Ooutee 2;

5) TOPOJOIKHUTENBHOCTh B3aMMOJECHCTBUS 3asBUTENS C JIOJKHOCTHBIMU
JUIAaMH [IPU Tojiaye 3ampoca — He Oonee 20 MUHYT, NPU MOJYYEHUH PE3yJibTaTta — HE
6onee 15 MUHYT;

6) cobiroIeHre CPOKOB IPEOCTABICHUS FOCYIapCTBEHHOM yCIIyTH;

7) DOCTOBEPHOCTh IMPENOCTABISIEMON 3asiBUTENSAM HH(GOPMALMHU O MOPSAIKE
IPEJOCTaBICHUS TOCYJapCTBEHHONW YCIYTH, O XOZ€ MPENOCTaBICHHs I'OCYJapCTBEHHOU
yCIIyTH;

8) oTCcyTCTBHE OOOCHOBAHHBIX KaJI0O CO CTOPOHBI 3asiBUTENIEH Ha PELIECHUs U
(unmm) peiictBust (Oesznperictue) OMCY, myHununanbubix ciayxammx OMCY npu
IPEJOCTaBICHNU TOCYJapCTBEHHON yCIIyTH;

9) BO3MOXXHOCTH MOJAuYM 3amnpoca, JOKYMEHTOB M HH(pOpMalMH, a TaKKe
NOJIyYEHUS  pe3yJbTaTa IMPEeJOoCTaBICHUS MYHUUIMNAIbHOM YCIYrM B  JIIOOOM
NPEJOCTaBISIIOIIEM TaKUE YCIYTU IMOAPA3JCICHUH OpraHa MECTHOTO CaMOYIpaBJICHUs
CaxanuHCKOW 00JIaCTH WJIM B MHOTO()YHKLIMOHAJIBHOM ILIEHTPE MO BBIOOPY 3asiBUTENS
HE3aBHCHMO OT €ro MECTa >KMTEJIbCTBA WJIM MecTa MpeObIBaHUs (I (PU3MUECKUX JIULL,
BKJIOYasT WHIUBUIYAJIbHBIX MpeANpUHUMAaTenei) nubo MecTta HaxoxiaeHus (amns
IOPUINYECKHX JIUL) - SKCTEPPUTOPUATBHBIN MPUHIHII.

2.13.2. JleficTBUs, KOTOpBIE 3asABUTEIb BIPABE COBEPILIUTH B 3JICKTPOHHOMN
(dbopMe IpH MOTYYEHUH TOCYJaPCTBEHHON YCIIYTH:

1) mnonydenue wuHPoOpMAIMM O TOPSAAKE M CPOKAaX IMPEAOCTaBICHUS
rOCyJIapCTBEHHOU yCiyry, ¢ ucnoas3doBanueM EINY, PIITY;

2) 3anuch Ha MpUEM B OpraH s MOJayd 3ampoca O MPeJOCTaBICHUU
roCyJapCTBEHHOM yciyru nocpencrsom PIITY;

3) bopmupoBanue 3anpoca 3assutenem Ha PIIT'Y;

4) mnonyueHue pe3ynbTara MPEJOCTABIEHUS TOCYJAapCTBEHHOW YCIYrd B
dbopme 2IIeKTPOHHOTO IOKYMEHTA;

5) olleHKa TOCTYITHOCTH M Ka4€CTBA rOCY/IapCTBEHHOU YCIYTH;

6) HampaBlieHHWE B DJJEKTPOHHON (opme >kajoObl HAa pPEUICHUS W JCHCTBUS
(6e3neticteue) OMCY, npeaocTaBisOLIEro rocyJapCTBEHHYIO YCIYTY, JOJKHOCTHOTO
muna OMCY B xojzie penocTaBieHusl FOCYJapCTBEHHON YCIIYTH.

2.14. Nnbie TpeboBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
MIPEAOCTABJICHUS TOCYAAapCTBEHHOM yciyru B M®L, o sxcTeppuTopraibHOMY
NPUHIUIY U 0COOEHHOCTH MPEAOCTABICHHUS TOCYJapCTBEHHON YCIYTH B 3JIEKTPOHHOM

dbopme

2.14.1. IIpenocraBinenue rocyaapcTBeHHON yciuyru B M®IL] ocymectsisercs,
B COOTBETCTBHM C COTJIAIIEHUEM O B3aUMOJCHCTBUHU, 3aKiItoueHHbBIM Mexay OMCY u
MOII, npu HanM4YUK YKa3aHHOT'O COIVIALLICHMUS.

2.14.2. IlpenocraBiieHre TOCYJapCTBEHHON YCIYTH IO SKCTEPPUTOPHUATBHOMY
npuHiuny (B J000M TeppuTOpUanibHOM moapasfeneHun MOIL[ wa Teppuropun
CaxanuHCcKoOW 00JlacTH 1O BBIOOPY 3asBUTENS) OCYIIECTBISIETCS B Clydae, €cid
COIJIAIICHUEM O B3aUMOJEHUCTBUHU, 3aKIIOYECHHBIM Mexay OMCY u  MOI],
pelycCMOTpeHa BO3MOXKHOCTh HalpaBlIeHUs JOKYMEHTOB B 3JIEKTPOHHOM (opMare.

2.14.3. TIlpenocraBiieHHE TOCYAAPCTBEHHON YCIYrM OCYIIECTBIISIETCS B
AIIEKTPOHHOU (hopme uepe3 nmuHbli kabuHeT 3asBuTens Ha PIITY ¢ umcmons3oBanueM



eIMHON CUCTEMbI UACHTU(PUKAIINN U ayTeHTU(DUKAITIH.

Jns monmuicaHusi 3asBJICHUS, yKa3aHHOTO B MmyHkTe 2.6.1 moapaznena 2.6
HACTOSIIIIEr0  pa3zelia aAMUHUCTPATUBHOTO pPErjlaMEeHTa, MCIOJIB3YyeTCsd MpocTas
AJIEKTPOHHAS TOJTHKCH.

WNHble OKYMEHTHI, yKa3aHHble B MOyHKTax 2.6.1, 2.6.2. moapasaena 2.6
HACTOSILEr0 pas3fesia aJIMUHUCTPATUBHOIO pEriiaMeHTa, M TMpeacTaBisieMble B (Qopme
AJIIEKTPOHHBIX JOKYMEHTOB, JOJKHBI COOTBETCTBOBATH TPEOOBAHUSAM, YCTAHOBIECHHBIM
3akoHOAaTeNbCcTBOM  Poccuiickont  Depepauuvu, U  NOAINUCHIBATBCA  YCUIICHHOM
KBJIM(DUIIMPOBAHHOM SJIEKTPOHHOM MOAMHUCHIO YIMOTHOMOYEHHBIX Ha TO JIUI, CTOPOH
JIOTOBOpA  WJIM  OMNPEACIICHHBIX  3aKOHOJATelbcTBOM  Poccuiickoit ~ Denepannu
JIOJDKHOCTHBIX JIMI[ B YCTAHOBJIEHHBIX 3aKOHOJATeNbcTBOM Poccuiickon Penepannu
CIIyyvasx.

NHble OKYMEHTHI, yKa3aHHble B MOyHKTax 2.6.1, 2.6.2. moapasaena 2.6
HACTOSIIIIETO pa3liefia aJMUHHCTPATUBHOTO pPErjiaMeHTa, W TMpeJCTaBisieMbie B (opme
AIIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, [OJDKHBI OBITh  TMOAMHCAHBl  YCHUJIICHHOU
KBAJIM(DUIIMPOBAHHOM SJIEKTPOHHON MOAHUCHIO JIUII, TOAMUCABIINX TaKUe TOKYMEHTHI Ha
OyYMa)KHOM HOCHTEJE, UM JIUIl, KOTOPhIE B COOTBETCTBUH C HOPMATHUBHBIMU MPABOBBIMHU
akramu Pocculickoilt @eaepanyy yroJHOMOYEHBI 3aBEPATh KOIUU TaKMX JTOKYMEHTOB B
dbopMe TOKYMEHTOB Ha OyMaKHOM HOCHUTEIIE.

DONEKTPOHHBIE  JIOKYMEHTBI M JJEKTPOHHbIE  00pa3bl  JIOKYMEHTOB,
npeaocTaBisieMble  4yepe3 JuuyHbli kabuHeT Ha PIII'Y momkHBI COOTBETCTBOBAThH
CJIeIYIOIIUM TpeOOBaHUSI:

1) pasmep omnoro aiina, copepXk amero 3JIEKTPOHHBIM JOKYMEHT WIIU
AJIEKTPOHHBIN 00pa3 JOKyMEHTA, HE JH0JbKeH npeBbimaTh 10 MO. MakcuManbHbii 00beM
Bcex (aitnos - 50 MO;

2) momyckaeTcsl MpeaocTaBisaTh (aitnbl cienyronux dopmaros: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. [IpenocraBnenue QaitnioB, umerIUX GOPMATHI,
OTJIMYHBIE OT YKa3aHHBIX, HE IOMyCKaeTCs,

3) moxymentsl B (opmare Adobe PDF momkHbl OBITH OTCKAaHHUPOBAaHHI B
yepHO OenoM b0 cepoM IBETe, 00ECIeurBaIOIIEM COXpPaHEHHE BCEX ayTEHTUYHBIX
MPU3HAKOB TOJJIUHHOCTH (KauecTBO - He MeHee 200 Touek Ha [O¥M), a UMEHHO:
rpaduueckoi MOJNUCH JUIA, MeYaTH, YrJIOBOro IITaMia OjaHKa (eciu Mpuemsiemo), a
TaK)Xe PEKBU3UTOB JIOKYMEHTA;

4) xaxablid OTICIBbHBIN TOKYMEHT JOJDKEH OBITh 3arPYKEH B CUCTEMY IOJauu
JIOKYMEHTOB B BHUJ€ OTIenbHOTO (haitna. KomnuecTBo (aiiyioB JOKHO COOTBETCTBOBATH
KOJIMYECTBY  JIOKYMEHTOB, a  HaWMEHOBaHWE  (aillioB  JOKHO  IO3BOJSTH
UACHTH(PUITMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) (aiinbl HE JOMKHBI COJIEPKaTh BUPYCOB M BPEAOHOCHBIX MPOTPAMM.

Pasnen 3. COCTAB, IIOCJIEJJOBATEJILHOCTh U CPOKU
BBITIOJTHEHU A
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JIECTBUI), TPEFOBAHUI K
[OPS/IKY UX BBIIIOJIHEHU S, B TOM YUCJIE OCOBEHHOCTEM
BBINTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLEJYP (IEMCTBHI) B
SJIEKTPOHHON ®OPME, OCOBEHHOCTEN BBITIOJIHEHHW I
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JIENCTBUI) B
MHOT O®YHKIIMOHAJILHOM LIEHTPE, ITOPSJIKA
[TPEJOCTABJIEHUSA



MYHULIMIIAJIBHOU YCJIYTY T10 SKCTEPPUTOPUAJIBHOMY
I[MPUHIIUILY,
CJIVUAEB U ITOPSIIKA ITPEJJOCTABJIEHUS MYHULIMIIAJIBHOMU
YCIYIU B
VITPEXXJIAIOLIEM (ITPOAKTMBHOM) PEJXKMME

3.1. UcuepnbiBaromuii nepeveHb aAMUHUCTPATUBHBIX MPOLIEAYP

[IpenocraBieHne rocyAapCTBEHHON yCIyru BKIIOYAaeT B cels cleayrolue
aJAMUHUCTPATUBHBIC ITPOLICAYPHI:

- IIpUEM 3aABJICHUS O TPENOCTAaBICHUHM TIOCYJApPCTBEHHOM YCIYyTH U
IPWJIAracMbIX K HEMY TOKYMEHTOB;

- (opMHUpOBaHHE U HaIPABJIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OpTraHbl
(opraHuzanuu), B paCHOPSIKEHUU KOTOPBIX HAXOJATCA JIOKYMEHThl U CBEJICHUS,
HE00XOAUMBIE JUIS ITPEIOCTABICHHSI TOCYAAPCTBEHHOMN YCIIYTH;

- paccMOTpEHHE 3asBICHUS O IPEIOCTABIEHHHM T'OCYJApCTBEHHOW YCIYIH U
IIpUWIAraéMblIX K HEMY JOKYMEHTOB, IIOArOTOBKAa pe3yibTaTa IPEAOCTABICHUS
rOCYJapCTBEHHOMW YCIIYTH;

- HampaBiieHue (BblJada) pe3yjbTaTa IpeloCTaBICHHUS TOCYIapCTBEHHOU
YCIIYTH.

3.2. [Ipuem 3asBiieHUs O MPEIOCTABICHUN TOCYIapPCTBEHHOM YCIyTH
U TIPUJIaTaeMbIX K HEMY JJOKYMEHTOB

3.2.1. OcHoBaHMeM [JI Hadajga AJIMUHUCTPATUBHOM IPOLENYPHI SBISAETCS
MOCTYIUICHUE JTIOKYMEHTOB, YCTAHOBJEHHbIX MyHkTamu 2.6.1 m 2.6.2 moapaznena 2.6
pazziena 2 HACTOAIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.2.2. JIOWMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM  3a  BBINOJIHCHHUE
aJIMUHUCTPATUBHOM  MPOIEAYpPHI, SBISETCS  CICHHAIUCT OTAeNa  00pa3oBaHUs,
OTBETCTBEHHBIM 3a NpPHUEM 3asBJICHUS O MPEJOCTABICHUS TOCYJapCTBEHHON yCIyru
(manee - cenMaIUCT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIH 3a TMPUEM JIOKYMEHTOB, OCYIIECTBISET
CJeAYIOIINe aIMUHUCTPATUBHBIE ACHCTBUSA:

1) nmpu nuyHOM OOpalleHWH 3asBUTENS MPOBEPSET HAIWYUE JOKYMEHTA,
YIOCTOBEPAIOIIETO JTUYHOCTD 3asBUTEIIS;

2) npu HAJIMYUU OCHOBAHUS JIJIsl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTaBJIEHUS TOCYJApCTBEHHOM YCIyTH, YCTaHOBJIEHHOTO THojapasjaeiom 2.7
pazziena 2 HACTOSIIETO aJIMUHHCTPATUBHOTO periiaMeHTa, OTKa3blBa€T B IpPHUEME C
pa3bsICHEHUEM MPUYHH;

3) mpu OTCYTCTBMM OCHOBaHMsSI MJis OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX JUISI TPEJAOCTABICHUS TOCYIAapCTBEHHOW YCIYrH, YCTAaHOBJICHHOTO
noapazaenoM 2.7 pazgena 2 HACTOSIIETO  aJIMUHHCTPATHBHOTO  pErjaMEeHTa,
OCYILECTBIISIET TPOBEPKY MPEACTABICHHOTO 3asBJICHUS, CBEPSET KOMUU MPEACTABICHHBIX
JIOKYMEHTOB C UX OpUTHMHaIaMu (IpU HAJIMYUH ), PETUCTPUPYET 3aIpoc;

4) mpu IUYHOM OOpAaIllEeHWU BBIJACT 3aABUTENIO PACIHUCKY B IMOJYyYCHUH
JIOKYMEHTOB C YKa3aHUEM UX MIEPEUHs U JAaThl MOTYUYCHNUS,;

S) mpu NOCTYIJICHUU 3asiBICHUA U JOKYMEHTOB IOCPEACTBOM IIOYTOBOIO
OTHPABJICHUS] HAMNPABISIET PACIUCKY B HMX IMOJYYEHUU MO YKa3aHHOMY B 3asBICHUU



MOYTOBOMY aJIpecy;

6) Npu TMOCTYIUICHUH 3asBICHUS U JOKYMEHTOB B (DOpME 3IEKTPOHHBIX
JIOKYMEHTOB, 00€CTeUrBaET HAIPABJICHUE 3asBUTEIIO COOOIICHUS 00 MX TMOJYYEHUHU C
yKa3aHUEM BXOJIAIIETO0 PETUCTPALIMOHHOIO HOMEPA, IaThl MOJTYyYEHHUS B TUYHBIN KaOUHET
3asButensd Ha PIITY;

7) Ipu HETIpEICTABICHUH 3asBUTEIEM JOKYMEHTOB, YCTAHOBIIEHHBIX MMYHKTOM
2.6.2 mompazmena 2.6 pasmena 2 HACTOAIIETO aJMHUHUCTPATUBHOTO pEriaMEHTa,
HEOOXOMMBIX JJI TPENOCTaBICHHs] TOCYJAapCTBEHHOW YCIyrd, KOTOpbIE OH BIIpaBe
MPEJICTAaBUTh CAMOCTOSITENILHO, TIEPEIaeT 3asiBJICHHE U JOKYMEHTHI JOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3alPOCOB;

8) mpu MpeACTaBICHUU 3aABUTEIEM JOKYMEHTOB, YCTAHOBJICHHBIX MYyHKTOM
2.6.2 moppaznena 2.6 pazgena 2 HACTOSIIEro aJIMHHUCTPATHUBHOIO pErjaMeHTa,
HEOOXOJIMMBIX JI TPENOCTaBICHHs] TOCYIAapCTBEHHOW YCIyrd, KOTOpbIE OH BIIpaBe
MPEACTaBUTh  CaMOCTOSITEIbHO,  TepeJaeT  3asBiICHUE M JIOKYMEHTHl  JIMILY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHUE 3asBIICHUS O NPEIOCTABICHUHM TOCYIapCTBEHHOMN
YCIIYTH U IPUJIaraeMbIX K HEMY TOKYMEHTOB, MTOJATOTOBKY pPe3yJibTara.

3.2.3. llpuem 3asgBiIeHHs O NPENOCTABICHUM TOCYHApPCTBEHHOM YCIYrd
OCYIIECTBIIIETCSI B JIEHb €ro TMOCTYIUICHHS B OTAe] 0Opa3oBaHUs aIMUHHUCTpAIUU
HeBenbCckoro ropoJickoro okpyra.

3.2.4. Kpurepuem TpUHATUA  pEIICHUS B  paMKaX  HACTOAIICH
QIMUHUCTPATUBHOU TPOIEAYPHl SBJSIETCS HAJIUYHE JTUOO OTCYTCTBUE OCHOBAHHUSA IS
OTKa3a B IIpHeMe.

3.2.5. Pe3ynbTaroM BBINOJTHEHHUS aIMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
MIPUEM U PETUCTPALIUS 3aSBJICHUS U MPUJIaraeMbIX IOKYMEHTOB JIN0O OTKa3 B MPUEME.

3.2.6. CnocobomM ¢ukcanuu pe3yabTaTa BBIMIOJHEHUS aIMUHUCTPATUBHOU
NpOLEAYpPhl SIBISIETCS BbIJa4ya (HAIMPaBJICHHE) 3asABUTENIO PACIUCKH (COOOIICHHS) O
MOJIyYEHUHU JOKYMEHTOB.

3.3. ®opMUpOBaHHE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranu3zaium), B pacropsiKEHUU KOTOPBIX HAXOAATCS TOKYMEHTBI U CBEICHMUS,
HEO0OXOAUMBIE JIJIs IPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTH

3.3.1. OcHoBaHueM [l Hauyaja AaJIMHUHUCTPATUBHON MPOLEAYPHI SIBISETCS
MOCTYIICHHUE 3as1BJICHUS O MPEJOCTABICHUHU TOCYAaPCTBEHHOM YCIYTH U TIOKYMEHTOB.

3.3.2. JIOWKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJIHEHHUE
aJIMUHUCTPATUBHOM TMPOLIEYpHI, SBJISETCS OTAeNa O0O0pa3oBaHMs aIMUHUCTPAIUU
HeBenbCckoro ropoickoro okpyra, OTBETCTBEHHbBIH 3a HAMPABICHUE MEKBEIOMCTBEHHBIX
3ampOCOB.

3.3.3. CneuuanucTt, OTBETCTBEHHBIN 3a HAMNpPaBICHUE MEKBEIOMCTBEHHBIX
3aMpoOCOB, OCYLIECTBRISAET CAEAYIOUUE aIMUHUCTPATUBHBIC TEUCTBUS:

1) dopmupyer u HampaBisIeT MEXKBEIOMCTBEHHBIE 3alpoChl B  IENAX
MOJTYYCHUS:

- CBEJICHUU O TOCYJAapCTBEHHOW pPErucTpaluyl POXKIEHUSA, COJASpKaIIUXCcs B
EauHOoM rocyiapcTBEHHOM peecTpe 3aluceil akTOB TIpaXkJAAHCKOTO COCTOSIHUSA - B
denepanbHyI0 HATOTOBYIO CTyK0y Poccuiickoii deneparuu;

- CBeJCHUU 00 YCTAaHOBJICHUHU OTIIOBCTBA - B DefepalibHYI0 HaJIOTOBYIO
cyx0y Poccuiickoit denepannm;



- CBelleHHH O cMmepTH - B DenepanbHyl0 HAJIOTOBYIO Ciyxk0y Poccuiickoi
denepanuu;

- CBEIEHUU O PErucTpalr MO MECTy >XHUTEIbCTBA (MECTY MNpeObIBAHUS)
3asBUTENS - B YIIpaBiaeHne MuHucTepcTBa BHyTpeHHUX Jen Poccuiickoit denepanny;

- TpU pacXOXIACHUM B JOKyMEeHTax (GaMWiINM, HWMEHH, OTYECTBa
HECOBEPIICHHOJIETHETO U POJAUTENEH MPEACTABISAIOTCSA TOKYMEHTHI, MOATBEPKIAIOINE
CMeHy (pamMuiInK, UMEHU, OTYECTBA:

- CBeJIeHHs O 3akioueHuu Opaka - B DefepalabHyI0 HAJOTOBYIO CIYXOY
Poccuiickoit @enepanuu;

- CBEJIEHMsS O pacTopkeHuu Opaka - B DenepanbHyl0 HAJIOTOBYIO CIYKOY
Poccuiickoit denepanny;

- CBeJleHHs O TmepeMeHe uMeHu - B DejepaibHYI0 HaJIOTOBYIO CIYXOy
Poccuiickoit @enepanuu.

2) mepenaer 3asdBIIEHHE O TMPEAOCTABICHUU TOCYJAapCTBEHHOW YCIyTH U
npuiaraeMple K HEMYy JOKYMEHThl JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
pacCMOTpPEHUE 3asBJICHUS O MPEJOCTABICHUN TOCYJAPCTBEHHON YCIIYT'H U MPUIIaraeMbIX
K HEMY JIOKYMEHTOB, ITOATOTOBKY pe3yjbTaTa.

3.3.4. MexBe1IOMCTBEHHBIH 3a11poc 0POPMIISIETCSI B COOTBETCTBUH C
tpeboBanusiMu O3 Ne 210-D3.

HampaBneHne MeXBEAOMCTBEHHOI'O 3alpoca M HalpaBieHUE OTBETa Ha
MEXBEJOMCTBEHHBI  3alpOC  JOMYCKAIOTCS TOJIBKO B  LENAX, CBA3AHHBIX C
MIPEA0CTABICHUEM TOCYAAPCTBEHHOMN yCIIYTH.

MeXBeOMCTBEHHbIE ~ 3alpOChl  (OPMHUPYIOTCS M HANpPAaBIAIOTCS B
AIIEKTPOHHOW (opMe C HCHONB30BAHUEM €IAMHOM CHUCTEMBI MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aUMOJEWUCTBHUSI U TOJKIIOYAEMbIX K HEW pPETrHOHAIBHBIX CUCTEM
MEKBEJJOMCTBEHHOI'O DJICKTPOHHOTO B3auMoieicTBuA (nanee — CMOB).

B  ciydae  HEBO3MOXXHOCTM  OCYLIECTBIEHUS  MEKBEIOMCTBEHHOIO
WH()OPMAIIMOHHOTO B3aUMOJICHCTBUS ¢ ucnoib3oBanueM CMOB B anekTpoHHON popme
JIOITYCKaeTCs HalpaBJIEeHUE MEKBEJOMCTBEHHOIO 3allpoca M HAIpaBJIIEHHE OTBETa Ha
MEXBEJIOMCTBEHHBIH 3a1poc B OyMaXHOM BUJIE.

dopmupoBaHue u HaIpaBJIeHUE MEXBEJJOMCTBEHHbBIX 3arpocoB
OCYIIECTBIISIETCS B JIEHb IIPUEMa 3asBJICHUS O IIPEIOCTABICHUH IOCYJapCTBEHHON yCIyTH
U IIpUJIaraeMbIX K HEMY JOKYMEHTOB.

3.3.5.  Kpurepuem  nOpuHATHA  peUIEHWs B  paMKax  HacToslen
aJMUHUCTPATUBHON MpOLEAYpHl SABISETCA HE MpPEICTaBICHUE 3asBUTENEM JOKYMEHTOB
(cBeneHMi) HEOOXOOUMBIX JUIl TPEAOCTABICHUS TOCYAApCTBEHHOM YCIYTH, KOTOpBIE
3asiBUTEJIb BIIPABE MIPEICTABUTH CAMOCTOATEIIBHO.

3.3.6. Pe3ynbTraroM BBINOTHEHHS] aJMUHUCTPATUBHOW MNPOLEAYpHl SBISETCS
HaIpaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.7. Cnocobom ¢ukcamuu pe3ysibTaTa BBINOJHEHUS aJIMUHUCTPATUBHOU
IPOLEAYpPHI ABJIAETCA PETUCTPALUs 3alIPOCOB.

3.4. PaccmoTpeHue 3asBIEHUS O MIPENOCTABIEHUHN IOCYJapCTBEHHON yCIyTH
U IIPUJIAraeMbIX K HEMY JOKYMEHTOB, IIOATOTOBKA pe3yJbTaTa
IIPEIOCTABJICHHS TOCYJaPCTBEHHON yCIIyTH

3.4.1. OcHoBaHuEM [Js Hayana aJMHHMCTPATUBHON MpOLELypbl SBISETCA
NOCTYIUIEHHE 3apETMCTPUPOBAHHOTO 3asBIECHHMS O MPEIOCTABIECHUU TOCYJAapCTBEHHOM



YCIYTM W TpUJIaraéMbIX K HEMY JIOKYMEHTOB /IS TIOJATOTOBKHA PEIIECHUS O
MIPEAOCTABICHUH TOCYAAPCTBEHHOMN YCIyTH.

3.4.2. JIOJDKHOCTHBIMHM JIMIIAMHM, OTBETCTBEHHBIMH 34 PpPacCMOTpPEHHUE
3a8BJIIEHUS O NPEJOCTABIECHUHM TOCYAAPCTBEHHOM YCIYyrd W NPUIIAraeMbIX K HEMY
JIOKYMEHTOB, TOATOTOBKY PE3yJbTaTa, IPUHATHUS PEIICHUS, IBIISIOTCS:

1) cmeuuanuct otaena oOpa3oBaHHMs —aAMHHHCTpanuu  HeBenbckoro
TOpPOJICKOIO0 OKpyra, B JIOJKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT BBIIIOJIHEHHE
HACTOSIIEH aJIMHUHHMCTPATHUBHOM TMpOLIEAYPhl B COOTBETCTBUM C JIOJDKHOCTHOM
WHCTPYKILHEH, B IOJDKHOCTHBIE O0S3aHHOCTH KOTOPOT'O BXOJUT BBIMOJTHEHHE HACTOSIIEH
aJIMMHUCTPATUBHON NIPOLEYpPHl B COOTBETCTBUM C JTOJKHOCTHOM MHCTPYKIMEN (1anee —
CHEUAINCT, OTBETCTBEHHBIN 32 IPOBEPKY);

2) pykoBoautenb OMCY (nmanee - pyKOBOJIUTEb).

3.4.3. CneuuaiucTt, OTBETCTBEHHBIN 3a MPOBEPKY, BBHIMIOJIHAET CIEAYIOIINE
aIMUHUCTPATHUBHBIC ICUCTBUS:

1) ocymecTBisieT NpOBEPKY MPEACTABICHHBIX 3adBJICHUS U JOKYMEHTOB, a
TaKkKe€ TMOCTYNUBIIMX [0 pe3yJbTaTaM MEXBEIOMCTBEHHBIX 3alpOCOB CBEJCHU,
noAroToBKy nmpoekra OMCYVY:

- paspenieHne 00 U3MEHEHUHN (paMIIINA U UMEHU HECOBEPLICHHOJIETHUM;

- OTKa3 B BbIJaue pa3pelieHuss Ha W3MEHEHUE (aMWwIud W HMEHH
HECOBEPIIECHHOJIETHUM,

2) nepenaet NPOEKThl pyKOBOAMUTEIIO JUIsl PACCMOTPEHUS.

3.4.4. PykoBoUTENb BBIMOIHAET CIAEAYIOIINE aIMUHUCTPATUBHBIE 1EHCTBUSA:

1) mpoBepsieT JaHHbIE, YKa3aHHbIE B IPEJCTABICHHOM IIPOEKTE;

2) mpu OTCYTCTBHHM 3aMEUaHUM MPUHUMAET PEIICHHE IyTEeM MOIAMUCAHUS
IpOeKTa U TepeAaeT €ro JOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBlEHUE
pe3ynbTaTa Ipea0CTaBICHUS TOCYAApPCTBEHHOHN YCIyTH;

3) npu HaIMYMM 3aMEYaHUN BO3BpallaeT JOKYMEHTHI CIIECIUAINCTY,
OTBETCTBEHHOMY 3a IMPOBEPKY, Ji1 MOBTOPHOIO OCYUIECTBJICHMSI aJIMUHUCTPATUBHBIX
NEUCTBUM, YyKa3aHHbIX B myHKkTe 3.4.3 mnonpasnena 3.4 HacTosllero pasjaena
aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.4.5. Cpok paccMOTpEHHs 3asABJICHUS O NMPEJOCTaBICHUU I'OCYJAPCTBEHHOU
YCIIYTH U TIpUJIaraeMbIX K HEMY JIOKYMEHTOB U MOATOTOBKHU PE3yNbTaTa MpPegoCTaBlICHUs
rocyJIapCTBEHHOH ycIyru — 15 paGouux JHeH co JHS MOCTYIUICHUS 3asBICHHUS.

3.4.6. Kpurepmem mnpuHATHS ~ pelIeHHs B paMKax  HACTOSIICH
aIMUHUCTPATUBHON MpOLEAYpbl SBISETCS HATWYME WIM OTCYTCTBHE OCHOBAHMM ISt
MPUHATHS OTPULATEIBHOTO PEIICHHUS.

3.4.7. Pe3ynbTaTtoM BBINOJTHEHUS AJMUHUCTPATUBHOU MPOLIEAYPHI SIBISETCS
JIOKYMEHT, SIBJISIOLIUNCS Pe3yJIbTaTOM rOCy/1apCTBEHHOM YCIIYTH.

3.4.8. CnocobomM ¢ukcaruu pe3yabTaTa BBIMOJHEHUS aIMUHUCTPATUBHOU
npouenypsl asigercsa noanucantoe pemenue OMCY (mucbMeHHOE yBEIOMIIEHUE).

3.5. HampaBnenue (Bblgaua) pe3yJibTaTa nIpeloCcCTaBIeHUs TOCyJapCTBEHHON
yCIIYTH

3.5.1. OcHoBaHMeM [Jsi Hadaja AJIMUHUCTPATUBHOM MPOLEIYpPHI SBISAETCA
NOCTYIJICHUE MOJANUCAHHOIO JOKYMEHTA, SIBISIOLIETOCsS Pe3yJbTaTOM IpPENOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH.

3.5.2. JIoJ’KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAlpaBJICHHUE DPE3yJbTaTa



IPEIOCTABJIEHNS TOCYIapCTBEHHOW YCIYTH, SIBJISETCS CIIELMAIUCT OTHe]aa oOpa3oBaHUs
aIMUHHUCTpalul HeBenbcKkoro ropoAcKOoro OKpyra, B JIOJDKHOCTHBIE OOS3aHHOCTH
KOTOpPOrO BXOJIWT BBIIIOJIHEHUE HACTOSLIEH AAMUHUCTPATUBHOW IpOLEAYpPHl B
COOTBETCTBUU C JOHKHOCTHOW MHCTPYKLHEH (fanee — CHEelUaIucT, OTBETCTBEHHBIN 3a
HaIPaBJICHUE PE3YJIbTATA).

Cneuunanucr, OTBETCTBEHHBI 3a HAMNpPABJICHHE pE3yJIbTAaTa, BBIMOJIHSAET
CIEAYIOIINE aIMUHUCTPATUBHBIE NCUCTBUSA:

1) mpu momauye 3ampoca Ha MPEAOCTaBIEHHUE TOCYJApPCTBEHHOW YCIYyTU B
OMCY npu nuyHOM OOpaimieHud JTu0O0 TOYTOBBIM HAMPABICHUEM - YBEIOMIISET
3asBUTENA 1O Tele(OHY O BO3ZMOXKHOCTU IOJIYYEHHs TOKYMEHTa C MOCJIEAYIOLIEH ero
BbIIauel pu JMYHOM oOpaiueHuu 3assutens B OMCY;

2) mpu mojaye 3anpoca Ha MPeIOCTaBICHUE TOCYJapCTBEHHON YCIYTH depes
M®OII — ocymiecTBIsIET B COOTBETCTBUU CO CIIOCOOOM, OIpEAENIEHHBIM COTJIAIlIEHUEM O
B3aumoneiicteun ¢ M®IL, mepenauy pe3ynprara NpeAOCTaBICHHS TOCYIAPCTBEHHOU
ycayru B MOI];

3) mpu mojaue 3ampoca Ha MPEIOCTaBICHHE TOCYJapCTBEHHOW YCIYrd B
AIIEKTPOHHOM BHJE uYepe3 JUYHbIM KaOuHeT 3asButens Ha PIII'Y - nampaBnser uepes
JUYHBIA KaOWHET 3asBUTENS YBEIOMJIEHHE O MPUHATUU PEIICHHUS C NPUIIOKEHUEM
ANIEKTPOHHOW KOMHMHM  JIOKYMEHTA, SBIISIIOLIErOCS  pe3yJbTaTOM IPEAOCTABICHUS
rocyJapCTBEHHOM yCIIyTH.

Cpok HanpaBlieHUs (BblAauu) pe3yJsibTaTa roCyAapCTBEHHOMN yCIyru - B JI€Hb
MOATOTOBKH pe3yJbTaTa MPeJOCTaBICHUS TOCYJapPCTBEHHON YCIYTH.

3.53. Kpurepuem npuHATHA  pelIEHUs B  paMKax  HacTosLIEH
aJMUHHCTPATUBHOMN MpOLEAYphl SABISETCS CIOco0 MoAaydu 3ampoca Ha MpeoCTaBlIeHUE
rOCYJapCTBEHHOM YCIIYTH.

3.5.4. Pe3ynbTaTtoM BBINOJTHEHUSI AJMUHUCTPATUBHOWU MPOLIEAYPHI SIBISETCS
HaIIPABJICHUE 3asBUTEII0 JIOKYMEHTA, SBJSIOLIETOCS PE3YyIbTaTOM IPEIOCTABICHUS
rOCYJapCTBEHHOM YCIIYTH.

3.5.5. Cnocobom ¢ukcamum pe3yibTaTa BBITIOJHEHUS aJIMUHUCTPATUBHOU
MpOLIEAYPhl SABJISIETCS OTMETKAa O HANpaBi€HUU (BbIAAaue) AOKYMEHTA, SIBJISIOIIETOCS
Pe3yabTaTOM NPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

3.6. ITopsinok ocymiecTBIEHUS aIMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOM
dbopme, B ToMm uncie ¢ ucnonbzoanuem EINTY u PIIT'Y

3.6.1. Tlonyuenue 3asBUTENEM B JIEKTPOHHON (opMe MHPOPMAIIUU O CPOKax
U TOpSAKE MPEJOCTaBIEHUS TOCYIapCTBEHHOM YCIYI'M OCYHIECTBIISIETCS MOCPEACTBOM
odunmanbHoro caiita OMCY, EIIT'Y, PIIT'Y.

3.6.2. 3anmch B anekTpoHHON popme Ha mpuem B OMCY it mogaum 3ampoca
0 TPEIOCTABJICHUU TOCYNAPCTBEHHOW YCIyTd MPOU3BOAMUTCS depe3 OPUIMAIbHBINA CalT
OMCY, PIIT'Y.

3asBUTEIIO MPEAOCTABIISIETCS BO3MOKHOCTH 3aMCH B JIOObIE CBOOOIHbBIE NS
npueMa JaTy M Bpems B mpenenax yctaHoBieHHoro B OMCY rpaduka mnpuema
3asBUTEIICH.

3anuck B 3NeKTpoHHOW ¢opme Ha mpuem B MO nns momaum 3ampoca o
NPEOCTaBICHUN TOCYIApPCTBEHHOW YCIYyTM MPOU3BOAUTCS 4Yepe3 O(HIMaIbHBINA CalT
M®OI], PIIT'Y.

3.6.3. ®opmupoBaHHE 3ampoca 3asiBUTEIEM OCYIIECTBISETCS IMOCPEIACTBOM



3aI0JIHEHMSI 2JIEKTPOHHOM (opMbI 3anpoca Ha PIIT'Y.

3.6.4. IIpu noxaue 3asBUTEJIEM 3ampoca B IEKTPOHHON GopMme He Tpedyercs
IPEIOCTABICHNUE 3asIBUTENEM JOKYMEHTOB Ha OyMaKHOM HOCHUTEJNE.

3.6.5. Ilpm HampaBieHuM 3ampoca Ha IPENOCTABICHHE I'OCYIAapCTBEHHOU
yenyru uepe3 PIII'Y wnampaBnenue cooOiieHus o mpueme 3ampoca (OTKa3 B IpHEME)
OCYIIECTBIIICTCS B TMYHBIM KaOMHET 3asBuTens Ha PIITY.

3.6.6. ITlonmydeHnue 3asiBUTENEM B DJJIEKTPOHHOW (oOpMe CBEACHUU O XOJie
BBIMIOJIHEHUS 3aIlpoca O MPEJOCTABICHUU TOCYIAPCTBEHHOM YCIYIM OCYIIECTBISETCS
yepes JTUYHbIN KaOMHET 3asBUTEIIS.

3.6.7. Ilpn nmojgade 3ampoca Ha MPEIOCTaBICHUE T'OCYAApPCTBEHHOM YCIYTH B
AJICKTPOHHOM BHJI€ 4Yepe3 JUYHbIM kaOuneT 3asButens Ha PIII'Y yBemomienue o
NPUHATANA PEHICHUS C MPWIOKEHUEM 3JIEKTPOHHON KONUU JOKYMEHTA, SIBISIOIIETOCS
pe3yJabTaTOM NPEIOCTABICHUSI TOCYIapCTBEHHOW YCIIYT'H, HAMPABIISIETCS Yepe3 JTUYHBIN
kabuner 3asButesns Ha PIITY.

3.6.8. B anekTpoHHOM BHjE kaioba Ha HapyIIeHHe TOPsIKa MPeAoCTaBICHUS
rOCYy/IapCTBEHHOW YCIYTH M JOCyneOHOro (BHeCyIAeOHOro) o0XaloBaHUs PEIICHUN U
nevictBuil (0e3geiictBusi) OMCY B mpoliecce MONYYEHHUS TOCYIapCTBEHHOM YCIyTH
MOXET OBITh TMOJaHa 3asBUTENIEM MOCpeaAcTBOM odunuanbHoro caira OMCY, MO®I],
EI'Y, PITY, denepanpHOii rocyaapcTBEHHOW HH(DOPMAIIMOHHONW  CUCTEMBI,
oOecrieynBaroleil mporecc nocyaeOHoro (BHeCyneOHOT0) 00KajJoBaHHS pEHICHHH U
nercTBUi (0e31CHCTBHA).

3.7. OcobGeHHOCTH TPEIOCTaBICHUSI TOCYIapCTBEeHHON ycimyru B ML

3.7.1. IlpenocraBiaenue rocyaapcrBeHHOW yciayru B MO®IL] ocymectBisiercs
MIPY HAJIMYUM COTJIALICHHS O B3aUMOJICHCTBUH, 3aKiIt0oueHHOTro Mexxay OMCY u MOII.

3.7.2. CoctaB agMUHHUCTPATHUBHBIX MpoLEAYyp (IEUCTBUI), BBIIOJIHIEMBIX
MO®IT:

3.7.2.1. Ilpuem 3asiBI€HUA O NPEAOCTABICHUM T'OCYJAPCTBEHHOWU YCIYTH.
OcHoBaHUMEM 71l Havaja aJIMUHUACTPATHBHON MPOLIEYpHI SBISETCS JTUYHOE OoOpalieHue
3asBUTENS MO0 ero npeacrasurens B MOLL.

PaboTtank MOII:

1) mpoBepsieT HaMuue JOKYMEHTOB, MOATBEPKAAIOIINX JTUYHOCTh 3asBUTEIS,
C LEJbI0 YCTAHOBJIEHUS UX JIUYHOCTH;

2) npu HAJIMYUK OCHOBAHMS JJII OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEOCTaBIEHUSI TOCYAApCTBEHHOM YCIYTH, YCTAaHOBIEHHOTO Mojapaszaeiom 2.7
paszena 2 HACTOAIIETO aJMUHUCTPATUBHOTO pErjiaMeHTa, OTKa3blBa€T B IpPHUEME C
pa3bsICHEHUEM MPUYHH;

3) mpu OTCYTCTBMM OCHOBaHHMS JUIsl OTKa3a B TMIpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEJAOCTaBICHUS TOCYIAapCTBEHHOW YCIYrH, YCTAaHOBJICHHOTO
noapazzaenoM 2.7 pazgena 2 HACTOSIIETO  aJIMHHUCTPATUBHOIO  pPETJIaMEHTa,
OCYUIECTBIISIET MIPUEM 3asiBJICHUS 10O, B cllydae BbIOOpa 3asBUTENS MPU OOpaIlEHUH 32
IBYMs M 00Jiee yCIIryramMu, KOMIIEKCHOTO 3aIpoca;

4) mpu OTCYTCTBHM DIEKTPOHHOTO AoKyMeHTooOopora ¢ OMCY mpu
HEOOXOIUMOCTH OCYIIECTBISACT CHATHE KOMWUU C OPUTHHAJIOB JIOKYMEHTOB M HX
3aBepeHne, JUOO0 TMPOBEPSAET COOTBETCTBUE TMPEACTABICHHBIX 3asBUTEIEM KOIHMA
JIOKYMEHTOB (32 UCKIIOUEHHEM HOTapUaIbHO 3aBEPEHHBIX) UX OPUTHHAIAM;

5) mpu HaTMYUU ANEKTPOHHOTO AOKyMeHTooOopota ¢ OMCY ocymecTBuser



MOJTOTOBKY 3JIEKTPOHHOTO 00Opa3a 3asiBIeHus1 (KOMIUIEKCHOTO 3ampoca) U JOKYMEHTOB
(pu HAJIMYWU), OPUTHUHAJIBI BO3BpAIIACT 3asBUTEIIO;

6) BbIAET 3asBUTENI0 PACIUCKY B MOJYUYECHUHU 3AIBICHUS C YKa3aHUEM AAThl
noJtydeHus (Janee — pacrucka).

[IpueMm 3asBlieHUs O MNPENOCTABICHUM TOCYJAapCTBEHHOM yciyru B MOI]
OCYIIECTBIISIETCS B JIeHb 0OpalleHust 3asBUTENSI.

3.7.2.2. Beigaua pe3ynpTara rocyJapCTBEHHOU YCIIYTH.

OcHoBaHveM i1 Hadajla aJMUHUCTPATUBHOW MPOLEAYpPHl  SBISETCA
nocrymienue B M®PI[ w3 OMCY jgokyMeHTa, SIBISIONIETOCS  PE3yIbTaTOM
rOCYJapCTBEHHOM YCIIYTH.

PaboTank MOILI:

1) B cilydae MOCTYIUIEHUSI B COOTBETCTBUU C COTJIAIICHUEM O B3aUMOJICHCTBUU
JIOKYMEHTA, SBJISIIOLIErOCs PE3yJlbTaTOM TOCYJAPCTBEHHOM YCIYrH B 3JIEKTPOHHOM
dbopmaTe, MOMAMUCAHHOTO DJIEKTPOHHOM MOAMHUCHI0 JoJDKHOCTHOro Juna OMCY,
OCYIIECTBIISIET TOJATOTOBKY W 3aBEPEHUE JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKIAIOIINX COAEPKAHUE IIIEKTPOHHBIX JTOKYMEHTOB;

2) uHpoOpMHUpYET 3asiBUTENS O IMOCTYIUIEHUU JIOKYMEHTA, SBISIOLIErocs
PE3yJIbTaTOM rOCYJapCTBEHHOM YCIYTH, CIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IPH MoAaue
3amnpoca Ha MPEeAO0CTABICHUE TOCYAAPCTBEHHOM YCIYTH;

3) npu obOpamennn B M®I] 3asBuTEeNs ¢ JOKYMEHTOM, YIOCTOBEPSIOIIUM
JMYHOCTh M PACHUCKOW OCYLIECTBISET BbIIAYy JOKYMEHTA, SBIIIOLIETOCS PE3yJIbTATOM
rocyJapCTBEHHOM yCIIyTH.

NudopmupoBanue 3asiBUTENS O TMOCTYIUICHHUH JOKYMEHTA, SBISIONIErOCs
pE3yJIbTaTOM TOCYJapCTBEHHOM YCIYTH, OCYILECTBISETCS He Mmo3aHee 1 pabouero naHs,
CJIEAYIOIIETO 3a JHEM ero nocryrieHus B MOILL.

3.8. Ilopsaok npeaocTaBaeHust TOCYIapCTBEHHOM YCIyTH
0 SKCTEPPUTOPUATILHOMY NPUHIIUITY

['ocynapcTBeHHass ~ ycayra 1O 3KCTEPPUTOPHAIIBHOMY  MPUHIUIY
NPEOCTaBISIETCd MHOTO(QYHKIIMOHAIBHBIM IEHTPOM B TMOPSAKE, YCTAaHOBIECHHOM
noapaszaesoM 3.7 paznena 3 HACTOAIIETO AMUHNACTPATUBHOTO PETIaMEHTA.

3.9. Cnydau 1 mOpSAOK MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIYTH B
yIpexaarIieM (IPOaKTUBHOM) PEXXUME

['ocynapcTBeHHass yciyra B YHOpeXJarolleM (IIPOaKTUBHOM) pEKUME HeE
IIPEIOCTABIIACTCS.

3.10. Topsimok ucnpaBiieHHs! TOMYIIEHHBIX ONIEYaTOK M OMUOOK B BBITAHHBIX
B pe3ysbTaTe MPEA0CTABICHUS TOCYAAPCTBEHHON YCIYTH IOKYMEHTaX

B cnyuae BbIsIBIIEHUS 3asBUTEJEM OINEYaTOK M (WiIM) OMIMOOK B BBIJIAHHOM B
pe3ynbpTaTe IPEAOCTABICHUS T'OCYJAPCTBEHHOW YCIYIM JOKYMEHTE, 3asBUTEIb
npeacrasnsier B OMCY, HemocpeACcTBEHHO, JHOO TOYTOBBIM  OTIPABICHHEM
MOJMKMCAHHOE 3aiBJICHHE O HEOOXOAMMOCTU MCIpPAaBJICHUS JOMYIICHHBIX OMEYaTOK U



() OomuOOK € U3JI0KEHUEM HX CYTH M TMPUIOKEHHEM KOMHUHU JOKYMEHTA,
COJIEpIKAILEro ONeYaTKy U (WIN) OIIMOKH.

Odopmnenue u HampaBieHue (BblJaya) 3asBUTENIO JOKYMEHTa C
MCIIPABJICHHBIMU OlleYyaTKaMH (OIMOKAMM) UM OTBETAa ¢ MH(OpManueld o0 OTCYTCTBUU
orneyaTok U OHIMOOK B BBIJAHHBIX B pPE3yJibTaTe IMPENOCTaBICHHUS I'OCYJapCTBEHHOU
YCIYTH JIOKYMEHTaX OCYIIECTBIsAeTCA MOJKHOCTHBIMU junamu OMCY B cpok, He
OpeBblIAIONMI 5 pabounx JAHEHM ¢ MOMEHTa MOCTYIUIEHHS COOTBETCTBYIOLIETO
3asIBJICHHUS.

Paznen 4. DOPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHNUCTPATHUBHOI'O PETJTAMEHTA

4.1. Tlopsmok OCYIIECTBICHHUS TEKYIIEr0 KOHTPOJS 3a COOJIOJICHHEM U
WCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMHU JIALIAMU MIOJI0KEHUU
aIMUHUCTPATUBHOTO  pPErVIAMEHTAa W HHBIX HOPMATHBHBIX IPAaBOBBIX  aKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO FOCYAAPCTBEHHOM YCIIYTH, a TaKKe
IIPUHATAEM UMH PEIICHUMN.

Texymuii KOHTPOJIb 3a COOJMIOJEHHEM U UCIHOJHEHUEM JIOJDKHOCTHBIMU
JULUAMU  TIOJIOKEHUM  HACTOSIIETO  aJIMMHUCTPATHUBHOIO  perjaMeHTa M HMHBIX
HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAIOLIUX TPEeOOBaHUS K IMPEAOCTABICHUIO
roCcyJapCTBEHHOM yCIIyrH, ocyllecTBisiercst pykopoauteaemM OMCY.

Tekymuit KOHTPOJIb OCYIIECTBIIIETCS HA IIOCTOSIHHOM OCHOBE M HAIIPABJIEH Ha
BBISIBJICHUE U YCTPAHEHUE NPUYUH M YCIOBUM, BCJIEACTBHE KOTOPBIX OBbUIM HapyIICHbI
IIpaBa 3asBUTEIIEH, a TAK)KE PACCMOTPEHHE, IPUHATUE PELICHUH, TIOATOTOBKY OTBETOB Ha
oOpamieHuss 3asBUTENed, cojaepxkamiue >kanoObl Ha nedictBus  (Oe3jaeiicTBue)
JTIOJDKHOCTHBIX JIUIL.

[Ipn BBIIBIEHMH B XOJ€ TEKYIIEro KOHTPOJIS HApYLWIEHUW IOJOKEHHUU
HACTOSILIEr0 aJMUHUCTPATUBHOIO PEIJIaMEHTa U MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
yCTaHABJIMBAIOIIUX TpeOOBaHUS K TPEAOCTABICHUIO TOCYAApCTBEHHON  yCIyrH,
PYKOBOIUTENM CTPYKTYpHBIX noapasaencHuii OMCY, OoTBETCTBEHHBIE 3a OpPraHU3aLUIO
paboThl MO MPEAOCTAaBIEHUIO TOCYJAapCTBEHHOW YCIYI'M, TNPUHUMAIOT MEphl IO
YCTPAHEHUIO TAKUX HApYILIEHUW U HampasisitoT pykoBogutento OMCY mnpemioxeHus o
IIPUMEHEHUH WJIM HENPUMEHEHUM MEpP OTBETCTBEHHOCTHM B OTHOLIEHUM JOJKHOCTHBIX
JIULL, TOMYCTUBIINX HAPYIICHHUS.

4.2. Tlopsiiok ¥ NEpUOJUYHOCTh OCYIIECTBIEHUS IUIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK ITOJIHOTHI U KaYECTBA MPEIOCTABICHNS FOCYJapPCTBEHHON YCIYTH, B TOM YUCIIE
nopsoKk ¥ (OpMbl KOHTPOJS 3a TMOJHOTOM M KadecTBOM IpPEAOCTaBIICHUS
roCyJapCTBEHHOM yCIIYTH.

[IpoBepkn mnpOBOIATCS B LEJIIX KOHTPOJIS 3a IOJHOTOM M KadyeCTBOM
NPEOCTABICHUS]  TOCYAApPCTBEHHOM  YCIyrd, COOJIOJEHHEM U  HCIIOJHEHUEM
NOJDKHOCTHBIMU  juiaMu - OMCY  1monokeHWil HacTOSIIEro  aAMUHUCTPATUBHOIO
perilaMeHTa, HWHBIX HOPMAaTUBHBIX IIpaBOBBIX akTOB Poccuiickonn denepanny,
CaxanuHcKol  00nacTW, YCTaHAaBIMBAIOUIMX TPEOOBAaHUS K  MPEAOCTABICHUIO
roCyJapCTBEHHOM yCIIYTH.

[IpoBepkn MOryT OBITH IJIAHOBBIMH M BHEIUIAHOBBIMHU. [leproaudyHOCTb
IIPOBEJICHUS IUIAHOBBIX NPOBEPOK yCTaHaBIMBaeTcs pykoBoaureaem OMCY.

BHennaHoBbIe TPOBEPKU OCYIIECTBISAIOTCS B Ciydae IMOJY4YeHHs Kaino0 Ha
peuieHus wunu AeicTBus (Oe3neiicTBue) MOMKHOCTHBIX Ji OMCY, mpuHATbIE WIH



OCYILIECTBJIICHHbIE B XOJE MPEIOCTABICHUS TOCYJapCTBEHHOM YCIYyrH MO PELICHUIO
pykoBoautenem OMCY.

Pe3ynpTaTel ~ NMpOBEpPKM  MOJHOTBI M KAauecTBa  MPEIOCTABICHHUS
rOCYAApCTBEHHON yCIyru oQOpMIISIIOTCS aKTOM, B KOTOPOM OTMEYarOTCSl BBISIBJICHHbBIE
HEJOCTATKU U MPEAJIOKEHHUS 110 UX YCTPAHEHHUIO.

4.3. OTBeTCTBEHHOCTh AOJLKHOCTHBIX Jil] OMCY 3a pemieHust U AeMUCTBUS
(Oe3geiicTBUE), TNpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJ€  MPEAOCTABICHUS
roCyJapCTBEHHOM yCIIYTH.

JIOJPKHOCTHBIE JIMIIa HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTHb 3a PELICHUS U
nevctBus (0e3aeiicTBrE), MPUHUMAEMble (OCYIIECTBISIEMbIE) B XO0J€ MPEIOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH.

4.4. TlonoxeHus, Xxapakrepusyroluue TpeboBaHus K (opmamM KOHTpOJsS 3a
MPEIOCTABICHUEM TOCYJaPCTBEHHOM YCIyTH CO CTOPOHBI Ipak]aH, UX OOBEAMHEHUH U
OpraHu3aIni.

KoHTponib 3a mpeaocTaBlIeHHEM TOCYJAapCTBEHHOM YCIYIH CO CTOPOHBI
rpaxaaH, ux OObEIUHEHUN W OpraHU3alui OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU
nesarenpHocT OMCY mpu mpenocTaBiI€HUM TOCYAApPCTBEHHOM YCIYTH, ITOJYYEHUS
MOJIHOM, AaKTyaJIbHOH U JIOCTOBEpHOM UHGOpMALUU O TMOPSAKE MPEJOCTaBICHUS
TOCYy/IapCTBEHHOW YCIYyTd W BO3MOXKHOCTH JOCYAEOHOTO paccMOTpeHHs oOpalleHui
(>xano0) B mpoIiecce Moay4deHus TOCyIapCTBEHHOM YCITYTH.

Pasnen 5. JOCYAEBHbBIN (BHECY JEBHbBIN) ITOPSIJOK
OBXAJIOBAHU S PELLIEHUI U JEMCTBUM (BE3JEUCTBIS) OMCY, M®ILI, A
TAKXE UX JOJDKHOCTHBIX JIML], MYHULUIIAJIBHBIX CJIYXKAILIUX,
PABOTHHKOB

5.1. Muadopmarnus s 3asBUTEIIS O €0 IIpaBe MmojaTh )KaJlo0y Ha pelieHnue u
(wnm) nevictBue (6e3neiicteue) OMCY, M®II, a Takxke uX T0KHOCTHBIX JIHII,
MYHHUITUTIATIBHBIX CITYKaIUX, pAOOTHHKOB.
3asgBUTENbh UMEET MPABO MOAATH KaIo00y Ha pelIeHne 1 (Win) 1eiCcTBHE
(6e3neiictBue) OMCY, MO®I, a Takke UX JOTKHOCTHBIX JIUI], MyHUITUTIATbHBIX
CITyXKalluX, pabOTHUKOB.

5.2. IIpeameT xamoOb

5.2.1. 3asBUTETH MOXKET OOPATUTHCA C Kam000i, B TOM YHCIIe B CIEIYIOIINX
clyJasx:

1) wHapymeHwe cpoka perucTpanuy 3ampoca O  MPeJOCTaBIICHUU
rOCy/IapCTBEHHOM YCIyTH, KOMIUIEKCHOTO 3alpoca;

2) HapyllleHHE CpOKa MPEJOCTaBJIEHUs TIOCYJapCTBEHHOW Yyciayru (B
oTHomeHuu aeictBus (Oe3nerictBusg) OMCY, a Takke €ro JOJDKHOCTHBIX JIMII,
MYHHUIMIAIBHBIX CIYXaIIUX, pa0OTHUKOB);

3) TtpeOoBanwe Yy 3asBHUTENs JOKYMEHTOB WIM HH(popManuu 1udo
OCYLIECTBJICHHUS JI€WCTBHMM, TMPEACTABICHUE WM OCYUIECTBIEHHE KOTOPBIX HE
NpeyCMOTPEHO HOPMAaTHUBHBIMM TMPaBOBbIMU akTamu Poccuiickoit  ®Denepanuu,
HOPMAaTUBHBIMU  TIPaBOBBIMU  aKTaMH  cyObekToB  Poccuiickoit ~ ®Denepauuu,
MYHHULIMIAJIBHBIMU [PaBOBBIMM aKTaMHM YKa3aHHbIMM B mofpasgene 2.5 pasgena 2
HACTOAILEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA;



4) oTka3 B mpUeMe JOKYMEHTOB, MPEOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTaMu Poccuiickoii @Deaepanuy, HOPMaTUBHBIMU
IIPaBOBBIMU akTamMH cyObekTOB Poccuiickoit denepanuu, MyHUIUITATBHBIMU IPABOBBIMU
aKTaMH, YKa3aHHbIMH B Tojpasfene 2.5 paszzaena 2 HacTOALIEro aAMHUHHCTPATUBHOTO
periiamMenTa, y 3asiBUTEJIs;

5) oTka3 B NPENOCTABICHMHM TOCYIAapCTBEHHOW yciIyru (B OTHOIIECHUU
nevictBus (6e3neiictBusi) OMCY, a Takke ero MOKHOCTHBIX JIMI, MYHHUIIUIATbHBIX
CITyXalluX, pabOTHUKOB), €CIIM OCHOBAaHHUs OTKa3a HE MPEAYyCMOTpPEHBI (enepanibHbIMU
3aKOHAMHU U NPHUHATBIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATUBHBIMU IPABOBBIMU
akramu Poccuiickoii ®Penepanuu, 3aKOHAMU W HHBIMH HOPMAaTUBHBIMH IIPABOBBIMH
aktamu CaxaJqMHCKON 00J1acTH, MyHULIUTTAIbHBIMU NPABOBBIMU AKTAMU;

6) 3aTpeboBaHue C 3asIBUTENS MIPHU MIPEIOCTABICHUH TOCYIAPCTBEHHOM YCIyTU
IiaTel, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU TPAaBOBBIMM akTaMu Poccuiickoi
@denepanyyi, HOPMATUBHBIMU  NpaBOBbIMH  akTamu  (CaxanmumHCKOM — oOiactu,
MYHULMNIAIbHBIMU [TPABOBBIMH AKTAMU;

7) oOTKa3 opraHa, NPEeAOCTaBIISIIONIETO0 TOCYJAapCTBEHHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMLIa OpraHa, MpeJoCTaBIsSIONIEr0 TOCYJapCTBEHHYIO YCIYry, B
UCIIPABJICHUU JOMYIICHHBIX HMH OIEYaTOK M OIMMOOK B BBIJIAHHBIX B pPE3yJIbTaTe
NPEIOCTABICHUS ~ TOCYAApCTBEHHOM  YCIYrM  JIOKyMeHTax  Ju00  HapylieHue
YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABIICHUI;

8) HapylleHHe CpOoKa WM MOpAJKA BBIJAYM JOKYMEHTOB IO pe3yjbTaTam
MIPE0CTABIICHUS TOCYAAPCTBEHHOMN YCIyTH;

9) nmnpuocTaHOBIEHHWE MPENOCTABICHUS TOCYAApCTBEHHON yciayru (B
otHomeHun aeictBus (Oe3merictBusa) OMCY, a Takke €ro JOJDKHOCTHBIX JIHII,
MYHUIIUIIATBHBIX  CIIYXKaluX, pPaOOTHUKOB), €CIM OCHOBAaHMUS TPHUOCTAHOBIICHUSI HE
peIyCMOTpPEHBI (pelepaibHBIMU 3aKOHAMH W TPUHSATBIMU B COOTBETCTBHUHM C HUMU
MHBIMM HOPMAaTHBHBIMM IpaBOBbIMU akTamu Poccuiickon @enepauuu, 3aKOHaMH H
WHBIMHA HOPMAaTUBHBIMU MPABOBBIMH akTamMH (CaxaJuHCKOW 00JacTH, MyHHUITUTIATbHBIMU
MIPaBOBBIMU aKTaMU;

10) TpeGoBanue y 3asBUTENS TPU MPEIOCTABICHUHN TOCYAapCTBEHHOM YCIYyTH
JIOKYMEHTOB WJIM HUH(POpPMAIMH, OTCYTCTBHE M (WMJIU) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBATUCH MPU MEPBOHAYATIHLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHHS TOCYJaPCTBEHHON YCIyrd, OTKa3€ B MPEA0CTaBICHUH TOCYAapCTBEHHOMN
YCIIYTH, 33 UCKJIIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX MYHKTOM 4 yacTu 1 cratbu 7 @3
No 210-®3 (B otHOomienun nevictBus (6e3aeiictBus) OMCY, a Takxke ero JOKHOCTHBIX
JIUI, MYHUITUTIATBHBIX CITYKaIUX, PAOOTHUKOB).

5.2.2. B cnyuyasx, ykazaHHbIX B noanyHkrax 2, 5, 7, 9, 10 mynkra 5.2.1
HACTOSIIIIETO TOApa3fena, JjocyacOHoe (BHecyneOHOe) oOkaloBaHUE 3asiBUTETIEM
pemiennii u neictBuil (OeszneiictBus) M®L], paborHuka MO®IL] Bo3MOXKHO, eciu Ha
M®II, pemenuss u naeiicTBus (06e374€CTBHE) KOTOPOTO OOXKAINYIOTCS, BO3JI0OXKEHA
GyHKIUS IO TPEIOCTABICHUIO TOCYIaPCTBEHHOW YCIYTH B MOJHOM OOBbEME B TOPSJIKE,
onpeaeneHHoM dacThio 1.3 ctatbu 16 @3 No 210-D3.

5.3. Oprasbl MECTHOTO CaMOYIIPABJIEHUS U YIIOJTHOMOYEHHBIE Ha
paccMOTpeHHeE Kajo0bl TOJKHOCTHBIE JIMIIA, KOTOPBIM MOKET ObITh HalpaBlieHa kanooda

5.3.1. XKamoba wna pemenus u geictBus  (6e3meiictBue) OMCY,
NPEIOCTABISIIONIETO  TOCYJApPCTBEHHYH  YCIYry,  €ro  JOJDKHOCTHBIX  JIHWII,



MYHHIIATTATEHBIX CITyKalllHX, paboOTHUKOB Y4aCTBYIOITUX opraHu3anui
paccmatpuBaetcs pykoBoauteiem OMCY.

Kanobsl Ha pemenuss u nerctBus (OesneiictBue) pykooautens OMCY
MOJAIOTCA B BBIIIECTOSIINN Oprad (Ipy €ro HaJdu4uH) JUOO0 B ClIydae €ro OTCYTCTBUS
paccMmaTpHBaroOTCsl HemocpeAcTBeHHO pykoBoauTenem OMCY.

5.3.2. XKanoba Ha pemenust u AeiictBus (Oe3nericTBue) paboTHHKOB ML
paccmaTtpuBaetcs pykopoaurenem MOII.

Kanoba na pemenus u aeiictBus (6e3nericteue) ML, pykoBoautenss MDI]
paccMmarpuBaetrcs yupeauresnem MOILI.

5.4. Ilopsaiok mojgayu ¥ pacCCMOTPEHUS Kal0ObI

[lomaya u  paccMoTpeHue HKaloObl  OCYIIECTBISIETCS B MOPAJIKE,
ycTaHoBJieHHOM ctatbeil 11.2. ®enepanbHoro 3akona ot 27.07.2010 No 210-03 «O6
OpraHu3alMy MpPEeAOCTABICHUS TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIYr» U
[Tonoxxenrem 06 0OCOOCHHOCTSX MOJAYM U PACCMOTPEHUS Kall00 Ha PEIICHUS U IEHCTBUS
(Oe3nelicTBue) anMuHUCTpau HeBelbcKoro ropoJIcKoro OKpyra U €ro JIOJKHOCTHBIX
JUL, MYHULUIATBHBIX CIyXalllUX, a TaKkKe Ha pelmeHus u AeictBus (Oe3nericTBHe)
M®II, paboraunkoB M®DIl, yrBepxkacHHBIM IlocTaHOBICHHMEM ATIMUHHUCTPALUH
Hesensckoro ropoackoro oxpyra ot 19.10.2021 r. Ne 1520 «OO6 yTBepxkIeHUU
[Tonoxxenust 06 0COOEHHOCTSAX MOJAYH U PACCMOTPEHHUS KaJloO HA pEelIeHUs U JeHCTBUS
(Oe3neticTBue) agMUHUCTpanud HeBeNbCKOro TOPOACKOTO OKpyra W HHBIX OPraHoOB
MECTHOI'0 camoympaBiieHUsi HeBenbCKoro ropojickoro okpyra, MX JOJKHOCTHBIX JIHII,
MYHHUIMIAIBHBIX CIYXallluX, a TakK JK€ Ha pelmeHuss U jehctBus (Oe3nelicTBHE)
MHOT0() YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKOB MHOTO(QYHKIMOHAIBHOTIO LIEHTPa», JU00
B TMOpAJKE, YCTAaHOBJIEHHOM aHTHUMOHOIIOJBHBIM 3aKOHOAATENBCTBOM Poccuiickoi
denepanyu, B aHTUMOHOIIOJIbHBIN OPTaH.

5.5. Cpok pacCMOTPEHHUS KAIOOBI

Kanoba, mnocrymusmas B OMCY, MOII, yupenurentro MOIL], nubdo
BBIIIECTOSIIMIM oprad (MpuU €ro HaJIW4yuu), MOJJIEKUT PACCMOTPEHHIO B TedeHue 15
pabounx JHEH Co THS ee perucTpair, a B ciiydae ookanoBanus otkaza OMCY, MOI] B
npreMe TOKYMEHTOB Yy 3asBUTENS JMOO B HCIPABICHHM JOIMYIICHHBIX OMEYaTOK U
OIMOOK WM B ciy4yae oOOKaJlOBaHMS HApYLIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX
UCIIPABJICHUN - B TEUCHUE 5 pabouuX THEH CO JTHS €€ PeTUCTPAIIUU.

5.6. [lepeueHb ocHOBaHUH /J1s1 IPUOCTAHOBIICHUS PACCMOTPEHUS KaJI0ObI B
ClIy4ae, eClIv BO3MOKHOCTb IIPUOCTAHOBIICHUS IIPENYCMOTPEHA 3aKOHOAATEILCTBOM
Poccuiickoit denepannu
[TprocTranoBEHNE PacCMOTPEHUS KaJIOObI HE JIOMyCKaeTCs.

5.7. Pe3ynbTaT paccCMOTpEeHHUS KaTOObI

[To pe3ynpTaTaM paccMOTpEHHs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOIINX
peLICHUN:



- Jkajo0a yIOBJIETBOPSETCS, B TOM dHCIe B (OpME OTMEHBI MPUHATOTO
pelIieHus, UCTIpaBIeHUs JOMYIIEHHBIX OMEYaTOK M ONIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEJOCTABICHUSI TOCYJAapCTBEHHOW YCIYrH JOKYMEHTaxX, BO3Bpara 3asBUTEIIO
JIEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU MMPABOBBIMU
aktamu Poccmiickoit ®Denepanuy, HOPMATUBHBIMH IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyu, MyHULUIIATLHBIMU [IPABOBBIMU AKTAMU;

- B YJIOBJIETBOPEHUU Xal0Obl OTKa3bIBaeTcs. B ciyyae ycTaHOBIEHUS B XOJI€
WM TI0 pe3yJbTaTaM pacCMOTPEHHUs >KajoObl MPU3HAKOB COCTaBa aJIMUHHCTPATHBHOTO
MpaBOHAPYIICHUS WJIM TPECTYIUICHUS OJDKHOCTHOE JIHMI0, paOOTHUK, HaJelIeHHbIE
MOJIHOMOYHSIMU 110 PACCMOTPEHUIO Kall00 B COOTBETCTBHUM C 4acThio 1 cratbu 11.2 @3
Ne 210-®3 He3amMennuTENbHO HANpPaBISIIOT HMEIOIIMECS MaTepuaibl B OpraHbl
MPOKYpaTypBhI.

B cnydae ycTaHOBJIEHHUS B X0Jie WJIM MO PE3yiIbTaTaM PAacCMOTPEHHS JKaTOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHHUS WU MPECTYIUICHUS
JIOJDKHOCTHOE JTUIT0, paOOTHUK, Ha/IeJICHHBIE TOJTHOMOUYHSMH 10 PACCMOTPEHHIO kKajno0 B
COOTBEeTCTBUM C 4yacTthto 1 crateu 11.2 ®enepanbHoro 3akoHa Ne 210-D3,
HE3aMEIUTEIIbHO HAITPABIISIIOT UMEIOIIUECS MAaTEPUAIIbl B OPraHbl IPOKYPaTYpPHL.

5.8. ITopsiiok nHGOPMHUPOBAHUS 3asIBUTEIIS O pe3y/IbTaTaX PacCMOTPEHUS
YKAJI00BI

5.8.1. He mno3nHee nHs, CAEAyIOHIErO 3a JIHEM IMPUHATHS PELICHHS IO
pe3ylibTaTaM pacCMOTPEHHS KalloObl, 3asBUTEIO B MUCbMEHHON (OpME U MO JKETaHUIO
3asiBUTEIS B DJIEKTPOHHON (popMe HarpaBisieTCs: MOTUBUPOBAHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHUS KATOOBI.

5.8.2. B ciyyae npu3HaHUA 5kaj00bl MOJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asiBUTEIO AaeTcs MHGOopMalus o AeUCcTBUsIX, ocymecTBisieMbix OMCY, MO®I] B nemsix
HE3aMEJUIUTENIbHOTO  YCTpaHEHHs]  BBIABJICHHBIX  HApylUIeHMH  MpuU  OKa3aHUU
rOCyJapCTBEHHOM YCIYI'M, a TaKKe IPUHOCATCS W3BUHEHUS 3a JOCTaBJIECHHbBIE
HEyJ00CTBa, M YyKa3bIBaeTcsi HWHGpoOpManus O JalbHEHIIMX JEHCTBHUSX, KOTOpHIE
HEO0OXO0JIMMO COBEPIIUTDH 3asBUTENIO B LEJSIX MOJYYEHUS TOCYJapPCTBEHHON YCIYTH.

5.8.3. B cnyuae mpusHaHHs KajnoObl, HE MOJAJEXKAIleld yIOBICTBOPEHUIO B
OTBETE 3asBUTENIO JAIOTCS apryMEHTHPOBAHHBIE Pa3bsCHEHUS O NMPUYMHAX HPUHATOIO
peleHus, a Takke nHPOpMaIHs O MOpsiIKe 005KaI0BaHUs MPUHSATOTO PEILICHHS.

5.9. lopsimok 06xamoBaHuUs peLIeHUs 0 Kanooe

3asBUTEIIF UMEET ImpaBo 00’Ka10BaTh pEemcHue 110 »Kanooe BBIIIECCTOALIINM
JOJIZKHOCTHBIM JIMIIaM HJIN B BI)IIHCCTOSIHH/Iﬁ opraH B NOpAAKE TOJYNHECHHOCTH.

5.10. IIpaBo 3asiBUTENS Ha MMOJIydeHUE HH(DOPMALIUU U TOKYMEHTOB,
HEO0OXOIUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHHUS 5KaJI00bI

3agBUTENh HMMEET IMpPaBO Ha TMOJyuyeHHE HMHPOpPMALUA U JOKYMEHTOB,
HEOOXOIMMBIX ISl 0O0CHOBAHUS U PACCMOTPEHHUSI 5KaJIO0BI.

5.11. Cnocobbl uHQOPMHpPOBaHMS 3asBUTENEH O TMOpPAAKE NOJAYH U
paccMOTpPEHHs JKaI00bI



NudopmupoBanue 3asBUTENCH O MOPAJIKE MOJAYU U PACCMOTPEHUS KAIOObI
o0ecrieuynBaeTcs:

- TIOCPEACTBOM pa3MelieHuss uHpopMalud Ha CTEHJax B MecTax
MIPEAOCTABIICHUS MYHHUITUTIATBLHON yCIyrH, Ha opunuanbHbIX caiitax OMCY, MO®IL], B
cetu UutepHert, Ha EIII'Y u PIITY;

- B YCTHOU (hopme 1o TeneoHy WK Ha JINYHOM MPUEME;

- B MHCbMEHHOW (opMe TMOYTOBBIM OTIPABICHUEM WIH AJIEKTPOHHBIM
COOOIIIEHHUEM 10 aJIPECY, YKA3aHHOMY 3asBUTEJIEM.



[MPMJIOKEHMUE 1
K aIMHHHCTPAaTUBHOMY  pErJIaMeHTY
NpeA0CTaBICHUS rocyAapCTBEHHON
yeunyru  «Beimaua  paspelieHuss  Ha
M3MEHEHNE dbamMmwmn W WUMEHH
HECOBEPIIICHHOJIETHUM

B
(maumenoBanne OMCY)
oT
(®.1.0. zasBuTEINSN)
(aapec npo>KUBaHMSA)
TECII.
3AABJIEHUE

[Ipoury pa3zpemuTs W3MEHUTH (haMuIIHIO (MMsT) MOEMY HECOBEPIICHHOJIIETHEMY PEOCHKY

(pamuiust, Ms1, OTYECTBO)
roaa poxacHus, 3allMCb aKTa O pOXKACHUU Ne oT
npousseneHa oraenom 3AI'C

Ha pamummmro (Mmst)

[TpuuuHbI IepeMeHbl GaMUIuu (MIMEHH )

Oren (MaTh) peOeHKa

(®.1.0. BTOpOTO pOAUTENs)

(C N3MCHCHHUEM q)aMI/IJ'II/II/I CcorjaceH (He COFJ'IaCSH), HAaXOAUTCS B PO3BICKE, JIMIIICH POAUTCIILCKUX MIPpaB, YMEDP,
YKIOHACTCA OT BBIITOJIHCHUS POAUTCIIBCKUX 00s13aHHOCTEH U Ap., ABJIAKOCH OHHHOKOﬁ MaMOﬁ)

B cootBerctBuu ¢ denepanbHpiM 3ak0HOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX
JaHHBIX" a0  corylacke Ha O00pabOTKy W HWCIONb30BAaHME TEPCOHAIBHBIX  JIAHHBIX,
COJIEpKalIMXCs B HACTOAILEM 3asIBJICHUU U B ITPEIOCTABIEHHBIX JOKYMEHTAX.

o 20 T /

(Toanuce/hamMILTus, THUIIAAE)

3asBCHUE HAIMCAHO B MPUCYTCTBUU CIICHHUAIINCTA

(CI).I/I.O., JIOJIKHOCTB)

N 20 /

(moanuce/hamMIITUs, THUIHATEI CIICIHAJIICTA)



consultantplus://offline/ref=66794D15D563C57B508259A4046D0A81A15F082CE7D8C35AD01A2DCE20A7BEA

IMPMJIOKEHMUE 2
K aIMHHHCTPAaTUBHOMY  pErJIaMeHTY
NpeA0CTaBICHUS rocyAapCTBEHHON
yeunyru  «Beimaua  paspelieHuss  Ha
M3MEHEHNE dbamMmwmn W WMEHH
HECOBEPIIICHHOJIETHUM

B
(maumenoBanne OMCY)
oT
(®.1.0. zasBuTEINSN)
(aapec npo>KUBaHMSA)
TECII.
3AABJIEHUE

S naro cornacue Ha W3MEHEHHE (paMuiauu (UMEHH) MOEMY HECOBEpPIIEHHOJETHEMY
pebeHKy

(pamuust, Ms1, OTYECTBO)
rojia poXKaeHus, Ha aMHUITIO (MMS)

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaabHBIX
JAHHBIX» Jlal0 corjlacue Ha OO0pabOTKy M HCIOJIb30BaHHE [EPCOHAIBHBIX JAHHBIX,
COZACPIKAIMXCA B HACTOAIICM 3asABJICHUUN U B MPCACTABIICHHBIX TOKYMCHTAX.

o 20 1. /

(nmonnuck/hamMuius, THALUAIBI)




[MPUJIOKEHUE 3
K  aJAMHHHACTPAaTUBHOMY  PETJaMEHTy
NpeA0CTaBICHUS rocyAapCTBEHHOU
yeinyru  «Beimaua  paspemieHuss  Ha
n3MeHeHne  GaMWwIMd W UMEHH
HECOBEPIIICHHOJIETHUM

B
(maumenoBanue OMCY)
oT
(@.1.0. 3asButens)
(anpec nposKUBaHMs)
TECII.
3AABJIEHUE

A,

(®.1.0., nata poxmeHus)
JIal0 coryiacue Ha U3MeHeHue MHE (haMuIny (MMeHH) Ha (paMuiIuio (Mmsl)

o 20 r. /

(monnuck/bamMunus, THAUAIBI)

3asBjIeHNE HAIMCAHO B MPUCYTCTBHUH CIICHHUAINCTA

(®.11.0., momxHOCTS)

B coorBerctBun ¢ @PenepanbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHambHBIX
JaHHBIX» Jlal0 corjlache Ha o00paboTKy M UCIHOJb30BaHUE MEPCOHANbHBIX JaHHBIX,
COJIEpKalINXCs B HACTOAILEM 3as1BJICHUU U B IIPEACTABICHHBIX TOKYMEHTaX.

o 20 T /

(nmonnuck/hamMuius, THULUAJIBI CHIEUATTICTA)




