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IHNHOCTAHOBJIIEHHE
AJIMAHUCTPALIMU HEBEJILCKOI'O TOPOJICKOT'O OKPYT'A

or 16.11.2022 N 1670
I'.HeresbCck

O0 yTBEpXKIEHMM aJMUHUCTPATUBHOI'O
perimameHTa IIPEAOCTABICHUS
MYHULHANIAIBHOU ycayrH «IIpenocraBnenue
KWIBIX IIOMEIIEHWH 1O  JIOroBOpam
COLIMAJILHOTO Halima rpaxkaaHam,
COCTOSINIMM HA  y4e€Te B  KadeCTBE
HYKIAFOIIUXCS B KUJIBIX TOMEIICHUAX»

B cootBercTBHM ¢ denepanbHbIM 3aK0OHOM «O0 opraHU3aluy MPe0CTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUNIAIbHBIX yciayr» oT 27.07.2010 rona Ne 210-®3, IIpoTokonom
Ne 30 ot 23.12.2021 roaa 3aceqaHusi KOMUCCHU IO MOBBIIIEHUIO KAYECTBA U TOCTYIMHOCTH
MPEAOCTABJICHHUS TOCYJApPCTBEHHBIX U MYHUIIMNAIBHBIX yclIyr B CaxadumHCKOW 00sacTu,
MUCHEMOM ITM(POBOTO U TEXHOJIOTHUecKoro pa3Butus Caxamunckoit oomactu Ne Mex-3.31-
240/22 ot 01.02.2022 roma, pyKOBOACTBYSICH CT. CT. 44, 45 YcraBa MyHUIIMIAIBHOTO
oOpa3zoBanus «HeBenbckuili ropoAcKoil OKpyr», aAMUHUCTpauu HeBeabckoro ropoackoro

OKpyra

I[TOCTAHOBJIAET:

I. YT1BEpAUTH aIMUHUCTPATUBHBIN periaMeHT IIPEI0CTaBICHUS
MyHULMINAIbHOW  ycnyru  «lIpegoctaBieHue KUIbIX TOMEIMIEHUWA 10 JOTOBOpPaM
COLIMAJIBHOT'O HaliMa rpaklaHaM, COCTOSIIIIMM Ha YYETE B KAUECTBE HYKIAIOLINXCS B KUJIBIX
MOMEUICHUAX» (MpUIaraercs).

2. Cuurarh yTpaTUBUIUM CUJIY MOCTaHOBJIEHUE aAMUHUCTpanuu HeBenbckoro
ropojackoro okpyra ot 28.02.2022r. Ne 291 «OO0 yTBepXkACHUH aTIMUHUCTPATHBHOIO
perylaMeHTa OTAENa MO y4YeTy, PAaCIpPENEICHUI0 U MPUBATU3ALMM KUIbs aIMUHUCTPALIMU
Hesenbckoro ropoackoro oxpyra II0 IPEAOCTABICHUID MYHHULMIAJIBHOW YCIyTH
«IIpenocraBiieHuEe KUIIBIX NOMELIEHUM IO JOrOBOpPaM COLMAJIBHOIO HaWMa rpakJaHam,
COCTOSIIIIMM Ha y4eTe B KaU€CTBE HY)KIAFOIIUXCS B KUIIBIX TOMEIICHUAX.

3. Onmy6nMKoBaTh HACTOSIIIEE MTOCTAaHOBIICHUE B razere « HeBenbckrue HOBOCTHY,
pa3MECTUTh B ceTeBOM u3aHuu «HopmaTruBHbIE TpaBOBBIE aKThl HEBENBCKOro TOpOACKOro

OKpyTay.
4 KoHTpPOJIb 32 HCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBJICHUS BO3JIOKHUThH HA BHIIC-
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YTBEPXJEH

MMOCTAHOBJICHHEM aIMUHHUCTPAIIAN
HeBenbckoro ropoJickoro oxpyra
or 16.11.2022 r. Ne 1670

AJIMUHUCTPATHUBHBIM PETJIAMEHT
[IPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIYTU «(IIPEJJOCTABJIEHUE
YKMJIBIX TIOMEI[EHHMI 11O IOTOBOPAM COLIMAJIBHOI'O HAIMA
I'PAXIAHAM, COCTOAIINM HA YUETE B KAUECTBE HYXX/JAIOIIMXCA B
KWJIBIX ITIOMEIIEHW A X

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. IIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO PErJaMeHTa

Hacrodmuii aqMUHUCTPAaTUBHBIA PErJIAMEHT YCTAHABIMBACT CPOKU M IOCIIEN0OBATEIbHOCTD
QIMUHUCTPAaTUBHBIX IPOUEAYP M AJMUHUCTPATUBHBIX JEUCTBUM IIPU INPEIOCTaBICHUHU
MYHHULIMNIAIbHOW yciyru «lIpenocraBienue >KMIIBIX MOMELIEHUH IO JOroBOpaM COLUAIbHOIO
HaliMa rpakJaHaM, COCTOSIIHAM Ha y4eTe B KAUECTBE HYKIAIOIIUXCS B KUJIBIX TOMELICHUAX .

1.2. Kpyr 3asButeneit

1.2.1. 3asBuTensiMH Ha TOJXYYEHHUE MYHHIIMIIATBHON YCIYTH SBIAIOTCSA (PU3UYECKHE JIMIA -
MaJIOUMYILME U JIpyrHe KaTeropuu IpakJaH, OIpelesieHHble (eepalbHbIM 3aKOHOM, YKa3oM
[Ipesunenta Poccuiickoit ®epepanny winM 3akoHOM cyObekta Poccwuiickoii ®enepanum,
IIOCTaBJIEHHBIE HA YYEeT B KAUECTBE HYKAAIOLINXCS B )KUJIBIX MOMELICHUAX (Aajee — 3asBUTEIb).

1.2.2. HTepechl 3asBUTENEH, YKa3aHHBIX B IyHKTE |.2 HACTOSAMIETO aIMHHUCTPATHBHOTO
periaMeHTa, MOryT IPeICTaBIIATh JHIA, 00J1a1a0IIe COOTBETCTBYIOIIMMH [TOJTHOMOUYHUSAMH (J1ajiee
— IIPEJCTaBUTEID).

1.3. TpeGoBaHusI K MOPSAIKY HHPOPMHPOBAHUS O
MPEOCTaBIEHNH MyHULIUTIAILHON YCITYTH

1.3.1. CrpaBouHast HHpoOpMaIus:

Anpec mecta HaxoxaeHus 694740, CaxanuHckas 061acTh, ropoa HeBenbck, yiuia JleHnHa,
nom 15 (manee - OMCY)

I'padpux pa6orst OMCY: nonenensHuk-yerBepr ¢ 08 4.30 muH. 0 17 4. 15 mMuH., 06ex ¢
12.30 10 14.00; narauna ¢ 08 4.30 muH. 10 17 4. 00 MuH., 06exn ¢ 12.30 no 14.00.

Cnpasounsie Tenedorst OMCY: 8(42436)62035.

Anpec opunmansroro caiita OMCY': nevelysk.sakhalin.gov.ru.

Anpec anexrponnoii moutet OMCY: nevelsk@sakhalin.gov.ru, zhilotdel@adm-nevelsk.ru.

1.3.2. Uudopmanus mo BompocaM IMPeNOCTaBICHUS MYHHUIMIAIbHON YCIyru cooOuiaercs
3asIBUTEIISAIM:

- MpY JTUYHOM OOpaIeHNuH B aJMHUHHUCTpani0 HeBenbCKOro ropojackoro okpyra (maiee -
OMCY);

- IpU OOpAIIEHUH C UCIIOJIB30BaHUEM CPEJCTB TeNe(OHHOMN CBSA3U [0 HOMEPaM Tesne(oHOB
* . Heenbck — 8(42436)62035;

* ¢. ['opHozaBojck — 8(42436)98331,

e . [llebynuno — 8(42436)94449;

- ipu nucbMeHHoM oOpamiennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BHJIE;

- IOCPEICTBOM pa3MELICHMSI CBEICHUM:



1) Ha opurmansaom Muteprer-caiitre OMCY nevelysk.sakhalin.gov.ru;

2) B  pErHOHAIBHOM  TocymapcTBeHHOW  HH(opmanmonHoi  cucreme  «llopran
TOCYJaPCTBEHHBIX M MYHUITUTIATBHBIX yCayr (pynkiuit) CaxanuHckon ob6nactuy (nanee - PIITTY)
https://gosuslugi65.ru/;

3) B denepasbHONW TrocynapcTBEHHON HWH}OpManmoHHo cucteme «EnuHBIA mOpTan
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX yCiIyT (GpyHkuuii)» (nanee - EINTY) www.gosuslugi.ru;

4) Ha UH(POPMALIMOHHOM CTeHIe, pacnoyioxkeHHOM B OMCYVY.
1.3.3. Ceaenust 0 X0/1e MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH COOOIIAIOTCS 3aBUTECIISIM
- ipu 1nuHOM oOpamiennd B OMCY B MOMEHT 00palieHus;

- npu obpamennu B OMCY ¢ ucnosib30BaHUEM CPEICTB TeAeHOHHOM CBSI3M B MOMEHT
oOparieHus;

- mpu mnucbMeHHOM oOpamennn B OMCY myTreM HampaBieHHsS OTBETOB ITOYTOBBIM
OTHpABJIEHHEM, IIOCPEICTBOM  HMH(OPMAMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETe  olriero
MIOJIb30BaHUS (10 AIIEKTPOHHOH MOUTE, MO (haKcy, a Takke B (opMe AIIEKTPOHHOTO JIOKYMEHTa) B
azpec, YKa3aHHbIH B OOpalleHMH B CPOK MPEJOCTABICHUS MYHHLIMIAIBHOH YCIyTH,
YCTaHOBJIEHHBIN NOJIpa3aeaoM 2.4 pa3jiena 2 HaCTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.3.4. UupopmupoBanue npoBoautcs B hopme:
- YCTHOTO WH(OPMHUPOBAHUS;
- MIUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.4.1. YcrHoe undpopmupoBanue ocymiectsisercs crenuanicraMmu OMCY npu obpatieHuu
3asBHUTENEH 3a HH(POPMaIUeH TMYHO WK TI0 TeTIe(OoHy.

CHGHI/IaHI/ICTH, OCYHICCTBIIAIOINUEC YCTHOC I/IH(1)OpMI/Ip0BaHI/IC, IMPpUHHUMArOT BCC HGO6XO,I[I/IMBIS
MEPBI JIA Ia4U MMOJIHOT'O U OINICPAaTUBHOI'O OTBETA HA ITOCTABJICHHBIC BOIIPOCHI.

YcTHOE MHGOPMUPOBAHME KaXKIOTO 3asBUTENS OCYIIECTBISETCS B TEUEHUE BPEMEHH,
HE00X0IMMOTro JJ1s1 ero HH(POPMHUPOBAHUS.

1.3.4.2. Ilpu oTBeTax Ha TenedoHHbIe 3BOHKH crieranncTel OMCY nonpoOHO, B KOPPEKTHOM
dopme MHPOPMUPYIOT OOpAaTHUBLIMXCS 3asBUTENEH IO HMHTEpecyroIuM ux Bompocam. OTBer
JIOJKeH HauMHaThesl ¢ uHpopMaluu o HauMeHoBaHu OMCY, B KOTOpBIN 00paTuiics 3asiBUTENb,
(bamMuINKM, UMEHH, OTYECTBE U JJOJDKHOCTHU CIELUAINCTA, IPUHABLIETO TeNIe()OHHBIH 3BOHOK.

[Ipu yctHOM oOpamenun 3asButens (mo Ttenedony) crnenuanuctel OMCY namT OTBETHI
camocTosTenbHo. Ecnu crienuanuct, K KOTOpoMy 0OpaTHJICs 3asBUTENb, HE MOXKET OTBETUTh Ha
BOIPOC CAMOCTOSATEIHHO, TO 3asBUTENb JOJKEH OBITh HAMIPABJICH K IPYTOMY CIICLUATUCTY HIIH Ke
00paTUBIIEMYCS 3asBUTEINIO JOJDKEH OBITh cO0OIeH Tene(OHHBIH HOMEpP, IO KOTOPOMY MOXHO
MOJYYUTh HEOOXOTUMYI0 HH(OpPMAIHNIO, JIUOO CIEMUANTHUCT MpeaaraeT 3asBUTEI0 0OpaTHThCA
MMACbMEHHO.

1.3.4.3. IluceMenHO€ MH(GOPMUPOBAHHUE OCYIIECTBISIETCS TyTEM HAIpaBICHUs MUChMEHHBIX
OTBETOB TIOYTOBBIM OTIIPABIICHUEM HJIH TIOCPEICTBOM HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
cereil OOIIEro IMOJIb30BaHUs (MO DJEKTPOHHOM moure, Mo (hakcy) MCXoAsd U3 BBIOPAHHOTO
3asBUTENEM crloco0a HaIpaBJICHUS €My OTBETA.

OTBet Ha oOpalleHHe 3asiBUTENS MPEAOCTABISAETCS B IPOCTOM, YeTKON U MOHATHOU (popme ¢
yKazaHueM (aMUIINU, HHUIHAJIOB, HOMepa Tenedona crnernuanucta OMCY.

1.3.5. MudopmupoBanue 3asBUTENICH CIEUUATUCTAMU MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
IPEOCTaBIEHUS] TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (manee - M®LI) u pazmerienue
uH(pOpMaliU 0 MPEAOCTaBICHUH MyHUIIMIANbHOU yeiyru B M®L] ocymiecTBisercs Mpy HATMYUU



coryameHust o B3aumonedcTBuu Mexay OMCY u MO®IL] B cOOTBETCTBHM C TpeOOBaHUSIMU
nocranoBieHuss I[IpaButensctBa Poccuiickoit ®enmepaumm ot 22.12.2012 Ne 1376 «O6
yrBepkaeHun  [IpaBun  opraHuzanuu — JESITENbHOCTH  MHOIO(YHKIIMOHAJIBHBIX — LIEHTPOB
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYI).

1.3.6. OMCY o0ecnieunBaeT pa3MelICHUE M aKTyaIM3aldio WHGOPMAIWH, YKa3aHHOW B
nyHkre 1.3.1 HacTosIIero pasaena aAMUHUCTPATHBHOTO PETJIaMEHTa, Ha HUH(OPMAIIMOHHOM CTEHJIE
OMCY, odpunmansaom UaTepuer-caiite OMCY, B rocyaapcTBeHHOW MH(OPMAITMOHHON CUCTEME
«PeecTp rocyaapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT ((DYHKIMI), TPEIOCTABIIEMbIX OpraHAMH
ucronHUTeNbHOM Biacth  CaxamuHckor oOmactu, OMCY  MyHHIMNIATBHBIX 0Opa30OBaHMI
CaxanuHCKOW 00JIacTH, a TakkKe IOJBEAOMCTBEHHBIMA WM YUPSKICHUAMUY (Hajiee —
peruoHanbHbIN peectp), Ha EIITY u PIITY.

Ha ETIT'Y u PIIT'Y pa3memaetcs cieayromas HHPOopMaIus:

1) wucuepnbIBalOIUi IepedyeHb JOKYMEHTOB, HEOOXOAMMBIX MJisi MPEAOCTaBICHUS
MYHHIIUIIATILHON yCITyTH, TpeOOBaHUs K O(OPMIICHHIO YKAa3aHHBIX JOKYMEHTOB, & TAKXKE IePEUYCHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE MPEICTABUThH 110 COOCTBEHHOM NHUIINATHUBE;

2) Kpyr 3asBUTENEN;

3) CpoK IpeloCTaBlIeHUsI MyHULIUIIAJIbHON YCITYTH;

4) pe3ynbraT NPENOCTABICHUS MYHMLMIAIBHOW YCIYTH, MOPAJOK MPEJICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEAOCTABICHHUS] MYHHUIIUIIATLHON YCIIYTH;

5) WUCYEpINBIBAIOIIMA TIEPEUYeHb OCHOBAaHUW [l TPUOCTAHOBJICHUS WM OTKaza B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

6) 0 mpaBe 3asBUTEIIA HA JOCyAeOHOE (BHECYIeOHOE) 00KamoBaHue AeiCcTBU (Oe31eiCTBUS)
U PELICHUH, MPUHSTHIX (OCYIIECTBISEMBIX) B X0/1€ IPEIOCTABICHUSI MyHUIIUITAILHON YCITYTH;

7) Gopmbl 3asBiaeHUN (yBEAOMJICHUM, COOOIEHUI), UCIIOIb3YEMbIE TPHU MPEIOCTABICHUU
MYHUIIMIIATEHOU YCITYTH.

Paznen 2. CTAHIAPT ITPEJOCTABJIEHHA
MVYHULIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHME MYHUIIMIIAIBHON YCIYTH

[IpenocraBiieHHEe >KWIBIX IMOMEIICHW MO JOroBOpaM COIMAIbHOTO HaliMa TpakJaHaM,
COCTOSIIMM Ha Y4Y€Te B KaU€CTBE HYKAAIOLINXCS B KUJIBIX IIOMEILICHUSX.

2.2. HaumeHoBaHue
opraHa MecTHOTO camoymnpaniieHust CaxaJIMHCKON 001acTH,
MIPEIOCTABIISAIONIET0 MYHUIIUIIATBHYIO YCIYTY

IIpenocraBienne MyHMIMNAIBEHOW yciyru ocymecTtsiusercss OMCY 4gepe3 otaen no ydery
pacIpeaesIeHAI0 M IPUBATU3ALAN KUk aAMUHUCTpaMu HeBenbCKkoro ropoackoro okpyra.

B npenocTaBieHnr MyHULIUNIAIBHON YCIYTH Y4acTBYIOT:

- @enepanbHas ciay0a rocyaapCcTBEHHOM perucrpanuu, KajacTpa u kaprorpapuu;

- OenepanbHas Hanoronas ciayx0a Poccuiickoit deneparum;

- [Tencuonnsiii @onpa Poccuiickoit @eaepanuu

- MunucrepctBo BHyTpeHHUX nen Poccuiickuii denepanuu.

OMCY He BmpaBe TpeOOBaTh OT 3asBHUTENS OCYIIECTBICHUS IEHCTBUM, B TOM YHCIIC
COIJIACOBAHUHM, HEOOXOJUMBIX JUIS TOJIyYeHHs MYHHIMIIAIbHOM YCIYIM M CBA3aHHBIX C
oOparieHueM B WHBIE TocynapcTBeHHble opranbl, OMCY, opranm3zanuu, 3a HCKIIOYCHHEM
NOJYYEeHUs] YCIYT W MOJIY4YEeHUs JOKYMEHTOB M MH(OPMALMH, MPEIOCTaBIIEMBbIX B pe3yJbTaTe
MPEIOCTAaBIEHUs] TAaKUX YCIYr, BKJIIOUYEHHBIX B IEpEeYHH, YyKa3aHHble B 4YacTu | crtatbu 9
®enepanbHoro 3akoHa ot 27 wuionst 2010 r. Ne 210-®3 «O6 opraHuzalmMu MpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX yciayr» (nanee — @eaepanbHblil 3akoH Ne 210-D3).

2.3. Pe3ynbTatr npeaocTaBieHUs
MYHULUIIAJIBHON yCIyTH
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2.3.1. Pe3ynpTaToM NpeaoCTaBICHNUS MyHULIMIIAIBHON YCIIYTH ABIISIOTCA:
- IIPY MOJIOKUTEIIBHOM PEIICHNUH:
— pelIeHue O NMPeI0CTaBICHUH MYHUIUIAIBHON YCIIyTH,;
- IPOEKT JOTOBOpa COLMAIBHOIO HaiiMa JKUJIOr0 NOMEILIEHUS |

- [IpY OTPULIATEILHOM PELLICHUU!
— peuieHue 00 0TKaze B MPEIOCTABICHUN MYHULIUIIATBHON YCIYyTH.

OtpunarenbHoe peleHre IPUHUMAETCS B CIEAYIOIINX CIyqasx:

1) HempezncTaBieHUE JOKYMEHTOB, IPEIyCMOTPEHHBIX HYHKTOM 2.6.1 mnoapasnena 2.6
paszena 2 HaCTOSAIIEero aAMUHUCTPATUBHOIO PErIaMeHTa;

2) 3asABJIEHUE N1OJAHO WM HAIIPABJIEHO JIMIIOM, HE YKa3aHHBIM B nojpa3zzeie 1.2. HacTosmero
a/IMUHUCTPATUBHOI'O PEIIaMEeHTa;

3) orBer oprana rocyaapctBeHHOW Biacti, OMCY nu00 MOABEIOMCTBEHHOW OpraHy
rocynapctBeHHod Biactd win  OMCY  opraHuzandu Ha MEXKBEJIOMCTBEHHBIH  3aIllpoc
CBHUJIETEJILCTBYET 00 OTCYTCTBUHU JOKYMEHTA U (WIK) UHPOPMALIUU, HEOOXOIUMBIX ISl IPUHATHS
peLIeHUs O NIPEIOCTABICHNUH JKUJIOT0 IIOMEILEHHS 110 JOTOBOPY COLIMAIBHOIO HalMa;

4) coBeplilieHUE B TEUEHUE IIATHU JIET JI0 JaThl I0Jja4y 3asiBICHUS HA MIPEIOCTABICHNUE KHUIIbIX
IOMEIIEHUH 0 JJOroBOpaM COLMAIbHOIO HailiMa IpakJaHaM, COCTOSIIMM Ha y4deTe B KauyecTBe
HYXKJAIOIIMXCA B JKWIbIX NOMELIECHUSX OTUYKIEHHUS MPUTOJHOTO JUIsl MPOXKUBAHUS KUIIOTO
HOMEIIEHUs (JOJM JKUJIOr0 IOMELICHMsI), MPHUHAIJICKABIIETO 3asBUTENI0O U WIEHAM CEMbH
3asBHUTEIS HA paBe COOCTBEHHOCTH;

5) oTcyTcTBUE Y 3asBHUTENS IpaBa Ha MPEJOCTaBIECHUE YKWJIOTO MOMEIIEHUs 10 JI0OTOBOPY
COLIMAJILHOTO HaliMa B COOTBETCTBUU C TPEOOBAaHUSAMU JIEHCTBYIOIIETO 3aKOHOJATENbCTBA;

6) 3asBJIEHUE O IPEOCTaBICHUY MyHULIMIIAILHON YCIyTr oJiaHo 1o ucreyenuu 40 axeit co
JTHSL TIOJTyYEHUS] YBEJIOMJIEHUSI O HEOOXOAMMOCTH NMPEACTaBUTh TOKYMEHTHI JUIsl PEJOCTaBICHUS
YKHJIOTO MTOMELIEHHUS 110 I0T0BOPY COLMAIIBHOTO Haiima.

2.3.2. Pe3ynpTaT NpenoCTaBICHUS MYHMLMIIAJIbLHOW YCIYI'M HampaBiseTcsl OJHUM W3
CJIEAYIOIIUX CIIOCOOOB:

- B (opMe DIIEKTPOHHOTO JTOKyMEHTa 4Yepe3 JHUYHbIA KaOuHeT 3asButens Ha PIIIY - B
Cllydae II0JlayM 3a1poca Ha IOJIy4eHUe MyHULIUIIaIbHOU yeayru yepes PIITY;

- B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHTEJIE TOCPEICTBOM BBIAAYN HA PYKH 3asIBUTEIIO WU
npencraButento 3asButenss B OMCY — npu nuunom oOpamennn B OMCY  3asgButens
(mpeacTaBUTENS 3aBUTENS);

- B COOTBETCTBUU C MOPSIKOM, ONPEAEIEHHBIM COIIAIEHUEM, 3aKI0YEHHBIM Mexx1y OMCY
u MOI: B dopme OymaxkHoro nokymeHta, mnocrynusmero uz3 OMCY, mubo nokymeHTa,
COCTaBJIEHHOTO U 3aBepeHHOro M®II, moaTBep:kaaroleM COIEpKaHUE IIEKTPOHHOTO JOKYMEHTA,
MOCTYNUBIIETO U3 afAMUHUCTpaluu HeBenbckoro ropoJickoro okpyra.

2.4. Cpok npenocTaBiIeHNs MyHUIIUIIAILHONW YCIyTH

Cpok TpeaocTaBiIeHUsT MyHHIMITATBHON yCIyTu - 25 pabo4ymnx JHEH co JHS TMOCTYIUICHUS
3asIBJICHUS U IPUJIATaeMbIX K HEMY JOKYMEHTOB.

B cnydae npenocrasienns 3asaBiaeHus yepe3 M®PIL] cpok npenocraBiieHns MyHUIUITATBHON
yCIayru ucumciuserca co IHs nepenaun ML 3asBieHUss U JOKYMEHTOB (NIPH UX HAJMYUH), B
aaMuHUCTpanuio HeBenbckoro ropojickoro OKpyra.

2.5. IIpaBOBBIE OCHOBaHHUS ISl IPEAOCTABICHNS] MYHULIUIIAIBHON YCIIYTH

2.5.1. IlpenocraBiieHHE MYHUIMIIAIBHOM YCIYI'M OCYIIECTBIETCS B COOTBETCTBHUU CO
CJIeIYIOIIMMHA HOPMATUBHBIMU MTPABOBBIMHU aKTAMU:

- Kunmumaeim kogexcom Poccuiickoit @eneparuu ot 29.12.2004 Ne 188-D3 («Cobpanue
3akoHoaarenbeTBa POy, Ne 1 (wacte 1) cr.14, 03.01.2005);

- ®enepanpabiM 3akoHOM OT 06.10.2003 No 131-D3 «O0 00mMUX MPUHIIUIIAX OpTaHU3AINH
MecTHOro camoympasienuss B Poccuiickoit ®eneparuu» («Poccuiickass razera», Ne 202,
08.10.2003);

- npukazoM MuHucTepcTBa 31paBooxpanenust Poccuiickoit ®@enepanuu ot 29.11.2012 Neo
9871 «OO0 yTBep:KIEHUU TEepedHs TOKENbIX (POpPM XpOHMUECKHX 3a00JeBaHHM, MPU KOTOPBIX



HEBO3MO>XHO COBMECTHOE NMPOXKMUBAHUE IPaX1aH B 0JTHON KBapTupe» («Poccuiickas razera», Ne 40,
25.02.2013);

- 3akonom CaxammHckoi obmactu ot 01.12.2005 Ne 87-30 «O mopsiike BeIeHHUs] OpraHaMu
MECTHOI'O CaMOYIMPABJIEHUS y4eTa Ipak[JaH B KaUECTBE HYKJIAIOLIUXCS B JKUJIBIX ITOMEIIECHUSX,
MIPEI0CTaBIIIEMBIX 10 JIOTOBOPaM COIMaIbHOTO Haitmay («I'yoepHckre BemoMocTy, Ne 232(2457),
07.12.2005).

2.5.2. IlepeueHp HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIUX IPEIOCTaBICHHUE
MYHUIUNATBHOH  yclayrm (C  yKa3aHWEM pPEKBH3UTOB W HCTOYHUKOB  O(HUIMAIBHOTO
onyOJIMKOBaHUs), pa3Mmelaercs Ha opunuanbHoM MHTepHeT-caiite anmMuuuctpanuu Hesenbckoro
ropojckoro okpyra, EIII'Y, PIII'Y u B pernonainsHoM peectpe. AamuHucrpanus Hesenbckoro
TOPOACKOI0 OKpyra o0ecledyuBaeT pa3MEIleHHEe U aKTyalu3aldio IepedHs HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYJUPYIOIIUX MPEIOCTABICHUE MYHULUINAIBHOW YCIYTH, Ha CBOEM
ouLnanbHOM caiiTe, a TaKXKe B COOTBETCTBYIOIEM pa3jiesie perHOHAIbHOIO PEeecTpa.

2.6. McuepnibiBaromiuii nepedyeHsb JOKYMEHTOB,
HEOOXO/IMMBIX B COOTBETCTBUU C 3aKOHOIATEIIEHBIMHU
WJIM UHBIMU HOPMAaTUBHBIMU ITPAaBOBBIMHU aKTaMH ISl IPEIOCTABICHUS
MYHHUIMIIAJIBHON YCIYTH, C pa3eleHuEM
Ha JIOKYMEHTBI U HH(POPMAIINIO, KOTOPBIE 3aBUTENb IOJKEH
MIPE/ICTaBUTh CAMOCTOSITENIbHO, U JJOKYMEHThI, KOTOPBIE 3aBUTEIb
BIIPaBE MPEACTABUTH 110 COOCTBEHHON MHHUIIMATUBE,
TaK KaK OHU IOJIJIEKAT IPEJCTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS

2.6.1. [Ina nomy4yeHUs MYHHULMINAIBHOW YCIIYTH 3asBUTENb IPEJOCTABISAECT 3asBICHUE I10
¢dopMe, COryIacHO MPUIIOKEHUIO K HACTOSIILIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnyuae npezacraBieHus 3asBieHHs IPU JUYHOM OOpallleHUH 3asiBUTENs (IIPEeICTaBUTEINS
3asiBUTEIISA) MPEIBSABISACTCS TOKYMEHT, YAOCTOBEPSAIOIIUN JIUYHOCTh 3asBUTENS (IPEACTaBUTENSA
3asBUTEIIA), U1 yIOCTOBEPEHMSI IMUHOCTH U CBEPKH JTaHHBIX, YKa3aHHBIX B YBEIOMIICHHUH.

IIpp npencraBiaeHUM  yBEOOMIICHMSI  IIPEACTABUTEIIEM  3asBUTENS  JOIOJHUTEIBHO
IIPEIbABIAETCS JOKYMEHT, OATBEPK IO [IOJTHOMOYHS [TPEACTABUTEINS 3asIBUTEIIA.

B cnyuyae HanpasieHus 3asBieHus nocpeacrsom EIII'Y  cBeneHnss u3  JOKyMEHTa,
YAOCTOBEPSAIOILIEr0 JUYHOCTh 3asBUTENSA, NPEACTABUTENSA, MPOBEPAIOTCS IPU IOATBEPKICHUU
yueTHoM 3anucu B Equnolt cucreme naeHTuguKkanuu u ayreHtudukanuu (naiee — ECHA).

B cnyuyae HanpasieHus 3assieHus nocpeacrsom EIII'Y  cBeneHus u3 JOKyMEHTa,
YIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS, NMPEACTABUTENS (DOPMHUPYIOTCS MpPH MOATBEPKICHUU
yuyeTHOM 3amucu B EnuHON cucreMe HIOSHTU(UKAIUMM W ayTeHTU(UKAMM M3 COCTaBa
COOTBETCTBYIOILIMX JAaHHBIX YKa3aHHOW YYETHOH 3alliCu W MOTYT OBITh IMPOBEPEHBI IIyTEM
HaIlpaBJICHUS 3alpoca C MWCIOJIb30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
B3aUMOJICHCTBUSI.

K 3asBienuro npunararorcs:

1) JIoKyMeHTBI, YAOCTOBEPSIONIME JUYHOCTh YICHOB CEMbH, JOCTHIIIHX 14 JIETHEro
BO3pacTa,

2) JIOKyMeHTBI, TOITBEPKIAIOIINE POJCTBO: CBHICTEIBCTBO O POXKICHUH, CBUICTEILCTBO O
3aKJIIOYeHUH Opaka, CHpaBKa O 3aKIOYEHUH Opaka, CBHJIETENBCTBO O PACTOPKEHUHM Opaka,
CBHJIETEIILCTBA O TIOCYAAPCTBEHHOM PEruMCTpallMM aKTOB I'PAKJAHCKOIO COCTOSIHMS, BBIJAHHBIE
KOMIIETEHTHBIMU OpraHAMH HMHOCTPAHHOTO TOCYJapcTBa M HX HOTAapUAIBHO YAOCTOBEPEHHBIN
MEepeBOJ] Ha PYCCKUM SA3BIK - MPU WX HAJUYUU, CBUAETEIHCTBA OO0 YCHIHOBJIEHHH, BBIIAHHBIE
OpraHaMM 3alMCH aKTOB TIPaXJAHCKOIO COCTOSHHUA WM KOHCYJIBCKUMHU YUPEKICHUSIMU
Poccuiickoit ®enepanuu - nIpu WX HAJIWYUU, KOMHS BCTYNHMBIIETO B 3aKOHHYIO CHJy PEIICHHS
COOTBETCTBYIOILIETO Cy/la O NMPU3HAHMUU TPAXKJaHWHA YIEHOM CEMbU 3asBUTENS - MPU HAINYUHU
Takoro pemenus). CBUaeTeNbCTBA O IepeMeHe paMIIUY, UMEHH, 0TUYeCTBA (TMIPU UX HAITUYUH).

3) JoroBop HaiiMa >KWJIOTO TOMEIICHHS - B CIIydae, CIIM 3asBUTENb WM YICHBI CEMBbH
3asgBUTENSl SBISIOTCS HAHUMATENSIMU OKWJIOTO TOMENICHHUsS >KWIOro (OHAA COLMAIBLHOTO
UCIIOJI30BaHUs 110 JOTOBOPY HaiiMa, 3aKJIFOUEHHOI'0 C OpraHU3aluen.

4). TlpaBoycTaHABIMBAOIIME JOKYMEHTBI Ha JKWJIOE MOMEIICHHE — B ClIydae, €Clid MpaBo
3asIBUTEIIS WIA WICHOB CEMbU 3asBUTENS HA KUJIOE IIOMELIEHUE HE 3apErUCTPUPOBAHO B EnnHOM
rOCYJapCTBEHHOM PEECTPE HEABUKUMOCTH.



5). OO0s3aTenbCTBO OT 3asBHTENII M BCEX COBEPUICHHOJECTHHX YICHOB CEMbH 00
OCBOOOXKJICHUH >KUJIOTO MOMELICHHUS, MPEIOCTABICHHOr0 10 JIOTOBOPY COIMAJIBHOrO HaiiMa — B
cilydae, eClli IUIAHUPYETCsl OCBOOOIUTh 3aHMMAEMOe JKUJIOE NMOMELIEHHE T0CIe PEA0CTaBICHHS
HOBOTO KWJIOT'O IIOMELICHUS.

6). MeaunuHCcKOe 3aKII0YeHIe, TOATBEPKIAFONIee HATNYUE TSDKETI0H (OPMBI XPOHUYECKOTO
3a001eBaHMs — B Clly4ae, €M 3asBUTENb CTPAJaeT TsKenoi Gpopmoit XpoHHdIecKkoro 3a00seBaHus
WIHM IIPOXKUBAET B KBApPTHUPE, 3aHATON HECKOJIBKMMM CEMBSMH, €CIIM B COCTABE CEMbU MMEETCS
0O0JIBHOM, CTpaAAONINil TSKETONH (OPMON XPOHUUIECKOTO 3a00JICBAHHS.

2.6.2. 3asgBUTENb BIPAaBE CAMOCTOSITEIbHO IPEICTABUTH CJIEIYIOLIUE JOKYMEHTHI,
HEoOXOUMBbIE JJI IOJIyYE€HUs MYHULMIIAJIbHOW YCIYTH, KOTOPbIE HaXOAATCA B PaclopsLDKEHUU
rOCyapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHS U UHBIX OPIaHOB:

- cBeJleHUs U3 EMHOrO rocy1apCTBEHHOT O peecTpa 3aluceil aKTOB TPaXAaHCKOTO COCTOSIHUS
0 POXKJIEHUH, O 3aKJIFOUYEHUN OpaKa;

- IIPOBEPKa COOTBETCTBUS (haMHIbHO-UMEHHOM IPYIIIbI, AaThl poxaeHus, noaa u CHUJIC;
- CBEJICHUs, MOATBEPKIAIOIINE JEUCTBUTEIBHOCTh IIaclopTa TIpaxzaaHuHa Poccuiickon
denepaunu;

- CBEACHMs, IOATBEP)KIAIOIIUME  MECTO  JKUTEIbCTBA, CBedeHUs U3  EnmHoro
roCyJapCTBEHHOI'O peecTpa HEABMKUMOCTH 00 00BbEKTaxX HEIBUKUMOCTH;

- CBelleHUs U3 EIMHOrO rocyjapCTBEHHOIO peecTpa IOpUINYECKUX JINIL

— CBeJleHUs U3 ENMHOrO rocyapCTBEHHOTO peecTpa MHANBHIYAIBHBIX IIPEAIIPUHUMATEIICH.

2.6.3. 3asBneHWe W  JIOKYMEHTHI, [MPEAYCMOTPEHHbIE  HACTOSIIIUM  pa3AeioM
aJIMUHUCTPATUBHOTO PETJIAMEHTA, TTOIA0TCS 3asiBUTENIEM (MIPEACTAaBUTEIIEM 3asIBUTEIS):

- JUYHO B aJAMHUHUCTpauuio HeBeabCcKOro ropojackoro OkKpyra 4epe3 OTIen IO YYeTy,
pacnpenesieHuIo U IPUBATU3ALNUN KUJbS aIMUHUCTpauuu HeBenbCKOro ropoickoro OKpyra Him
ML, ¢ koTopeIM agMuHUCTpanuell HeBenbCKkoro ropocKoro OKpyra 3akiatOueHO COrJIalleHUe O
B3aMMOJICHCTBHH,

- B JJIEKTPOHHOUM (opme myTeMm 3amoiHeHUs (OpMBI 3ampoca yepe3 JUYHbIA KaOWHET Ha
EIITY.

2.6.4. DNEeKTPOHHBIC TOKYMEHTHI JIOJKHBI COOTBETCTBOBATH TPEOOBAHUSM, YCTAaHOBIICHHBIM B
nozpaszeie 2.14 HacToAIEro aIMUHACTPATUBHOIO PETJIAMEHTA.

Kommnu noxymeHTOB, NpuiaraeMsle K 3asBJICHUI0 Y HAIPABICHHBIC 3asBUTENIEM IO IIOYTE,
JIOJKHBI OBITh YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHO/IaTEICTBOM HOPSIIIKE.

JIOKYMEHTBI, TOCTYNHMBIIME C HapylIeHHMEM TpeOOBaHUM, YCTAaHOBJIEHHBIX HACTOSILIUM
IIYHKTOM aJIMUHUCTPATUBHOTO PETJIaMEHTa, CUATAKOTCS HE NIPEACTABICHHBIMH.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mnpexacraBneHus JOKYMEHTOB UM HWH(OpPMalMKW WM OCYIIECTBIEHUS JEHCTBH,
IIPEACTABICHUE WIH OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMU
AaKTaMM, pPETYJIMPYIOIIMMH OTHOLICHMS, BO3HMKAKOIIHE B CBI3M C IPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;

2) mpenacTaBiIeHUs TOKYMEHTOB U MH(GOpPMAIlMU, B TOM YHCJIE MOATBEPKAAIOIINX BHECCHHE
3asBUTENIEM IIIaThl 3a MPEAOCTABIIEHHE MYHUIMMAIBHONW YCIYIH, KOTOpPBIE HaxOISATCA B
PpacHopsLKEHUM OPraHoB, MPEJOCTABIISIIOIMX MYHULUIIAIBHYIO YCIYTy, HHBIX TOCYAApCTBEHHBIX
oprano, OMCY nu60 noBe10MCTBEHHBIX TOCyapcTBeHHbIM opranam min OMCY opranuzanui,
YYaCTBYIOIIMX B IIPEAOCTABIEHNH TPEAYCMOTPEHHON YacTho | ctaten 1 denepanbHOro 3akoHa Ne
210-®3 MyHUIMMAIBHOM YCIYTHM, B COOTBETCTBHM C HOPMATUBHBIMHU NPAaBOBBIMH aKTaMHU
Poccuiickoit @enepanuy, HOPMAaTHUBHBIMU TNpPaBOBbIMH akTaMu CaxaluHCKON o00iacTH,
MYHHULIMIIAJbHBIMUA IIPAaBOBBIMU aKTaMH, 3a MCKIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B
onpeneneHHb Jyacthto 6 cratbu 7 @epepanbHoro 3akoHa Ne210-D3 mepeyeHb JOKYMEHTOB.
3asBUTENb BIpaBe MPEACTABUTh YKa3aHHbIE JOKYMEHTHI M HMH()OpPMAlUil0 B Oprassbl,
MPEIOCTABIISAIONINE MYHULIUTIATBHYIO YCIYTY, 10 COOCTBEHHON MHUIINATHBE;

3) mpencraBieHHs JOKYMEHTOB W WH(pOpMAalWM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCH MPU MIEPBOHAYATBLHOM OTKAa3€ B IPUEME TOKYMEHTOB, HEOOXOJUMBIX JUIS
IPEeOCTaBICHUS] MYHULIUIIAIBHON yCIyrH, TM00 B MPEIOCTaBICHUN MYHHIMIIAIBHOM yCIyrH, 3a
VCKIIFOUEHHUEM CIIEYIOIIUX CIIy4aeB:

a) U3MEHEHUe TpeOOBaHMI HOPMATHBHBIX NPABOBBIX aKTOB, KAaCAIOIIMUXCS MPEIOCTABICHUS



MYHUIIUNIATHHOW YCIyTH, TMOCIE TMEpPBOHAYAIILHON TONa4yy 3asBICHHUS O MPEAOCTaBICHUU
MYHHIIUTIATLHOU YCITYTH;

0) HanTM4Ke OMOOK B 3asIBJICHUH O MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH U TOKYMEHTaX,
MOJIaHHBIX 3asSBUTEJIEM TIOCTIE IEPBOHAYAIBHOTO OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOIUMBIX JITIS
MIPEIOCTaBIEHUSI MyHULIUIIAJIbHON YCIYTH, JIUOO B MPEAOCTaBICHUH MYHUIIUNIAIBLHOMN YCIYTH U HE
BKJIFOYEHHBIX B MIPEACTABJICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JACWCTBHUS JIOKYMEHTOB WJIM HW3MEHEeHHe uHPOopManuu Tocie
MEPBOHAYAILHOTO OTKa3a B TMPHEME JOKYMEHTOB, HEOOXOMUMBIX [UJIS TMPEAOCTABICHHUS
MYHULIUINIAJILHON YCIYTH, INOO B MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH;

I') BBIABICHHE IOKYMEHTAJIbHO IMOATBEP)KICHHOrO (pakra (MPU3HAKOB) OLMIMOOYHOTO WU
MIPOTUBOMNPABHOTO JAecTBUs (0€31eiCTBUSA) NOMKHOCTHOTO JIMIIA OpraHa, MpeAOoCTaBISIONIEro
MYHHIIUMIATBHYIO YCIYTy, MYHHUIIUIAIBHOTO CIIy)Kallero, pabOTHHKAa MHOTO(YHKIIHOHATHHOTO
LEHTpa, IpU NEPBOHAYAILHOM OTKa3€ B PUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEIOCTaBICHHUS
MYHHIIUITATILHON YCIIYTH, JTMOO B MPEJOCTABICHIN MYHUITUTIAIBHON YCIYTH, O YeM B ITUCBMEHHOM
BUJE 3a IMOJANUCHIO PYKOBOAMUTENS OpraHa, MPEeIOCTABISIONIEr0 MYHHIMIAIbHYIO YCIYTY,
PYKOBOAMTENST MHOTO(YHKIIMOHALHOTO IIEHTpAa MpPH TEPBOHAYAILHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPENOCTAaBICHUS MYHHUIUNAIBHON YCIyTH, YBEAOMIISIETCS
3asIBUTEIIb, @ TAK)KE IPUHOCSATCS M3BUHEHUS 32 JJOCTABJICHHBIC HEYI00CTBA.

4) mpexacraBieHUs Ha OyMa)KHOM HOCUTEJE JIOKYMEHTOB UM WH(MOpMAILIUU, SJIEKTPOHHBIC
00pa3pl KOTOpPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 udactu 1 crateu 16
®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3anuyd NPeIOCTaBICHUS
TrOCYJapPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT», 32 UCKITIOYECHUEM CITY4aeB, €CITM HAHECEHUE OTMETOK
HA TaKUE JIOKYMEHTHI JIUOO UX H3BATHE SBIAETCS HEOOXOIMMBIM YCIOBHUEM MPEIOCTaBICHUS
rOCYJapCTBEHHOM WJIM MyHUITUTIAILHON YCIYTH U MHBIX CIIy4aeB, YCTAHOBJIICHHBIX (efepabHBIMU
3aKOHAMHU.

2.6.6. Ilpu mpemocraBlieHUH MYHULUINAIBHOW YCIAYrd B DSIEKTPOHHOH ¢opme ¢
ucnoap3oBanrem EINT'Y, PIII'Y 3anpemieno:

- OTKa3bIBaTh B IIPHUEME 3aIpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX AJISl MPEJOCTaBICHHS
MYHUIUIIATBHON YCIIYTH, a TaKKe B MPEJAOCTABICHUH MYHUIMIIAJIBHON YCIIYTH, B CIIy4ae €CIH
3aMpoc M JIOKYMEHThI, HEOOXOUMbIE AJISl MPEAOCTaBICHHUS] MyHHUIIUIAIBHON YCIyrd, MOJaHbI B
COOTBETCTBUH ¢ MH(pOpMANKEH O CPOKaxX M MOPSAKE MPEJOCTaBICHUS MYHUIUIAIBHOW YCIyTH,
onybnukoBanHoi Ha EINT'Y, PIITY;

- TpeOOBaTh TPHU OCYIIECTBICHWU 3allMCH HAa TPHUEM B aJIMHHHUCTpaiuio Hepembckoro
TOPOJICKOTO OKpyra MWIM MHOTOQYHKIIMOHAJIBHBIA IIEHTP OT 3asBUTENsSl COBEPIICHUS HWHBIX
NEHCTBUI, KpOME TMPOXOXKICHUS HWJICHTU(PUKAMA ¥ ayTeHTU(HUKAIMK B COOTBETCTBUU C
HOPMAaTUBHBIMH TPaBOBbIMH akTaMu Poccuiickoii Deneparuu, ykazaHus LeIH IpUeMa, a TaKKe
NPEJOCTABIICHUS CBEJICHUH, HEOOXOIUMBIX /ISl pacyeTa JUTMTEIHHOCTH BPEMEHHOTO MHTEpBAJIa,
KOTOPBII HE00X0ANMO 3a0pOHUPOBATH AJIS TIPUEMA.

2.7. VicuepnibIBaroliuii IepedeHb OCHOBAHUM ISl OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTaBIECHUS] MyHULIUIIAIBHOW yCIyTH

OcHoBaHMSIMH I OTKa3a B MPHEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEAOCTABICHNS] MYHULIIUITAIBHON YCIIYTH, SBJISTEOTCS:

- 3ampoc O MpPEeAOCTaBIEHHHM YCIYTM TOJaH B OpraH MECTHOTO CaMOYIIpaBJIEHUS B
MTOJTHOMOYHSI KOTOPOTO HE BXOJUT MPEAOCTABICHUE YCITYTH;

- HemonHoe 3amnonHeHne 00s3aTeNbHBIX MoJiel B opMe 3arpoca 0 Ipe0CTaBIeHUH YCIyT U
(HeToCTOBEpHOE, HETIPAaBUIILHOE);

- [IpencraBnenue HEMOIHOTO KOMIUIEKTA JOKYMEHTOB;

- IlpencraBneHHbIe MOKYMEHTHI YTPAaTWJIA CHJIYy Ha MOMEHT OOpalleHHs 3a YCIyrou
(TOKyMEHT,  yJOCTOBEPSIIOMIMA  JHYHOCTH, JOKYMEHT, YAOCTOBEPSIONMN  MOJTHOMOYHS
IpeJICTaBUTeINs 3asBUTES, B Cllydae 0OpalleHus 3a MPe0CTaBICHUEM YCIYTH YKa3aHHBIM JIULIOM);

- [IpencraBiieHHbIE JOKYMEHTHI COAEPKAT MOUYUCTKU U UCTIPABIICHUS TEKCTA, HE 3aBEPEHHbIE
B MMOPSAJIKE, YCTAHOBJIEHHOM 3aKOHO1aTelIbcTBOM Poccuiickoit deneparnuu;

- Ilomaya 3asBiIeHHS O TPEAOCTABICHUM YCIYTd M JOKYMEHTOB, HEOOXOIMMBIX st
MIPEIOCTABIICHUS YCIIYTH, B QJIEKTPOHHON (hOpME C HAPYIICHUEM YCTAaHOBIICHHBIX TPEOOBAHUM;

- IlpencraBieHHble B 3JIEKTPOHHON (hOpMe TOKYMEHTHI COAEP)KAT MOBPEXKICHUS, HATHUNE



KOTOPBIX HE MO3BOJISIET B IOJTHOM 00bEME UCTIOIb30BATh MH(POPMALIMIO U CBEJICHUS, COJICPKAIUECS
B JOKYMEHTaX IS IPENOCTABICHUs YCIIYTH;
- 3asBJICHUE MTOJAHO JIMLIOM, HE UMEIOLIUM ITOJIHOMOYMH NPEACTABIATS HHTEPECHI 3asIBUTEIIS;
- Otka3 3asBuTens (MPEACTABUTENS 3asBUTENSA) NMPH JMYHOM OOpAIICHUU TPEIbSBUTDH
JOKYMEHT, YJOCTOBEPSIIOLINN JIMYHOCTD.

2.8. McuepnbiBaromiuii nepeyeHb
OCHOBaHUU JJIs MPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHUIIUIIAJILHON YCITYTU WM OTKAa3a B MPEIOCTABICHUU YCIYTH

2.8.1. OcHoBaHusi nJs TNPUOCTAHOBJICHHSI MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHUs /Ui 0TKa3a B IPEIOCTaBICHUU MYHUIIUIIAIBHON YCIYTH OTCYTCTBYIOT.

2.9. [lopsinok, pazMep U OCHOBaHUSI B3UMaHUs FOCYAapCTBEHHOM MONUTHMHBI MU MHOU
IJ1aThl, B3UMAEMOMH 3a MPEAOCTABICHUE MYHULIUIIAILHON YCIIyTH

[IpenocraBiienne MyHULIUIIAIBLHON YCIYTH OCYILIECTBIsIETCS OECIIaTHO.

2.10. MakcumanbHbIN CPOK OKUJAHUS B OUEPEIU
MIpH T0J1a4e 3aIpoca O MPEIOCTABICHUN MYHUIIUIIATBLHON
YCIyTU U TIPU TIOTyYEHUH pe3ysbTara
MIPEAOCTABIICHUS MYHULIUITAIbHON YCIIYTH

MakcumanbHbli CpOK OXUJAHUSA B OYEpEIM IPU II0JA4e 3ampoca O MpEeAOCTaBICHHUH
MYHHULIMIIAJBHOW YCIYTH W IPU IOJYYEHHH pe3yJbTaTa MYHULUINAIbHON YCIYyTM HE JOJDKEH
npeBbIIaTh 15 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTEIs
0 IIPEJOCTaBICHUN MyHULIUTIAIILHON yCIyTH

Peructpanus 3ampoca  3asgBUTENs O  NPENOCTABICHUNM  MYHHMLIMIAIBHOW  YCIYIH
OCYILIECTBIISIETCS. B J€Hb IOCTYIUIEHUS 3alpoca B agMUHHUCTpauui0 HeBeabCKoro ropoackoro
okpyra uinu M®LI.

2.12. TpeOoBaHUs K TOMEIIEHUSAM, B KOTOPBIX
MIPEIOCTABIIAIOTCS MYHUIUTIAJIbHBIE YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBISIETCS B CHIEIIMATBHO 00OPYAOBAHHBIX JUTSI OTHX IeNIei
MOMEIIEHUAX, KOTOpPbIE OCHAIIAIOTCA WH(OPMAIMOHHBIMU TaOJIMYKaMH (BBIBECKAMM) U JIOJKHBI
COOTBETCTBOBAaTh KOM(DOPTHBIM JIJIs 3aIBUTETIEH YCIOBUSIM.

[TomemieHnusi, B KOTOPBIX MPEIOCTABIAETCS MYyHHUIMIAIbHAs YyCIyra, JOJDKHBI OBITh
000pyOBaHbl aBTOMATHUYECKOW IMOXKAPHOM CUTHAJIM3alMed M CpEeACTBAMH MOXKapOTYILEHUs,
CHUCTEMOMH OIOBEIIECHHS O BOSHUKHOBEHHWH YPE3BBIYATHON CUTYalUN.

B 31anum, rae opranusyeTcs pueM 3asiBUTENCH, pelycMaTpUBaIOTCs MecTa 00IIECTBEHHOTO
M0JIb30BaHNUS (TyaseThl);

2.12.2. Mecra oxugaHus U MecTa AJIs IpHEMa 3alpOCOB 3asBUTENIEH O MPEAOCTaBICHUU
MYHUIIMNIAJIBHOW YCIYTM JOJDKHBI OBITh OOOpY/OBaHBI CTYNBSIMH (KPECEIbHBIMU CEKIHSIMH,
CKaMbsIMHM), a TaKXke CToJdaMu (CTOMKaMM) C KaHUEIAPCKUMH MPUHAIICKHOCTAMHU IS
OCYIIECTBIIEHUSI HEOOXOUMBIX 3aIUCEH.

2.12.3. Mecra i1 WHPOPMHPOBAHUS 3asBUTENEH 000PYAYIOTCS HH(POPMALMOHHBIMU
CTEHJaMM, Ha KOTOPBIX Pa3MelLIaeTCsl BU3yalbHasl U TEKCTOBast ”HPOPMALUs, B TOM YHCIIe 00pa3iibl
3allOJIHEHUs 3ampoca M IepedeHb JOKYMEHTOB, HEOOXOAMMBIN i TpeAoCTaBICHUS
MYHUIUIAIBHON YCIyTH.



2.12.4. TlomemeHus, npelHa3HAYEHHbIE A IPEJOCTABICHUS MYHUIMIAIBHON YCIIYTH,
JOJIKHBI YJIOBIIETBOPATH TPeOOBaHMAM 00 oOecriedeHn: OeCTpens i TCTBEHHOTO JOCTYIa MHBAIHIOB
K 00BEKTaM COIMATbHOW, HH)KCHEPHON U TPAHCIIOPTHOM MHPPACTPYKTYP U K MPEAOCTABIISIEMON B
HHUX yCIIYyI'€ B COOTBETCTBUU C 3aKOHOIATENILCTBOM Poccuiickoi Penepannu 0 COLUaIbHOM 3alNTe
WHBAJIA]IOB.

2.12.5. B uemnsix odecrneueHus JOCTYITHOCTH MYHUITUTIATBHON YCITYTH TSI HHBATAIOB JIOJKHBI
OBITH 00ECIIEYEHEI:

- YCJIOBHUSL OECHpPEIATCTBEHHOTO JOCTyNa K OOBEKTY (3JaHHIO, MOMELICHHIO), B KOTOPOM
MIPEIOCTABIISCTCS MYHHIIMMIAIbHAS YCIyra, a Takxke JUisi OecHpernsiTCTBEHHOIO I0JIb30BAHUS
TPAaHCIOPTOM, CPEJCTBAMHU CBSI3U U UH(OPMAITHH;

- BO3MOXHOCTb CaMOCTOATCIBHOroO MNEPCABUKCHHUA 110 TCPPUTOPHHU, HaA KOTOpOfI
PacCIIOJIOKCHBI 00BEKTHI (S,HaHI/ISI, HOMCH_[CHI/IH), B KOTOPBIX IIPCAOCTABJIACTCA MYHUIUIIAJIbHAA
yciyra, a Tak:XK€ BXOJa B TaKUC 00BEKTHI U BbIXO/Jla U3 HHUX, [TOCAJAKHU B TPAHCIIOPTHOC CPCACTBO U
BBICAJKH U3 HETO, B TOM YHUCJIC C UCIIOJIb30BAHUEM KPECIIa-KOJIACKU,

- CONPOBOXIECHHWE HWHBAIUAOB, MMEIOIIMUX CTOMKHE paccTpoiicTBa (DyHKIUH 3peHus u
CaMOCTOSATEIIBHOIO IIEPEBUKEHNUS,

- HajJIe)Xaniee pa3MenieHne o00opyJ0BaHUsI M HOCHTENEeH WH(POpPMALU, HEOOXOAMMBIX IS
obecrnieueHns OecTpensiTCTBEHHOTO JOCTyMa WHBATUAOB K 00BEKTaM (3AaHHSIM, TOMEIEHUSIM), B
KOTOPBIX MPEJOCTABISICTCS MYHULIMIIAJIbHAS YCIyra, U K MYHHUIUIAIBHOW YCIyre € y4eToM
OTpaHHYEHUN UX KU3IHEACATEIHLHOCTH;

- nyOnupoBaHue HEOOXOIMMOM JJIsi MHBAJIHMIOB 3BYKOBOW M 3pUTEIBHON HH(OpMarmu, a
TaKXKe HAANUCEH, 3HAKOB M WHOW TEKCTOBOW U rpaduyeckoil uHOpMAIMK 3HAKAMH,
BBINOJIHEHHBIMU pelibe(hHO-TOYEUHBIM IIpH(TOM bpaiins;

- JIOITYCK CYpAONEPEBOTINKA U TH(IOCYPAOTIEPEBOTINKA;

- IOIIyCK Ha OOBEKTHI (37aHUs, IOMELIEHHS), B KOTOPBIX MPEIOCTABISIETCS MyHULIUITIAIbHAS
yciayra, cOOakU-IIPOBOJHUKA INPU HAIMYMM JOKYMEHTA, MOJITBEPXKAAIOLIEr0 €€ CHEelHaIbHOe
o0y4yeHHe 1 BbIJaBaeMOoro 1o popme U B MOpAAKE, KOTOPbIE ONPEAEIAIOTCs (eaepaTbHbIM OpraHOM
UCIIOJTHUTENIbHOM  BIACTH, OCYLIECTBISIIOIIMM (YHKIUMU IO BBIPaOOTKE U pealn3aluu
roCyJapCTBEHHON MOJIMTUKU U HOPMATHBHO-TIPABOBOMY DPETYJIMPOBAHUIO B cepe coluambHOI
3alllUThl HACEJICHNUS;

- OKa3aHME MHBAJIUJaM IOMOIIM B MPEOJOJIeHUN 0apbepoB, MEMIAIONUX MOIYYEHUI0 MU
MYHUIUIAIBHON YCIIyTH HapaBHE ¢ APYTUMHM JHILIAMHU.

2.13. Ilokazarenu TOCTYIIHOCTH U Ka4eCTBa
MYHULUIIAJIBHON yCIyTH

2.13.1. Tloka3zaTenu AJOCTYITHOCTH U KayecTBa MyHUIIMIIAIILHOMN YCIIyTH:
1) nocTynHOCTH HH(pOPMALMK O MOPSAKE MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH;

2) BO3MOXKHOCTb MOTY4YEeHHsI HHOOPMALIUK O XOJI€ MTPEeIOCTaBICHNS MyHULIUIIAIbHON YCIYyTH,
B TOM YHCJIE C UCITIOJIb30BaHNEM UH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTUH;

3) BO3MOXXHOCTb MOJTy4eHHUs MyHUIIUNATbHON ycinyru B MOL;

4) KOJIMYECTBO B3aUMOICUCTBUMN 3asiBUTENIS C JOKHOCTHBIMU JIMIIAMHU MIPH MPEAOCTaBICHUH
MYHUIIUTNATBLHON yCIIyTu — He Ooree 2;

5) MMPOAOIKUTCIIBHOCTD B331/IMO}161710TBH$[ 3aABUTCIIA C JOJDKHOCTHBIMU JIMIAMU IIPH I10Ja4e
3amnpoca — He 6oniee 40 MUHYT, IPH MMOJTYyYEHUHN pe3ysibTata — He Oojee 15 MUHYT;

6) cobmoieHre CPOKOB MPEOCTABICHUS] MYHULIUIIAIBHOW YCIYTH;



7) IOCTOBEPHOCTH MPEAOCTABIAEMON 3asIBUTEISIM HH(POPMAITUH O TOPAIKE MPEIOCTABICHUS
MYHHUIUIIAJIBHON YCIYTH, O XOA€ NPEJOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

8) orcyTcTBHE 000CHOBAHHBIX Kaj00 CO CTOPOHBI 3asBUTENICH HA PEIICHUS U (WJIN) TCUCTBUS
(6e3neiicteue) OMCY, wmyHununanbHbeix — cayxamux OMCY  npu  mpemocTaBieHHU
MYHUIIMIIAILHON YCITyTH.

9) BO3MOXXHOCTH TMOJYYCHHS MYHHILMIAIBHOM YCIYTH B JIIOOOM TEPPUTOPHATIHLHOM
nonpazaenenuu M®I o BeIOOpyY 3asgBUTENS (IKCTEPPUTOPHATILHBIN PUHITHIT).

2.13.2. ]JleiicTBUs, KOTOpHIC 3asBHUTENIb BIIPAaBE COBEPIIUTh B IJICKTPOHHOU ¢dopme Ipu
MOJTYYEHUU MYHUITUTIATBHON YCITYTH:

1) nony4yenue uHGpOpPMAIIIH O OPSIAKE U CPOKAX MIPEIOCTABIICHUS YCIIYTH, C UCTIOJIb30BAaHUEM
EIITY, PIIT'Y;

2) 3aIUCh HA [TPUEM B OpraH Ui OJau 3a1poca O MPeI0CTaBICHUU MyHUIIUIAILHON yCIyru
nocpeactsom EINTY u PIITY;

3) dbopmupoBanue 3anpoca 3asureneM Ha EIII'Y u PIIT'Y;

4) mony4eHue pe3ysbTaTa MpeJoCTaBIeHUs] MyHHIIMIIATBHON YCIyrd B (pOpMe IEKTPOHHOTO
JTIOKYMEHTA;

5) olleHKa TOCTYITHOCTH M KaueCTBa MyHULIUTIAIIBHOW YCITYTH;

6) HampaBJieHHE B JJICKTPOHHOU (popMme KasoObl HAa pEIICHUS W JACUCTBUS (Oe3/eliCTBHE)
aaMuHKMCcTpanuu HeBenbckoro ropofckoro okpyra, npeaoCcTaBiIsIFoIEero MyHUIIMIIAIbHYIO YCIYTY,
JOJIKHOCTHOTO JIUIAa aMUHUCTpalnu HeBenbckoro ropockoro oKpyra B Xoj/e MpeIoCTaBIeHUs

YCIIYTH.

2.14. Nubie TpeOOBaHUS, B TOM YHCJIC YIUTHIBAIONINE OCOOCHHOCTH MPEIOCTABICHUS
MyHHULIUTNIATbHOU yermyru B M®LI, 1o skcTeppuTopraIbHOMY MPUHIUITY U OCOOCHHOCTH
MIPEIOCTABICHUS MYHUIIUITAIGHON YCIYTH B 3JIEKTPOHHOM (popme

2.14.1. IlpenocraBnenue MyHUIMNanbHOU yciayru B M®IL ocymiecTBisiercsi, B TOM 4uCIie
IIOCPEACTBOM KOMIUIEKCHOTO 3aIllpoca, B COOTBETCTBUU C COIJIAIIEHHEM O B3aUMOJICHCTBUM,
3aKJIIOUYEHHBIM MEXAy aaMuHucTpanuu Hesenbckoro ropoackoro okpyra u M®II, nmpu nanmuum
YKa3aHHOTO COTJIALICHMS.

2.14.2. TlpegocraBieHre MyHUIIMIAIBHON YCIYTH MO SKCTEPPUTOPUATIBLHOMY IMPUHLHUIY (B
aro6oM TepputopuanibHoM mnoapasaeneHnn MOL[ na tepputopun CaxanuHCKOM o6iacTH 1o
BbIOOPY 3asBUTENSI) OCYILIECTBISIETCS B Clyyae, €CIM COIrJallleHHEeM O B3auMOJICHCTBUM,
3aKJIFOYEHHBIM MeXy agMuHucTpanuu Hesenbckoro roponackoro okpyra u M®II, npegycmorpena
BO3MOKHOCTh HaIIPaBJICHUs JJOKYMEHTOB B 3JIEKTPOHHOM (hopmarte.

2.14.3. TlpegocraBieHre MyHUIIMIAIBHON YCIYId MOXET OCYIIECTBISATHCS B 3JIEKTPOHHOM
dopme uepe3 «Jluunbiii kaOuHeT» 3asBUTENs (mpencraButens 3asButens) Ha EITY, PIITY c
MCIIOJIb30BaHUEM €IMHOM CHUCTEMBl HACHTU(PHUKAUU U ayTeHTHU(PUKALUH.

Jlng nonnucaHus 3asBJICHUA, YKa3aHHOTO B NyHKTax 2.6.1, 2.6.2 noxpaszaena 2.6 pasnena 2
HacToslero PernamenTa, ncop3yeTcs MpocTas IEKTPOHHAs MOIKCh.

[Ipu mpenoctaBieHUM 3asBIECHUS NpEACTAaBUTENEM 3asBUTENs B (opMe 3IEKTPOHHOIO
JOKYMEHTa K TakOMy 3asBICHHUIO NpUJaraercs HaJlexxaluMm o0pa3oM  odopmiieHHas
JIOBEPEHHOCTh B  (hOpME 3JIEKTPOHHOIO JIOKYMEHTA, TMOANUCAHHOTO JIMIIOM, BBIJABIIUM
(moAmucaBIIMM)  JOBEPEHHOCTh, C  HCIOJB30BAaHWEM YCHJIEHHOW  KBaTU(UUIUPOBAHHOM
AJIEKTPOHHOM MOJNUCH (B CIy4yae, €Clu NPEACTaBUTENb 3asBUTENs JEHCTBYET Ha OCHOBaHUH
JIOBEPEHHOCTH ).

WHble TOKYMEHTHI, YKa3aHHbIE B MyHKTax 2.6.1, 2.6.2. noapasaena 2.6 pasaena 2 HACTOSIIETO
PernamenTa, u npencrasisiemMble B GopMe 3JIEKTPOHHBIX JOKYMEHTOB, JIOJKHBI COOTBETCTBOBATh
TpeOOBaHUAM, YCTAaHOBIIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepaniy, U MOANKUCHIBATHCS
YCUJIEHHOM KBaJIM(PUIIMPOBAHHOMN 3JIEKTPOHHOHN MOANKCHIO YIOJTHOMOYEHHBIX Ha TO JIUL, CTOPOH
JIOTOBOpa WJIM OINIPEAEICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuy JOHKHOCTHBIX JIMIL B
YCTaHOBJIEHHBIX 3aKOHOJATENBCTBOM Poccuiickoi denepannu ciaydasx.

WHple NOKYMEHTHI, yKa3aHHble B INyHKTax 2.6.1. - 2.6.2. moxpasgena 2.6 pasmena 2
HacTosAlero Pernamenrta, u mpenacraBisieMble B (opMe 3JIEKTPOHHBIX OOpa30B JOKYMEHTOB,
JIOJDKHBI  OBITH TOANHUCAHBI YCUJICHHOW KBaTM(UUIUPOBAHHON 3JIEKTPOHHOU MOANMUCHIO JIMIL,



MOJMUCABIINX TaKWe JOKYMEHTH Ha OyMa)KHOM HOCHUTEJE, WU JIUII, KOTOPhIE B COOTBETCTBUU C
HOPMAaTHBHBIMHU IIPaBOBBIMM akTamMu Poccuiickon denepanuu yrnoaHOMOYEHBI 3aBEPATh KOIUU
TaKHUX JOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

DNEKTPOHHBIE JOKYMEHTBI M 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MPEIOCTaBIIsIEMbIC Yepes3
"JInunsiii kabureT" Ha EIT'Y, PIIT'Y n0mKHBI COOTBETCTBOBATH CIACAYIOIIMM TPeOOBaHMUS:

1) pasmep oxgHOro (haiina, comepiKamero MMEKTPOHHBIN JOKYMEHT WIIA AJICKTPOHHBINA 00pa3
JIOKYMEHTA, HE JI0JDKEH npeBblmaTth 10 M6. MakcumanbsHbIi 00beM Beex (aitioB — 50 Mo,

2) mormycKaeTcs MpeaoCcTaBsaTh (aibl cienyonmx Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemocraBnenue daitioB, MerMMUX (GOpMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JIOMYCKAeTCS;

3) noxymenTtsl B popmare Adobe PDF 1o/mkHBI OBITH OTCKAHUPOBAHBI B YEPHO- OEIOM JTHOO
CepoM IIBETE, OOECIEUYMBAIONIEM COXPAaHEHHE BCEX AYTEHTHYHBIX NPU3HAKOB MOJUTMHHOCTH
(kagecTBO — He MeHee 200 Touek Ha JIOKWM), a UMEHHO: rpadUyecKOd MOJIKCH JIHIA, TeYaTH,
YIIJIOBOTO IITaMra OJaHKa (€ciu MPHUEeMIIEMO), @ TAK)KE PEKBU3UTOB IOKYMEHTA;

4) KaXIbli OTAETHHBIA JOKYMEHT J0JKEH ObITh 3arPYKEH B CUCTEMY 0J1aYdl JJOKYMEHTOB B
BUJIE OTAEIBHOTO (haiina. KomnyecTBo (aityioB JOIKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
a HauMeHOBaHHE (DaWIOB [OJDKHO TMO3BOJATh HACHTU(UUIHPOBATH JOKYMEHT W KOJHYECTBO
CTpaHUIl B JOKYMEHTE;

5) daiinbl He JOMKHBI COJIEPKATh BUPYCOB U BPEIOHOCHBIX MPOTPAMM.

Paszen 3. COCTAB, IIOCJIEJJOBATEJIbBHOCTb U CPOKU BBIIIOJTHEHM ST
AJIMUHUCTPATUBHBIX ITPOLIEAYP (AENCTBUI), TPESOBAHUIN K TTOPSIJIKY
1X BBITIOJIHEHUS, B TOM YHCJIE OCOBEHHOCTEN BBIITOJIHEHUS
AJIMUHUCTPATUBHBIX TTPOLIEAYP (AENMCTBUIT) B DJIEKTPOHHOIT ®OPME,
OCOBEHHOCTEM BBIIOJHEHUS AJIMUHUCTPATUBHBIX TTPOLIEYP
(AENCTBUIT) B MHOTO®YHKIIMOHAJILHOM LEHTPE, TTOPSIZIKA
TIPEJIOCTABJIEHUSI TOCYJAPCTBEHHOI YCJIYTU I1O
DKCTEPPUTOPUAJILHOMY ITPUHLIUITY, CJIVYUYAEB U ITOPSIIKA
TIPEJIOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYTU B VIIPEX/IAIOLEM
(TPOAKTUBHOM) PEXXIME

3.1. I/IC‘{epHLIBaIOH_II/Iﬁ NEepCUCHb AAMUHUCTPATUBHBIX ITPOLCAYP

[IpenocraBienne MyHUIMIAIBHOHN YCIYTH BKIIIOUAET B ce0s CIeyIOLe aIMUHIUCTPATUBHBIE
IIPOLIETYPHI:

- IIPUEM 3asBJICHUA O NPEAOCTABICHUM MYHHULMIIAIBHOU YCIYI'M WU IPUJIAraeMbIX K HEMY
JIOKYMEHTOB;

- (hopMUpOBaHME U HAMIPABICHHE MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHu3alym), B
pacnopsiKEeHUH KOTOPBIX HaXOASTCSA TOKYMEHTBI M CBEACHUSI, HEOOXOIUMBIE /ISl IPEAOCTaBICHUS
MYHUIUIIATBHON YCIYTH;

- pacCMOTPEHME 3aABJICHHS O NMPEJOCTABICHUM MYHHUIMIAIBHOW YCIYI'M M NPHJIAraéMbIX K
HEMY JIOKYMEHTOB, ITIOATOTOBKA PE3yJIbTaTa IPEJOCTABICHUSA MyHUIIUIIAIbHOU YCIIYTH;

- HalpaBJIeHUE (BblJaua) pe3ysbTaTa Mpel0CTaBICHN MyHUIIUIIAJIbHOW YCITYTH.

3.2. [Ipuem 3asBI€HUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH
U TIPUJIAraeMbIX K HEMY TOKYMEHTOB

3.2.1. OcHoBaHuEM I Hayaja aJAMUHUCTPATHUBHON MpPOLEAYpHl SABISIETCS MOCTYIUICHHE
3asBJIEHUS U JOKYMEHTOB, YCTAHOBJIEHHBIX IyHKTamu 2.6.1 u 2.6.2. noxpaznena 2.6 pasnena 2
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJIaMeHTa.

3.2.2. JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE aJIMUHUCTPATHBHON
MpOLIEYpHl, SBISETCA CHEHAINCT OTAENA MO YYeTy, pPACIpENeICHUI0 U MPUBATU3ALUU KUIIbs
agMuHuCcTpanuu HeBenbCcKOTo TOpOACKOTO OKpyra, OTBETCTBEHHBIM 3a MpUEM 3asBIICHHUS M
JIOKYMEHTOB ISl IPEIOCTABICHUSI MYHULIUITAJIbHOM YCIIYTH (J1ajiee - CIeHalIiuCT, OTBETCTBEHHBIN
3a IPUEM JJOKYMEHTOB).

Cnenuanuct, OTBETCTBEHHBIM 3a TpHEM JOKYMEHTOB, OCYIIECTBISIET CIEAYIOLINE
aIMUHUCTPATUBHBIE ICUCTBUS:



1) mpu nuyHOM OOpamieHuu 3asBUTENS (TMPEACTABUTENS 3asBUTEINS) MPOBEPAET HAIMUHUE
JIOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTD 3asBUTEIA (IIPEICTABUTEINS 3asIBUTEIA);

2) mpM HaJIM4YUMM OCHOBAaHUS A OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIEHUS MYHHUIUNAIBHON YCIyrd, YCTAHOBJIEHHOI'O IOApa3fesnoM 2.7 HaCTOSILEro
aJIMUHUCTPATUBHOT'O PEIIaMEHTa OTKa3bIBAaET B IPHEME C Pa3bsICHEHUEM [IPUYHH;

3) mpu OTCYTCTBMM OCHOBAHHMs JJIsi OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IPEJOCTABICHUS] MYHUIMNAJIbHON YCIYI'H, YCTAHOBJIEHHOIO NOJpa3fesioM 2.7 HaCTOALIEro
aJMMHHMCTPATUBHOTO pErjlaMeHTa, OCYLIECTBIISIET IMPOBEPKY IPEACTABICHHOIO 3asBICHUS H
JIOKYMEHTOB, CBEpSI€T KOMHUHU IMPEJCTABICHHBIX JOKYMEHTOB C UX OpPUIHMHaJIaMU (U HAIUYHUH),
o0ecrieynBaeT MOAMMUCAHKUE 3aIPOCa JINYHO 3asIBUTEIEM M COBEPILIEHHOJIETHUMH (J1€eCTIOCOOHBIMHU )
YJIEHAMH €r0 CEMbU, PETUCTPUPYET 3aIpOC;

4) BbLAAET 3adBUTENIO0 WIM €ro IPEACTAaBUTENI0 PACHUCKY B IOJIYYEHHU JOKYMEHTOB C
yKa3aHHEM UX NepedHs U JaThl IOIY4YEHUS;

5) mpu TOCTYIUIEHHHM 3asBICHUS B (opMe DIEKTPOHHBIX JIOKYMEHTOB, OOEcCreyrBaeT
HalpaBJIeHUE 3asBUTENIO (IIPEACTAaBUTENIO 3assBUTEIIS) COOOLIEHUS O €ro MOJIyYeHHH C YKa3aHUEM
BXOJSILLIETO PETUCTPALIMOHHOTO HOMEpa, JaTbl IOJY4YEHHUs B JIMYHBIM KaOMHET 3asBUTENSA
(npencraButens 3asButenst) Ha PIITY, EINT'Y.

6) npu TpeACTAaBICHUM 3asBUTENEM JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHUS
MYHUIUIIAJIBHOM YCIIYT'M, YCTAaHOBJIEHHBIX MYHKTOM 2.6.2 noapaszena 2.6 pasznena 2 HacTOSILEro
aJMHUHHMCTPATUBHOTO perjiiaMeHTa, NepeaacT 3asBJICHUE U JTOKYMEHTHI JIMIlY, OTBETCTBEHHOMY 3a
paccMOTpeHHE 3asiBJICHUS O MPEJOCTaBICHUN MYHMLMIAIBHOW YCIyTH M HpUJIaraeMbIX K HEMY
JIOKYMEHTOB, ITOATOTOBKY PE3yJIbTaTa;

7) Tpu HENpeICTaBIECHUM 3asBUTEIEM CaMOCTOATENBHO JIOKYMEHTOB, YCTaHOBJIEHHBIX
nyHKTOM 2.6.2 moppasznena 2.6 pasjena 2 HacTOALIEro aJAMHHHCTPAaTUBHOTO perjaMeHTa,
HEOOXOUMBIX AJISl IPEJOCTABICHUSI MYHULIMIIAIBHON yCIYTH, IepeJaeT 3asBIeHUe U JOKYMEHThI
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIllpaBJIEHHE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.2.3. Ilpuem 3asiBJI€HHUS O NIPEIOCTABICHUN MyHULIMIIAILHON YCITYTH U IIPUJIAraeMbIX K HEMY
JOKYMEHTOB OCYILECTBJISIETCSI B J€Hb WX MOCTYIJICHHS B aaMuHUCTpauuio Hesenbckoro
TOPOJCKOI0 OKpyTa.

3.2.4. KpurepueM NpUHSTHS PELLIEHUS B paMKaX HACTOALIEH aJMUHUCTPATUBHOM ITPOLIEAYPbI
ABJISIETCS HAJIMYME JINOO OTCYTCTBHE OCHOBAHMM Il OTKa3a B IIpUeMe.

3.2.5. Pe3ynpTaTOM BBIINOJHEHUS aJMUHUCTPATUBHON MpOLENYphl SBISETCS HPUEM U
peructpanus 3asBIeHHs U MPUJIaraeéMbIX JTJOKyMEHTOB, JIN0O OTKa3 B IpUEME JOKYMEHTOB.

3.2.6. Cnocobom (ukcanuu pe3yabTaTa BbIIOJHEHHUS aJMUHHCTPATUBHON MNpOLEAYypbI
SBJISIETCA BblJIaua 3asBUTEIIO (MPEICTaBUTENIO 3asBUTENS) PACIIUCKU O MOJIYYEHUHU JTOKYMEHTOB.

3.3. ®opMupOBaHUE U HAIPABJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB B OpraHbl
(opranu3zanun), B pacopsHKEHUN KOTOPBIX HAXOSATCS JOKYMEHTHI U CBEJICHUSI, HEOOXOUMBIE
JUIS IPEOCTABIICHUS! MYHULIMIIAIBHOM YCIIYTH

3.3.1. OcHoBaHueM [ Hayaja aAMMHHMCTPATHUBHOW IPOLEAYPHI SIBISETCS IMOCTYIUIEHUE
3asBJICHUS O MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYI'H U IOKYMEHTOB.

3.3.2. JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHNUE aJIMHHHCTPATUBHOU
IIPOLIEIYPHI, SBIAETCA CHELUAINCT OTAENA 10 YyYeTy, PACIPENCICHUI0 U NPUBATH3ALUN KUIbS
agMUHMCTpanuu  HeBenbcKoro TropoACcKOro OKpyra, OTBETCTBEHHBIM 3a  HalpaBJICHHE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. CnenuamucT, OTBETCTBEHHBII 3a HaIpaBIEHUE MEKBEIOMCTBEHHBIX 3alpOCOB,
OCYIIECTBIISIET CIEAYIOINE aIMUHUCTPATUBHBIE JCUCTBUSA:

1) popmupyeT 1 HanpaBisieT MEKBEIOMCTBEHHBIE 3aIIPOCHI B IEIISAX MOTYyYSHHUS:

- cBeJieHNI U3 EqMHOro rocy1apcTBEHHOT0 peecTpa 3alnucel akTOB IPaKJaHCKOIO COCTOSTHUS
0 PpOXICHWH, O 3aKIOYeHUU Opaka — B DenepanbHyr0 HAJIOTOBYIO Ciyk0y Poccuiickoi
®denepauny;

— CTpaxoBOIro HOMepa UHIMBUYyaIbHOTrO JueBoro cuéra (CHUJIC) 3acTpaxoBaHHOTO JUIa
C y4€TOM JOINOJHUTEIBHBIX CBEIECHUW O MECTE POXKIAECHUS, JAOKYMEHTE, YIOCTOBEPSIOIIEM
nnaHocTh— B [lencuonnslil poua Poccuiickoit denepanuu;

- CBEJICHUI O JIEWCTBUTENIIBHOCTH TNacmopra rpaxkiaaHumHa Pocculickorn @Penepanuu,
IPEABSIBICHHOTO HAa ONpenenéHHOe WM — B MUHHCTEPCTBO BHYTPEHHHMX Jenl Poccuiickoin
®Denepauny;



- CBEJICHUM, MOATBEPKIAIOIINE MECTO JKMTEIbCTBA — B MMHHUCTEPCTBO BHYTPEHHHX €]
Poccuiickoit ®enepanuu,

- ceegennii w3 EaMHOrO rocygapcTBeHHOro peecrpa HEIBHKUMOCTH 00 o0OOBEeKTax
HEJIBIDKMUMOCTH W (WJIM) WX MpaBoodOimamatesix — B DeaepalnbHYIO0 CIy)KOy ToCynapCTBEHHON
perucTpanmu, KaaacTpa u Kaprorpapum;

- cBefeHnit u3 EQuHOro rocynapcTBEHHOro peecTpa ropuaudeckux i - B OenepanbHyro
HaJIoroByI0 ciryx0y Poccuiickoit deneparuun

— CBeIeHU 13 EquMHOro rocy1apcTBEHHOIO peecTpa MHAMBUyaIbHbIX IPEAIPUHUMATENEH -
B @enepanbHyro HaJIOroByio cinyx0y Poccuiickoit denepanuu.

2) nepenaet 3asBJIEHUE O MPEAOCTABICHUH MYHUIIUIAIBHON YCIYTH U MpUIaraeMble K HeMy
JOKYMEHTbl ~ JTOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a pAacCMOTpPEHHE 3asBICHHUS O
MPEIOCTABIICHUU MYHULUIAIBHONW YCIYyTrd M MpUIaraeMblXx K HEMY JOKYMEHTOB, MOJTOTOBKY
pe3yJibTarta.

3.3.4. MexBeIOMCTBEHHBIN 3ampoc 0oGOpMIISIETCSI B COOTBETCTBUH C TpeOOBaHUSIMHU
®enepanbHoro 3akoHa Ne 210-D3.

Hanpapnenue MeXBeJOMCTBEHHOI'O 3allpOca U HalpaBJieHHE OTBETa Ha MEXBEIOMCTBEHHBIN
3arpoc JOMYCKalTCs TOJIBKO B LENSIX, CBI3aHHBIX C IPEAOCTaBICHUEM MYHUIMIIAIBHON YCIyTH.

MexBe1oOMCTBEHHBIE 3ampochl (GOPMUPYIOTCS M HANPaBISIOTCA B DJIEKTPOHHON (opme ¢
UCIIOJIb30BAaHUEM €JMHON CHCTEMbl MEKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICHCTBUS H
MOJKIIIOYAEMBIX K HEH  pEerHoHANbHBIX CHCTEM  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3auMojieicTBus (nanee — CMOB).

B cnydyae HEBO3MOXXHOCTH OCYIIECTBICHUS MEXBEAOMCTBEHHOT0 WH(GOPMAIMOHHOTO
B3aMMOJICHCTBHS ¢ HCTOiIb30BaHueM CMDOB B 31ekTpoHHOH (opme JoImycKaeTcsl HaIlpaBJICHHUE
MEKXBEIOMCTBEHHOTO 3allpOca U HAIpaBJIEHUE OTBETa HA MEXBEAOMCTBEHHBIH 3a1Ipoc B OyMa)KHOM
BUJIE.

dopmMupoBaHUE M HaIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISETCS B JIEHb
IpueMa 3asBICHUS O IPENOCTABICHUHM MYHHUIMIIAIBHOM YCIYIM M MPUIAraéMbIX K HEMY
JIOKYMEHTOB.

3.3.5. Kpurepuem npUHSTHS PELLIEHUS B paMKaX HACTOALIEH aMUHUCTPATUBHOM ITPOLIEAYPbI
ABIISIETCS HENPEJCTABICHHUE 3asBUTENIEM (IIPEICTAaBUTEIIEM 3asiBUTENs) JOKYMEHTOB (CBEIEHUI)
HEOOXOIUMBIX JUIsl IPEJOCTaBICHUS MYHULIUIIAIbHON YCIIYTH, KOTOPbIE 3asiBUTEID (IIPEACTaBUTEND
3asBUTEIs) BIPaBE MPEICTABUTh CAMOCTOSITENBHO.

3.3.6. Pe3ynbTraToM BBINIOJIHEHUS aJMUHUCTPATUBHOW NpOLETYpHl SIBISETCA HaIlpaBJICHUE
MEXXBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.7. Cnocobom (ukcanuu pe3yiabTaTa BBIIOJHEHUS aJIMUHUCTPATUBHON MpoOLELypbI
ABJIIETCS] PErUCTpaALs 3alIPOCOB.

34. PaCCMOTpeHI/IC 3asABJICHUA O IPCAOCTABJICHUU MyHHHHHaHBHOﬁ YCIYTH U IIpUIara€Mbix
K HCMY TOKYMCHTOB, ITOATOTOBKA PE3yjibTaTa NPEAOCTABIICHUA MYHI/IIII/IHaJ'II)HOI\/JI yCiayru

3.4.1. OcHoBaHueM Il Hayala aJAMMHHMCTPATUBHOW MpPOLEAYpPHI SIBISETCS IMOCTYIUIEHHE
3apErUCTPUPOBAHHOTO 3asIBJIICHUS O MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYrH U MPHIIaraeMbIX K
HEMY JIOKyMEHTOB JJIsI IOJTOTOBKH PEUICHUS O MPEOCTABICHUN MyHUIIUTIAIEHOW YCITYTH.

3.4.2. JIOWXHOCTHBIMU JIMLIaMH, OTBETCTBEHHBIMH 32 pPACCMOTPEHHE 3asBICHUS O
NPEOCTaBICHNH MyHUITUTIAIEHON YCIIYTH M MPHJIaraeMbIX K HEMY JOKYMEHTOB, SIBIISTIOTCSI:

1) cnenuanuct oT/AENa MO YYeTy, paclpeleIeHUI0 U MPUBATU3ALNHN KUk aJMUHUACTPAILIUH
HeBenbckoro ropoJckoro okpyra, B JOJDKHOCTHBIE O0S3aHHOCTH KOTOPOTO BXOJHT BBHITIOJTHEHUE
HACTOSIIEH a]MUHUCTPAaTUBHOMN NMPOLIEAYPhl B COOTBETCTBUH C IOJKHOCTHOM MHCTpYKLIMEH (fasee
— CIICIIUAITUCT, OTBETCTBEHHBIN 32 TIPOBEPKY);

2) pyKOBOJIUTENb OT/IEJIA [0 YUETY, paclpeIeIeHUI0 U TPUBATU3ALIUH Kb aIMUHUCTPALIUU
HeBenbckoro ropoickoro okpyra (nanee - pyKOBOJIHUTEb).

3.43. Choeumajuct, OTBETCTBEHHBIH 32  NPOBEPKY,  BBIINOJHIET  CIEAYIOLIHE
aJIMAHUCTPATHBHBIC IEHCTBUS:

1) nmpoBepky NpeaCTaBIEHHBIX 3asBICHHS M JOKYMEHTOB, a TaKXKe IOCTYIHMBIIUX IO
pe3ysbTaTaM MEXBEIOMCTBEHHBIX;

2) MOATOTOBKY MPOEKTa:

- pemIeHns O MPEIOCTABICHUN MYHHUIIUIIATBHOMN YCITyTH;

- IOTOBOPA COLIMAIbHOTO HaiiMa KMJIOr0 OMEIIEHUS,



- pemieHus 00 OTKa3e B MPEAOCTABICHUHM MyHUITUIIAIBHON YCIIYTH;

3) mepenaeT NPOeKThl PEIICHUH PYKOBOIUTENIO ISl PACCMOTPEHUSI.

3.4.4. PyKOBOJIUTEIIb BBIMIOJIHSAET CIAEAYIONIME aIMUHUCTPATUBHBIE ACHCTBHUS:

1) npoBepsieT JaHHBIE, YKa3aHHBIE B IPOEKTE;

2) npu OTCYTCTBUU 3aMeUaHuil MPUHUMAET pelIeHHe MyTeM MOANNCAHUS POEKTa U MepeIaeT
€ro JI0JDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HallpaBJICHHE pe3yJbTaTa MpPeJoCTaBICHUS
MYHULIUTIAJILHON YCITYTH;

3) npu HanM4MM 3aMEYaHUN BO3BpAILlae€T JOKYMEHTbI CHELUAJINCTy, OTBETCTBEHHOMY 3a
IIPOBEPKY, JJIsl MIOBTOPHOT'O OCYILIECTBICHHS aIMUHUCTPATUBHBIX JACHCTBUN, YKA3aHHBIX B ITyHKTE
3.4.3. HacTOAIIETO0 A IMUHUCTPATUBHOT'O PErJIAMEHTA.

3.4.5. Cpok paccMOTpeHUs 3asBJICHUS O MPEIOCTABICHUM MYHUIUNAIBHON YCIyrd |
IPUJIAraéMbIX K HEMY JOKYMEHTOB M IOATOTOBKH pe3yibTaTa MPEeIOCTABICHNUS MYHULIUIAIbHON
yCIryru — 23 pabouux JHS CO JHS MOCTYIJICHUS 3asBICHUS.

3.4.6. KputepreM NpuHATHS PELICHUS B paMKax HACTOSIICH aIMUHUCTPATUBHON MPOLIEAYPbI
ABIISIETCS. HAJIMYME UM OTCYTCTBUE OCHOBAHUM JJISl IPUHATHS OTPULATENILHOTO PEIICHHUS.

3.4.7. Pe3ynbraToM BBINOJIHEHNS aJMUHUCTPATUBHOM MpOLIEIYpHl SIBISIETCA JOKYMEHT,
SBIISIOIIMICS PE3yIbTATOM MPEJOCTABICHUS MYHUIIUTIATBHON YCITYTH.

3.4.8. CnocoboM ¢ukcanuu pe3yabTaTa BBIIOIHEHUS aJMHHUCTPATHBHON MPOIEIypHI
SBIISIETCS TTOAMUCAHHBINA TOKYMEHT, SBISIOIIUNACS Pe3yabTaTOM MPEAOCTABICHHUS] MYHUITUTIAIBHOMN

YCITyTH.
3.5. Hanpasnenue (Bblgaya) pe3ysbTaTa MpeloCTaBICHUS MyHUITUIIATBHON YCIyTH

3.5.1. OcHoBaHUEM JJIA Hadallia aHMHHHCTpaTHBHOﬁ mpoucaypsl SABJISACTCS ITOCTYIJICHUC
MOAIMMCAHHOI'O JOKYMCHTA, SABJIAIOIICTOCA PE3YJIbTATOM ITPEAOCTABICHUA MYHHHHHaHLHOﬁ YCIyru.

3.5.2. JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 HAIIPABIICHUE PE3yJIbTaTa MPEIOCTABICHUS
MYHUIIUTIATBHON  YCIAYTH, SBISETCS CICHUAINCT OTHENa IO YYeTy, pacHpeieieHuI0 M
NPUBATU3AIMH Kb aIMUHHCTpPAMUd HeBeIbCKOro TOpPOJICKOrO OKpyra, B JIOJDKHOCTHBIC
00513aHHOCTH KOTOpPOTO BXOJUT BBINOJIHEHUE HACTOSILEH aJIMUHUCTPATUBHOM IpoLEaAypbl B
COOTBETCTBUH C JOJDKHOCTHOW MHCTPYKIMEH (fajiee — CICHUAINCT, OTBETCTBCHHBIA 3a
HaIpaBJICHUE PE3yJIbTaTa).

Crenpanuct, OTBETCTBEHHBIM 3a HalpaBICHHE pE3yJbTaTa, BBINOIHIET CIEAYIOIINE
aJMMHHUCTPATUBHBIC NEUCTBHUSA:
1) mpu mnomaue 3ampoca Ha MPEAOCTaBICHHE MYHHUIUNAIBHOM YCIyrM TMpU JINYHOM
oOpalieHun B aJMUHHUCTpannio HeBenbCcKOro ropoJckoro OKpyra — YBEAOMIISET 3asBUTENS
(mpeacraBuTens 3asIBUTEIIS) o TeneQony 0
BO3MOXKHOCTH TIOJIy4€HHs JTOKyMEHTa C MOCJeNyIoIled ero Bblaadei MpH JUYHOM OOpalleHUH
3asiBUTENA (IPEACTaBUTENS 3asIBUTENS);
2) mpu mojaye 3ampoca Ha MpPeJoCTaBI€HHWE MYHUIMNAIbHOM yciayru uepes MOIL[ —
OCYILECTBIISIET B COOTBETCTBUU CO CIIOCOOOM, OIPEJCIIEHHBIM COIVIAIIEHUEM O B3aUMOACHCTBUU
¢ MOILI, mnepemaduy pe3yabrara MNPEeJOCTABICHUSA MyHULUNAIbHOM ycayru B MOII.
3) mpu mojaye 3ampoca Ha MPEAOCTaBICHME MYHUIMIAIBHOM YCIYI'M B 3JEKTPOHHOM BUJE
yepe3 JuuHbBIA kaOuner 3asButens PIIIY, EIII'Y- nHampaBnser dYepe3 JUYHBIA KaOWHET
3asBUTENS YBEIOMJICHME O TMPHUHATHM PEIICHUS C NPWIOKEHUEM JJIEKTPOHHOW KOIWHU
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3YJIbTaTOM NPEAOCTaBICHNSI MyYHULIMIIAIIHOM YCIIYTH.

3.5.3. KpurepueM NpuHSTHS peIIeHUs B paMKax HACTOSIIEH aJMUHUCTPATUBHON MPOLIEAYPbI
ABJIIETCS. BBIOPAHHBIN 3asiBUTENIEM CIIOCO0 MOJauy 3arpoca Ha MPeloCTaBlIeHne MYHUIIMIIATbHON
YCITyTH.

3.5.4. Pe3ynbTaToM BBINTOJHEHHS aMHUHUCTPATUBHON TPOILEAYPHI SBISCTCS HalpaBlICHUE
3asBUTEINIO JOKYMEHTA, SIBJISIOLIETOCS PE3yIbTaTOM MPEJOCTaBICHUS MyHUIIUTIAIBHONW YCIYTH.

3.5.5. Cnocobom ¢uxcanuu pe3yabTaTa BBIIOJHEHUS aJMUHHCTPATUBHOW MPOLEAYpPbI
ABISIETCA OTMETKa O HampaBJeHWU (BblJaue) JIOKYMEHTa, SBIISAIOLIETOCS —Ppe3yJbTaToM
MIPEIOCTABIEHUSI MYHULIUIIATILHON YCITyTH 3aBUTENIO (MIPEACTaBUTEIIIO).

3.6. [Topsimok OCyIIECTBICHUS aIMUHUCTPATUBHBIX MPOLETYP
B 3JIEKTPOHHOM Gopme, B ToMm uucie EIII'Y u PIIT'Y



3.6.1. TlomydyeHue 3asBUTENEM B JJIEKTPOHHOW ¢opme uHGPOpMAIMM O CpOKax U
NOpSAAKE  IPENOCTABICHUS  MYHULUNAIBHOM  YCIYrM  OCYILECTBISETCS  MOCPENCTBOM
opunmanbHOTO caita amgMuHHCTpanuu HeBenbckoro ropojackoro okpyra, EITY, PIITY.

3.6.2. 3ammch B DNEKTPOHHOH ¢opMe Ha MpueM B agMHHHUCTpanuio Hesenbckoro
TOPOJICKOTO OKpyra [Jjsi ToJadyd 3ampoca O TMPEeAOCTaBICHUM MYHHUIMNAIbHON YCIyrH
OPOM3BOMUTCS  4epe3 O(UIUATBHBIA CalT agMUHHCTpauud HeBenbcKoro ropoJjcKoro
OKpyTa, EIITY, PIIT'Y.

3amuce B ANeKTpoHHOHM ¢opme Ha mnpuem B MODL[ ans nomaum  3ampoca o
[PEOCTaBIICHUU  MYHHUIMIAIBHOM  yCIYyrd  MPOU3BOIUTCS  4epe3 O(UIMANbHBIA  CcalT
MOI], EIITY, PIITY.

3asBUTENI0  MPEIOCTABISAETCS  BO3MOXKHOCTH  3alUCH B JIOOble  CBOOOAHBIE IS
npueMa JaTy ¥ BpeMsl B IpeAeiaX YCTaHOBJIEHHOrO B aaMuUHUCTpauuu Hesenbckoro
TOPOJICKOTO OKpyTa rpaduka nprema 3asBUTENEH.

3.6.3. ®opmupoBaHue  3amnpoca  3asABUTEIEM  OCYLIECTBISETCA  IIOCPEACTBOM
3alOJIHEHUS AJIEKTPOHHOM hopmbI 3ampoca Ha EIITY, PIIT'Y.

3.6.4. Ilpm mnomaye 3asgBUTENEM 3ampoca B JJIEKTpOHHOW (opme He Tpedyercs
MPEI0OCTaBIICHUE 3asiBUTENIEM JIOKYMEHTOB Ha OyMaXHOM HOCHTETIE.

3.6.5. Ilpm HampaBleHMHM 3ampoca Ha MPENOCTABICHWE MYHHIUNAIBHOW  YCIYTH
yepe3 PIII'Y wHanpaBneHue cooOlieHuss O TNpUEMe 3amnpoca OCYIIECTBISIETCS B JIMYHOM
KaOuHETe 3asBUTEIIS (mpencraBurens 3asIBUTEJIS) Ha EIITY, PIIT'Y.

3.6.6. ITlomyuenme 3asBUTENEM B  DJEKTPOHHOM  Qopme cBemeHU O  Xofe
BBIIIOJIHEHUST  3ampoca O MPEAOCTaBICHUM MYHULMNAIBHOM  YCIYyTM  OCYILECTBISETCS
qyepes JTUYHBIN KaOUHET 3asiBUTEIIS.

3.6.7. Ilpm  HampaBieHHH  3asBHTEIEM  JOKYMEHTOB B  DJEKTPOHHOM  BHUJE
YBEJAOMJICHHE O TPUHATUU pPEHICHUS C MPHIOKEHUEM DJJICKTPOHHOW KOMHH JOKYMEHTa,
HAIPaBIISIETCS yepes JIMYHBIA KaOWHET 3aABUTEINS Ha EITY, PIIT'Y.

3.6.8. B oamektpoHHOM BuAe kamoba Ha HapyIICHHE TOPSAKAa TPEAOCTaBICHUS
MYHUIIUMIIAIBHON  yCIYIM W J0CyneOHOTO (BHECyneOHOTro) O0OKamoBaHUS PEIICHUU |
neiictBuil  (6e3meilicTBUsA) agMUHUCTpanuu HeBenbCKOro TOpoOJICKOrO OKpyra B IIpolecce
[OJIyYEHUSI MYHULMIAIBHOW yCIYTM MOXET ObITh IO0JlaHA 3asBUTEIEM IOCPEICTBOM
opuIManbHOro caiiTa aaMuHucTpauuu Hesenbckoro ropojackoro okpyra, MO®Il, EIITY,
PIIT'Y, denepanbHOll TOCYIapCTBEHHONM HMH(POPMAIMOHHON CHCTEMBI, OOecreyuBaroeit
mporecc  gocyaeOHoro  (BHecyneOHOro) — oOKaloBaHHMS ~ pelIeHHd W JeHCTBUM
(6e3neiicTBUA).

3.7. OcobeHHOCTH NPeAOCTaBICHHUSI MyHULMNAIbHON yciuyru B MDL]

3.7.1. TlpenoctaBienue MyHununansHoi yciayru B M®II ocymecTBisieTcs npu HAIAYUU
COTJIAIIEHUS O B3aUMOJEHCTBUH, 3aKI0YeHHOro Mexay OMCY u M®II.

3.7.2. CoctaB aIMUHUCTPATUBHBIX IIpoLeayp (aeiicTBuil), BbinoaHsseMbix MODLI:

3.7.2.1. IlpueM 3asBICHUS O MPEAOCTABICHUHM MYHUIMNAIBHON YCIYTM U MPUJIAraeMbIX K
HEMY JJOKYMEHTOB.

OcHoBaHMeM /Ui Hayajla aJIMUHHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA JHUYHOE OOpalieHHe
3agBUTENs 100 ero npeacrasutens B MOLI.

Pa6orank M®II;

1) npomepsieT HalW4yMe JOKYMEHTOB, MOJTBEPKIAIOUIMX  JIMYHOCTh  3asSBUTEIS
(IpencTaBUTENS 3asIBUTENS) C LIE€IbIO YCTAHOBIICHUS UX JIMUHOCTH;

2) npyu HATUYMU OCHOBAHMS U1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIEHUS MYHHMIUNAJIBHON YCIyrd, YCTaHOBJIEHHOI'O IOAPA3AEIOM 2.7 HACTOALIETO
aIMUHUCTPATUBHOIO PETJIAMEHTA, OTKA3bIBAET B IIPUEME C PA3BICHEHUEM IIPUYUH;

3) npu OTCYTCTBHMHU OCHOBAHUA JII OTKa3a B NPHUEMC NOKYMCHTOB, HCOGXOJII/IMBIX JJIA
MpeaoCTaBJICHUA MyHHHHHaHLHOﬁ YCIyru, YCTAHOBJICHHBIX IIOAPA3ACIOM 2.7 HaCTOAIICTO



AIMUHHUCTPATUBHOTO PETJIIAMCHTA, OCYIICCTBIISACT IPHUCM 3a4BJICHHUA U TOKYMCHTOB,

4) mpu OTCYTCTBHM OBJIEKTPOHHOIO J0KymMeHTooOopora ¢ OMCY mnpu HeoOXOoauMOCTH
OCYIIECTBIIICT CHSTHE KONMH C OPUTHMHAJIOB JOKYMEHTOB WM WX 3aBEpeHHE; JHOO MpOBEpsSeT
COOTBETCTBHUE IMPEICTABICHHBIX 3asBUTEIIEM KOIMUH TOKYMEHTOB (32 UCKIIOUEHHEM HOTapHUaIbHO
3aBEPEHHBIX ) X OPUTHHAIAM;

5) mpu HaJWM4YUU IEKTPOHHOTO JOoKyMeHTooOopora ¢ OMCY ocyIiecTBIsSeT MOATOTOBKY
AJIEKTPOHHBIX 00pa30B 3asBICHHUS W JOKYMEHTOB (IPH HAJIMYKW), OPUTHHAIBI BO3BpAIACT
3asBUTEIIO;

6) BbIIAeT 3afBUTENIO0 WJIM €ro MPEACTaBUTEII0 PACIUCKY B MOJYyYEHUU IOKYMEHTOB C
yKa3aHHUEM UX MEPEeUHs U JaThl MOIy4YeHUs (Jajiee — paclucka).

[Ipuem 3asiBieHHs O TPENOCTABICHUM MYHHUIIMNAIBHOW YCIYIM M IpUJIaraeMblX K HEMY
nokymeHToB B M®I ocymiecTBisiercs: B A€Hb 0OpalieHus 3asiBUTeNs (IIPeICTaBUTEINS 3asiBUTEIs).

3.7.2.2. Beipaua pe3yiabTaTa MyHULMIIAIBHOW YCIIYTH.

OcHoBaHMeM /1715 Havajia aAMUHUCTPATUBHOM MpOLEAypHI sABJseTcs nocTyienue B MOL] u3
OMCY nokyMeHTa, SIBISIOErocs pe3yIbTaToM MyHUIIUIIATbHON YCITYTH.

PaboTauk M®II;:

1) B CJIy4dac IMOCTYIUICHHUA B COOTBETCTBHUU C COTJIAICHUCM O B3aHMOﬂeﬁCTBHH JAOKYMCHTA,
SABJIAIOLICTOCA PE3YyJIbTAaTOM MYHHHHHaHLHOﬁ YCIyru B 3JICKTPOHHOM (bopMaTe, IOAIIMCaAHHOI'O
BHGKTpOHHOﬁ NOAIINCHIO JOJDKHOCTHOI'O JIMIIA OMCy, OCYHICCTBJIACT IMOATOTOBKY U 3aBECPCHUC
JAOKYMCHTOB Ha 6YMa)KHOM HOCHUTCIIC, IOATBECPKAAOIINX COACPKAHNUEC DJICKTPOHHBIX JOKYMCHTOB,

2) uHpOpMHpYeT 3asBUTEIS O MOCTYIUIEHMM JOKYMEHTA, SBISIOLIETOCS pe3yJIbTaToM
MYHUIUNAIBHON YCIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IpU IOAaye 3ampoca Ha
IIPEAOCTABICHUE MYHULIUIIAJIBHON YCIIYTH;

3) npu oOpamenun B MODI[ 3asButens (mpeacTaBUTENs 3asgBUTENs) C JOKYMEHTOM,
YIOCTOBEPSIOLIUM JINYHOCTh (TIOJTHOMOYMSI) U PACIHUCKOM OCYIIECTBISET BbIJAUy JOKYMEHTa,
ABIIIOLLErOCs PE3yJAbTATOM MYHHULIUIIAIBbHON YCIYTH.

NupopmupoBanue 3asBUTENS O MOCTYIUIEHMM JOKYMEHTA, SIBJISIOLIETOCS pPe3yJbTaTOM
MYHUIIUTATBHON YCIYTH, OCYLECTBISIETCS HE No3/1Hee 1 pabodero JHs, CIEIYIOLIEro 3a THEM €To
noctymienus B MOIIL.

3.8. [Topsaok mpeocTaBiIeHUs TOCY1apCTBEHHON YCIIyTH
10 3KCTEPPUTOPUATILHOMY NPUHIUITY

MyHununanpHas —yclyra IO 3KCTEPPUTOPUAIBHOMY MNPUHLUIY  IPEIOCTaBISIETCS
MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM B MOPSAJKE, YCTAaHOBJIEHHOM TMojpasnenoM 3.7 paszgena 3
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.9. Ciryuan u MOpSAAOK MPEIOCTABICHNS TOCYITAPCTBEHHON YCIYTH B YIPEXKIAIOIIEM
(IpOaKTUBHOM) pEKHME

MYHI/II_II/IHaJ'ILHaH yciayra B yIipeiKAaroumem (HpoaKTI/IBHOM) PEKUMEC HC ITPEAOCTABIIACTCH.

3.10. IMopsinok ucnpaBiIeHUs JOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
IIPEAOCTABIICHNs] MYHULIUIIAIBHON YCIIYTH JOKYMEHTax

B cnyuae BhIBIIEHUS 3asBUTENIEM ONEYaTOK M (WJIM) OMIMOOK B BBIJAHHOM B pe3yJbTaTe
MPEIOCTaBIEHUS MYHULIUIAJIBHOW YCIyTrM JAOKyMEHTe, 3asBuUTeNb mpenactasisier B OMCY,
HEMOCPEACTBEHHO, JINOO MOYTOBBIM OTIPABICHUEM IOJIMUCAHHOE 3asBJICHHE O HEOOXOIUMOCTH
MCIPABIIEHUS JOMYIIEHHBIX ONEYaToK U (MJIM) OMIMOOK C M3JI0KEHUEM HUX CYTH U MPHIOKEHHEM



KOIHMH JJOKYMEHTA, COIEPIKAILEro OMeYaTKy U (W) OUIHOKH.

Odopmnenne u HampaBleHHe (Bbllada) 3asBUTENI0 JOKYMEHTa C HWCHPABICHHBIMH
ormevatkamMu (ommOKamMHu) WM OTBeTa ¢ MHQopMaimend 00 OTCYTCTBHHM ONEYAaTOK M OIHUOOK B
BBIJIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIMTIAIBHONU YCIYTH TOKYMEHTAX OCYIECTBISETCS
noipkHOCTHRIME Jiuiiamu OMCY B Cpok, HE MpeBBINAIONIMN 5 pabouumx JHEH C MOMEHTa
MOCTYIIJICHUSI COOTBETCTBYIOILIETO 3asIBJICHUS.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITOJIHEHMEM AIMUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. Tlopsaok OCYILECTBIEHUS TEKYILEro KOHTPOJIS 3a COONIOJEHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMM ITOJIOKEHUN aIMUHUCTPATUBHOI'O PETJIAMEHTA U MHBIX
HOPMAaTUBHBIX IPaBOBbIX AaKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHUIUIIAJIBHOMN YCIIYTH, @ TAKXKE IPUHATUEM UMU PELLICHUN

Texymuit KOHTPOJIb 32 COOTIOICHIUEM M UCTIOJTHEHHEM JIOJKHOCTHBIMU JIMIIAMH TTOJOXKEHUIMA
HACTOSIIICTO AAMUHUCTPATHBHOTO pErjlaMeHTa M WMHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
YCTaHABIUBAIOIINX TPeOOBaHUSI K MPEAOCTABICHUI0 MYHHUIMIIAIBLHON YCIYTHU, OCYIIECTBIISICTCS
pykoBoaurenem OMCY.

Texymuii KOHTPOJIb OCYIIECTBISICTCS HA MMOCTOSHHON OCHOBE M HAIPABJICH Ha BBISBICHHUE U
yCTpaHEHUE PUYHH U YCIIOBHIA, BCICICTBUE KOTOPHIX ObLIM HAPYIIICHBI IPaBa 3asBUTEIICH, a TAK:Ke
paccMOTpeHHe, TPHUHITHE PEIICHUH, IOATOTOBKY OTBETOB Ha OOpamieHHWs 3asBUTENCH,
coJiep Kalue xajmo0bl Ha AeHCTBUs (Oe3eHCTBHE) JOIKHOCTHBIX JIMII.

[Ipy BBIIBICHMM B XOAE€ TEKYLIEro KOHTPOJS HApyLWIEHUM IIOJIOKEHUH HACTOSIIErO
aJMMHHMCTPATUBHOTO PEIrJIAaMEHTAa W HUHBIX HOPMATHBHBIX IPaBOBBIX AKTOB, YCTAHABIMBAIOILIUX
TpeOOBaHUS K MPEJOCTABICHUIO MYHUIUNAIbHONW YCIYTH, PYKOBOAUTENIN CTPYKTYPHBIX
noapasnenenuii  OMCY, OTBETCTBEHHBIE 3a OpraHu3alMio padoThl MO TPEAOCTABICHHIO
MYHHULIMIIAJIbHOW YCIYT'M, IPUHUMAKOT MEPHI 110 YCTPAHEHUIO TaKUX HAPYLICHWH W HAIPaBIAIOT
pyxoBogutento OMCY npenioxeHus: 0 IPUMEHEHUU UM HEIPUMEHEHUH MEp OTBETCTBEHHOCTH B
OTHOLICHHUH JOJLKHOCTHBIX JIML, TOIYCTUBIIMX HapYyILICHUS.

4.2. Tlopsaok ¥ NEpUOANMYHOCTD OCYIIECTBIICHHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI M KQUeCTBAa MPEJOCTaBIECHUS MyHUIIMIIATBHOM YCIyTH, B TOM YHCIIE MOPSA0K U (OPMBI
KOHTpOJIS 32 MOJIHOTOW M Ka4e€CTBOM IIPENOCTABICHNUS] MyHULIUITAIBHON YCIIyTH

IIpoBepku NPOBOAATCA B LENAX KOHTPOJSA 3a IIOJIHOTOM M Ka4eCTBOM IIPENOCTaBIICHUS
MYHUILIMNIAJIBHOW YCIIyTH, COOJIOJEHHMEM M HCIOJHEHUEM JOKHOCTHBIMU juuamu OMCY
ITOJIOKEHUHM HACTOSALIETO aIMUHUCTPATUBHOIO PEIVIAMEHTA, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB
Poccuiickoit  @eneparun, CaxaquHCKOH  00JIACTM  yCTAHABIMBAIOIIMX  TpeOOBaHUS K
IIPEAOCTABICHNIO MYHUIIUITAIBHON YCITYTH.

HpOBCpKI/I MOT'YT OBITh IIJJAHOBBIMH M BHEINIAHOBBIMH.

HepHOHHqHOCTb MIPOBCACHWA IIIAHOBBIX ITPOBEPOK YCTAHABJIMBACTCA PYKOBOAUTCIIEM
OMCY.

BHennaHoBble MPOBEPKU OCYLIECTBISIIOTCS B Cllydyae MOJY4YEHHS jKajo0 Ha pelleHus WiH
neiictBus (Oe3neiictBue) noKHOCTHBIX JUI OMCY, npuHSATHIE WM OCYIIECTBICHHBIE B XOJ€
IIPEIOCTABIEHUS MyHULIUIIAJIBHON YCIYTH 10 peleHuto pykosoautenem OMCY.

PeSy.]'II)TaTI)I MIPOBEPKHU IOJHOTBI M Ka4uCCTBa MPEAOCTABIICHHA MYHHHHHaHBHOﬁ yciyru
0(OPMIISIOTCSI aKTOM, B KOTOPOM OTMEUAIOTCS BBISBJICHHBIC HEJOCTATKH M MPEIIOKCHUS M0 UX
YCTPaHCHHUIO.

4.3. OTBEeTCTBEHHOCTH NOKHOCTHBIX Uil OMCY 3a pemieHus
u aeiictBus (0e3aeiicTBrE), MpUHUMAaEMbIe (OCYIIIECTBISIEMbIC)
B X0/JI€ MPEAO0CTABIICHNUS] MYHUIIUITAIbHON YCITyTH



I[OJDKHOCTHBIC JiMlia HECYT INCPCOHAJIBHYHO OTBCTCTBCHHOCTL 3a PCHICHUSA U Z[ef/'ICTBHSI
(6e3neiicTBUE), TMpPUHUMAEMbIe (OCYIIECTBIISIEMBbIE) B XOJI€ MPEAOCTABJICHHS MYHHIIUIATBHON

YCIIYTH.

4.4. TlonoxxeHus, XapakTepu3youme TpeOoBanus K (hopMaM KOHTPOJIS
3a IIPEeIOCTaBICHUEM MYHUIUITATBHON YCITyTH
CO CTOPOHBI TPaXKJlaH, NX OOBEAMHEHUN U OPTaHU3AIIHIA

Kontponbs 3a mpenocraBieHHEM MYHHUIIMOAIBHOM YCIYTM CO CTOPOHBI TpaklaH, HX
00BEIMHEHUI W OpraHU3alUi OCYIIECTBISACTCS MOCPEICTBOM OTKPHITOCTH AesTeibHOcTH OMCY
IIPU PEIOCTaBICHUN MYHUIMIIAIBHONW YCIIYTH, [TOJYYEHUS IIOJIHOM, aKTyaJIbHOW U JOCTOBEPHOU
nH(pOpMaIUK O MOPSAAKE MPEAOCTABICHHUS MYHHUITUTIATBHOW YCIYTH M BO3MOYKHOCTH JOCYAEOHOTO
paccMoTpeHust ooparnieHuii (’kano0) B mporiecce MoIydeHUsT MyHUIIUTIATbHON yCITyTH.

Pasnen 5. JJOCYJIEBHBIN (BHECY IEBHBII) ITOPSIJIOK
OBXAJIOBAHUS PELIEHUN U IEUCTBUM (BE3JIEMCTBUS) OMCY,
M®ILI, A TAKXXE UX JOJDKHOCTHBIX JINLI,
MYHMLIMITAJIBHBIX CJIVXKAILIUX, PABOTHHUKOB

5.1. Uadopmanus ams 3asiBUTENS O €ro paBe MoaTh ’Kajao0y Ha pelieHue U (UiIH)
nercteue (6e3nericteue) OMCY, M®I], a Taxke uX JOIKHOCTHBIX JIMII,
MYHUIUTIATBHBIX CITY)KaIIUX, pAOOTHUKOB

3asBUTENb MMEET MpaBO MOJaTh kKaloOy Ha peuieHue U (wim) aeWctBue (Oe3neiicTBue)
OMCY, M®I1I, a Taxxe UX TOJKHOCTHBIX JIML, MyHULIUIIATbHBIX CIYXKAIIUX, pA0OTHUKOB.

5.2. IlpenmMert xanoOsl

5.2.1. 3asgBUTETH MOXKET OOPATUTHCS C KATO00W B TOM YHUCIIE B CIEAYIOMINX CIIy4asX:

1) HapyIlIeHne cpoKa perucTpaliy 3arpoca o Npe0CTaBIeHUN MYHUIMIIAIbHON YCIIyTH;

2) HapylUIeHHE cpoKa MpPEeOCTaBICHHUS] MYHULMNAIbHON YCIyrd (B OTHOILLEHUU JAEUCTBUSA
(6ezneiictBusi) OMCY, a Takke €ro JIOJDKHOCTHBIX JIMI, MYHHUIMNAJIBHBIX CIIyKalluX,
pabOTHUKOB);

3) TpeboBaHue y 3asiBUTENS JOKYMEHTOB MJIM HH(POPMALIUU JIMOO OCYIIECTBICHHS IeHCTBUH,
IPEJICTAaBICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU MPAaBOBBIMH
aKTaMH, YKa3aHHBIMU B nozpaszeine 2.5. pa3fena 2 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTKa3 B IpueMe JOKYMEHTOB, NMPEAOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMU aKTaMH, YKa3aHHBIMU B ITOJpa3eiie 2.5. pa3jesa 2 HaCTOALEr0 aAMUHUCTPATUBHOTO
periameHTa, y 3asBUTES;

5) oTKa3 B IPeJOCTaBICHUH MYHUIUIIAIBHON YCIyTrH (B OTHOIIEHUH AeHCTBUS (Oe3eiicTBrs)
OMCY, a Takke €ro IO0JDKHOCTHBIX JIMIl, MYHHUIMNAIbHBIX CIYyXallUX, paOOTHUKOB), €CIH
OCHOBaHHUS OTKa3a He MPeAyCMOTpPEHbI (hefiepaibHBIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C
HUMH MHBIMU HOPMaTHUBHBIMU IIPaBOBBIMM akTamu Poccuiickont denepanuu, 3aKOHaAMH U MHBIMH
HOPMAaTUBHBIMU MpPaBOBbIMU akTamMu CaXalMHCKOH 00J1acTH, MYHUIMNAIbHBIMH MPAaBOBBIMU
aKTaMu;

6) 3aTpeboBaHUE C 3asABUTENS MPU MPEJOCTABICHUH MYHUIUNAIBHON YCIYTW IJIaThl, HE
MPEyCMOTPEHHOM HOPMATUBHBIMU MTPAaBOBBIMU akTamu Poccuiickoi denepannu, HOpMAaTUBHBIMU
paBoOBbIMU akTaMu CaxaaMHCKON 00JIaCTH, MYHUIMIIATbHBIMH IIPABOBBIMU aKTaMH;

7) 0TKa3 oprasa, npe0CTaBIISIFOIIEr0 MyHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OPTraHa,
IIPEIOCTABISAIONIEr0 MYHUIMIIAIBHYIO YCIYTY, B MCIPABICHUM AONYLIIEHHBIX MU OIEYAaTOK U
OIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHHUSI MyHUIIMIIAILHOW YCIYyTU JOKYMEHTax MO0
HapyIlIeHUE YCTAaHOBJIEHHOI'O CPOKA TaKUX UCIIPABIECHUH.

8) HapylleHue cpoKa WM MOPSAIKa BbIAAYM JOKYMEHTOB IO pe3ysibTaTaM IpeloCTaBICHUS
MYHULIUIIAJIbHON yCIIYTH;

9) mpuocTaHOBJIEHHE MPENOCTABICHNUS MYHUIUMNAIBHON ycayru (B OTHOLIEHUM AEHCTBUS
(6ezneiictBusi) OMCY, a Takke €ro JODKHOCTHBIX JIMI, MYHHUIMMNAJIBHBIX CIIy)KalllUX,
pabOTHUKOB), €CJIM OCHOBAaHUS IPUOCTAHOBJICHUS HE IPETyCMOTPEHBI (peliepaTbHBIMU 3aKOHAMU U



MPUHITHIMU B COOTBETCTBUM C HUMH MHBIMH HOPMATHBHBIMHU TPABOBBIMH akTamu Poccuiickoit
Oenepanyyl, 3aKOHAMU U WHBIMH HOPMATHBHBIMH TPAaBOBBIMH akTamMu CaxalnwMHCKOW 00JIacTH,
MYHUIIMNIAJIbHBIMU [TPABOBBIMU aKTaMHU;

10) TpeboBaHMe y 3assBUTEIS TP MPEIOCTABICHUN MYHHUIIUITAILHOW YCIYTH JOKYMEHTOB WITH
uHpopmalnuu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH MIPH
MEPBOHAYAILHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIsi TIPEJOCTaBICHUS
MYHULIMNIAJIBHOW YCIYTH, MO0 B MPENOCTABICHUU MYHMUIIMIAIBLHOW YCIYTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPEeAyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctateu 7 ®epepanbHoro 3akoHa Ne 210-D3 (B
oTHomeHuu aeictBus (6e3neiictBus) OMCY, a Takke ero JOHKHOCTHBIX JIUI, MyHHITUIATBHBIX
CITyKaIux, pabOTHUKOB).

5.2.2. B cnyyasax, ykazaHHbIX B noanyHkrax 2, 5, 7, 9, 10 nynkra 5.2.1 Hacrosiiero
nojpaszzena, aocyneOHoe (BHecyneOHOe) oOKaloBaHWE 3asBUTEIIEM pEIICHUH W JIEHCTBHIA
(6e3neiictBust) MOILI, paborHuka MO®PI] Bo3moxkHO, eciim Ha M®DII, pemenus u neHcTBHUS
(Ge3neiicTBUE) KOTOPOTO 0OKAITYIOTCS, BO3JI0KEHA (DYHKITHS IO MPEIOCTABICHUIO MyHUITUTTIATEHON
YCIIYTH B TIOJIHOM 00beMe B mopsiake, onpeneiacHHom denepanpHoro 3akona Ne 210-D3.

5.3. Oprasbl MECTHOT'O CaMOYTIPaBJICHUS
Y YIIOJIHOMOYCHHBIE Ha PACCMOTPEHUE KaJI00bI TOKHOCTHBIE JINIIA,
KOTOPBIM MOKET OBITh HalpaBieHa jKanooa

5.3.1. Xanmoba nHa pemenuss u xaedctBus (6esneiictBusa) OMCY, mpenocTaBISIONIETO
MYHUIUNAIBHYIO YCIYTy, €ro JOJDKHOCTHBIX JIMIl, MYHULMOAJIBHBIX CIIy)KallUX, pPaOOTHUKOB
Y4acTBYIOLIMX OpraHu3aluil paccmarpuBaercs pykopoaureaem OMCY.

XKanoObl Ha pemenuss u neiictBus (OesneiictBue) pykoBogurenss OMCY mnoparores B
BBIIIECTOAIIMNA OpraH (IpU €ro HaJIM4MHh) JUOO B CIydae €ro OTCYTCTBUS PacCMaTPHUBAIOTCS
HernocpeAcTBeHHO pykoBoguteaem OMCY.

5.3.2. XKanoba Ha pemnienust u aerictBus (0e3neiicTBusi) pabotHukoB M®IL] paccMmarpuBaeTcs
pykoBoauresnem MOLI.

XKamoba wna pemenus wu peictBus (Oe3geiictBusi) MODL], pykxoogurenss MODIL]
paccmarpuBaercs yupenurenem MOLI.

5.4. Tlopsiiok MoAaYM U PaCCMOTPEHUS JKaI00bI

[Tonaya u paccMOTpeHUE Kano0bl OCYIIECTBISIETCS B MOPSIIKE, YCTAHOBIEHHOM cTaTheid 11.2.
®enepanbHoro 3akoHa Ne 210-03 u IlonoxeHnem 06 OCOOEHHOCTSAX MOJAYM U PACCMOTPEHUS
’Kano0 Ha pemenus u aecTBus (6e3aeiicteue) OMCY u ero qoKHOCTHBIX JIUIL, MYHUITUTIATBHBIX
CIy)XallluX, a TaKXke Ha pemleHuss u gAeiictBus (6e3geiictBue) ML, pabotHukoB MOI],
YTBEPKACHHBIM IIOCTAHOBJIEHUEM aIMUHUCTpauuu HeBenbcKoro TOpOJCKOrO OKpyra OT
15.10.2021 Ne 1520.

5.5. Cpok paccMOTpeHus sKano0bl

XKano0ba, nocrynusiias 8 OMCY, M®LI, yupenutento M®PLI, 1160 B BbIIECTOSIUN OpraH
(Ipu ero HaJIU4uM), MOAJEKUT PACCMOTPEHHUIO B TE€UEHUE MATHAALATH pabouux JAHEH co JHS ee
perucrpainmy, a B ciaydae odxanoBanusi orkaza OMCY, M®II B mpueMe T0KyMEHTOB y 3asiBUTEIIS
a100 B MCTPABICHUH JONMYIIEHHBIX OMEYaTOK U OMMOOK WM B ciiydyae 00XKaloBaHUS HapYIICHUS
YCTQHOBJICHHOTO CpOKa TaKUX MCIpaBIEHUI - B TeueHHe MATH pabouyux JHEH co JHA ee
PETUCTpPaLAH.

5.6. IlepeuyeHb OCHOBaHUN ISl MPUOCTAHOBJIEHUS pACCMOTPEHUS
&KaJlo0Bbl B ClTy4yae, €ClId BO3MOKHOCTb ITPUOCTAHOBIICHHS

MpelyCMOTPEHA 3aKOHOAaTENLCTBOM Poccuiickoi denepannu

IIprocraHoBiIEHNE PACCMOTPEHNUS KATO0BI HE JOITyCKAETCSI.



5.7. Pe3yabTar paccMOTPEHUS 5Kano0bl

[To pe3ynbraTram paccMOTpeHUs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOMINUX PEIICHHM !

- Jkaso0a yIOBIIETBOpSiETCA, B TOM dHCIe B (OpME OTMEHBI TNPHUHIATOTO pEIICHUs,
UCIIPABJIEHUS JONYILICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe MPEJOCTaBICHUS
MYHHULUIIAJBHOM YCIYIM JOKYMEHTaX, BO3Bpara 3asBUTENIO JICHEKHBIX CPEACTB, B3UMaHHUE
KOTOPBIX HE IMPEJyCMOTPEHO HOPMAaTHBHBIMU IIPAaBOBBIMM akTamu Poccuiickonn ®Penepanum,
HOPMAaTHUBHBIMU TIPAaBOBBIMH aKTaMH CyObeKkTOB Poccuiickoil Denepanuu, MyHUIHMIIAIbHBIMU
IIPABOBBIMU aKTaMH.

- B YJIOBJIETBOPEHUH 5KaJI00BI OTKA3bIBAETCSI.

B ciyuae ycraHoBieHHs B XOJ€ WJIM MO PE3yJIbTaTaM PAacCMOTPEHHs KajloObl MPU3HAKOB
CcOoCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHHUS WM MPECTYIUIEHUS JTOJKHOCTHOE JIUIIO,
pabOTHUK, HAJETICHHbIC MOJIHOMOYHMAMHU [0 PACCMOTPEHHUIO KAI0O B COOTBETCTBHM cTaThu 11.2
®enepanpHoro 3akoHa Ne 210-D3, HezameIMTEIBLHO HAIMPABISIOT UMEIOIIMECS MaTepuayibl B
Oprasbl IPOKYpaTyphl.

5.8. [lopsinok nHGpOpMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS KaJI00bI

5.8.1. He mno3gHee nHs, CIEAYIOIIEro 3a JHEM MPHUHATUS PELICHUS, SBISAIOLIETOCsS
PE3YJIbTaTOM PACCMOTPEHHUS JKaJI00BbI, 3aIBUTEIIO B TUCBMEHHON (hOpME U T10 KEIIAaHUIO 3asIBUTEIIS
B DJICKTPOHHOU (hopMe HampaBiseTcs MOTHBUPOBAHHBIM OTBET O pe3ylibTaTaX PacCMOTPEHHUS
KaIOOBI.

5.8.2. B ciyyae mpu3HaHUS Kano0bl MOJJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naeTcst kHpopMaIus o IeHcTBUAX, ocymiecTBisieMbix OMCY, M®I] B nensx He3aMeTUTEILHOTO
YCTPAHEHMS] BBISBICHHBIX HApPYIIEHWH 0IpPU OKa3aHUM MYHULMIAIBHOM YCIYIM, a TaKke
MIPUHOCSTCS] U3BUHEHMUSI 32 JOCTABIICHHBIEC HEYI00CTBA U YKa3bIBaeTCs MH(GOPMAITUS O JATbHEUIIINX
NENCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH 3aSBUTENIO B IENIAX MOJYUYEHUS MYHHUIUIAIbHON
YCIIYTH.

5.8.3. B ciyyae npu3HaHUS Kal00bl HE MOAJEKAIIEH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
JIAIOTCA apryMEHTUPOBAHHBIE PA3ZBACHEHUS O NPUUYMHAX MPUHATOTO PEIICHUS, a TaKkKe
uH(pOopMaIIKA O MOPSIIKE 00KaTOBaHUS MIPUHITOTO PELICHUS.

5.9. Ilopsiiok o6skanoBaHus pemeHus Mo xanooe

3asBUTENH UMEET MPABO 00KAJIOBATh PEIICHUE IO Kajmo0€ BBIMIECTOSIINM JOJKHOCTHBIM
JUIAM WU B BBIIIECTOSAIIUN OpPTaH B MOPSIKE TOJYMHEHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHHE HHPOPMALIUU U JJOKYMEHTOB,
HEO0OXOIMMBIX JJ1s1 000OCHOBAHUS U PACCMOTPEHUS 5KaI00BbI

3asgBUTEIL UMEET IMpaBO Ha IIOJYUCHHUC I/IH(l)OpMaIII/II/I U OTOKYMCHTOB, HCO6XOI[I/IMI)IX JJIA
000CHOBaHHUS U pacCMOTPECHUSA JKaJIOOEL.

5.11. Cnoco6s! ”HPOPMHUPOBAHUS 3asIBUTEIICH
0 TIOPSIIKE TTO/IaYH U PACCMOTPEHHS KAITOOBI

WNudopmupoBanue 3asBUTENEH O MOPSIIKE OJAYH U PACCMOTPEHUS KaJl0Obl 00ecrieurBaeTcs:

- TIOCPEACTBOM pa3MelleHus HHPOpPMalUM Ha CTeHJaX B MeCTax MpeJOCTaBICHUS
MYHUIIMTIAJILHON yCIyTH, Ha opuimanbHbix caiitax OMCY, M®L], B cetn MutepHer u Ha PIIT'Y;

- B ycTHOM (hopMe 110 TeneoHy WK Ha JTMYHOM IPUEME;

- B NHUCbMEHHOM (hOopMe IMOUTOBBIM OTHPABIECHUEM WM 3JIEKTPOHHBIM COOOIIEHHUEM IIO
azpecy, yKa3aHHOMY 3asiBUTEJIEM.



IMTPUJIOXXEHUE

K aIMUHHUCTPATUBHOMY PETJIAMEHTY

0 MPEIOCTABICHUIO MYHHUITUIAIbHOW YCIYyTH
«IIpenocraBieHne KUIBIX TOMELIEHUN 110

JIOTOBOPAM COLIMAIBHOTO HailMa rpakJaaHaM, COCTOSIIUM

HAa Y4YETEe B KQUECTBE HYKIAIOLIUXCA B )KWIBIX TOMELIEHUSIX

®opma 3asiBJIeHH O MPeJOCTABJIeHUN MYHHMIHNAJIbHON yCJIYyru

(HauMeHOBaHUE OpraHa, yIoJIHOMOYEHHOTO JJis IPEIOCTaBICHUS YCIYTH)

3asiBjieHHE O NPeI0CTABIEHUH KUJI0T0 MOMEIeH sl
0 JIOTOBOPY COIMAJIBLHOI0 HaiiMa

1. 3agaBUTEID

(hamunus, ums, omuecmeo (Npu HAIUYUL), OAMA POHCOEHUSL,
CHUJIC) TenedoH (MOOMIBbHBIN):

Anpec 37eKTPOHHOM MOYTHI:

I[OKYMGHT, y,HOCTOBCpHIOH_II/Iﬁ JIMYHOCTD 3as1BHUTCIIA:
HaMMCHOBAHUC!

cepusi, HoMep aTa BBIOAYH:

KEM BblJ1AH:

KO nmoapa3aciiCHus:

Anpec perucTpanmu 1o MECTy KXKUTCJIIbCTBA:

2. HpeI[CTaBI/ITeJ'IB 3asABUTCIIA:

(pamunus, ums, omuecmeo (npu Haru4UuLL)
JIOKyMEHT, YIOCTOBEPSIOIINIA TUYHOCTD MPEACTABUTENS 3asBUTEIS:
HAaUMEHOBAHHE:

cepust, HOMEp JaTa BblAa4du:

I[OKYMGHT, HOI[TBep)KI[aIOHII/Iﬁ MMOJTHOMOYMA MMPEACTABUTECIIA 3aABUTCIIA:

3.  TlpoxxuBaro oauH D

HpO)KI/IBaIO COBMCCTHO C YJICHAMH CEMbU I:I

4.  Coctoro B Opake I:I Cymnpyr:

(hamunus, ums, omuecmeo (npu Haruvuu), dama poxcoenus, CHUJIC)

JIOKyMEHT, yTOCTOBEPSAIOUINIA JTUYHOCTh CYNIpyra:



HanMCHOBAaHHE:
cepusi, HOMep J1aTa BBIJAYM:
KEM BBIJIaH:

KOJI OJIpa3/ICIICHUSA:

5. IIpoxwuBaro ¢ poaurensiMu (pOJUTEIIMU CYIIPyTa)
®UO poautens
(hamunus, ums, omuecmaso (npu Haruvuu), dama poxcoenus, CHUJIC)
JIOKYMEHT, YAOCTOBEPSIOIINNA THIYHOCTD:
HAaUMEHOBaHHUE:
cepusi, HoMep JaTa BbLAAYU:

KEM BBIJIaH:
HNwmerotca netu.
®UO pedenka (o 14 ner)
(hamunus, ums, omuecmaso (npu Hatuvuu), oama
poowcoenus, CHUJIC)
Homep akToBO# 3a1ucu 0 poxacHUN
naTa MECTO PETUCTpaLUU

®UO pebdenka (crapiie 14 ner)

(pamunus, ums, oruecTBo (Ipu HaM4uu), nara poxaenus, CHUIIC)

HOMep aKTOBOM 3aITHCH O POXACHUN Jgara
MCCTO peTrUcCTpaluu

JIOKyMEHT, yIOCTOBEPSAIOLINHI JINYHOCTD:
HAauMEHOBAHHUE:

cepusi, HoMep aTa BBIJAYH:

KEM BbIIAH:

7. ImeroTcst nHbIE POJACTBEHHUKH, MPOKUBAIOIIINAEC
coBmecTHO PUO poncrBenHuka (10 14 ner)

(hamunus, ums, omuecmeo (npu nanruyuu), oama poxcoenusi, CHUJIC)

Homep akToBo#1 3anucu 0 poxaeHUN
Jara MECTO PETUCTpallun

Crenens poacrsa

®UO poacreenHuka (crapuie 14 ner)

(pamunusg, ums, oryecTBo (pu HanMuun), nara poxaenus, CHUIIC)
Crenenb poacTBa

I[OKYMCHT, y,Z[OCTOBCpHIOIJ_II/Iﬁ JIMYHOCTb:
HaMMCHOBAHUC!

cepusi, HOMep JlaTa BbIIAYU:
KEM BbIJIaH:

[TomHOTY M 1OCTOBEPHOCTH MPEACTABIECHHBIX B 3alIPOCE CBEJCHUN OATBEPKIALO.



Jlato cBoe corjacue Ha IojdydeHue, oOpaboTKy M nepefady MOMX IMEePCOHAIbHBIX
JaHHBIX cornacHo PenepanbHOMy 3akoHY 0T 27.07.2006 Ne 152.03 «O nepcoHalIbHbBIX
JAHHBIX.

JlaTa TToanuce:
[Tonmucek Beex neecroCOOHBIX YJICHOB CEMbU




