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IHOCTAHOBJIEHUE
AJIMAHUCTPALIMU HEBEJILCKOI'O TOPOJICKOI'O OKPYT'A

or 19.09.2022 N 1347
T .Herenbck

O06 yTBEpXKIECHUH aJIMHUHUCTPATUBHOIO
periameHTa MPEIOCTaBICHHUS
MYyHULUNATBbHOU ycinyru «OTHeceHue
3eMeNlb WJIM 3€MENbHBIX Y4YacTKOB K
OTIPE/IETICHHON KaTerOpPUH WJIH TEPEBO/T
3eMeNlb WM 3E€MENbHBIX YYacTKOB W3
OJTHOM KaTErOpHUH B IPYTYIO»

B cootBercTtBHmM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHu3alMy IPEAOCTaBICHUS TIOCYJAapCTBEHHBIX W  MYHHULMIAIBHBIX  YCIYI»,
IIOCTaHOBJIEHUEM aaMuHucTpanun Hesenbckoro ropoackoro kpyra ot 01.06.2022 . Ne
720 «OO6 yrtBepxknaeHuun IlepedHss MyHUIUOAIbHBIX (TOCYJApCTBEHHBIX) YCIYT,
NPEJOCTABISIEMbIX U HCHOJHSAEMBIX aIMUHHUCTpaIed MYHHMIMIIAIBHOIO 0O0pa30BaHUs
«HeBenbckuii  TOpoACKOM  OKpyr» W IOABEJAOMCTBEHHBIMH  MYHHUIIMNAJIbHBIMU
YUpEXKACHUIMHU», PYKOBOJICTBYSCH CT. CT. 44, 45 YcraBa MyHULIMIIaILHOTO 00pa30BaHus
«HeBenbCKui ropoJICKON OKpyIr», aiMUHUCTpaus HeBerbckoro ropoACcKoro okpyra

I[TOCTAHOBJIAET:

1. YTBEpaUTH aJMUHUCTPATUBHBIN perinaMeHT IIPEIOCTaBIICHUS
MYHULUINIAIBHON yCIyru «OTHECEHHE 3€MeNb WU 3€MEJIbHBIX YYaCTKOB K OIPEACICHHON
KAaTeTOPUM WJIM TEPEBOJ 3E€MENIb WIM 3€MEJbHBIX YYacTKOB M3 OJHOM KaTeropuu B
JIpYryro» (mpunaraercs).

2. Pa3mecTuTh HacTOfIEe MOCTAHOBIEHHWE HAa CETEBOM  H3JaHHUU
«HopmatuBHbIE TpaBoBbIe akThl HeBeIbCKOTO ropoACKOro OKpyra» M OnyOJMKOBaTh B
rasere «HeBebckue HOBOCTIY.

3. KoHTponb 3a HCIONHEHMEM HACTOSIIETO IOCTAHOBJIEHUS BO3JIOKWUTH Ha
nepBoro Buie-mapa Hesensckoro ropojackoro okpyra Powxxuny H.B.

Hcnonnastomuii 0053aHHOCTH MApa

HesenbCckoro ropoackoro okpyra H.B. Ponxunna




YTBEPX/IEH
IIOCTaHOBJICHUEM aIMUHUCTPALIUU

HeBenbckoro ropoackoro okpyra
ot 19.09.2022 r. Ne 1347

AJIMUHUCTPATHUBHBIN PETJIAMEHT ITPEJJOCTABJIEHU S
MYHULIMAIIAJIBHON YCJIYTU «OTHECEHUE 3EMEJIb UJIN
3EMEJIbHBIX YYACTKOB K OITPEJEJTEHHON KATETOPUU WJIN
[IEPEBO/I 3EMEJIb 1JIN 3EMEJIbHBIX YUACTKOB U3 OJJHOM
KATETOPUU B JPYI'VIO» HA TEPPUTOPHMI MYHULIMITAJIBHOI'O
OBPA3OBAHNS «HEBEJIbCKUI TOPOJICKOM OKPYI'»

Paznen 1. OBIIME ITOJIOXXEHW A
1.1. Ilpeamer perynupoBaHUs aIMHHUCTPATHBHOTO PETrilaMEHTa

Hacrosiumii  agMUHUCTpPaTHBHBIM  pErJIAMEHT  YCTAHABIMBAET CPOKU U
ITOCJIEIOBATENIBHOCTD AJIMUHUCTPATUBHBIX MPOLEAYP U aIMUHHUCTPATUBHBIX IEHCTBUI
IIPY IPEIOCTABICHNH MYHHIMNAIBHOW YCIyrn «OTHECEHHE 3€Meb WU 3E€MEJIbHBIX
YYacTKOB K OIPEAEICHHON KaTeropuu WiM MEePEeBO 3€MEIb WINA 3€MEIbHBIX YYaCTKOB
W3 OJJTHOM KaTE€TOpHUH B APYTYIO»

1.2. Kpyr 3asBureneit

1.2.1. 3asgButensiMu  ABIAOTCS  (PU3MYECKHME JUIA, B TOM YHCTE
3apErUCTPUPOBAaHHBIE B  KAaueCTBE  MHAMBUAYAJIbHBIX  MpEeANpUHUMATENEH,
IOpUINYECKUE JIULIA. (1anee — 3asBUTEND).

1.2.2. 3asBuTens BpaBe 00paTUTHCS 3a TIOJYYEHUEM YCIYTU Yepe3 MpeaCTaBUTE.
[TonmHOMOYMST TIpEICTABUTENS, BHICTYIAIOMIETO OT UMEHHU 3asBHUTENS, MOATBEPKIAIOTCS
JIOBEPEHHOCTHIO, O(OPMIIEHHOW B COOTBETCTBHM C TPEOOBAHUSIMH 3aKOHO/ATEIHCTBA
Poccutiickoit denepanuu (nanee - mpeaCcTaBUTEINN).

1.3. TpeboBanust k MOPSAKY HHPOPMUPOBAHUS O
MPEIOCTABICHIH MYHUIIUTIATBHOU YCIIYTH

1.3.1. CripaBouHas undopmarus:

Anpec mecta HaxoxaeHus: CaxamuHckas oOmactb, T. HeBenbck, yn. Jlenuna, 15,
aaMUHHCTpanus HeBeabCcKkoro ropoJcKoro okpyra.

I'paduk pabotsl agmunucTpanuu Hesenbckoro ropoackoro okpyra: ¢ 8.30 no 12.30
u c 14.00 mo 18.00 B OynHuE AHH.

CropaBounble TenedoHBl aIMHHHACTpAaUMu HeBenbcKoro ropoJICKOTO OKpyra:
8(42436)61301, 8(42436)60512.

Anpec odunmansHOro cairta agMUHHUCTpauuu HeBenbckoro ropojckoro Ookpyra
http://nevelysk.sakhalin.gov.ru/.

Anpec >IeKTpOHHOM MOYTHl aAMUHUCTpauMM HeBeabCKOro ropojackoro oxpyra:



nevelsk@sakhalin.gov.ru.

1.3.2. Uundopmarusi 1o BOmpocaMm MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyTH
coo0I1aeTcs 3asiBUTENSIM:

- TIpU JINYHOM OOpallleHuu B aIMUHHUCTpaIuio HeBenbCcKoro ropoickoro OKpyra;

- Tpu OOpallleHHHd C HUCIOJIB30BAHHEM CpPEICTB Telne(OHHOW CBS3M MO HOMEPY
tenedona 8(42436)60512;

- IpY MTUCbMEHHOM OOpaIeHUH B aIMUHUCTpaIUio HeBenbcKOro ropoickoro okpyra
0 MOYTE JUOO B AIEKTPOHHOM BUJIE;

- IOCPEACTBOM Pa3MEILECHNS CBEICHUN:

1) na odunmanpbHOM MHTepHeT-caliTe agMUHHUCTpaluud HeBembCcKOTro ropojcKoro
okpyra http://nevelysk.sakhalin.gov.ru/;

2) B PpErHOHAIBHOW TocydapcTBeHHON wuHMopMarmonHoi cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX yeayT (GpyHkimit) CaxanuHCKoM o0nactuy (najiee -
PIIT'Y) https://gosuslugi65.ru/;

3) B denepanbHOI rocynapcTBeHHOM MHPOPMAIIMOHHON crucTeMe «EauHbIi mopTat
TOCYIapCTBEHHBIX W MYHUIUINAIBHBIX ycayr (QyHkouit)» (mamee - EITY)
www.gosuslugi.ru;

4) Ha MHPOPMAIIMOHHOM CTEHJIE, PACIIOJIOKEHHOM B aJIMUHUCTparuu HeBeiabckoro
TOPOJICKOTO OKpYTa.

1.3.3. CBenenust 0 Xoje MPEAOCTABICHUS MYHUIIUMATBLHOW YCIYTH COOOIIAIOTCS
3asIBUTEIISAM:

- Ipy JUYHOM OOpallleHnd B aJMHUHUCTpanuio HeBeabCKoro ropojckoro
OKpyra B MOMEHT OOpallleHHS;

- npu oOpalieHuyd B aJMUHHCTpanuio HeBenbCcKoro ropojackoro okpyra c
UCTIOJIb30BAHUEM CPEJICTB TeIe(POHHOMN CBS3H;

- IpU MUCbMEHHOM 0OpallieHny B aIMUHUCTpaluio HeBenbckoro ropoackoro
OKpyra TyTeM HampaBlIeHUs OTBETOB IIOYTOBBIM OTHPABIECHUEM, IOCPEICTBOM
UH(POPMAIIMOHHO-TEICKOMMYHUKALIMOHHBIX ~ ceTell  olmero  mosb3oBaHus (1O
ANIEKTPOHHOW ToYTe, 1Mo (akcy, a Takke B (opMe 3JIEKTPOHHOTO JOKYMEHTa) B aJipec,
yKa3aHHbIH B OOpalleHMH B CpPOK IMPEJOCTABICHUS MYHHUIMMAIBHON  YCIIyTH,
YCTAHOBJICHHBIM TmoApasaesnioM 2.4 pasnena 2 HACTOSIIETO aJAMUHHUCTPATUBHOTO
periJameHTa.

1.3.4. UudopmupoBaHue IpoBoaUTCSA B GopMme:
- YCTHOTO MH()OPMUPOBAHUS;
- MUCEMEHHOTO MH(POPMUPOBAHHUS.
1.3.4.1. VYcrHoe nH(OPMHUPOBAHUE OCYILECTBIISIETCS CHelranuCcTaMu
agMUHUCTpauu HeBelbcKOoro TOpPOJACKOro OKpyra IMpu oOpalieHuW 3asBUTENe 3a
uH(pOpMaIUel JTUYHO WIH TT0 TeNedOoHy.
CrienuanucThl, OCYIIECTBISIONIME YCTHOE WH(HOOPMHpPOBAHUE, MPUHUMAIOT BCE
HEOoOXOMMbIE Mepbl ISl Jaud TOJHOIO0 M ONEpPAaTUBHOTO OTBETa HA IOCTABJICHHbIE
BOIIPOCHI.


mailto:nevelsk@sakhalin.gov.ru
http://nevelysk.sakhalin.gov.ru/

YcTHOE MHGOPMUPOBAHUE KAXKIOTO 3asIBUTEIISI OCYIIECTBIIICTCS B TCUCHUE BPEMEHH,
HEOOXOIUMOTO JJIsl €ro HH(HOPMUPOBAHUSI.

1.3.4.2. Tlpu orBerax Ha TenepOHHBIE 3BOHKH CIEHHAIUCTBI AJMUHUCTPALUU
HeBenbckoro ropojckoro okpyra HOApoOHO, B KOppeKTHOH (opme HHOOPMUPYIOT
00paTUBLIMXCS 3asBUTENIEN 10 MHTEPECYIOIMUM UX BonpocaM. OTBET JOKEH HAUMHATHCS
¢ HMH(pOpMaUMM O HAUMEHOBAaHMU OpraHa MECTHOIO CaMOYIpAaBJEHUS, B KOTOPBIU
oOpatuicst 3asiBUTENb, (AMUIMM, HMMEHH, OTYECTBE M JIOJDKHOCTU CIEIHAIUCTa,
IPUHSBIIETO Te€IE(POHHBIN 3BOHOK.

IIpn ycTHOM OOpamieHuu 3asBUTENS (10 Tele(OHY) CIIEHUATUCThl aAMUHUCTPALIUU
HeBenbckoro ropoJckoro okpyra Aar0T OTBEThl caMocToATenbHO. Eciu cnenuanuct,
KOTOPOMY OOpaTHJICS 3asBUTENb, HE MOXET OTBETHTh Ha BONPOC CaMOCTOSITENBHO, TO
3asBUTENb JIOJDKEH OBITh HANpaBieH K APYroMy CIELUATMCTy WIN K€ oOpaTHBLIEMYCS
3asIBUTEINIO JOJDKEH OBITh COOOIIEH TeNePOHHBIN HOMEp, [0 KOTOPOMY MOKHO HOJYYUTh
HE00X0AUMYyI0 HH(pOpMaIUIo, JUO0 CHEMUAINCT MpellaraeT 3asBUTENI0 OOpaTUTHCA
NUCbMEHHO.

1.3.4.3. TlucbmeHHOE€ HWH(POPMUPOBAHHE OCYIIECTBIAETCA IMYTEM HaIpaBICHUS
MUCHPMEHHBIX OTBETOB TOYTOBBIM OTIIPABICHUEM HWJIU IOCPEICTBOM HHGOPMAIUOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel 00IIeT0 MOIb30BaHUs (I10 AIEKTPOHHOM MoYTe, 1Mo (pakcy)
UCXO/sl U3 BBIOPAHHOTO 3asBUTEIIEM CIIOCOOa HAMPABIEHUS EMY OTBETA.

OtBetr Ha oOpalieHue 3asBUTeNs MPEAOCTaBISIETCS B MMPOCTOM, YETKON U MOHSATHOU
dopmMe c ykazaHwem (amMuIMM, WHHUIMAIOB, HOMEpa TeneQoHa CHelralucTa
aaMUHKUCTpanuu HeBeabCckoro ropoJickoro okpyra.

[Ipn npenoctaBieHUMM KOHCYJIbTAllMH IO MHUCBMEHHBIM OOpalIeHHsIM O XOJe
IIPEIOCTABICHNUS] MyYHULIUNIAIIBHOM YCIYTH OTBET HANPABISAETCS B CPOK HE MPEBBIILIAIOIINN
CPOK IIPEJIO0CTaBIICHUS YCIYTH, YKa3aHHbIN B MyHKTE 2.4.

1.3.5. HudopmupoBanue 3asBUTENCH CIENUATUCTAMH MHOTO(YHKIIMOHAIHLHOTO
LIEHTpa NPEIOCTABICHUS TOCY/IapCTBEHHBIX U MYHHUIIMNANBHBIX yciayr (nanee - MOLI) u
pasMenieHue MHGOPMALMM O TNPEJOCTABICHUM MyHUIMNAnIbHOW yciuyru B MOI]
OCYILIECTBIIACTCS MPU HATUYUHU COTJIAIIEHUS O B3aUMOJEHCTBUU MEXAY aIMUHHUCTpaLUEH
Hepenbckoro ropoackoro okpyra u M®PI[ B COOTBETCTBHM ¢ TpeOOBaHUSAMH
nocranoBieHus IlpaButenscrBa Poccuiickoii @enepanuu ot 22.12.2012 Ne 1376 «O6
yTBepxkaeHuu [IpaBuin opraHu3aiuu JeATeIbHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB
MIPEOCTABIICHUS T'OCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI).

1.3.6. Apmunuctpauus HeBenbckoro ropojackoro okpyra —oOecrneduBaeT
pa3MelleHue U akTyaau3alno nHdopmanuu, ykazanHoi B myHkre 1.3.1-1.3.2 Hacrosiuiero
paszaena aJMHHUCTPATUBHOTO PETIaMeHTa, Ha MH()OPMAIITMOHHOM CTEH/I€ aIMUHUCTPAIIH
HeBenbckoro ropojackoro okpyra, opunuanbHoM VHTepHeT-caiiTe aJIMUHUCTpAILUH
HeBenbckoro ropoackoro OkKpyra, B TOCYJapCTBEHHOW WH(MOPMAIMOHHOW CHUCTEMeE
«PeecTp rocymapCTBEHHBIX M MYHHUIMIAIBHBIX ycHyr ((QyHKIHIA), MPeaoCTaBIseMbIX
OpraHaMu HCHOJHHUTENbHOUW BracTH CaxaluHCKOM o00NacTH, OpraHaMu MECTHOTO
CaMOYIIpaBJICHUs] MYHUIUNAIbHBIX 00pazoBaHuii CaxalMHCKOM 00JacTH, a TakKxke
MOJIBEIOMCTBEHHBIMH MM YUpEXACHUSAMU» (fanee — peruoHanbHblil peectp), EINIY u
PIIT'Y.



Ha ET'TTY u PIIT'Y pa3smemaetcs cieayromniasi HHPOpMAaIus:

1) ucuepnbIBalOMUi MMEepEeYeHb JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBICHHUS
MYHHUIMIAIBHON yCIIyr, TpeOOBaHUS K O()OPMIIEHHIO YKA3aHHBIX JOKYMEHTOB, a TaKkKe
IepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIPABE NPEJICTABUTh IO COOCTBEHHOMU
UHUIUATHUBE;

2) KpyT 3asiBUTEIICH;

3) CpoK IpeAoCTaBIEHUSI MyHULIMIIAJIBHON YCIyTH;

4) pe3ynbTaT MPEIOCTaBICHHUS] MYHUIIUTAIBHOW YCIYTH, TOPSAIOK MpPEICTaBICHUS
JIOKYMEHTA, SIBJISOIIEr0Cs PE3YIbTaTOM MPEOCTABICHUS FOCYJapCTBEHHON YCIYTH;

5) ucuepnbIBAIOIIMKA MEpPEUYEeHb OCHOBAHMM JUISI NMPUOCTAHOBJICHMSI WU OTKa3a B
IPEIOCTABICHUN FOCYAAPCTBEHHOMN YCIyTH;

6) o mpaBe 3asBHUTENsI Ha JocyaeOHoe (BHecymeOHOe) oO)kajloBaHWE JCHCTBUMI
(O6e3neiicTBUS) M PpEIICHWH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJIE IPEIOCTABICHHS
MYHULIANIAIBHON YCIIYTH;

7) Gopmbl 3asBieHuil  (YBEIOMJICHH, COOOIIEHUI), UCHOJIb3yeMble IpHU
MPEIOCTABICHUA MYHUITUTIATBHON YCIYTH.

Hoctyn Kk uHQOpMamuu O CpOKax MW MOPSJKE TNPEJOCTABICHUS YCIYTH
OCYIIECTBIIICTCS 0€3 BBITIOJIHEHHS 3aIBUTENIEM KaKUX-TM0O0 TpeOOBaHU, B TOM 4uciie 0e3
UCIIOJIb30BAHUS MPOTPAMMHOTO OOECTIEUYEeHUsI, YCTAaHOBKAa KOTOPOrO0 HA TEXHUYECKUE
cpelcTBa 3asBUTENST TpeOyeT 3aKIIOYEHHS JTUIEH3MOHHOTO WM WHOTO COTJIAIICHHS C
npaBooOJiajaTesieM MPOTPaMMHOTO OOecleyeHus, MNPeayCMaTpUBAIOIIETO B3WMaHUE
IUIAThl, PETHCTPAIMI0 WJIM aBTOPU3AIMIO 3asBHUTENs, WIM TNPEJOCTABICHUE UM
MEPCOHATBHBIX JTAHHBIX.

Pazzen 2. CTAHJIAPT ITPEJOCTABJIEHUAMYHULIMIIAJIBHOM YCIIYTU
2.1. HammeHOBaHME MyHULIUIIAIBHON YCIIYTH

OTHeceHne 3eMenb WM 3€MENIbHBIX YYACTKOB K ONPENEICHHON KAaTErOpUH WU
[IEPEBOJ, 3€MEJIb UJIU 3€MEJIBHBIX YU4aCTKOB U3 OJHOU KaTErOpUU B IPYTyIO

2.2. HaumeHOBaHME OpraHa MECTHOro caMmoymnpasieHus: CaxalnuHcKoi obnacTu,
IIPEIOCTABIIAIOIETO MYHULIUIIATBHYIO YCIYTy

[IpenocraBieHne MYyHULUNAIBHOM YCIYTM OCYIIECTBIISIETCS aJMUHUCTpaALUEH
HeBenbCkoro ropoJickoro okpyra.

[TonyueHrne OOKYMEHTOB (CBEIEHMII), KOTOpbIE 3asABUTENb BIIPaBE MPEICTABUTH
CaMOCTOATCIBHO, a npu HCIIPCACTABJICHUH 3arpanrmBacMbIX mocpeaACTBOM
MEXBEIOMCTBECHHOI'O B3aHMOﬂ€ﬁCTBHH, OCYHICCTBIIAACTCA ITPU 06paIII€HI/II/I B:

- OenepalibHYI0 HAJOTOBYIO CiTy )0y Poccuu;
- ®@epnepanbHyl0 clyX0y TOCYJapCTBEHHOW pETUCTpaly, Kajactpa |
KapTorpaduu.

Anmunuctpanus HeBenbCKOro ropoJCKOro OkKpyra He BIIpaBe TpeOoBaTh OT
3asBUTENS OCYIIECTBICHUS ICUCTBHI, B TOM YHCJIE€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIS
MOJIYYCHHS] MYHMIIMITAJILHONW YCIYyTM W CBSI3aHHBIX C OOpalieHueM B WHBIE
rOCYJIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHHUs, OPraHU3alWH, 32
UCKIIFOUCHHUEM TMOJYYEHUs YCIYr U TOJYy4YeHUs JOKyMEHTOB U HH(pOopmanuu,
MPEAOCTABISIEMBIX B PpeE3yJibTaTe MPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B



MepEeYHH, yKa3aHHbIe B yacTu 1 ctatbu 9 @enepaiibHOTO 3akoHa OT 27 uronst 2010 r. Ne
210-®3 «O6 opraHmzaluMM MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMIIMITAIBHBIX
yeyr» (nanee — @3 Ne 210-D3).

2.3. Pe3ynbpTar npenocTaBiaeHuss MyHULIAIIAIBHOW YCIIyTH
2.3.1. Pe3ynpTaToM npeaocTaBiIeHUs] MyHUIIUIAIBHOW YCIIYTH SIBISIOTCS .

- IIPY TOJIOKUTEIHHOM PEIICHUU:
- pemieHue 00 OTHECEHMM 3E€MEJBbHOTO YYacTKOB K OIPEAENIEHHON KaTeropuu
3€METIb;
- peleHre o MepPeBo/ie 3€MEbHOTO Y4acTKa U3 OJTHON KaTeropuu B APYTYIO.

- IPY OTPULIATEIBHOM PEILICHUN:
- perieHre 00 OTKa3e B MPEJOCTABICHUN MYHUIIUIAIBHON YCIYTH.

2.3.2. OcHOBaHMS TS IPUHATHS OTPUIIATETHHOTO PEIICHHS MTPET0CTABICHHS
MYHUIUIIATEHON YCITYTH:

- HaJIu4Me OTPHULATENBHOTO 3aKIIOYEHHSI TOCYJAapCTBEHHOW HKOJIOTHYECKOU
AKCIIEPTH3HI B CIy4ae, €CIIU €€ MPOBEICHNE TPEIyCMOTPEHO (peliepaibHBIMU 3aKOHAMU;
- YCTAHOBJICHHE HECOOTBETCTBHSI HCIIPAIIMBAEMOT0O LIEJIEBOIO Ha3HAYECHUS 3€MEIIb
WM  3€MEJbHBIX  YYAaCTKOB  YTBEPXKACHHBIM JOKYMEHTaM TEPPUTOPUAIBHOTO
IJIAHUPOBAHUSL M JOKYMEHTAllUU MO IJIAHUPOBKE TEPPUTOPHH, 3EMIIEYCTPOUTEIBHOMN
JIOKYMEHTAlINH;

- C X0/IaTaliCTBOM OOPATHIIOCh HEHAJISKAIIEE JIUIIO;

- K XOJATaWCTBY MPUJIOKEHBI JOKYMEHTHI, COCTaB, (opMa WU COJIEpKAHUE
KOTOPBIX HE COOTBETCTBYIOT TPEOOBAHUSM 3€MEIHHOTO 3aKOHOIATENIbCTBA;

-HEKOPPEKTHOE 3amojIHeHHuEe O0Os3aTeNbHBIX ToJel B (opme 3asBiieHUS O
npenoctaBinennn ycuyru Ha EINIY (HemocToBepHOE, HEMpPaBUIBLHOE JTUOO HEMOIHOE
3aII0JTHEHHUE);,

-MIPE/ICTABIICHUE HEMOJHOTO0 KOMILJIEKTa JOKYMEHTOB, HEOOXOIUMOIo st
MIPEAOCTABJICHUS YCIIYTH;

-TIPEICTaBIICHHBIC JOKYMEHTHI, HEOOXOUMBIE JIJIsl TPEIOCTABIICHUS YCIYTH,
yTpaTUIIv CUITY;

-IIPEACTABIICHHBIE JOKYMEHTBI UMEIOT MOJYUCTKU U UCIIPABIICHUS TEKCTA,
KOTOPBIEHE 3aBEPEHBI B OPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu;

-IIPEACTABJICHHBIE JOKYMEHTBI COJIEPKAT MOBPEKACHHUS, HATMYUE KOTOPBHIX HE
MO3BOJISIET B MIOJTHOM 00bEME HCIIONIH30BaTh MHGOPMAIIMIO U CBEJICHUS, COIePIKAIINECS
BIOKYMEHTAX, JJIsl IPEIOCTABICHUS YCIYTH;

-TIPEICTaBIICHHBIC AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB HE MO3BOJISIOT B MOJHOM
o0BeMe MPOYHUTATh TEKCT JOKYMEHTA U (WJIM) PACTIO3HATh PEKBU3UTHI JJOKYMEHTA;

-1ojja4a 3amnpoca O NpeIOCTABICHUN YCIYTU U JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTABICHUS YCIYTH, B JJICKTPOHHOW ¢opMe C HapyIIEHHWEM YCTaHOBJICHHBIX
TpeOOBaHU.



HereZ[CTaBJ'ICHI/Ie 3asABUTCIICM JOKYMCHTOB, KOTOPBLIC OH BIIPABC MPCACTABUTL I10
COOCTBEHHOM HHUOUATUBC, HC ABJIICTCA OCHOBAHUCM MJIA OTKa3a B IIPCHOCTABICHHUU

YCIIYTH.
2.4. Cpox npeoCTaBiIeHUs] MyHUIIUTNIATIBHON YCIyTH

Cpok mpenocTaBieHUs MYyHULUNAIbHONM Yyciayru — 15 pabouumx JHEH co JHSA
NOCTYIJICHUSI 3asBIIEHUS O MPEJOCTABIEHUH MYHHULUIANBHON yciyru, 0e3 ydera
HaIPaBJICHUA PE3YJIbTATA IIPENOCTaBICHNSI MYHULIUIIAIbHON YCIIYTH.

B cnyuae HanpaBieHus: yBelOMIIEHHsI B 31€KTpOHHOHN popme nocpeactsoM EINTY,
PIII'Y BHe pabGouero BpeMeHU aiMUHHUCTpai HeBenbckoro ropoJckoro okpyra, i1u0o B
BBIXOJIHOM, HepaOouumi Npa3IHUYHBIA JAeHb JHEM TIOCTYIUIEHHS YBEAOMIICHUS U
JIOKYMEHTOB (IIpY MX HAJUYMHU) CUUTACTCS MEepBbIi pabouuii AeHb 3a JTHEM HaAIpaBICHUS
YBEJIOMJICHUSI.

B cnywae mnpencraBimenus 3asBieHus uepe3 MOPI[ cpok mpenocraBiieHUs
MYHHULIMIIAJIIBHOM yCIayru wucuucisercs co JHA nepenaun MOPI[ yBegomienus u
JIOKYMEHTOB (ITpH UX HAJIUYUH), B aAMUHUCTpaLU0 HeBenbCcKOoro ropoickoro oKpyra.

2.5. HopmaTuBHBIE IPaBOBBIE aKThI, PETYIUPYIOIINE MTPEIOCTABICHHE
MYHUIIMITATIEHON YCIyTH

2.5.1. [IpenocTraBieHre MYHUIIUIIAIBLHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU
CO CIIEAYIOIMMU HOPMAaTUBHBIMU MPABOBBIMU aKTAMHU:

- 3emensHbIM KojaekcoM Poccuiickorr ®enpeparuu ot 25.10.2001 Ne 136-D3
(«Poccuiickas razera», Ne 211-212, 30.10.2001);

- ®enepanbubiM 3aKk0HOM Poccuiickoit @eneparuu ot 06.10.2003 Ne 131-D3 «O6
001X MPUHIIMIIAX OPTaHU3AIMU MECTHOTO camoympaBieHnus B Poccutickoit deneparmmy
(Cobpanue 3akononatenbcTBa Poccuiickoit @eaeparuu, 06.10.2003, Ne 40, ct. 3822);

- I'panoctpoutenbHbIM KogekcoM Poccuiickoit deneparuu ot 29.12.2004 Ne 190-D3
(«Poccuiickas razera» Ne 290, 30.12.2004);

- denepanpubiM 3akoHOM Poccuiickoit denepanuu ot ot 21.12.2004 Ne 172-03
(pen. ot 30.12.2021) "O mepeBojie 3eMeNb WK 3eMEIbHBIX YUaCTKOB U3 OJHOM KaTErOpuu

B JIpyTyo".

2.5.2. IlepeuyeHb HOPMATHUBHBIX NIPABOBBIX AKTOB, PErYJIUPYIOLIUX MPEJOCTABICHUE
MYHUIUOAIBHOM ycnyru (C yKa3aHHEM PEKBM3UTOB M HCTOYHHKOB O(HIIMAIBLHOIO
omyOJIMKOBaHMs), pa3Mmeniaercs Ha oduuuansHoM HWHTepHeT-caiiTe agMUHHUCTpalUU
Hesensckoro ropoxackoro okpyra, EIII'Y, PIII'Y wum B peruoHaabHOM peecrtpe.
AnmunncTpanus HeBenbcKOoro TropojcKoro okpyra oOecreduBaeT pa3MelleHHe Mo
aKTyaJIM3allMl0  TEPEYHs  HOPMAaTUBHBIX  IPAaBOBBIX  AKTOB,  PEryJHUPYIOLIUX
NPEeIOCTaBICHUE MYHULMIAJIBLHOW YCIYrd, Ha CBOEM O(HIIMAIbHOM caiiTe, a Takke B
COOTBETCTBYIOLIEM Pa3/eile PETHOHAIBHOIO PeecTpa.

2.6. VcuepnbiBatoniuii nepedeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
3aKOHO/IATEJIbHBIMY WJIM NHBIMA HOPMAaTUBHBIMU ITPABOBBIMH aKTaMU IS
[IPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH, C PAa3[CICHUEM Ha JOKYMEHTHI U
uH(OPMAIIHIO, KOTOPBIE 3asIBUTENb JTOJKEH MPEICTABUTh CAMOCTOSITENIBHO, U



JIOKYMEHTBI, KOTOPBIE 3asiBUTENb BIIPABE MPEICTABUTH O COOCTBEHHOM MHUITMATUBE, TaK
KaK OHM TIOJIIeKAT MPEJACTABICHUIO B paMKaxX MEXBEIOMCTBEHHOTO HH(GOPMAITMOHHOTO
B3aNMOJIEUCTBUS

2.6.1. Bcayyae odpaienusi 00 OTHeCEHUN 3eMeJIb K ONpeIe/IeHHON KaTeropuu 3eMeib
3asiBUTEINIb TOJIAeT 3asBJIEHUE O MPEJOCTABICHUM MYHHUIMIIAIBHON YCIyru mo ¢opme,
coriacHo nmpuiioxkenuto Ne 1 k HacTosieMy AJMUHUCTPAaTUBHOMY PETJIaMEHTY.

B cnyuae mnpencraBieHuss 3asBICHHMS NpPU JIMYHOM OOpalIeHUM 3asBUTENS
(mpencTaBuTeNs 3asgBUTENs) MPEAbSBISETCS IOKYMEHT, YAOCTOBEPSIOUIUN JUYHOCTH
3asBUTENA (IPEICTABUTENS 3aBUTENS), ISl yIOCTOBEPEHUS TMYHOCTH U CBEPKH JIaHHBIX,
YKa3aHHbBIX B YBEJIOMJICHUH.

K 3asBienuto npuiararoTcs Clieyronme J0KyMeHThI:

1) cornacue(si) mpaBooOianatensi(ei) 3eMeNIbHOr0 y4acTKa Ha OTHECEHHUE
3eMEeJIbHOTO y4YacTKa K OINpeAeNIEHHON KaTeropuu 3eMellb (3a MCKIIOYEHHEM ciydvas,
€CJIUNPABOOOIaIaTEeNIEM 3€MEIbHOTO y4acTKa SIBJSETCS JIMIO, ¢ KOTOPBIM 3aKJIIOYEHO
coryaimieHue o0 yCTaHOBJICHUH CEPBUTYTA B OTHOIIEHUHU TaKOTO 3€MEJIBHOTO Yy4acTKa);

2) MIPaBOYCTAaHABJIMBAIOLIME WJIM IPaBOYIOCTOBEPSAIOIINE JTOKYMEHTHI Ha
3€MENbHBIM YYaCTOK;

3) MPOEKT  PEKYJbTUBAIIMM  3eMelb (B CiIy4asX, YCTaHOBJIEHHBIX
3aKOHOJATELCTBOM);

4) CBEIEHUS O  IMOJIOXKUTEIbHOM  3aKIIOYEHUH  TOCYAapCTBEHHOMN
HKOJIOTMYECKON SKCIEepTU3bl (B CiIydae, €CiIu €€ IPOBEJIEHUE MPEeIyCMOTPEHO
denepadbHBIMU 3aKOHAMH, HAa OCHOBaHMU cTaThu 2 DenepanpbHOrO 3aKOHA OT
21.12.2004r. Ne 172-®3 (pen. ot 30.12.2021r.) «O nepeBoae 3eMelb WK 3€METbHBIX
Y4aCTKOB U3 OAHOM KaTErOpUH B IPYTYIO»).

B ciy4yae o0paieHusi 0 nepeBoje 3eMeJbHOI0 y4acTKa U3 OAHOM KaTeropuu B
APYIYIO 3asBUTENb IOJACT 3asBICHUE O IIPEAOCTABICHUM MYHMIMIIAIBHOM YCIYTH I10
dbopme, cornacHo mpusiokeHHto Ne 2 K HacToAleMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae mnpencraBieHus 3asBICHUS TpPU  JMYHOM OOpaIlleHUH 3asBUTEIS
(mpencTaBuTeNs 3asBUTENSA) INPEABSBISIETCS JOKYMEHT, YAOCTOBEPSIOLIUN JUYHOCTH
3asBUTEINS (MIPEeICTaBUTENS 3asIBUTENA), A1 YAOCTOBEPEHUS TMYHOCTH U CBEPKH JIaHHBIX,
YKa3aHHBIX B YBEJOMJICHHUH.

K 3asBJIEHUIO IPWIIATAIOTCS CIEAYIOIIHUE TOKYMEHTBI:

1) cornacue(si) mpaBooOsagaTensi(ei) 3eMeNbHOr0 ydacTka Ha TIEPEeBOJ
3eMeJIBHOTO yJacTKa U3 COCTaBa 3eMeJb OJHON KaTeTOPUH B IPYTYIO (32 UCKITIOUEHUEM
cilydasi, eciM IpaBooOiasaTesieM 3€MeNIbHOTO y4YacTKa SIBJISETCS JIMIO, C KOTOPHIM
3aKJIFOYEHO CoTTameHne 00 yCTaHOBJICHHH CEPBUTYTA B OTHOIIICHUH TAKOTO 3€MEIBHOTO
ydacTka);

2) MPAaBOYCTAaHABJIMBAIOIINE WA TPAaBOYIOCTOBEPSIONINE JOKYMEHTHI Ha
3€MENbHBIM Y4aCTOK;

3) MPOEKT  PEKyJIbTUBALMM  3eMellb (B  CllydasiX, YCTAHOBJICHHBIX
3aKOHOJIaTEeILCTBOM);
4) CBEIICHUSI O  TMOJOXXHUTCIBHOM  3aKIIOUYCHHH  TOCYJapCTBEHHOU

IKOJIOTUYECKON AKCHEepTU3bl (B Ciy4ae, €CIIM €€ TPOBEICHHE MPETyCMOTPEHO
denepanbHBIMA 3aKOHAMH, HAa OCHOBaHMU cTaThu 2 DenepanbHOr0 3aKOHA OT
21.12.2004r. Ne 172-®3 (pen. ot 30.12.2021r.) «O mepeBoje 3eMeNb WU 3eMEJIbHBIX



YYacCTKOB U3 OJAHOM KaTErOpUH B IPYTYIO»).

2.6.2. 3asBUTENH BIpPaBE CaMOCTOSTEIHHO TPEICTABUTH CICAYIONNE TOKYMEHTHI,
HEO0OXOIMMBIE JIJISl TOTYyYEHUs] MYHUIIUTAIbHON yCIyTH:

1) cBeneHuss w3 EXWHOrO TOCYAapCTBEHHOIO peecTpa IOPUAMYSCKHX JIMI[ - B
VYnpasnenue OenepanibHOM HAIOTOBOM ciyk0bI 110 CaxaauHCKON 001acTH;

2) cBemeHWss W3 EQMHOrO TrocylmapCTBEHHOTO peecTpa  HHAMBHIYATbHBIX
npeAnpuHUMaTeNei - B YrupasneHue OeaepanbHON HATOTOBON C1ykObI 10 CaxaamHCKON
00acTu;

3) cBeneHus U3 EQMHOTO rocyIapcTBEHHOTO peecTpa HEJABMKUMOCTH B OTHOIIICHUH
3eMENbHOTO ydacTka - B Ympapienue DenepanbHoil CiyxkObl TrocyaapcTBEHHON
perucTpanuu, kagactpa u kaprorpaduu no CaxainHcKkoi 006J1acTu.

2.6.3. VYBegomieHHUE W JIOKYMEHTBHI, MPEIyCMOTPCHHBIC HACTOSIIAM Pa3ieiioM
aJIMUHUCTPATHUBHOI'O PETJIAMEHTA, MTOJIAl0TCS 3asBUTENIEM (TIPECTaBUTEIIEM 3asiBUTEIS):

1) Ha OymMa)XHOM HOCHTEJIE:

- IMYHO B afMHUHKCTpanuio Hesenbckoro ropoackoro okpyra wim M®II, ¢ koTopsim
aniMUHHMCTpanueil HeBenbCKOro TroOpoJICKOro OKpyra 3akII4eHO COTJIAIeHHE O
B3alMO/JICHCTBUN;

- MOCPEACTBOM IIOYTOBOrO OTIIPABIICHMS B ajpec aamMuHucTpauuu Hesenbckoro
TOPOJACKOI0 C OIIMCHIO BIOKEHHS U YBEAOMICHUEM O BPYUECHUHU.

2) B opMe 3IEKTPOHHOTO JJOKYMEHTA:

- yepe3 nuuHbI kabunet Ha EINITY, PIIT'Y.

2.6.4. DNEeKTpOHHBIE JIOKYMEHTBHl JOJDKHBI COOTBETCTBOBATh TpPEeOOBAHUSM,
YCTaHOBJICHHBIM B nojpasjene 2.14 HacTosnero aAIMMHUCTPATUBHOTO PETJIAMEHTA.

Konuu JAOKYMCHTOB, IIPpUJIAraCMbIC K 3adBJICHHUIO M HAIIPABJICHHBIC 3aABUTCIICM IIO
IIo4TEC, JOJI’KHbI OBITH YAOCTOBEPCHBI B YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM ITOPAAKE.

JIOKyMEHTBI, TOCTYIMBIIWE C HapylmIieHUEM TpPeOOBAaHMM, YCTaHOBJICHHBIX
HAaCTOSAIINM ITIYHKTOM aIMUHUCTPATUBHOIO  PETJIAMEHTA, CUUTAIOTCS HE
MPEICTABICHHBIMH.

2.6.5. 3anpeniaercst TpeOOBATH:

1) mpencraBieHuss AOKYMEHTOB M MHGOpPMAlMM WU OCYIIECTBIICHUS JEHCTBUMH,
IIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHUBHBIMHU
IIPAaBOBBIMU  aKTaMH, pEryJUPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIIME B CBSI3H C
IIPEA0CTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) mpeAcTaBlIeHUs TOKYMEHTOB M MH(QOpMAlMU, B TOM YHKCJE MOJTBEPKIAIOIINX
BHECCHHME 3asiBUTEJIEM IUIATHl 33 MPEIOCTABICHUE MYHMIMIAIBHOM YCIYI'M, KOTOpBIE
HaXOoJATCs B pacOPsKEHUH OPTaHOB, MPEAOCTABISAIONINX MYHULIUITAIBHYIO YCIYTY, HHBIX
rOCYJapCTBEHHBIX  OpraHoOB, OPraHOB ~ MECTHOTO  CaMOYIpaBlieHuss  JH00
IIOABEJOMCTBEHHBIX  TOCYJAapCTBEHHBIM  OpraHaM  WIM  OpraHaM  MECTHOIO
CaMOYIPABJICHUS OpPraHM3alUi, y4acTBYIOUIMX B IPEIOCTABICHUM NPEIYCMOTPEHHBIX
gacteto 1 cratbm 1 ®3 Ne 210-®3 MyHUUUMINAIBHBIX YCIYyr, B COOTBETCTBUU C



HOPMAaTUBHBIMU IIPaBOBbIMM akTamMu Poccuiickon @Dexepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu CaxaaMHCKOW 00JacTH, MYHUIIMIIAJbHBIMHU MPAaBOBBIMU aKTaMH, 3a
HCKIIIOUEHUEM JIOKYMEHTOB, BKJIIIOUEHHBIX B OINpEETICHHBIN YacThio 6 crtatbu 7 @3 Ne
210-@3 mepedeHb TOKyMEHTOB. 3asBUTENb BIPABE MPEACTABUTH YKa3aHHBIC TOKYMEHTHI
¥ UH(POPMAIUIO B OPTraHbl, MPEJOCTABISAIONINE MYHUIIUIATBHYIO YCIYTY, IO COOCTBEHHOM
VMHULIMATUBE;

3) nmpeacTaBlieHHA JOKYMEHTOB M HMH(OpPMAlLMH, OTCYTCTBHE M (WMJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh IPHU MEPBOHAYAIBHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHUIIUINAIBLHON YCIyru, Ju00 B
IIPEAOCTABICHUY MYHULMIIAJIBHON YCIIYTH, 3a UCKIFOUEHUEM CIIEAYIOIINX CIy4aecB:

—  WU3MEeHeHue TpeOOoBaHMIl HOPMATHBHBIX IIPAaBOBBIX AaKTOB, KACAIOIIMUXCS
MIPEAOCTABICHUS] MYHUIIMNIATBHOM YCIyTH, NOCJE NEPBOHAYAIBHOM MOJAa4YM 3asBJICHUS O
MIPEAO0CTABICHUN MYHHUIIUIIATbHON YCIIYTH;

—  Hanuyhe omMOOK B 3asBJICHUM O NPEJOCTABICHHMM MYHUIUMNAIbHOW YCIYTH U
JNOKYMEHTaxX, IOJAaHHBIX 3asBHUTENIEM IIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS MYHHIIMITAIILHON YCIyru, OO B
MPEAOCTABICHUN MYHUIUIIAIBHON YCIYTH U HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

—  HCTEYEHHWE CpOKa JEWCTBHSI JOKYMEHTOB WJIM H3MEHEHUE HH(pOopManuu mnocie
MEPBOHAYAIBHOTO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsI TPEJOCTaBICHUS
MYHHIIMITATLHOM YCIYTH, TMOO B MPEIOCTABICHUN MYHUIIUTIATHLHON YCIIYTH,

- BBISIBJICHHE JOKYMEHTAJIBHO MOJTBEPKIACHHOTO (akTa (IPU3HAKOB) OIMIMOOYHOTO
WIM TPOTHUBONpPABHOTO JedcTBUA (Oe3aeicTBUs) JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBFHYIO YCIYTY, MyHUIIUIIAJIBLHOTO CITY’KaIlero, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, MPHU MEePBOHAYATHLHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJISl MIPEAOCTABICHUS MYHUIMIAIBHON YCIYTH, JIMOO B MPEAOCTABICHUU
MYHHMIMIAIBHON YCIYTH, O YeM B MUCbMEHHOM BUJIE 3a MOANKUCHIO0 pYKOBOAUTENS OpraHa,
NPEJOCTABISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(YHKIHMOHAIHLHOTO
LEHTpa MpU NEPBOHAYAIBHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS] MyHULIUIIAJILHOM YCITyTH, YBEAOMIISIETCS 3asIBUTENb, & TAK)KE IPUHOCSITCS
U3BUHEHUS 32 JIOCTaBJIEHHbIE HEY00CTBA.

4) mpencraBieHuss Ha OyMaXHOM HOCUTENE JOKYMEHTOB U HH(popMainuwy,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crateu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranuzanuu
IPEIOCTABIEHNUS] TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYI», 3a HCKIIOUEHUEM
Clly4yaeB, €ClIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX HU3BSATHE SIBISETCS
HEOOXOJMMBIM YCIIOBUEM TMPEAOCTABICHUS TOCYJApCTBEHHOM WM MYHHUIMIAIbHON
YCIYTH M UHBIX CITy4aeB, YCTAaHOBJICHHBIX (De/epaTbHBIMU 3aKOHAMH.

2.6.6. Ilpu mpemocTaBiIeHUH MYHHUIIMNAIBHOW YCIYTH B D3JEKTPOHHOU (opme ¢
ucnons3zoBanreM EIII'Y, PIIT'Y 3anpemeno:

— OTKa3blBaTh B TIpUEME 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX st
IIPEAOCTABIICHUS] MYHUIUMIIAJIBHON YCIYTH, @ TAaK)KE B IIPEIOCTABICHUN MYHUIUIIAIbHON
yCIIyTH, B Clly4ae €CJM 3ampoc M JOKYMEHTHI, HEOOXOAMMBbIE IJisi MPeJOCTaBIICHUS
MYHUIIUTAIBHOW yCITyTH, OJaHbl B COOTBETCTBUH C MH(OPMAIUEH O CPOKax U MOPAIKE
NPeJOCTaBICHNS MyHULIMTIANBHON yciyru, onyonukoBanHoi Ha EINTY, PIITY;

— TpeOoBaTh NpHU OCYIIECTBICHNH 3aMIMCH HA IPUEM B aIMUHKUCTpanuio HeBenabckoro
TOPOJICKOT0 OKpYTa Ui MHOTO(QYHKIIMOHAJIbHBIHN LIEHTP OT 3asBUTEIIS COBEPILIECHUS HHBIX



NeHCTBUN, KpOME MPOXOKIACHUS WACHTU(UKALNN U ayTeHTU(UKALMU B COOTBETCTBUH C
HOPMAaTUBHBIMU ITpaBOBBIMU akTamMu Poccuiickoit Penepanuu, ykazaHus LEJNIH IpUeMa, a
TAaK)K€ TMPEJOCTABICHUS CBEJIEHUM, HEOOXOAMMBIX [UIsl pacyera JJIUTEIbHOCTU
BPEMEHHOT0 MHTEPBaja, KOTOPbIH HEOOX0IUMO 3a0pOHUPOBATH JJIs IPUEMA.

2.7. UcuepnbIBaloONIUi MepeuyeHb OCHOBAHMI
JUTsl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEIOCTABIICHUSI MyHUITUIIATBHON YyCIyTH

OcHoBaHMeEM )1 OTKa3a B IPUEME IOKYMEHTOB, HEOOXOJUMBIX ISl TPETOCTaBICHUS
MYHHUIMIAIBHON YCIyru SIBISETCS OTKa3 3asBUTENS (MPEACTABUTENS 3asBUTENS) MPU
JUYHOM OOpallleHUH NMPEAbIBUTh JOKYMEHT, YOCTOBEPSIOIIUI TNYHOCTD.

2.8. McuepnpIBaromuii nepeyeHb OCHOBAHNUN JJIS1 TPUOCTAHOBJICHUS TPEAOCTABIICHUS
MYHUIMIAIBHON YCIyTH, OTKa3a B IPEIOCTABICHUY MYHULIMIIAIBHON YCIyTH

2.8.1. OcHoBaHMs I TPUOCTAHOBIICHHSI NPENOCTABICHHUS MYHULUNAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHusi AJi1 OTKa3a B TMPEJOCTAaBICHUU MYHUIUIAIBHON YCIyTH
OTCYTCTBYIOT.

2.9. llopsinok, pa3Mep U OCHOBAHMS B3UMaHUs I'OCY1apCTBEHHOW MOUUIUHBI WU
WHOU IUIaThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIMIIATLHOW YCIYTH

[IpenocraBieHre MyHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS] OECIIIaTHO.

2.10. MakcumanbHbIN CPOK OKHUIAHUS B OUEPEIH MPH MOAA4€e 3apoca O
MIPEOCTABIEHUY MYHUIMITAJIIBHON YCIIYTY U MPU MOJYYEHNUH PE3yJIbTaTa
IIPEAOCTABIICHUS MYHULMIIAJIIBHON yCIIYyT!

MakcuManbpHbII CPOK OKUJAHUS B OYEPEIH NIPU MTOAAYE 3aIPOCa O MPEIOCTABICHUN
MYHULUIIAJIBHON YCIYTHM W IPU IOJYYEHMM DPE3ysibTaTa MYHULMIIAJIBHOW YCIYI'M HE
JIOJIKEH MPEBBIIATH 15 MUHYT.

2.11. Cpox peructpanuu 3amnpoca 3asgBUTENS
O MPEJOCTABICHUN MYHUIIUIIAILHON YCIIYTH

Peructpanusa 3ampoca 3asgBUTENST O NPENOCTABICHUM MYHULUIIAIBHOM YCIYTH
OCYILECTBIIAETCS B JE€Hb IIOCTYIUIEHMs 3ampoca B agMUHHCTpauuio Hesenbckoro
ropozackoro oxkpyra uiu MOII.

Peructpanus 3amnpoca npu nojaaye B 31eKTpoHHOH popme ¢ ucnonszoBanueM EIITY,
PIII'Y ocymecTBisieTCss B aBTOMAaTHYECKOM PEKHUME.

2.12. TpeGoBaHus K TOMEUICHUSIM, B KOTOPBIX
MIPEAOCTABIISIETCS MYHULIAIIAJIBHAS YCIIyTa



2.12.1. Ilpuem 3agBUTENEH OCYIIECTBISECTCA B CIEHUAIBLHO OOOPYIOBAHHBIX IS
ATUX IlIeJied TIOMENICHUSAX, KOTOphIe OCHAIIAITCS WH(POPMAIMOHHBIMU TaOJIHMYKaMU
(BBIBECKAMM) M JIOJKHBI COOTBETCTBOBATh KOM(OPTHBIM TSI 3asIBUTEJICH YCIOBHSIM.

[Tomerniennst, B KOTOPBIX MPEIOCTABISETCS MYHUIIUTIATBHAS yCIyTa, JTOJDKHEI OBITh
000py/IOBaHBl ~ aBTOMATHYECKOW  TMOXKApHOW  CHTHaIW3allMel ©W  CpeJACTBaAMU
MOXKapOTYIICHHS, CACTEMOM OIOBEIICHHUS O BOBHUKHOBEHUHN UPE3BBIYAtHOM CUTYaIIH.

B 3manuum, rae opraHu3yercs TpHEM 3asBUTENCH, MPEayCMAaTPUBAIOTCS MeECTa
00111eCTBEHHOTO TI0JIb30BaHUS (TYaJIEThI).

2.12.2. Mecra OXuAaHHS W MeCTa [JI1 MNOpPHEMA 3alpOCOB 3asIBUTEIICH O
MPEAOCTABICHUN MYHULIMNAIBHOW YCIYTHM JOJDKHBI OBITh OOOpPYAOBAaHBI CTYJIbSIMU
(KpecenbHBIMH CEKIUSMH, CKaMbsIMHU), a TaKXKe CTOJIaMU (CTOMKaMH) C KaHUEISIPCKUMU
MPUHAJICKHOCTSIMU JJIS OCYIIECTBICHHS HEOOXOIUMBIX 3aInCcel.

2.12.3. Mecta a1t uHGOpMUPOBaHUS 3assBUTENICH 000pyayIOTCS HHPOPMAITMOHHBIMH
CTCHJIaMH, Ha KOTOPBIX pa3MelIacTCs BU3yallbHAS M TEKCTOBas HHPOPMAIIHsI, B TOM YUCIIC
oOpa3lbl 3amOJHEHUs 3alMpoca W TEepedYeHb JIOKYMEHTOB, HEOOXOMUMBIN st
MIPEIOCTABJICHUS MYHUITUTIATBHON YCITYTH.

2.12.4. TlomemieHusi, TMpeAHA3HAUYCHHbIE HJIsi TPEIOCTABICHUS MYHHIIMIAIBHON
YCIIYTH, JOJDKHBI YAOBJIETBOPATH TPeOOBaHUSIM 00 oOecrieueHur OecTpensTCTBEHHOTO
oCTyna WMHBAIMIOB K OOBEKTaM COIMANbHOW, WHXXEHEPHOM U TPaHCIOPTHOU
UHQPACTPYKTYp © K TPEJOCTAaBIIEMbIM B HHUX YyCIyraM B COOTBETCTBUHU C
3aKOHOJIaTeNIbcTBOM Poccuiickon denepanuiu 0 COIMaIbHOM 3alMTE HHBAIINIOB.

2.12.5. B nensix oGecniedeHus JOCTYMHOCTA MYHUIIMITAILHOW YCITYTH /11 HHBAJIUIOB
JIOJIKHBI OBITH 00ECIIEUEHBI:

- yCIIOBUsL O€CTIPENsITCTBEHHOTO JIOCTYIA K 00BEKTY (34aHMIO, TOMEIICHHIO),
B KOTOPOM MPEIOCTaBISETCS yCayra, a Takke A OecHpensaTCTBEHHOIO IMOJIb30BaHUS
TPAHCTIOPTOM, CPEJICTBAMHU CBSI3U U MH(POPMAIIUU;

- BO3MOKHOCTh CAaMOCTOSITEJIbBHOTO TIEPEABUKEHUS IO TEPPUTOPUM, Ha
KOTOPOW PacIoJIORKEHbI OOBEKTHI (37aHUs, MTOMENICHUs), B KOTOPHIX MPETOCTaBISIOTCS
YCIIYTH, a TaK)Ke BXOJla B TaKu€ OOBEKTHI M BBIXOJla U3 HUX, MOCAJKH B TPAHCIOPTHOE
CPEACTBO U BBICA/IKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAHUEM KPECa-KOJSCKU;

- COMPOBOXKJEHUE WHBAJIUAOB, UMEIOIIUX CTOMKHE paccTpoilcTBa (yHKUIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEIBIKCHUS;

- HaJJIeXxallee pasMelleHne oO0OpyloBaHUsS M HocuTened uHopManuu,
HEOOXOIMMBIX JUIsl 0OecTieueHrsT OeCIPErsITCTBEHHOTO JTIOCTYIa WHBAUAOB K 00BEKTaM
(3maHusAM, MOMEILIEHUAM), B KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIyraM C Y4ETOM
OTpaHUYEHUN WX KU3HENICITCIIbHOCTH;

— nyOnupoBaHue HEOOXOIMMOM MJisi WHBAJIUIOB 3BYKOBOW U 3pUTEIHHOU
uHpOpMaINH, a TAK)KE HAJMICEN, 3HAKOB M HHON TEKCTOBOM U rpaduueckoil HHPpopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelbe(HO-TOUeHHBIM pudToM bpaiins;

- JIOITYCK CypJIoTIepeBOAYMKA U TU(DIOCYpAOTIEPEBOIUNKA;

- JIOTTYCK Ha OOBEKTHI (3/1aHUsI, TTIOMEIIEHHU), B KOTOPBIX MPEIOCTABIISIOTCS
YCIIyTH, COOAKU-TIPOBOJHHMKA TIPH HAIUYUHM JIOKYMEHTA, TOJTBEPKIAIOMEro ee
crieruaibHOe 00YUYCHHE U BBIJITABAEMOTO IO (JOpME U B MOPSIIKE, KOTOPHIC OMPEIEIISIFOTCS
dbenepanbHBIM OpPraHOM HCIOJHUTEIBHONW BIJIACTH, OCYIIECTBISIIOMIUM (PYHKIIUUA 10



BbIpa0OTKE W pealv3ali TOCYIapCTBEHHOM MOJUTUKA W HOPMAaTHBHO-IIPABOBOMY
peryiaupoBaHuio B chepe COlManbHOM 3alUThl HACEICHHUS,

- OKa3aHWE HHBAJIUIAM IOMOLIM B IPEOJOJIEHUU OapbepoB, MEMIAOIINX
IIOJIYYEHUIO UMM YCIIYT HAPABHE C IPYTHUMHU JIMLIAMHU.

2.13. [loka3aTenu JOCTYITHOCTH U KayecTBa
MYHULAIIAJIBHON YCIIYT'H

2.13.1. Iloka3arenu JOCTYMHOCTH ¥ Ka4eCTBAa MYHULIMNIAIBLHON YCIYTH:

1) noctynHOCTh MH(pOPMALIMK O TOPAIKE MPEIOCTABICHHUSI MYHULIUIIAJBHON YCIIYTH;

2) BO3MOXHOCTb MOJTy4eHUS MH(OPMALIMK O XO0JI€ TIPEIOCTABICHUS MYHUITUTAIBHON
yCIyTH, B TOM YHCIE C HUCIHOJIb30BaHHEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI;

3) BO3MOXHOCTb TMOJYyY€HUs MyHUUUNaiIbHOW yciayru B M®L, B ToM uucne
MIOCPEICTBOM 3amlpoca O MPEJOCTAaBICHUM HECKOJIBKUX YCIYr (ajnee — KOMILIEKCHBIM
3ampoc);

4) KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTENSI C JOJDKHOCTHBIMU JIMIAMH TpU
MPEIOCTABICHUH MYHUITUTIAIBHON yCIyTH — He Oolee 2;

5) NpoAOIKUTENBHOCTh B3aUMOAECHCTBHUS 3asIBUTENS C TOXKHOCTHBIMHU JIMLIAMU TIPU
noJjiaye 3amnpoca — He 6osiee 30 MUHYT, IPU MOTYYEHUH pe3yibTaTa — He Oonee 15 MUHYT;

6) coOr0IeHNE CPOKOB MPEIOCTaBICHHUSI MYHULIUIIAIbHON YCIIYTH;

7) IOCTOBEPHOCTHh MPEIOCTABIAEMON 3asBUTEISIM HMHGOPMALUU O TOPSJIKE
MPEAOCTABICHUS] MYHULMNAIBHOW YCIYTH, O XOJ€ MPEJOCTaBICHUS MYHUIUIAIbLHON
YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX KAJIOO CO CTOPOHBI 3asBUTENCH HA pelieHus U (WIIH)
neiictBust  (OesnmeiicTBUe)  amMUHUCTpanu  HeBembCKOro  TOPOJCKOTO  OKpyTa,
MYHHUIMIAIBHBIX CIYXallUX aJMUHUCTpanuu HeBenbckoro ropojickoro oxkpyra npu
NPeIOCTaBICHUA MYHULIUTIIATbHON YCIYTH.

9) BO3MOKHOCTH MOJYYEHUS] MYHUIIUIAIBHOW YCIYTH B JIOOOM TEpPUTOPHUATIHLHOM
nonpazaeneann ML o BeIOOpyY 3asBUTENS (IKCTEPPUTOPHAIIBHBIN MPUHIIUII).

2.13.2. [leficTBuUsA, KOTOpBIE 3asBUTEIb BIPABE COBEPILUTH B 3JEKTPOHHON (popme
IPY NOJTYYEHUH MYHULIUIIATBHON YCIIYTH:

1) monmydenue uHPOpPMAIMM O TOPAAKE M CpPOKaxX NPEJOCTaBICHUS YCIYTH, C
ucrons3oBanuem EIITY, PIITY;

2) 3amMch Ha TpUEM B Opral JUid [OAAauu 3ampoca O MPeJoCTaBICHUU
MYHULUIIAIBHON yciryru nocpeactsom EITY u PIITY;

3) dopmupoBanue 3anpoca 3asurenem Ha EIITY u PIIT'Y;

4) nonydyeHue pe3yiabTaTa NPEIOCTaBICHHUS MYHULIMIAIBLHOM yciayru B Qopme
AIIEKTPOHHOTO JIOKYMEHTA;

5) olLieHKa TOCTYITHOCTH M Ka4€CTBa MyHULIMIIAIBHON YCIIyTH;

6) HampaBJIeHHWE B DJJICKTPOHHOW ¢Gopme >KamoObl HA pelIeHUs W JCUCTBUSA
(Oe3nelicTBue) aAMUHUCTpalMd HeBenbCKOro ropojackoro OKpyra, MpeaocTaBisIOUIEro
MYHULIMIOAJIBHYKO — YCIYTY, JAODKHOCTHOTO JIMIA  aJMuUHHCTpanuu  HeBenbckoro
TOpPOJICKOI0 OKpYTa B XOJI€ MPEJOCTABIECHUS YCIYTH.

2.14. Vlable TpeOOBaHMS, B TOM YHUCIIE YIYUTHIBAIOLINE OCOOCHHOCTH MPEI0CTABICHHS
MyHUIUNANBHOU yciyru B ML, o skcTeppuTopruanbHOMy IPUHLIUITY U 0COOEHHOCTH



MPEIOCTABICHNUS MYHUIIUIIATBHOMN YCIIYTH B 3JIEKTPOHHOM (popme

2.14.1. IlpenocraBnenne MyHuLunaabHoN yciayru B MOL[ ocymecTBisieTcs, B TOM
YUCJIE€ IOCPEACTBOM KOMIUIEKCHOTO 3alpoca, B COOTBETCTBUM C COTJIALIEHUEM O
B3aUMOJCICTBUN, 3aKIIOYEHHBIM MEXIy aJIMHUHHUCTpanuu HeBenbcKoro ropojckoro
okpyra u M®I], npu HanTM4YUKM yKa3aHHOT'O COTJIALICHUS.

2.14.2. IlpenocTtaBiieHUE€ MYHHUIMIAIBHOM YCIYTM TIO D3KCTEPPUTOPUATIBHOMY
npuHIMIy (B JHO0OM TeppuTOopuanbHOM monapasfenennn MOL[ Ha TeppuTopun
CaxanuHCKOW 00JacTH 1O BBIOOPY 3asBUTENS) OCYLIECTBIISIETCS B CJly4yae, €Clu
COIJIAIlIEHUEM O B3aMMOJCHCTBHUM, 3aKIIOYEHHBIM MEXIy agMUHUCTpaunu Hesenbckoro
ropojickoro okpyra u M®II, npenycMoTpeHa BO3MOKHOCTh HANPABICHUSI TOKYMEHTOB B
AIIEKTPOHHOM (popmarTe.

2.14.3. IlpenocrtaBieHue MYHULUIAIBHON YCIYTH MOXET OCYIIECTBISATHCA B
AIIEKTPOHHOM opMe uepe3 «JIMuHbIi KaOuHeT» 3aaBUTENs (IPEICTABUTEINS 3asIBUTENs) Ha
EII'Y, PIII'Y ¢ ucnonb30BaHUEM €IUHON CUCTEMBI HACHTU(UKAIIUN U ayTCHTU(DUKAIUH.

Jns moanucaHus 3asABJIEHUS, YKa3aHHOTro B MyHKTax 2.6.1, 2.6.2 moapasznena 2.6
pazzena 2 HacTodlero PeriiamenTa, HCOIb3yeTCs IPOCTas 3JIEKTPOHHAS IMOIHUCH.

[Ipu mnpenmocraBieHWH 3asBICHUS TPEJICTABUTENEM 3asBHUTENsE B  (Qopme
AIIEKTPOHHOTO JOKYMEHTa K TAaKOMY 3asBJICHUIO IPWJIAraeTcsl HaajexaliuM oOpazoMm
o(opMIIeHHAs TOBEPEHHOCTh B (hOpMe AIEKTPOHHOTO JOKYMEHTA, TOAMUCAHHOTO JIUIIOM,
BbIaBIIUM  (TIOJMUCABIINM)  JIOBEPEHHOCTh, C  HUCIOJIb30BAaHUEM  YCUJICHHOU
KBaJIM(PUIIMPOBAHHOM AJIEKTPOHHOW MOJIMUCH (B CIy4ae, €CiM MpeICTaBUTENb 3asBUTENS
JEHCTBYET Ha OCHOBAHUM JOBEPEHHOCTH).

WNHble nOKyMeHTHI, yKa3aHHble B MyHKTax 2.6.1, 2.6.2. noapaszaena 2.6 pazgena 2
Hactosimero PermamenTta, u mpejacraBisieMble B (popMe SJEKTPOHHBIX JIOKYMEHTOB,
JOJKHBI ~ COOTBETCTBOBAaTh  TpEOOBAHMSIM, YCTAHOBJIEHHBIM  3aKOHOJATEIbCTBOM
Poccuiickoit  @enepaiiuu, W TONMUCHIBATHCS  YCHJIEHHOW  KBanu(UIIMPOBAHHON
AJIEKTPOHHOW TMOJANKCHIO YIOJHOMOYEHHBIX Ha TO JIML, CTOPOH JOroBOpa Wi
ONpENEIECHHBIX 3aKOHOJaTenbCcTBOM Poccuiickoit @Penepanuu JODKHOCTHBIX JIUI[ B
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Pocculickoit denepannu ciaydasx.

WNHble 1OKyMEHTHI, yKa3aHHbIE B yHKTax 2.6.1. - 2.6.2. nogpa3aena 2.6 pazzaena 2
Hacrosimero PernmameHnrta, W TpeAcTaBisieMble B (oOpMe DIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, JIOJKHBI ObITh MOJANUCAHbl YCUJICHHON KBaJU(UUIUPOBAHHON 3JIEKTPOHHON
HOJIHUCHIO JIUL, MOJMUCABIINX TaKUe JOKYMEHTbl Ha OyMa)kHOM HOCHUTENEe, WIN JIMII,
KOTOPBIE B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMU akTamu Poccuiickoit @enepanun
YIIOJTHOMOYEHBI 3aBEPSITh KOMUH TAKUX IOKYMEHTOB B (hopMe TOKYMEHTOB Ha OyMaKHOM
HOCHTETIE.

DNEeKTPOHHbIE JOKYMEHTHI U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MPEI0CTABIISIEMBIE
yepe3 "Jluunerii kabunet" Ha EII'Y, PIII'Y momKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOoBaHUs:

1) pa3mep oxHoro daiina, cogepKaero 3IeKTPOHHBINA JOKYMEHT WIH JIEKTPOHHBIH
o0pa3 TOKyMeHTa, He JoJIKeH npeBbimaTh 10 M6. MakcumanbHbIi 00beM Beex (ailioB —
50 Mo;

2) nomyckaeTcsl MpeaocTaBiATh (aitnbl cienyromux popmartos: txt, rtf, doc, docx,
pdf, xlIs, xIsx, jpg, tiff, gif, rar, zip. IIpenoctaBnenue ¢aiinos, nMeroUMX (Gopmarsl,
OTJIMYHBIE OT YKa3aHHBIX, HE JOITYCKAETCs;



3) noxymenTsl B popmare Adobe PDF nomkHBI OBITh OTCKAaHUPOBAHBI B YEPHO-0EIIOM
anbo cepoM I1BeTe, 00eCleYMBAIONIEM COXPAHEHHE BCEX AayTEHTHYHBIX MPHU3HAKOB
MO/JIMHHOCTU (KayecTBO — He MeHee 200 Toyek Ha [i0iiM), a UMEHHO: rpaduyecKon
MOAMKUCH JIUIA, TE€YaTH, YIJIOBOTO INTamma OjaHKa (eclid MPUEeMIIEMO), a TaKkKe
PEKBHU3UTOB JIOKYMEHTA;

4) KaXIbI OTAETBHBIM JOKYMEHT JOJDKEH OBITh 3arpykXeH B CHUCTEMY IMOJayu
JIOKYMEHTOB B BHUJE€ OTIenbHOTO (haitna. KonnuecTBo (aiiyioB JOKHO COOTBETCTBOBATH
KOJIMYECTBY  JIOKYMEHTOB, a4  HaWMEHOBaHHME  (aillioB  JODKHO  TO3BOJISTH
UACHTUPUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinpl He TOJDKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX IMPOTPaMM.

Paszen 3. COCTAB, TIOCJIEJIOBATEJILHOCTb U CPOKU BBITIOJIHEHUS
AJIMUHUCTPATUBHBIX ITPOLIEAYP (JIEMCTBUI), TPEBOBAHUSA K
TIOPSIIKY MX BBITTOJTHEHUS, B TOM YHUCJIE OCOBEHHOCTH
BBIMOJIHEHM ST AIMUHUCTPATUBHBIX ITPOLIEAYP (JEVCTBUI) B
SIEKTPOHHOU ®OPME, A TAK)KE OCOBEHHOCTH BBITTOJIHEHU ST
AJIMUHUCTPATUBHBIX [TPOLIEAYP (IEUCTBUI) B M®L]

3.1. UcuepnbiBaromuii nepedyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

[IpenocraBienne MyHHUIIMIAJIBHONM YCIYIM BKIIOYaeT B ce0s  cleayrolue
aJIMUHUCTPATUBHBIC POIICAYPHI:

- IPUEM M PErUCTpalMs 3asBJICHUSA O MPEJOCTABICHUN MYHULMUIIAIIBHON YCIYyTH U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB;

- (QopmMupoBaHME M HaNpaBJIECHUE MEXBEIOMCTBEHHBIX 3alpPOCOB B OPIaHbI
(opraHuzanuu), B pacCHOpPSIKEHUH KOTOPBIX HAXOJATCA JIOKYMEHThl U CBEJICHUA,
HE00XOAUMBIE JUIS MTPEI0CTaBICHHUS MYHHUIIMITAIBHON YCIYTH;

- PacCMOTpEHME 3asBJIICHHS O TMPEJOCTaBICHUNM MYHUIUIIAIBHON YCIYTH U
IIpUIaraéMbplx K HEMY JOKYMEHTOB, IIOJrOTOBKa pe3yjbTaTa MpPeIO0CTaBICHHUS
MYHHULUIIAJIBHON YCIIYTH;

- HampaBJIeHHE (BblJlaua) pe3yJibTaTa NPeJ0CTaBICHNUS MYHUIIMTIAIbHON YCIyTH

3.2. IIpuem u peructpanus yBeIOMJIEHUS U MIPUIATa€MbIX K HEMY TJOKYMEHTOB

3.2.1. OcHoBaHueM uisi Hauyajla aJMUHUCTPATUBHOW MpPOLEAYpPHl SBISETCA
NOCTYIUICHHE YBEAOMJIEHUS U JIOKYMEHTOB, YCTaHOBJIEHHBIX NyHKTamu 2.6.1 - 2.6.2.
nojipazaena 2.6 pazzena 2 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPATUBHOMN
OpOLEAYphl, SBISAETCS CHELMATUCT OTJAeJda IO YIPaBICHUIO HMYILECTBOM U
3eMJICTIOJIb30BAHUIO aJMUHUCTpalui HeBenbCcKoro ropockoro OKpyra, OTBETCTBEHHBIN
3a MpUEeM 3asiBICHHS O MPEAOCTaBICHUS MYHHUIIMIAIBHON ycnyru (fajee - CreuuaiucT,
OTBETCTBEHHBI 32 IPUEM JIOKYMEHTOB).

CreunanucT, OTBETCTBEHHBIN 3a MpPUEM JOKYMEHTOB, OCYIIECTBISET CIEIYIOIINe
aJMUHUCTPATUBHBIC 1eHCTBUS:

1) nmpu nuuHOM OOpaleHUun 3asBUTENS (NIPEACTABUTEINS 3asSBUTEISA) TPOBEPSET
HaJIM4YUE JIOKYMEHTa, YAOCTOBEPAIOIIET0 JMYHOCTh 3asBUTENS  (IIPEICTABUTENS
3asBUTEIS);



2) npu NOCTYIUIEHMM 3asIBJIEHUS U JOKYMEHTOB B 3JIEKTPOHHOM BHUJE IPOBEPSET
COOTBETCTBUE HUX TpeOOBaHUSAM, YCTAaHOBIEHHBIM moapazaenoM 2.14 HacTosmero
aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

3) Npu HAJIMYUU OCHOBAHUU ISl OTKa3a B PUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MyHUIIUIIATIbHOMN yCIYTH, YCTAaHOBICHHBIX MOAPA31eIoM 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA:

- IPH JINYHOM OOpaIlleHNH 3asBUTENS (IPEICTaBUTEINS 3aIBUTENS ) OTKA3bIBAET
B IIPUEME C Pa3bsICHEHUEM IIPUYUH.

4) pu OTCYTCTBUM OCHOBAHUH ISl 0TKa3a B IpHEME TOKYMEHTOB, HEOOXOTUMBIX JJIsI
MPEIOCTABICHUS MyHUIIMITAILHOM yCITyTH, YCTAaHOBIICHHBIX MOAPA3/IeIoM 2.7 HACTOSIIETO
aJMMUHHUCTPATUBHOTO  pErJIaMEHTa, OCYIIECTBISET MPOBEPKY  IPEACTABICHHOTO
YBEJAOMJICHUS, PETUCTPUPYET €ro;

5) npu TMYHOM OOpaIlleHUH BBIIAET 3aIBUTEIIO WU €T0 MPEACTABUTEIIO PACIUCKY B
MOJIYYEHUHU JOKYMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl OTYYESHHUS;

6) Npu TOCTYIUICHHHM YBEJOMJIEHUS IIOCPEICTBOM IOYTOBOTO OTIPABICHUS
HANPABJIIET PACIHUCKY B UX IMOJIYYEHUH IO yKa3aHHOMY B YBEJAOMJICHUU MOYTOBOMY
ajpecy;

7) Ipy IOCTYIJIEHUU YBEIOMJIEHUS B JOpME 3JIEKTPOHHBIX JJOKYMEHTOB, HAIIPABJISET
3asABUTENO (MPEACTABUTEINIO 3asBUTENSI) COOOIICHHE O €ro MOJYYeHHH C yKa3aHueM
BXO/JISIIETO PErUCTPAIMOHHOTO HOMEPA, aThl MOJIYYCHUSI B JIMUHBIN KaOWHET 3asBUTEIS
(npencrasutens 3asButens) Ha EIITY, PIIT'Y;

8) npu mpecTaBICHUH 3as8BUTEIIEM B IIOJTHOM 00bEME JOKYMEHTOB, YCTaHOBJICHHBIX
nyHktamu 2.6.1 — 2.6.2 nmoapasznena 2.6 pasnesia 2 HACTOSIIETO0 aJIMHUHUCTPATUBHOIO
periamMeHTa, TepelaeT YBEJOMIIEHHE ¢ JOKYMEHTHI JIHMIy, OTBETCTBEHHOMY 3a
pacCMOTpEeHHE YBEAOMJICHMS W TMPWIAraéMblX K HEMY JOKYMEHTOB, HOJATOTOBKY
pe3yJIbTarTa;

9) npu  HEnpeaCTaBIECHUM  3AABUTEIEM  CAMOCTOSTENBHO  JIOKYMEHTOB,
YCTAHOBJIICHHBIX MOyHKTOM 2.6.3. mogpaszaena 2.6 pasgena 2 HACTOSIIIETO
aMUHHUCTPATUBHOTO PerjamMeHTa, HeOOXOAUMBIX JUIS MPEJOCTABICHUS MYHULUNAIbHON
YCIIYTH, NEpelaeT 3asBJICHUE U JOKYMEHTBI JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIPaBJIEHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.2.3. IlpueMm u peructpauusi yBEAOMJIEHUS O MPEAOCTABICHUU MYHHUIIMIAIbHOU
YCIYTH OCYIIECTBIIIETCA B J€Hb €ro NOCTYIUIEHHs B aaMuHuUcTpauuio Hesenbckoro
TOpPOJICKOIO OKpYyTa.

3.2.4. KputepueM NpUHATUS pELICHUsS B paMKaxX HACTOSIIEH aJMHUHHCTPATHUBHOU
NpOLEAYpHl SIBISIETCSl TOCTYIUIEHWE YBEJOMJIEHUS W TPUJIAraeMbIX JOKYMEHTOB O
NPEIOCTaBICHUH MYHULIMIIAIBHON YCIIYTH.

3.2.5. Pe3ynbTaToM BBINOIHEHHS aIMUHUCTPATUBHON IPOLEAYPHI ABISETCS IPUEM U
peructpanus yBeIOMIICHUS U MPUIaraeéMbIX JTOKYMEHTOB JUOO OTKa3 B MPUEME.

3.2.6. Cnocobom ¢ukcany pe3ynbTaTa BBINOJHEHUS aJMHUHUCTPATUBHOU
MpoLeaypsl SBISETCS Bblgadya (HampaBliEHUE) 3asABUTENIO (IIPEACTABUTEINIO 3asBUTEs)
pacnucku (COOOIIEHUS) O MOTYICHUH TOKYMEHTOB.

3.3. ®opMHUpOBaHUE U HANIPABIECHUE MEKBETOMCTBEHHBIX 3alIPOCOB
B OpraHbl (OpraHu3alumn), B paclopssKeHUU KOTOPBIX HAXOATCS JOKYMEHTHI U
CBEJICHUS, HEOOXOAMMBIE [T MPEIOCTABICHHUSI MYHUIIMIIATHHON YCIYTH



3.3.1. OcHoBaHMeM [uisl Hayaja aJAMHHHCTPATUBHON MpOLIEAYPHl SBISETCS
MOCTYIUICHUE 3apETrUCTPUPOBAHHOTO YBEIOMJIEHUSA O MPEIOCTAaBICHUH MYHULUIIAIBHON
YCIYTH U JTOKYMEHTOB U OTCYTCTBHE JOKYMEHTOB, HEOOXOJIUMBIX JJIsl MPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH, KOTOPBIE HAXOATCS B PACHIOPSIKEHUH UHBIX OPTaHOB.

MeXBeIOMCTBEHHBIM 3alpoc I NPEJOCTaBICHUS MYHULUNAIBHOW YCIyTH
OCYILECTBIIAETCS, B TOM YHUCJIE€ B OTHOLICHWU YBEIOMIJICHUH, HAaNpaBICHHBIX C
ucnonp3zoBaneM EIITY, PIII'Y npu 3amnonHeHUM 3asgBUTENIEM YBEIOMIICHUS O
MPEIOCTaBICHUH MYHUIIUTIATBHON YCIYTU B AJIEKTPOHHOM (opme.

3.3.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHUE aIMUHHUCTPATUBHBIX
NEUCTBUM, SABISIETCS  CHEIUAIUCT OTAeda IO YNPaBICHUID UMYIIECTBOM U
3€MJICTIONB30BAHUIO aJIMUHUCTpaIluu HeBenbCcKoro ropoJckoro OKpyra, OTBETCTBEHHBIN
3a HaNpaBJICHHE MEKXBEJOMCTBEHHBIX 3aIIPOCOB.

3.3.3. Cnenuanuct, OTBETCTBEHHBIH 3a HAIIPABJIECHUE MEKXBEJOMCTBEHHBIX 3aIIPOCOB,
OCYIIECTBIISIET CIEAYIONINE aIMUHUCTPATUBHBIC ICUCTBUS:

1) bopMupyet 1 HampaBIsIeT MEKBETOMCTBEHHBIE 3aPOCHI B LIEJSAX MMOTYYCHHUS:

- Bbinuckun u3 EI'PIOJI mmm u3 EI'PUIlI — B VYmpaBnenue PenepanbHoi
HAJIOTOBOM Cityx0bI o CaxamuHCKOM 001acTH;

- cBefeHus 3 EQMHOro rocynapcTBEHHOTO peecTpa HEABMIKUMOCTUA B OTHOILICHUH
3eMENFHOTO ydacTka - B Ympasinenue DenepanbHoil Cciayx)Obl TroCyIapcTBEHHON
perucrparuu, kagactpa u kaprorpaduu mo CaxaauHCKON 00JIacTH.

2) mepenaer YyBEAOMIICHHE O TIPEIOCTABICHUH MYHHUIUINAIBHON YCIYyTH W
npuwiaraeMple K HEMY JOKYMEHTBHl JODKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
pPacCMOTpPEHUE 3asIBJICHUS O MPEIOCTABICHUH MYHUIIUIIAIBLHON YCIYIU U NPUIIaraeMbIX K
HEMY JOKYMEHTOB.

3.3.4. MexBeIOMCTBEHHBIN 3ampoc ohopMiIsieTcss B COOTBETCTBUU C TPEOOBaAHUSIMU
®denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3anuy IPeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIIYT).

HampaBnenne MeXBEIOMCTBEHHOTO 3ampoca U  HalpaBlieHHE OTBETa Ha
MEXBEJIOMCTBEHHBIM  3ampoc  JOMYCKAlOTCS TOJBKO B  IENAX, CBS3aHHBIX C
MPEAO0CTABICHUEM MYHUIIUIIATBHON YCIYTH.

MeXBeJOMCTBEHHBIE 3alpoChl (POPMUPYIOTCSI U HAMPABISIIOTCS B DJIEKTPOHHOMN
dbopMe C HCMOTB30BAaHUEM €IUHOW CHUCTEMBI MEXBEIOMCTBEHHOTO JJICKTPOHHOTO
B3aUMOJICICTBUS U MOJKIIOYAEMbIX K HEH PErHOHAIBHBIX CHUCTEM MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aumoaeiicTeus (nanee — CMOB).

B ciydae HEBO3MOXHOCTHU OCYIIIECTBIICHUS MEXKBEJIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS ¢ UcIoiab30BaHueM CMOB B anekTponHO# hopme
JIOTIyCKAeTCs HalpaBJe€HUE MEXBEJOMCTBEHHOI'O 3alpoca U HaIpaBl€HHWE OTBETa Ha
MEXXBEJIOMCTBEHHBIN 3aMpoc B OyMa)KHOM BH/JIE.

dopMHUpOBaHKE, HANPABICHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB OCYIIECTBIISETCS HE
no3aHee | pabodero AHs, CIEIYIONIETO 3a MPHEMOM 3asBIICHUS O MPEIOCTABICHUU
MYHUIUIAIBHON YCIYTH U IPUJIara€MbIX K HEMY JTOKYMEHTOB.

3.3.5. KputepueM NpuUHATHS pEIICHUS B paMKaxX HACTOSIICH aJMUHUCTPATUBHOM
MpOLIEAYphl SBISETCS HEMpEACTaBICHUE 3asBUTENEM (TPEICTaBUTEIEM 3asBUTEIA)
JIOKYMEHTOB (CBEJICHMI) HEOOXOJUMBIX JIJISl MPEJOCTABICHUS MYHUIIMITAILHOW YCIIYTH,
KOTOpbIE 3asiBUTEIb (ITPEACTABUTENb 3asIBUTENIS) BIIPABE MPECTABUTH CAMOCTOSITENIHHO.

3.3.6. Pe3ynpTaTOM BBINOJHEHHMS aJAMUHUCTPATUBHOM IPOLIEAYPHI SBISETCA
HaIlpaBJICHUE MEXBEJOMCTBEHHBIX 3alPpOCOB B OPraHbl, B PaCHOPSHKEHUU KOTOPBIX
HAXOJSATCS HEOOXOAMMBIC NJIsl MPEJOCTABICHUS MYHUIIUIIATBLHOW yCIYTH JOKYMEHTHI U



CBEJICHUS.
3.3.7. CnocoboM @Qukcauuu pe3yibTaTa BBIMOTHEHUS aAMUHUCTPATUBHOMN
IPOLEYPHI ABIIAETCA PETUCTPALUs 3alIPOCOB.

3.4. PaccMoTpeHue 3asBIEHUS O IIPENOCTaBICHUN MYHULIMIIAIBHON YCIIYTH U
IpWJIaraéMbIX K HEMY JTOKYMEHTOB, IIOATOTOBKA pe3yibTaTa MPEA0CTaBICHUS
MYHULIAIIAJIBHON YCIIYT'H

3.4.1. OcHoBaHueM IJi1 Hayaja aJMUHUCTPATHUBHOW MPOUEAYPHl SBISETCS
MOCTYIUICHUE 3apeTUCTPUPOBAHHOTO 3asBJICHUS O MPEJAOCTABICHUH MYHHUIIUIIATBHON
YCIIYTH ¥ TIPHJIaraeMbIX K HEMY JOKYMEHTOB ISl paCCMOTPEHUS.

3.4.2. JIOJOKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMHU 33 PACCMOTPEHUE 3asBICHUSA O
IIPEAOCTABIICHUM MYHHULMIIAJBHOM YCIYIM M NPWIAraeMblX K HEMY JOKYMEHTOB,
NOJATOTOBKY PE3YyJIbTaTa, IPUHATHE PELLICHUS, IBISIOTCA:

1) cnenmanuct otTnena NO YNPaBICHUID HMMYIIECTBOM M 3€MJIENOJIB30BAHUIO
agAMUHUCTpauuu HeBenabcKOro ropoAcKoro OKpyra, B JIOJKHOCTHBIE OOS3aHHOCTHU
KOTOPOTO BXOAMUT BBIIOJIHEHUE HACTOSIIENW aAMUHHCTPATUBHOM MNpOLEAYpbl B
COOTBETCTBUHU C JOJDKHOCTHOM MHCTPYKIMEW (llanee — CHeluaIncT, OTBETCTBEHHBIN 3a

MPOBEpKY);

2) pPYKOBOAMTENb OTHENAa IO YIPAaBICHUIO MMYLIECTBOM U 3€MJIENOJb30BAHUIO
agMUHHCTpauu HeBenbCckoro ropoJickoro oKpyra, Jajiee - pyKoBOJIUTENb).

3.4.3. Cneumanuct, OTBETCTBEHHBI 3a TMPOBEPKY, BBINOJHAET CIEAYIOLINE
aJIMUHUCTPATUBHBIC IEHCTBUS:

1) mpoBepKky mpeACTaBICHHBIX 3asBJICHUS U TOKYMEHTOB, a TAKXKE MOCTYNUBIIUX 110
pe3yJibTaTaM MEXBEIOMCTBEHHBIX 3aIIPOCOB CBEJCHUI.

2) MOATOTOBKY MPOEKTA:

- peleHus 00 OTHECEHUH 3€MEJIBHOTO YYaCTKOB K ONPEICTICHHON KAaTerOPHH 3eMeb;
- pEIlIeHUs O TIEPEBO/IC 3€MEJIbHOTO y4acTKa U3 OJTHOM KaTerOpuu B JIPYTYIO;

- - perreHUst 00 O0TKa3e B MPEJOCTABICHUN MYHHUIIUITAILHON YCIIYTH.

3) nepenaeT NpPOEKThl pEHIEHUN PYKOBOAUTEINIO ISl PACCMOTPEHUS.

3.4.4. PykoBoauTENb BBIMOIHAET CIACAYIONINE aIMUHUCTPATUBHBIE 1CHCTBUSA:

1) mpoBepsieT JaHHBIC, YKa3aHHbBIC B IPOCKTE;

2) npu OTCYTCTBUU 3aMEUaHUN MPUHUMAET PEIICHUE MTyTeM MOANUCAHUS TPOEKTa U
nepelaeT ero JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HaIpaBJIICHHE pe3yJbTaTa
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH;

3) mpu HaIMYMM 3aMEUaHUM K TPOEKTYy BO3BpAIla€T €ro CICLHAINCTY,
OTBETCTBEHHOMY 3a MPOBEPKY, AJisi MOBTOPHOTO OCYIECTBJICHHUS aIMUHUCTPATUBHBIX
JICUCTBUM, yKa3aHHBIX B NyHKTe 3.4.3 moapaszaena 3.4 pasaena 3 HACTOSIIIEro pasjena



AIMUHUCTPATUBHOI'O PECTIIAMCHTA.

3.4.5. Cpok paccMOTpeHHUs 3asiBJICHUS O MPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTH U
npujiaraeMblx K HEeMy JOKYMEHTOB - 15 pabouux JHEN co JHS MOCTYIUICHHS 3asBIICHUS O
MPEAOCTABICHUN MYHUITUTIAILHON YCIYTH U MPUJIaraeMbIX K HEMY JIOKYMEHTOB.

3.4.6. KputepreM npuHATHS PEUICHHUS B paMKaxX HACTOSIIEH aJIMUHUCTPATHBHOU
OpOLEAYphl  SABJIAETCA HAJIM4YM€ WIM OTCYTCTBHE€ OCHOBAHMM JUIsl  NPUHATHUSA
OTPULATENIBHOIO PEIICHHUS.

3.4.7. Pe3ymbraTtOM BBINIOJIHEHUS AJMUHUCTPATUBHOW IPOLEAYPHl SBISAETCA
JIOKYMEHT, SIBJISIOLIUNCS PE3YIbTaTOM MPEJOCTABICHNS MYHULIUNIAIBHON YCIYTH.

3.4.8. CnocoboM (hukcanuu pe3yabTaTa BHITIOTHEHUS aIMUHUCTPATUBHOM
MPOLEYPHI SABJISETCS MOANMCAHHOE PEIIEHUE O COTJIACOBAaHUU IU3aH-TIPOEKTa
pa3MeInieHus BRIBECKU WM YBEJOMIIEHHE 00 OTKa3e B COTJIACOBAHUH JIU3AH-TIPOEKTA
pa3MeIeHHs BEIBECKH.

3.5. HanpaBnenue (Bblgaua) pe3ysibTraTa IpeloCTaBICHUS] MYHUITUTIATBHONU YCIIyTH

3.5.1. OcHoBanmemM nisi HadajJa aJMUHHCTPATHBHOW IPOLIEAYPHI SBIISIETCS
NOCTYIUICHHE TMOAMNCAHHOIO JOKYMEHTA, SBIISIOIIETOCS PEe3yJIbTaTOM IPEAOCTaBICHUS
MYHUIUTAIBHOW yCITyTH.

3.5.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HAaIlpaBJIEHUE pe3yJbTara
MIPEAOCTABICHNUS MYHUIIUIIAIBHON YCIYTH, ABJISETCS CIIEHUAIUCT OTAEIA 110 YIPABICHUIO
MMYIIECTBOM U 3€MJICTIOIB30BAHUIO aIMUHUCTpAMi HeBembCKOro ropoickoro okpyra, B
JOJKHOCTHBIE ~ OOS3aHHOCTH ~ KOTOPOTO  BXOAHWT  BBIIOJIHEHHE  HACTOSIICH
aIMUHUCTPATUBHON MPOLEAYpPbl B COOTBETCTBUM C JIOJDKHOCTHOM MHCTPYKIHMEH (nanee —
CHEUAINCT, OTBETCTBEHHBIN 3a HallpaBJeHUE pe3yiIbTara).

Cnenuanuct, OTBETCTBEHHBIN 3a HAIlpaBJIEHUE PE3yIbTaTa, BHINOIHSIET CIASAYIOIINE
aIMUHUCTPATHUBHBIC JICHCTBUS:

1) mpu MOCTYIUICHUH 3ampoca Ha MPEJOCTABICHUE MYHUIUTMATBHOW YCIYTH TPH
JUYHOM oOOpallleHud B aJMHUHUCTpanuio HeBenbckoro ropoackoro okpyra Ju6o
MOYTOBBIM HAIpaBJICHUEM — YBEIOMIISIET 3asBUTENs (TpeacTaBuTess) Mo tenedoHy o
BO3MOXKHOCTH  TIONyYEHHS] PpEIICHHs C TMOCIHeAYIoUled BbIgadel  pe3ynbTara
MPEIOCTABICHUS] MYHUIIMIIAIBLHOW YCIYTH 3asBUTENIO (TIPEICTaBUTENs 3asBUTENS) MPHU
JMYHOM OOpallleHUu;

2) mpu TOCTYIUICHMHM JOKYMEHTOB B aJIMUHHUCTpanuio HeBenbckoro ropoackoro
okpyra uepe3 M®IL] — ocymiecTBiasieT B COOTBETCTBUU CO CIIOCOOOM, ONPEEICHHBIM
corjmamieHueM o B3amMogenctsuu ¢ MOILI, nepemady pesyiabrara NpefoOCTABICHUS
MYHHULUIIAJIBHOU yciyru B ML,

3) Ipu MOCTYIUICHUHU TOKYMEHTOB B 3JIEKTPOHHOM BHUJIE - HAMPABIISICT Yepe3 TUIHBIN
KaOWHET 3assBUTENS YBEIOMJICHUE O MPUHATHH PEIICHUS C MPUIIOKECHUEM 3JIEKTPOHHOMN
KOMUU JOKYMEHTA, SBISAIONIETOCS PE3ylIbTaTOM MPEJOCTaBICHUS MYHUIUIAIbHON
ycIliyTd, 1100 0TKa3a B MpHEME.



4) mpu TOCTYIUICHHM JOKYMEHTOB IIOYTOBBIM OTIIPaBJICHUEM - HalpaBisieT
JOKYMEHT, SIBJISIFOIIMICS PE3yJbTaTOM MPEeAOCTaBICHUS MYHHUIMIAIbHONW YCIYTH, B
dbopme JOKyMEHTa Ha OYMaXHOM HOCHTENE MO yKa3aHHOMY B 3asBJICHHH MOYTOBOMY

azmpecy.

Cpok HarpaBieHus (BbAaud) pe3ysibTaTa MYHUIIMIIATBLHON YCIIyTH - B T€YeHHE 3
JTHEH co AHS MOJArOTOBKU pPe3yJibTaTa MPel0CTaBICHHUS] MyHUIIUTIATBHON YCIIYTH.

3.5.3. Kpurepruem NpUHATHS PELICHUs SABJSIETCS HAJIMYKME 3apETHCTPUPOBAHHOIO
JIOKYMEHTA, SIBJIAIOLIET0Cs Pe3yJIbTaTOM IIPEAOCTABICHUS MYHULIUITAIIBHON YCIIYTH.

3.5.4. Pe3ynpTaToOM BBIITOJIHEHUS IMUHUCTPATUBHON NIPOLIEAYPHI SBJISAETCS BblIada
WIN HalpaBlieHUE 3asBUTEIIO JIOKYMEHTA, SIBJISIIOILErOCs Pe3yabTaToM IpeOCTaBICHUS
MYHULUIATIBHOW yCIIyTH.

3.5.5. Cmocobom ¢ukcanmum pe3yibTata BBHIOJIHEHUS aJIMHUHUCTPATHBHOU
TPOIIeYphI SBISIETCS OTMETKA O Bbladye (HAMPaBICHWH) pe3ylbTaTa MpeIOCTaBICHUS
MYHUIIMIIATBHON YCIYTH 3asBUTEITIO.

3.5. Ilopstok oCyIIeCTBACHUS aAMAHUCTPATUBHBIX NPOLIEAYP
B AJIEKTPOHHOU popme, B TOM yrciie ¢ ucnoibzoBanuem EINY u PIITY

3.5.1. Tlonyyenue 3asiBUTENEM B DJIEKTPOHHOU (QopMe MHPOpMALUU O CpOKax M
MOPSIAKE TPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH OCYIIECTBISETCS IOCPEACTBOM
oduIMaNbHOrO caiita anMuHucTpanuu Hesenbckoro ropoackoro okpyra, EIIIY, PIITY.

3.5.2. 3anuch B 2JIEKTPOHHOU (popMe Ha mpueM B aaMHuHHUCTparuio Heserabckoro
TOPOACKOIr0 OKpyra Juisl IOJAYM 3arpoca O NPEJOCTAaBICHUM MYHULHUINAIBHON YCIyTU
MPOU3BOJUTCS 4yepe3 OpUIMaIbHBIA CalT aAMHHHCTpAnuu HeBembCcKoro ropojckoro
okpyra, EIII'Y, PIIT'Y.

3anuch B 2JEKTpOHHOM ¢opme Ha npuem B MODI[ ang nmomaum 3ampoca o
NPEOCTABICHUH MYHUIMIAIbHONW YCIyTH MPOU3BOJAUTCA dYepe3 O(UUMAIbHBIA CalT
M®OI], EIITY, PIIT'Y.

3asiBUTENIO TPEOCTABISIETCS BO3MOXKHOCTh 3allUCH B JIIOObIE CBOOOIHBIE IS
pyueMa JaTy ¥ BpeMs B Npelesax YCTAaHOBJIECHHOIO B aAMUHUCTpauuu Hesenbckoro
rOpOICKOIr0 OKpyra rpaduka npruemMa 3asBuTelsiei.

3.5.3. ®opmupoBaHue 3ampoca 3asBUTEIEM OCYLIECTBIISIETCS IOCPEICTBOM
3arnoJaHeHus 3JeKTpoHHOU (opmbl 3ampoca Ha EINTY, PIIT'Y.

3.5.4. Tlpu nopave 3asiBUTENIEM 3alpoca B JJIEKTPOHHOW ¢opMe He TpeldyeTcs
NPEOCTaBJICHUE 3asBUTEIEM JOKYMEHTOB Ha OyMa>KHOM HOCHTEIIE.

3.5.5. Ilpu HanpaBieHUN 3a1IpOCca Ha TPEAOCTABICHUE MYHULIMIIAJIBHON YCIYTH Yepes
PIIT'Y nanpaBieHue cooOIeHus: 0 MpUEME 3aMpoca OCYLIECTBISIETCS B INYHOM KaOUHETe
3asBuTens (mpeacrasutens 3asButens) Ha EIIIY, PIITY.

3.5.6. [lomyuenue 3asgBUTENEM B JIEKTPOHHON (hOpME CBEJICHHI O X0O/I€ BBITIOTHEHHUS
3ampoca O MPEAOCTABICHUM MYHMIIMNAIBHOM YCIYTM OCYLIECTBISIETCS 4Y€pe3 JIMYHBIN
KaOWHET 3asBUTEIS.

3.5.77. llpu HampaBi€eHUM 3asBUTEIEM JIOKYMEHTOB B JJEKTPOHHOM BUJE
YBEJOMJICHUE O MPHUHITUU PELICHUS C MPUIOKEHUEM 3JIEKTPOHHOM KONHMHM JOKYMEHTA,
HaMpaBJsgeTcs yepes JIMuHbIi kabunet 3asButens Ha EINIY, PTITY.

3.5.8. B anexTpoHHOM BHIE jkajno0a Ha HapyLIEHUE MOps/Ka IMPEIOCTaBICHUS



MYHUIUTAIBHOW yCIyrd W JocyaeOHoro (BHecyaeOHOro) OO0KajJOBaHWS PEHICHUH H
nercTBri (0e31ecTBUS) aqMUHUCTpaliud HeBenbCKoro ropoJCKOro OKpyra B mpoiiecce
MOJIYYEHUsT MYHHUIIUNATIBLHON YCIYTM MOXET OBITh TOJaHa 3asBUTENIEM MOCPEICTBOM
odumuaIbLHOrO caiita arMuHUCTpanuun HeBenbckoro ropoackoro okpyra, M®II, EIIT'Y,
PIII'Y, denepanbHOM ToCyIapCTBEHHOM MH(POPMAIMOHHONW CHUCTEMbI, 00ECIICUYNBAIOIICH
mporecc  JAocyneOHOro  (BHECYIeOHOTO) OOKaJIOBaHHWS pEIICHUH U JACUCTBUU
(6e3meicTBYA).

3.6. OcobeHHOCTH MPeIOCTaBACHN MYHUIIMTIATBHOU yciayru B M®I]

3.6.1. IIpenocraBienne MyHULIHNAIBHON yciayrn B M®ILl ocymectBisercs npu
HAJIMYUU COTJIALIEHMS O B3aMMOJCHCTBUM, 3AKIIOYEHHOIO MEXIy aJAMHHHMCTpaluen
Hesenbckoro ropoackoro okpyra u MOLI.

3.6.2. CocTtaB aAMMHUCTPATUBHBIX MIpoLenyp (AercTBuil), BeinoaHseMbix MOLI;

3.6.2.1. IlpueM yBe1OMIJICHHUS O MPEIOCTABICHUNA MYHUITUITAIIBHON YCITYTH.
OcHoBaHMeM JUIsi Hauyajga aJIMHUHHCTPATHUBHON TMPOLEAYPHl SBISETCS JUYHOE
oOpartieHue 3asButTens auoo ero npeacrasutens B MOLI.

Pabotauk MOILI:

1) mpoBepser Hanu4yue AOKYMEHTOB, MOATBEPKAAIOMIMX JUYHOCTh 3asiBUTEINS
(mpencraBuTEINS 3aABUTENS);

2) npu HaJIMYUU OCHOBAHUH Ul OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] MYHULMITAJBHON YCIYTH, YCTaHOBICHHBIX MOJpa3nenom 2.7 pasgena 2
HACTOSIIETO aIMHUHHUCTPATUBHOIO PETJIAMEHTA, OTKA3BIBAET B IIPUEME C Pa3bICHECHUEM
IIPUYNH;

3) mpu OTCYTCTBUU OCHOBAHMI /7151 OTKa3a B IpHEeMe IOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIICHUS] MYHULMIIAJBHON YCIYTH, YCTaHOBIICHHBIX MOJpasnenaom 2.7 pasaena 2
HACTOSIIET0 aIMUHUCTPATUBHOIO PErjlaMeHTa, OCYLIECTBISIET IPUEM 3asiBJICHUS MO0, B
cilydae BeIOOpa 3asBUTENS (IPEACTABUTENS 3asIBUTENS) IPU OOpaIlieHUH 3a IBYMS U Oosiee
yCIIyraMH, KOMIIJIEKCHOTO 3aIpoca;

4) npu HaTMYUU SIEKTPOHHOTO IOKYMEHTO000pOoTa ¢ aiMUHKCTpaneil HeBenbckoro
TOPOJCKOI0 OKpyra OCYIIECTBIISET MOJATOTOBKY 3JIEKTPOHHOTO o00pa3a 3asBICHUs
(KOMILIEKCHOTI'O 3a1poca), OpUrMHAIbI BO3BPAILAET 3asBUTEIIO;

6) BbLAAET 3asBUTENIO WM €0 MPEICTABUTENI0 PACTIMCKY B TIOJYUYEHUH 3asiBICHHUS C
yKa3aHUEM JaThl MOJYy4YeHHs (Jajiee — pacnucka) aubo, B Ciiydae MOJIyYe€HUS YCIyTd B
COCTaB€ KOMIUIEKCHOTO 3aIpoca, - BTOPOH HK3EMILIAP KOMIIJIEKCHOT'O 3aIpoca.

IIpuem 3adBieHHUA O NPEAOCTABICHUM MYyHUIMNAIbHOM yciayru B MOI]
OCYUIECTBIISIETCS B JIeHb OOpallieHust 3asBUTENS (MPEACTaBUTEIIS 3asIBUTEIS).

3.6.2.2. Belgaua pe3ynbpTara MyHULUIAIBHON YCIYTH.

OcHoBaHMeM U1 Hadaja aJMUHUCTPATUBHOM MPOLIENYPHI ABISETCSA MOCTYIUICHUE B
M®OI] n3 anmuHucTpanuu HeBesbckoro ropoAcKoro OKpyra OTpuLaTeIbHOTO PELICHMS.

Paborank MOILI:

1) B ciayyae MOCTYIUIEHHS B COOTBETCTBUU C COIJIAIIEHUEM O B3aUMOACHCTBHUU
OTPULIATENIBHOTO PELICHMs], TOANMCAHHOTO MIEKTPOHHOU MOANKUCHIO TOJKHOCTHOIO JINLA
agMuHUCTpauuu HeBenbCcKOoro ropoickoro OKpyra, OCYILIECTBISET IIOAIOTOBKY U



3aBEpEHUE JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOJITBEPKAAIOIINX COAEpKaHUE
AIIEKTPOHHBIX JTOKYMEHTOB;

2) uHbOpMHUPYET 3aBUTEINA O MOCTYIUIEHUH OTPHULIATEIBLHOTO PEIICHHMS], CIOCOOOM,
YKa3aHHBIM 3asBUTEJIEM IIPU MOJAdye 3ampoca Ha MPelOoCTaBICHHE MYHUIMNAIbHOU
yCIIyTH;

3) npu oOpamenuu B MO®I] 3asBuTens (mpeacTaBUTeNs 3asBUTENS) C JOKYMEHTOM,
YAOCTOBEPSAIONIUM JTUYHOCTH (MTOJIHOMOYHSI) U PACHUCKON (KOMIUIEKCHBIM 3aIllpOCOM)
OCYIIECTBIISIET BbIa4y OTPHUIATEIIBHOTO PEIICHUSI.

NndopmupoBanue 3asgBUTENsT O TMOCTYIUIGHHHM  OTPULIATEIBHOTO  PELICHUS
OCYILIECTBIISIETCS HE Mo3/iHee 1 paboyero JHs, CAEAYIOIIEro 3a IHEM €ro MOCTYIUICHUS B
M®OILI.

3.7. Tlopsiaok ucripaBiaeHUs AOMYIIEHHBIX OMIEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yJIbTaTe MPEAOCTABICHUS MYHUIUIIAIIBHON YCIIYTH JOKYMEHTaX

B crayuae BbISBIICHHS 3asBUTENEM OMNEYAaTOK M (WiIM) OMIMOOK B BBIJIAHHOM B
pe3ysbTare TPEIOCTABICHHS  MYHUIMIAIBHOW  yCIYTH  JOKYMEHTE, 3asBHUTEIb
MPEJICTABIISIET B aJIMHHUCTpAINi0 HeBenbCKOTO TOpoJCKOT0 OKpyra, HEMOCPEICTBEHHO,
7100 MOYTOBHIM OTIIPABICHUEM TOITUCAHHOE 3aBJICHHUE O HEOOXOAMMOCTH UCTIPABIICHUS
JOTTYIICHHBIX OMEYaTOK U (WJIK) OMUOOK C U3II0KEHUEM UX CYTH M MPUIIOKEHHUEM KON
JIOKYMEHTAa, COJIEPKAILEro ONeYaTKy U (WIK) OINOKH.

Odopmienue u HanpaplieHue (BblJaya) 3asiBUTENIO JOKYMEHTA C UCIPABJICHHBIMU
ornieyaTKkaMH (OITMOKAaMH ) WJIH OTBETa ¢ HHpOpMaIuei 00 OTCYTCTBUH OIEYaTOK U OIIHOOK
B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHHIMITAILHON YCIYTH JOKYMEHTaxX
OCYIIECTBIISICTCS JODKHOCTHBIMH JIMIIAMH aJIMHHHCTpPAul HeBelbCcKoro TOpOICKOTO
OKpyra B CpOK, HE IMpEeBBINAIOMUNA 5 paboumx JHEH C MOMEHTAa IOCTYIUICHHS
COOTBETCTBYIOIIETO 3asIBJICHUS.

Paznen 4. ©OPMbI KOHTPOJIA 3A UCITOJTHEHMEM AJIIMUHUCTPATHBHOI'O
PEI'NTAMEHTA
4.1. [TopsaoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOI0ICHUEM U UCTIOJIHEHHEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMHU JIUIIAMH TTOJIOXKEHUH aJMUHUCTPATUBHOTO perjiaMeHTa
Y MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K
MPEAO0CTABICHUI0 MYHULIUITAIBHON YCIIYTH, a TAKKE IPUHATHEM UMH PEILICHUM

Texymuii KOHTPOJL 3a COOJIOJEHUEM M HMCTIOJHEHUEM JIOJKHOCTHBIMU JTUIIAMHU
MOJIOKEHUW HACTOSIIIEr0 AaJMUHUCTPATUBHOIO pErJIaMeHTa M MHBIX HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, YCTAaHABIMBAIOUIUX TPEOOBAHUSA K MPEAOCTABICHUIO MYHHUIUTIATHLHON
YCIIYTH, OCYIIECTBIIACTCS PYKOBOAMTENEM aJMHUHUCTpaluu HeBenbcKoro ropojckoro
OKpyra.

Tekylmnii KOHTPOJIb OCYIIECTBISETCS HA IOCTOSSHHOW OCHOBE WM HAIpaBJ€H Ha
BBISIBIICHHE U YCTpPaHEHWE NMPUYMH M YCJIOBHUH, BCICACTBHE KOTOPBIX OBLIM HApYIICHBI
npaBa 3asBUTEJNICH, a TAK)KE paCCMOTPEHUE, MPUHITUE PEIICHUH, MTOATOTOBKY OTBETOB Ha
oOpartieHus 3asBUTENIEH, COJIepIKaIue KanoObl Ha IeHCTBUs (0e3/1efiCTBIE) JOIKHOCTHBIX
T,

[Ipu BbIsIBIEHUM B XOJ€ TEKYIIETO KOHTPOJISI HAPYIICHUHN TOJIOKEHUM HACTOAIIETO
aIMUHUCTPATUBHOIO  pErjlaMeHTa W  MHBIX HOPMATHUBHBIX MPABOBBIX  aKTOB,
YCTaHABIMBAIOLIUX TpPeOOBaHUS K MPEAOCTABICHUID MYHHUIMIIAIBHON  YCIyTH,



PYKOBOAMTENH CTPYKTYPHBIX NOAPA3ACIICHUN aIMUHUCTpanu HeBerbckoro ropoackoro
OKpyTa, OTBETCTBEHHBIE 32 OPraHMU3ALNIO0 PAOOTHI MO MPEIOCTABICHUI0 MYHUIUIIAIBHON
YCIYI'¥, TNPUHUMAIOT MEphl II0 YCTPAHCHHMIO TAKUX HAPYLWIEHHH UM HAIpPaBIISIOT
PYKOBOAMTENIO aAMUHUCTpauun HeBenbCKOro ropoAcKoro OKpyra IpeUIOKEHHsS O
IIPUMEHEHUHM WJIA HENPUMEHEHUU MEp OTBETCTBEHHOCTH B OTHOLIEHUM JOJKHOCTHBIX
JIMLI, JOMYCTUBIINX HApYyILIECHUS.

4.2. IlopsnoK ¥ IEpUOIUYHOCTD OCYIECTBICHUS TUIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK IOJHOTHI M KA4eCTBA MPEJOCTABICHNS MYHUIIUIIAIIBHON yCIIyTH, B TOM YHUCJIE
NOPAIOK U JOPMBI KOHTPOJIA 3a MOJHOTOM U KaueCTBOM IPEIOCTABICHUS
MYHULIAIIAJIBHON YCIIYT'H

IIpoBepkn mpoBOIATCA B LEISIX KOHTPOJISL 3@ IOJMHOTOM M KAavyecTBOM
NPEIOCTABICHUS] ~ MYHUIMOAJIbHOM  YCIYrH, COOJIOJEHHEM U  HUCIHOJHEHUEM
JOJDKHOCTHBIMM JIMIAMU aJIMMHHMCTpauu HeBenbcKkoro ropoAckoro okpyra moJIoKeHHM
HACTOSAILEr0 aJMUHUCTPATUBHOIO PEIJIAMEHTA, MHBIX HOPMATUBHBIX IPaBOBBIX aKTOB
Poccuiickoit ®epnepanuun, CaxaauHCKOH 00J1aCTH YCTaHABIMBAIOLIUX TpeOOBaHUS K
IIPEAOCTABICHUI0 MYHULIUIIAIBHON YCIIYTH.

[IpoBepku MOTYT OBITH IJIAHOBBIMU U BHETJIAHOBBIMHU.

IleprnoguyHOCTH IIPOBEJICHUS IUTAHOBBIX IPOBEPOK  YCTaHAaBJIMBAECTCS
PYKOBOJAUTENIEM aIMUHUCTpauu HeBerbCKkoro ropoickoro okpyra.

BHerutaHoBbIe IPOBEPKHU OCYIIECTBIISIOTCS B CIIydae MOJIYYSHHS Kajlod Ha pelieHus
win fAeiictBus (Oe3nelcTBUE) JODKHOCTHBIX JIMII agMUHHMCTpauuu Hesenbckoro
TFOpPOJICKOIO OKpyra, HPUHATBIE WM OCYIIECTBICHHbIE B XOJE MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYIM MO PELIEHUI0 PYKOBOAMTENIEM aaMUHUCTpauuu Hesenbckoro
TOPOACKOr0 OKpYTa.

Pe3ynpTaThl NMpOBEPKHM MOJIHOTHI M KadecTBa MPEJOCTABICHUS MYHHUIMIAIBHON
yciyrn oOpMIISIIOTCS aKTOM, B KOTOPOM OTMEYalOTCSl BBISIBJICHHBIE HEIOCTAaTKU U
IIPEJIOKEHNUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIUI] AIMUHHUCTPAIIUN
HeBenbckoro ropocKOro oKpyra 3a pemieHus
u aeiictBus (Oe3neicTBrE), MPUHUMAaEMBbIE (OCYIECTBIISIEMBIC)
B XOJI€ NIPEOCTABIICHUS MYHUITUTIAIbBHOW yCIIyTH

JIOJ’KHOCTHBIE JIUI[A HECYT EPCOHAIBHYIO OTBETCTBEHHOCTD 3a PEIICHUS U IeNCTBUSA
(6be3neiicTBre), TpUHUMaeMble (OCYIIECTBISIEMBbIE) B XOJE€  IPEIOCTABIICHHS
MYHULHANAJIBbHON YCIYTH.

4.4. TlonoxxeHusi, XxapakTepu3yromnye TpeoboBanus K popmMaM KOHTPOJIS
3a MPEIOCTaBICHUEM MYHULIMIIATBHONW YCIYTH
CO CTOPOHBI FpaXKIaH, UX O0BEAMHEHUI U OpraHu3alui

KoHTtpouss 3a npenocTaBieHHeM MYHULIMIAIBHOW YCIYTHM CO CTOPOHBI I'Pa)KIaH, UX
0o0BbeAMHEHHI 1 OpraHu3aluil OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTU JIEATEIBHOCTH
agMuHucTpanuu HeBenbckoro ropoickoro oKpyra npy npeaocTaBIeHU MyHULIUTTAIBHON
YCIyTH, TOJIy4€HUS TOJHOW, aKTyalbHOM M JOCTOBEpHOW HHGPOpPMAIMH O TOPSAIKE
NPEJOCTaBICHNS MYHHIIMIIAIHHON yCIYTHM M BO3MOXXHOCTH JTOCYAEOHOTO pacCMOTPEHUs



oOpaiueHuii (>;kan00) B mpolecce NoJy4eHUss MyHULUIIAIbHON YCIYTH.

Paznen 5. JOCYIEBHBIN (BHECY IEBHBIN) IIOPSIJIOK
OBXXAJIOBAHU S PELIEHUI U JIEUCTBWH (BE3JIEMCTBUS)
AJIMUHUCTPAIMM HEBEJILCKOT'O T'OPOJICKOI'O OKPYTA,

M®II, A TAKXE MX JIJOJDKHOCTHBIX JIMI],
MYHULATIAJIBHBIX CIYXAILMX, PABOTHUKOB

5.1. Uudopmarus amns 3asiBUTENS O €ro Mpase MoAaTh *Kajno0y Ha pelieHre u (1in)
nemcrtBue (Oe3neiicTBue) agmunuctpanuu Hesensckoro ropoackoro okpyra, M®I, a
TaK)K€ UX JOJDKHOCTHBIX JIUI, MyYHUIIUTIATBHBIX CIyXalluX, paOOTHUKOB

3asgBUTENIF MMECT MPaBO IMOAAaTh JKalo0y Ha pelieHne W (Wiu) JACHCTBHE
(6e3neiicTBue) anMuHUCTpauu HeBenbckoro ropojckoro okpyra, MOILI, a takxe ux
JOJIKHOCTHBIX JIMI], MYHUITUIIATBHBIX CITY)KAIIUX, PAOOTHUKOB.
5.2. IlpeameT xamoOsb

5.2.1. 3asBUTENL MOKET OOPATUTHCS C 7KaJI000# B TOM YHCIIE B CIEAYIOLIUX CIydasiX:

1) HapyleHue cpoka permcTpanuu 3amnpoca O IPEJOCTaBICHHH MYHHUIMIIAIBHOM
YCIIYTH, KOMIUIEKCHOTO 3aIpoca;

2) HapylIeHHE CpOKa MPEJOCTABICHUS MYHMIMIAIBHON yclyrd (B OTHOLICHUH
neiictus (6e3aeicTBUs) aIMUHUCTpAi HeBenbCcKoro ropoicKoro okpyra, a Takxe ero
JOJDKHOCTHBIX JIML, MYHUIIMIAIBHBIX CITYKaIINX, pAOOTHUKOB);

3) TpeboBaHuEe y 3asBUTENS JTOKYMEHTOB WM MH(pOpManuu 1100 OCYIIECTBICHUS
JNEUCTBUM, NPEACTABICHUE WIN OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IPaBOBBIMM aKTaMH, YKa3aHHbIMH B mozpasneine 2.5. pasgena 2
HACTOSIEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA;

4) orkaz B NpUeME JOKYMEHTOB, NpPEIOCTaBICHHE KOTOPBHIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMM aKTaMH, YKa3aHHbIMH B mozpasneine 2.5. pasgena 2
HACTOSIEr0 aIMUHUCTPATUBHOI'O PETIIAMEHTA, Y 3asBUTEII;

5) oTka3 B MpenOCTaBICHUM MYHHUIMNAIBLHON yciayru (B OTHOILIEHUU JIEHCTBUS
(Oe3nelicTBUsg) aAMHMHHCTpanuu HeBenbCcKOTO TOpPOACKOTO OKpyra, a TakXke ero
JOJDKHOCTHBIX JIMI, MYHUIMIIATBHBIX CIY)KaIMX, pAOOTHUKOB), €CIIM OCHOBAaHUS OTKa3a
HE MPEeAyCMOTPEHbI (PerepabHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBHM C HUMHU
WHBIMU HOPMaTUBHBIMY ITPaBOBbIMU akTaMu Poccuiickoi denepannn, 3aKOHAMU U HHBIMH
HOPMATUBHBIMH TPaBOBBIMH akTaMu CaxalMHCKOH o0nacTu, MYHUIUNAIbHBIMU
IIPABOBBIMHU aKTaMU;

6) 3aTpeboBaHueE C 3aBUTENS TIPU MPEIOCTABICHIUN MYHUIIMTIATBHON YCIYTH TUIATHI,
HE MPEeNYyCMOTPEHHOM HOPMATHUBHBIMHM MpPAaBOBbIMU akTtamu Poccuiickour depepaunu,
HOPMATUBHBIMH TIPaBOBBIMH akTamMu CaxalnuHCKON o0nacTd, MYHUIUNATIbHBIMU
IIPABOBBIMHU AKTaMU;

7) oTKa3 opraHa, MpeI0CTaBISIONIEr0 MyHUIIUNIATBHYIO YCIYTY, JOHDKHOCTHOTO JIUIA
OpraHa, peI0CTaBISIOIETO MYHUIIMIIAIBHYIO YCIYTY, B UCIIPABICHUH TONYIIEHHBIX UMHU
OTI€YaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE NMPEIOCTABICHUS MYHUIIMIIAIHHON YCIYTH
JOKYMEHTax JIn0O HapyIlIeHWEe YCTAHOBJICHHOTO CPOKa TaKUX UCTIPABICHUM.

8) HapylieHue Ccpoka WM TOpsAJKa BbIJIAYM JOKYMEHTOB [0 pe3yibTaTam
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH;

9) mpuocTaHOBIEHHME MPEAOCTABICHUS MYHHUIMNAIBHON yciayru (B OTHOLICHUH



nenctBus (0e3aeicTBrs) aAMUHUCTpauu HeBenbCKoro ropoJickoro oKpyra, a TakKe ero
JIOJDKHOCTHBIX JIMI], MYHHUIUIAJBHBIX CIy)XallluX, paOOTHUKOB), €CJIM OCHOBaHUS
MPUOCTAHOBJICHUS HE TPEIYCMOTPEHBI (enepaibHBIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HHMH HWHBIMH HOPMAaTHBHBIMH TIPAaBOBBIMH aKTamu Poccuiickoi
denepanun, 3aKOHAMHA W HHBIMH HOPMATHUBHBIMU TMPABOBBIMH akTamMu CaXaJMHCKOMN
00J1aCTH, MYHUIIUITAJIbHBIMU MTPABOBBIMH aKTAMH,

10) TpebGoBanWe y 3asBHUTENS TPH TPEIOCTABICHUA MYHUIUTIATHHOW YCIYTH
JIOKYMEHTOB WJIM HMH(pOpPMAIMH, OTCYTCTBHME W (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBATUCH TPHU MEPBOHAYATIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEIOCTABICHUS] MYHHIIUITAILHOW YCIYrH, JMOO B TPEIOCTABICHHH MYHUIIUTATHHOU
YCIIYTH, 332 UCKIIOYEHHEM CIy4yaeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yact 1 crateu 7 @3
No 210-®3 (B oTHomieHuW aercTBUs (Oe3aeicTBHsI) agMuUHHUCTpanuu HeBenbckoro
TOPOJICKOTO OKpyra, a TaKXKe €ro JODKHOCTHBIX JIWIl, MYHHUIIUIIAIBHBIX CIY)KaIlHX,
pabOTHUKOB).

5.2.2. B cnyyasix, ykazaHHBIX B IOANYHKTax 2, 5, 7,9, 10 myHkra 5.2.1 HacTosmiero
nojpasjena, 1ocyacoHoe (BHecyaeOHOe) 00KaTOBaHUE 3asIBUTEIEM PEIICHUA U TCUCTBUI
(6e3neiicTBus) M®II, padbotauka M®IL] Bo3mosxHO, eciau Ha M®LI, perenus u neicTBus
(Oe3nelicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHAa (YHKUUS IO MPEeIOCTaBICHUIO
MYHUITUIIAIEHON YCIIYTH B IIOJTHOM 00BEeME B MTOPSAAKE, ONPEIeIEHHOM 9acThio 1.3 cTaThu
16 Ne 210-D3.

5.3. Opranbl MECTHOTO CaMOYIIPaBJICHUS
Y YIIOJTHOMOYEHHbIE Ha pACCMOTPEHHUE KaJI0Obl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOYeET ObITh HampaBlieHa jkaoba

53.1. XKamoba w©Ha pemeHus u jgeictBus (0e3neWCTBUS) aIMUHUCTPALUU
HeBenbckoro ropoackoro OKpyra, HMpEeAOCTaBISIOLIEr0 MYHUIMIAIBbHYIO YCIYTy, €ro
JNOJDKHOCTHBIX — JIMILl, MYHHUIMIAJIBHBIX  CIY)XallUX, paOOTHUKOB  Yy4YacCTBYIOIIMX
OpraHu3aluii  pacCMaTpHUBAaeTCsl  PYKOBOAUTENIEM aJMHUHHUCTpauuu  Heenbckoro
TOpPOJICKOIO OKpYyTa.

XKanoOwl Ha pemieHus u aedcTBus (O6e3aeiicTBUE) PYKOBOAUTENS aAMUHUCTPALIUU
HeBenbckoro ropoicKoro OKpyra moJIatoTcsl B BBIIMIECTOSIIINN Oprad (Ipu ero HAJIMYWH)
au00 B cllydyae €ro OTCYTCTBUS PacCMaTpPUBAIOTCS HEMOCPEACTBEHHO PYKOBOAUTEIEM
aaMHUHHCTpanuu HeBenbCcKkoro ropoJckoro okpyra.

5.3.2. XKanoba Ha pemenus u Jnedctus (Oe3merictBus), paboTHHKOB MODI]
paccmarpuBaetcs pykopoauresnem MOII.

XKanoba na pemenust u nevctBus (6e3geiictBusi) M®DLI, pykoBogurens MOI]
paccmarpuBaercs yupeaureneM MOLI.

5.4. Ilopsaiok nmojgayu ¥ pacCCMOTPEHUS Ka0ObI

[lomaua m paccMoTpeHHE >KanoObl OCYIIECTBISIETCS B MOPSIKE, YCTAaHOBJICHHOM
cratbeit 11.2. ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIHMNAIBHBIX yciayr» u [lomoxenuem 00
O0COOEHHOCTSAX MOJIaYd U PACCMOTPEHMs )kajio0 Ha perieHust u aenctBus (Oe3neicTBue)
aAMUHHCTpauuu HeBenbCcKOro TropoacKoro OKpyra M €ro JIOJDKHOCTHBIX — JIMIL,
MYHULUIAIBHBIX CIIYXalluX, a TaKKe Ha pelieHus u aeiictBus (OesznpeiictBue) MOIL],
pabotHukoB M®II, yrBepxkaeHHsIM IlocranoBnenuem agmuHuctpanuu Hepenbckoro



ropoackoro okpyra ot 19.10.2021 r. Nel520 «OO6 yrtBepxnenuun Ilonoxenus o006
OCOOCHHOCTSX TMOJa4YM M PACCMOTPEHHS Kajao0 Ha pelieHus W JAeUcTBUA (Oe3aeicTBre)
aIMAHHACTpAIMl  HeBembCKOro TOpOACKOTO OKpyra W HWHBIX OPraHoB MECTHOTO
camoyrmpaBieHus HeBembCKOro TOPOJCKOTO  OKpyra, WX JOJDKHOCTHBIX  JIHII,
MYHUIIUTIAIBHBIX CIIYXallliX, a TaK JKe€ Ha pelmeHus W AeicTBus (Oe3aelcTBuE)
MHOTO()YHKITMOHATLHOTO IIEHTPa, pAOOTHUKOB MHOTO(YHKIIMOHAIILHOTO ICHTPA , JINOO
B TIOpSAJKE, YCTAHOBJICHHOM aHTHUMOHOIIOJIBHBIM 3aKOHOJATEIhCTBOM Poccuiickoit
deneparuu, B aHTUMOHOTIOIBHBIN OpraH.

5.5. Cpox pacCMOTpEHUS KaTOOBI

XKanoba, moctynusiias B anMuHUCTpaluio Hesenbckoro ropoackoro okpyra, MOLI,
yupenutento M®Il, nubo BeimecTosnui opraH (IpPH €ro HAIWYUH), TOJICKHUT
PACCMOTPEHUIO B TCUCHHE MATHAAIATH pab0YuX THEH cO JHS €€ PerucTpaliy, a B cliydae
o0xanoBaHus 0TKa3a aiMUHUCTpanuio Hesenbckoro ropojackoro okpyra, M®ILI B npueme
JIOKYMEHTOB Y 3asiBUTEJISI JIMOO B MCTIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OIMHUOOK WU B
ciy4ae 00KaJOBaHUS HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABIICHUM - B TCUCHUE
MATH pabOYUX AHEH CO THA €€ PEerucTpaIliu.

5.6. [lepeueHb OCHOBaHUH JJIsl TPUOCTAHOBJICHUS PACCMOTPEHUS
Kao00bl B CiTy4yae, €CI BO3MOXXHOCThH MTPHUOCTAHOBJICHUS
MpenycMOTpEHa 3aKoHoAaTeNbCcTBOM Poccuiickoit denepanun
[IprocTaHoBIEeHHE PACCMOTPEHHS KAIOOBI HE TOMYCKAeTCs.

5.7. Pe3ynpTar pacCMOTPEHHUS KAIOOBI

[To pesynpTaTam paccCMOTpPEHHUs KANOObl MPUHUMAETCS OJHO W3 CIETYIOIINX
peLIeHuI:

- ’Kanoba YIOBIETBOPSIETCS, B TOM duciae B ¢GopMe OTMEHBI HPHUHSITOTO
pellleHus, UCTIPaBIEHUs JOIYIIEHHBIX OMEYaTOK W OIMMUOOK B BBIJAHHBIX B PE3YNbTATE
MPEAOCTABICHUS] MYHUIIUNIATBHON YCIYyTd JOKYMEHTaX, BO3BpaTa 3asBUTEIO JE€HEXKHBIX
CpPEJICTB.

- B yJIOBJICTBOPEHUH KAJIOOBI OTKA3bIBAETCSI.

B cnywyae ycraHoBieHUs B XOJ€ WIM IO pPe3yJbTaTaM PACCMOTPEHHUsS >KaloObI
MPU3HAKOB COCTaBa aAJMUHUCTPATUBHOTO TMPABOHAPYIICHUS] WU MPECTYIUICHUS
JOJKHOCTHOE JIULO, pa0OTHUK, Ha/IeJIEHHbIE MOJTHOMOYHSIMH IO PACCMOTPEHHUIO Kaiol B
COOTBETCTBUU € 4acThio 1 cratbu 11.2 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHuzanuyu TPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT»,
HEe3aMeJTUTENIbHO HAMPAaBISAIOT UMEIOIIKECS MaTepHallbl B OPTaHbl MPOKYPATYPHI.

5.8. Ilopspok nHGOPMUPOBAHUS 3aIBUTEIIS
O pe3yNbTaTax pacCMOTPEHUS JKATOObI

5.8.1. He no3anHee 1Hs, CIEAYIONIETO 3a THEM MPUHSATUS PEIICHUS, SIBISIOIIETOCS
pe3yabTaTOB PACCMOTPEHHS Kajo0bl, 3aBUTENIO B MHUCbMEHHOW (popMe U MO KEIaHUI0
3asBUTENS B DJICKTPOHHOU (pOpME HAmpaBisieTcss MOTUBUPOBAHHBINA OTBET O Pe3yabTaTax
paccMOTpEHUs KaJoOBbI.

5.8.2. B cmydae mpusHaHHS >Kajo0bl, MOJUIEKAIIEH YAOBICTBOPEHHUIO B OTBETE



3asBUTEINI0, JaeTcs HMHpopManus O JEHCTBUSAX, OCYLIECTBIISIEMBIX aJMUHHUCTpaLUen
Hesenbckoro ropojackoro okpyra, M®IL| B mensx He3aMeUIMTEIbHOIO YCTPaHEHHUs
BBISIBJICHHBIX HapyIICHWI NMpU OKa3aHWKM MYHHUIMNAIBHOM YCIIYTH, a TaKXKe MPUHOCSITCS
M3BUHEHMS 3a JOCTaBJIEHHbIE HEYNOOCTBA M yKa3bIBaeTcsl MH(OpManus O JajJbHEHIINX
NEUCTBUAX, KOTOpble HEOOXOJUMO COBEpPUIMTH 3asABUTEII0 B ILENAX IOIY4YEeHHUs
MYHULUIATIBHOW yCIIyTH.

5.8.3. B cnywyae nmpusHaHus kanoObl, HE MOAJEKAIIEH YJOBIETBOPEHUIO B OTBETE
3asBUTEINIO, AAIOTCSA apI'yMEHTHPOBAHHbIE Pa3bsICHEHUS O IPUYUHAX IPUHATOTO PELICHMUS,
a Takke MH(popManus o nopsaake 00XKaJToBaHUsI IPUHITOTO PEIICHNUS.

5.9. llopsinok o6xkanoBaHus peHIeHUs 1O Kanooe

3asgBUTENbL HMEET IIpaBoO 00>KaJIoBaTh PCUICHUC II0 »Kajio0e BBIIICCTOAIIINM
JOJDKHOCTHBIM JIMIIaM HUJIN B BBIH_ICCTOSIH_II/Iﬁ opraH B IOPAAKE MOJYNHCHHOCTH.

5.10. IlpaBo 3asBHUTENS HA MOJyYeHHE HHPOPMAITUU U JOKYMEHTOB,
HEOOXOIUMBIX I 0O0CHOBAHHS M PACCMOTPEHHUSI JKaTO0BI

3asBUTENIHL HMECT IIpaBO Ha IMOJY4YCHHUC HH(bOpMaHHPI U IOKYMCHTOB, H606XOI[I/IMBIX
JIIA 000CHOBaHHS U PaCcCMOTPCHUA ’KaJIOOBI.

5.11. CriocoOb1 nHGpOPMUPOBaHHUS 3asiBUTETICH
O TIOPSJIKE MOJAa4U U PACCMOTPEHHS 5KaJI00bI

WudopmupoBanue 3asBUTENCH O TMOPAAKE IMOJAYM M PACCMOTPEHUS KaTOOBI
o0ecrnieunBaeTcs:

- MOCPE/ICTBOM  pa3MelleHuss HMHpopMalud Ha CTEHAaX B  MecTax
NPEOCTABICHNAS MYHHUIIMTIAIBHON YCIyTH, Ha O(HUIMANBHBIX CalTax agMUHHCTPAINH
Hesenbckoro ropoackoro okpyra, M®II, B cetu Mutepuet, va EIII'Y u PIIY;

- B YCTHOH opme 110 TeneoHy WU Ha TUYHOM MIPUEME;

- B TNHCbMEHHOM (hopMe TOYTOBBIM OTHPABICHUEM WJIH 3IEKTPOHHBIM
COOOIIIEHUEM 10 aJpecy, YKa3aHHOMY 3asBUTEIIEM.



IIpunoxenne Ne 1 k
AJIMAHUCTPATUBHOMY PETJIAMEHTY TIO
MIPEIOCTABIICHUIO MYHHUIIUTIATHHON YCITYyTH

«OTHECEeHHE 3eMeNb UM 3eMEeITbHBIX Y4aCTKOB K onpe/:[eneHHoﬁ

KaTe€Topuu UJIK NEPEBOJ 3EMEJIb NI 3EMEJIbHBIX YIaCTKOB U3 OIHOU

KaTeropuu B APYyTYIO»

KOMY:

Aomunucmpayua Hesenvckozo 20podckozo okpyza
OT KOT'O:

(Haumenosanue U OAHHblE OP2AHUZAYUL O IOPUOULECKO20
nuya | pamunus, ums, omuecmeo Ons huzuuecko2o uya)

(adpec mecma Haxodicoenus, aopec 3eKMpPOHHOU NOUMbL,)

3agBJieHne
00 OTHECEHUHU 3eMeJIbHOr0 Y4acTKAa K onpe/eeHHOi KaTeropuu 3eMeb

[Ipoury oTHECTH 3eMENbHBINA YYACTOK:

PpacmoJIoXKeHHbIH ajpecy (MECTOMOI0XKEHNE)

IUIOIIAIBIO

C KaJaCTpOBbLIM HOMEPOM
K KaTeropuu 3¢MceJib

(VKa3zvleaemcst Kamezopusi 3emelb, K KOmopou npeonoiazaemcs OmHecmu3emenbHblll
YYACMOK)

3eMenbHBIA Y4aCTOK MPUHAIEKUT

(VKa3zvlgaemcs npagoooiadamens 3emiu (3eMebHO20 YUACmKa))

Ha TIpaBe
(yxaszvieaemcs npaso Ha 3emito (3eMelbHbllL YUacmox))
Pesynprar YCIIyT'" BBLIATh
CJIEYIOIINUM CITIOCOOOM:
[Ipunoxenus:
(TOKyMEHTBI, KOTOPBIE MPEICTABUIT 3asIBUTEb )
(OondcHocmy) (noonucwv) (pamunus u unuyuane)

[ato cBoe coriacue Ha mosyyeHue, o0paboTKy U mepenady MOUX IepCOHATIBHBIX JaHHBIX cOriacHO DeaepanbHOMY
3akoHy OT 27.07.2006 Ne 152-D3 «O nepcoHaTbHBIX JAHHBIXY.



JHama
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[Ipunoxenune Ne 2k
AJMUHUCTPaTUBHOMY pETJIaMEHTY T10
[IPEJOCTABICHUIO MyHULIUIIATEHON
yeanyru «OTHECEeHUe 3eMelb WU
3eMeJbHBIX YYaCTKOB K OIPEIEIICHHOM
KaTEeroOpHH WK NEPEBOJ] 3eMEIb WIN
3€MEJIBHBIX YYaCTKOB U3 OJHON
KaTEerOpHH B JPYTYIO»

KOMY:

Aomunucmpayus Hesenvckoeo
20p00CK020 OKpy2d

OT KOT'O:

(Haumenosanue U OAHHbIE Op2aHU3AYUL 05
OpUOUYECcKo20

auya | pamunus, ums, omuecmeo Ons pusuueckoeo
auya)

(adpec mecma HaxodrcoeHus:, aopec 21eKMpPOHHOU
noymst,)

XoaaTaucTBo
0 MmepeBo/ie 3eMeJIbHOI0 YYACTKOB U3 OJIHOH KaTeropuu B APyryro

[Ipomry nepeBecTy 3eMENbHBIN yYacTOK:

PacmoI0KeHHBIH 1Mo aapecy (MEeCTONOI0KEHE)

iomaabro

C KaJaCTPpOBBIM HOMEPOM

U3 KaTeTOopru 3€MEJIb

(YKazvieaemcs kame2opusi 3emellb, K KOmopou RPUHAOIeHCUNn 3eMeNbHblll YUACIOK)
B KaTETOPHIO 3eMeJIb

(YKaszvieaemcs Kame2opus 3emeib, 8 KOMOpYIo RAAHUPYEMCs OCYWeCmeums nepedoo 3eMelbHO20
yuacmka)

B CBs3HU

(vkazvieaemcs 060CHO8aHUE NEPeBOOd 3eMeNbHO20 YUACMKA C YKA3AHUEM HA
nonoxcenusi®edepanrvrozo 3axona om 21.12.2004 Ne 172-P3)
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3eMeNnbHBIA Y4aCcTOK MPHUHAJIEKUT

(yKkazvleaemcs npagoodiadamens 3emiu (3eMebHO20 YUACmKa))

Ha MpaBe

(YKa3vleaemcs npaso Ha 3eMio (3eMenbHblil YUdcmok))

Pesynbrar yCIIyTH
BBIJIaTh CIEAYIOINM CITOCOOOM:

TIpunoxenus:

(OoKymenmbl, KOMopwvle NPedCcmasil 3aa6Umeis)

(Oonvicnocms) (noonucvw) (pamunus u unuyuane)

[aro cBoe cornacue Ha ojiy4eHue, 00paboTKy U Iepeaady MOMX NEePCOHAIBHBIX JAHHBIX COTJIACHO
®enepanbHOMy 3aK0HY 0T 27.07.2006 Ne 152-03 «O nepcoHaNnbHBIX TaHHBIX.

Jlama 2.
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