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IHOCTAHOBJIEHMUE
AJIMAHUCTPALIMU HEBEJILCKOT'O TOPOJICKOT'O OKPYTA
or 14.02.2022 Ne 212

T .Herenbck

06 YTBEPKACHUU
aMUHHUCTPATUBHOTO perjiiaMeHTa
IIPENOCTABICHUS MYHUITUTIATEHOM
YCIYTH "IIpenocraBiieHue
uHpopmaruu 00 00BbeKTax
HEJBUKUMOTO HMMYIIIECTBA,

HaxXOJsIIMXC B MYHHUIMIAJIbHOU
COOCTBEHHOCTH M TMpeAHa3HAYEHHBIX
JJIsL CIa4u B apeHay”

B cootBerctBUM ¢ pacnopspkeHueM IlpaButenbctBa  CaxanuHCKON
obnactu ot 07.12.2020r. Ne 756-p «O0 yTBEepkKACHUU IEPEUHEH rOCyJapCTBEHHBIX
U MYHULHUIAJIBHBIX YCIYT, OKa3bIBAEMBIX OPraHAMHM MCIIOJHHUTEIBHON BIIACTH
CaxanumHCKOM 0051acTH, OpraHaMM MECTHOT'O CaMOYMPAaBICHUS MYHHUIUHAIbHBIX
oOpazoBanuii CaxaauMHCKOM 00JAaCTH, YCIyT, OKa3blBA€MbIX TOCYAApCTBEHHBIMU
yupexaeHussMu CaxalauHCKOW 00JIaCTH M JPYTMMH OpraHU3alUsMU, B KOTOPBIX
pa3MelaeTcs rocyAapCTBEHHOE 3ajaHue (3aka3)», denepaibHbIM 3aKOHOM OT
27.07.2010r. Ne 210-®3 «O06 opranu3zanuu MpeAoCTaBlIeHUs TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYyI», MPOTOKOJOM 3aC€JaHusi KOMHCCHHM IO TMOBBIIIEHUIO
KauecTBa M JIOCTYMHOCTH TOCYJApPCTBEHHbIX W MYHULMIAIBHBIX YCIYT B
Caxanunckoit obsactu ot 30.09.2021r. Ne 29, nocraHOBiIE€HUEM aIMUHUCTPALIUU
Heenbckoro ropojackoro kpyra ot 13.08.2021r. Ne 1178 «OO6 yTBepxkaeHUU
[lepeunss MyHUUMNATBHBIX (TOCYJIAPCTBEHHBIX) YCIYT, MPEAOCTaBISAEMbIX U
UCIIOJIHSIEMBIX aJIMUHHUCTpallMed MYHHULMNAIBbHOTO oOpa3oBanHus «HeBenbckuid
TOPOJCKON OKpyI» W MOABEAOMCTBEHHBIMM MYHHUIIMIIAIBHBIMU YUPEKACHUIMNY,
PYKOBOJICTBYSCh cTaThsiMu 44, 45 VYcraBa MyHUIHMNAIBHOTO 00pa30BaHMUS
«HeBenbCKul TOPOJICKOM OKpyr», aaMHUHUCTpanus HeBenbCKkoro ropoackoro
OKpyra

I[TOCTAHOBJIAET:

1. ViBepauTh  aIMUHUCTPATUBHBIA  pEriiaMeHT  MPEJOCTaBICHUS
MyHuIMnanbHo  ycimyru  «llpegocraBienne uHpopmanuu 00  oOBeKTax



HEJIBMKUMOTO HMMYIIECTBA, HAXOMAIMIUXCS B MYHHIIUTIAIBHOW COOCTBEHHOCTH U
NpeIHa3HAYEHHBIX JJI CIaYM B apeHly» (Ipuiiaraercs).

2. YTBepIUTh TEXHOJIOTMYECKYI0 CXeMy K aJMUHUCTPATUBHOMY
periiaMeHTy MpeoCTaBleHHus MyHUIunaibHo ycnyru  «lIpemocraBieHue
uHpopMarmu 00 OOBEKTaX HEABW)KMMOTO HMYIIECTBA, HAXOJSIIMXCSI B
MYHUIIUNIATBHOM COOCTBEHHOCTM M TIPEIHA3HAYECHHBIX Uil CAAYU B apEHIY»
(mpunaraercsi).

3. [Ipu3HaTh yTPATHBIIINM CHITY:

- [TocranoBnenune anmMuaKCTpanuu HeBeIbCKOTO TOPOJCKOTO OKPYyTra OT
10.03.2021r. Ne 257 «OO6 yTBEepXIeHUU aATMUHUCTPATUBHOTO perjaMeHTa
MpenoCcTaBlieHuss MyHununansHoi ycnyru «lIpemocraBnenne wHbOpMauu 00
00beKTaX HEABMKUMOTO HMYIIECTBA, HAXOASAMIMXCA B  MYHHIIMIAIBHOU
cOOCTBEHHOCTHU U MPETHA3HAUCHHBIX JJIs cja4ud B apeHay» (B pea. ot 07.07.2021r.
Ne 963).

4. Omyb6nuKkoBaTh HACTOfIIEE TOCTaHOBIEeHHWE B rasere «HeBembckue
HOBOCTH» M Pa3MECTHTh Ha CETEBOM H3AaHUU «HopmaTuBHBIC MPaBOBBIC AKTHI
HeBenbckoro ropoJIckoro oKpyray.

5. KoHTpoJIb 32 WUCMOJIHEHHEM HACTOSIIETO MMOCTAHOBJICHUS BO3JIOKUTH
Ha IepBoro Bule-mM3pa Hesenbckoro ropoackoro okpyra Ponxuny H.B.

& ans \%\
Mbsp HeBenbCkoro ropoJickoro okpyra noxyueu‘roﬂ)‘:\ A.B. lllabenbHux
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YTBepxkIeH

MMOCTAHOBIIEHUEM aIMUHICTPAIHN
Hegenbckoro ropoackoro okpyra
ot 14.02.2022 r. N0 212

AJIMHAHHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS MYHULUIIAJILHOM YCJIYTH
«(IIPEJTOCTABJEHUE HHO®OPMAIIUN OF OFLEKTAX HEJBMJKMMOT'O UIMYIIICTBA,
HAXOJISIIIMXCSI B MYHHULMITAJTBHON COBCTBEHHOCTH U PEJJHA3ZHAYEHHBIX
JUISI CIIAYU B APEHIY »

Paspen 1. OBIIME ITOJIOKEHUA

1.1. IlpeamMet peryJupoBaHusi aIMUHHCTPATUBHOIO perjiaMeHTa
HacTtodammii anMUHUCTpaTUBHBIN pETIAMEHT YCTAHABIMBAET CPOKM W IOCIENOBATENBHOCTh
aJMUHHACTPATUBHBIX MPOLENyp U aAMUHUCTPATUBHBIX JACUCTBUN NPU MPETOCTABICHHH MYHHIIUIIATHHON
yeayru «lIpemocraBnenne unHpopmanuu 00 OO0BEKTax HEIBM)KMMOI'O HMYIIECTBA, HAXOIIIIUXCA B
MYHUIIMIIATEHOW COOCTBEHHOCTH U MIPEJHA3HAYCHHBIX JUIS CIAYU B apCHIIY.

1.2. Kpyr 3asiBuTenei

1.2.1. 3asBurensiMu SBIAIOTCA (DHU3MUECKHE W IOPHIMYECKHE JIMIA, 33 HCKIFYCHUEM
TOCYIapCTBEHHBIX OPraHOB H WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB TOCYIapCTBEHHBIX
BHEOIOKETHBIX (DOHIIOB ¥ UX TEPPHUTOPUATBHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYTIpaBJICHHUS (Jaee -
3asBUTEIIN).

1.2.2. TlonHoMouMsMH BBICTYNIaTb OT HMEHU 3asBUTENEH NpU  B3aUMOJECUCTBUU C
COOTBETCTBYIOIIMMH OpraHAMU HCIIOJHUTEIBHON BJIACTH, OpraHAMH MECTHOTO CaMOYIIPaBJICHHUS H
WHBIMHA OpTaHM3AIMsIMH TPU TPEJOCTABICHUH MYHHUIMIIAJHHOW YCIyrd o0JamaloT WX 3aKOHHBIS
MIPEICTABUTEIN WU TOBEPEHHBIE JIHIIA (J1ajee - MPEeICTaBUTEIN ).

1.3. TpeGoBanus K NOPSAKY HH(POPMUPOBAHNS 0 IPEAOCTABJIEHUU MYHULIUIIAJBHON yCJIyIl

1.3.1. CupaBouHast HHGOPMAIIHS:

Anpec MecTa HaxOXIEHUS aaMUHUCTpamuu HeBembckoro Tropoackoro okpyra: 694740,
CaxanuHckas o0nacte, T. Hepenbck, yn. Jlennna, 15.

I'padux padoTer agmMuHUCTpanuu HeBeTbCKOTo rOpoICKOTO OKpyTa:

[Monenenbuuk - Yersepr: ¢ 08:30 g0 12:30 u ¢ 14:00 mo 17:15;

ITsatanna: ¢ 08:30 mo 12:30 u ¢ 14:00 mo 17:00;

[Ipuemustii nenb: yetBepr ¢ 10:00 mo 12:00.

CripaBouHble TenedOoHbI aMUHICTpaIin HeBenbCKoro TOPOJICKOTO OKpyTa:

8 (42436) 61-301, 8 (43436) 61-309, 8 (42436) 60-512.

Anpec  odunmanmpHOro  caiiTa  agMUHHCTpanMd  HEBENbCKOrO  TOPOACKOTO  OKpyTa:
nevelsk@adm.sakhalin.gov.ru.

Anpec  DIEKTPOHHOW  TOYTHl  agMUHHCTpanud  HEBENbCKOrO  TOpPOJCKOTO  OKpyra:
nevelsk@sakhalin.gov.ru.
1.3.2. Hudopmaims 1o BOIpocaM MPEIOCTABICHUS MYHHIIMIIAIBHON YCIyrd COOOIIaeTCs

3asIBUTEIISIM:

- IIPY TUIHOM OOpAIIeHNH B aIMUHUCTpAIi0 HeBeTbCKOTo ropoICKOTO OKpyTa;

- Ipu OoOpallleHHH C HUCIIOJIb30BaHHEM CPEICTB TeleQOHHOH CBA3M IO HOMEpaM TeleoHOB &
(43436) 61-309, 8 (42436) 60-512;

- MIPU MHACBMEHHOM OOpalleHnu B aJIMHUHHUCTpAIio HeBembCKOro ropoacKoro OKpyra Mo IMouTe


mailto:nevelsk@adm.sakhalin.gov.ru
mailto:nevelsk@sakhalin.gov.ru

00 B DICKTPOHHOM BHUJIE;

- IOCPEZICTBOM Pa3MEIECHUs CBEICHHII:

1) wa odunmansHom HWHTEepHET-caliTe agMuUHHCTpanud HEBEIbCKOro TropoJICKOTO OKpyra
http://nevelysk.sakhalin.gov.ru/;

2) B peruoHANBHON TOCyNapCcTBeHHON WH(popMaIoHHol cucteme «llopTam rocyaapCcTBEHHBIX U
MYHHULUTIAIBHBIX yCIIyT (pyHK1IMIT) CaxanuHckoi o0nacT» (mamee - PIIT'Y)
https://uslugi.admsakhalin.ru;

3) B (QenmepalbHO TOCYZapCTBEHHONH uWHGpopMalnmoHHOW cucteme «EmumHBIT  mopran

rOCYJIapCTBCHHBIX U MYHHUIMIIAILHBIX yCIIyT (GyHkmuii)» (maiee - EIIT'Y) www.gosuslugi.ru;

4) Ha MH(OPMAIMOHHOM CTEHJE, PACIIONIOKCHHOM B aJIMUHUCTpanuu HeBelbCKOro TopoacKoro
OKpyTa.

1.3.3. Cegenus 0 X0Je IPEIOCTABICHUS MYHUITUTIATHHON YCIIYTH COOOMIAIOTCS 3asIBUTEIISIM:

- MpPU JUYHOM OOpalieHHH B aJMUHHUCTpanuto HeBenbCKOro ropoJICKOrO OKpyra B MOMEHT
obpareHus.

- TMpU OOpameHNH B aIMHUHHUCTpAIio HeBembCKOro TOPOJCKOTO OKpyra C HCIIOJIb30BaHUEM
CpenCTB TeneOHHOM CBSI3U B MOMEHT O0pallieHus;

- TIpU THCBMEHHOM OOpamleHuH B aJMHUHUCTpanuio0 HeBembCcKOro TOpOJCKOro OKpyra IyTeM
HaTPaBIICHUS OTBETOB MTOYTOBBIM OTIIPaBJICHUEM, MOCPEACTBOM nH(OPMAITMOHHO-
TEJIECKOMMYHHKAIIMOHHBIX CeTeH OOIIero Moib30BaHMs (IO AJIEKTPOHHOH mouTte, 1Mo (akcy, a Takke B
(opMe DJIEKTPOHHOTO JIOKYMEHTa) B aJIpec, YKa3aHHBIH B OOpallecHWd B CPOK NPEIOCTABICHUS
MYHHUIIUTIAIEHOM YCITYTH, YCTaHOBJICHHBIN Topa3iesioM 2.4 pas3nena 2 HaCTOAIIETO0 afMUHUCTPATHBHOTO
perimameHra.

1.3.4. UadopmupoBanue NpoBoAUTCs B hopMe:

- YCTHOTO MH()OPMHUPOBAHHUS;

- MNCEMEHHOTO HH(POPMHUPOBAHHSL.

1.3.4.1. YcrHoe uHPOPMHUPOBAHHE OCYIISCTBISAETCS  CICNUAINCTAMH  aJIMHHUCTPAIUU
HeBenbckoro ropojackoro OKpyra INpu oOpamieHud 3asBuUTeNeH 3a uH(popMarued JITWIHO WIH TI0
Tesneony.

CrienuavcThl, OCYIIECTBISIFOIINE YCTHOS HH()OPMHUPOBAaHNE, TPUHUMAIOT BCE HEOOXOIUMBIC MEPHI
JUTSL TA9X TIOJTHOTO M OTIEPaTUBHOTO OTBETA HA TIOCTABIEHHBIE BOIPOCHI.

YctHOe WHGOPMUpPOBAHUE KAXKIOTO 3asABUTENS OCYIICCTBISICTCS B TEUCHHE BPEMCHH,
HEOOXOIUMOTO TSI €T0 HMHPOPMUPOBAHHS.

1.3.4.2. Tlpu otBetax Ha Tene(OHHBIC 3BOHKH CHCIHAIMCTHI aJIMHHHCTpaIi HeBenbckoro
TOPOJICKOTO OKpyra IoApOOHO, B KOPPEKTHOUW (opMe HMHPOPMUPYIOT OOpaTHBIIUXCS 3asBHUTENCH IO
UHTEpecyImuM uX BompocaMm. OTBET JOIKEH HaYMHATBhCA ¢ MHPOpPMAIMU O HAWMEHOBAaHHWM OpraHa
MECTHOT'O CaMOYIPaBJICHUsI, B KOTOPBIH 0OpaTHIICS 3assBUTENb, (PaMUINK, UMEHU, OTYSCTBE U JODKHOCTH
CTECIUAINCTA, TIPUHSBIIETO TeJIe(OHHBIN 3BOHOK.

[Ipu yctHOM oOpamennun 3asBuTens (Mo TeledoHy) CIeNUaTUCThl aIMUHHUCTpaIui HeBenbckoro
TOPOJICKOTO OKpyra JIaloT OTBETHl CaMOCTOSTeNbHO. Ecim crmenuanuct, K KOTOpOMY OOpaTHiics
3asIBUTENb, HE MOXKET OTBETUTH Ha BOMPOC CAMOCTOSTENLHO, TO 3asBUTENh JOJDKEH OBITh HANpaBleH K
JIPYTOMY CIICITUAIACTY WJIH K€ OOpATUBIIEMYCSI 3asBUTEIIO TOJDKCH OBITH COOOIIEH Tesie(OHHBIN HOMED,
M0 KOTOPOMY MOXKHO TOJYYHTH HEOOXOIuMYyH HH(pOpMaInuio, Ju00 CICIUATHCT MOXKET NPEIOKUThH
3asIBUTEIIO OOPATUTHCS IMUCHMEHHO.

1.3.4.3. IlucemMeHHOEe WH(POPMHUPOBAHHE OCYILECTBISETCS MYTEM HaMpaBICHUS! NHCbMEHHBIX
OTBETOB TIOYTOBBIM OTIPABICHHEM HIIU ITOCPEICTBOM HH()OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CeTeH
o011ero moyik30BaHus (IO IEKTPOHHOM MouTe, MO (DaKCcy) UCXOMS U3 BEIOPAHHOTO 3asBUTEIIEM CIIOCO0a
HANPaBJICHUS €My OTBETA.

OtBer Ha oOpaleHHe 3asBUTEIA TPEIOCTABISICTCS B IPOCTOW, YETKOW W TMOHATHOW (opme ¢
yKazaHueM (aMUInU, WHUIMAIOB, HOMEpa TejedoHa ClIenuaincTa aJIMuHUCTpalu Hesenbckoro
TOPOJICKOTO OKpyTa.
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1.3.5. MHWudopmupoBaHne 3asgBUTEIICH CHEIMHAINCTAMH MHOTO(QYHKIIMOHAIHHOTO  IIEHTpa
MIPEIOCTABIICHUsI TOCYAapCTBEHHBIX W MYHHUIMMAIBHBIX ycuyr (mamee - MOIl) u pasmerienne
MHQOpPMalMK O TMPENOCTaBICHHUH MYHHIUNAIbHON yciayrn B M®L[ ocymecTBiseTcs mpu Haluduu
COIVIAIIEHUS] O B3aUMOJICMCTBUU MEXIy aaMuHUCTparueid HeBenbckoro ropojackoro okpyra u M®I] B
COOTBETCTBHHU C TpeboBaHMsAMH moctaHoBieHus [IpaButensctBa Poccuiickoit @enepanuu ot 22.12.2012
Ne 1376 «O06 yrBepkaenun IIpaBun opraHW3auuu AEATENIFHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB
MIPEIOCTABICHHSI TOCYTaPCTBEHHBIX M MYHHUIIMITATBHBIX YCITYT.

1.3.6. Anmunuctpauus HeBenbckoro ropoAckoro oOkpyra oOeclednBacT pa3MelleHHe U
aKkTyanuzanuio uHpopManmu, yka3aHHoW B myHKTe 1.3.1 Hacrosmiero pasiena aJMHHHCTPATHBHOTO
pernaMeHTa, Ha HWH(POPMAIMOHHOM CTEHAE aAMUHHCTpauuu HeBenmbCcKoro TOpOICKOro OKpyra,
oduumansHOoM MHTEpHET-caliTe antMUHACTpauu HeBeabCKOro TOpoJICKOro OKpyra, B TOCYAapCTBEHHON
uHPOpMaIMOHHON cucteMe «PeecTp TOCYZapCTBEHHBIX W MYHUIMIANBHBIX  YCIyr ((QyHKIHI),
NPEAOCTAaBISIEMbIX OpraHaMH HCIONHHUTENbHOW BiacTh CaxamuHCKOH 00J1acTH, OpraHaMM MECTHOTO
caMOyMpaBJIeHHUs] MyHHIIUTIATBHBIX 00pa3oBannii CaxaauHCKOW 001acTH, a TaKXKe MOJIBEJOMCTBEHHBIMU
UM YUPESKICHUSIMI (J1ajiee — peruoHainbHbINA peecTp), EIITY u PIITY.

Ha EII'Y u PIII'Y pa3meniaercs cienyromias HHPOpMaIus:

1) mcuepnpIBarOmni epedeHsb JOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS MyHHUIIUIIATHHON
yciyrd, TpeOoBaHus K 0hOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepeueHb JOKyMEHTOB, KOTOpPHIC
3asBUTENH BIPaBe MPEACTABUTH MO0 COOCTBEHHON MHHUIINATHUBE;

2) KpyT 3asBUTEICH;

3) cpoK mpeAoCcTaBIeHNsI MyHHLIUTIATBHON YCIYTH;

4) pe3ynpTaT MPEeNOCTaBICHUS MYHHUIIUITAJBLHOW YCIYyTH, MOPSAIOK NPENCTaBIEHHUS JOKYMEHTA,
SIBIISTIOIIETOCS Pe3yIbTaTOM MPENOCTABICHUS MyHUIIUIIATBHOU yCIYTH;

5) ucuepIbIBAIOMINN TepeueHb OCHOBAaHHUN AJIS1 TIPUOCTAHOBICHHS WM OTKa3a B MPEJOCTaBICHUN
MYHHUIIUTIAIEHON YCITyTH;

6) 0 mpaBe 3asBUTENA Ha JOCYJeOHOEe (BHEeCymeOHOe) o0kanoBaHWE NEUCTBUU (Oe3neiicTBHs) U
pelIeHnH, MPUHSTHIX (OCYIIECTBIAEMBIX) B X0/ TIPEAOCTABICHNS MYHUITUIATEHONW yCITyTH;

7) dopmbl 3asBieHUd (YBeDOMJICHHMH, COOOIICHMIi), HCIOIb3yeMble IPH IPEJOCTaBICHUN
MYHUIMIIAIEHON YCITyTH.

Paznen 2. CTAHIAPT TIPEJOCTABJIEHUA
MYHUITATTAJIBHOM YCJIYTH

2.1. HanmeHoBaHHe MYHMIIUNIAJBHON YCJIYTH
[IpenocraBnenne wuHpOpManuu 00 OOBEKTaX HEABIHKUMOIO MMYIIECTBA, HAXOMALIMXCSA B
MYHULHINATBHOW COOCTBEHHOCTH U MpeIHA3HAYCHHBIX [ CAAYH B apeHIY.

2.2. HaumeHOBaHUE OPraHa MeCTHOI'0 camoynpasJieHus1 CaxaJMHCKoMH o0s1acTH,
NMPeJoCTABJISIOIIEr0 MyHNIUIAJIBHYIO YCIYTY

[IpenocraBiieHne MYHHULMNAIBHON YCIYIM OCYIIECTBIsEeTCS aAMUHUCTpauueld Heenbckoro
TOPOJICKOTO OKpyTa uepe3 0T/ M0 YIPABIESHUIO UMYILIECTBOM U 3€MJIETIONIb30BAHUIO.

Kakue-nnOo wHBIE OpraHel HCHOJHUTENBHOH BJIACTH M MECTHOTO CaMOYIPaBICHHS B
MIPEIOCTABICHNH MYHUIIMTIAIIBHON YCITyTH HE YY9aCTBYIOT.

Anmunuctpanus HeBelabcKOro TroOpoACKOro OKpyra He BOpaBe TpeOOBaThb OT  3asBUTENS
OCYILIECTBIICHUS ICHCTBUIA, B TOM YHUCIIE COTJIACOBAHMN, HEOOXOIUMBIX JUIS MTONYYCHUSI MYHUIIUITATBHBIX
YCIYT M CBSI3aHHBIX ¢ OOpallleHHeM B HHBbIE FOCYJapCTBEHHBIC OpraHbl, aAMUHHCTpauuio HeBenbckoro
TOpPOJICKOTO OKpYyra, OpraHW3aliH, 33 HCKIIOYEHUEM TMOIY4YEHHS YCIYr W TOIYy4YEeHHsS IOKYMEHTOB U
UHQOPMAIUH, TIPEIOCTABISIEMBIX B Pe3yJbTaTe MPEIOCTABICHHUS TAKUX YCIYT, BKIIOUYEHHBIX B IIEPECYHH,
ykazaHHble B yactu | crateu 9 ®expepanbHoro 3axona ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MIPEIOCTaBICHHSI TOCYIaPCTBEHHBIX M MyHHIMIIATBHBIX yeryr» (ganee — @3 Ne 210-D3).
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2.3. Pe3yabTaT npeaocTaBjieHUss MyHUIHNIAILHON’ YCJIYTH

2.3.1. Pe3ynpTaToOM Ipe0CTaBIEeHNS MYHUIIUNIAIBHON YCITYTH SBIISIOTCS:

- [IpY TIOJIO>KUTENIPHOM pEIeHUH - HHPOPMALMOHHOE MHUChMO, COEpXKallee CBEACHUS O HAIUIUU
(mepeuHe) OOBEKTOB HEABMKMMOTO HMYILECTBA, HAXOISIIUXCS B MYHHUIMINATBHOW COOCTBEHHOCTH M
MpeHa3HAYEeHHBIX AJIS Ca4M B apeHy;

- IpY OTPULIATEIBHOM PEIIEHUH — MUCbMEHHOE yBEJOMIIEHUE 00 OTKa3€ B HAIlPaBIECHUH CBEICHUH
0 Hamuuuu (mepeyHe) OOBEKTOB HEIBW)KMMOIO HMYLIECTBA, HAXOIAIIMXCS B MyHHLUUIAILHOMN
COOCTBEHHOCTH W TPeTHA3HAYCHHBIX JUIS C/Ia4YH B apeH/y C YKa3aHHeM IPUYHH.

OTtpunaTenbHOE pelIeHNE MPUHUMAETCS B CIEAYIOIINX CITyJasx:

- OTCYTCTBHE OOBEKTOB HEIBIDKUMOIO HMMYILIECTBA, HAXOMSLIMXCS B MYHHUIMIIAILHON
COOCTBEHHOCTH U TIpeIHAa3HAYCHHBIX JUTS CAa4YH B apeHILy;

- OTCYTCTBHE JOKYMEHTA, MOTBEP/KAAIOIIET0 IOJTHOMOYNS IPEICTABUTENS 3asIBUTENS.

2.3.2. Pe3ynbpTaT mpenoCTaBiICHUS MYHUIMIAIBHON YCIyTH HampaBiseTcs (BBIAAETCSA) OAHUM U3
CIICIYFOIIUX CITOCOOOB:

- B (popMe >IEKTPOHHOrO0 JOKYMEHTa uepe3 JU4YHbINA kaOuHer 3asButens Ha PIIIY - B cimywae
IIO/Ia4YM 3aIpoca Ha MOyYeHHEe MyHULMIIAIbHOU yciyru uepes PIITY;

- B QopMe OOKyMEeHTa Ha OyMa)KHOM HOCHTEJEC B aJMHMHHUCTpanuu HeBenbcKoro ropoickoro
OKpyTa — MPH JTUYHOM OOpAaICHUH 3asBUTENS (IIPEJCTABUTENS 3asSBUTENS) OO MOYTOBOM HAIPaBICHUU
3ampoca Ha TPEAOCTaBICHHWE MYHHMIHMIAIBHON yCIyrd B aJMHUHHUCTpaluu HeBeabCcKOro ropoickoro
OKpyTa,

- B COOTBETCTBUM C TIOPSAKOM, OIPENEJICHHBIM COTJIAIIEHWEM, 3aKIIOYEHHBIM MEXIy
apMuHHcTpauueil Hesensckoro ropoackoro okpyra u MOILl: B ¢opme OymaXHOTO TOKYMEHTa,
MOCTYNHBILETO U3 aAMUHHUCTpalul HeBenbCcKoro ropocKkoro okpyra, JImOo OKyMEHTa, COCTaBIEHHOTO
u 3aBepeHHoro MO®ILI, moaTBepx AaroleM COAEpPKAaHUE IJIEKTPOHHOTO JOKYMEHTA, MOCTYNHBIIETO W3
aaMuHUCTpauun HeBenbckoro ropoickoro okpyra.

2.4. Cpok npenocTaBjieHH MyYHUIMIIATBHON yCIyTH
2.4.1. Cpok mpeaocTaBiIeHAs MYHHUIUIIATHHON ycIyru - He Oomee 10 kameHmapHBIX IHEH CO IHS
MOCTYTUICHUS 3asBICHHUS.
2.4.2. B cayyae nmpenctaBieHus 3asBiaeHus yepe3 M®II cpok mpenocTaBieHrs MYyHHLMIAIBHON
yCIIyTH HCcYHucigeTcs co JHsA nepepadyn MOIL] 3asgBneHus u JOKYMEHTOB (MpM HMX HaJW4YdHU), B
aJMHUHHCTpanro HeBenbckoro ropoackoro okpyra.

2.5. IlpaBoBble OCHOBaHUS [JIsl IPe0CTABJIEHUS] MyHMIUNIATbHON YCJIYTH
2.5.1. TlpenocraBiieHre MyHUIIUTIAIBHON YCITYTH OCYIIIECTBIISIETCS B COOTBETCTBUU CO CIEAYIOIIUMHU
HOPMAaTUBHBIMH MTPABOBBIMH AKTAMH:

- OenepansabiM 3aK0HOM OT 06.10.2003 roma Ne 131-®D3 «OO0 o0muUX NMpUHIUIAX OpPTraHU3aluN
MecTHOro camoympaeienuss B Poccuiickoii ®enepaumn» («CobOpanue 3akoHOAaTenscTBa POy,
06.10.2003, Ne 40, ct. 3822; «Ilapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas razera», Ne
202, 08.10.2003);

- IIpukaz MunskoHompazsutus Poccuum ot 30.08.2011 Ne 424 «OO6 yrBepxkaeuuu Ilopsaka
BEJCHUS OpraHaMd MECTHOI'O  CaMOYNpPAaBJIEHHS  PEECTPOB  MYHUIMINAIBHOTO  HMMYIIECTBA»
(3apeructpuposano B Muntocte Poccun 20.12.2011 Ne 22684).

2.5.2. IlepeueHr HOpPMATHUBHBIX MPAaBOBBIX AaKTOB, PETYIUPYIOLIMX IPeIOCTaBICHUE
MYHHIATIATHHON YCIyTH (C yKa3aHHEeM PEKBU3WTOB W HCTOYHHKOB O(HUIIMAIBFHOTO OMYyOIWKOBAHUS),
pasmemaercs Ha oduuManbHOM MHTepHeT-caiiTe angMUHHACTpaluu HeBembCKOro TOpOJCKOrO OKpyra,
EIII'Y, PIII'Y u B pervoHaIbHOM peecTpe.



2.6. UcuepnbiBaoimmii nepedyeHb JOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHHU €
3aKOHOAATEIbHbBIMH HJIM HHBIMH HOPMAaTHBHBIMM NIPABOBBIMH aKTaMM IS IPeJOCTABJICHHSA
MYHMIHMNAJIBHOH YCJIYTH, ¢ pa3/ieJieHHeM Ha JOKYMEHTHI M MH(popMannio, KOTopblie 3asBUTEJIb
J0JIKEH NPeiCTABUTh CAMOCTOSATE]bHO, U JOKYMEHTBI, KOTOPbIE 3asiBUTe/b BIIPaBe NPelCcTABUTH
10 COOCTBEHHO! HHNIMATHBE, TAK KAK OHHU MOMJIeKAT NMPeACTABICHUIO B paMKax
MeKBeOMCTBEHHOT0 MH(OPMALMIOHHOT 0 B3aNMO/IeiiCTBUSI

2.6.1. Inst momy4eHHs MyHUIUIAIBHOW yCIyTH 3asBUTENb MPEJOCTABIACT 3asBieHUE 1o (opme,
COIJIACHO NMPHJIOKEHUIO K HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae mnpencraBneHus 3asBICHHS TPH JIMIYHOM OOpaIleHWH 3asBUTENS (IIPEICTaBUTENS
3asgBUTENS1) NPEABSBIACTCS JOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh 3asBUTENs (TpeICTaBHUTEIS
3asBUTENS), AJIS1 YAOCTOBEPEHHS JIMYHOCTH M CBEPKH JaHHBIX, YKa3aHHBIX B 3asBJICHUH.

B cnyuae npencraBieHus 3asBIEHUS TPEICTABUTEIEM 3asBUTENS JONOIHUTEIHHO MPEIbIBISETCS
JOKYMEHT, TTOATBEPKIAIOIINI TOJIHOMOYHS TPEICTABUTEIIS 3asBUTENS (32 UCKITIOUCHHUEM JIUL, UMCIOLIUX
npaBo JICUCTBOBATh 0€3 TOBEPEHHOCTH OT MMEHH IOPUAMYECKOTO JIMIA), JUIS CHSATHS KOIHWH, JINOO €ro
HOTapHaJIbHO 3aBepEHHAs KOHSI.

2.6.2. JlokymeHTHl (cBenmeHHs), B 0O0S3aTEIbHOM MOPSIKE 3allpalllBacMble aJIMUHHCTpALen
HeBenbckoro ropoackoro oOKpyra B COOTBETCTBYIOLIMX OpraHax (OpraHu3alysx) B paMKax
MEXXBEIOMCTBEHHOTO  MH(OPMALMOHHOIO  B3aHUMOJGHCTBHSA, B TOM  4YHCIE  IOCPEACTBOM
ME)XBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJAEUCTBUS (KOTOpBIE 3asBHUTEIh BIPABE MPEJOCTAaBUTH II0
COOCTBEHHOW MHHUIIMATUBE), HE TIPETYCMOTPEHBL.

2.6.3. 3asBneHHE W JAOKYMEHTBI, MPEIYCMOTPEHHBIE HACTOSAIIMM PAa3leiOM aJMHHUCTPATUBHOIO
periamMenTa, oJaroTcs 3asBUTENEM (IIpeICTABUTENEM 3asiBUTENS):

1) Ha OyMa)KHOM HOCHTEIE:

- JIMYHO B aIMHUHHUCTpanuio HeBenbcKoro ropoackoro okpyra depe3 OTHeN IO YIPaBJICHHIO
MMYLIECTBOM U 3eMJienob3oBaHuto uin M®II, ¢ kotopeiM agMuHucTpaneii HeBenbckoro ropojckoro
OKpyTa 3aKJII0YEHO COIJIAIIEHUE O B3aUMOJICHICTBUH;

- TIOCPEICTBOM IIOYTOBOTO OTIIPABJICHUS B aJpec aJMUHUCTpanuu HeBenbckoro ropoackoro
OKpYyTa C OIUCHIO BJIOXKECHUS U YBEJOMIIEHHEM O BPYUECHUH

2) B (hopMe 3NEKTPOHHOTO JOKYMEHTA - uepe3 TUIHbIN kabuHeT Ha PIITY.

2.6.4. DnekTpoHHBIE JOKYMEHTHI JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTaHOBJICHHBIM B
nonpasznene 2.14 Hacrosero paszuesia afiMIHACTPATUBHOTO PErjlaMeHTa.

Konun nokymMeHTOB, mpuaraeMele K 3asiBICHUIO U HAIIpaBJIEHHBIE 3asSBUTENIEM IO TIOYTE, JTOJIKHBI
OBITH yJIOCTOBEPEHBI B YCTAHOBIIEHHOM 3aKOHOJATEIbCTBOM TOPSIKE.

JIOKyMeHTBI, TIOCTYNMBLIME C HapylIEHHEM YyKa3aHHbIX TpeOOBaHMH, CUMTAIOTCS HE
MIPEICTaBICHHBIMU.

2.6.5. 3anpermaercs TpeOOBaTH:

1) mpexacraBneHuss JOKYMEHTOB M MH(GOpPMAIMK WU OCYIIECCTBICHHS JEHCTBHMA, MpeACTaBICHHIE
WIM  OCYLIECTBIIEHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMH  TPAaBOBBIMH  aKTaMH,
PETYIUPYIOIMMH OTHOLICHUS], BO3HUKAIOIIUE B CBSI3U C IPEAOCTABICHUEM MYHULUIIAIBHBIX YCIIYT;

2) mpencTaBieHUS JOKYMEHTOB M HMH(GOpMalWH, B TOM YHUCIE MOATBEPXKAAIONINX BHECEHHE
3asBUTEJNIEM IUIAThl 34 MPEIOCTABICHUE MYHULMIAIBHBIX YCIYT, KOTOPbIE HaXOISITCA B PAaCHOPSDKEHUU
OpPraHoB, IPENOCTABISIOIINX  MYHMLMIAJIbHBIE  YCIYTHM, MHBIX T'OCYIJApCTBEHHBIX  OpPraHOB,
aAMUHHUCTpauun HeBelbCcKoro ropoIcKoro okpyra I1u00 MoIB€I0MCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM
WK aIMUHHACTpanyd HeBenbcKoro ropoickoro okpyra opraHu3aluii, y4acTBYIOIIUX B NIPEJOCTABICHUN
npenycMOoTpeHHbIX 4acTeio 1 ctatbu 1 @3 Ne 210-O3 MyHUIMOATBHBIX YCIYT, B COOTBETCTBHUU C
HOPMAaTUBHBIMH TIpaBOBbIMU akTaMu Poccuiickoit ®enepaivv, HOPMATHUBHBIMU IPABOBBIMH aKTaMU
CaxanuHcKkOM 007acTH, MYyHULMNAJIbHBIMH IPAaBOBBIMH aKTaMH, 33 HCKJIIOUYEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B OIpeaeNeHHbI yacTeio 6 cratbu 7 @3 Ne 210-O3 mepedeHb JOKYMEHTOB. 3asBUTENb
BIIpaBE€ TMPEICTABUTh YyKa3aHHbIE JOKYMEHThl M HHGOPMALMIO B OpraHbl, M[PeIOCTaBIIAIOLINE
MYHUIHINANbHBIE YCIYTH, T0 COOCTBEHHOW MHUILIUATHUBE;



3) mpeacTaBiIeHUs JOKYMEHTOB M MH(OPMaIUK, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIMCh NPHU [IEPBOHAYAILHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOIUMBIX AJIS IIPEJOCTaBICHUS
MYHUIMIAIBHOW yCIyrH, JHOO B TMPEJOCTaBICHUM MYHUIMNAIBHOW YCIYTH, 32 HUCKIIOYCHHUEM
CIIEIYIOIINX CIy4acB:

a) HM3MCHEHHE TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacaloIIUXCS MPEJOCTaBICHHUS
MYHULMNAIBHOM  yCIyrH, T[OCJI€ IepBOHAYalbHONM TMOAAUM 3asBIE€HUA O IPEJOCTaBICHHUU
MYHHLUTNIAIBHON yCITyTH;

0) Hanuuue OmMOOK B 3asBICHUU O NMPEAOCTABICHUH MYHHLIMMAIBLHOW YCIYTH M JOKYMEHTaXx,
MOJIAaHHBIX 3asfBUTENIEM IIOCIE TEPBOHAYAIHHOTO OTKa3a B NMPHEME IOKYMEHTOB, HEOOXOIWMBIX IS
NPEAOCTAaBICHNS MYHULMNAJIBHON YCIyru, NUO0 B TPEAOCTABICHWH MYHHLIMIAIBHOW YCIYyrH M He
BKJIFOUEHHBIX B MIPEJICTABIECHHBIA PaHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHUE CPOKa JAeHCTBUS JOKYMEHTOB MM M3MEHEHNe MH(POPMAIINHY MOCIe IEPBOHAYAIHLHOTO
0TKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IJsl MPEJOCTaBICHUS MYHUIMIIAILHOW yCIyru, Tubo B
MIPEIOCTABIICHNHA MYHUITUTIAIBHON YCITyTH;

T) BBISBICHUE JOKYMECHTAIHLHO MOATBEPXKIACHHOTO (hakTa (MPU3HAKOB) OIMMOOYHOTO WU
NPOTHUBONPABHOTO JACHCTBUs (Oe3lIeicTBUS) MOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOIEIO
MYHUIMIIATGHYIO YCIYTY, MYyHHIMIIATBHOTO CITY’Kalllero, padoTHHUKa MHOTO(QYHKIIMOHAILHOTO IICHTPA,
Opyd IEpBOHAYAIFHOM OTKa3e B IpUeME JIOKYMEHTOB, HEOOXOAWMBIX JJsl MPEAOCTaBICHUS
MYHUIIMIIATEHON YCITYTH, JINOO B MPEIOCTABICHUH MYHUIUITAIBHON YCIyTH, O YeM B MMCHbMEHHOM BHJIE
3a MOJIMUCHI0 PYKOBOJUTENS OpraHa, PeAoCTaBIIIOIEro MyHUMIAIBHYIO YCIyTy, pykoBoauTens M®OI]
Opyd [EpBOHAYAJFHOM OTKa3e B IpuUeMe JIOKYMEHTOB, HEOOXOAWMBIX JJsl HPEAOCTaBICHUS
MYHULMTIAIBHON YCIYTH, YBEAOMIISIETCA 3asBUTENb, a TAaKXKe MPUHOCITCS W3BHHEHHUS 3a JOCTABIICHHBIC
HEey00CTBa.

2.6.5. Ilpu mpemocTaBIeHIH MYHUIUITATFHOW YCIIYTH B 3JIEKTPOHHON (hopMe C MCIONh30BaHUEM
PIIT'Y 3ampemieHo:

- OTKa3bIBaTb B MPHEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX MAJISl MPENOCTABICHHMS
MYHULMTAIBHON yCIyTH, a TaKXKe B MPEJAOCTABICHUN MYHUIIUIAIBHOM YCIYTH, CIydae €CiM 3ampoc U
JOKYMEHTBI, HeOOXOAUMBIE [UIS IPEAOCTABICHUS! MYyHULHUIAJIBHON YCIyTH, MOAAaHBl B COOTBETCTBUH C
uHpOpMaIMe O CPOKax W IMOpSAKE NPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, OMyOJMKOBaHHOW Ha
EIT'Y, PIIT'Y;

- TpeOOBaTh MPH OCYLIECTBICHUH 3allCH HA IPHEM B aIMUHHCTpali0 HeBesbCcKoro ropoackoro
okpyra nin M®LI ot 3asBUTENsI COBEPIICHNSI HHBIX NEHCTBUI, KpOME TPOXOXKACHUS UACHTH()UKAIUN U
ayTeHTU(UKAIMM B COOTBETCTBHM C HOPMATHBHBIMU TPaBOBBIMH akTaMH Poccuiickoii Deneparnmu,
yKa3aHMA LeIH IpUeMa, a TaKKe IPEeIOoCTaBICHUS CBEACHUH, HEOOXOAUMBIX AJIsl pacdera JINTEIbHOCTH
BPEMEHHOT'O MHTEPBaJIa, KOTOPBI HE00X0IUMO 3a0pOHHPOBATH [T IPUEMA.

- TpeOOBaTh OT 3asBUTENSI NIPEICTABICHUS TIOKYMEHTOB, IIOATBEPKAAIOIINX BHECCHHUE 3asIBUTEIEM
TUIAThI 3a MPEeIOCTaBIeHNEe MyHUIIUIIATBHON YCIyTH.

2.7. UcyepnbiBawIIUii IepeYeHb OCHOBAHUM IJIS1 0TKAa3a B IpUeMe J0KYMEHTOB, He00X0AUMBbIX
JJISl IPedoCTaBJIeHNs] MyYHUIMNIATbHON yCJayru
OcHoBaHuveM [Uii OTKa3a B IpUEME [OKYMEHTOB, HEOOXOAWMBIX MJsi IPENOCTABICHUSA
MYHHULMIIAIBHOW YCIYTH, SBJSIETCS OTKa3 3asBUTENS (IIPEACTABUTENS 3asBUTENS) MPU JIMYHOM
oOpallleHUu M NMPEAbIABUTh JIOKYMEHT, YOCTOBEPSIONIUI TIUYHOCTD.

2.8. UcuepnbiBarommii nepedyeHb OCHOBAHUIM /ISl IPHOCTAHOBJICHUS NPeI0CTABJICHAS
MYHHMIHUIIAJLHON YCJIYTH HJIM 0TKA3a B NIPEeA0CTaBJICHHH MYHHIIUIIAJILHON YCJIYIH
OcHoBaHus A7 TPUOCTAHOBJICHUS MIPEIOCTaBICHUS MyHUIMIIAIBHON YCIIYTH OTCYTCTBYIOT.
OcHoBaHus A7 OTKa3a B IPEIOCTaBIEHUY MyHUIIUIIATBHON YCIYTH OTCYTCTBYIOT.

2.9. [opsinok, pa3mMep U OCHOBAHUS B3UMAHUSA IOCY1aAPCTBEHHOM MOUIMHBI WU HHOI



IUIAThI, B3UMaeMoii 32 npeAocTaBjeHe MyYHUIIMNIATbHOMN yCIyru
[IpenocraBneHre MyHHIIUTIATHHOMN YCIIYTH OCYIIECTBISIETCS OECIIIaTHO.

2.10. MakcuMaJIbHBII CPOK 0KMIaHHUS B 04epeau NPH Mojaye 3a1poca 0 NpefAocTaBIeHHH
MYHHMIUNIAJLHOW YCJIYIH U NPH MOJYYeHHH Pe3yIbTATa MPeI0CTABICHUSI MyYHMIUNIAJIBHOH YCIyTH
MakcuManbHbBI CpOK OXHIaHWs B OuYepeau IMpH MOAade 3ampoca O NPeJoCTaBICHUU
MYHUIMIIAIBHON YCIYTH M IPU MOJIYYEHUH Pe3yJsibTaTa MyHUIMIIATbHON YCIIyTH HE JOJKEH MPEBBIIATh
15 MuHyT.

2.11. Cpok perncTpanuy 3anmpoca 3asiBUTeJIsl 0 IPeJ0CTABJICHNH MYHHIHIIAJIBLHOH YCIyTH
Perucrpamus 3ampoca 3asBUTENS O MPEJOCTaBICHUN MYHHIMIAIBHON yCIYTH OCYILIECTBISAETCS B
JIeHb MOCTYILICHUS 3arpoca B afiMUHUCTpaliuio HeBenbckoro ropoackoro okpyra win MOILI.

2.12. Tpe6oBaHus K MOMeNIeHUSIM, B KOTOPBHIX MPEIOCTABIAIOTCA MYHUIMIAJIbHbIE YCIYTH

2.12.1. IlpueM 3asBUTENCH OCYIIECTBISCTCS B CICIMAIBLHO OOOPYIOBAHHBIX IS ITHX LEJIeH
MOMEIICHUAX, KOTOPBIE OCHAIIAIOTCS HMH(POPMALMOHHBIMU TaOMUYKaMU (BBIBECKAMH) M JOJDKHBI
COOTBETCTBOBATh KOM(QOPTHBIM JIJIsI 3aIBUTEIICH YCTIOBUSIM.

[Tomermienusi, B KOTOPBIX NPEAOCTABIACTCS MyHULUIIATIbHAS yCIyTa, JOJDKHBI OBITH 000PYIOBAHBI
ABTOMATUYECKOM NOKapHOW CUTHAIM3ALMEN M CPEICTBAMU MOKAPOTYLICHHS], CUCTEMON OIOBELICHUS O
BO3HHKHOBEHUU YPE3BBIYATHON CUTYyalUH.

B 3panum, rae opraHusyeTcs MpUeM 3asBUTENCH, NMPeIyCMaTpHBAIOTCS MecTa OOIIeCTBEHHOrO
MOJIb30BAHUS (TyaJeThl).

2.12.2. Mecra OXuIaHHA WU MecCTa IJIsl IpHEeMa 3allpoCcOB 3asBUTEIECH O MpedoCTaBlICHUU
MYHHUIMIIAIBHON YCIIYTH AOJKHBI OBITH 000PYAOBaHbI CTYJbSIMHU (KPECEIbHBIMU CEKLUSIMH, CKaMbsIMH), &
TaKXe CTONaMH (CTOWKaMH) C KaHIEISIPCKHUMHU NPUHAICKHOCTSIMH JIIsl OCYIIECTBICHHST HEOOXOJMMBIX
3anuceil.

2.12.3. Mecta st uHGOpPMUpPOBaHUS 3asBUTEICH 000PYAYIOTCS HHPOPMALTMOHHBIMHU CTEHIAMH, Ha
KOTOPBIX pa3MelnaeTcs BU3yaibHas U TEKCTOBask HH(popManusl.

2.12.4. TlomeuieHus, NMpeAHa3HAYCHHbIE AJIA MPEAOCTaBICHUSI MYHULUINAIBHON YCIYTH, TOJKHBI
YIOBJICTBOPATH TPeOOBaHHSIM 00 00eCIeUYeHUH OECHpPENATCTBEHHOIO JOCTYIa WHBAIUIOB K OOBEKTaM
COLMAIbHON, MHKEHEPHON M TPaHCHOPTHONW MH(PACTPYKTYp U K IPEJOCTABISCMBIM B HHUX yCIyraM B
COOTBETCTBHHU C 3aKOHOJATENLCTBOM Pocculickoit @enepanny 0 COLUaIbHON 3aIUTE HHBAIUIOB.

2.12.5. B mensx obecriedyeHus: JOCTYMHOCTH MYHHLIMIAIBHOH YCIYTHW Ui WHBaIHMJOB JIOJDKHBI
ObITH 00ECTICYCHBI:

- ycioBUS OeCHpensTCTBEHHOTO JOCTyna K OOBEKTY (3[aHHIO, IOMEHICHHI0), B KOTOPOM
MIPEJOCTABISICTCA YCIyra, a Takke A OecCHpensTCTBEHHOI'O MOJb30BAaHMS TPAHCIOPTOM, CPEICTBAMHU
CBSI3U M UHPOPMAIHH;

- BO3MOYKHOCTb CaMOCTOSATEIbHOTO IMEPEABIKEHHUS MO TEPPUTOPUH, Ha KOTOPOM pacroioKeHbI
O0OBEKTHI (3/1aHNS, TIOMEIIEHH ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH, a TAK)KE BXOAA B TaKHE OOBHEKTHI
U BBIXOJAa M3 HMX, IOCAJKM B TPAHCIOPTHOE CPEACTBO U BBICAJAKM M3 HEro, B TOM YHCIE C
UCIIOJIb30BaHUEM KPECI1a-KOJISCKH;

- CONpOBOXKICHWE WHBAIMWIOB, HMEIOLUIMX CTOWKHE paccTpoicTBa (YHKUHMH 3pEHUS H
CaMOCTOSITETIFHOTO NMEPEBIUKECHNUS;

- HaANeXalee pa3MelleHne OoO0OpYyIOBaHWS M HOCHTENed WHOpPMAIH, HEOOXOAWMBIX IS
oOecriedeHus1 OECTIPENMATCTBEHHOTO JIOCTyNla HMHBAIMAOB K OOBEKTaM (3[aHUSIM, MOMELICHUSAM), B
KOTOPBIX IPEAOCTABIISIIOTCS YCIYTH, ¥ K YCIyraM ¢ y4€TOM OIpaHMYEHUH UX KU3HEIESTeIbHOCTH;

- oyOnupoBaHuEe HEOOXOIMMOM IS MHBAJIHMIOB 3BYKOBOH M 3pUTENbHON MH(pOpPMaLuH, a TaKkxke
HaJIMUCEeH, 3HAKOB U NHOW TEKCTOBOM M Tpaduyeckoil HH(POpPMAaLUU 3HAKAMH, BBIMIOJIHEHHBIMU Pelbe(HO-
TOYECYHBIM MPUGTOM bpaiis;

- IOIYCK CYpIONEPEeBOAYHNKA U TU(HIOCYPIOTIEPEBOTUHKA;



- JIONyCK Ha OOBEKTHI (3MaHUS, MOMEIICHHsI), B KOTOPBIX IMPEIOCTABIAIOTCS YCIYyTH, COOAKH-
MPOBOJIHUKA MPH HAIWYHU JIOKYMEHTA, IMOJTBEPXKIAIOIICTO €€ CIICIaIbHOe 00YYCHHE W BBIIaBAEMOTO
mo (opMe W B TMOPSAIKE, KOTOPHIC OMPEACISAIOTCA (pelepalbHBIM OpPTaHOM HCITOJNHUTEILHOW BIIACTH,
OCYIIECTBISIOMUM (DYHKIIMHU 1O BHIPAOOTKE U peau3allii TOCYJAapCTBEHHON MOJUTHKH U HOPMATUBHO-
MIPaBOBOMY PETYJIUPOBAHHIO B chepe COIMATBLHOM 3alUThl HACEICHUS;

- OKa3aHUE WHBAJIHJaM IOMOIIM B TPEOJIOJICHUU 0apbepoB, MEMIAIOIINX ITOJYYCHUID UMH YCIYyT
HapaBHE C IPYTUMH JTHIIAMH.

2.13. Iloka3aTen JOCTYIHOCTH H Ka4eCTBA MYHUIIMIAJIbLHBIX YCIYT

2.13.1. IlokazaTenu AOCTYIHOCTH M Ka4€CTBA MYHUIUIIAIBHBIX YCIIYT:

1) noctynHocTh MH(GOPMALIUH O TIOPSAIKE MPEJOCTABICHUS MyHUIUNIAIEHON YCIIyTH;

2) BO3MOXXHOCTb TIOJTy4eHHS HHPOPMAITUH O XOJI¢ MTPEJOCTABICHHS MYHUIIMITAILHON YCIIYTH, B TOM
YHCIIe ¢ UCIIOIb30BaHUEM MH(POPMAIOHHO-TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOTIUH;

3) BO3MOXXHOCTH HOJTYYeHHUS MyHHUIUIaIbHOU yeryrn B MO®II, B TOM ymcie mocpeacTBoM 3arpoca
0 TIPEeIOCTaBIEHUH HECKOIBKHUX YCIYT (ajiee — KOMIUIEKCHBIH 3ampoc);

4) KONMYECTBO B3aMMOJCHCTBUII 3asBUTENS C AODKHOCTHBIMH JIMLIAMH IPHU NPEIOCTABICHUH
MYHUIIMTIAIBHOM yCIIyTu — He Oounee 2;

5) IpONOIKUTENBFHOCTh B3aMMOJCHCTBUSI 3asABUTENS] C JODKHOCTHBIMH JIMLIAMH TPH I0Ja4e
3anpoca — He Oonee 20 MUHYT, TIPH MOJYYSHUH pe3yibTaTa — He 0ojiee 15 MUHYT;

6) cobmroieHre CPOKOB MPEIOCTABICHUSI MyHHIIUTIAIBHOMN YCITYTH;

7) IOCTOBEPHOCTH MPENOCTABISAEMON 3asBUTENSIM HHPOPMALUK O TOPAAKE NPEIOCTABICHHUS
MYHUIIMIIATBHON YCIIYTH, O XO/JI€ MPEJOCTABICHHUS MYHHUIIUITIAILHON YCITYTH;

8) orcyTcTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asBUTENEH Ha peleHus U (WIn) AEHCTBHSA
(6ezneiicTBre) aaMUHHCTpauu HeEBeNbCKOr0 TOPOACKOIO OKpYyra, MYHHUIMIAIBHBIX —CIYXKallUuX
aAMHUHHCTpanru HeBenbCcKoro ropoickoro okpyra npu IpeoCcTaBIeHH MyHUITUIATBHOW yCITyTH;

9) BO3MOKHOCTb IMOJYYIECHUS] MyHHULIUIAIEHON YCIYTH B JIIOOOM TEPPUTOPHUAIBHOM MOAPA3ACIICHUN
M®I] o BeIOOPY 3asiBUTEIS (IKCTEPPUTOPHATIBHBIN MPUHIIHIT).

2.13.2. JleiicTBus, KOTOpBIC 3asSBUTENb BIPAaBE COBEPIINTH B AIEKTPOHHOH (hopMe MpH MOITyIeHUH
MYHULUINATBHON yCIYTHU:

1) monydenue wH(pOpMAIMK O MOPSAKE M CPOKaxX IMPEIOCTABICHUS YCIYTH, C HCIOIb30BAaHHEM
EIIT'Y, PIIT'Y;

2) 3amuch Ha MpHEM B OpraH Jyid MOJA4M 3arpoca O MPeJOCTaBICHUH MYHUIUNAIBHOW yCIyTH
nocpeacteom PIITY;

3) dopmupoBanue 3amnpoca 3asureneM Ha PIITY;

4) monydeHHe pe3ysbTaTa MPeJOCTaBICHHS MYHHIMIAIBLHOH yCcIyrw B (opMe SJIEeKTPOHHOTO
JNOKYMEHTA,

5) olleHKa JOCTYITHOCTH U Ka4eCTBa MYHUIIUIIAILHOM yCITyTH;

6) HampaBJCHHE B OJJICKTPOHHOW (opMe >kamoObl Ha penieHus W jaercTBus (Oe3neiicTBHe)
aaMuHHCTpauun HeBenbckoro ropoickoro Okpyra, MPEJOCTaBISIOIIEI0 MYyHHLIMIAIBHYIO YCIYTY,
JIOJKHOCTHOT'O JIMIA aIMUHUCTpaIi HeBeapckoro ropoJiIckoro OKpyra B Xo/ie Mpe1oCTaBIeHUs YCIyTH.

2.14. Nubie TpeOOBaHUA, B TOM YHCJIE YYUTHIBaIOIHE 0COOEHHOCTH MPea0CTABIEHHS
MYHMIHMNAJIBHOH yeayru B M®LI, nmo 3xkcTeppuTOpHaJIBLHOMY NPUHIMITY M 0COO€HHOCTH
NpeaocTaBJIeHUs] MyHUIIUNIAJIBbHOM YCJIYId B 3J1eKTPOHHOI (popme

2.14.1. IlpenocraBneHne MyHMUUTNANbHOH yciayrn B MOILl ocymiecTBisercs, B TOM 4YHCIE
IIOCPEACTBOM KOMIUIEKCHOTO 3allpoca, B COOTBETCTBHUHM C COIJIAIIEHHEM O B3aUMOJICHCTBUH,
3aKJIOYEHHBIM MeXay aamuHucTpauued Hesenbckoro ropoackoro okpyra u MO®IL[, ¢ MomeHTa
BCTYIUIEHUS B CUJIY YKa3aHHOT'O COTJIALIEHMS.

2.14.2. llpenocraBieHne MyHHUIUIIAIHHON YCIYTH 10 SKCTEPPUTOPHATEHOMY MPHHIUITY (B JTF0O0M
TeppuTopranbHoM noapasaencann M®L] Ha teppuroprn CaxalnHCKON 001aCTH 1O BBHIOOPY 3asiBUTEIIs)



OCYIIECTBISIETCSI B CIy4yae, €CIM COTJIAllIeHHEM O B3aWMOJEWCTBUH, 3aKIFOYEHHBIM MEXIY
anMuHucTpanued  Hesenbckoro ropojackoro okpyra u  MOIl, mnpeaycMoTpeHa BO3MOXKHOCTH
HaTPaBJICHNs JOKYMEHTOB B JICKTPOHHOM (popmare.

2.14.3. IlpemocraBiieHre MYHUIIATIATBLHOW YCIYTH OCYIIECTBIISIETCS B JJICKTPOHHOU (Popme depes
JUYHBIA KaOWHET 3asBUTEIs (TpeacTaBuTels 3asButelis) Ha PIITY ¢ ucnonb30BaHueM €UHON CHCTEMBI
UACHTU(UKAIINN U ayTCHTU(DUKAIINY.

Js monrnvcaHus 3asBICHUS, YKa3aHHOTO B IyHKTE 2.6.1 moapaszmena 2.6 HACTOSIIETO pas3zeiia
aJMUHHACTPATUBHOTO PETIAMEHTA, HCIIOJIB3YETCS MPOCTas SIECKTPOHHAS TTO/IHUCH.

[Tpu npenocTaBneHNY 3asIBICHAS MIPEJCTABUTEIIEM 3asBUTENS B (POpPME SNIEKTPOHHOTO JIOKyMEHTa K
TAaKOMY 3asBJICHUIO IpUJIaraeTcsi HaaJjekalluM o0pa3oM oQopMIIeHHas [IOBEPEHHOCTh B (opme
JJIEKTPOHHOTO JIOKYMEHTa, IIOJANMCAHHOTO JIMIIOM, BBIIABIIUM (MOJITUCABIINM) JIOBEPEHHOCTh, C
UCIIOJIb30BAaHUEM  YCHJICHHOW KBaTH(UIMPOBAHHON OJIEKTPOHHOH mojamucH (B  cilydae, eciu
MIPEJICTABUTEIh 3asSBUTEIA ACHCTBYET HA OCHOBAaHHH JJOBEPEHHOCTH).

DJeKTpOHHBIE JIOKYMEHTHI M 3JICKTPOHHBIE 00pa3bl IOKYMEHTOB, MPEIOCTABISIEMbIE Yepe3 JIMIHbIN
kabuHeT Ha PIIT'Y MOJKHBI COOTBETCTBOBATH CICAYIOIIMM TPCOOBAHMS:

1) pasmep omnoro ¢aiina, comepKamero 3JIEKTPOHHBIM NOKYMEHT WIIM SJCKTPOHHBIA 00pa3
JIOKYMEHTa, He JToJbKeH npeBbimaTh 10 M6. MakcuManbHbiii 00beM Beex daiiios - 50 M6;

2) nmomyckaeTcsl MpefoCTaBlsATh (aiinsl cneayronmx dpopmaros: txt, rtf, doc, docx, pdf, xls, xlsx,
jpg, tiff, gif, rar, zip. IlpemocraBnenue ¢aitioB, umMerOMMX (GOpMaThl, OTIMYHBIC OT YKa3aHHBIX, HE
JIOTTyCKaeTCs;

3) noxymenTtsl B popmate Adobe PDF nomxHBI OBITH OTCKAaHMPOBAHBI B YepHO-0€I0M JINOO cepoM
BeTe, 00eCleUrBaIONIEM COXpPAaHEHUE BCEX AyTEHTUYHBIX IPU3HAKOB MOJUIMHHOCTU (KauecTBO - HE
MeHee 200 Todyek Ha Ar0iM), a IMEHHO: TpapUIeCcKOi MOIICH JIUIa, TIeYaTH, YIIIOBOrO mTaMma OIaHKa
(ecn mpuemIIeMo), a TakKe PEeKBU3UTOB JJOKYMEHTA,

4) KaKIbIH OTAETBHBIA JTIOKYMEHT JIOJDKEH OBITh 3arpyKEeH B CHCTEMY I0Jjaud JOKYMEHTOB B BUJIC
otnenpHOrO (paiima. KomuvectBo (haljloB JOMKHO COOTBETCTBOBATh KOJHMYECTBY JOKYMEHTOB, a
HanMEHOBaHUe (aiyIOB JOHKHO TMO3BOJATH HWIACHTU(QHUIMPOBATH JOKYMEHT M KOJUYECTBO CTPaHHIl B
JIOKYMEHTE;

5) ¢aiinel He JOKHBI COEPKATh BUPYCOB U BPEIOHOCHBIX MTPOTPaMM.

Paznen 3. COCTAB, IOCJIEJOBATEJIBHOCTb U CPOKH BBINIOJITHEHU ST
AJIMUHHUCTPATUBHBIX MMPOLEAYP (IEHCTBHI), TPTEBOBAHMS K MMOPSJIKY UX
BBINOJTHEHHM S, B TOM YU CJIE OCOBEHHOCTH BBIITOJTHEHU S
AJIMUHUCTPATUBHBIX ITPOLEAYP (IEACTBUIA) B SJIEKTPOHHOM ®OPME, A
TAKKE OCOBEHHOCTH BBIIIOJTHEHUSI AIMUHUCTPATUBHBIX ITPOILIEYP
(IEHCTBUI) B MDI]

3.1. UcuyepnbiBarommii nepedyeHb aAMMHUCTPATHBHBIX NPOLEAYP

[IpenocraBneHne MyHHUIMNAIBHOM YCIYyrHM BKIIOYAaeT B ce0sl CleAyIOIME aJIMHUHHCTPAaTHBHBIE
MIPOLIEAYPHI:

- IpUeM 3asBICHHUSA O INPEAOCTABICHUH MYHULIMIAIBHOM YCIYI'M M MpPUIAaraéMblXx K HEMY
JOKYMEHTOB;

- paccMOTpeHME 3asBJIEHHS O MPENOCTABICHUH MYHUIMNAIBHOW YCIYIM M NPUIaraeMblX K HEMY
JOKYMEHTOB, IIOATOTOBKA Pe3yNbTaTa PEIOCTaBICHNS MyHULUIIAIbHON YCIyTH;

- HampaBJieHHE (BblAAaYa) pe3yabTaTa Mpel0oCTaBICHHUS MyHUIMIIATEHONW YCITyTH.

3.2. Ilpuem 3asiBJIeHUsI O IPEAOCTABJICHNHM MYHUIIUNIAJIbHOM YCIYId U IPUJIAraeMbIX K HeMy
AOKYMEHTOB
3.2.1. OcHoBaHueM A Hayaja aJMHHUCTPATUBHOM NPOLEAYpPHI SBISETCS IOCTYIUICHHUE
JIOKYMEHTOB, YCTAaHOBJIEHHBIX IyHKTamu 2.6.1 mogpasmena 2.6 pasgena 2  HacTOSILErO



aJIMUHHCTPATUBHOI'O PETJIaMEHTA.

3.2.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJAMUHHUCTPATUBHOM INpOLENypHl,
SIBIISIETCS CHELUAINCT OTHeNa 1O YNPAaBICHUIO MMYILECTBOM M 3€MJICIIONB30BAHUIO aIMHUHHUCTPALMN
HeBenbckoro ropoickoro OKpyra, OTBETCTBEHHBIH 3a IpueM 3asBIEHUS (Hajee - CIELHAJINCT,
OTBETCTBEHHBIH 32 IIPUEM JTIOKYMEHTOB).

CrenuanncT, OTBETCTBEHHBIH 3a  NpPHEM  JOKYMEHTOB,  OCYILECTBISICT  CIEAYIOIINE
aJIMUHHMCTPATUBHbIC JEHCTBUSL:

1) npu nuyHOM oOOpamieHuH 3asBUTENS (MIPEACTABUTENS 3asABUTENSI) MNPOBEPSET HAIUYHE
JIOKYMEHTA, yIOCTOBEPSIOIIETO TMYHOCTD 3assBUTENs (MIPEJCTABUTENS 3asiBUTEII);

2) mpu HAJIMYAKM OCHOBAaHMs JUId OTKa3a B IpHEeME JIOKYMEHTOB, HEOOXOIWUMBIX JUIf
NPEAOCTAaBICHNS MYHULIMIAIBHONW YCIYTH, YCTaHOBIIEHHOTO ToOApaszieioM 2.7 pas3znena 2 HacTOSIIEro
aJIMAHUCTPATUBHOTO PETIIaMEHTa, OTKa3bIBaET B IPUEME C pa3bsICHEHHEM TIPUYNH;

3) mpu OTCYTCTBMM OCHOBAaHUSl IJIsl OTKa3a B HpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPEIOCTABIICHHS] MyHHUIMITAJILHOW YCIyTH, YCTAHOBJIEHHOTO TMOApasfesioM 2.7 pasfena 2 HacTOSIIEro
aJIMAHUCTPATUBHOTO PETJIAMEHTA, OCYIIECTBISIET MPOBEPKY MPEJICTABIICHHOTO 3asBIICHUSI, PETUCTPUPYET
3arpoc;

4) npu TMYHOM OOpAICHUH BBIIAET 3asBUTEIIO WK €T0 MPEACTABUTEII0 PACIUCKY B TONYUYCHHN
JOKYMEHTOB C YKa3aHHEM UX IEPEUHs U AaThl TONTYyUCHHUS;

5) mpy MOCTYIUIEHUH 3asBJICHUS TIOCPEACTBOM MOYTOBOTO OTIPABJICHUS HAINPABISIET PACIIUCKY B
UX TIOJTYYCHHUH 110 YKa3aHHOMY B 3asIBJICHUM [TOYTOBOMY aJIpecy;

6) mpH MOCTYIUIGHUH 3asBICHUS B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB, HAIPABISACT 3asBUTEIIIO
(mpencraBuTeNIO 3asBUTENSA) COOOIIEHNE O €r0 MONyYeHUH C YKa3aHHEeM BXOJSIIEro PerucTparoHHOrO
HOMEDa, 1aThl MOJTyYeHUs B IMUHBINA KaOuHeT 3asBuTens (npeacrasurend 3assutens) Ha PIITY;

7) mnepemaer 3ampoc O MPEJOCTaBICHHMM MYHHLMOAIBHOH YCIYIH JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 PaCCMOTPEHHUE 3asiBIICHHS O MPEJIOCTABICHUH MYHUIUIATBHOW YCIIYTH, MOJTOTOBKY
pesynbTaTa.

3.2.3. [Ipuem 3asBI€HHS O MPEAOCTABICHUN MYHHUIIUIIAIHHON YCIIYTH OCYLIECTBIISETCS B IEHD €T0
NOCTYIUICHUs B aAIMUHHUCTpaLuio HeBenbckoro ropoackoro okpyra.

3.2.4. KputepueM OpUHATHS PELUICHHS B paMKaX HACTOALIEH aIMUHUCTPATUBHOM MPOLEAYpPHI
HaJIM4re TU00 OTCYTCTBHE OCHOBAHUS ISl OTKa3a B TIpUEME.

3.2.5. Pe3ynbraToM BBIITOJHEHUS! aAMUHUCTPATUBHON NPOLEAYPHI SIBISETCS MPUEM U PETUCTpaLys
3asBJICHUS ¥ MTPUJIAraeMbIX JOKYMEHTOB.

3.2.6. Crocobom (ukcanmy pe3yibTaTa BBIMTOJHEHUS aJMHHUCTPATUBHOW TPOLEAYPHI SBISIETCS
BbIIaya (HampaBJeHHUE) 3asABUTENIO (TPEACTABUTENIO 3asiBUTENS) PACTIHCKH (COOOIIEHHS) O TOXYYCHHUU
3asBICHUS.

3.3. PaccmoTpenue 3asiBJIeHHS O IPEAOCTABJICHMN MYHHIIUNIAIBHOM YCJIYIH U MPHJIaraeMbIxX

K HeMy J0KYMEHTOB, MOATOTOBKA pe3yJibTaTa NpeAoCTABICHUA MYHUIMIAIBHOMH YCIyTH

3.3.1. OcHoBaHWeM i Havaja AaJMWHUCTPATHBHOW MPOIEAYPHl SBISETCA IOCTYILUICHUE
3apeTUCTPUPOBAHHOI0 3asBJICHUA O IMPEAOCTaBJICHUN MYHPIHPIHaJII)HOﬁ YCIYTY U Npujlara€MbIX K HEMY
JOKYMEHTOB Ul IOATOTOBKHM PELIEHUS O NPEAOCTABICHUM MYHULMNAIBHOM YCIyI'W OT CIELHAIUCTa,
OTBETCTBEHHOT'O 3a IIPUEM JIOKYMEHTOB.

3.3.2. JIOKHOCTHBIMHM JINLIAMH, OTBETCTBEHHBIMH 32 PACCMOTPEHHE 3asBJICHUS O NMPEAOCTaBICHUU
MYHHUIMIIAIBHOW YCIYIM M NPWIAraeMblX K HEMY AOKYMEHTOB, IOATOTOBKY pe3yjbTaTa, MPHHATHS
pelIeHus, SBISIIOTCSL:

1) cmenmanucT OTAena IO YHPABICHUIO HMMYIIECTBOM M 3€MJICTIONIB30BAHMIO aIMHHHCTPALU
HeBenbckoro ropoackoro Okpyra, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOIUT BBIIOJIHEHHE
HACTOSIIIEH aIMHUHUACTPATUBHOW IMPOLEIyphl B COOTBETCTBHH C JOJDKHOCTHOW WHCTPYKLHUEH (manee —
CIELIUAJINCT, OTBETCTBEHHBIH 3a IPOBEPKY);

2) PYKOBOJMTENb OTIENa MO YNPaBICHUIO MMYLIECTBOM W 3€MJICTIONB30BAHUIO aJMUHHUCTPALUH



HeBenbckoro ropockoro okpyra (anee - pyKOBOAUTEID).

3.3.3. CrmenmanucT, OTBETCTBEHHBIN 3a MPOBEPKY, BBIMTOJNHSICT CIACAYIONINE aJIMHHHCTPATUBHEIC
JIEHCTBHS:

1) ocyuiecTBiseT NPOBEPKY NMPECTABICHHBIX 3asBICHHUS U JOKYMEHTOB U IIOATOTOBKY IIPOEKTa:

- UHQOPMAIMOHHOTO IHCbMa, COJEPXKAIEr0 CBEIEHHS O Hauuuuu (TepeyHe) OOBEKTOB
HEBWKMMOTO MMYIIECTBA, HAXOSIIIMXCS B MyHHLUIAJIbHON COOCTBEHHOCTH U MpPEIHA3HAYCHHBIX MJIS
Ca4yM B apeH.y;

- MUCBMEHHOTO YBEJOMJICHHUS 00 OTKa3e B HANpaBJICHUN CBEACHUI O HAMUYUH (IlepedHe) OOBEKTOB
HEJIBYKMMOTO MMYIIECTBA, HAXOJSIINXCS B MYHHIIUITATHHON COOCTBEHHOCTH W MPEJHA3HAYCHHBIX JIJIS
C/a4yM B apeH/ly C YKa3aHHEM IPUYNH.

2) mepenaeT MpOeKThl PYKOBOJAUTEINIO JJIsl pACCMOTPEHUSI.

3.3.4. PykoBoAWTENb BEITIONHSCT CIEIYIONTNE aIMIHUCTPATUBHEIC TCHCTBHS:

1) mpoBepsieT naHHbIE, yKa3aHHBIE B IPEICTABICHHOM IPOEKTE;

2) mpu OTCYTCTBHHM 3aMEYaHUil MPUHUMAET PEIICHNE ITyTeM MOAMUCAHUS MPOEKTa U MEPEIAET ero
JIOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a HallpaBJIEHHE pe3yJbTaTa MPeJOCTaBICHUS MYHHUIIUIIAIbHOU
YCIIYTH;

3) npu HATMYMK 3aMEUYaHUM K MPOEKTY BO3BPAILAET JOKYMEHTHI CIIEIIMAINCTy, OTBETCTBEHHOMY 3a
NPOBEPKY, AJISI MOBTOPHOI'O OCYLIECTBICHUS aAMUHUCTPATUBHBIX ACHCTBHUH, YKa3aHHBIX B IMyHKTE 3.3.4.
nojipa3zzena 3.3 HaCTOSIIETO pa3jiesia aIMUHICTPATUBHOTO perjiaMeHTa.

3.3.5. Cpok paccMOTpeHus 3asBICHHUS O PEAOCTaBICHUH MYHUITUIAIBHOM YCIIYTH U PUIaraeMbIX
K HEMy JOKYMEHTOB W MOATrOTOBKM pe3ylbTaTa MPEeNOCTaBICHUS MyHHLMIAIbHOH yciayru - 7
KaJIeHIAapHBIX JHEeH co OHSA mepefadyd JOKYMEHTOB IS PAcCMOTPEHHUs W TMOATOTOBKM pe3ynbTaTa
NPEAOCTABICHUS! MyHHLIUIAIbHON YCIYTH.

3.3.6. Kpurepuem MNpUHATHS pEUICHUS B paMKaX HACTOALIEH aIMHHHCTPATUBHOM MpoLEIypbl
SBJISIETCS] HAJTMUWE WJIM OTCYTCTBUE OCHOBAHUHN ISl IPUHATHS OTPULIATENHOTO PEIISHUSI.

3.3.7. Pe3ynbTaroM BBINOJIHEHUS aJMUHUCTPATUBHOM MPOUEAYpPHl SIBISETCA JIOKYMEHT,
ABIISIOLIUICS PE3yaIbTaTOM MYHUIIUIIAIEHONW yCITyTH.

3.3.8. Crocobom ¢pukcanuu pes3ynbTaTa BbINOJHEHHUS AaAMUHUCTPATUBHOM NPOLEAYPHI SBISETCS
MOJNMCaHHOE HHPOPMALMOHHOE TUCHEMO (MIMCBMEHHOE YBEAOMIICHHE).

3.4. HanpapieHnue (Bblia4a) pe3yJibTaTa MPeJoCTABICHUS] MyHUIUNIAJIBHON yCIyru

3.4.1. OcnHoBaHueM i Hayaja aJMUHUCTPATHUBHOM MpPOLEAYpPbl SBISAETCA IOCTYIUIEHUE
MOANMCAaHHOI'O0 JOKYMEHTA, ABJIAIOUICTOCA PE3YJIbTaTOM IMMPEAOCTABICHUA MYHI/I]_[I/IHaJ]LHOI\/'I yCIyru.

3.4.2. JIOM>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HAIpPaBICHUE pe3yJibTaTa MPEIOCTaBICHUS
MYHI/I]_[I/IHEIJ'H:HOI\/'I ycCiyru, SABJISICTCA ClrienuaJImucT oTAcia 10 YIIpaBJICHUIO UMYIICCTBOM u
3€MJICTIONB30BAHUIO aJIMUHHUCTpAM HeBenbCKOro rOpoJCKOr0 OKpyra, B JAOJDKHOCTHBIE OOS3aHHOCTH
KOTOpPOTO BXOAMUT BLIINIOJHCHUC HEICTOHHICIZ aI[MHHHCTpaTHBHOﬁ npoucaypbl B COOTBETCTBUU C
JOJKHOCTHOM MHCTPYKILIHEH (Jlanee — CIeIMaluCT, OTBETCTBEHHBIN 3a HalpaBJIeHNE PE3yNbTaTa).

Crienuanuct, OTBETCTBEHHBIH 3a  HampaBl€HHE pe3y/lbTaTa, BbIIONHSACT  CIEAYIOLIUE
AIMUHUCTPATUBHBIC I[GﬁCTBI/IHl

1) mpm BBIOOpE 3asBUTENEM croco0a TONy4YeHHs pe3yibTara yCIyrd B aJIMHHUCTPAIlUN
HeBenbckoro ropoackoro okpyra npu JIMYHOM OOpallleHHH - YBEIOMJIIET 3asBUTENsS (IIpEACTaBUTENS
3agBUTENs) MO Telne@OHY O BO3MOKHOCTH TOJYYEHHsI JOKYMEHTa C TMOCIEeNYyIILIed ero BblAauei mpu
JUYHOM OOpaIleHnH 3asBUTeINs (TIPEACTaBUTEIS 3asIBUTEIS);

2) ipu BBIOOPE 3asBUTENIEM CIIOCO0a MOMyUYeHHsl pe3yibrara yciryru yepe3 M®I] — ocymecTsiser
B COOTBETCTBHU CO CIIOCOOOM, OTIpEIENICHHBIM coramieHneM o B3aumopeiicteun ¢ ML, mepenauy
pe3yiabTaTa NpeJoCTaBICHA MyHULUNIANBHOU yciryru B MOIT;

3) npu BBIOOpE 3asBUTENEM cCrOco0a MOIYYEHUs! pe3yibTaTa YCIyrd B DJIEKTPOHHOM BHUAE -
HampaBiIgeT Yepe3 JMYHbI KaOWHET 3asBUTENs YBEAOMIIEHHE O NPHHATUHM PELICHUS C IPHWIOKECHHEM
3NEKTPOHHOM KOIINHU TOKYMEHTA, SIBJIAIOIIErOCs pe3yJIbTaTOM MPEI0CTABICHHSI MyHULIUIIAIBHOM YCIIyTH.



Cpoxk HampaBieHusl (BBIAaUN) pe3yibTaTa MYHHUIIUTIATLHOW YCIYTH - B TeUEHHE 2 KaJICHIAPHBIX
JTHEH co THS TIOATOTOBKH pe3yabTaTa Mpel0CTaBIeHIsI MyHULIUTTIATBHON YCITyTH.

3.4.3. Kputepuem NpHHATUS pEIICHUS B paMKax HACTOSIIEH aJMHUHHMCTPATHBHOM MpOIEeTypHl
SBIISIETCS BRIOPAHHBIN 3aBUTENIEM CIIOCO0 MOMyUYESHHsI pe3yIbTaTa yCIyTH.

3.4.4. Pe3ynpTaroM BBHIOJHEHHS aIMHUHHCTPATHBHOM MpPOLEAYPHl SBISETCS HampaBiieHHE
3aABUTEIIO JOKYMEHTA, SIBIISIOIIETOCS Pe3yIbTaTOM IPEIOCTABICHHUS MyHULIUIIAIbHON yCIYTH.

3.4.5. CrocoboM ¢ukcanuy pe3ysbTaTa BBITOJHECHHS aIMHHHCTPATUBHON TPOIEAYPHI SBISICTCS
OTMETKa O HampaBJeHUW (BblIaue) [OKYMEHTa, SBISIOMIEIOCS pe3yJbTaTOM HPEAOCTABICHUS
MYHULIMNAIBHON YCITYTH.

3.5. Ilopsanok ocyiecTBJICHHS aAMHHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOU ¢opMe, B TOM YHCIe
¢ ucnoans3opanuem EIII'Y u PIIT'Y

3.5.1. llomyueHue 3asBUTEIEM B 3JIEKTPOHHOH (opme HHPOPMALMH O CPOKax M MOPSIKE
NPEJOCTABIICHNST MYHHUIIMNAIGHOW YCIYTM OCYIIECTBISIETCS TOCPEJCTBOM OQUIMAIBHOTO —caifta
angmuHucTpanuu Hesenbckoro ropoackoro okpyra, EINIY, PIITY.

3.5.2. 3anmuch B 3NEKTPOHHOH (opMe Ha NpUeM B aJAMUHHCTpaUUi0 HeBelbCKOro ropoackoro
OKpyra najsi TMoJa4yd 3ampoca O NPEJOCTaBICHUH MYHHIMIIAIHHON YCIYyTH TPOU3BOIAUTCA Uepe3
opUIMANTBHBIN CaiT aAMUHUCTpaui HeBensckoro ropojickoro okpyra, PIIT'Y.

3asBHUTENIO TPENOCTABISICTCS BO3MOXKHOCTh 3allMCH B JIIOObIE CBOOOJHBIC JUIS TpUeMa JaTy |
BpeMsi B MpeJeNiaXx YCTaHOBJICHHOTO B aJMHHUCTpanuu HeBembCcKoro ropojckoro okpyra rpaduka
npueMa 3asBuTeneil.

3anuchk B 2ANEeKTpOoHHON (opMe Ha mpueM B M®DIL[ mis momauu 3ampoca O NPEAOCTaBICHUU
MYHHUIMIIAIBHON YCIIyTH IPOU3BOANTCS Yepe3 opuimanbhelii caiit MOLL, PIITY.

3.5.3. ®opmupoBaHue 3ampoca 3asBUTENEM OCYILECTBISETCS IOCPEICTBOM  3arOJHEHHUS
3EKTPOHHOM Gopmbl 3anpoca Ha PIITY.

3.5.4. llpu nopaue 3asBUTEIEM 3allpoca B IEKTPOHHOH (opme He TpebyeTcs MmpeaocTaBliCHHE
3asBUTENIEM JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

3.5.5. Ilpu HampaBlIeHWH 3alpoca Ha MPEJOCTaBICHHE MYyHHMLMINANBHOM ycimyrd depe3 PIITY
HamnpaBlICHUE COOOLICHHA O MpHEME 3alpoca OCYIIECTBISETCS B JIMYHBIA KaOWHET 3asBHUTENS
(npencraBurens 3asButens) Ha PIITY.

3.5.6. [lomyuenue 3asBHUTENEM B DIEKTPOHHOU (OpME CBEACHHUN O XOJI€ BBITIONHEHHS 3aIrpoca O
NPEOCTABICHUN MyHUITUIIATBHOMN YCIYTH OCYIIECTBISIETCS Uepe3 JIMYHBIA KaOMHET 3asiBUTEIIS.

3.5.7. Tlpu BBIOOpE 3asBHTENEM crocoba MOTYYEHHUS Pe3ysibTara YCIyrd B AJIEKTPOHHOM BHJE
YBEIOMJICHUE O NPUHITUU PEIIEHHUS C HPUIOKEHHEM 3JICKTPOHHOW KONMHU JOKYMEHTA, SIBIISIOLIETOCS
pe3yAbTaTOM MPEJOCTABICHUS MYHUIUIATBHON YCIyTH, HAampaBiseTcs 4Yepe3 JHYHBIA KaOWHeT
3assurens Ha PIITY.

3.5.8. B anexTpoHHOM Buje kaj1o0a Ha HapyIICHHE MOPSIKA MPENOCTaBICHUS MYHHUIMIIATbHON
yCIyTd H  JA0CYJIeOHOro (BHECYIeOHOro) oOXaJioBaHMs pEIIeHUH u  JedcTBuil  (Oe3merCcTBUS)
aaMuHHCTpauun HeBenbckoro ropoackoro okpyra B Ipolecce IOIyYeHHs MYHUIUNAIbHOM YCIyTH
MOXeT OBITh TOJaHa 3asBHTENEM IOCPEACTBOM O(UIMAIBHOTO caiiTa agMUHUCTpanuu HeBeabckoro
ropojckoro okpyra, M®LL, EIII'Y, PIII'Y, denepanpHOil TOCyIapcTBEHHOM HH()OPMAITMOHHON CHCTEMEI,
obOecrnieunBaromiell mporecc mocyaeOHoro (BHeCcyneOHOro) oOXalloBaHUS peIIeHuH © JeHCTBHN
(6e3nericTBus).

3.6. Oco0eHHOCTH MpeIOCTABIeHUs] MyHMIIUNIAJBHON yeayru B MOIL]

3.6.1. llpemocraBnenne MyHHUIHNaabHOH ycayru B MODIL] ocymecTBisercs TpH HaTHIUU
COIVIAIIEHUS] O B3aUMOAEUCTBMH, 3aKIIOUCHHOTO MEXIy aaMuHHUcTpauueil Heenbckoro ropoackoro
okpyra u MOII.

3.6.2. CocTaB aAMUHUCTPATUBHBIX MPOLEAYp (IeicTBriA), BemoaHsIeMbix MOIL:

3.6.2.1. IlpuemM 3asBiI€HUA O IPENOCTABIEHIUN MyHHUILIUIIATBHON YCIyTH.



OcHoBaHueM 711 Ha4ajia aJMUHUCTPATUBHON NPOLEAYPHI SIBISCTCSA JIUYHOE 00pallleHHe 3assBUTEIsS
6o ero npeacrasurenss B MOILI.

PaboTank M®LI:

1) mpoBepseT HaaMuue AOKYMEHTOB, IOATBEPKAAIOLIMX JIMYHOCTh 3asBUTEINs (IpEeACTaBUTEINA
3asIBUTEIS);

2) mpu HaIMYMd OCHOBAaHUS M OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOAWMBIX IS
IPEJOCTABICHNSI MYHULUIIAIBHONW YCIYyI'd, YCTaHOBJIEHHOI'O IoApaszzaeioM 2.7 pas3zena 2 HacTOSIIEro
aJMUHHACTPATUBHOIO PETJIaMEHTa, OTKA3bIBAET B IPHEME C pa3bsICHEHUEM IIPHUNH;

3) mpm OTCYTCTBHHM OCHOBAaHHSA [UII OTKa3a B TPHEME JIOKYMEHTOB, HEOOXOTUMBIX IS
MIPEIOCTABIEHNS] MyHUIMIIAJLHOW YCIIyTH, YCTAHOBIEHHOIO INMOApasfesioM 2.7 pasfena 2 HacTOSILEro
aJIMUHUCTPATUBHOTO PErJIaMEeHTa, OCYLIECTBIISIET HpUeM 3asiBIIeHHs MO0, B cilydae BBIOOpa 3asBUTENS
(mpencTaBuTEINS 3aSBUTENIS) TIPU OOpAIICHHH 32 IBYMs M OoJjiee yCIIyraMu, KOMIDIEKCHOTO 3aIpoca;

4) Tpu OTCYTCTBUM 3JEKTPOHHOTO JOKYMEHTOOOOpOTa C aaMHuHUCTpanuedl Hesenbckoro
TOPOJICKOTO OKpYTa MpH HEOOXOAUMOCTH OCYIIECTBIISET CHATHE KOIMU C OPUTHHAIOB TIOKYMEHTOB U MX
3aBepEHHUE;

5) mpH HAJIWYMU 3JICKTPOHHOTO TOKYMEHTOO0OPOTa ¢ agMHHHUCTpanreii HeBenbckoro roponckoro
OKpyra OCYIIECTBJISECT IOATOTOBKY JJIEKTPOHHOTO o0Opasza 3asBieHUs (KOMIUIEKCHOTO 3ampoca) H
JIOKYMEHTOB, OPUTMHAJIBI BO3BPALIAET 3asIBUTEIIIO;

6) BBIOACT 3asSBUTENIO WM €r0 MPEACTABUTENIO PACIUCKY B MOJYYEHHH 3asBJICHHS C YKa3aHUEM
JaThl TONyYeHHUs (Janee — pacmucka) Ju0o, B ciaydae MOJY4YEHHs] yCIYyTH B COCTaBE€ KOMILJIEKCHOTO
3ampoca, - BTOpou 9K3eMILISP KOMIUIEKCHOTO 3aIpoca.

IIpuem 3asBiIEHUSA O MPENOCTABICHUA MYHHULHINAILHON yciyrn B M®I[ ocymecTBisercss B A€Hb
oOparieHus 3asiBUTEINS (IPEACTABUTENS 3asIBUTEISA).

3.6.2.2. Brinaua pe3yiabpTaTa MyHULUNIAIBHON YCIyTH.

OcHoBaHueM Al Haydaja aJMHUHHCTPaTHBHON NpOLENyphl ABIseTCS mocTymienne B MOL] u3
agMUHHACTpannu  HeBenbCcKkoro TOpPOACKOrO  OKpyra JOKYMEHTA, SBISIOIIErOCS — pe3ylbTaToOM
MYHULIMNAIBHON YCIIYyTH.

Pa6otauk M®II;

1) B ciydae MOCTYIJICHHS B COOTBETCTBHHM C COIJIALICHHEM O B3aUMOJCHCTBHHM JOKYMEHTA,
SBTISIFOIETOCST  PE3yJIbTATOM MYHHIMNAIGHOW YCIYyTH B 3JIEKTPOHHOM (Qopmare, MOIMHUCAHHOTO
JIEKTPOHHOM TOANHUCHI0 JOJKHOCTHOIO JHUIA agMUHHCTpanud HeBeNnbCKOro TOPOACKOrO OKpyTa,
OCYIECTBISIET TOATOTOBKY M 3aBEPEHHE JTOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, MOATBEPKIAAIOLINX
coJiep)KaHue IEKTPOHHBIX JOKYMEHTOB;

2) wuHQOpMHUpYET 3asBUTENSl O TOCTYIUICHUHM JOKYMEHTa, SBIISIOLIETOCS  Pe3yJIbTaToOM
MYHUIMMIAIBHONW YCIYTH, CIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IPH MOJAave 3alpoca Ha MPEAOCTaBICHUE
MYHHLUIAIBHON YCIIyTH;

3) npu oOpamennn B MOL| 3asgBurens (mpencTaBUTeNs 3asBUTENS) C JOKYMEHTOM,
YAOCTOBEPSIONIUM JTUYHOCTH (TIOMHOMOYHS), M PACIUCKOW (KOMILIEKCHBIM 3alpOCOM) OCYIIECTBISET
BBIIaYy JOKYMEHTA, SIBIAIOIIET0CS PE3yIbTATOM MyHHULMIIAIBbHON YCIYTH.

WndopmupoBanue 3asBUTENsT O TOCTYIUICHMHM JOKYMEHTa, SIBISIOMIETOCS  PE3yJbTaToOM
MYHULMNAIBHON yCIYI'H, OCYLIECTBIsSIeTCS HEe mHo3gHee 1 pabodero AHA, CIEXYyIOLIEro 3a JAHEM €ro
noctymieHus B MOLI.

3.7. lHopsinok ucnpaBJ/ieHUusi AONMYLICHHBIX OIIEYATOK M OIIMOOK B BHIIAHHBIX B pe3yJibTaTe
NMpPeI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYTH TOKYMEHTAaxX
B ciywae BeIsBIEHHS 3asgBUTENEM OMNEYaTOK W (WJIM) OMMUOOK B BBIAAHHOM B pE3yJbTaTe
MIPEIOCTABICHUS] MYHHUIMITAJHHOW YCIYTH JOKYMEHTE, 3asBHTEIb IPEACTaBIsIeT B aJAMHHHCTPAIIUIO
HeBenbckoro ropoackoro OKpyra, HEMOCPEACTBEHHO, JIMOO TOYTOBBIM OTIPABICHHEM IOANMUCAHHOC
3asiBIIEHHE O HEOOXOAWMOCTH HCTIPABICHUS AOIMYIIEHHBIX ONEeYaTOK U (MJIM) OMUOOK C M3JI0KEHHEM HX
CYTH W MPUWIOKCHUEM KOTIHU JOKYMEHTA, COJCPKAIIErO ONeYaTK u (MJIK) OIIHOKH.



Odopmiierne m HampaBicHHE (BbIada) 3asBUTEIIO JOKYMEHTA C HMCIPABICHHBIMH OICYaTKaMHU
(ommOkamu) WK 0TBeTa ¢ HH(OpMaIMel 00 OTCYTCTBUHU OMEYATOK M OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
MPEIOCTABIICHHS] MYHHUIIMIIANBHON YCIIyTH JIOKYMEHTaX OCYIICCTBISCTCS JOKHOCTHBIMH JTHIIAMU
amgMUHUCTpanuy HeBembCKOro TOpPOICKOTO0 OKpyra B CPOK, HE TPEBBIMAIONIUN 5 pabounx IHEH C
MOMEHTA TIOCTYTIJICHHSI COOTBETCTBYIOIIETO 3asBIICHHS.

Paznen 4. ®OPMbI KOHTPOJISA
3A UCITOJIHEHUEM AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Ilopsiaok ocyliecTBJIEHUS] TEKYIIEro KOHTPOJIS 32 c00JII0IeHHeM H MCTIOJIHEHHEM
OTBETCTBEHHBIMH I0JLKHOCTHHIMHU JIMIAMU TOJIOKEHUH aIMUHUCTPATUBHOIO PErJIaMeHTa U MHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAIOIINX TPEOOBAHUS K MPEAOCTABIEHUIO
MYHUIUNAJbHON YCJIYT'H, a TAK:KE IPUHITHEM UMHU pelleHuii

Tekymuii KOHTPOJIL 3a COOJIIOCHHEM W WCIOTHEHUEM JODKHOCTHBIMH JIMIIAMH TTOJO0KESHUN
HACTOSIIETO  aJIMUHHACTPATHBHOTO  pEIrJIaAMEHTa M  HMHBIX  HOPMATHBHBIX  TIPABOBBIX  aKTOB,
YCTaHABIUBAIOMINX TpeOOBaHWS K TPEAOCTABICHUI0 MYHUIUIAIBLHOW YCIYTH, OCYIIECTBISIETCS
PYKOBOJIUTEJIEM aJIMIUHHCTpAIMH HeBeIhCKOro TopoICKOro OKpyTa.

Tekyuuii KOHTPOJb OCYIIECTBISETCA Ha IMOCTOSHHOHM OCHOBE M HANpaBlICH Ha BBIABICHUE U
yCTpaHCHHE NMPUYMH U YCIOBHH, BCIEACTBHE KOTOPBIX OBUIM HApYIICHBI IIpaBa 3asBUTCICH, a TaKKe
paccMOTpeHre, MPUHATHE PEIICHHM, MOATOTOBKY OTBETOB Ha OOpaIleHHUS 3asBUTENICH, COICpKaIue
’Kajo0bl Ha efcTBUA (0€3ACHCTBIE) TOJDKHOCTHBIX JIHIIL.

IIpy BbBIABIEHMHM B XOI€ TEKYLIEr0o KOHTPOJS HApYLIEHUH IIOJOXKEHUH HACTOSLIETO
aJIMUHUCTPATUBHOIO PpEIJIAMEHTa M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBANOUIUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUITUTIALHOW YCITYTH, PYKOBOAUTEIN CTPYKTYPHBIX MOIpa3IeiIeHUN
aJMUHUACTpanud HeBenbCcKOro ropoJICKOro OKpyra, OTBETCTBEHHBIE 3a OpraHU3ali0 paboThI IO
MPEAOCTABICHUI0O MYHUIMOAIBHON YCIYTH, MPUHUMAIOT MEPhl MO YCTPAHEHHUIO TAKUX HAPYLICHUH U
HaIPaBJISIOT PYKOBOJIUTENIO aJAMHUHHUCTpalid HeBembCKOro TOpPOJCKOTO OKpyra MPEeIIOKEHUS O
MPUMEHEHUU WIM HEOPUMEHEHHMM MEpP OTBETCTBEHHOCTM B OTHOLICHHHM JOJDKHOCTHBIX — JIHL,
JOTYCTUBIINX HAPYIICHHUS.

4.2. IlopsiioK U NEPUOAUYHOCTH OCYLIECTBJICHUS IIVIAHOBBIX U BHEILUIAHOBBIX IIPOBEPOK
MOJIHOTHI U KA4€eCTBA MPeJ0CTABJICHUA MYHUIIUNIAIBLHON YCJIYTH, B TOM YHCJIe NOPSAA0K U (pOPMBbI
KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM NPeA0CTABJICHUS MYHHIUNIAJIbHON YCIyrH

[IpoBepku mnOpoBOAATCS B LEASAX KOHTPOJS 3a IOJHOTOM M KA4eCTBOM MPEAOCTABICHUS
MYHHUIIUTIAIBHON YCIIYTH, COOJIOJICHUEM M HCIOJHCHHEM JO/DKHOCTHBIMM JIMIIAMU aJMHHUCTPALIUU
Hegenbckoro ropoackoro OKpyra HOJOKEHHM HACTOSILEr0 aJIMUHUCTPATHUBHOIO PErJIaMEHTa, HHBIX
HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu, CaxaauHCKOW OOJIACTH YCTaHABIUBAIOIINX
TpeOOBaHUS K MPEJIOCTABICHUIO MYHUIIUITAILHOW YCIYTH.

[IpoBepku MOTYT OBITh IIJTAHOBHIMH ¥ BHETJIAHOBBIMHU.

[lepyuoguyHOCT,  TPOBEJAEHHS  IUJIAHOBBIX  MPOBEPOK  YCTAHABIMBAETCS  PYKOBOJUTEIEM
angMuHucTpauuu HeBenbcKoro ropockoro OKpyra.

BHermanoBbIe TPOBEPKH OCYIIECTBIISIOTCS B CIIydae MOTydeHHs jkalo0 Ha PelIeHNs Wi TeHCTBUS
(Oe3nmelicTBUE) MOJKHOCTHBIX JIMI aJMUHHCTpAanud HeBeabCKOro ropojicKoro OKpyra, MPUHSTHIC WA
OCYIIECTBJICHHBIE B XOAE NPEIOCTABICHHUS MYHHLMIAIBHOH YCIYyTH IO PEHICHUI) PYKOBOIUTEIEM
aJIMHUHUCTpauu HeBenbCKoro ropoJickoro oKpyra.

PesynpTaTel mOpoBEpKM MOJTHOTBI M KAuecTBAa MPENOCTABICHUS MYHUUUIIAIBHOM yCIyru
0oOpMIIIOTCA aKTOM, B KOTOPOM OTMEYAIOTCSl BBIABIEHHBIE HENOCTATKH W MPEAJIOKEHHS MO WX
YCTpPaHEHHUIO.

4.3. OTBeTCTBEHHOCTD JOJKHOCTHBIX JIMI agMuHUcTpanun HeBelbcKkoro ropoackoro okpyra 3za



pemenus u aeiicrBus (06e3neiicTBue), NpUHUMAaeMble (o0CylllecTBIAsIeMble) B X0/€ NMpPea0CTaABIeHUSs
MYHUIIUNAIBHON yCJIyru
Jlo/KHOCTHBIE JHMIla HECYT TEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a pEHICHUS U JIEUCTBUA
(Oe3neticTBHUE), IpUHUMAaEMbIE (OCYIIECTBIIIEMBIC) B X0/I€ IPEAOCTABICHUS MYHUIUIIAILHOM YCIYTH.

4.4. Ios105keHNs, XapaKTepu3yloIMe TpeGoBaHNs K (popMaM KOHTPOJIA 3a NPeAoCTABJICeHHEM
MYHULMIAJbHOI YCJIYTH €O CTOPOHBI IPAKAaH, HX 00beIMHeHUI U OpraHu3anui
Kontpons 3a npegocTaBieHneM MyHUIIUNATBHOM YCIYTH CO CTOPOHBI IPaXkaaH, uX 00beIUHEHUH 1
OpFaHI/I3aHI/H71 OCYIIECTBIIACTCA MOCPEACTBOM OTKPBITOCTH ACATCIBHOCTH aAMHUHHUCTpalluU Hesenbckoro
TOPOACKOTO OKpYyra IpH MPeJoCTaBICHUH MYHHUIMIIAIGHONW YCIYTH, NOJXY4EHHs! ITOJIHOW, aKTyaJIbHOUW U
JOCTOBEPHOM MH(pOpPMAaLUMK O MOPsAKE MPEJOCTABICHHUS MYHHUIMIIAIBHOW YCIYITH M BO3MOXHOCTHU
JI0CYy1e0HOr0 pacCMOTpEHUs oOpaltieHuil (3kao0) B POIeCcce MOJyUSHHsS] MyHHUIIUAIbHON YCIYTH.

Pa3aen 5. JOCYJAEBHBIN (BHECY AEBHBIN) ITOPSJIOK
OBXAJIOBAHWSI PEIIEHWH U JIEHCTBUM (BE3JIEMCTBUS) AIMUHUCTPALIUU
HEBEJIBCKOI'O T'OPOJICKOI'O OKPYTA,

M®II, A TAKKE UX JOJIKHOCTHBIX JINII,
MYHULIUITAJIBHBIX CJIYXKAIIIUX, PABOTHUKOB

5.1. Uudopmanus 1Jis 3asiBUTEISI 0 €ro NMpaBe MoAaTh :Kaji00y Ha penieHue v (WiIn) AelicTBUE
(0e3neiicTBue) axMmuuucTpauuu HeBesibckoro ropoackoro okpyra, M®II, a Tak:xe ux
AOJKHOCTHBIX JIMI, MyHUIMNAJIbHBIX CJIY:KAl[UX, PA0OTHUKOB

3asBuTEN> WMeEET MpaBO NOAaTh amo0y Ha pemenne W (wnu) neiictBue (OesneiicTBHe)
agmuHuacTpannn Heensckoro ropoackoro okpyra, MO®IL[, a Takke HUX MOJDKHOCTHBIX JIMII,
MYHHUILMTIATBHBIX CITY)Kall[iX, paOOTHUKOB.

5.2. Ilpenmet :kaj100bl

3asBUTENIb MOKET OOPATUTHCS € HKAN000H B TOM YHUCIIE B CIEAYIOMINX CITydasnx:

1) HapylmeHHe CpoKa pErucTpalud 3ampoca O TMPEeJOCTaBICHMH MYHHLIMNAIBHONH YCIYTH,
KOMIIJIEKCHOTO 3aIpoca;

2) HapylIeHHE CpOKa NpPEAOCTAaBICHUS MYHHULUNAIbHON yciayrn (B OTHOIICHUH ACHCTBHS
(6e3neiicTBus) aAMUHHUCTpau HeBEIbCKOTO TOPOJACKOTO OKpyra, a TakkKe ero JOJKHOCTHBIX JIHI,
MYHUIUTIATBHBIX CIYKaliX, pAOOTHUKOB);

3) TpeboBanuMe y 3asBUTENS OKYMEHTOB HJIM HH(popManmuu IuOO0 OCYIIECTBICHHSA ACHCTBUIA,
MIPEJICTaBICHUE MM OCYIIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMH aKTaMH,
yKa3aHHBIMH B IIOJpaszene 2.5 pa3nena 2 HacTOSILIErO aIMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTkaz B TpUEME JOKYMEHTOB, MpPEIOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMAaTHBHBIMU
MIPaBOBBIMHM aKTaMM, yKa3aHHBIMH B Mojpasfene 2.5 pas3zmena 2 HACTOAIIETO0 aJIMHUHUCTPATHBHOTO
periaMeHTa, y 3asiBUTEIS;

5) oTKa3 B MpPENOCTaBICHHM MYHHIMIAIBLHOH YCIyrd (B OTHONIEHWH NeicTBHs (Oe3neiicTBus)
aaMuHHCTpauun HeBenbCKOro ropoJCKOro OKpYra, a TaKKe €ro JODKHOCTHBIX JIML, MYHHUIMITAIBbHBIX
CIIy’KallluX, pPaOOTHHMKOB), €CJIM OCHOBAaHMs OTKa3a HE NPEILyCMOTPEHbl (erepanbHbIMH 3aKOHAMHU M
NPUHATBIMA B COOTBETCTBUM C HHMHM HHBIMH HOPMAaTHBHBIMH IIpPaBOBBIMH akTamu Poccuiickoit
denepanyuy, 3aKOHAMH M HMHBIMA HOPMATUBHBIMH IIPaBOBBIMK akTamu CaxaJuHCKOH o0JsacTy,
MYHUIUTAIBHBIMH MTPABOBBIMH aKTaMU;

6) 3arpeOoBaHME C 3asBUTENS MNPH MPEAOCTABICHUH MYHULMNAIBHOM YCIyrd IJIaThl, HE
MIPEeSyCMOTPEHHONH HOPMAaTHBHBIMH HpaBOBbIMH akTamu Poccuiickoir denepanmu, HOpPMaTHBHBIMU
npaBoBbIMH akTaMu CaxaIMHCKOW 00JIaCTH, MyHHIMTIATEHBIMH MTPaBOBBIMH aKTaMH;

7) OTKa3 opraHa, NPEAOCTABJSIOIIET0 MYHHLMIAJIBHYIO YCIYTy, IOJDKHOCTHOIO JIMLIA OpTraHa,
NPEAOCTABISIONIETO MyHHUIIMIAIBHYIO YCIYTY, B UCHPABICHUH JOMYIIEHHBIX UMH OIIEYaTOK M OMIMOOK B



BBIJAaHHBIX B pe3yJbTaTe IPEJOCTaBICHUA MYHHLMIIAIBHOW YCIYyrH IOKYMEHTax MO0 HapylleHue
YCTaHOBJICHHOT'O CPOKa TAKHUX HCIIPABIICHUN;

8) HapymieHuWe CcpokKa HWIM TOpSOKa BbIIAYd JOKYMEHTOB IO pe3yJbTaTaM MNpedoCTaBICHHUS
MYHHLUNIAIBHON yCITyTH;

9) mpUOCTAaHOBJIEHWE NPEAOCTABICHUS MYHHUIMIIAIGHOW YCIyrd (B OTHOLICHUHM JEHCTBUS
(6ezneiicTBusl) aaMUHHCTpauuu HeBeIbCKOTO TOPOACKOTO OKpyra, a TakkKe ero NOLKHOCTHBIX JIMLL,
MYHUIMIAIBHBIX CIIy’KalluX, PaOOTHUKOB), €CIM OCHOBAHUS IPUOCTAHOBJICHUS HE IPEAYyCMOTPEHbI
(enepanbHBIMH 3aKOHAMH M MPHHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMATHBHBIMU IIPABOBBIMHU
aktamu Poccuiickoit deneparum, 3aKk0OHaMH ¥ MTHBIMH HOPMATHBHBIMH NTPaBOBBIMU akTaMu CaxXaTnHCKON
001acTH, MyHULIMIIAIEHBIMHU ITPABOBBIMHU aKTaMHU;

10) TpeboBanue y 3asBUTEN NPH NPEAOCTABICHUM MYHUIMIAIBHOM YCIYTH JTOKYMEHTOB WM
UHQOPMAIUH, OTCYTCTBUE U (MIJIM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCh IPHU MEPBOHAYATEHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOOUMBIX JUIA INPENOCTABICHUS MYHHUIMIIAIBHOW YCIyTH, 3a
WCKJIIOYEHHEM CITy4aeB, MPeryCcMOTPpeHHBIX MyHKToM 4 yactu 1 crateu 7 @3 Ne 210-D3 (B oTHOIIEHUH
neiictBus (O6e3neicTBUs) aAMUHUCTpallud HeBeIhCKOro TOpOACKOro OKpyTa, a TaKkKe ero JOHKHOCTHBIX
JIML, MyHULMIAJIBHBIX CIIyKaIluX, pAOOTHUKOB).

5.3. Opransl MeCTHOT0 CaMOYIIPABJICHUS U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE 5KAT00bI
AO0JKHOCTHBIE JINLA, KOTOPBIM MOKeT ObITh HANIPABJIEHA Ka100a

5.3.1. ’Kanob6a Ha pemenus u nedcTBus (6e3aeiicTBrsA) aaMUHUCTpaluu HeBenbckoro ropoackoro
OKpyra, NpeIOCTaBJISIOUIET0 MYHULHUNAIbHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL, MYHHUIMIIAIBbHBIX
CITy’)KalluX, paOOTHUKOB yYacTBYIOIIUX OpraHU3aIMil pacCMaTPUBAETCS PYKOBOAUTENIEM aMUHUCTPALIUU
Hesenbckoro ropoackoro okpyra.

KanoObr Ha pemenus u aeiicTBus (Oe3melcTBHE) PyKOBOAWTENS aaMUHHCTpauun HeBeibckoro
TOPOICKOTO OKPYyTa MOJAIOTCS B BBIIECTOSIINN OpraH (IIpH ero HATMYWH) JTHO0 B ClTy4yae ero OTCYTCTBUS
paccMaTpUBarOTCS HETIOCPEICTBEHHO PYKOBOJAMUTENIEM aAMUHUCTpauy HeBeabcKoro ropoJckoro oKpyra.

5.3.2. XKamoba Ha pemenuss u nedcteus (OesneiicTBust), padotHukoB M®L] paccmarpuBaetcs
pykxoBoaurenem MOILI.

YKanoba ma pemenus u nevictBus (6e3metictBusi) MOLI, pykoBoaurenss M®DI] paccmarpuBaeTcs
yupenuresnem MOILI.

5.4. llopsigok moga4m M pacCMOTPEHUS KAJT00bI

[Momaya u paccMOTpEHHUE KaJlOOBI OCYIIIECTBISACTCS B MOPSIIKE, YCTAHOBICHHOM cTaTheil 11.2 @3
Ne 210-®3 u IlonoxxerneM 00 0cOOEHHOCTAX TMOAAaYM W PACCMOTPEHUS JKaI00 Ha PEUIeHHs U ACHCTBUS
(6ezneiicTBue) aaMHUHUCTpaLMU HeEBETbCKOrO TOPOJICKOTO OKpPyra © €ro JOJDKHOCTHBIX JIHII,
MYHHUIIMTIATBHBIX CITYKaIllUX, a TaKKe Ha pemeHus u aeiicteus (0e3neiicteue) ML, paborauko ML,
YTBEPXkJACHHBIM MOCTAHOBIEHUEM aAMUHHUCTpaunn Hesenbckoro ropoackoro okpyra ot 19.10.2021r. Ne
1520, yTBepXkaaromero OcoOEHHOCTH MOAaYM W PACCMOTPEHUs Kajlo0 Ha pEUIeHUuS W JeHCTBUS
(be3meficTBHe) amMUHUCTpAMK HeEBEIbCKOTO TOPOJICKOTO OKpyra W €ro JIOJDKHOCTHBIX  JIHII,
MYHUIMIIATBHBIX CIY)KallHX, a TaK)Ke Ha perieHus u neiictBus (0e3neiicteue) M®DL, pabornuxos MDLI.

5.5. Cpok paccMoTpeHHUs KaJa00bI
YKanoba, nocrynupmas B aqMuHHCTpanui0 Hesenbckoro ropojackoro okpyra, MOILI, yupenureinto
ML, mn60 BHIIECTOANNA OpraH (TIPH ero HAIWYHH), IOUIEKUT PAaCCMOTPEHHIO B TeueHHe 15 paboumx
OHEW co JHS ee perucTpaluy, a B ciydyae OOXKaloBaHMs OTKa3za aAMUHUCTpauuu HeBenbckoro
ropojickoro okpyra, M®L[ B mpueme AOKYMEHTOB y 3asfBUTENS JIMOO B WCIPABICHHUU IOMYIICHHBIX
OleYaTOK H OIMMOOK WM B Cllydae OOXAaJIOBaHWS HapYIICHHS YCTAHOBJICHHOTO CpPOKa TaKUX
UCTPABJICHUH - B TCUCHHE 5 pab0oUMX JTHEH CO THS €€ PEerHCTPAIIUY.

5.6. IlepeyeHb OCHOBAHUI AJ151 IPHOCTAHOBJIEHUS] PACCMOTPEHHS KAN00bI B ciIy4yae, ecJIf



BO3MOKHOCTH IPHOCTAHOBJIEHUS NMPeIyCMOTPEHA 3aKOHoAaTe/IbcTBOM Poccuiickoii @enepanun
[MprocraHOBIEHUE PACCMOTPEHUS KAIOOBI HE JIOMYCKACTCS.

5.7. Pe3yabTaT paccMOTPEeHHS KAT00bI

o pe3ynbTaTaM paccMOTpPEHUS 5KaT00bI IPUHUMAETCS OJTHO U3 CICIYIOIINX PEIICHHH:

- ’anoba yIOBIETBOpPSAETCA, B TOM 4UClie B (JOpME OTMEHBI MPHUHATOTO PEIICHUs, MUCIIPABICHUS
JONYIICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe NMPEJOCTABICHHUS MyHUIUIAIBHON yCIyTH
JIOKYMEHTaX, BO3BpaTa 3asABUTENIO0 JECHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE THPEAYCMOTPEHO
HOPMATHBHBIMH IIpaBOBBIMH akTamu Poccuiickoii @enepanyy, HOPMAaTUBHBIMU INPaBOBBIMU aKTaMH
cyobekToB Poccuiickoit depepannu, MyHUIMIIAIBHBIMU IPABOBBIMU aKTaMHU;

- B YJIOBJICTBOPEHHH 7KaJI00bI OTKa3bIBACTCA.

B ciydae ycraHOBIeHHS B XOA€ WM IO pe3yJbTaTaM PacCMOTPEHUS KajJo0bl MPU3HAKOB COCTaBa
aJIMUHHCTPATUBHOTO MPABOHAPYIICHHUS WIM NPECTYIUICHUS TOJDKHOCTHOE JIMIIO, PaOOTHUK, Ha/lEeIeHHBIE
MOJTHOMOYHSAMHU TI0 PAaCCMOTPEHUIO XKaino0 B COOTBETCTBHHM ¢ yacThio 1 crtarbu 11.2 @3 No 210-P3
He3aMeJINTENIbHO HAIPaBISIOT UMEIOIIHECs: MaTepHalIbl B OpTaHbl POKYPaTyphI.

5.8. llopsinox nHgopMupoBaHNs 3aABUTEJISl 0 Pe3yJbTAaTaX PACCMOTPEHHS KAT00bI

5.8.1. He mo3anee s, CIEAYIOIIETO 3a THEM HPUHSITUS PEIICHHSA 110 Pe3yIbTaTaM PacCMOTPEHHUS
KaNoOBl, 3asABUTENI0O B MUCBMEHHOH (QoOpMe M MO0 KEIaHHWI0 3asBUTENs B OJIEKTPOHHOH Qopme
HAIpaBJIsIeTCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS KAIOOBI.

5.8.2. B ciydae npusHaHMs XanoObl MOAJIEKAIICH YJOBICTBOPEHHIO B OTBETE 3asBUTEIIO JACTCS
uHQOpMAIHS O IEHCTBHAX, OCYIIECTBISIEMBIX aMUHUCTpanueit Hesenbckoro ropojackoro okpyra, MOL]
B LENIX HE3aMeUINTEIIbHOTO YCTPaHEHUs BBIBICHHBIX HAPYIICHUH IMPH OKa3aHUM MYHUIUIAIbHOU
YCIIYTH, a TaKKe NMPUHOCSTCS U3BMHEHUS 3a JOCTaBJICHHBIE HEy#0OCTBa M yKa3bIBaeTCsl MHpOpMAaLus o
JAIbHEWIINX JCUCTBHAX, KOTOpPBIE HEOOXOJMMO COBEPIIUTH 3asBHTENI0 B IEJSIX IOJYYCHHUS
MYHHUIMIIAIBHON YCIIyTH.

5.8.3. B ciywyae mpusHaHuUs KajaoObl HE MOJJISKAINIEeHd YIOBIECTBOPCHHIO B OTBETE 3asSBUTEIIO
JAr0TCsA apryMEHTHPOBAaHHbBIE PA3bsICHEHUs] O NMPUYMHAX NPUHIATOrO pPEIICHUs, a Takke MH(popManus o
MopsiiKe 00)KajI0BaHUS NPUHITOTO PELICHUS.

5.9. Ilopsigok 00:ka10BaHUSI pelIcHHS IO KaJ100e
3asgBUTENIb UMEET MPABO 00KAJIOBATH PEIICHUE MO JKAI00E BBIMICCTOSIIMM JIOJHKHOCTHBIM JIMIIAM
WM B BBIIIECTOSIIMA OpraH B MOPAIKE MOAYMHESHHOCTH.

5.10. IIpaBo 3asiBUTeJIS HA MOJY4eHHe HH(POPMALMH 1 TOKYMEHTOB, HEO0X0AMMBIX A5
000CHOBAHHS M PACCMOTPEHHUS KAJI00bI
3asiBUTENL HMMEET IMpaBO Ha IMOJYUYCHHUEC I/IH(bOpMaIII/H/I U JTOKYMCHTOB, H€O6XOZ[I/IMI)IX JJIsL
000CHOBaHUS U PACCMOTPEHUS JKaI00bI.

5.11. Cnoco0s1 nHGOPMUPOBAHUS 3asIBUTEJIeH 0 MOPSAIKe MOAAYH M PACCMOTPEHHS KAT00bI

NudopmupoBanue 3asBuTeNei 0 OPSAKE MOJAaYH H PACCMOTPEHUS JKAITOOBI 00ECTIeUNBACTCS

- IOCPEICTBOM pa3MeLIeHUsI HH(OpMAIMK Ha CTEHAAX B MECTaX MPEIOCTaBICHNS MyHUIUIAIBHON
YCIyrd, Ha OQHUUIMAIBHBIX caiTax agMUHUCTpanuun HeBembckoro ropojckoro okpyra, MO®ILI, B cetn
HNurepner, va EIITY u PINTY;

- B ycTHOH (popMme 1o TeneoHy Win Ha TUYHOM MPHEME;

- B IIMCbMEHHOH (OpME IOYTOBBIM OTIPABIEHHEM HIIM 3JEKTPOHHBIM COOOIIECHHEM IO alpecy,
YKa3aHHOMY 3asIBUTEJIEM.







Mpuiaoxenne 1

B
(manmenoBanrne OMCY)
oT
(®.1.0. 3asgBuTeINIs WM HAUMEHOBaHUE
FOPUINYECKOTO JINIIA)
MIPOKUBAIOIIETO

IOpUJIMYECKHI aipec

TCII.

3AABNEHUE
0 NpeaocTaBAeHUN MHOOPMaL MM

Mpowy npenoctaBuTb MHGOPMaUUIo 06 06BEKTAX HEABUNKMMOIO UMYLLECTBA, HAXOAALLMUXCA B
MYHUUMNaNbHOM COBCTBEHHOCTM U NpeAHa3HAYEHHbIX A/1A CAQ4YU B apeHay.

B cootBeTcTBUMN ¢ PegepanbHbiM 3aKoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
Aato cornacue Ha 06paboTky MOMX NePCOHasbHbIX AAHHbIX.

" " 20 roga




YT1BepxaeH

IIOCTAaHOBJICHUEM a,Z[MI/IHI/ICTpaI_II/II/I
HeBenbckoro ropoickoro okpyra
oT 14.02.2022 1. Ne 212

TexHonOrMUYecKas cxema aAMUHUCTPATUBHOTO PErjaMeHTa MpeloCcTaBIeHus MyHuunansHoi yenyru «lIpenocrasienne nHpopMauu 06 oobeKTax
HE/IBUYKUMOI'0 MMYILECTBA, HAXOASIIUXCS B MyHUIMIIATBHON COOCTBEHHOCTH U NMPEIHA3HAYEHHBIX IS CAAYH B apEHIY»

Pazgen 1. «O0mme cBeieHrs 0 MyHMIMNIAJIBHON ycayre»

Ne [Tapamerp 3HavyeHue mapameTpa/coCcTosTHIE
1 2 3
1. | HaumeHoBaHWE OpraHa, IPEJOCTABILIONIETO YCIYTY Anvunauctpanus HeBelbcKoro ropoJckoro okpyra
2. Howmep ycnyru B penepansHoM peectpe 6540300010000068711
3. | Momoe naumenosamue ycnyrn Ipenocrasnenune nHGopmanun 06 00beKTax HEABMIKMMOTO UMYIIECTBA, HAXOMALIMXCS B MYHULIUIIAIBHON
COOCTBEHHOCTH ¥ NIPeJHA3HAYCHHBIX IS CIAUM B apeHIy
4. | KpaTkoe HaUMEHOBAaHHE YCIyI'H Nndopmarust 06 00beKTaX HEABIKUMOTO MMYIECTBA, IPEAHA3HAUCHHBIX JUIS CIa49U B apeHIy

AZIMUHHUCTPATUBHBIN peTIaMeHT MPeJoCTaBICHUs MyHHUIUITATbHOK

yeryrn ITocranosnenue agmunuctpanuu Hesenbckoro ropoackoro okpyra ot 14.02.2022r. Ne 212

6. [Mepeuens "noxyciyr" Her

paguotenedoHHas CBI3b (CMC-0IPOC, TeIe(hOHHEIH OIPOC)
7. CrnocoOBbI OIIEHKH KauecTBa MPEIOCTAaBICHNSI MyHUIUITANBHOM yCIIyTH | TepMHHAIbHBIE ycTpolicTBa B MOL]
nH(OpMaIMOHHO-TeIeKOMMYHHKAIMOHHast ceTh "HMuTepHeT"




Pasznea 2. "O0mme cBegenus o "'mogycayrax"

CpoK IpeoCTaBICHHS B
3aBUCHMOCTH OT

[Tnara 3a npegocrasieHue "moayciuyra"

YCIOBUI OcHoBaHHUS
OcHOBaHI Cpoxk
IIpu [Ipu o o1t JULs T PexBuzuTHI
noaaye rnojaaye OcHoBaHUs oTKaza B MIPUOCTaHOB O HIIA, KBK mis Croco6
HaUMEHOBAaHM | 3asiBICHUs | 3asiBICHHS OTKa3a B JIeHHS Hamune SIBJISAIOILET0Cs B3MMaHUs oOparieHn
" " TIPEROCTaB TIPEXOCTaBI
e "mogyciayru 0 MECTY HE 110 npueMe MPE0CTABI TUTaTHI OCHOBAaHHEM TUTaTHI s 3a
JICHUU EHHs Cnioco6 nomyyeHus
KUTCIILCTB MeCTy JAOKYMCHTOB " CHUSL m (rocymapcTB | uist B3MMaHUS | (TOCyHapcTBE | IOIYyYCHH - @
MOAyCAyT | TOYCIIYTH 9 9 pe3ynbTaTa "moayciyru
a (MecTy | >KUTENIBCTB et HOIYCIYTH ; SHHOHU ILIATEI HHOM eM
HAXO0XKICH a (mecty " TIONIJIMHEI) (TocymapcTBe | IONIUIMHEL), B | "TOZyCIyr
Us 10p. oOpareHn HHOU T.4. 1711 MDL] n"
JIUIIQ) s1) TOIILJTHHBI)

2 3 4 5 6 7 8 9 10 11 12 13
[penocrasnen | 10 10 He Her Her - Her - - 1. JInunoe | 1. B opraxe,
ne KaJeHJapH | KaJeHAapH | MPEACTaBICH oOpalleH! | MPeNoCTaBISIONIEM — YCIYTY,
nHdopmarmy | BIX JHEH BIX JHEH ne e B opra, | Ha OyMa>KHOM HOCHTEJE.

06 obObekrax 3asiBUTEIIEM nperoctaB | 2. B M®I[ Ha OymakHOM
HEJBHXIMOTO (npencrasute JSTFOIIMI HOCHTENIE, MONYyYEHHOM U3
HMYIIECTBA, aeM yCIyTy. opraHa, IpPeJOCTaBISIONIETO
HaXOIAIIUXCS 3asBUTEIS) 2. Jluynoe | ycayry nubo Ha OyMaKHOM
B IpH  JTUYHOM oOpallleHH | HOCHTeNe, MOATBEP KIAI0IIEM
MYHHIUIIATBH oOpameHun e B MO®II. | comepkaHme 3JIEKTPOHHOTO
on JIOKYMEHTa, 3. PIIT'Y. JIOKYMEHTa, SIBJISTIOIIETOCS
COOCTBEHHOCT YIIOCTOBEPSIO 4. pe3yabTaToM

u mero IMouroBoe | MyHHMIHMIATLHON yCIyTH,
IpeHa3HAueH JIMYHOCTD OTHpaBie | IOCTYIMBIIEr0 W3 OpraHa B
HBIX JUIst HHE B | anekTpoHHOM (opmare (B
craun B OpraH. COOTBETCTBUH c
apeHay COTJIAILICHHEM).

3. Yepes nuuHbIi KaOUHET Ha
PITY.




Pasznen 3. ""CBenenus o 3asgBuressix '"'nogycayru"

YcTaHOBIECHHBIE
JlokymeHT,
TpeOOoBaHUS K Hamrane .
TIOITBEPKJAIOLITH HcuepnriBaromuii HaumenoBanue
o JOKyMEHTY, BO3MO>KHOCTH
Kateropun v, 1 IoJTHOMOYHE NepeyeHb JINII, JIOKyMEHTa,
HOATBEPKAAIOLIEMY MOAYH 3asIBIICHUS YcTaHOBIEHHBIE TPEOOBAHUS K IOKYMEHTY,
Ne HMEIOIIHX IPaBO 3asBUTEIIS HMMEIOIIUX [IPAaBO HAa | MOATBEPKAAIOLIETO
IIPaBOMOYHE Ha IPEOCTaBICHUE MOATBEPKIAIONIEMY IIPABO IIOJA4H 3asBICHUSI OT UMEHU
m/n Ha MOJTy4YeHHUE COOTBETCTBYIOIIE " " Nofavy 3asIBICHUS MIPaBO ITOJaYH
" " . 3asBUTEIS TOAYCITYT ! 3asBUTEIS
HOIYCIYTH 1 KaTeropuu Ha o OT UIMEHHI 3asBIICHAS OT
COOTBETCTBYIOLIEH NPeICTABUTEISIMH
MOJTy4eHUE 3asBUTEIIS HMEHH 3asIBUTEIS
" " KaTErOpHH II0JIyIeHHE 3asBUTEIIS
HOYCITYyTH " "
MOIYCIYTH
1 2 3 4 5 6 7 8
1. ®duznueckue n - - Nmeercst JloBepeHHEbIe THna JloBepeHHOCTh Ilpn mosmydeHMM yCIyrw TpeACTaBUTENEM (QHU3NIECKOTO
IOpHUANIECKUE JHIa:
nHIa 1. JomkHa OBITh HOTAapHAIBHO YJOCTOBEpEHA (JOIDKHA

coJep)kaTh IepellaBaéMoe IOJHOMOYME, HauMEHOBaHUE
JIOKYMEHTa, yKa3aHHE Ha MECTO €ro COCTaBJICHHSA, HaTy
COCTaBJICHUS, CBEJCHUS O JOBEpUTEIE U JOBEPEHHOM JIHIIE
(®.1.0. mnomHOCTBIO, MACIOPTHbIE MHaHHBIC), TOANHUCH
JIOBEpHUTEIIsl, CPOK HAa KOTOPOi OHA BbAaHa) WK odopmieHa
B TMpPOCTOH THCBMEHHOH ¢opMe (ZOIDKHA COJepIKaTh
nepenaBaemoe nosnHomourne, ®.MN.O. wim HauMeHOBaHUE
JIOBEpUTEJISl, KOTOpPOE BBINOJHIET IOPY4YEHHUE, IOIIHUChH
JIOBEpUTEIIE WIM JOJDKHOCTHOTO JIMLA, IOATOTOBUBIIETO
JIOKYMEHT, 1aTy COCTaBJICHUS JOKYMEHTA, a TaKKe CBEICHHUS,
MOATBEPKIAIONINE HAJIUYKME TpaBa MPEACTAaBIATH 3asBUTEIS
Ha TOAady 3asBIEHHS OT MMEHH 3asBHUTENs, Hedyarb (IpHu
HaJIMYHH).

2. JlomkxHa OBITH JEWCTBUTENHFHA HAa CPOK OOpAaIlleHHS 3a
MPeI0CTaBICHUEM MYHUIIMIIAILHOM yCITyTH.

3. He onomkHa couepxaTb MOIJYUCTOK,
3aUePKHYTHIX CJIOB U APYrUX UCIIPABICHUH.

4. He nomkHa MMeTh MOBPEXKACHHUH, HAMYUE KOTOPBIX HE
M03BOJISIET OAHO3HAYHO UCTOJIKOBATh MX COJEPIKAHUE.

HPUITHCOK,

Ilpu nomydeHuH ycIyrd MpEICTAaBUTEIEM OPUANYECKOTO
JHLA:

1. Jlomxna OBITH HOTapHaJIbHO YAOCTOBEpEeHa (IOJDKHA
colepXarh IIepefaBaeMoe II0JIHOMOYHE, HauMEHOBAaHUE
JIOKyMEHTa, yKa3aHHEe Ha MECTO €ro COCTaBJICHUS, ATy
COCTaBJICHHSI, CBEJCHUS O JOBEpPHUTEIEC M JOBCPEHHOM JIHIIE
(®.1.0. mnomHOCTBIO, MACIOPTHbIE MHaHHBIC), TOANHUCH
JIOBEpHUTEIIsl, CPOK HAa KOTOPOM OHA BbAaHa) WK odopmieHa
B IpocTOH NHUCbMEHHOH (opMme (3aBepeHa medaThio (IpHU
HAJIMYKH) 3asIBUTENIS M HOAIICAHA PYKOBOJUTEIIEM 3asIBUTEIIS




WM YTIOTHOMOYEHHBIM 3THM PYKOBOJUTENEM JTHLIOM).

2. JlomkHa coJiepkaTh CBEICHNUS, MOATBEPIKAAIOIIIE HATUIUE
MpaBa NPEJCTABUTENS 3asBUTENS HA MOAAdy 3asBICHHUS OT
HMEHU 3asiBUTEILS.

3. JomkHa OBITH NEHCTBUTENBHA HAa CPOK OOpamieHHs 3a
IIPEJOCTaBICHUEM MyHUIUIIAIbHON YCIYTHU.

4. He pomkHa cojepxaTb IOJYUCTOK,
3a4EPKHYTHIX CJIOB U JPYTUX HCHPaBICHHH.

5. He nomxkHa MMETh NMOBPEXACHUH, HAJMYKME KOTOPBIX HE
M03BOJISIET OJTHO3HAYHO HCTONKOBATh UX COJEPKaHHE.

HPUITHCOK,

3aKOHHBIC
MpeACTaBUTENN

CBHIETEIBCTBO O
poXaeHuu

1. CBHUAETENHCTBO O POXKICHHU JIOJDKHO — COZICPIKATH
CIICAYIOIINE CBEACHUS: (aMIIHS, WMs, OTYECTBO, JaTa M
MECTO POXICHUS peOcHKa; (aMuius, UMs, OTYECTBO, JaTa
POKICHHS, TPXKIAHCTBO POIAMUTENCH (OTHOTO U3 POIMTEICH);
JlaTa COCTaBJICHHS M HOMEp 3allUCH aKTa O POXKICHHU; MECTO
rOCYapCTBEHHON PErHCTpaly POXICHUS, JaTa M MECTO
BBIZIa41 CBU/ICTEIILCTBA O POXKACHHH.

2. JlomxHO OBITH NEHCTBUTENBHO Ha CPOK OOpaIleHHs 3a
[PEI0CTaBICHUEM MYHHULMITAIBHON YCIYTH.

3. He onomkHO coaepxkarb MOJYUCTOK,
3a4EpPKHYTHIX CJIOB U IPYTUX MCIPABICHUM.

4. He MOIKHO MMETh MOBPEXKACHUH, HAMYUE KOTOPHIX HE
MTO3BOJISIET OJHO3HAYHO UCTOJIKOBATH MX COJICPKAHUE.

HPUITHCOK,

3aKOHHBIC
NpeICTaBUTEIH

AKkT
YIMOJIHOMOYEHHOTO
Ha TO
rOCYJapCTBEHHOTO
opraHa WM OpraHa
MECTHOTO
caMmoympaBJeHus 00
YCTaHOBJICHHU
OTIEKH
(ToTIeYUTEIHCTBA)

1. oymkeH comepxKath CleayIolne CBeACHUS: (paMuIus, ums,
OTYECTBO, JIaTa M MECTO POXKAeHUs peOeHka; haMuius, uMs,
OTYECTBO, J1aTa POXKACHHS, ONEKyHa (IIONeYMTeNns); AaTa U
HOMEp pelIeHHs, IOJNNCH MOJDKHOCTHOTO JIMIA, IIe9aTh
OpraHa, BBIIABIIETO JOKYMEHT.

2. JlomwkeH OBITH NEHCTBUTENCH Ha CPOK OOpameHus 3a
[IPEOCTAaBICHHEM MYyHHIUIIAIBHON YCIIYTH.

3. He npomkeH coaepkaTh MHOAYHCTOK,
3a4EPKHYTHIX CJIOB U JPYTUX HCHPaBICHHH.

4. He nomkeH MMeTh MOBPEXKAEHUH, HaJIM4YHE KOTOPBIX HE
M03BOJISIET OJTHO3HAYHO MCTONKOBATh UX COJEPKAHHE.

MPHUIHUCOK,




Pasznea 4. " JlokyMeHTBbI, IpeaocTaBJsieMble 3asiBUTEJIEM JIJIs MoJiy4eHus ''moaycayru"

KonmyectBo
HanmenoBanne 10KyMeHTOB,
HEOOXOIUMBIX JlokymeHT, Ob6pazen
Ne KOTOpPBIE IIPEIOCTABIISIET . YcraHoBneHHBIE TPEOOBaHUS K ®dopwma (1radiaon)
Kateropust noxymeHnra 9K3EMIUISIPOB JOKYMEHTa MIPEIOCTABISIEMBIH 11O JIOKyMEHTa/3aM0THEHUS
/1 3aABUTENb IJIsI OTyYEeHHS JIOKyMEHTY JIOKyMEHTa
" " C yKa3aHHEM YCIIOBHIO JOKyMEHTa
TOYCITYTU
TOTTMHHUK/KOTIHST
1 2 3 4 5 6 7 8
1. 3asBrneHne 3asgBreHne o0 mpenocTaBieHUU | 1 - MOUIMHHUK Her 1. 1. Cocraemsercs o ¢popme, -
unpopmaima 06  oOBeKTax YCTaHOBJIEHHOH
HEJIBIDKHIMOTO HMYyIIECTBa, aJIMHHHCTPATUBHBIM
HaXOIAIIAXCS B perIaMeHTOM
MYyHUIUINAIBHOK 2. B 3zasgBnenum o00s3aTenbHO
COOCTBEHHOCTH " YKa3bIBAIOTCS:
MpeIHa3HAYeHHBIX JUIS CAa4d B - ®UO - gnsa rpaxaaH, MOJIHOE
apeHmy HanMEHOBaHHUE - JUISt
FOPUANUECKUX JTHIL;
- TIOYTOBHIH  (FOPUANYECKHUIT)
azpec;
- TeneoH;
- TepedeHb  IpHIIaraeMbIX
JIOKyMEHTOB;
- comacue Ha 00pabOTKy
MEPCOHANBHBIX JaHHBIX;
- BBIOOD TIOTy4eHHUS Pe3yNIbTaTa;
- MOJIIUCh, JaTa.
2. JlokymeHT, ITacnopr rpaxnanuna PO 1 9K3. HOAMHHUK (I Ipu smmunom obpamenun | 1. Jomxen OBITH -
yIOCTOBEpSIOmuit YIIOCTOBEPEHHS COOTBETCTBEHHO JNEUCTBUTENBPHBIM  HAa  CPOK
Bpemennoe YZIOCTOBEpPEHHE -
JUYHOCTh  3asBUTEIS JMYHOCTH M CBEPKH 3asBUTEIIS W ero | obpamieHus 3a
JIMYHOCTHU IpaxkaHuHa PO
inis ero B G JTAHHBIX B 3asIBJICHIH) TIPE/ICTAaBUTEIIS MIpeoCTaBIeHHEM
MpeICTaBUTENS OCHHEIN uIer - cojnara, MYHHUIUITATBHON YCITyTH. .
MaTpoca, cepKaHTa, CTapIIHHbI, 2. He nOWKeH COXEPKATH
IpamnopIiuKa,  MHYMaHa | [IOMHCTOK, NIPHITHCOK,
oguniepa sanaca 3a4epKHYTBIX CIOB U JAPYTHX
VYaocrosepenue JINYHOCTH VCTIpaBIICHHMii. -
BoeHHocCyxauiero PO, 3. He JOIDKEH e
[Tacnopt HMHOCTPaHHOI'O IOBpESK/ICHHI, HATHIHE -
TpaKIaHIHA KOTOPBIX He MO3BOJISIET
Bujt na sxutenscrso OZHO3HAYHO HCTOJIKOBATh -
cofiepKaHHe. -

YaocroBepenue OexeHIa

CBUAETENBCTBO o
pPAacCMOTPEHNH XoJaTalicTBa O
NpU3HAaHUM  OeXeHLEeM  Ha




tepputopun P® no cymiecty

CBUICTEIIBCTBO o
NPEAOCTAaBICHHUH  BPEMEHHOIO
yOexua Ha Tepputopuu PO

YaocroBepeHue BBIHYKIECHHOTO
nepeceseHna

Paspemienue Ha  BpeMeHHOE
NIPOKUBaHKE

JIOKyMeHT,  yIOCTOBEpSIOLIUI
JUYHOCTD Ha HepHoJ
pacCMOTpeHHsI  3asBIEHUS O

NpU3HAHUM TpakJaHuHoM P
WIA O IpHUEME B IPaKIaHCTBO
PO

JlokymeHT,
TIOJTBEP K A0
HOJTHOMOYHS
HpeICTaBUTENIs
3asIBUTEIIS

JloBepeHHOCTH

1 9K3. MOUMHHHK (s
CHATHA KONMHU) JIHOO
HOTapHaJILHO
3aBEpeHHas KOIHs

B cliydac IIpEACTaBJICHUSA
3asABJICHUSA

MpeCTaBUTENIEM
3asiBUTENS, AEHCTBYIOLIETO
B CUIy  IOJHOMOYMH,
OCHOBaHHBIX Ha
odopmieHHOH B
YCTaHOBJIEHHOM
3aKOHOJATENILCTBOM
Poccuiickoii ~ ®enepanuu

MOPSIAKE TOBEPEHHOCTH

IIpn MOJTy4ESHUH yCIyrn
MIpeACTaBUTENIeM  (PU3UIECKOTO
auua;

1. HomxHa OBITH HOTApPHUAIBHO

yZOCTOBEpEHa (momxHa
COZlepIKaTh nepeziaBaeMoe
MOJTHOMOYHE,  HaUMEHOBAaHHE
JOKyMEHTa, yKa3aHHe Ha MECTO
ero COCTaBJICHUS, nary
COCTaBJICHUS,  CBEACHHSI O

JIOBEpPHTENE U JOBEPEHHOM JIUIIE
(®.1.0. MOJHOCTEIO,
MaCIOpPTHBIE JaHHbIE), MOAMKICH
JIOBEPUTENIS, CPOK HAa KOTOPOM
OHa BBIJaHA) WIN OQOpMIICHA B
MPOCTOI MUCBMEHHOW  (opme

(momxHa coJiepKaTh
repeaBaeMoe IIOJTHOMOYHE,
®.NM.O. wunm HaUMEHOBaHHUE
JIOBEpPHTEIIS, KOTOpOe
BBINOJIHSAET Hopy4eHue,
HNOAINCH  JOBEPUTEIS  WIH
JIOJDKHOCTHOI'O JIMIIa,
II0ITOTOBUBIIIETO JTIOKYMCHT,
JIATy COCTaBJICHUS TIOKYMEHTa, a
TaKxKe CBEJICHUS,
IO ITBEPIK TAFOIIIIC Halln4ue

HpaBa INPEJICTaBIATh 3asABUTEIS
Ha Mojauy 3asBJICHUSA OT UMCHU
3asBUTEI, rneyaTh (npu




HAJINYHH).

2. JlomkHa ObITH ICHCTBUTEIbHA
Ha  CpoK  oOpameHus 3a
TIpefoCTaBIeHHEM
MYHUIUIAITEHON YCITyTH.

3. He nomxHa conepxarb

MOJYUCTOK, IIPUIHCOK,
3a4epKHYTBIX CIOB U JAPYTHX
UCIPABJICHU.

4. He JOJKHA HUMETb
MOBPEXKIEHU, HaJInuue
KOTOPBIX HE [03BOJIAET

OIHO3HAYHO HCTOJIKOBATh HX
CoACpIKaHue.

ITpu HOJIy4eHUH yciyru
HPEICTaBUTEIEM IOPHANYECKOTO
auna;

1. HomxHa OBITP HOTAPHUANBHO

YAOCTOBEpPEHA (momkHa
coJIepKaTh repeiaBacMoe
MOJTHOMOYHE,  HauMCHOBaHHE
JIOKYMEHTa, YKa3aHHE Ha MECTO
ero COCTaBIICHUS, nary
COCTaBJICHUS,  CBEACHHS O
JIOBEpHTEIIC U JJOBEPCHHOM JINIIC
(®.1.0. MOJHOCTEIO,

MaCIOpPTHBIE JaHHbBIE), MOAMKICH
JIOBEpPHUTEISI, CPOK Ha KOTOPOH
OHa BBIJaHA) WIN OQOpPMIICHA B
MPOCTON MUCBMEHHOW  (opme
(3aBepeHa  medaTbio (ipu
HAJIMYHUH) 3asIBUTEIIS u
MoAICcaHa PYKOBOJHUTENEM
3asBUTENS WIH
YTOJTHOMOYEHHBIM 3TUM
PYKOBOJHTEIIEM JIHIIOM).

2. JlomxHa colepxKaTh
CBEICHHS,  IOATBEPKIAIOIIHNE
HaJM4YHUe IIpaBa IPEACTABUTEINS
3asBUTENSI Ha MOJIady 3asBICHUS
OT UMEHH 3asBHUTEIIS.

3. JlomkHa OBITH ICHCTBUTEIbHA
Ha  CpoK  oOpameHus 3a
MIPeROCTaBICHHEM




CBUACTEIIECTBO O POKACHUN

MYHHULUNAIBHOH YCIyTH.
4. He npmomxHa -coaepxaTh

MTOAYHCTOK, MIPUIHICOK,
3a4EPKHYTBIX CIOB H JPYTUX
HCIPaBIICHUH.

5. He IOJDKHA HMETh
TTOBPESIKICHUIA, HaJIM4ue
KOTOPBIX HE MO3BOJISAET
OIHO3HAYHO HCTOJIKOBATh HMX
coJiep)KaHue.

AKT yIOJHOMOYEHHOI'O Ha TO
TOCy/lapCTBEHHOTO OpraHa WIIN

B ciyqae mpencraBneHus
3asBJICHUS] TIPEJICTaBUTEIIH
3asBUTES, JEHCTBYIOIIETO
B CWIy IOJHOMOYHH,
OCHOBaHHBIX Ha YKa3aHUH
(enepanbHOrO 3aKOHA

1. CBHIETENBCTBO O POXKICHUN
JIOJDKHO COJIEprKaTh CIICIYIOIHe
cBeleHHs:  GamMmiaHs, UM,
OTYECTBO, JaTra H  MECTO
poxnaeHus peOeHKa; (aMuus,
UM, OTYECTBO, aTa POKICHUS,
TPAKIAHCTBO poautenein
(omHOrO W3 poauTeneil); nara
COCTaBJICHUS M HOMEp 3alluCH
aKTa O pPOXIEHHH; MECTO
TOCYIapCTBEHHON PETHCTPaLUH
pOXIEHHS; Jata M MecCTo
BBIIAYM  CBHJCTEIBCTBA O

POXKIECHHH.
2. JlomxHO OBITh
JIECTBUTEIILHO Ha CpOK
oOpareHust 3a
IIpeoCTaBIeHHEM

MYHUIUIAITEHON YCITyTH.
3. He pomxHO couepxaTb

MOAYUCTOK, MIPUIHCOK,
3a4EpPKHYTBIX CJIOB U JPYTUX
UCIPABJIECHUN.
4. He JIOJDKHO UMETh
MOBPEXKIECHU, HaJInuue
KOTOPBIX HE 03BOJIAET
OJIHO3HAYHO HCTOJIKOBATh HUX
coJiep>KaHue.

B ciyuae mpencrasnenus | 1. Jomxen coacpxKaTh

3as8BJICHUS MPEACTaBUTENN | CIEIyIOLIHe CBE/ICHUSA:

oprana MECTHOTO 3asgBUTEN, ACHCTBYIomMe | (GaMuiIus, UMs, OTYECTBO, Jara
CaMOYTIPaBJICHUS 00 B CWIy TOJHOMOYHMH, | © MECTO POXACHUS pPEOCHKa;
YCTaHOBJIEHUU OTIEKH OCHOBaHHBIX Ha  akTe | (aMuiIus, UMs, OTYECTBO, Jara
(moreunTeNILCTBA) YIOJIHOMOYEHHOIO Ha TO | POXKJICHHUSA, OIICKyHa




rOCyAapCTBEHHOIO OpraHa
WIM OpraHa MECTHOTrO
CaMOYIPABJICHUS

(momeuurens); mara U HOMEp
pereHus, MOJIHUCH
JOJDKHOCTHOTO — JIMLIA, TI€YaTh
opraHa, BBIJIABIICTO JJOKYMECHT.
2. JlojokeH OBbITh JEHCTBUTENICH
Ha  CpPOK  oOpameHus  3a
MPEOCTaBICHUEM
MYHHULIUNATBHON YCIYTH.

3. He npmomkeH coxmepxarb

MTOAYHCTOK, MIPUIHCOK,
3a4epKHYTBIX CIOB M JPYTUX
HCIIPaBIICHUH.

4. He JIOJDKEH HMETh
TTOBPESIKICHUIA, HaJIM4Yue
KOTOPBIX HE [103BOJISIET

OJHO3HAYHO HMCTOJIKOBAaThb MX
COZCpIKaHue.




Pasznen S. '"JIOKyMeHTBI M CBeJleHUS, OJIy4aeMble MOC

€/JICTBOM MEKBEJIOMCTBEHHOT0 HHGOPMAIIMOHHOT0 B3aumojaeicTeus'
PexBu3uTHI HauMeHOBaHIe Dopmbl O0pa3ubl
aKTyallbHOU Tepeuens 1 coctar oprana HaumeHoBanue oprana SID (11abI0HBI) 3aI0JTHEHHST
TEXHOJIOTHIECK HawnmeHnoBanue e (s (opranmzamnun), B aipec STCKTPOHHOTO CpOK OCyNIECTBIEHHsT | MEXBEIOMCTBCH bopm
0l KapThl 3aIpamIrBacMoro i > KOTOpOTO (0H) MEKBEIOMCTBEHHOT O HOro 3amnpoca ¥ | MEXBEIOMCTBEH
paMKax MeXBEJOMCTBEHHOTO | HAaIpaBIAIOLIEr0 cepBHCca/HAaMe
MEXKBEIIOMCTBE JOKYMEHTa - HanpaBJIsICTCs MH(POPMAITHOHHOTO OTBCTA Ha HOro 3ampoca u
HHOTO (cBeneHus) H:iiﬁ:g?;gzzgzzo Me)KBeI([E(:)PI:/I)CTBeHH MEKBEIOMCTBEHHBIH HO::;;;EEM B3aMMOJICHCTBHS MEKBEJIOMCTBEH OTBETa Ha
B3aUMOJICHCTBH S po—— 3anpoc HBIH 3a1poc MEKBE/IOMCTBEH
. HBIH 3a1poc
1 2 3 4 5 6 7 8 9




Pasznea 6. ''Pe3yabrar "nmoaycayru'

®opma OGpasen Cpox XpaHeHHs
JIOKyMEHT/ IOKyMEHTHI, XapaKkTepucTrka JOKyMEHTa/I0 | JOKyMEHTa/JOKyM HEBOCTPEGOBAHHBIX
No SIBIIIOIUECS TpeboBanns k I[OKyMeHTy/)I"OKyMeHTaM:' pesynbrara - KyMEHTOB, €HTOB, CI10C06 IOy HCHI peay L TaTa 3asIBUTENIEM PE3yJIbTATOB
pe3yabTaToM SIBIIIOIUMCS PE3yJIbTaTOM "MOLYCIIyTH (TTOJIOXKUTENBHBINA/O | SIBISIOIIUXCS SIBILSTFOLITAX CST
"momyciyru" TPHULIATETBHBIN) pe3yabTaToOM pe3yabTaToOM B Oprase B MO®I]
"nomyciyru" "nomyciyru"

1 2 3 4 5 6 7 8 9
WndopmarmonHoe Wndopmarmmonnoe mmceMo, coxepxamuee | ITomoxxurenbHbII - - 1. B oprase, npenocTaBIfOLIEM 1 rog 1 mecsn
IIUCBMO, cozepxalee | cBeAeHHs O Hanuuuu (TepedHe) oOBEKTOB yciyry, Ha GyMa)XHOM HOCHUTEIIE.

CBEJCHHMA O HaIMYUM | HEIBMXKMMOIO MMYIIECTBA, HAXOIAIIMXCS B 2. B MO®I na OymaxkHOM
(Iepeune) 00BEKTOB | MYHHIUITAIBHOH COOCTBEHHOCTH u HOCUTENE, [OJYy4EHHOM U3 OpraHa
HEJBHXIMOTO MpelHa3HAUCHHBIX JUI CJaudl B apeHmy, mbo Ha OyMaXHOM HOCHTEINE,
HUMYIIECTBA, COJIEPIKHT: MOATBEPKAAIOIIEM coJiepiKaHue
HaXOAAMINXCS B | JaTy, HOMep MUChMa 3NEKTPOHHOTO JOKYMEHTa,
MYHHIUNATBHOM 1enb (MpeaocTaBieHre HHPOPMALIUH) SIBIISIOIIETOCS pe3ynbTaToM
COOCTBEHHOCTH U | IepedeHb 00BEKTOB HEJIBUKHMOTO MYHHIUTTATBHOH yciyrH,
NpefHa3HauYeHHBIX U | MMYIIEecTBa MOCTYNUBIIETO W3  OpraHa B
C/lauyl B apeHy MOAIUCE TOJDKHOCTHOTO JINIA JIEKTPOHHOM ¢dopmare 4
COOTBETCTBHUH C COTJIALIIEHHEM).
3. UYepe3 muuHbli KabWHET Ha
PIITY.
[Tucemennoe Wndopmarmonnoe mnucekMo 00 oTkaze B | OTpHuATEIbHBINH - - 1. B oprane, mpemocTaBifoLIeM 1 ron 1 mecsn

yBeIOMIIeHHE 00 OTKa3e B
HAaIpaBJICHAH CBEJCHUH O

HAJTUYUHU (nepeune)
00BEKTOB  HEIABMIKHMOTO
AMYIIECTBA,
HaxOIAIIAXCS B
MYHHULUTIAIBHOMN
COOCTBEHHOCTH u
MpeIHa3HAuYeHHBIX  JJIL

C/Iauy B apeHay

CBEICHUH O  HAJIMYHHU
00BEKTOB HEJIBHYKUMOTO
AMYIIECTBA, HaXOISIIHUXCS B
MYHUIHITATEHON COOCTBEHHOCTH u
MpeJHa3HAYCHHBIX JUISI CIAa4Yd B apeHny,
COJICPIKHUT:

JlaTy, HOMep nHuchMa

1esb (MpeaocTaBiIeHue HHPOPMAIN)
OINMKCaHUuEe OCHOBAHHMI OTKa3a
MOJIIKCH JIOJDKHOCTHOTO JIMIIA

HaIpPaBICHAN
(epeune)

yciyry, Ha OyMa)kHOM HOCHTEIIE.

2. B MO®I na OymaxkHOM
HOCHUTEJIC, MMONYYCHHOM K3 OpraHa
mbo Ha OyMaXHOM HOCHTEIE,

MOATBEPIKAAIONIEM cozepxKaHue
3JIEKTPOHHOTO JOKYMEHTAa,
SIBIISIOLETOCs pe3yJIbTaTOM
MYHULUTATBHON yCIIyTH,
NOCTYNHUBIIEr0 W3  OpraHa B
JIEKTPOHHOM ¢dopmare 4

COOTBETCTBHH C COTJIAIIICHHUEM).
3. Uepe3 nwyHBIA KaOWHET Ha
PIITY.




Pasznen 7. ""Texnosornyeckue nmpouecchbl npeaocrapjiaeHus ""mogycayru'

HaumeHnoBanune
IpoLenaypsl (mporecca)

Oco0GeHHOCTH UCTIONHEHHUS IIPOLEAYPHI (IpoIiecca)

CpOKH HCIIOTHEHUS
[POLECAYPBI
(mporuecca)

Ucnonnurens
[POLIE LY PhI
(mporuecca)

Pecypcel, HeoOx0uMBIE
UL BBITIOJTHEHHS
MpoIeayphI (Tiporecca)

DopMbl
JIOKYMEHTOB,
HEOOXOUMBIX IS
BBITTOJTHCHHS
MPOLEAYPHI
(npouecca)

2

3

4

5

6

7

1.1A. Ilpuem 3asBneHUs O MPEAOCTABICHUN MyHHIUNAIBHON YCITyTH U MPUIaraéMbIX K HEMy JOKYMEHTOB (TIpH JIMYHOM OOpaIleHUH B aJMUH

ucTpanuio HeBenpckoro ropoickoro okpyra)

1.1A.1

[IpoBepka Hanmu4us
JIOKYMCHTA,
YIOCTOBEPSIIOIIETO
JIUYHOCTH 3asIBUTEIIS
(pencTaBuUTEIS
3asIBUTEJIS )

1. Cnenpanuct npoBepsieT HATMIHE Y 3asBUTEIS (IPEICTaBUTEIS
3asiBUTEJIS) JOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTD.

B ciyuae OTCyTCTBMS HAIM4ME y 3asBUTENs (MPEICTaBHTENS
3asBUTEIIS) JOKYMCHTA, YHOCTOBEPSIOLIEro JIMYHOCTb, JIHOO
OTKa3a NpPEeIbABUTh TAKOW JOKYMEHT, OTKa3blBacT B HPHEME C
Pa3bsICHEHUEM IIPUYNH.

B cmydae, ecnmm 3asBuTeNs  (IPENCTAaBHTENb  3asBHTEIS)
HacTaWBaeT Ha MpHEeMe JOKyMEHTOB, IIpeylaraeT HalNCcaTh
MUCbMEHHOE oOpamieHue (3kao0y) U 3aBEpIIacT MPUEM.

2. Ilpu Hamuuuu y 3asgBuTens (IPENCTABUTEIS 3asIBUTEINA)
JOKYMEHTa,  YIOCTOBEPSIOIIETO  JIMYHOCTb,  CIELHAIHCT
yCTaHaBJIMBACT bakr HPHHAJICKHOCTH JOKYMEHTa
HPEIBSABUTEIIO IIyTEM CBEPKH BHEIIHOCTH OOpaTHBIIETOCs JIMIA
¢ ororpadueii B JoKyMeHTe.

B cmywae, ecnm MOKyMEHT, YIOCTOBEPSIOMMI JMYHOCTH, HE
NPUHAIIEKAT HPENbSIBUTENIO, OTKa3blBacT B MpHEME C
Pa3bsICHEHUEM IIPUYNH.

B cmydae, ecnmm 3asBuTens  (IPEINCTAaBHTENb — 3asBHTEIS)
HACTaMBaeT Ha HpHEME JOKYMEHTOB, IpeularaeT HalucaTh
nUChMEHHOE obOparieHre (kanody) v 3aBepiIaeT MpUeM.

3. Coemuaiuct TpoBepsieT HOKYMEHT, YIOCTOBEPSIOLIHN
JMYHOCTb  3asBHUTENs  (NpENCTaBUTENs — 3asABUTENSA)  Ha
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHMSIM.

B cimywgae ycranoBneHus (akra HECOOTBETCTBHUS JOKYMEHTA,
YIOCTOBEPSIOIET0 JINYHOCTh, YCTAaHOBJIEHHBIM TPeOOBAaHHUIM
OTKa3bIBAET B IIPHEME C Pa3bsICHEHHEM IPUYIHH.

B caygae, ecnu 3asgBurens (MPEACTABUTENb  3asBUTEIIS)
HACTaMBaeT Ha HpHEME JOKYMEHTOB, IpelaraeT HalucaTh
MICBMEHHOE oOpalieHue (3kanooy).

Ilpu orcyrcTBMM  (PaKTOB  HECOOTBETCTBUS  JIOKYMEHTa,
YIOCTOBEPSIOIET0 JINYHOCTh, YCTAaHOBJIEHHBIM TPeOOBAaHHUIM
CIICIMAINCT NMEPEXOAUT K CIESAYIOIEMY AeHCTBHIO.

5 MUHYT

Cnenpanuct
aJIMUHHUCTPAIIH
Hesembckoro
TOPOJICKOTO OKpyTa

Her

1.1A2

OdopmiteHne 1 mpoBepka
MpeICTaBICHHOTO

1. Bpimaer 3asBuTemo (TIPEICTaBUTENIO 3asBHTEN) ONaHK
3asIBJICHUSI ISl 3aMOJIHEHUs] U TIPU HEOOXOIMMOCTH OKAa3bIBAET

20 MUHYT

Cnenuanuct
aJIMHUHUCTpPALIU

TexHoIO0rHUECKOE
obecrieyeHue:

[Ipunoxenue 1
[Tpunoxenue 2




3asABJICHUS U JOKYMECHTOB

KOHCYJIBTAlMOHHYIO IOMOILB IIPU €I'0 3al10JIHEHUH.

Hegenbckoro

[Tpuntep (MDY)

2. Tlocne 3amomHeHus 3asBJICHUS 3asiBUTENIEM (IIPEACTABUTEIEM TOPOACKOT0 OKpyra Kommnsiotep
3asBuTeNs) MO0 B ciydae — oOpamieHHs ~— 3asBHTEIs
(npencraBuTenst 3asBUTENS) C 3asBICHHEM, OQGOPMIICHHBIM JloKyMeHTaIOHHOE
CaMOCTOSITEJIFHO, CIIEIHANCT MPOBEPSIET €ro Ha COOTBETCTBHE obecnieyeHwue:
YCTaHOBJIEHHBIM TpeOOBaHMSIM, a Takke HAa COOTBETCTBHE 3asiBeHne
BHECEHHBIX B HETO JAHHBIX IIPEICTABICHHBIM JOKYMEHTaM.
3. IIpoBepsieT HaIM4YKMe HEOOXOAUMBIX JTOKYMEHTOB.
4. Ilpum BbIABIGHMHM HECOOTBETCTBUH B 3asABICHUH JHOO
OTCYTCTBUSI HEOOXOIUMBIX JHOKYMEHTOB MpE/IaracT 3asBHTEIIO
(pencTaBUTENIO 3asBUTEIS) YCTpaHUTh BBISIBIICHHBIE
HEJIOCTATKH C Pa3bSICHEHUEM IIPUYUH.
B cayuae cormacust 3asBuTEns (IPEACTABHUTENS 3asiBUTENS)
YCTPAHUTDH BBIIBICHHBIC HEJOCTATKH BO3BpAIaeT JOKYMEHTHI U
TIPeKpaIacT MPHUEeM.
B cnyuae, ecnu 3ameuaHuii (HEZOCTaTKM) B XOAE NPOBEPKH
3asBJIECHUS M JOKYMEHTOB (IIpM HAIWYMU) HE BBLIBICHBI JINOO
3asBUTENb (MPEICTABUTENb 3asBUTEN) HACTaMBaeT Ha IMpUEME
JOKYMEHTOB, CTEIHMAIUCT NEPEXOUT K CISAYIOIEMY AeHCTBHIO.
Wsrorosnenue xomnmit 1. B ciysae mpexacraBieHMst 3asBHTENEM (TIpEACTaBUTEIEM
JIOKyMCHTOB, 3asIBUTEISN) OpHTHHAJIOB JOKyMEHTOB, TIOJJIeKAIINX
MIPE/ICTaBICHHBIX (hOpPMHUPOBAHHUIO B €O B KOIHH, CHEUATHUCT U3TOTABINBACT UX TeXHOTOIHHYECKOE
3asBUTENIEM KOIMM ¥ 3aBepseT KOIHMM IIyTeM IPOCTaBICHUS HAIIUCHU: Crenmanuct I ———
L1A3 (mpencraBuTeneM «Komnus Bepray, ®UO crnenuanucra U 1aThl 3aBEPEHUSL. S v aJIMUHHMCTPALUH Hpusre '
T 3asBUTENs) WM cBepka | 2. B ciywae mnpencraBieHus 3asBuTeneM (IIPEACTAaBUTENEM yr Hesensckoro CKaHI; (MEDY)
KOTIMH TaKkuX 3asBUTENsI) KOMHUH JTOKYMEHTOB, HE 3aBEPEHHBIX HOTapHAalbHO, TOPOJICKOTO OKpyTa p
o Iramm st 3aBepeHus
JOKYMEHTOB C HX CMEIMANNCT MPOBEPSAET COOTBETCTBUE KOMMI OpHIMHAIaM |
OpHUTrHHAJIaMH (TIpH 3aBepsieT KOIHMH ITyTeM IpocTaBieHus Haamicu: «Komnms BepHay,
HaJIMIHH) OUO crnenuanucTa U 1aThl 3aBEPEHUSL.
Crnenyanuct NpuCcBauBaeT PEerucTPAlMOHHEIH HOME a3bIBaET Crenuanuct
JIaTy perucT aﬁnn P P P a,Z[MPIHLI[/ICT anuu Texuonoriieckoe
1.1A4 Perucrpanus 3anpoca yp p 3 MUHYTBI P obecnieueHwue:
Hesenbckoro
Kommsrorep
TOPOJICKOTO OKpyTa
1. Cnemmamuct dopmupyeT 2 53K3eMIUISIpa pPaclUCKd B
Brigaua 3asButento (ero bopmrpy, pa p
MIOJTYYCHUH JOKYMEHTOB C YKa3aHHEM HUX IepedHs U JaThl Texnonormueckoe
MPEACTaBUTEIIO) Crenuanuct
ACTIMCKU B TOJydeHHn | oo (o aZIMUHHUCTpAINU obecneuenne:
1.1A.5 P Y OIMH DJK3eMIUIAP C MONNKCHIO 3asBHUTENS MNpHOOIIaeT K 10 MmunyT p IIpunTep (MDY)
JOKYMEHTOB C YKa3aHHEM Hesenbckoro
3asIBJICHUIO Kommbrorep
WX TIePeYHs U JaThl . TOPOJICKOTO OKpyTa
BTOPOM SK3EeMIUIAP BBIAACT 3asABUTENIO0  (MPEICTABHTEIIO
MIOJTY4CHUS
3asIBUTEJISN)

1.1B. IIpuem 3asiBIeHHs 0 IPEJOCTABICHIN MyHUIMIAIBHON YCIYTH 1 MIPUIAraeMbIX K HEMy JOKyMeHTOB (Ipu obpamieHnn B MOII (B ciydae OTCYTCTBHS 3IEKTPOHHOTO IOKyMEHT0000poTa ¢
anqMuHHCTpanueil HeBenbckoro ropoackoro okpyra)

1.1B.1

IMpoBepka Ham4Hs
JIOKYMEHTAa,

1. Cnenpanuct npoBepsieT HATMIHE Y 3asBUTEIS (IPEICTaBUTEIS
3asBUTEJIS)) JOKYMEHTA, YAOCTOBEPSIOIIETO JIMIHOCTb.

5 MHHYT

Cneunanuct MOI]

Her




YIOCTOBEPAIOIIEr0
JIMYHOCTb 3asIBUTEIIS
(mpencTaBuTeNs
3asIBUTEIISN)

B ciyuae oTCyTCTBMS HaIM4ME y 3asBHUTENs (MPEICTaBHTENS
3asBUTEIS) JOKYMCHTA, YHOCTOBEPSIOLIEro JIMYHOCTh, JIHOO
OTKa3a NpPEeIbABUTh TAKOW JOKYMEHT, OTKa3blBacT B HpHEME C
Pa3bsICHEHUEM IIPUYNH.

B cmydae, ecnmm 3asBuTeNs  (IPEINCTAaBHTENb  3asSBHTEIS)
HacTaWBaeT Ha MpHEMe JOKYMEHTOB, IIpeyiaraeT HalNCcaTh
MMCbMEHHOE oOpamieHue (3kayo0y) U 3aBepIIacT MPUEM.

2. Ilpu Hamuuuu y 3asgBuUTens (IPENCTABUTEIS 3asIBUTEINA)
JOKYMEHTa,  YIOCTOBEPSIOIIETO  JIMYHOCTb,  CIELHAIHCT
yCTaHaBJIMBACT bakr HPHHAJICKHOCTH JOKYMEHTa
HPEIBSABUTEIIO IIyTEM CBEPKH BHEIIHOCTH OOpaTHBIIErOCs JIMIA
¢ ororpadueii B JoKyMeHTe.

B cmywae, ecam MOKyMEHT, YIOCTOBEPSIOMMI JHMYHOCTH, HE
NPUHAIIEKAT HPEIbSIBUTENIO, OTKa3blBaeT B MpHEME C
Pa3bsICHEHUEM IIPUYNH.

B cayugae, ecnu 3asgBuresns  (MPEACTABUTENb  3asBUTEI)
HACTaMBaeT Ha HpHEME JOKYMEHTOB, IpelaraeT HalucaTh
MUCbMEHHOE oOparieHue (3kano0y) U 3aBepIlacT MpUueM.

3. Coemuaiuct TpoBepsieT HOKYMEHT, YIOCTOBEPSIOLIHN
JUYHOCTH  3asBUTENs  (IPEICTABUTENsT  3asBHTENS))  HA
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHMSIM.

B cimywsae ycranoBneHus (akra HECOOTBETCTBHUS JOKYMEHTA,
YIOCTOBEPSIOIETO0 JINYHOCTh, YCTAaHOBJIECHHBIM TPeOOBAaHHUIM
OTKa3bIBAET B IIPHEME C Pa3bsICHEHHEM IPUYIHH.

B cayugae, ecnu 3asgBuresns  (MPEACTABUTENb  3asBUTEI)
HACTaMBaeT Ha HpHEME JOKYMEHTOB, IpelaraeT HalucaTh
MICBMEHHOE o0parieHue (3kanooy).

Ilpu orcyrctBMM  (PaKTOB  HECOOTBETCTBUS  JIOKYMEHTa,
YIOCTOBEPSIOIETO0 JINYHOCTh, YCTAaHOBJIEHHBIM TPEOOBAaHHIM
CIICIMAINCT NMEPEXOAUT K CIESAYIOIEMY AeHCTBHIO.

1.16.2

OdopmiteHne 1 mpoBepka
NIpeJCTaBICHHOIO
3asBJICHUS U JOKYMEHTOB

1. Chemuanuct BHOCHT JaHHBIC 3asBUTENS (IPEICTABHTEIIS
sasBuress) B AUC ML,

2. B ciyuae obpamenus 3asButens (IpeACTaBUTENS 3asIBUTEINA)
3a IByMs M Ooiee yciyramu, IOJy4eHHE KOTOPBIX BO3MOXHO B
paMKax KOMIUIEKCHOTO 3arpoca, CIEHHaTHCT HHQOPMHPYET O
BO3MO>KHOCTH 0()OPMIIEHHsI KOMIDIEKCHOTO 3aIpoca.

3. Ilo BeOOpy 3asBuTens (TPEACTABUTENS  3asBUTEIS)
tdbopmupyer mocpeactBoMm AUC MOL] u BbIgaeT 3asBUTEIIO
(pencraBuTenio 3asBUTEN) OJNAHK 3asBICHHUS (KOMIUIEKCHOTO
3ampoca) I 3aloJHEHUs] M NPH HEOOXOIUMOCTH OKAa3bIBaeT
KOHCYJIBTAI[MOHHYIO ITOMOILIb NIPH €70 3aM0THEHUH.

4. Tlocne 3amonHeHHs 3asfBlEHHA (KOMIUIEKCHOTO 3ampoca)
3asBUTeNeM (IpEICTAaBHTENEM 3asBUTENsI) JubO B ciydae
oOpamenuss  3asBUTENs  (IPEACTaBUTENS  3asBUTEIS)  C
3asBJICHHEM, O(GOPMICHHBEIM CaMOCTOSITENBHO, CIICIHAIHCT

25 MUHYT

Cnermmamuct MOI]

TexHonoruueckoe
obecrieyeHue:
Ipunatep (MOY)
Kommsrorep
ANC MOI]

JlokyMeHTaunoHHOE
obecrieyeHue:
3asBicHUE

[Ipunoxenue 1
[Ipunoxenue 2




HPOBEPSET €r0 Ha COOTBETCTBHME YCTAHOBJICHHBIM TPEOOBaHUAM,
a TaKkKe Ha COOTBETCTBUE BHECEHHBIX B HETO JAaHHBIX
MpEICTAaBICHHBIM JOKYMEHTaM.

5. IIpoBepsieT HanM4IHe HEOOXOIUMBIX JOKYMEHTOB.

6. Ilpm BEIIBICHMH HECOOTBETCTBHH B 3asBICHUH JHOO
OTCYTCTBHSI HEOOXOIUMBIX JHOKYMEHTOB IpeylaraeT 3asBHTEIIO
(pexncraBuTeNIo 3asBUTEIIS) YCTPaHUTb BEISIBJICHHBIE
HEJIOCTaTKU C Pa3bsICHEHUEM IPHUHH.

B cayuae cormacust 3asBuTens (IpeICTAaBUTENsS 3asBUTEINs)
YCTPaHUTDH BBISIBICHHBIE HEAOCTATKU BO3BPAILAET HOKYMEHTBI U
MpeKpanaeT NpueM.

B cmyuae, ecim 3amewaHuii (HEOOCTaTKHM) B XOJI€ HPOBEPKU
3asBJICHHS] ¥ JOKYMEHTOB (IIpH HAIIMYMM) HE BBIIBICHBI JTHOO
3asBUTEINb (IIPEACTABUTENb 3asBUTENI) HACTaMBaeT Ha IpUEMe
JIOKYMEHTOB, CICIIMAIUCT NEPEXOUT K CICAYIOLIEMY JEHCTBHIO.

H3rotoBieHue KOmui

1. B ciyuae mnpexactaBieHHs 3asBUTENEM (TIPEICTaBUTEIEM

JIOKyMEHTOB, 3asBUTEIS) OpHUTHHAJIOB JOKyMEHTOB, MOATIEKAIINX
MIPE/ICTaBICHHBIX (OpPMHPOBAHUIO B A€JIO B KOIHH, CIELUAINCT U3TOTABIMBAET HX
Texnonoruueckoe
3asBUTENIEM KOMMMM M 3aBepseT KOMMU MyTeM IMPOCTABIECHHS HAIIKCH: oBeCIeUCHIE:
(npexncraButenemM «Komnus Bepray, ®UO cnenuanmicra U 1aThl 3aBEPEHUSL. '
1.1b.3 5 MUHYT Crermuanuct MOL] [Ipuntep
3asBUTENS) WM cBepka | 2. B ciydae mpexacraBieHmst 3asBHTENEeM (TIpeACTaBUTENEM Cxanep (MOY)
KoTHif Taknx 3asBUTEIISI) KONUI JOKyMCHTOB, HE 3aBEPEHHBIX HOTapUaJbHO, p
N ramn 11 3aBepenus
JOKyMEHTOB C HX CIICIMAINCT TPOBEPSCT COOTBETCTBHE KONHMU OpHIMHAIaM U
OpHUTHHaIaMH (TIpH 3aBepsieT KOIHMHU ITyTeM MpocTaBieHus Haamucu: «Komnus BepHay,
HaJINYUH) OUO cnenmanucTa u 1aThl 3aBEPEHUSL.
Perucrpammsa 3ampoca B AC MO®II ocymecTBisiercss myTeMm TexHonoruueckoe
TIPUCBOCHUS €My HOMEpa M IaThl B aBTOMATHYECKOM PEIKIME obecnieueHwue:
1.1b.4 Perucrpanus 3anpoca p y pa i P 1 MuHyTa Crermuanuct MOL]
Kommsrorep
ANC MOI]
Crnenpanuct popMHupyeT 2 SK3eMIUBIpa PacIiCKU B ITOIYICHUN
OKYMEHTOB C YKa3aHHEM HX MEpedyHs U OaThl IOJydEeHHs
Bernaua 3asBuTento (ero AOKY Y P A v
nocpeactsoM AVC MOLI: TexHonoruueckoe
TIPEACTABUTEIIIO)
OJMH OJK3EeMIUID C MOANKMCHIO 3asBUTENS NPHOOLIAET K obecreyeHue:
PacHHCKH B ITOJIyIEeHAN
3asIBJICHUIO [Tpuntep (MDY)
1.1b.5 | IOKyMEHTOB C yKa3aHUEM o 5 MUHYT Crermuanuct MOL]
B — BTOPOH DK3EMIUIIP BBIAACT 3asABUTETIO  (IPEACTABHUTEIIO Kommbrorep
P 3asIBUTEIIS ). AUC MOI]
MOTYyYESHUS
IIpn oOpamennn 3asBUTENs (IPEICTABUTENS 3asBUTENS) C
(KOMIUIEKCHOTO 3a1poca) M
KOMIUIEKCHBIM 3aIllpOCOM BMECTO PACHHCKH BBIJAETCS BTOPOH
9K3eMIUIIP KOMIIEKCHOTO 3ampoca.
dopMmupoBaHue 1. Ha ocHoBaHMM CBeIEHHWH, YyKa3aHHBIX 3asBUTEIEM TexHonornueckoe
3asBieHus (Ipu (mpencraBuTeneM — 3asBHTENs) B KOMIUIEKCHOM  3aIpoce, obecrnievyeHue:
1.1b.6 oOpareHny 3assBUTEIs (dopMupyeT M TOMNMCHIBAET 3asBICHHE Ha MYHHIHUIAIBHYIO 15 munyT Crnenuanuct MOIL] Ipunatep (MOY)
(mpencraButens YCIIyTy, H3TOTaBIMBaeT M 3aBepsieT KOIMIO KOMIUICKCHOTO Kommbrorep
3asiBUTEIIS) C 3ampoca ANC MOI]




KOMITJICKCHBIM 3aI1IpoOCOM

1.1B.7

Hanpasnenue
JIOKyMEHTOB B
aJIMIHHCTPAIUIO
Hesenbckoro ropoackoro
OKpyTa

1. Crenmanucr OCYIIECTBISIET MHOATOTOBKY 2 9SK3EMIUIIPOB
peecTpa HalpaBIsIeMbIX JOKYMEHTOB.

2. CpoeumanucT OCYIIECTBISIET JOCTaBKy JOKYMEHTOB B
aJqMUHUCTpaLHio HeBesbckoro roposickoro okpyra.

1 pabGouwnii neHb

Cneunanuct MOI]

TexHonoruueckoe
obecriedeHue:
Kommsrorep
AVC M®I]

1.1B. IIpuem 3asiBICHHS 0 IPEJOCTaBICHIHN MyHUIIUIIATGHON YCIyTH 1 IIPUIIATaeMBIX K HEMy TOKYMeHTOB (Ipu oopamiennn B MOI (B ciydae 3eKTPOHHOTO JOKYMEH
anqMuHHCTpanueil HeBenbckoro ropoackoro okpyra)

TOOOOpOTA C

1.1B.1

[IpoBepka Hanmu4ns
JIOKYMCHTA,
YIOCTOBEPSIIOIIET0
JIMYHOCTH 3asIBUTEIIS
(pencTaBuUTEIS
3asIBUTEJIS )

1. Cnenpanuct npoBepsieT HATMYHE Y 3asBUTEIS (IPEICTaBUTEIS
3asiBUTEJIS) JOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTb.

B ciyuae OTCyTCTBMS HaIM4ME y 3asBUTENs (NPEICTaBHTENS
3asBUTENIS) JOKYMCHTA, YHOCTOBEPSIOLIEro JIMYHOCTh, JIOO
OTKa3a NpPEeIbABUTh TAKOW JOKYMEHT, OTKa3blBaeT B HPHEME C
Pa3bsICHEHUEM IIPUYNH.

B cmydae, ecnmm 3asBuTeNs  (IPEINCTAaBHTENb  3asBHTEIS)
HacTaWBaeT Ha MpHEMe JOKyMEHTOB, IIpeJlaraeT HalNcaTh
MUCbMEHHOE oOpamieHue (3kayio0y) U 3aBepIIacT MPUEM.

2. Ilpu Hamuuuu y 3asgBuTens (IPENCTABUTEIS 3asIBUTEINA)
JOKYMEHTa,  YIOCTOBEPSIOIIETO  JIMYHOCTb,  CIELHAIHCT
yCTaHaBJIMBACT bakr HPHHAICKHOCTH JOKYMEHTa
HPEIBSABUTEIIIO TIyTEM CBEPKH BHEIIHOCTH OOPaTHBILETOCs JIMIA
¢ ororpadueii B JoKyMeHTe.

B cmywae, ecnm MOKyMEHT, YIOCTOBEPSIOMMI JMYHOCTH, HE
NPUHAIIEKNAT MHPEIbSIBUTENIO, OTKa3plBaeT B MpHEME C
pa3bsICHEHUEM IIPUYNH.

B cmydae, ecnmm 3asBuTens  (IPEINCTAaBHTENb  3asBHTENS)
HACTaMBaeT Ha NpHEME JOKYMEHTOB, IIpeylaraeT HaIlucaTh
nUChMEHHOE obOparieHre (kanody) v 3aBepiIaeT MpUeM.

3. Coemuainuct TpoBepsieT HOKYMEHT, YIOCTOBEPSIOLIHN
JMYHOCTb  3asBHTENs  (NpENCTaBUTENs  3asdBUTENSA)  Ha
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHMSIM.

B cimywgae ycranoBneHus (akra HECOOTBETCTBHUS JOKYMEHTA,
YIOCTOBEPSIOIET0 JINYHOCTh, YCTAaHOBJIEHHBIM TPeOOBAaHHUIM
OTKa3bIBAET B IIPHEMeE C Pa3bsICHEHHEM MPUYIHH.

B caygae, ecnu 3asgBuresns  (MPEACTABUTENb — 3asBUTEI)
HACTaMBaeT Ha HpHEME JOKYMEHTOB, IpeularaeT HalucaTh
MICBMEHHOE oOparieHue (3kanooy).

Ilpu orcyrctBMM  (aKTOB  HECOOTBETCTBHS  JIOKYMEHTa,
YIOCTOBEPSIOIET0 JINYHOCTh, YCTAaHOBJIEHHBIM TPeOOBAaHHUIM
CIICIMAINCT NMEPEXOAUT K CIESAYIOIEMY AeHCTBHIO.

5 MHHYT

Cneunanuct MOI]

Her

1.1B.2

Odopmnenue 1 npoBepka
NIPECTaBICHHOTO
3asBJICHUS U JIOKYMEHTOB

1. Coemuanuct BHOCHT JaHHBIC 3asBUTENS (IPEICTABHTEISL
sasBuress) B AUC ML,

2. B ciyuae obpamenus 3asButens (IpeACTaBUTENS 3asIBUTEINA)
3a IByMs M OoJiee yclyraMmu, IOJy4eHHE KOTOPBIX BO3MOXKHO B

25 MUHYT

Cnermmanuct MOI]

TexHomornueckoe
obecrieyeHue:
[Tpuntep (MDY)
Kommnelotep

[Ipunoxenue 1
[Ipunoxenue 2




paMKax KOMIUIEKCHOTO 3arpoca, CIElHaTHCT HHQOPMHPYET O
BO3MOKHOCTH 0(hOPMIICHHSI KOMILIEKCHOTO 3aIpoca.

3. Ilo BoiOopy 3asBuTens (IpPEACTaBUTENS  3asBUTENA)
dbopmupyer mocpeactBom AUC MOL] u BbIgaeT 3asBUTEIIO
(npencraBuTenio 3asBUTEN) ONAHK 3asBIEHUS (KOMIUIEKCHOTO
3ampoca) AT 3alloJIHEHWs U NPH HEoOXOJUMOCTH OKa3bIBaeT
KOHCYJIBTallIOHHYIO TIOMOIIIb IIPH €T0 3aII0JTHEHHH.

4. Tlocne 3amonHeHHWs 3asABIEHHA (KOMIUIEKCHOTO 3ampoca)
3asBUTeNeM (NpPEICTAaBHTENEM 3asBUTENsI) JubO B ciydae
oOpameHust  3asBUTeNs  (IPEACTaBUTENS  3asABUTENA) C
3asBIICHHEM, O(OPMIIEHHBIM CAMOCTOSITENBHO, CIELUATUCT
TIPOBEPSIET €ro Ha COOTBETCTBHE YCTAaHOBJICHHBIM TPEOOBAHUSIM,
a TaKkKe Ha COOTBETCTBUE BHECEHHBIX B HETO JAHHBIX
MIPEACTABICHHBIM JOKyMEHTAM.

5. IIpoBepsieT HanM4IKEe HEOOXOIUMBIX JOKYMEHTOB.

6. Ilpu BBIIBIEHMH HECOOTBETCTBHH B 3asBICHHM JHOO
OTCYTCTBUSI HEOOXOIUMBIX JHOKYMEHTOB MpE/IaracT 3asBHTEIIO
(pencTaBUTENIO 3asBUTEIs) YCTpaHUTh BBISIBIICHHBIE
HEJIOCTaTKHU C Pa3bsICHEHHEM IPHUHH.

B ciygae cormacust 3asBuTEns (HIPEACTABHUTENS 3asiBUTENS)
YCTPaHUTDH BBISIBICHHBIC HEJOCTATKH BO3BpAIAeT JOKYMEHTHI U
TIPEKpaIacT MPHUEeM.

B cmydae, ecim 3amewaHuii (HEOOCTaTKHM) B XOJI€ HPOBEPKU
3asBJICHHS] ¥ JOKYMEHTOB (IIpH HAJIMYHMM) HE BBIBICHBI JTHOO
3asBUTENb (MPEICTABUTENb 3asBUTEN) HACTaMBaeT Ha IMpUEME
JOKYMEHTOB, CTIEMAIUCT NEPEXOJUT K CIEIYIOIEMY AHCTBHIO.

AVC ML

JlokyMeHTaunoHHoe
obecrieueHue:
3asBicHue

1.1B.3

N3zrorosnenue
JJIEKTPOHHBIX 00pa3oB
3asIBJICHUS
(KOMIUTEKCHOTO 3a1poca)
H JIOKyMCHTOB,
MPE/ICTaBICHHBIX
3asiBUTENICM
(mpencraBuTeneM
3asIBUTEJISN)

1. ChenuanucT OCYIIECTBISET HU3TOTOBIEHHE 3JIEKTPOHHBIX
00pa3oB 3asBiICHUS (KOMIUIEKCHOTO 3aIlpoca) W OPHUTHMHAIOB
(HOTapHanbEHO 3aBEPEHHBIX KOTIHIA) JIOKyMEHTOB,
TIPE/ICTABICHHBIX 3asBUTENIEM (TIPEICTaBUTENIEM 3asBUTEIIS) U MX
BHeceHnue B AUC M®II.

2. Bo3Bpaiaer opuriHanbl 3asBiIeHUs (KOMIUIEKCHOTO 3arpoca)
U JOKyMEHTOB 3asBUTENIO (IIPEJCTABUTENIO 3asIBUTEIS)

10 MmunyT

Cnermmamuct MOI]

TexHonoruueckoe
obecrieyeHue:
Ckanep (MDYVY)
AVC M®I]

1.1B4

Peructpanus 3anpoca

Peructpanus 3ampoca B AIC MOI] ocymecTBisercss myreMm
MPUCBOEHUS €My HOMEPA U J1aThl B aBTOMAaTHYECKOM pEXHMe

1 MuHyTa

Cneunanuct MOI]

TexHoIO0THUECKOE
obecrieueHue:
Kommsrorep
AVC M®I]

1.1B.5

Brigaua 3asButento (ero
MPEACTaBUTEIIO)
PaclKCKH B MOIY4eHUN
JOKyMEHTOB C YKa3aHUEM
WX TIePeYHs U JaThl

Crennanuct GpopMupyer 2 5K3eMIUIIPa PACIUCKU B MONY4YCHUH
JOKYMEHTOB C YyKa3aHHEM HMX IIepeYHs M JaThl MOJYYCHUS
nocpeactsoM AVUC MOLI:

OOWH OK3EMIULIp C IOANNCHIO 3asBUTENS MNPHOOIIAeT K
3asBJICHUIO

5 MHHYT

Cneunanuct MOI]

TexHonoruueckoe
obecrieyeHue:
[Tpuntep (MDY)
Kommsrorep
ANC MOI]




MOTyYECHUS BTOPOM SK3E€MIUIAP BBIAACT 3asABUTENIO0  (MPEICTABHTEIIO
3asIBUTEJIS )
Ilpu oOpamenun 3asBuTens (IPEACTaBUTENS 3asBUTEI) C
KOMIUICKCHBIM ~ 3aIIpOCOM  PacIMCKa HE BBINACTCS, BTOPOH
9K3eMIUBIP KOMILUIEKCHOTO 3ampoca xpanurcsi B MO B Teuenne
YCTaHOBJIEHHOTO CPOKa.
dopMmupoBaHue Ha OCHOBaHUU CBEIICHUH, YKa3aHHBIX 3as1BUTENIEM TexHonornueckoe
3asBiIeHUs (IpU (mpencraBuTeneM — 3asBHTENs) B KOMIUIEKCHOM  3aIpoce, obecrnievyeHue:
LIB6 oOpaleHny 3asBUTENA dbopMupyeT W MOIIHCHIBACT 3ajB/ICHHE Ha MYHHUMNATBHYIO 15 My Cremnamict M®II [Tpuntep (MDY) )
(npencraBuTens yCIIyTY, U3TOTaBIUBAET EKTPOHHBII 00pa3 3asBIEHNUS K BHOCUT Kommsrotep
3asIBUTES) C ero B AVIC MOI]| ANC MOIT
KOMIUICKCHBIM 3aIIPOCOM
Hamnpasnenne Crenuanuct OCyIIeCcTBISIET HalpaBIeHHe 3JIeKTPOHHBIX 00pa3oB
JJIEKTPOHHBIX 00pa30B JOKyMEHTOB B aJMHUHHCTpanuio HeBeabckoro ropoackoro Texnonormueckoe
L1B.7 JIOKYMEHTOB B okpyra nocpeacrsom CMOB 5 myT Cremamicr ML obecrnieyeHue: )
AJIMUHHCTPALHIO Kommnsiotep
HeBenbckoro ropoackoro ANC MOI]
OKpyTa
1.1T. IIpuem 3asiBII€HHS O PEOCTaBICHIH MyHUIUIIATEHOH yCIIyTH U IIPUIaraéMbIX K HeMy JOKYMEHTOB (TIpH 0OpallieHuH B aJMUHHCTpaIio HeBeIbckoro ropoiCKoro OKpyra B SJIEKTPOHHOM
¢dopmare)
IIpoBepka cooTBeTCTBHS
Cnenuanuct
3NEKTPOHHBIX 3asiBleHUs | CHenuanucT MpoBepsieT COOTBETCTBHE 3asBICHUS U JOKYMEHTOB B ——
1.1I'.1 U IOKyMEHTOB (Ipy HAJIMYUH) YCTAHOBICHHBIM TPEOOBAHUAM U MEPEXOAUT K 15 MunyT HeBeabeKoro Her -
YCTaHOBJIEHHBIM CIIeTYIOIEMY JEeHCTBHIO.
TOPOJICKOTO OKpyTa
TpebOBaHUIM
Crenuanuct MoArOTaBINBACT U HAIIPABIIET 3assBUTEIIO Criemmamict
(IpexcTaBUTEINIO 3asIBUTEIS) COOOIIEHHE O TTOIYICHUN Texnonormueckoe
1.1I".2 Perucrpanms 3ampoca 3asBJICHUS C YKa3aHUEM BXOJAIICTO PErUCTPAMOHHOTO HOMEpa - aHHMHHHCTpaHHH obecnieyeHwue: -
3asIBJICHUSI, aThl TIOJTydEHNs 3asBIICHHS B TMYHBII KaOUHET CBEIBCKOTO Kommsrotep
TOPOJICKOTO OKpyTa
3asiBUTENS (IPEJCTABUTENS 3asBUTENS
Hampasnenue 3asButemo | CHenuanucT MOATOTaBIMBAaCT U HANpaBIseT  3asBUTENIO
(ero mpeaCTaBUTEIIO) (mpencraBuTen0  3agBUTENSA)  COOOIIEHHME O  IOJIYyYCHHUHU
COOOIIECHUS O OJ[y4eHH! | 3asBIICHUSI W JOKYMEHTOB C  YKa3aHHEM  BXOJSIIErO TeXHOTOIHYECKOE
ZIOKYMCHTOB € YKA3aHHCM | PErHCTPALMOHHOTO HOMEpA  3asBJICHMS, JAThl  IOIydCHH Crenuanuct oBCCIeUCHIC:
1113 PETHCTPAIOHHOTO 3asIBICHUS M JOKYMCHTOB, a TakKe NCPEUHA HAUMCHOBAHMIL 15 iy aJIMUHUCTPAIIAN Tpuntep (MDY) )
HOMepa 3asiBIICHHS, JaThl | (aiiyoB, mpencTaBieHHBIX B (POPME DIEKTPOHHEIX JOKYMEHTOB, C Hesenbckoro KommbioTep
MOTY4YEHUs 3asIBICHUSI U | yKa3aHHEM MX 00beMa, M0 YKa3aHHOMY B 3asBICHUH aJpecy TOPOJICKOTO OKpyTa
JOKYMEHTOB, a TaKKe SNEKTPOHHON TMOYTBl MM B JIMYHBIA KaOWHET 3asBUTENS
MepevHsl HAMMEHOBAaHUH | (IpeACTaBUTENS 3asIBUTEIIN)
¢aiinos
1.1/1. Ilpuem 3asBICHUS O IPEIOCTABICHUN MyHHIIMIAIBHON YCIYTH H IIPUJIaraeMbIX K HEMY JJOKyMEHTOB (IIPH IOCTYIUICHHH 3asBJICHUS 1 JIOKyMEHTOB B aAMIHUCTpamuio Hesexsckoro
TOPOJICKOT0 OKpyTa HOYTOBBIM OTIPaBICHHEM)
LI Iposepka coorBercTBHst | CHEenUaIHCT IPOBEPSIET COOTBETCTBUE 3asBICHUS U JOKYMEHTOB 15 My Crenuanuct Her )
e MOCTYNMBIINX 3asBJeHUs | (IpU HAIWYMH) YCTAHOBJICHHBIM TPEOOBaHUSAM M HEPEXOIOUT K aIMUHHUCTPALIIH




1 JOKYMCHTOB

CleqyOLEMY JEUCTBHUIO.

Hegenbckoro

YCTaHOBJIEHHBIM TOPOJICKOTO OKpyTa
TpebOBaHHUIM
Crnenyanuct NpucBauBaeT PerucTPAlMOHHEIH HOME a3bIBaET Crenuanuct
JIaTy perucT aII;I/II/I P P P aZ[MI/IHLII/ICT anuu Texuonormeckoe
1.14.2 Perucrpanus 3anpoca yp p 3 MUHYTBI p obecrnievyeHue:
Hesenbckoro
Kommnsiotep
TOPOJICKOTO OKpyTa
Hanpasnenue 3asButento | Crenuanuct GpopMupyer 2 5K3eMIUIIpa PAaCHHMCKU B MONY4YCHUH T eXHOTOIHUECKOE
(ero mpeACTaBUTEIIO) JOKYMEHTOB C YKa3aHHEM HX MEPEUHs U JaThl TOIy4eHHUS: Crnenpanuct 0BCCICUCHHC:
ACIIUCKU B MOJyYEHHH | OAMH 3K3EMIUISP MPHUOOIIAET K 3asBICHHMIO; aJIMUHHUCTpPAINU .
1.14.3 P Y o P b ’ . 10 MunyT P [Tpuntep (MDY)
JOKyMEHTOB C YKa3aHHEM | BTOPOH 3K3EMIUIIP HAIPABISIET 3asBUTEIIO HA afpec, YKa3aHHBIH Hesenbckoro KoMIboTe
WX TIePeYHs U JaThl B 3asIBJICHUN TOPOJICKOTO OKpyTa P
MIOJTYYCHUS
1.2A PaccmoTpenue 3asiBIeHHs O MPEJOCTaBISHIH MyHUIIMIAIBHON YCIYTH 1 MIPUIAaraéMbIX K HEMY JOKyMEHTOB, MOATOTOBKA Pe3y/bTarTa MPel0CTaBICHNI MyHULUNANBHOH yCIIyry
CrenuannucT IMoArOTaBIINBACT:
- UH(OPMAIMOHHOE TIHCHMO, COJEPIKaIie CBEICHUS O HATHIUH
(epeune) O0OBEKTOB HEIBIDKMMOTO HMYIIECTBA, HAXOISIINXCS B Cremnaner Texnonormueckoe
MYHHUIUITIATBHOW COOCTBEHHOCTH U MPEAHA3HAUSHHBIX AN CIaul obecneyeHue:
IMoxroroBka mpoexra 7 KaneHmapHBIX aJIMUHUCTpPAIAN
1.2A.1 B apeHIY; o [Tpuntep (MDY)
perIeHus N nHei Hesenbckoro
- UH(GOPMALMOHHOE MMUCHMO 00 OTKa3€e B HAIIPABJICHUU CBEICHUH OPOICKOTO OKpYra Kommnsiotep
0 Hamuuuu (mepeyHe) OOBEKTOB HEIBIKMMOTO HMYILECTBA, P pyr
HaXONAIIMXCS B MYHHIUNAIBHOM  COOCTBEHHOCTH U
NIpeAHAa3HAUCHHBIX UL CIAYH B apEHIY
1. JIOIDKHOCTHOE JIMIIO IIPOBEPSIeT JaHHbIE, YKa3aHHBIC B IIPOESKTE
pelIeHusI.
N JloJKHOCTHOE JIUIO
2. Ilpy OTCYTCTBHM 3aME€YaHUH NPHUHUMAET pEILICHHE ITyTeM
aJIMUHHUCTPAIIAN
1.2A.2 [TpunsaTue pemenus MOJMKCAHUS IPOEKTa 5 MUHYT -
Hesenbckoro

3. Ilpm HamuuuM 3aMeYaHMH K MPOEKTY BO3BpALIAET €ro
CIELUUANUCTy A IOBTOPHOIO OCYLIECTBICHUS JCHCTBUIA,
CBSI3aHHBIX C IIOATOTOBKOM NPOEKTA PELICHUS

TOPOJICKOTO OKpyTa

1.3A Hampasnenne (Bblaua) pe3ynnbTaTa IpeJOCTaBICHUS MyHHIIUIIAIBHONH YCIIYTH (IIPH THYHOM OOpAIeHNH B aIMUHUCTPAIMI0 HeBeabckoro ropoickoro okpyra 100 MoCTyINIEHHN JOKyMEHTOB

IIOYTOBBIM OTHpaBJIeHPIeM)

Creuuanuct yBeaoMIsIeT 3asiBUTeNs (PEICTABUTEIsI 3asIBUTEIIS) TexHosoruueckoe
VBeoMIIeHHE 3asIBUTEIIS Creruanuct
(npejcTasHTens 10 TeneoHy 0 BO3MOXKHOCTH TTOJIYYCHHUS PELICHHS AIMHHHCTPALIH obecrnievyeHue:
1.3A.1 P 10 MunyT p [Tpuntep (MDY)
3asIBUTEJIS1) O TOTOBHOCTH Hegsenbckoro
CILICHUS TOPOJICKOTO OKpyra Kommsiorep
P P Py Tenepon
CrenuaaucT OCYLICCTBISIET BBIJa4y pELICHHS IPU JHYHOM Creruanuct TexHONOMIHECKOE
Hanpasnenue (Bbiaua) | oOpamieHHd — 3asBUTENs  (IPEACTABUTENSL  3asBUTENs) B aIMHHUCTpPALUN
1.3A.2 10 MuHYT obecrieueHme:
peLIeHus aaMuHHECTpanuio HeBenbckoro ropockoro okpyra Hesenbckoro
Kommsrorep

TOPOJCKOTO OKpyTa

1.3b Hampasnenue (Bblaua) pe3ynbTara NpelocTaBleHus MyHHLUIaabHOH yeayru (B M®L] Ha OymakHOM HOCHTEINE, TOJYYeHHOM U3 aAMUHHUCTpayi HeBenbckoro ropoickoro okpyra, B cirydae

OTCYTCTBHUS DJICKTPOHHOT'O Z[OKyMeHTOO60pOTa C aIIMPIHHCTpaHHeﬁ Hesenbckoro TOpOJCKOI'0 Oprra)




Ioxrotoska peectpa CrienuanucT OCyIIECTBISET MOATOTOBKY 2 3K3EMILUIIPOB peecTpa Crenuanuct TexHonoruueckoe
peecTp HaIpaBIISIEMBIX JTOKYMEHTOB. aZIMUHHUCTpPAINU obecnieyeHue:
1.3b.1 nepenady JOKyMEHTOB B 10 MmunyT -
MI Hesensckoro [Tpuntep (MDY)
TOPOJICKOTO OKpyTa Kommbrorep
CrenuanucT OCyHIeCTBISIET CBEPKY JOKYMEHTOB C PEeCTPOM N
1.35.2 | IlomyyeHue NOKyMEHTOB y DKy JIOKyM PECCTPOM, 1 pabGouwnii neHb Crermuanuct MOL] - -
JIOCTaBKY IOKyMeHTOB B M®II.
1. CrennamucT BHOCUT CBEACHMS O TOCTYIUICHHHM PELICHHS B Texnonornueckoe
VYBenomnenue 3asButenss | AUC M®II. obecrieueHue:
MpeCTaBUTENS 2. VYBenomiser 3asBuTens (MPEACTaBUTENS 3asBUTENA) O N AUC MD
1.3B6.3 (e A (npex ) 1 pabouwii neHb Cnermmamct MOI 1 -
3as{BUTENS) O TOTOBHOCTU | TOTOBHOCTH DEIIEHUS] CHOCOOOM, YKa3aHHBIM 3asBUTENEM Kommsrotep
perIeHus (pencraBuTeNeM 3asBUTEIS) IIPH IT0ade 3aIpoca. Tenepon
1. Croemmamucr mnpH  JHYHOM  OOpAaIICHHH  3asBUTEISL Texnonormueckoe
npexacTaButens 3asButens) B MOL[ ocymecTBiaser BbLIay obecnieyeHue:
1.3b.4 Beinaua pemenus (npen ) 1 ocym Aaty 10 MunyT Crnenuanuct MOIL]
pereHus. Kommnsiotep
2. CBepenus o nmonyueHnt perenus BHocsatest B AUC ML ANC MOI]

1.3B Hanpasnenue (Bblaua) pe3ysibTaTa NpeJocTaBIeHNs] MyHUIUIaabHOM yeiayru (B M®PL] Ha OymMakHOM HOCHTEIE, TOATBEPIKIAAIONIEM COAEPIKaHNUE 3JIEKTPOHHOTO JOKYMEHTA,
0 TOPOJICKOT0 OKPYra B MJICKTPOHHOM (popmaTe, B Cilydae HaJIMUHs IEKTPOHHOTO JOKYMEHT0000pOTa ¢ aIMUHHUCT

AIMUHHUCTpAUN Hegenbckor

IMOCTYIIUBIIETO U3

pauneii HeBesbCKOro ropoJickoro okpyra)

CrenuanucT  OCYIIECTBISICT  HAIpPaBICHUE  DIICKTPOHHOIO Crenuanuct
Hanpassienme nokymenTta B MOI] nocpeacreom CMOB AJMUHUCTPALUU Texuonorneckoe
1.3B.1 JNIEKTPOHHOTO ™ p 10 munyT p obecrnievyeHue: -
Hesenbckoro
nokymeHnTa B MOIL] Kommsrorep
TOPOJICKOTO OKpyTa
1. CpoempanucT  OCYIIECTBISAET MHPOBEPKY  DIEKTPOHHOTO
! ym POBEPKY P Texnonoruueckoe
JOKyMEHTa, TMOCTYIMBIIETO0 U3 aaMHUHUCTpanuu Hesenbckoro oBCCIeUCHIC:
TOPOJICKOTO OKPYTa, YCTAaHOBJICHHBIM TPEOOBAHUSIM. .
o N [Tpuntep (MDY)
1.3B.2 | Ilonyuenue noxkymeHtoB | 2. Ha ocHOBaHUHM CBEJCHUH, COAEPKAILUXCS B IJIEKTPOHHOM 1 pabouwnii 1eHp Crnenuanuct MOIL] AUC MOI] -
JIOKYMEHTE, OCYIIECTBIECT IOATOTOBKY U 3aBEPEHUE JOKYMEHTA KoMiboTe
Ha OyMaXHOM HOCHUTENE, MOATBEP)KNAIONIEM COJAEpIKaHHE p
3NEKTPOHHOTO IOKYMEHTA
1. CrennanucT BHOCUT CBEACHMS O TOCTYIUICHHHM PELICHHS B Texnonornueckoe
YBenoMieHUE 3asBUTEISL
ANC MOII. obecrieueHue:
(mpencraButens .
1.3B.3 2. VYBemomysier 3asBHTENS (IPEICTaBHTENS 3asBUTENS) O 1 pabouwnii 1eHp Crnenuanuct MOIL] ANC MOI] -
3asIBUTENIS1) O TOTOBHOCTH
CLLICHMST TOTOBHOCTH pEIICHHS CIHOCOOOM, YKa3aHHBIM 3asBUTENEM Komnstorep
P (IpexcTaBUTENEM 3asBUTEIS) IIPH ITOade 3aIpoca. Tenepon
1. Cpoemuamuct @pd  JUYHOM  OOpalleHHUHW  3asBUTENA TexHonoruueckoe
npexacrasutens 3asButens) B MOL[ ocymecTBiaser BbLIay obecrieyeHue:
1.3B.4 Beinaua pemenus (npen ) 1 ocym Aaty 10 MunyT Crnenuanuct MOIL]
pereHus. Kommnsiotep
2. CBepenus o nonyueHnt pemenus BHocsatest B AUC ML ANC MOI]

1.3T" HampaBnenue (BbIgada) pe3yabTaTa IpeaocTaBiIeH s MyHAUIAIBHON YCIyTH (IOKYMEHTOB (TIpH

oOpalieH!: B aJMHHU

CTpanuro Hegenbckoro

TOPOJICKOTO OKpYyTa B 3JIEKTPOHHOM (opMmare))

1.3I'.1

Hampasnenne (Bbiada)
perieHus

Crennaauct B 3aBUCHMOCTH OT crioco0a MoJTy4eHHs pe3yibTaTa
YCIIyTH HaIpaBJIseT YBEJOMIICHUE O IPHUHATHH Pe3ysbTara ¢
MIPUII0KEHUEM JIEKTPOHHOH KOIIMHU pe3yabTaTa:

- 4epe3 JIMYHBIH KaOWHET 3assBUTEIIS;

- Ha aJpeC MIEKTPOHHON IOYTHI

10 MmunyT

Cnenuanuct
aJIMUHHUCTPAIIH
Hegenbckoro
TOPOJICKOTO OKpyra

TexHonoruueckoe
obecrieueHue:
Kommsrorep







e 8. HHOCTHU NPEIoCcTABJIeHN ""moaycayru" B )JIeKTPOHHOM M
Pazpean 8. "Ocodennoc exocTaBJjie "monyc " B 2JIEKTPOHHO opme"

Croco0 moaun skano0b!
Ha HAPYILICHUE TTOPSIKa

Cnoco0 omntatst MIPEIOCTABICHUS
Crioco6 nosryaeHus " "
Crnoco6 npremMa i perucTparun 3asBUTENIEM Cnioco6 nomyyeHus noxyciayru" u
3asiBUTEIEM Croco0 3amnvcyu Ha IIpreM B Croco6 GpopmMupoBaHuUs . .
OpraHoM, MPeI0CTABISAIOIIUM roCyJapCTBEHHOMN CBEJICHHI 0 X0oze J0cyAe0HOrO
nHpopMayu o opras, M®II nng nogauu 3arpoca o .
YCIyTy, 3aIpoca U HHBIX MOIITHHBI WITH HHOH BBITIOJIHEHUSI 3a1IpOca O 00’KaIOBaHUS
CPOKax Y HOpsIIKEe 3aIpoca O MPeA0CTaBICHUN NIPEXOCTaBICHAN o
" " " " JOKYMEHTOB, HEOOXOJUMBIX IS IUIAThI, B3UMAEMOH 3a TIPEA0CTABICHUN (BHECYIEOHOTO)
MIPEIOCTABICHUS TIOIyCIIyT! HOIYCIYTH " " "
e — NIPEIOCTABICHHS YCIYTH MIPEIOCTaBICHHE MOIYCIYTH 00’KaJIOBaHUS PELICHHUH 1
Y "nomyciyru" nericTBui (Oe31ecTBI)
oprasa B IIporecce
noxyderust "moayciayra"
1 2 3 4 5 6
1. OdunnansubIit 1. 3anuch Ha IpUEM B OpraH: Uepes skpaHHyIO HOpMY He tpeGyercs mpenocraBieHne Her JInaHbIil KabuHeT 1. OdunnansHeIil calT
caiiT oprana - Ha PIITY 3asiBUTEIEM JOKYMEHTOB Ha 3agButens Ha PIITY oprasa
2. EIITY http://nevelysk.sakhalin.gov.ru/.; OyMaXHOM HOCHTEIIC 2 EIII'Y
3.PIITY - PIIT'Y. 3.PIITY
4. Iloptan denepanbHOU
2. 3anuch Ha npueMm B MOLI: rocyIapCTBEHHOH
- opunmansHeIA cait MOILI; MHPOPMAITHOHHOH
- PIII'Y. CHUCTEMBI,
obecrnieunBaroreit
porecc J10cy1e6HOro
(BHECyneOHOTO)

00aoBaHUs peIIeHHH 1
JiercTBHid (0€31eHCTBHS)
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