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IHOCTAHOBJIEHMUE
AJIMAHUCTPALIMU HEBEJILCKOT'O TOPOJICKOT'O OKPYTA
or  05.02.2021 ¥ 106

T .Herenbck

OO0 yTBep)KIACHUH aTMUHUCTPATUBHOTO
peryiameHTa IIPENOCTaBICHUS
MyHUDMnanbHou ycnyru «lIpusHanme
CaZoBOr0 JI0Ma OKWIBIM JIOMOM H
YKUJIOTO IOMa CaJI0BBIM JOMOM)»

B cootBeTrcTBUH C ['pamocTponTenbHbIM  KOAEKCOM Poccuiickou
Oenepanyu ot 29.12.2004 Nel190-D3, @enepaibHbiM 3aKkoHOM OT 06.10.2003 Ne
131-®3 «O06 o0mux NpUHLUIAX OPraHU3alKdd MECTHOTO CaMOYIPAaBJICHHS B
Poccuiickoit denepaunny», OenepanbubiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHU3alMK TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIMITAIBHBIX YCIIYT»,
[OCTAaHOBJICHUEM aJMUHUCTpauuu HeBembCKOro TropoJCcKOro OkKpyra oOT
12.09.2019 1. Nel389 «O mopsimke  pa3pabOTKM W YTBEPKIACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB  HCTOJHEHUS MYHHUIIUNAIBHBIX (PYHKITUN
KOHTPOJISI B COOTBETCTBYIOIIMX cdepax ACSITeNbHOCTH W MPEIOCTaBJICHUS
MYHHITUTIATBHBIX, TOCYIapCTBEHHBIX YCIYT OpraHaMyd MECTHOTO CaMOYIIPaBIICHUS
¥ WHBIMU OpraHaM{d MECTHOTO CaMOYIPABJICHHS MYHHIIMIAIBHOTO OOpa30BaHUs
«HeBenbckuii rOpoICKON OKPYT», TOCTAHOBICHUEM aIMUHUCTpaliuu HeBeabckoro
ropojackoro okpyra ot 18.10.2013 r. Nel516 «O0 yrBepxknenuu Ilonoxenust 00
OCOOCHHOCTSIX TMOJAaud W PACCMOTPEHHUs >Kajiod Ha pelieHus W JeHCTBUS
(Oe3neiicTBue) anmMuHKMCTpauu HeBenbcKkOro ropoickoro oOKpyra M MHbIX OpraHOB
MECTHOTO camoyIipaBieHusi HeBenbCKoro ropoickoro OKpyra, uxX JIOJBKHOCTHBIX
T, MyHULIUNAIBHBIX ciaykamux» (B pen. oT 06.06.2018 Ne670, ot 16.10.2018
Ne1395), pykoBojcTBysICh CT. cT. 44, 45 YcTaBa MyHUIIMIAIBLHOTO 00pa30BaHMUS
«HeBenpckuii TOPOJACKOM OKpyr», aaMHUHHUCTpanus HeBenbcKkoro ropoackoro
OKpyra

[TIOCTAHOBJIAET:

1. YrBepaurs:

1.1. agMUHHCTPAaTHBHBIN PErIAMEHT NPEAOCTABIEHUS MYHULIANIAIBHOU
yenyru «lIpu3Hanue camoBOro noma KWIBIM JOMOM M KHJIOTO JOMa CaJIOBBIM
TOMOMY» (TIpUJIaraeTcs);



1.2. TexHONOTHYECKYI0 CXEMy K aJIMUHUCTPATUBHOMY PEIrIAMEHTY
MPEIOCTABIECHUS] MyHULIMNAIBHOW ycnyru «lIpu3HaHue cagoBOro JoMa >KUJIbIM
JTOMOM U YKUJIOTO JIOMa CaJIOBBIM JIOMOM» (TIPHJIaraeTcsi).

2. llpu3HaTh YTPATUBIIMMHU CHJIYy IIOCTAHOBJICHUS AJIMUHUCTPaLUU
HeBenbCckoro ropoJckoro okpyra:

2.1. No 322 ot 13.03.2019 r. «O6 yTBepkJACHUU aJIMHUHUCTPATUBHOTO
periamMeHTa TpeAoCTaBICHUsS MyHUIMNaIbHOW yciayru «lIlpu3zHanue camoBoro
JIOMa JKUJIBIM JJOMOM M KHJIOTO JOMa CaJ0BBIM JIOMOMY;

2.2. Nel630 or 21.10.2019 r. «O BHeceHMHM W3MCHCHUM B
aAMUHUCTPATUBHBIA pPErJaMEHT MPEJOCTABICHUS MYHUIMIAIBHOW  YCIyTU
«ITpuzHanue cagoBOro JIoOMa >KWJIBIM JIOMOM M JKHJIOTO JOMa CaJOBBIM JIOMOMY,
YTBEP)KJICHHBIA TMOCTAaHOBJIICHUEM aJMHUHHUCTpanui HeBeabCKOro ropojcKoro
okpyra oT 13.03.2019 Ne322y;

2.3. Ne2023 ot 23.12.2020 1. «O BHECEHMM W3MCHCHHH B
aIMUHUCTPATUBHBIA  pPETJaMEHT MPEJOCTaBICHUS MYHUIMIIAIBHOW  YCIyTH
«IIpu3Hanue cajioBOro J0Ma HUJIbIM JIOMOM U >KHJIOTO JIOMa CaJOBBIM JOMOM)),
YTBEPKJIECHHOTO TIOCTAaHOBJEHUEM aJMUHUCTpalnu HeBenbCKOro TropoaCcCKOro
okpyra ot 13.03.2019 r. Ne 322 (B pen. ot 21.10.2019 r. Ne1630)».

3. PasmecTuTh HacTOfIllee TNOCTAHOBJIECHHE HA CETEBOM H3JaHUU
«HopmatuBHBIE TIpaBOBbIE aKThl HEBEIBCKOrO TOPOJICKOTO  OKpyra» H
onyOJMKOBaTh B rasere «HeBenbckre HOBOCTHY.

4. KoHTpOoIb 3a MCIOJHEHUEM HACTOSIIIEr0 MOCTAHOBJICHUS BO3JIOKHUTh
Ha nepBoro Buile-M3pa Heenbckoro ropojickoro okpyra Porwxuny H. B.
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Mbp HeBenbCKOro ropoJickoro oKpyra ’\ A. B. lllabensHuK




YT1BEpKAEH
MIOCTAHOBJICHUEM aIMUHUCTPAILIUU

Hesenbckoro ropoackoro okpyra
ot 05.02.2021 r. Ne 106

AI[MHHHCTPATHBIEBHZ PETJIAMEHT
[MTPEJOCTABJIEHVA MYHUIUITAJIBHOU YCIIYTU «ITPUBHAHUE CAZIOBOI'O
JTOMA KMJIBIM JOMOM U XXNJIOT'O IOMA CAAOBBIM JJOMOM»

Paznen 1. OBIIUE ITOJIOKEHU A
1.1. ITpeameT perynupoBanusi aAIMUHUCTPATUBHOIO pEriIaMeHTa

Hacrosmmii aaMUHUCTPAaTUBHBIA PETJIAMEHT YCTAaHABIMBA€T CPOKH H
IIOCJIEIOBATENIBHOCTh AJIMUHUCTPATUBHBIX MNPOLEAYP W aJIMUHUCTPATUBHBIX JEUCTBUI
[P NPEJOCTABICHUN MYHHULMINAIbHOU yciyru «lIpu3Hanue cagoBOro noma >KHIIBIM
JIOMOM U JKMJIOTO I0Ma CaZOBBIM JIOMOMY.

1.2. Kpyr 3asBurenei

1.2.1. 3asButensamu sIBISIOTCS (PU3HYECKUE JIMIA — COOCTBEHHUKH CaJI0BOTO
JIOMa WJIM JKWJIOTO JIOMa, HaxOASAWIErocs B MpeAenax TEPPUTOPUU MYHULHMIAIBHOIO
obpazoBanust «HeBenbCckuii TOPOACKON OKPYD» (J1ajiee - 3assBUTEIIH ).

1.2.2. TlomHOMOYMSIMH  BBICTYNaTh OT WMEHH  3asBUTENCH  TIpU
B3aMMOJICHCTBUU C COOTBETCTBYIOIIMMH OpraHaAMH WCIOJHUTEIHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIMpAaBJICHUS W WHBIMA OpPraHU3alUsIMH TPU  TMPEJOCTABICHUN
MYHHUIIUTIAIEHOW YCIYTH 00JIaat0T UX 3aKOHHbBIE MPEICTABUTEIN WIH IOBEPEHHBIC JTHIIA
(manee - mMpeICTaBUTEINH ).

1.3. TpeboBanust kK NOPSAAKY HHPOPMUPOBAHUS O
NPEIOCTABICHUH MYHUIIUTIATBHON YCIyTH

1.3.1. CnpaBounast HHpOpMAIIHS:

Anpec mecra HaxoxaeHus: CaxannHckas obnacte, r. HeBensck, yn. JleHuHa,
15, anmuanCcTpanus HeBenbCKOro ropoJicKoro oKpyra.

I'paduk pabotsl agmuaHCcTpannu HeBeasckoro ropoackoro okpyra: ¢ 8.30 no
12.30 u ¢ 14.00 no 18.00 B OyaHue qHU.

CrpaBounble TenedoHbl agMUHHUCTpanuu HeBeabckoro ropoJckoro okpyra:
8(42436)61301, 8(42436)60828.

Anpec odunuansHOro caiita aaMUHUCTpauuud HeBeabCKOro TOPOACKOTO
okpyra http://nevelysk.sakhalin.gov.ru/.

AJnlpec DIEKTpOHHOM IIOYTHl AJAMMHHMCTpanuu HeBenbckoro ropoackoro
okpyra: nevelsk@adm.sakhalin.ru.

1.3.2. Madopmanus mo Bompocam MPeA0CTaBICHUS MYHUIIUTIATLHOW yCIyTH
CoO00IIIaeTCs 3aIBUTEISIM:

- IIpA JIMYHOM 06paH_ICHI/II/I B aIMHUHHUCTpPALIHIO Hegenbckoro TOpOACKOIo


http://nevelysk.sakhalin.gov.ru/
mailto:nevelsk@adm.sakhalin.ru

OKpYTa;

- Ip1 0OpaIIeHUH C UCTIONb30BAHUEM CPEICTB Teae(hOHHOU CBS3H MO HOMEPY
tenedona 8(42436)60828;

- IIpY NUCBMEHHOM OOpallleHuu B aJMUHUCTpanuu HeBenbckoro ropoackoro
OKpyTa 10 ouTe JUOO0 B JIEKTPOHHOM BUJIE;

- IOCPEICTBOM Pa3MEIICHUS CBEICHUIA:

1) na odunuansHoM MHTepHeT-caiiTe ammMuHHCTpanuu HeBerabckoro
ropojickoro okpyra mo cceuike http://nevelysk.sakhalin.gov.ru/;

2) B perMoHalbHON rocyaapcTBeHHON uH(popmannoHHOUM cucteme «llopTan
TOCYapCTBEHHBIX U MYHUIIUIAIBHBIX ycayT (GpyHkimi) CaxaauHCKol oOmactny (nanee
- PIIT'Y) https://uslugi.admsakhalin.ru;

3) B denepanbHOi rocymapcTBeHHOW WH(OpMannoHHON cucteMe «EmuHbIN
HopTajl TOCYJapCTBEHHBIX W MYHHIHMNAIbHBIX ycayr (pyHkuuil)» (manee - EIY)
www.gosuslugi.ru;

4) Ha UWHQOPMAIMOHHOM CTEHJE, pPACHOJIO)KEHHOM B aJMUHUCTPALUU
Hegenbckoro ropoackoro okpyra;

1.3.3. CgeaenHuss 0 XOA€ MNPEAOCTABICHUS MYHUIUNAIBHON YCIyru
COOOIIAIOTCS 3asIBUTEIISIM:

- IpH JUYHOM OOpalleHnu B aJIMUHUCTpAnio HeBembCckoro ropoackoro
OKpyTa,

- IIpH O6paHIeHI/II/I B aJMHUHHCTPALIUIO HeBenbckoro TropoAaCKOro oOkpyra cC
HCIIOJIb30BAHUCM CPCIACTB TCHC(POHHOI;'I CBiA3HU,

- TIpY MUCBMEHHOM OO0paIlleHny B aJIMHHHUCTpAIio HeBeabCcKkoro ropoackoro
OKpyTa I0 1ouTe JU00 B 3JIEKTPOHHOM BH/IE;

1.3.4. UadopmupoBaHue IpoBOaUTCSA B hopme:
- YCTHOT'O UH(OPMUPOBAHUS;
- MIUCbMEHHOTO UH()OPMHUPOBAHUSI.

1.3.4.1. VYcrHoe wuHDOPMUPOBAHUE OCYIIECTBISETCA  CHEIMATUCTAMU
aaMuHUCTpauuu HeBelbcKOoro ropoJCKOro OKpyra Ipu OOpalleHUH 3asBUTENECH 3a
uHpOpMaHen JTUYHO WIH 10 Tenedony.

CHCHI/IaHI/ICTBI, OCYLICCTBJIAOIINUEC YCTHOC I/IH(bOpMI/IpOBaHI/Ie, IIPUHUMAIOT BCC
HGO6XOIII/IMBIe MCPBI I da4u IIOJIHOI'O MW OIICPATHBHOIO OTBCTA HaA IIOCTABJICHHBLIC
BOIIPOCHI.

YcrHoe MH(MOPMUPOBAHUE Ka)KIOTO 3asBUTENSI OCYIIECTBISIETCS B TEUCHHE
BpPEMEHHU, HEOOXOIMMOTO IS €r0 HHPOPMHUPOBAHHSL.


http://nevelysk.sakhalin.gov.ru/
https://uslugi.admsakhalin.ru/
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1.3.4.2. Tlpu otBeTax Ha TeneOHHBIE 3BOHKH CIELHUATUCTBI aIMUHUCTPALIUU
HeBenbckoro ropoackoro oxkpyra mnoapoOHO, B KOPpeKTHOM (opme UHGOPMHUPYIOT
oOpaTUBIINXCA 3asBUTENIEM IO HWHTEpecylomuM ux Bompocam. OTBET JOMKEH
HAYMHATBCS C WHPOpPMAIMM O HAMMEHOBAHWHM OpPTraHa MECTHOTO CaMOYIpPaBJICHUS, B
KOTOPBIM 00paTuiics 3asBUTENb, (PaMUIHK, UMEHH, OTYECTBE U JOHKHOCTHU CIIEHUAINCTA,
HNPUHSBIIETO TeNe()OHHBIN 3BOHOK.

I[Ipu yctHOM oOOpamenun 3asBuTens (Mo TeneQoHY) CIEHUATHCTHI
agMuHuCTpannuu HeBenbCKOro ropoicKoro OKpyra JaroT OTBETHI CaMOCTOATENbHO. Eciun
CHEeLMATUCT, K KOTOPOMY OOpaTWJICS 3asiBUTENIb, HE MOXXET OTBETUTb Ha BOIPOC
CaMOCTOSATEIbHO, TO 3asIBUTENb JOJDKEH ObITh HANpaBjieH K APYroMy CHELUAIUCTY WIH
XKe OOpaTHBIIEMYCSI 3asBUTENIO JODKEH OBITh COOOIIeH Tene(oHHBIH HOMEp, IO
KOTOPOMY MOXKHO TOJYYUTh HEOOXOOUMYI0 HH(OpMAaLuio, JTHOO0 CIEMUAINCT MOXKET
IPEUIOKUTD 3aBUTEII0 OOPAaTUTHCS MUCEMEHHO.

1.3.4.3. IlucpmenHoe HHPOPMHUPOBAHHUE OCYIIECTBISETCS IIyTEM HAIPaBICHUS
NUCHbMEHHBIX OTBETOB MOYTOBBIM OTIPABICHHEM WU IMOCPEACTBOM HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH O00Iero mnoiab30BaHus (IO SJIEKTPOHHOH MOYTe, IO
daxcy) nucxons U3 BHIOPAHHOTO 3asiBUTENIEM CIIOCO0A HANPaBICHHUS €My OTBETA.

OtBer Ha oOpalleHHE 3asiBUTENS IPENOCTABISETCS B IPOCTOM, YETKOM u
NOHATHOW (opMe ¢ yKazaHueM (haMuiInH, WHULUAIOB, HOMepa TenedoHa crenuaincTa
aIMUHUCTpaui HeBembCcKkoro ropoiIcKoro oKpyra.

1.3.5. NudopmupoBanue 3asABUTENIEN CHIEUAIMCTAMU
MHOTO( YHKIIMOHAJIBHOTO LIEHTPA MPEOCTABICHUS TOCYJapPCTBEHHBIX M MYHULIUIIATIbHBIX
yenyr (ganee - M®II) u pasmenienre nHGpOpMaINK O MPEIOCTABICHUN MYHUIIUTIAIBHOM
ycayru B M®IL] oCymecTBISIETCS MPU HATUYUU COMVIALIEHUS] O B3AUMOJCHUCTBUUA MEXKIY
anMmuHucTpauned Hesenbckoro ropoxackoro oxkpyra u MO®PI[ B coorBercTBUM C
TpeboBaHusiMu noctaHoBieHus [IpaBurenbctBa Poccuiickoit @eaeparuu ot 22.12.2012
Ne 1376 «O6 YTBEPKIACHUU [IpaBun OpraHu3anuu JeSATENbHOCTH
MHOTO( YHKITMOHAJIbHBIX LIEHTPOB MIPEAO0CTABICHUS rOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

1.3.6. Anmunuctpanuss HeBenbCKOro ropoJckoro okpyra ooecrnedyuBaer
pasMelieHne W akTyaIn3aluo WHPopMaIuu, ykazaHHoW B myHkTe 1.3.1 HacTosmero
pazzmena  aIMUHUCTPATHMBHOTO  perjaMeHTa, Ha  HMHQOPMAIMOHHOM  CTEHHE
aaMuHHCcTpanuu HeBenbckoro ropoackoro oxpyra, oduumansHom HWHTepHeT-caiiTe
agMuHUCTpauun  HeBenbCckOro - ropoackoro  OKpyra, B TOCYJIapCTBEHHOU
uH(pOpMaMOHHOW cucTeMe «PeecTp TOCYyHapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyT
(pyHKIMIT), TpemoCcTaBIsEMBIX OpraHaMH HCHOJHUTENbHON BiacT CaxamuHCKON
o0nacTy, oOpraHaMd MECTHOTO CaMOYINpAaBJIEHUS MYHHUIMIAIBHBIX 00pa3oBaHU
CaxanuHckoil 00y1acTH, a TakXe MOJIBEIOMCTBEHHBIMU UM YUPEXKACHUSIMU» (Iajee —
peruoHanbHbIN peectp), PIIT'Y u EINTY.

Ha EIIT'Y u PIIT'Y pa3Memaercs caeayromnias HHGOpMAIIHS:

1) wucyepnblBarOMi  NEpPEUYEHb  JOKYMEHTOB, HEOOXOAMMBIX A
MPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH, TpeOoBaHUS K OQGOPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TaKX€E MEepeYeHb JOKYMEHTOB, KOTOPBIE 3asiBUTEJb BIPABE MPEACTABUTH
10 COOCTBEHHOW MHUIIUATUBE;

2) Kpyr 3asiBUTEIIEH;


consultantplus://offline/ref=FB5008FAB9161153865FBCA3E97723571D0BA9E25D87CE1C0E55F970A533EE98CFFBF89D3E7542537CF3B7D522fF6CV

3) CpoK IpeAOCTaBICHUS MYHULIMITAJIBHON YCIIyTH;

4) pe3ynbTaT MPENOCTABICHUS  MYHHUIMNAIBHOM  YCIYrH, TOPSAOK
IpeICTaBICHUS TOKYMEHTa, SIBIISTFOILIETOCS pe3yabTaToOM MPEI0CTABICHUS
MYHHIIUITAILHON YCIYTH;

5) vcuepnbIBAIOIINIA NIEpeueHb OCHOBAHUMN JIJIsl MPUOCTAHOBIIEHUS MJIM OTKa3a
B [IPEIOCTABICHUHN MYHULIUTIATBHON YCIIyTH;

6) o mpaBe 3asBUTENS HA T0CyneOHOE (BHECYIeOHOE) 00KaIOBaHUE EHCTBUI
(Oe3neiicTBUS) M pEIICHWH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJE€ MPEAOCTABICHUS
MYHHUIMIATBEHON YCIYTH;

7) dopmbl 3asBiaeHU (yBEIOMJICHHIA, COOOIIEHUI), WCIOIB3YEMbIE TIpU
MPEIOCTABICHUH MYHUITUTIATHFHOU YCITYTH.

Pazpen 2. CTAHIAPT HPEJOCTABJIEHUA
MVYHUIINITAJIBHOU YCIIYTU

2.1. HaumeHoBaHNe MYHULIUIIAIBHONW YCIIYTH
[Tpu3HaHue caoBOTO AOMA KHUIIBIM IOMOM M JKUJIOTO JIOMa CaJI0BBIM IOMOM.

2.2. HaumeHoBaHue
opraHa MecTHOTo camoympasiieHus CaxaJIMHCKON 00acTu,
MPEAOCTABIISIIONIETO MYHUIIUTATBHYIO YCIYTY

[IpenocraBieHre MyHUIUMITAIIBHON YCIYTH OCYLIECTBIISIETCS aIMUHUCTPALIUEN
HeBenbckoro ropoJickoro okpyra uepe3 OTAe] apXUTEKTYpbl U IPaloCTPOUTENbCTBA.

[lonyuyenne JOKyMEHTOB (CBEIEHHMII), KOTOphIE 3asBUTEIb  BIIPaBE
MPEACTAaBUTh CAMOCTOSITENIbHO, a IIPU HENPEICTABICHUN 3alpalliBA€MbIX IOCPEICTBOM
MEXBEJOMCTBEHHOI'O  B3aMMOJEHUCTBHS, OCYLIECTBISETCS MpU  OOpalieHUH B
denepalibHYIO CIIY)0Yy rOCy/IapCTBEHHON PErUCTpalliy, KagacTpa U KapTorpadum.

Anmunuctpanus HeBenbckoro ropoJIckoro okpyra He BIIpaBe TpeOoBaTh OT
3asIBUTEISI OCYIIECTBICHUS JCUCTBHI, B TOM YHWCJE COTJIACOBAaHUN, HEOOXOIUMBIX IS
MOJIyYEHUSI MYHUIMIAIBHBIX YCIYT H CBSI3aHHBIX C OOpallleHWeM B HWHBIE
TrOCYJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpAaBIEHUs, OpraHU3aluu, 3a
UCKIIIOYECHUEM TIOJIYYEHHUS YCIYr M TOJY4YeHHs JOKYMEHTOB H WH(GOpMAINH,
IPEIOCTABIISIEMBIX B PE3YJIbTATE IPEIOCTABICHUS TAKUX YCIYT, BKJIIOUEHHBIX B IEPEUHH,
yKa3zaHHble B yacTtu 1 crathu 9 denepanbHoro 3akoHa oT 27 utonsg 2010 r. Ne 210-03
«O0 opraHu3zaluu Mpea0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIyT» (J1anee
— @3 Ne 210-D3).

2.3. Pe3ynbpTrar npegocTaBicHus
MYHULUNAIBHON yCIIyTH

2.3.1. Pe3ynpTaToM npenocTaBiIeHHs] MyHULUIIAIbHOW YCIIYTH SIBJISIFOTCS:

- IIpU MOJIOXKUTEIIBHOM DPEIICHUH — PEIICHHE O IPU3HAHUMU CaJOBOrO J0Ma
JKWJIBIM JJOMOM WJIH YKHUJIOTO JJOMA CaJOBBIM JJOMOM;

- IpY OTPULIATEILHOM PELIEHUU — PELIEHNE 00 OTKa3€ B IPU3HAHUM CaI0BOTO
JI0OMa >KWIBIM JJOMOM WJIM JKHJIOTO JJOMa CaJl0BBIM IOMOM.



Pemenne 00 oTkase B IMPpU3HAHUN CaJIOBOI'0 JOMaA KUJIBIM IOMOM HJIN KXKUJIOTO
AoMa CaJOBbIM JOMOM IIPUHUMACTCA B CICAYIOIUX CIIydasaXx:

1) HempencraBieHHWE 3asgBUTENIEM 3asBICHHA 1O (QOpMe, COIJIACHO
OPWIOKEHUIO K HACTOSIIEMY aJMHUHUCTPAaTUBHOMY PEIVIAMEHTY, a TaKXe JOKYMEHTa,
IPEe1yCMOTPEHHOI'O MOAIYHKTOM 2 myHKTa 2.6.1 nmoapa3zaena 2.6 paszaena 2 HaCTOALIETO
aJIMUHUCTPAaTUBHOTO PETJIaAMEHTa;

2) MNOCTYIJIEHME B YIOJIHOMOYEHHBIH OpraH MECTHOI'O CaMOYIpPaBJIEHUs
CBEJICHUM, colepKammxcsd B ENMHOM TroCcynapCTBEHHOM peecTpe HEIBHKMMOCTH, O
3apEeTUCTPUPOBAHHOM IMPaBe COOCTBEHHOCTH Ha CAJOBBIN JOM WM >KUJIOW JIOM JIMIIA, HE
ABJISIFOLLETOCS 3aBUTENIEM;

3) mocTyluieHHE B YIOJIHOMOYEHHBIH OpraH MECTHOI'O CaMOYIpPaBIEHUs
yBeIOMJIEHUSI 00 OTCYTCTBMM B EQMHOM rocyZapCTBEHHOM peecTpe HEIBMKHMOCTH
CBEJCHUI O 3aperMCTPUPOBAHHBIX MpPaBax Ha CAaJOBBIM JIOM WM JKWIOW JOM, €CIIH
[IPaBOYCTAHABIMBAONINN JTOKYMEHT, MPEIYCMOTPEHHBIM MOANMYHKTOM |1 myHkra 2.6.1.
noapazaena 2.6 pasnena 2 HACTOSALIETO aJAMUHUCTPATUBHOIO pErjaMeHTa, WU
HOTapHaJbHO 3aBEPEHHAsI KOMUS TAKOr'0 JOKYMEHTA He ObUIN MPE/CTABICHBI 3aBUTEIIEM.
OTtka3 B IPU3HAHUU CAJ0BOr0 JI0MA KWJIBIM JTOMOM WJIH YHUJIOTO JIOMa CaJOBBIM JIOMOM
10 YKa3aHHOMY OCHOBAHUIO JIOIIYCKAeTCs B CiIy4ae, €ClIM aJMUHHUCTpanus Hesembckoro
TOPOACKOI0 OKpyra IIociie TMOJY4YeHHs YBeIOMIIEHHS 00 OTCyTcTBUM B EnuHoM
rOCYJapCTBEHHOM PEECTPE HEABUKUMOCTU CBEIECHUU O 3apErUCTPUPOBAHHBIX IIPaBax Ha
CaJ0BbIM JIOM WJIM KWJIOW JIOM YBEIOMMJI 3asBUTENSl YKa3aHHBIM B 3aBJICHUU CIIOCOOOM
O TMOJYYEHUM TAKOTO  YBEIOMIIEHMs, MPEUIOKWI  3asBUTENI0  IPEICTaBUThH
IIPABOYCTaHABJIMBAIOIIMN JOKYMEHT, NMPEAyCMOTPEHHBIH NOAINYHKTOM 2 myHKTa 2.6.1
noapaszaena 2.6 paszzmena 2 HACTOSALIETO aJAMUHUCTPATUBHOIO pETJaMEHTa, WA
HOTapHAJIBHO 3aBEPEHHYIO KOMMIO TAKOTO JTOKYMEHTA M HE MOJY4YUI OT 3asABUTEIS TaKOU
JNOKYMEHT WJIM TAaKyH KOIHMIO B T€4YeHHME |5 KalleHJapHbBIX IHEH CO JHSA HalpaBJICHUS
YBEJOMJIEHUS O NPEACTABICHUN [TPABOYCTAHABIMBAIOIIErO JOKYMEHTA;

4)  HempencTaBi€HHE  3adBUTENEM  JOKYMEHTa,  MPEIyCMOTPEHHOIO
IIOANYHKTOM 3 ImyHKTa 2.6.1 nogpasnena 2.6 paszaena 2 HaCTOAIIErO aIMUHUCTPATUBHOTO
periaMeHTa, B CiIy4ae €CiH CaJlOBBIH JOM MJIM KMJIOW IOM OOpeMEeHEH IpaBaMu TPEThUX
JIAL;

5) pasMCIICHUEC CaJO0BOTO AOMaA WA KWJIOTO AOMa Ha 3C€MCJIIBHOM Y4YacCTKC,
BUJbl PA3pCHICHHOI'0 MCIIOJIL30BAHUSA KOTOPOTO, YCTAaHOBJICHHBIC B COOTBCTCTBUHU C
3aKOHOAaTC/IbCTBOM Poccuiickoit @enepauHH, HC npeaycMaTpuBaroT TakKoro
PasMCIICHUA,

6) MCTOJIb30BAHUE YKUJIOTO JIOMa 3asBUTENIEM HIJIM MHBIM JIMIIOM B KayeCTBE
MecCTa MOCTOSTHHOTO MPOXKUBaHUS (IIPU PACCMOTPEHHUH 3aABJICHUS O MPU3HAHUU KUIIOTO
JloMa CaJOBBIM JIOMOM).

2.3.2. Pe3ynapTaT mpemoCTaBICHUS MYHHIMIAIBHOW YCIYTH HaIlpaBisieTCs
OJIHUM U3 CJIENYIOLIHUX CIIOCOOO0B:

- B (hopMe IIEKTPOHHOTO JOKYMEHTa Yepe3 JIMYHbIM KaOWHET 3asBUTENS Ha
PIII'Y - B cimyuae nmogauum 3ampoca Ha IoJyd4eHUe MyHUIMNainbHou yciuyru uyepes PIITY;



- B (Qopme [0KyMeHTa Ha OyMaXHOM HOCUTeNe B aAMMHUCTPALUU
HeBenbcKkoro ropoJIcCKoro okpyra — npu JIMYHOM OOpallleHuu 3asgBUTENs (IPeACTaBUTEINS
3asiBUTENISA) JIMOO OYTOBOM HAIIPABJIIEHUH 3alpOca Ha MPEAOCTABICHUE MYHULMIIATBHON
YCIIYI'M B aIMUHHACTpanuu HeBeabCKOro ropoickoro oKpyra;

- B COOTBETCTBHUHM C MOPSAIKOM, ONPEIEIECHHBIM COTJAIICHUEM, 3aKIIOUYEHHBIM
MeXIy anMuHucTpanueii Hesenabckoro ropoackoro okpyra u MOIL: B dopme
OyMa)XHOTO JIOKYMEHTa, MOCTYNMBIIETO U3 agMHUHHCTpanud HeBeabCKOro ropoackoro
OKpyra, au00 JOKyMEHTa, COCTaBICHHOTO M 3aBepeHHoro M®ILI, monarBepxkaaromemM
COECpKAHUE  DJIEKTPOHHOIO  JOKYMEHTa, NOCTYNMBIIETO W3  aJAMUHUCTpalUu
HeBenbckoro ropoackoro Oxkpyra - B Clydae I[OJa4yM 3ampoca Ha IOJIy4YEHUE
MYHULUNIAIBHON yciyru yepe3 MOLI.

2.4. Cpok npenocTaBieHUss MyHULIUIAIBHON YCIYTH

2.4.1. Cpok npeaoCcTaBlIeHHs] MyHUIIUIIATBLHON YCIYTH - HE MTO3/IHEE YEM Yepe3
45 xameHIapHBIX JHEW CO IHS MOAA4YM 3asIBIICHUS.

2.5. HopmaTuBHbIE ITPaBOBHIE AKTHI,
pEryIupyroLIKe MPEeI0CTABIEHUE MYHULIUIIAIBHON YCIYTH

2.5.1. [IlpenocrtaBieHue MYHULUIAIBHON YCIYI'M OCYIIECTBJISETCA B
COOTBETCTBUH CO CJIEAYIOIINMH HOPMATUBHBIMU NTPAaBOBBIMU aKTaMHU:

- nocra”oienue IIpaBurenscrBa Poccniickoint @eaepanuu ot 28.01.2006 Ne
47 «O6 ytBepxkaenuun [lonoxeHus O MPU3HAHUM TOMEIICHHS >KHIIBIM TTOMEIICHUEM,
JKUJIOTO TIOMEUIEHUST HENPUIrOAHBIM JJIS MPOXKMBAHUS W MHOTOKBAapTUPHOIO JI0Ma
ABAPUUHBIM U IMOJJIEKAIINM CHOCY WJIM PEKOHCTPYKLHUHU, CaJ0BOT0 IOMA KUJIBIM IOMOM
Y )KWJIOTO JI0Ma CaJOBBIM JOMOM;

- HACTOAILIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.5.2. IlepeueHb HOPMATUBHBIX TIPAaBOBBIX AaKTOB, PETYIUPYIOIINX
NPEOCTABICHUE MYHHUIMNAIBHON YCIYrd (C yKa3aHWEM pPEKBU3UTOB U HCTOYHUKOB
opunmanbHOro OMyONMKOBaHUA), pa3Mmemaercs Ha odunuansHoM HWHTEpHET-caiiTe
anmuHucTpaunn Hesenbckoro ropoackoro okpyra, EIII'Y, PIII'Y u B pernonanbHOM
peectpe.

2.6. McuepnspIBaroluii nepeyeHb JOKYMEHTOB,
HEO0OXOJIMMBIX B COOTBETCTBUH C 3aKOHOIATEILHBIMU
WJIM UHBIMU HOPMATHUBHBIMU MTPABOBBIMU aKTaMU JUIsl IPEIOCTABIICHUS
MYHUIUIIATBHON YCIIYTH, C pa3ieICHUEM
Ha JIOKYMEHTBI U HH(OPMAIINIO, KOTOPBIE 3asIBUTEND JOJIKEH
MPEICTaBUTh CAMOCTOSITENIBHO, U IOKYMEHTHI, KOTOPBIE 3asIBUTENb
BIIPaBe MPEJICTABUTH MO COOCTBEHHOW MHUIIUATHBE,
TaK KaK OHHM IOJUIEKAT IPEICTABICHUIO B pAMKax
MEXBEJOMCTBEHHOT'O HH()OPMALIMOHHOTO B3aUMOJIEHCTBUS

2.6.1. Jlna monydyeHUss MYHHUIMNAIbHOW YCIYTM 3asBUTENb MPEIOCTABISAET
3asBlieHHe 1O (OpMe, COIVIACHO MPHUIOKECHHUI0 K HACTOANIEMY aIMUHUCTPATUBHOMY
pErJIaMeHTy.



B cnyuae mpexacraBieHusi 3asBi€HUS NPU JIMYHOM OOpalICHUU 3asgBUTENS
(mpencTaBUTENsl 3asABUTENSA) NPEIBABISIETCS JOKYMEHT, YAOCTOBEPSIONIMN JTUYHOCTH
3asiBUTENS (IPEACTABUTENS 3asIBUTENS ), AJI YIOCTOBEPEHUS JIMYHOCTU U CBEPKHU JaHHBIX,
YKa3aHHBIX B 3aBJICHUU.

B cmywae nmpencrtaBieHusl  3asBICHUS ~— MPEJICTABUTEIEM  3asBUTENS
JOTIOTHUTENILHO ~ TPEABABISIETCS  JOKYMEHT,  MOJATBEPXKIAIONMIUNA  TMOJTHOMOYHS
MPEICTAaBUTENS 3asBUTENS (32 MCKIIOYEHHEM JIHMIl, UMEIOIINX IMPaBO JEHCTBOBATH 0e3
JIOBEPEHHOCTH OT HWMEHHM IOPUAUYECKOTO JIMIA), [JIs CHSTHS KOMHWH, JHOO ero
HOTapHUAJIbHO 3aBEpPEHHAs KOTIHSI.

OnHOBpEMEHHO C 3asBIICHUEM 3asBUTENh O0053aH TPEJCTABUTH CIEAYIOIINE
JIOKYMEHTHI:

1) mpaBoyCTaHABIMBAIOMIMNA JOKYMEHT Ha XUJIOW JIOM WM CaJOBBIM JIOM B
cily4yae, eclii MpaBO COOCTBEHHOCTH 3asiBUTENSI HA CAJOBBIA JIOM WM JKWJIOW JIOM HE
3apETUCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM pEeCTpe HEABHKUMOCTH, WIIH
HOTapHUAJIbHO 3aBEPEHHYIO KOIHIO TAKOTO IOKYMEHTA,

2) 3akiIoYeHHe I10 OOCIIeIOBAaHUIO TEXHHUYECKOTO COCTOSHUS OO0BEeKTa,
MOATBEPIKIAIOIIEE COOTBETCTBHE CAJIOBOIO JIoMa TPEOOBAaHWUAM K HAJIGKHOCTH U
0€30MMacHOCTH, YCTAaHOBJICHHBIM YacThlO 2 cTaTthu 5, ctathamu 7, 8 u 10 denepanbHoro
3aKkoHa «TexHMuYecKHil periaMeHT o O€30MacHOCTH 3JaHUW U COOPYKEHUU» OT
30.12.2009 Neo 384-®d3, BBJAHHOEC WHIMBUIYaJIbHBIM MPEINPUHUMATEIIEM HWIIA
IOPUJINYECKUM JIMIIOM, KOTOPBIC SBJISIOTCSA YICHAMH CaMOPETYJIUPYEMOW OpraHu3aliu B
00J1IaCTH MHXXEHEPHBIX U3bICKaHUW (B cllydae NpPHU3HAHUS CAJOBOTO JOMa >KHIJIBIM
JIOMOM);

3) B ciydae, eciid CaJOBbI JOM WM KHUJIOW JIOM OOpEMEHEH IpaBaMu
TPETbUX JIMI], - HOTAPUAJIBLHO YJOCTOBEPEHHOE COTJIACHE YKA3aHHBIX JIUI] HA MPU3HAHUE
CaJI0BOTO JOMA JKUJIBIM JOMOM WJIM KHUJIOTO JIOMAa CaJIOBBIM JJOMOM.

2.6.2. 3asBUTENb BIIPAaBE CaMOCTOSITEIBHO MPEACTABUTH  CIIECIYIOIINE
JOKYMEHTBI, HEOOXOAMMBIE JUIS MOTYYEHUS] MyHUIIUIIATbHON YCITYTH:

1) Beimucky u3 EQuHOro rocymapcTBEHHOTO peecTpa HEIBHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MPaBaxX HAa OOBEKT HEABUKUMOCTHU
(mamee - BbpINMCKa W3 EJMHOrO TroCyJapCTBEHHOrO peecTpa HEABUIKUMOCTH),
COZIEpIKALIYIO CBEICHUS O 3apETMCTPUPOBAHHBIX MpaBax 3assBUTENS HA CAIOBBIM 1OM WU
JKUJION TOM.

2.6.3. 3asBieHHE M JIOKYMEHTHI, NPEAYCMOTPEHHbBIE HACTOALIMM pa3aeioM
aJIMMHUCTPATUBHOT'O PETJIAMEHTA, IOJIal0TCSl 3asBUTEIIEM (TIPEACTABUTEIIEM 3aSIBUTEIIS ):

1) Ha OymMa)XHOM HOCHTEIIE:

- JIMYHO B aJMHUHHCTpaluio HeBenbcKoro ropoJckoro okpyra uepes OTHel
apXHUTEKTypbl U TrpaxocTpourenscrBa Wi MOL[, ¢ KOTOpbIM aIMHHHCTpaLMen
HeBenbCkoro ropoJickoro oKpyra 3akjifoueHo COTJiallleHHe O B3aUMOJIeHCTBUN;

- TOCPEACTBOM TIOYTOBOTO OTHpPABICHHUS B aApec aJIMUHUCTPAILHIO
HeBenbckoro ropoJIckoro oKpyra ¢ OIUChIO BJIOXKEHHUS U YBEIOMIIEHUEM O BPYUEHHH.

2) B (hopme 3IEKTPOHHOTO JOKYMEHTA!

- yepe3 Tu4HbIN kabuHet Ha PIITY.

2.6.4. DNEKTpOHHBIC JOKYMEHTHI JIOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTAaHOBJIEHHBIM B mojpasnene 2.14 pasnena 2 HACTOSIIIETO aAMUHUCTPATUBHOIO
periiaMeHTa.



DONEKTPOHHBIE JIOKYMEHTBI, TOCTYNHUBIIME C HapylIeHHeM TpeOOBaHMIA,
YCTaHOBJIEHHBIX B mojpaszaene 2.14 Hacrosulero paszaena aJMUHUCTPATHBHOIO
perjiaMeHTa, CUlTal0TCsl HE MIPEACTaBICHHBIMU.

Kommu nokymMeHTOB, TmpuiaraeMble K 3asBICHUIO U  HalpaBlICHHBIC
3asBUTEJNIEM MO  TMOYTe, JODKHBI  OBITh  YJAOCTOBEPEHbl B  YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIZIKE.

2.6.5. 3anpemiaercs TpeOOBATE:

1) mpencraBieHuss JOKYMEHTOB M HMH()OPMALMKM WM  OCYIIECTBICHUS
JEUCTBUM, NPEACTABICHUE WIH OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBBIMH AKTAMH, PETYJIHUPYIOLIMMU OTHOIIECHUS, BO3HHUKAIOIINE B
CBSI3U C IIPEAOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

2) nmpeAcCTaBIeHHS ~JOKYMEHTOB W  HHQOpMAIMKM, B TOM  YHCIIE
MOATBEPKIAIOMINX BHECEHHE 3asgBUTEJIEM IUIaThl 3a MPEJOCTaBICHWE MYHUIIMNAIbHBIX
YCIYr, KOTOpBIE HAaxOIATCS B  PACHOPSIKEHUM  OPraHoB, MPEIOCTABIISIOIINX
MYHULUINAIbHBIE YCIYyTH, WHBIX TOCYJapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHHs OO0 MOABEAOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O  CaMOYNPABJICHUS  OpraHU3alMui, YYacTBYIOIIMX B  IPEIOCTaBICHUU
npeaycMoTpeHHbIX 4dactbto | cratem 1 @3 Ne 210-O3 MyHHUMDanbHBIX YCIYT, B
COOTBETCTBUM C HOPMAaTHMBHBIMM IIpaBOBbIMM akTamu Poccuiickot @enepanuu,
HOPMAaTUBHBIMU TpPaBOBbIMH akTamMu CaxXalWHCKOW 00JIacTH, MYyHUIIUIATbHBIMU
IIPAaBOBBIMU aKTAMH, 3a MCKJIIOUYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OIPEICIICHHBIN
gacteto 6 cratbm 7 @3 Ne 210-O3 mnepeyeHb AOKYMEHTOB. 3asBUTEIb BIIpaBe
MPE/ICTaBUTh YyKa3aHHbIE JOKYMEHThl W HH(OpMAIMIO B OpraHbl, MPEAOCTaBISIONINE
MYHHUIMIAIbHbIE YCIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) mnpeacTaBieHHs JOKYMEHTOB M HWHGMOpMaluUM, OTCYTCTBUE M (MJIK)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh MpPHU IEPBOHAYAJIBLHOM OTKa3€ B IMpUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJsi NMPEAOCTABJIECHUS MYHUIMNAIBHOW ycinyrd, jau0o B
IIPEJOCTaBICHUN MYHULIUIIAIBHOMN YCIIYTH, 33 UCKJIFOUEHUEM CIEAYIOLINX CIIy4aes:

a) M3MEHEHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KaCarOIIMUXCS
[PEIOCTABICHNUS] MYHULIMIIAIBHON YCIYTH, [1OCJIE€ EPBOHAYAIBHON MO/IaYy 3asIBJICHUS O
IIPEIOCTABICHUH MYHULIUIIATBHON YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMIIAILHON yCIyru
U JOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCIE IEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX I MPEAOCTaBICHUS MYHUILIMIIAIBHON YCIyru, Ju00 B
NPEJOCTaBICHUN MYHULMIIAIBHOM YCIIyTH U HE BKIIIOUCHHBIX B IIPE/ICTaBJICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB WM HU3MEHEHHE HH(pOpMaluu
1ocjie NEpPBOHAYAJIBHOIO OTKa3a B NpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEJOCTaBICHNUS MYHMLMIAIBHON YCIyrd, JUOO B IPEIOCTABICHUU MYHHUIMIIAIbHOU

YCIIyTH;

I) BBISIBICEHHE JIOKYMEHTAJIBHO TMOATBEPKIEHHOrO (hakra (IMPU3HAKOB)
OIMMOOYHOTO WU TMPOTHBONPABHOTO JelcTBHs (0€3AeiCTBHsI) MOKHOCTHOTO JIUIA



opraHa, IIPeAOCTABJISIIOIEI0 MYHHIMIAIBHYIO YCIYI'y, MYHHLMIIAIBHOTO CIIYXKaIIEro,
paboTHMKAa MHOTO()YHKLIMOHAJIBHOIO LIEHTpa, HPU NEPBOHAYAILHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJsl MPEAOCTABICHUS MYHUIUIAIBHOW ycimyrd, Ju00 B
IPEIOCTABICHUH MYHHUIUNAIBHON YCIYIM, O YEM B IMCBMEHHOM BHJE 3a MOJIUCHIO
PYKOBOJUTENSI OPraHa, IPEJOCTABJIAIOIIET0O MYHULMIAIBHYIO YCIYry, PYKOBOIUTEIS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpU MEePBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEIOCTABICHUS MYHUIIUTIAIBHOW YCIYTH, YBEIOMIISIETCS 3asIBUTEINb,
a TaKKe MPUHOCITCS U3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA.

2.6.6. [Ipu npenocTaBlieHUd MyHUIIUIIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme ¢
ucnonb3oBanuem PIII'Y 3anpeuieno:

- OTKa3bIBaTh B IMPHEME 3apoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEJOCTABIICHUSI MYHULMIIAIIBHON YCIIYTH, a TAaKKE€ B IPEJOCTABICHUM MYHHULIMIIAJIBbHOU
yCIyTH, CIy4dae eciM 3alpoc U JIOKYMEHTbI, HEOOXOIMMBbIE MJiS MPEJOCTaBICHUS
MYHUIIUNIATIEHON YCITYTH, MOJAaHbl B COOTBETCTBUM C MH(GOpPMAIMEH O CPOKaX U MOPSIIKE
MPEIOCTABICHNUS] MYHUIIUTIATbHOU yeiyTH, onyonukoBanHoi Ha EIN'Y, PIITY;

- TpeboBaTh TPH OCYIIECTBICHWU 3alUCH HA MPUEM B aJIMUHUCTPAIHIO
Heenbckoro ropoackoro okpyra uian MOIL[ ot 3asaBuTENs COBEPUICHUS UHBIX JICUCTBU,
KpOME TMPOXOXKIACHUS WACHTU(PUKAIIMU W ayTeHTU(PUKAIMK B COOTBETCTBUH C
HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickon deneparuu, yka3aHus ey NpueMa, a
TaK)K€ TPEJOCTABICHUS CBEJICHUN, HEOOXOAMMBIX JUIsi pacdera JIUTEIbHOCTH
BPEMEHHOT'0 MHTEPBaJia, KOTOPBIM HEOOX0IUMO 3a0pOHUPOBATH IS IpHEMa.

- Tpe6OBaTL OT 3a4BHUTCIIA HNPCACTABICHHUA AOKYMCHTOB, ITOATBCPIKIAAIOIINX
BHCCCHHUC 3asBUTCIICM IIJIATHI 3a ITPCAOCTABIICHUC MYHHHHHaHLHOﬁ YCIYIu.

2.7. McuepnpIBarOnuii MEpeYeHb OCHOBAHUI
JUISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPEIOCTaBIICHUS] MYHHUITUTIATBHON YCITyTH

OcHoBaHMeM /i1 OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX MJIS
MPEAOCTABICHUS] MYHULIMIIAIBHOW YCIYTH, SIBISIETCA OTKa3 3asaBUTENS (IpeACTaBUTENS
3asBUTENS) TMPU JUYHOM OOpalleHUM NpPEeIbsSBUTH JIOKYMEHT, YJIOCTOBEPSIOIINA
JUYHOCTb.

2.8. McuepnsiBaroniuii nepevyeHb
OCHOBAHUM IS IPUOCTAHOBIICHUS TIPEIOCTABICHHUS
MYHULUMAIBHON YCIAYTH WU OTKa3a
B MIPEJIOCTABJICHUU MYHUIIUINIAILHON YCIIYTH

OcHoBaHUs AJI1 IPUOCTAHOBJICHUS IMTPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyIru.

OcHoBaHMs /11 OTKa3a B MPEJOCTAaBICHUUM MYHHUIMNAIBHON YyCIyru
OTCYTCTBYIOT.

2.9. [lopsiaok, pa3Mep U OCHOBaHUSI B3UMAHUSI TOCYIapPCTBEHHOM MOLIITUHBI



WJIM MHOM IUIAThI, B3UMAEeMOM 3a NPEJOCTaBICHNE MYHULIUIIAIIBHON YCIyTH

HpeHOCTaBHGHI/Ie MYHHHHHaHBHOﬁ YCIIYI'u OCYHICCTBIIACTCA OecIuIaTHO.

2.10. MakcumanbHBINA CPOK OKHMIAHUS B OUE€PEIH
TMIpH TI0JIa4e 3ampoca O MPEeA0CTaBICHUN MYHUIIUTIATbHON
YCIIYTH U TIPY MOJTYYCHUH pe3yJibTaTa
MPEIOCTABIICHUSI MYHUIIUTTAIBHON YCIyTH

MaxkcumanpHbId CPOK OXHJAHWST B O4YEpPeAu NpU TNoAadye 3ampoca o
MPEJOCTABIICHUM  MYHUUMIAIBHOM  yCIYTM W 0OpU  TOJYYEHHH  pPe3yjibTara
MYHULUIAIBHON YCIYTH HE JOJKEH IPEBBIIATH 15 MUHYT.

2.11. Cpok perucrpanuu 3ampoca 3assBUTENS
0 MPEAOCTAaBICHUN MYHULIUIIAJIBHON YCIIYT1

PerucTtpanus 3amnpoca 3asBUTENS O MPEIOCTABICHUH MYHUIMIIAIBHON YCIIYTH
OCYILECTBIIIETCS B JE€Hb IIOCTYIUIEHMS 3ampoca B aIMHUHHMCTpanui Hesenbckoro
ropoickoro okpyra wiu MOILI.

2.12. TpeOoBaHuUs K MOMEIICHHUSIM, B KOTOPBIX
IIPEIOCTABIISIETCS. MyHULIMIIATbHAS yCIyTa

2.12.1. TlpueM 3asBUTENIEH OCYHIECTBIISIETCS B CIIELIMAIBHO OOOPYIOBAaHHBIX
JUIS 9THX IeJeld MOMEIICHHUIX, KOTOPhIe OCHAIAIOTCA WH(POPMAIIMOHHBIMUA TaOIUYKaMH
(BBIBECKAMU) U JOJKHBI COOTBETCTBOBATH KOM(MOPTHBIM /JIS 3asIBUTENIEH YCIOBUSM.

[ToMelieHus, B KOTOPBIX MPEIOCTABISIETCS MYHULIMIAIbHAS YCIYTa, TOJAKHbI
ObITh 000pPYIOBaHbl ABTOMATHYECKOW IOXApHOM CHUTHAIM3alMed U CpelCTBaAMU
MOKAPOTYILICHUS, CACTEMOM OITOBEIIEHUS O BOSHUKHOBECHUU YPE3BbIYAHON CUTYAIUU.

B 3manum, T opraHu3yeTcs mpueM 3asBUTENCH, TPeayCMaTPUBAIOTC MecTa
00111eCTBEHHOTO TI0JIb30BaHUSI (TyaleThl);

2.12.2. Mectra oxumaHus M MecTa JUIsl NpUEMa 3alpocoB 3asBUTENEH O
NPEJOCTAaBICHUN MYHHIMIIATBHON YCIAYrH JOJDKHBI OBITH 00OPYAOBaHBI CTYJIbSIMU
(KpecenbHbIMHM CEKIMSMU, CKaMbsIMHU), a TaKXe CToJaMHu (CTOWKaMH) C KaHUEISIPCKUMHU
MPUHATICKHOCTAMU U1l OCYIECTBICHUSI HEOOXOIUMBIX 3aIHUCEH.

2.12.3.  Mecta ngns  uHDOpMHpOBaHUS ~ 3asBUTENEH  00OpyHyHOTCA
WH(OPMAIIMOHHBIMHU CTEHJAMH, Ha KOTOPBIX pa3MellaeTcs BU3yaldbHas M TEKCTOBAs
uH(bOopMaIIHs.



2.12.4. ITomemienus, NpeHa3HauYCHHbIE I MPEI0CTABIICHUS
MYHUIIMNIAIBHON  yCIIYTH, JOJDKHBI yJIOBIETBOPATH TpeOoBaHUSAM 00 obOecriedeHuun
OeCHpEensITCTBEHHOr0 JOCTYyla HWHBAIMAOB K OOBEKTaM COLUAIbHON, WHXXEHEPHOW U
TPAHCTIOPTHOW HH(PPACTPYKTYP U K MPEAOCTABISIEMBIM B HUX YCIyraM B COOTBETCTBUU C
3aKkoHOAaTebCTBOM Poccuiickon denepannu 0 COUMAIbHON 3aIUTE UHBAJIUIOB.

2.12.5. B menax oOecrneueHus MOCTYIMHOCTH MYHHIIMIAIBHON YCIYTH IS
WHBAJIUIOB JOJDKHEI OBITH 00ECIIEYEHDI:

- yCIIOBHSI O€CIIPENATCTBEHHOTO JJOCTYTa K 00BEKTY (31aHUI0, TOMEIICHHUIO), B
KOTOPOM IIPEAOCTABISAETCS YCiyra, a TakkKe g OeclpensiTCTBEHHOIO I0JIb30BaHUs
TPAHCIIOPTOM, CPEJICTBAMHU CBS3U U MHPOPMALIUU;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO MEPEABUKECHUS 10 TEPPUTOPUHM, HA
KOTOPOM PACIIONOKEHBI OOBEKTHI (3MaHMSI, TIOMEIICHHS), B KOTOPBIX MPEIOCTaBIISETCS
yCllyTa, a TakKe BXOJa B TaKMe OOBEKTHl M BHIXOJA W3 HUX, MOCAJKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIa-KOJISCKU;

- COMPOBOXKJIEHHWE WHBAIHIOB, UMEIONINX CTOWKHE PACCTPONCTBA (YHKIIUU
3pEHUS U CAMOCTOSITEIIBHOTO NIEPEABUKEHNS;

- HaaJexaiiee pasMelleHue OoOOpYyIOoBaHUS W HOCHUTENeH HH(OpMAIUH,
HEOOXOIUMBIX JIJIsi 00ecTieUeHHUsT OECIPENsITCTBEHHOTO J0CTYIa WHBAIUAOB K 00BEeKTaM
(3maHusAM, TTOMEIICHUSIM), B KOTOPBIX MPEAOCTABIISIETCS YCIAyra, U K yclyram ¢ y4eTom
OTpaHWYEHUHN UX KU3HECITCIIBHOCTH,

- nyOonmupoBaHHE HEOOXOIMMOW Il WHBAJIUAOB 3BYKOBOM M 3PUTEIBHOMN
uH(pOpMaLMM, a TaKXe HaJamucell, 3HaKOB M HWHOM TEKCTOBOM U rpaduueckon
uH(pOpMaLIUY 3HAKAMU, BBINIOJIHEHHBIMU pelibeHO-ToueYHbIM IpudTOoM bpaiins;

- IOMTYCK CYPJIONIEPEeBOTUMKA U TH(IOCYPIOTIEPEBOAUNKA;

- JIOMYCK Ha OOBEKTHI (37aHMs, MOMEIIEHUs), B KOTOPBIX MPEAOCTaBISIETCS
ycayra, COOAaKU-IIPOBOJHHMKA TPU HAJIWYUM JIOKYMEHTa, IOATBEP)KIAIOLIEr0 ee
crenuanbHOe 00y4eHHE U BbIJIABAEMOT0 MO0 (pOpME U B MOPSAKE, KOTOPBIE ONPENEIAIOTCS
denepaabHbIM OPraHOM MCIIOJTHUTENBHON BJIACTH, OCYIIECTBISIOIIMM (DYHKIMH IO
BBIpAaOOTKE M pealu3ali TOCYAApCTBEHHONM MOJIUTUKM WM HOPMAaTHUBHO-IIPABOBOMY
PeryJmpoBaHuIo B cepe COLUaNbHOM 3aINUThl HACEIECHUS;

- OKazaHue¢ WHBAJIWIAM IIOMOIIM B TMPCOJOJICHUU 6apbep013, MCIIAOIINUX
MOJIYUYCHHUIO UMH YCIIYI'M HapaBHE C JPYTUMU JIMITAMU.

2.13. IlokazaTenu JOCTYMHOCTH U KayecTBa
MYHUILUIIAJIBHON yCIIYyT'H

2.13.1. IToka3arenu 1OCTYMHOCTH U Ka4€CTBA MYHUIIMNIATBHON YCIYTH:

1) moctynmHOCTH MHGpOPMAIMH O TOPSIKE MPEIOCTABICHHUS MYHHUIIHITAIbHON
YCIIYTH;

2) BO3MOXHOCTh TMOJYy4eHHS HH(OpMAIUU O XOJle¢ TMpPeJOCTaBICHUS



MYHHHHHaHBHOﬁ yciayru, B TOM 4YHCJIC C HCIHOJIb30BaHHUCM I/IH(l)OpMaI_II/IOHHO'
TCIICKOMMYHUKAITUOHHBIX TeXHOHOFHﬁ;

3) BO3MOKHOCTb IOJIYYEHHs] MyHMIMNAIbHON yciyru B M®L], B Tom uncie
IIOCPEJCTBOM 3aIllpoca O MPEJOCTABIECHUU HECKOJBKUX YCIOYr (Jajiee — KOMIUIEKCHBIN
3ampoc);

4) KONWYECTBO B3aMMOJCHCTBUM 3asiBUTENS C AOHKHOCTHBIMH JIMIIAMH TPU
IPEJOCTaBICHUN MYHULIMIIAIBHOM yCIIyTH — He Ooiee 2;

5) NpONOMKHUTETHHOCTh B3aWMOJEHCTBHUS 3asABUTENS C JIOJDKHOCTHBIMU
JHIIaMU TIPH Tojlaue 3ampoca — He Oonee 40 MUHYT, IpU MOJIYYEHUU pe3yibTaTa — HE
6onee 15 munyT;

6) coOnrofieHre CPOKOB IIPEIOCTABICHNUS MYHULIUIIATILHON YCIIYTH;

7) AOCTOBEPHOCTh MPENOCTABISIEMON 3asBUTENSIM HH(POpPMALUU O MOPSAKE
IPEIOCTABICHUS] MYHHMLIMIAIBHON YCIYTH, O XOJ€ IMPEAOCTaBICHUS MYHHULMIAIbHON

YCIIYTH;

8) oTcyTCcTBHE 0OOCHOBAHHBIX )KaJl0O CO CTOPOHBI 3asiBUTENEH Ha pelIeHus 1
(wnu) pevictBus (6e3melicTBHE) aAMUHUCTpanud HeBenbCKOro TropoJICKOro OKpyra,
MYHUIUTAIBHBIX CIYKalIUX aJMHUHHCTpauuu HeBenbCKOro ropoJICKOro OKpyra mpu
IPEJOCTaBICHUN MYHULIMTIAIBHOM YCIIyTH.

9) BO3MOXHOCTH MOJIY4EHHMS] MYHHUIMOAIbHOM YCIYrM B  JIIOOOM
TeppuTOopraIbHOM noapaszzaeneinn M®L] nmo BeIOOpyY 3asBUTENS (IKCTEPPUTOPUATBHBIN
NPUHIMIT).

2.13.2. [leiicTBHs, KOTOpBIE 3asiBUTEIb BIIPABE COBEPIIUTH B 3JIEKTPOHHOMU
dbopMe Tipu MOTy4eHUH MYHULIUTIATBHOM YCIIYTH:

1) monydenune nHGOpPMALIUU O MOPSIKE U CPOKAX MPETOCTABICHUS YCIYTH, C
ucrons3oBanuem EIITY, PIIT'Y;

2) 3anMch Ha MPUEM B OpraH Ui MOJa4yu 3ampoca O MPelOCTaBICHUU
MYHHULMIIAJIBHON yciryru nmocpeacrtsom PIITY;

3) dopmupoBanue 3anpoca 3asisurenem Ha PIIT'Y;

4) mony4yeHue pe3ysbTaTa MPeJOoCTaBICHUSI MyHUITUTIAIBLHON yCIyru B ¢hopme
ANEKTPOHHOTO JOKYMEHTA;

5) olleHKa IOCTYIMHOCTHU M Ka4eCTBa MYHUIIUTIATHLHON YCIIYTH;

6) HampaBlieHHE B DJJEKTPOHHON (opme >kajoObl Ha pElICHUS U JCHCTBUS
(Oe3neticTBre) aAMUHUCTpalud HeBembCKOro ropojcKoro OKpyra, MpeaocTaBisIONIEro
MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JuIa aaMHHHMcTpauuu Heenbckoro
TOPOJICKOI0 OKpYyTa B X0JI€ MPEJOCTABIICHUS YCIYTH.

2.14. Vluble TpeOOBaHUS, B TOM YHUCIIE YUYUTHIBAIOLNE OCOOCHHOCTH
IIPEAOCTABJICHUS MYHULIUNTAIBHON yeiryrd B ML, 1o sxcTeppuTOpHaAIbBHOMY IPUHIIAITY



¥ 0COOEHHOCTH MPEAOCTABICHUS MYHUITUIIATIBEHON YCIIYTH B 3JIEKTPOHHOU (hopme

2.14.1. IlpenocraBinenne MyHununaabHou yciayru B M®LI ocymectsisercs, B
TOM YHCJIE€ TIOCPEICTBOM KOMIUIEKCHOTO 3aIlpoca, B COOTBETCTBHM C COIJIALICHUEM O
B3aUMOJICIICTBUH, 3aKJIIOYEHHBIM MEXIy aJMHHHUCTpanueil HeBerbckoro ropojackoro
okpyra u M®II, c MOMeHTa BCTYILJICHHS B CUIIY YKa3aHHOTO COIVIAIIECHHUS.

2.14.2. IlpenocTtaBieHe MYHUIMIAIBHON YCIYI'H IO 3KCTEPPUTOPUATILHOMY
npuHIMIY (B J000M TeppuTOopuanbHOM mnonapasaenenun MOL[ Ha TeppuTopuun
CaxanuHcKkoW 00yacTH MO BBIOOpPY 3asgBUTENS) OCYIISCTBISETCS B cllydae, €Clu
COTIIAIIEHUEM O B3aUMOJCHCTBUH, 3aKIFOUYEHHBIM MEXy aqMUHUCTpanuerd Hesenbckoro
ropoJckoro okpyra u MOLI, npegycMoTpeHa BO3MOKHOCTb HAIIPABJICHUSI JOKYMEHTOB B
AJIEKTPOHHOM (popmare.

2.14.3. llpemocraBiieHME MYHULMNAIBHOW YCIYI'M OCYILIECTBIATHCA B
2EKTpOHHOU (hopme yepe3 «JInuHbIi KaOuHET» 3asBUTENS (TIPEACTABUTENS 3aSIBHTEIIA)
Ha PII['Y ¢ ucnonb3oBaHueM eIMHON CUCTEMbl HACHTU(DHUKAIIUU U Ay TEHTU(DUKAIIAH.

Jns monmucaHus 3asBJICHUS, YKa3aHHOTO B IMyHKTe 2.6.1 moppasnena 2.6
pazzmena 2 HaCTOSIIET0 aJAMHHUCTPATUBHOIO pErjlaMeHTa, HCIOJb3YyeTCs MpocTas
3JE€KTPOHHAs MOAIUCH.

[Tpu nmpenocraBneHnn 3asBiieHUs (YBEIOMIICHHUS) MPEACTAaBUTENIEM 3asBUTEIIS
B (opMe 3JIEKTPOHHOI'O JOKYMEHTa K TaKOMY 3asiBIICHUIO INpHJIaraeTcs HaJJIexKalluM
oOpazoM odopmiIeHHAass JOBEPEHHOCTh B  (QOpME DIEKTPOHHOIO  JOKYMEHTa,
HOJIMHUCAHHOTO JIMIIOM, BBIJABIIUM (TIOAMKCABIINM) JOBEPEHHOCTh, C HCIOJIb30BAHUEM
YCHWJIEHHOW KBaTH(DUIIUPOBAHHON AIIEKTPOHHOM MOINHCH (B cly4ae, €CH MPeICTaBUTENh
3asBUTENIS IEHCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

WHble NOKYMEHTBI, yKa3aHHble B IyHKTax 2.6.1, 2.6.2. moapasgena 2.6
pazzena 2 HacTOSILEro aAMHUHHCTPATUBHOIO pErilaMeHTa, U IpeJcTaBisieMble B (opme
AJIEKTPOHHBIX JTOKYMEHTOB, JOJKHBI COOTBETCTBOBAaTh TPEOOBAHUSIM, YCTaHOBJIEHHBIM
3aKkoHOAATeNbCTBOM  Poccuiickonn  @Pepepanuy, W NOANMCHIBATBCA — YCWICHHOU
KBJIM(PUIIMPOBAHHON 3JEKTPOHHOM MOJNUCHIO YINOJHOMOYEHHBIX HAa TO JIML, CTOPOH
JIOTOBOpa  WJIM  OIpENEeNeHHbIX  3aKOHoJaTenbCcTBOM  Poccuiickoit  ®enepanuu
JOJDKHOCTHBIX JIMII B YCTAaHOBJIEHHBIX 3aKOHOJATEeNbCTBOM Poccuiickoit ®enepanuu
Cllydasix.

WNHble nOKyMeHTBHI, yKa3aHHble B myHKTax 2.6.1, 2.6.2. moapasnena 2.6
pas3zena 2 HacCTOSIIEro aIMUHUCTPATHBHOTO perjaMeHTa, W MpeAcTaBisieMble B Gopme
SIIEKTPOHHBIX ~ O0pa30B  JOKYMEHTOB, [JIOJDKHBI OBITh  TOANHCAHBI  YCHIJICHHOM
KBaJTMU(UIIMPOBAHHOHN AJIEKTPOHHOM IMOAMKCHIO JINI, TIOJNMCABIINX TaKHE TOKYMEHTHI Ha
OyMa)KHOM HOCHTEJIE, WU JIUI, KOTOPbIe B COOTBETCTBUU C HOPMAaTUBHBIMH IPAaBOBBIMU
aktamu Poccuiickoii denepanun yrnosHOMOUYEHBI 3aBEPATh KOIUHU TaKUX JOKYMEHTOB B
dopme TOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

DONEeKTPOHHbIE  JOKYMEHThl U  JJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB,
npenoctaBisiemble depe3 "Jluunwnii kabuner" Ha PIII'Y momkHBI COOTBETCTBOBATH
CIEAYIOIINM TpeOOBaHUS:



1) pasmep ogmsoro caiina, coiepiKaliero 93JIEKTPOHHBIA JOKYMEHT WIIH
SIICKTPOHHBINH 00pa3 JOKYMEHTa, He TOJDKeH npeBbimars 10 M6. MakcumalbHbli 00beM
Bcex (haitnos - 50 M6;

2) mormyckaeTcsl IpeaoCTaBIATh (ailbl cienyromux ¢opmaros: txt, rtf, doc,
docx, pdf, xls, xIsx, jpg, tiff, gif, rar, zip. [Ipenocrasnenue daitios, nmeromux Gopmarsl,
OTJIMYHBIE OT YKa3aHHBIX, HE IOITYCKAeTCs;

3) moxymentsl B (opmare Adobe PDF nomkHBI OBITH OTCKAaHMPOBAHBI B
4yepHO-OenoM MO0 cepoM IBETe, OOECIEUMBAIONIEM COXPAHEHHE BCEX ayTCHTHYHBIX
MPU3HAKOB TOAJMHHOCTU (KauecTBO - He MeHee 200 Touek Ha [10iiM), a MMEHHO:
rpaduyeckoi MOAMKUCH JHIla, NIeYaTH, YIJIOBOTO IITammna OjaHKa (eciu MpUeMieMo), a
TaK)K€ PEKBU3UTOB JJOKYMEHTA,

4) KaXIblid OTICNBHBIN IOKYMEHT JOJKEH OBITh 3arpyXeH B CHCTEMY MOJa4H
JIOKYMEHTOB B BHJIe OoT/eibHOr0 (paitna. KommuectBo ¢ailioB JOMKHO COOTBETCTBOBATH
KOJMYECTBY  JIOKYMEHTOB, a HaWMeHOBaHWE  (ailJloB  JOKHO  MO3BOJISTH
UACHTHPUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHUI] B JOKYMEHTE;

5) daiinsl HE TOKHBI COJIEPKAaTh BUPYCOB U BPEAOHOCHBIX MPOTPAMM.

Paznen 3. COCTAB, ITOCJIEJJOBATEJIBHOCTbH 1 CPOKU
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX ITPOLEJYP (IEMCTBUN),
TPEBOBAHUNA K ITOPAJKY NX BBIIIOJIHEHMAA, B TOM UUCJIE
OCOBEHHOCTMU BbIITIOJIHEHUA AIMNHNUCTPATHUBHBIX ITPOLIEAYP
(JEMCTBUI) B DJIEKTPOHHOU ®OPME, A TAKXKE OCOBEHHOCTH
BBITTIOJIHEHU S AJIMUHUCTPATUBHBIX ITPOLEJYP (JIEMCTBUI) B M®I]

3.1. UcuepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX MPOLIEAYDP

[IpenocraBieHne MyHHLIMIAIBHOM YCIYrM BKJIIOYAaeT B ceOs cleayromme
aJIMMHHMCTPATUBHBIE NIPOLIEAYPBI:

- TpUEM 3asABIEHUA O MPEIOCTABICHUHW MYHMIMIAIBHOM YCIYIH U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB;

- (opMHUpOBaHHE U HaIPABJIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3anuu), B pacHOPSIKEHUU KOTOPBIX HAXOJATCS JOKYMEHTbl M CBEIEHUS,
HEOOXO0IMMBIE JIJISl IPEIOCTABICHNUS] MYHULIMIIAIbHON YCIIYyTH;

- IIOArOTOBKA YyBEJOMJIEHHS 00 OTCYTCTBUM cBeleHuil B EnuHoM
rOCY/IJapCTBEHHOM pPEECTpPE HEABMKMMOCTH O 3apPETMCTPUPOBAHHBIX IIpaBax Ha CaJOBBIN
JIOM MJIH KUJIOU JOM;

- paccMOTpEHHUE 3asBICHHUsS O NPENOCTABICHUM MYHULHIIAIBHOW YCIYIM U
IpWaracMbplX K HEMY JOKYMEHTOB, IIOJIOTOBKAa pe3yibTaTa IPeJOCTaBICHUS
MYHULIAIIAJIBHON YCIIYTH;

- HampaBieHue (Bbliaya) yBegomieHus o0 orcyrctBuu B EI'PH cBexenuii o
3apETUCTPUPOBAHHBIX IIpaBax Ha CaJOBBI JOM WM JKWIOH JIOM, pe3yJbTara
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

3.2. Ilpuem 3asBiIeHHs O IPEIOCTABICHUN MYHULIUNIAIBHON yCIyru
Y IPWIAraeMbIX K HEMY JOKYMEHTOB



3.2.1. OcHoBaHueM s Hayaja aJIMUHHUCTPATUBHOW NPOLEAYPBI SBIAETCS
NOCTYIUICHHE 3asBICHMSI U JIOKYMEHTOB, YCTAaHOBJIEHHBIX HyHKTamu 2.6.1 m 2.6.2
nojapaszena 2.6 paszjiena 2 HaCTOSIIETO aAMUHUCTPATUBHOTO PETIaMEHTA.

3.2.2.  JIOMKHOCTHBIM  JIMLIOM,  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aMUHUCTPATUBHON TMpOLEAYpbl, SBISETCS CHEUUATUCT OTHAeNa apXUTEeKTyphl U
IpaJoCTPOUTENBCTBA aIMUHUCTpalMK HeBenbCKOTro ropoICKOro OKpyra, OTBETCTBEHHBIN
3a MpUEM 3asBJIEHUS U JIOKYMEHTOB JJIsi NPEIOCTABJICHUS MYHUIUNAIBHOW YCIyru
(anee - cnenuanucT, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB).

Crnenuanucrt, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, OCYLIECTBIISET
CIIeIyIOLIME aIMUHUACTPATUBHBIE JEHCTBUS:

1) mpu nuyHOM OOpalleHuu 3asBUTEN (IPEeICTaBUTENS 3aIBUTENISA) TPOBEPSET
HaJIM4ue JIOKYMEHTa, YAOCTOBEPAIOIIEr0 JUYHOCTh 3asiBUTENS  (IIPEACTaBUTENS
3asIBUTETIS);

2) npu HAJIMYUU OCHOBAHUS JUIsl OTKa3a B IPUEME JTOKYMEHTOB, HEOOXOUMBIX
JUISl TIPEJOCTABICHUS MYHMIIMIAIBHOM YCIYIM, YCTAaHOBJIEHHOTO mojpasnaenom 2.7
paszena 2 HacTOSILEro aJMUHUCTPAaTUBHOIO pEIVIAMEHTAa OTKa3bIBa€T B IIPUEME C
pa3bsACHEHUEM IIPUUMH;

3) mpu OTCYTCTBMM OCHOBaHMsS JJii OTKa3a B IpuUeME€ JOKYMEHTOB,
HEOOXOJUMBIX Ui TPEAOCTaBICHUS MYHHUIMNAIBbHONM YCIYTd, YCTAaHOBJIEHHOI'O
noxpaszenoM 2.7  pasgena 2 HACTOSLIETO  QJMUHUCTPAaTHBHOIO  PEIVIAMEHTA,
OCYIIECTBIISIET MPOBEPKY MPEACTABICHHOIO 3asBJICHUS U JOKYMEHTOB, CBEpSET KOIUU
NPEICTaBICHHBIX JOKYMEHTOB C UX OpUTMHATIAMHU (IIPU HAJTMYKMH), PETUCTPUPYET 3aIpPOC;

4) mpu JUYHOM OOpallleHUU BBIJAET 3asBUTENI0 WIH €ro IMpeiICTaBUTEIIO
PacnuCKy B IIOJYYEHUHU JOKYMEHTOB C YKa3aHHUEM UX IEPEYHs U JaThl IOIYYCHUS;

5) Opu TOCTYIUIEHMM 3asiBJICHUS M JOKYMEHTOB IIOCPEICTBOM IOYTOBOIO
OTIPABJICHUS HAIPaBJIseT PAcHUCKy B MX MOJIYYEHUU IO YKAa3aHHOMY B 3asBJICHUU
IIOYTOBOMY aJpecy;

6) TpHU TOCTYIUICHWW 3asiBICHUS W JOKYMEHTOB B ()OpME AIIEKTPOHHBIX
JOKYMEHTOB, OOECTI€UYMBACT HAIPABICHUE 3asBUTENIO (TPEACTABUTEIIO 3asBUTE)
cooOLIeHNsT 00 MX MOJIyYEHUH C YKa3aHUEM BXOJAIIET0 PErucTPallMOHHOIO HOMEpa,
JIaThI TTOJyYEHUS B TUYHBIN KaOWHET 3asBUTENs (TIpeAcTaBuTens 3asButens) Ha PIITY B
ClIy4ae IPEeACTaBICHUS 3asBJICHHS U TOKYMEHTOB COOTBETCTBEHHO uepe3 PIII'Y;

7) nepenaeT 3asBJIECHUE U TOKYMEHTBI:

- NIpU IPEJCTABICHUU 3asBUTENEM (IIPEACTABUTENIEM 3asiBUTEN) JOKYMEHTA,
IPE1yCMOTPEHHOI0 MOANMYHKTOM 1 myHkTa 2.6.1 noxpaszaena 2.6 paszaena 2 HaCTOAILIETO
aJIMUHUCTPATHUBHOTO PErjaMeHTa, 0O TOKYMEHTa, MPEeAYCMOTPEHHOTO MyHKTOM 2.6.2
noapaszaena 2.6 paszmena 2 HACTOSALIEIO  aJAMUHUCTPAaTUBHOIO  pErjlaMEHTa, -
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 PaCCMOTPEHHE 3asiBICHHS O MPEJOCTaBICHUN
MYHHMLMIAIBHON YCIYTy U MpUjaraéMbiX K HEMY JOKYMEHTOB, IOJrOTOBKY pe3yJIbTaTa;

- IpU  HENPEACTaBICHWU 3asBUTENEM  (IIPEACTABUTENIEM  3asBUTEIIS)
JIOKYMEHTa, IPEAYCMOTPEHHOTO MOANYHKTOM | mmyHkTa 2.6.1 noxpaszaena 2.6 paznena 2
HACTOSIIET0 aJMUHUCTPATUBHOTO perjlaMeHTa, JIM0O TOKYMEHTa, IMpelyCMOTPEHHOTO
MyHKTOM 2.6.2 noapa3zaena 2.6 pazaena 2 HaCTOAIIETO aIMUHUCTPATUBHOTO PETIaMEHTa,
- JODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a HallpaBJI€HHE MEXBEJOMCTBEHHBIX
3aIpOCOB.

3.2.3. IlpueM 3asBI€HUS O NPEAOCTABICHUM MYHUIMMNAIBHOW YCIYyTd U
IpWIaraéMplx K HEMY JOKYMEHTOB OCYIIECTBISAETCS B JEHb HX IOCTYIUIEHHMS B



aaMuHKUCTpanuo HeBesbcKoro ropockoro okpyra.

3.24. Kpurepuem  TpUHATUS  pEIICHUA B  paMKax  HACTOAIIEH
aJIMAHUCTPATUBHONW TPOIETYpHl SBISETCA HATU4ME JIMOO OTCYTCTBHUE OCHOBAaHUM s
OTKa3a B IIpHUEME.

3.2.5. Pe3ynbTaroM BBINOJTHEHHS] aJMUHUCTPATUBHOW MpPOLEAYPHl SBISETCS
NpUEM U perucTpalus 3asBJICHUS U MPUJIaraeMbIX JOKYMEHTOB.

3.2.6. CrnocoOoMm (QuKcalu pe3ylibTaTa BBITOJHEHUS aJIMUHUCTPATUBHOU
IpoLEayphl SBJISETCS BblJaya (HampaBieHHE) 3asBUTENIO (MPEACTABUTEINIO 3asBUTENS)
pacnucku (CooOIIeHNs) O MOTYYEHUH TOKYMEHTOB.

3.3. ®opMuUpOBaHUE U HATPABICHUE MEXKBEJOMCTBEHHBIX 3aPOCOB
B OpraHbl (OpraHu3aIiu), B paCHOPSHKEHUH KOTOPBIX HAXOAATCS JOKYMEHTHI U
CBEJICHUS,
HEO0OXOUMBIE JIS MPEIOCTABICHUS MYHUIIUTATBHON YCIyTH

3.3.1. OcHoBaHueM I Hayaja aJIMUHUCTPATUBHOW MPONEAYPHI SBISAETCS
MOCTYIJICHHUE 3asIBJICHUS O MPEJOCTaBICHUN MYHULIUIIAIIBHOW YCIYTU U JOKYMEHTOB.

3.3.2. JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM 334  BBHIIIOJHEHHE
aIMUHUCTPATUBHOM TMPOLEAYPHI, SBISICTCS CHEHUATUCT OTIeNa apXUTEKTypbl U
IpaJloCTPOUTENBCTBA afMUHUCTpali HeBeabCKOro ropoicKOro OKpyra, OTBETCTBEHHBIN
3a HANPABJICHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.3.3. CneunaimcT, OTBETCTBEHHBIN 3a HAIPABIECHUE MEXKBEIOMCTBEHHBIX
3alpoOCOB, OCYILIECTBIIAET CACAYIOLUIUE aIMUHUCTPATUBHbBIC TEHCTBUS:

1) popmupyeT 1 HanpaBIIsIeT MEKBETOMCTBEHHBIN 3aMIPOC B LIETSAX MOTYyUEHUS
BBINIUCKU OO0 OCHOBHBIX XapaKTEPUCTHKAX M 3apEerUCTPUPOBAHHBIX IMpaBax Ha OOBEKT
HEJIBWXKHMOCTH W3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKUMOCTH - B
®denepasibHyIO CIYK0Y rOCYIapCTBEHHON PETUCTPAlMU, KaJlacTpa U Kaprorpaduu;

2) B ciyvae moctyruieHus: uHpopmanmuu 06 orcyrcTBum cBenenuii B EI'PH o
3apEeTUCTPUPOBAHHBIX MpaBaX Ha CaJOBBIM JOM WM KWIOH JoM  (eciu
MIPaBOYCTAHABIMBAIOIIUN JOKYMEHT, NPEIyCMOTPEHHBIM MOANYHKTOM 1 myHkrta 2.6.1
noapaszaena 2.6 pasznena 2 HACTOSALIETO aJAMUHUCTPATUBHOIO pErjaMEHTa, WIIU
HOTapHaJIbHO 3aBEpEHHasi KOMHS TaKOro JIOKYMEHTa He ObUIM TPEACTaBJICHBI K
3asBJICHUIO) — TE€peAaeT TaKyld HH(POpMalMIO CIEUUATUCTY, OTBETCTBEHHOMY 3a
MOATOTOBKY yBeaoMJieHus 006 orcyrcTBuM cBeneHunii B EI'PH o 3apeructpupoBaHHBIX
MpaBax Ha CaJOBbIM JJOM WJIN KUJION JOM;

3) B ciydae moctymiieHus: uHGopmanuu 06 orcyrcTBun cenenuii B EI'PH o
3aperuCTpUPOBAHHBIX  IpaBax Ha CaJOBBIM JOM WIM KWIOH JoM  (eciu
MIPaBOYCTAHABIMBAIOIIUN JOKYMEHT, NPEIyCMOTPEHHBIM MOANMYHKTOM 1 myHkrta 2.6.1
noapazgena 2.6 pasznena 2 HACTOSALIETO aAMUHUCTPATUBHOIO PErJaMEHTa, WU
HOTApUAIBHO 3aBEpPEHHAs KOMUS TaKOro JIOKyMEHTa He OBLIM MPEICTaBICHBI K
3asIBJICHUIO) — TMepeAaeT 3asBlIEHWE O NPEIOCTABICHUM MYHULMIAIBHOM YCIYyrd Hu
npujaraeMple K HEMY JIOKYMEHTbl JOJKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a
paccMOTpEHUE 3asiBJICHUSI O MPEIOCTABICHUH MYHUIIUMIIAIBLHON YCIYryd U NpUJIaraéMbIX K
HEMY JOKYMEHTOB, IOATOTOBKY PE3yJbTaTa.

3.3.4. MexBe1OMCTBEHHBII 3ampoc o¢opMisieTcsi B COOTBETCTBUU C
tpeboBanusimMu O3 Ne 210-D3.

Hamnpapnenne MeXBEJOMCTBEHHOIO 3alpoca W HalpaBlI€HUE OTBETa Ha



MEXBEJIOMCTBEHHBIM  3ampoc  JOMYCKAlOTCsl TOJBKO B IEJSX, CBS3aHHBIX C
NPEI0CTaBICHUEM MYHULIUIIAIbHOM YCIIYTH.

MexXBeJOMCTBEHHBIE ~ 3ampochl  (DOPMHUPYIOTCS W HANpaBISIIOTCS B
ANEKTPOHHOW (opMEe C HCIONB30BAaHUEM EIMHONW CHCTEMBl MEXBEJOMCTBECHHOTO
AIIEKTPOHHOTO B3aMMOJCUCTBUS W TOAKIIOYAEMBIX K HEW pPErHOHAbHBIX CHUCTEM
MEXXBEJIOMCTBEHHOTO AJICKTPOHHOTO B3auMoaecTBusA (nanee — CMOB).

B  caydyae  HEBO3MOXXHOCTHM  OCYIIECTBJIEHUS  MEXBEJOMCTBEHHOIO
UH()OPMAIIMOHHOTO B3aUMOJICHCTBUS ¢ UcMoiab30BaHueM CMOB B anexkTpoHHO# dhopme
JIOTYCKaeTCs HalpaBlieHUE MEXBEJOMCTBEHHOIO 3allpoca M HalpaBJIEHWE OTBETa Ha
MEXBEJIOMCTBEHHBIH 3a1poc B OyMa>KHOM BHJIE.

dopMHpOBaHHE u HaIlpaBJiCHUE MEXXBEJIOMCTBEHHBIX  3alpOCOB
OCYIIECTBIISIETCS. HE Mo3aHee 3 pabouux IHEH, CIeAyoIUX 3a MPUEMOM 3asBICHUS O
MPEAOCTABICHUN MYHHUITUTIATLHON YCIYTH U MPUJIaraeMbIX K HEMY TOKYMEHTOB.

Cpok MOArOTOBKM M HAIlpaBJIEHUs OTBETA HA MEXBEJOMCTBEHHBIN 3alpoC HE
MOJKET MPEBbIIATh 5 pabOYMX AHEH CO JHS MOCTYIJIEHUS MEKBEIOMCTBEHHOTO 3ampoca
B COOTBETCTBYIOIINIA OpTraH (OpraHU3aIIUIo).

3.3.5.  Kpurepuem  nOpuHATHA  peLIEHHUS B  paMKaxX  HAacTOALIEH
aJIMUHUCTPATUBHOM  NpOLEAYypbl  SIBISETCS  HE  MPEJCTaBICHHE  3asiBUTEIEM
(mpencraBuTeNeM — 3asBUTENS)  JOKYMEHTOB  (CBEIEHMM)  HEOOXOIUMBIX  JUIsS
MPEAOCTABICHUS] MYHHUIUMIAIBHON YCIyTH, KOTOpbIE 3asBUTENb (TIPEACTaBUTEIh
3asIBUTEJISI) BIIPABE MPEICTABUTh CAMOCTOSATEIBHO.

3.3.6. Pe3ynbTaTtOM BBINOTHEHUS AaJMUHUCTPATUBHOW IPOLIEAYPHI SBISETCS
MOJIy4YEHHUE OTBETOB Ha MEXKBEIOMCTBEHHBIE 3aMPOCHI WU YBEAOMIICHUN 00 OTCYTCTBUU
3anpanmBaeMoi HHpopMaIuu.

3.3.7. Cnocobom (ukcau pe3yiabTaTa BBIIOJHEHUS AIMUHUCTPATUBHON
MPOLIEAYPHI SBISIETCS PETUCTPALIMS 3aIIPOCOB.

3.4. IloaroToBka yBenomieHus 06 orcyrcteun cBenenuii B EI'PH o
3apeTUCTPUPOBAHHBIX MPaBaxX Ha CaIOBBIN JOM WU KUJIOW I0M

3.4.1. OcHoBaHueM Il Hauyaja aJIMHHUCTPATHUBHON MPOLEAYPHI SBISETCS
noctymienne napopmarnuu o6 orcyrctBun B EI'PH cBenenmii o 3apeructpupoBaHHBIX
IpaBax Ha CaJOBBIM IOM WJIM KWJIOW JJOM Ha MEXBEIOMCTBEHHBIN 3aIIpOC.

3.4.2. JIOMKHOCTHBIMU  JIMIIAMHM, OTBETCTBEHHBIMU 32  MOATOTOBKY
yBenomsieHus 00 orcyrctBum cBeneHuit B EIPH o 3apeructpupoBanHbIX mpaBax Ha
CaJIOBBII IOM WJIU )KUJIOW JIOM, SIBJSIFOTCS:

1) cnenuanucT oTaena apXUTEKTYpbl U TPATOCTPOUTENIHCTBA AIMUHUCTPALIUU
HeBenbCkoro ropojickoro OKpyra, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJUT
BHITIOJITHCHUE  HACTOSIIEH  aJIMHHHCTPATHBHOW TMPOIEAYphl B  COOTBETCTBHU C
JIOJDKHOCTHOM HMHCTPYKIHMEH (Jajiee — CHenMalucT, OTBETCTBEHHBIH 3a MOIATOTOBKY
YBEIOMJICHU);

2)  pYKOBOAWTENIb  OTAENAa  ApXUTEKTYpbl W  TPaJOCTPOUTEIHCTBA
angMuHucTpanuu HeBeabCckoro ropoJickoro okpyra (Janee - pyKOBOJUTEIb).

3.4.3. Creunanuct, OTBETCTBEHHBIN 32 IOATOTOBKY YBEIOMJICHUS, BHIIOJIHSET
CeAYIOIINe aIMUHUCTPATUBHbIE ACHCTBUS:

1) moaroroBky mpoekTa yBegomiieHus o0 orcyrctBum ceieHuit B EIPH o
3apEeTUCTPUPOBAHHBIX MPaBaxX Ha CaJOBBIN JOM WU KUJION I0M;

2) mepemaeT MPOEKT yBemoMmiieHUss 00 orcyrctBum cBeneHuid B EI'PH o



3aperuCTPUPOBAHHBIX IPaBax Ha CAJOBBIM JIOM WM KWJIOH IOM PYKOBOJIWUTENIO IS
paccMOTpEHUSI.

3.4.4. PykoBoauTEINb BBINOJTHSET CACAYIONINE aIMUHUCTPATUBHbBIC JEHCTBUS:

1) mpoBepsieT AaHHbBIE, YKa3aHHbIE B MPEICTABICHHOM IIPOEKTE YBEIOMJICHUS
00 orcyrctBum cBenenuid B EI'PH o 3apeructpupoBaHHbIX IIpaBax Ha CaJOBBINA JOM HIIU
JKUJION JIOM;

2) npu OTCYTCTBUM 3aMEUaHUN NPUHUMAET pELIEHUE IYyTEM IOJINUCAHUS
IIPOEKTAa M TMEpeNaeT €ro JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HalpaBJCHUE
pe3yabpTara NpeaoCTaBICHUS MYHULUIIAIBHON YCIIYTH;

3) npu HaIM4YMK 3aMEYaHUil BO3BpAILAET IPOEKT YBEIOMIIEHHSI 00 OTCYTCTBUU
ceeaenuid B EI'PH o 3apeructpupoBaHHBIX mpaBax Ha CaJOBBIA JOM WIIHA JKWIOW JIOM
CIIELUAIINCTY, OTBETCTBEHHOMY 3a TMOJAIOTOBKY YBEAOMJICHHMS, I IIOBTOPHOTO
OCYILECTBIJICHHS aIMUHUCTPATUBHBIX IEHCTBUH, YKa3aHHBIX B IyHKTE 3.4.3. moxapasnaeina
3.4 pa3gena 3 HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.5. Cpok moaroToBku yBenomiieHus 06 orcyrctBuu ceeaeHuit B EI'PH o
3apEruCTPUPOBAHHBIX MpaBax Ha CAJOBBIM JIOM WJIM KWJIOHM JOM — HE mo3nHee |
pabodero mHsS CO JHS TMOJYYEHHUS OT CIEHUAINCTa, OTBETCTBEHHOI'O 3a HAIPaBIICHUE
MEXKBEJOMCTBEHHBIX 3arpocoB, uHpopmamnuu o0 orcyrctBuu B EI'PH cBepenwmii o
3apETUCTPUPOBAHHBIX ITPAaBaxX Ha CaJOBBIM IOM WIH KUJIOW JOM Ha MEXBEIOMCTBCHHBIN
3ampoc.

3.4.6. Kpurepuem TpUHATUS  pEIICHUS B  paMKaxX  HaCTOAIICH
aJMUHUCTPATUBHON IPOLEAYPHI SBISETCS MOCTYIUIEHHE MHPOpMAlUU 00 OTCYTCTBUM B
EI'PH cBenenuil 0 3aperucTpUpOBAHHBIX MpaBax Ha CaJOBBIA JOM WM KHJIOM JOM Ha
MEXBEJIOMCTBEHHBI 3aI1pocC.

3.4.7. Pe3ynbTaTtoM BBINOJIHEHUSI AJMUHUCTPATUBHOWU MPOLIEAYPHI SBISETCS
yBegomiueHue o0 orcyrctBuu B EI'PH cBenenmii o 3aperucTpupoBaHHBIX IpaBax Ha
CaJOBBIN JOM WIJIH KWJIOU JOM.

3.4.8. CrocoboM ¢ukcanuu pe3yiabTaTa BBIMOJHEHUS aJMHUHUCTPATUBHOU
IPOLIEYPHI SBISIETCS MOAMMCAaHHOE yBemomiienne o0 orcyrctBuu B EI'PH cBenenuii o
3apEeTUCTPUPOBAHHBIX IPaBaxX HA CaJOBBIM JOM WJIH KUAJIOU JTOM.

3.5. PaccmoTpenue 3asBIeHUS O MPEAOCTABICHUU MYHULIUIIATLHON YCIYTH U
MpUJIaraeMbIX K HEMY JIOKYMEHTOB, ITOATOTOBKA pe3yJIbTaTa MpeJoCTaBIeHUs
MYHUIUIIATBHON yCIYTH

3.5.1. OcHoBaHueM s Haudajga AaJIMHHUCTPATUBHON IPOLEAYPHI SBISAETCS
MOCTYIUJICHUE 3as1BJICHUS O MPEJOCTaBICHUN MYHULUNAIBHON YCIYTH U IMPHJIAraeMbIX K
HEMY JOKYMEHTOB JJIsl pACCMOTPEHUS.

3.5.2. JIOIDKHOCTHBIMH JIMIIaMH, OTBETCTBEHHBIMH 3a PacCMOTpPEHHUE
3asBJICHUST O TMPEJOCTaBICHUHW MYHHUIIUMIIATBHON YCIYTHM W TPHIAraeMblX K HEMY
JIOKYMEHTOB, TOATOTOBKY PE3yibTaTa, sIBJISIOTCS:

1) cnenuanucT oTaena apXUTEKTypbl U FPAIOCTPOUTENIHLCTBA AIMUHUCTPALIUU
HeBenbCkoro ropojickoro OKpyra, B JOJKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJUT
BBIMIOJIHEHUE  HACTOSIEH  aJIMUHHCTPATHUBHOM TMpOLIEAYPhl B  COOTBETCTBUH C
JOJDKHOCTHOM MHCTPYKIMEH (fanee — CreluanucT, OTBETCTBEHHBIN 3a TPOBEPKY);

2)  pYKOBOAWTENb  OTACNAa  apXUTEKTYphl W  TPaJOCTPOUTEITHCTBA
angmuHucTpanuu HeBeabCckoro ropoickoro okpyra (Janee - pyKoBOJUTEIb).

3.5.3. Cneunanuct, OTBETCTBEHHBIN 3a MPOBEPKY, BBINOJHSAET CIEAYIOLINE



aJIMUHUCTPATUBHbBIC JEUCTBUS:

1) npoBOAMT MPOBEPKY HATIWYMS TOKYMEHTOB (CBEIECHMIT), HEOOXOIUMBIX ISt
MPEAOCTABICHUS] MYHHUIIMNAIBHON YCIyrM, M HX COOTBETCTBUE YCTAHOBIECHHBIM
TpeOOBAHUSAM;

2) OCYHIECTBIISIET MOATOTOBKY MPOCKTA!

- perieHue O MPU3HAHUU CAJ0BOTO JIOMa KUJIBIM JJOMOM WJIM KHUJIOTO JIoMa
CaJIOBBIM JIOMOM;

- pemieHre 00 OTKa3e B MPU3HAHWUU CAJOBOrO JOMa >KUJIBIM JTOMOM WIIH
YKUJIOTO JIOMa CaJI0BBIM JJOMOM;

3) nepenaeT NpOEKThl PELICHUN PYKOBOAUTEINIO ISl PACCMOTPEHUS.

3.5.4. PykoBoauTEINb BBINOJIHSET CACAYIONINE aAMUHUCTPATUBHbBIE JEHCTBHUS:

1) mpoBepsieT naHHbBIC, YKa3aHHBIE B IPEACTABICHHOM IIPOCKTE PEIICHHUS;

2) mpu OTCYTCTBMHM 3aMEUaHUM MPUHUMAET PEIICHHUE IyTEeM TMOMUCAHUS
MPOEKTa M TMepelaeT €ro JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBJ€HUE
pe3yabTara NpeaoCTaBICHUs MYHULIUTTAIBHON YCITYTH;

3) nOpu HAIMYMKM 3aMEYaHWN BO3BpallaeT JOKYMEHTHI CICIHAIHCTY,
OTBETCTBEHHOMY 3a IPOBEPKY, AJI MOBTOPHOI'O OCYILIECTBICHUS aJIMUHHUCTPATUBHBIX
NEUCTBUM, YKa3aHHbIX B MyHKkTe 3.5.3. moapasjaena 3.4 pasjaena 3 HACTOSIIETO
aIMUHUACTPATUBHOTO PETIaMEHTA.

3.5.5. Cpok paccMOTpeHHUs 3adBJICHUS O MPEIOCTABICHUHA MYHHIUIIAIBHON
YCIIYTH U PWIAraeMbIX K HEMY JTOKYMEHTOB U MOATOTOBKHU pe3yJIbTaTa Mpel0CTaBICHUS
MYHUIIMIIATBHON YCIYTH — HE MO3JHEEe 4eM uepe3 42 KaleHIapHBIX THS CO JHS MOAauu
3asIBJICHUS U JOKYMEHTOB Ha MPEJOCTaBICHNE MYHULIUITAIbHON YCITYTH.

3.5.6. KputepueM mOpuHSATHS  pemieHUs B~ paMKaX  HacTosIIeH
aMUHUCTPATUBHON MPOLEAYpPHl SBISETCS HAJIU4YME WIM OTCYTCTBUE OCHOBAHMM ISt
MPUHATUS OTPUIIATEIHLHOTO PEIICHHUS.

3.5.7. Pe3ynbTaTtOM BBINIOJTHEHUS AJMUHUCTPATUBHOW IPOLIEAYPHI SBISETCS
JIOKYMEHT, SIBJIIIOIIUICS PE3YIbTaTOM MPEIO0CTAaBICHHUS] MyHUIIUNIATBHON YCIyTH.

3.5.8. Cmocobom (ukcamuum pe3yiabTaTa BBITIOJHEHUS aTIMUHUCTPATUBHON
MPOLIEAYPHI SIBISETCS MOAMUCAHHOE PEIICHUE.

3.6. Hammpasnenue (Bbigava) yBenomieHus 00 orcyrcteun B EI'PH cBenennii
0 3apETUCTPUPOBAHHBIX IPABaX HA CA0BBINA JOM WIH KWJION AOM, pe3yJbTara
MPEIOCTABICHUS MYHULIUIAIBHON YCIYTH

3.6.1. OcHoBaHMEeM JJs Hayana aJMMHHMCTPATUBHOM HpPOLEAYpHl SBISETCS
MOCTYIUICHWE TOAMUCAaHHOTO yBegomiieHuss o0 orcyrctBuu B EI'PH cBegenuit o
3apETUCTPUPOBAHHBIX IIpaBax Ha CaJOBBIM [OM WIM JKAJIOM JIOM, PEIICHUS O
IIPEAOCTABICHUN MYHULIUIIAJILHON YCIIYTH.

3.6.2. JI0JKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a HAIPaBJICHUE YBEIOMIICHUS
00 orcyrctBuu B EI'PH cBenenuit o 3apeructpupoBaHHBIX MpaBax Ha CaJOBbIN J1I0M WU
JKAJIOM  JOM, pe3yJbTara NPENOCTABICHUS MYHULMIIAIBHOW YCIYTH, SBISAETCA
CIELMAJIMCT OTJEJIa APXUTEKTYPhl U I'PaJOCTPOUTENILCTBA afMUHUCTpauuu Hesenbckoro
TOPOJICKOIO OKpYyra, B JIOJKHOCTHBIE OOSI3aHHOCTHM KOTOPOTO BXOJUT BBINOJHEHUE
HACTOSIIEH AaJIMUHUCTPATUBHOW IPOUEAYPhl B COOTBETCTBUH C JIOJDKHOCTHOU
MHCTPYKLHEN (Hajiee — CIIeUaInuCT, OTBETCTBEHHBIN 32 HAlPaBJICHUE PE3YJIbTaTa).

Cnenuanucr, OTBETCTBEHHBIM 3a HANpPABICHUE pE3yJIbTaTa, BBINOJIHSAET
CJIEIYIOIINE aIMUHUCTPATUBHBIE IEUCTBUSA:

1) nmpu nocTymiaeHUH 3asBICHUS Ha MPEJOCTAaBICHUE MYHHUIMIIAIbHONU YCIyTH



B aIMUHUCTpalni0 HeBelbCcKOro ropoiCKOro OKpyra rnpu JUYHOM OO0palieH!u 3asiBUTENS
(mpeacTaBuTeNs 3agBUTENSA) JUOO MOYTOBBIM OTIIPABICHHEM - YBEJOMIISET 3asBUTEIS
(npencraBuTens 3asBUTENA) MO TenedOHY O BO3MOKHOCTH IMOJYYEHHS] TOKYMEHTOB C
MOCJENYIOe WX BbIAaued 3asBUTENI0 (TPEACTABUTENS 3adABUTENSA) MPU JIMYHOM
oOpareHuu;

2) ipu TOCTYIUICHUH 3asBJICHUS HA MPEIOCTABICHUE MYHUITUTIATILHON YCITyTH
B agMuHHUCTpauuio Hesenbckoro ropoackoro okpyra uepes MOPL[ — oCyliecTBIseT B
COOTBETCTBUU CO CIIOCOOOM, OTMpPE/ICTIEHHBIM COTJIAIlIEHuEM O B3aumoaercTBuu ¢ MOII,
nepenavy 10KyMeHToB B MODI;

3) Opu NOCTYIUIEHUH 3asiBJICHUS Ha MPEJOCTaBICHNE MYHUIIUNIATBHON YCIyTH
B aJAMHUHHUCTpalni0 HeBenbCKOro ropoicKoro OKpyra B 3JIEKTPOHHOM BHJIE - HAIPABIISET
yepe3 JIMYHbIN KaOWHET 3asiBUTENS YBEJIOMIICHHE O MPUHSITHH PEUICHUS C TIPHIOKEHUEM
AJIIEKTPOHHOW KOMHUH JTOKYMEHTA.

Cpok HanpasiieHus (Bbigaun) yBegomieHus: o6 orcyrcteuu B EI'PH cBenenuii
O 3aperuCTPUPOBAHHBIX IpaBaxX Ha CAAOBBIA JOM WM >KWIOW JOM, pe3yibTaTa
MYHHUIMIIAIBHOM YCIIYTM — HE MO3JHEE 4YeM Yepe3 3 KaJIeHJApPHbIX JHA CO JIHS
MOJITOTOBKH pe3yJibTaTa MPEeIOCTaBICHUS MYHHIIMMIAIBHON YCIYTH, YBEIOMIICHHUS OO0
orcyrctBud B EI'PH cBeneHmili 0 3aperucTpupoOBaHHBIX IPaBax Ha CaJOBBbIM JOM HIIH
JKUJION JIOM.

3.6.3. Kpurepmem TmpuUHATHUA  peIIEHWS B  paMKaxX  HaCTOAILICH
aJIMUHUCTPATUBHON TPOLEAYphl SBJISETCS CIMOCOO TMOCTYIJICHUS 3asBICHUS Ha
IIPEAOCTABICHUE MYHULIAIIAJIIBHON YCIYTM B aAMUHUCTpanuio HeBenbCcKoro ropoackoro
OKpyra.

3.6.4. Pe3ynbTaTOM BBINOJIHEHUS AaJMUHUCTPATUBHOW MPOLEAYPHI SIBISAETCS
HalpaBJICHUE 3asABUTENIO YyBeaomjeHus o0 orcyrctBun B EI'PH cBemenuit o
3apETUCTPUPOBAHHBIX IMIpaBaxX Ha CaJOBBIM JOM WIM JKWIOW JIOM, JOKYMEHTAa,
SABJISIIOILETOCS PE3yJIBTATOM MPEJOCTABICHUS MYHULIUIIAIIBHON YCIIYTH.

3.6.5. Cnocobom (uxcanuu pe3yiabTaTa BBIIOJHEHUS aIMUHUCTPATUBHOU
MPOLIEYPHI SBIISIETCS OTMETKA O HAIPABJIICHUH (BbIa4ye) yBEAOMIICHUSI 00 OTCYTCTBUU B
EI'PH cBeneHunii 0 3aperMCTpUpOBAaHHBIX NpPaBax Ha CaJOBBIM JIOM WM JKWIOH JIOM,
JOKYMEHTA, SIBJIIIOLIETOCSA PE3YyIbTaTOM IPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

3.7. Ilopsinok ocylecTBIEHUS aIMUHUCTPATUBHBIX IPOLEAYP
B DJIEKTPOHHOU (pOpME, B TOM YMCIIE C UCIOIb30BaHUEM
EIII'Y u PIII'Y

3.7.1. Ilomyuenue 3asBUTEIEM B 3JEKTPOHHOU (hopMe MH(DOPMAIIUU O CpOKax
U TOpPSAKE MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM OCYILECTBISAETCS IMOCPENCTBOM
ounmanbHOTO Ccaiita anMuHucTpanuu HeBensckoro ropoackoro okpyra, EINIY, PIITY.

3.7.2. 3amuch B OJNEKTPOHHOW Qopme Ha mpueM B aJIMUHUCTPAIUIO
HeBenbckoro ropoackoro okpyra s IOJAa4d  3ampoca O IPEJOCTaBICHUU
MYHULUOAIBHON YCIYTH TNPOU3BOIUTCS uepe3 O(HUIMaNbHBI CalT agMHUHHCTpAUU
Hesenbckoro ropoackoro okpyra, PIIT'Y.

3anuck B 2JIeKTpoHHOU (opme Ha mpueMm B MO ans momaum 3ampoca o
MPEAOCTABICHUN MYHUIIMIIATILHON YCIYTH TPOU3BOAUTCS dYepe3 OQUIMAIbHBIA CalT
M®I], PIII'Y.



3asBUTENIO NPEIOCTABIISAETCS BOZMOXKHOCTb 3aIUCH B JIFOObIE CBOOOAHBIE IS
npueMa JaTy U BpeMs B Ipejeiax YCTaHOBJIEHHOTO B aJMuUHUCTpauuu Hesenbckoro
TOPOJICKOTO OKpyTa rpaduka nprema 3asBUTEICH.

3.7.3. ®opMupOBaHUE 3aMpoca 3asBUTENIEM OCYIIECTBIISIETCS MOCPEIACTBOM
3aIl0JTHEHMS SJEKTPOHHOM Gopmbl 3ampoca Ha PIIT'Y.

3.7.4. Tlpu nojaye 3asiBUTENEM 3ampoca B 3JIEKTPOHHON GopMme He TpedyeTcs
MPEIOCTaBICHUE 3asIBUTEIEM JOKYMEHTOB Ha OyMakHOM HOCHTEJIE.

3.7.5. Ilpu HampaBJeHMM 3ampoca Ha IMPEAOCTaBICHUE MYHHUIIMIAIBHON
yernyru depe3 PIII'Y wnampaBnenune cooOmieHus o mpueme 3ampoca (0TKa3z B MpHEME)
OCYIIECTBIISIETCS B IMYHBINA KaOWHET 3asaBUTeNd (peacraBurens 3aasurens) Ha PIITY.

3.7.6. TlonydeHue 3asiBUTENIEM B DJJIEKTPOHHOW (opMe CBEACHUU O XOJIe
BBITIOJTHEHUST 3alpoca O NPEAOCTABICHUM MYHUIUNAIBHON YCIYrM OCYIIECTBIISIETCA
4yepe3 JTNYHBIA KaOWHET 3assBUTEIIS.

3.777. TIlpm BbIOOpe 3asBUTENEM croco0a TOJy4yeHUsi pe3yibTaTa
MYHHUIMIAIBHON YCIYTH B JIEKTPOHHOM BHJIE€ OCYILECTBIISETCS HANpPaBJICHUE B JIMYHBIN
KaOuHeT 3asBuTeNs (mpexacraBurens 3assurensi) Ha PIIY snextponHHO# Komuu
JIOKYMEHTA, SIBJISIOLIET0Cs Pe3yIbTaTOM MPEAOCTaBICHNs MyHULIUTIATBHON YCIyTH.

3.7.8. B anekTpoHHOM BHj€ kajio0a Ha HapyIICHHE MOPSAKA MPEAOCTaBICHUS
MYHUIIUNIAIBHON YCIYTH W J0Cy/Ie0HOTO (BHECYAEOHOT0) OO0XKaJIOBaHHUS PEIICHUH U
neiictBuil (Oe3neicTBUs) aAMUHUCTpaluu HeBeabCKoro ropoJcKoro okpyra B Impoiecce
MOJIYYCHUST MYHHUIIATIAIGHOW YCITyTH MOXET OBITh IMOJaHa 3asBUTENIEM IOCPEICTBOM
oduIHUaIbLHOrO caiita agMuHUCTpanuu Hesenbckoro ropoackoro okpyra, M®II, EIIT'Y,
PIIT'Y, denepanbHOli TOCynapcTBEHHONW MHGOPMAITMOHHOW CHUCTEMBI, 00ecTieunBaroen
nporecc  gocyaeOHoro  (BHecyneOHOTo) OOXKalOBaHUS pEIICHWA W JIEHCTBUUN
(6e3meiicTBuA).

3.8. OcobeHHOCTH MpeIOCTaBACHN MYHUIIUTIATBHOU yciayru B MO ]

3.8.1. IlpenocraBnenne MyHuuunanbHoi yciyru B M®IL[ ocymectBiasercs
IIPY HAJIMYMM COIVIAIICHUS O B3aMMOJCUCTBUH, 3AKIIOYEHHBIM MEXIy aJMUHUCTpaLuen
Hesenbckoro ropoackoro okpyra u MOLI.

3.8.2. CocTtaB aAMUHUCTPATUBHBIX MpoLEAyp (ICHCTBUI), BBIMOJHICMBIX
MO®II:

3.8.2.1. Ilpuem 3asABlIEHHS O NPEIOCTABICHHM MYHHULIMIAIBHON YCIyIH M
NpUIaraeMbIx K HEMY JIOKYMEHTOB.

OcHoBaHWEM ISl Hayana aJMHHUACTPATUBHOUW MPOLEAYPHI SBISICTCS JTHYHOE
oOpaiienue 3assBuTesst 1udo ero npeacrasuresns B MOLI.

Paborank MOILI:

1) mpoBepsieT HaMMYUEe JOKYMEHTOB, MOATBEPKAAIOIINX JIMYHOCTh 3asiBUTENS
(TpeacTaBUTENS 3asBUTENSA);



2) IIpHU HAJIMYUH OCHOBAHUA IJIA OTKAa3a B IIPUCME NOKYMCHTOB, HeO6XOIlI/IMI>IX
A IIPCIOCTABIICHUA MYHI/IHI/IHaHBHOﬁ yCIIyIru, YCTAHOBJICHHOI'O IIOAPA3ACIOM 2.7
pasaciia 2 HACTOAIICTO AAMUHHCTPATUBHOI'O PEriiaMCeHTa, OTKAa3bIBACT B IIPHEMC C
Pa3BACHCHUCM IIPUYINH;

3) mpu OTCYTCTBMM OCHOBaHMsI IS OTKaza B TIpUeME JOKYMEHTOB,
HEOOXOAUMBIX Il TMPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YCTAaHOBJIECHHOTO
noapaszzienoM 2.7 pazgena 2 HACTOAILIETO  aJIMHUHHCTPAaTHUBHOTO  pErjaMeHTa,
OCYIIECTBIISIET TIPHEM 3asiBICHHS JTU00, B Ciydae BbIOOpa 3asBUTENS (IIPEACTABUTEIS
3asBUTENIA) NpHU OOpallleHnH 3a JBYyMsS W Oojiee ycayramu, KOMIUIEKCHOTO 3ampoca H
JIOKYMEHTOB;

4) mpu OTCYTCTBUH SJEKTPOHHOTO JTOKYMEHTOOOOPOTa C aIMUHUCTpAIHEH
HeBenbckoro ropoJcKoro okpyra mpu HEOOXOJUMOCTH OCYIIECTBIISIET CHITHE KOIMUU C
OPUTHHAJIOB JOKYMEHTOB U UX 3aBEPCHUE;

5) mpu HaIMYUU DIEKTPOHHOIO JIOKYMEHTOOO0OpOTa C aJMUHHUCTpaluen
HeBenbckoro ropoackoro Okpyra OCYIIECTBISICT HMOJATOTOBKY 3JIEKTPOHHBIX 00pa3oB
3asBJ€HUs (KOMIUIEKCHOIO 3ampoca) M JOKYMEHTOB (IIpU HAJIWMYMH), OPUTHHAJIbI
BO3BpallaeT 3asBUTENIO;

6) BBIIACT 3aABUTEIIO WU €r0 TNPEACTABUTENIO PACHUCKY B TOIYYCHUU
JOKYMEHTOB C YKa3aHHMEM HX NEpeuHs M JaThl NMOJyuyeHus (Janee — pacnucka) aubo, B
cllydae MOJIy4YeHHUS YCIYyrd B COCTaB€ KOMIUIEKCHOTO 3ampoca, - BTOPOH HIK3EMILISp
KOMILIEKCHOTO 3aIpoca.

[IpueM 3asBiEHMS O TPEJOCTABICHUM MYHMIMNAIBHOM yCIYIM H
npujiaraéMblx K HeMy JoKymMeHToB B MLl ocymecTBisiercs B JeHb OOpalleHus
3asgBUTENA (IPEICTABUTENS 3asBUTENS).

3.8.2.2. Beigaya pe3yipTata MyHUIMIAIBHOW YCIYTH.

OcHoBaHMeM 11 Hayajga AaJAMUHUCTPAaTUBHOM IIPOLEAYPBI  SIBISAETCS
noctymienne B MOILI u3 agmunnctpannn HeBenbckoro ropoJickoro okpyra J10KyMEHTa,
SBIIAIOILErOCs PE3yIbTATOM MYHUIIMIIAIIBHON YCIYTH.

Pa6orark M®II;

1) B cimyyae MOCTYIUICHUSI B COOTBETCTBUU C COTJIAIICHHEM O B3aUMOJCHCTBUM
JIOKYMEHTA, SIBJISIFOLIETOCS] PEe3yJbTaTOM MYHUIMNAIBHON YCIYTH B AJIEKTPOHHOM
dbopmate, NOAMUCAHHOTO JIEKTPOHHON MOAMUCHIO TOHKHOCTHOTO JIMIIA, AAMUHUCTPALIIT
HeBenbckoro ropoJckoro oKpyra OCyIIecTBJISCT MOATOTOBKY M 3aBEpPEHUE JOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIe, TTOATBEPKIAIOIINX COJEPIKAHUE DJICKTPOHHBIX JOKYMEHTOB;

2) uHpoOpMUpYET 3asABUTENS O IOCTYIJIEHUU JOKYMEHTA, SBISIOLIETOCs
PE3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IpU MOAAYe
3ampoca Ha IIPeI0CTaBIeHNEe MYHULMITAIIBHON YCIIYTH;

3) npu oOpamennn B MO®DI[ 3asButens (mpeacTaBuTeNs 3asBUTENSA) C
JTIOKYMEHTOM, yIOCTOBEPSIONIUM JIMYHOCT (ITOJIHOMOYHS) U PACTIHCKON (KOMIUICKCHBIM
3alpoOCOM)  OCYIIECTBIISIET  BBIJAYY  JOKYMEHTA,  SIBISIONIETOCS  PE3yIbTaTOM



MYHULUIAJIBHON yCIIYTH.

NHdpopmupoBaHue 3asBUTENs O IOCTYIUIGHHH JAOKYMEHTA, SBISIOIIErocs
pe3yabTaTOM MYHHULUIANBHON YCIYI'M, OCYLIECTBIsETCS He mo3jaHee 1 pabodero nHs,
CJIEAYIOIETro 3a JHEM ero nocryiienus B MOILL

3.9. llopsinok ucnpaBieHus: JOMYIIEHHBIX OMEYaTOK U OITMOOK B BBIJJAHHBIX B
pe3yJibTaTe NPeI0CTABICHUS] MyHUIIMTIATBHON YCIYTH TIOKYMEHTAX

B cnyudae BbIsiBIeHUs 3asBUTEJEM ONMEYaTOK W (WiIM) OMIMOOK B BBIJIAaHHOM B
pe3ysibTare MIpPEeJOCTaBICHHUS  MYHULMIAIBHOW  yCIyTM  JOKYMEHTE, 3asBHUTEIb
IpeICTaBIseT B aAMUHHUCTpaLu0 HeBenbCcKkoro ropoickoro okpyra, HEMOCpEACTBEHHO,
aM00 TOYTOBBIM  OTHPABJICEHHEM [MOANHMCAHHOE 3adBJIEHHE O HEOOXOAUMOCTHU
UCIPABJICHUS JOMYUIEHHBIX ONe4YaToK M (MJM) OIMMOOK C H3JI0XKEHHEM HX CYTH U
NPUIIOKEHUEM KOITUH JIOKYMEHTA, COAEPKAIIET0 ONeYaTKN U (UJIH) OMINOKH.

Odopmienne wu HampaBiieHHe (BblJada) 3asBHTENIO JIOKYMEHTa C
MCIIPABJICHHBIMU OlleyaTKaMH (OMMOKaMH) UM OTBeTa ¢ UH(opMmalueir 00 OTCYTCTBUU
OMEYaTOK ¥ OIIMOOK B BBLAAHHBIX B pE3yJibTaTe MPENOCTABICHUS MYHULUNAIbHOU
YCIYTH JOKYMEHTax OCYHIECTBIISIETCS JOJDKHOCTHBIMM JIMIIAMHM  QJMUHUCTpPALUU
HeBenbckoro ropoJickoro Ookpyra B CpOK, HE MpeBbIIammmii 35 pabodynx AHEH ¢
MOMEHTA MOCTYIJIEHUSI COOTBETCTBYIOLLETO 3asIBICHHUS.

Paznen 4. ©OPMbI KOHTPOJIA
3A UCITOJIHEHUEM AIMUHUCTPATHUBHOI'O PEIJTAMEHTA

4.1. TlopsimoK OCyIIEeCTBICHHUS TEKYIIETO KOHTPOJISA 32 COOJIIOICHUEM U
UCITOJITHEHUEM OTBETCTBEHHBIMH JOKHOCTHBIMU JIULIAMH MOJIOKEHU N
aJIMUHUCTPATUBHOT'O PETJIaMEHTa U UHBIX HOPMATHUBHBIX TPABOBBIX AKTOB,
YCTaHABIIUBAIOIIUX TPEOOBAHUS K MIPEAOCTABICHUIO MYHUIIMTTAIIBHON YCIIYTH, a TaK¥Ke
MPUHSATHEM UMH PELICHUM

Texkyuuii KOHTPOJIb 3a COOJIIOJICHUEM U HCIOJHEHHEM JIOJKHOCTHBIMU
JUIAMHA ~ TIOJIOKEHWW  HACTOSIIEr0  aJMUHHUCTPATUBHOTO  perjiaMeHTa M HWHBIX
HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTaHABIMBAIOUIUX TPEOOBaHUS K TMPEIOCTABICHUIO
MYHULUNATBHON  YCIYTH,  OCYIIECTBISICTCS ~ PYKOBOJUTENEM  aAMUHUCTpalUu
HeBenbckoro ropoJckoro okpyra.

Texyumii KOHTPOIb OCYIIECTBISCTCS Ha TIOCTOSTHHOM OCHOBE M HAIpaBJICH HA
BBISIBJICHUE M YCTPAHCHHWE TPUYHMH W YCIOBUH, BCICICTBUE KOTOPHIX OBUIM HApyIICHBI
mpaBa 3assBUTEIICH, a TAK)KE PACCMOTPEHUE, IPUHATHE PEIISHUH, TOJTOTOBKY OTBETOB Ha
oOpaimieHust  3asBHTENEH, cojaepkamue kamoObl Ha  neidctBus  (OesnmelicTBue)
JOJDKHOCTHBIX JIHII.

IIpn BBIABIEHMM B XOJ€ TEKYIIEro KOHTPOJIS HApYLIECHUW IIOJIOKEHHUU
HACTOSLIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa M MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
YCTaHABIMBAKOUIMX TpeOOBaHWS K NPEJOCTABICHUIO MYHHUIMNAIBHON  YCIYIH,
PYKOBOAMUTENH CTPYKTYPHBIX NOAPA3AeJICHU aqMUHACTpaunu HeBembckoro ropoackoro



OKpyTa, OTBETCTBEHHBIEC 3a OPTaHMU3ALNI0 PAOOTHI MO MPEIOCTABICHUIO MYHUIUITATLHON
yCIIyTH, NPUHHUMAIOT MEpbl MO YCTPAaHEHUIO TaKUX HapYHIEHUH W HampaBisioOT
PYKOBOJUTENIO aIMUHUCTpalMi HeBenbcKoro ropoackoro OKpyra MpeyIoXKEHUs O
IPUMEHEHUH WJIA HENPUMEHEHUU MEp OTBETCTBEHHOCTH B OTHOUIEHUM JOJKHOCTHBIX
JIML, TOMYCTUBIIUX HAPYIICHUS.

4.2. IlopsiA0K ¥ IEPUOIUYHOCTD OCYIIECTBIICHHS TUIAHOBBIX U BHETNIAHOBBIX
IIPOBEPOK MOJHOTHI ¥ KAYECTBA MIPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH, B TOM YHUCJIE
NOpSAAO0K U (POPMBI KOHTPOJIS 33 MTOJTHOTOM U KaYeCTBOM MPEAOCTaBICHUS
MYHULUIIAJIBHON yCIYTU

[TpoBepkn TPOBOASATCS B LEISAX KOHTPOJS 3a IOJHOTOW M KauyecTBOM
NPEJOCTaBICHNUS  MYHUIHUIAIBHOW  YCIyTH,  COONIOJIGHWEM U HCHOJHEHHEM
JOJKHOCTHBIMM JIMIIAMU aJIMUHUCTpanuu HeBesnbckoro ropoickoro okpyra nojoKeHun
HACTOSILEr0 aJMUHUCTPATUBHOIO PErJlaMEHTa, MHBIX HOPMATHUBHBIX IPaBOBBIX aKTOB
Poccuiickoit ®epepanun, CaxaauHCKOM 00J1aCTH YCTaHABIMBAIOIIUX TpeOOBaHUS K
NPEIOCTABICHUIO MYHUIIUIIAJIbHOW YCIIYTH.

HpOBepKI/I MOI'yT OBITH TUIAHOBBIMU M BHETIJIAHOBLIMH.

[leppoarYHOCT,  MPOBENCHMS] IUIAHOBBIX TMPOBEPOK  YCTAHABIMBAETCS
pyKoBoauTENEM agMUuHUCTpau HeBeabCcKoro ropoickoro okpyra.

BHennaHoBble POBEPKU OCYIIECTBISIOTCS B Clyyae IMOJY4YEHHs >Kajol0 Ha
pemieHus WM JedcTBus  (Oe3neiCTBUE)  JODKHOCTHBIX — JIUI[  aJMUHUCTpALUU
HeBenbckOro ropoackoro OKpyra, IIPUHATBIE WIM  OCYILIECTBIEHHBIE B  XOJIE
IIPEAOCTABICHUS] ~ MYHHIMNAIBHOM  YCIYTM [0  PELICHHK  PYKOBOJIUTEIEM
aaMuHUCTpanuu HeBenbckoro ropoAckoro oKpyra.

PCSYJIBTaTBI IIPOBCPKHU ITOJIHOTHI u KadycCTBa IIpCaoCTaBJICHUA
MYHHHHHaHBHOﬁ yCIiIyru 0(1)0pMJI$IIOTC$I dKTOM, B KOTOPOM OTMCYAIOTCA BBLIABJICHHBIC
HEAOCTATKHU U MPECAJIOKCHUSA 110 UX YCTPAHCHMUIO.

4.3. OTBETCTBEHHOCTD JOKHOCTHBIX JIHI]
aaMuHUCTpanuu HeBenbCcKoro ropoJcKoro OKpyra 3a perieHus
u aeictBus (0e3aeicTBrE), MpUHUMaeMble (OCYIIECTBIISIEMBIC)

B X0/JI¢ MPE0CTABICHUS MYHUIIUITAIbHON YCITYTH

JIOJDKHOCTHBIE JIMIIa HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a PEILICHUS U
nectBus (Oe3aeiicTBrE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XO0J€ MPEIOCTaBICHUS
MYHUIIUATIAIEHON YCITYTH.

4.4. Tlonoxxenusi, XapakTepu3yronme TpeooBanus K popmMam KOHTPOJIS
3a IPEeJOCTaBICHUEM MYHULIMIIAIIBHOM yCIIyTH
CO CTOPOHBI IpaX1aH, UX 00bEINHEHUHN U OpraHU3alun

KoHTposib 3a mpenocTaBIeHHMEM MYHHUIMNAIBHOM YCIYTH CO CTOPOHBI
rpaxaaH, ux oObeJMHEHUN U OpraHU3aluil OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU
JEATEIbHOCTU aaMUHUCTpanuu HeBenbCcKoro ropoackoro okpyra Ipu NperoCTaBICHUN
MYHULUTAIBHON yCIYTH, TOXYYESHHUS TTOHOM, aKTyalbHON U TOCTOBEPHON MHPOpMALUU



0 TOpAJKE MPENOCTaBICHUS MYHULMIAIbHOW YCIYTM M BO3MOXHOCTH JOCYAEOHOIO
paccmoTtpeHnus oOpaiieHuit (xanob) B rmpoiiecce MoTy4eHHs] MyHULUIIaTIbHOW YCITYTH.

Pasnen 5. IOCYIEBHBIN (BHECY IEBHBIN) IIOPSJIOK
OBXAJIOBAHU S PEIIEHMI 1 IEMCTBUN (BE3JJEVICTBUS)
AJIMUHUCTPAIIUN HEBEJILCKOT'O TOPOJCKOT'O OKPYTA,
M®II, A TAKXXE X JIOJDKHOCTHBIX JIULI,
MYHUILIMIIAJIBHBIX CJIVKAIIUX, PABOTHUKOB

5.1. Uadopmanust 11 3asiBUTENS O €0 MpaBe MoJaTh KaJlo0y Ha pelieHue u
(vn)
nerictue (6e3neiicTBre) aaMUHUCTpaIii HeBenbCcKoro ropockoro okpyra,
M®OI], a Takke UX JOJKHOCTHBIX JIUI, MYHUIIUIIAbHBIX CIIYKaIlIUX, pAOOTHHUKOB

3asBuUTENb MMEET MpaBO MOAATHh KajloOy Ha pelieHue W (Wiu) aelcTBHE
(Oe3nmetictBue) agmMuHUCTpanuu HeBenbckoro ropojckoro okpyra, MOII, a Taxxke ux
JOJKHOCTHBIX JIML, MYHUITUTIAIBHBIX CITYKaIINX, pAOOTHHKOB.
5.2. Ilpenmer xamoObl

3agBUTENb MOXET OOpAaTUTBCS C KAIOOOH B TOM 4YHCIE B CIEAYIOLINX
Cyvasx:

1) Hapymenue cpoka perucTpaluy 3ampoca O  MPeJOCTaBICHUU
MYHHULMIAIBHON YCIyTH, KOMIUIEKCHOTO 3a1poca;

2) HapylleHHWE CpoKa MPEeAOCTABICHUS MYHHUIMNAIbHOM yciayru (B
OTHOILICHUU AeUCTBUA (Oe3AeiCTBUS) aAMUHUCTpaIuu HeBenbCKOro ropoickoro oKpyra,
a TaKKe ero JTOJDKHOCTHBIX JIML, MyHULIMNAJIBHBIX CIYXaIIUX, pa0OTHUKOB);

3) TpeboBaHwe y 3asBHUTENs JOKYMEHTOB WM uWHbOpManuu OO
OCYIIECTBJIICHUSI JIEUCTBHM, TMpEACTABICHHE WM OCYLIECTBICHUE KOTOPBIX HE
IPEeyCMOTPEHO HOPMATHBHBIMU INPABOBBIMU aKTaMH, YKa3aHHbBIMU B mozpasjaene 2.5
pazzena 2 HacTOSAILIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

4) oTka3z B npHeMe JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU IIPaBOBBIMH aKTaMH, YKa3aHHbIMM B mnoxpaszgene 2.5 pasgena 2
HACTOAILEro aIMUHUCTPATUBHOIO PETJIaMEHTa, Y 3asBUTEIS;

5) oTka3 B NpeA0CTaBICHUN MYHUIIMIIAIBHON YCIIYTH (B OTHOIIEHUU AEHCTBUS
(Oe3nelicTBusA) aaMHMHHCTpanuu HeBenbCcKOro TropoACKOro OKpyra, a Takke €ero
JOJKHOCTHBIX JIML, MyHUIIMIAJIBHBIX CIYXaIlUX, pAOOTHUKOB), €CJIM OCHOBAaHUS OTKa3a
HE NPEeayCMOTPEHbI (PellepaJbHbIMU 3aKOHAMHM U IPUHATBIMU B COOTBETCTBUU C HUMHU
VMHBIMM HOPMAaTUBHBIMM NPaBOBBIMU akTamMu Poccuiickoit denepanuu, 3aKOHaMU U
MHBIMM HOPMAaTUBHBIMM MPABOBbIMHU akTaMu CaxajauHCKON 001acTH, MyHULUMNAIbHBIMU
IIPABOBBIMU aKTaMH;

6) 3aTpeboBaHuE C 3asABUTEINS MPHU MPEIOCTABIEHUN MYHUIMIAIBHON yCIIyTu
IUIaThl, HE MPENyCMOTPEHHOW HOPMAaTHBHBIMM IIPaBOBBIMM aKkTamu Poccuiickon
@denepanuy, HOPMAaTUBHBIMU  IpaBoBbIMH  akTamu  CaxanuHCKOM — oOmacrtw,
MYHHMIMIIAJIBHBIMU [IPaBOBBIMU aKTaMU;

7) OoTKa3 oOpraHa, MPEJOCTaBISAIONIET0  MYHUIUIMAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMIIA OpraHa, MpeJOoCTaBIIAIOIIEr0 MYHHMIMNAIBHYIO YCIyry, B
UCTIPABJICHUN [OMYIIEHHBIX WMH OINEYaTOK M OIMMOOK B BBIIAHHBIX B peE3yabTaTe



NPEIOCTABICHUS] ~ MYHUIIMNAIBHOW  YCIOyrd  JOKyMeHTaXx  Jub0o  HapylieHue
YCTAHOBJIEHHOTO CPOKa TaKMX MCIIPABIICHU;

8) HapyllleHHEe CpOKa WM TMOpPSAJAKA BbIAAYM JOKYMEHTOB IO pe3yibTaTaM
MPEAOCTABICHUS MYHULIUITAJIBHON YCIIYTH;

9) nmnpuoCTaHOBIEHWE MPEAOCTABICHUS MYHHUIUMNAIBLHONW  yciayru (B
OTHOIIICHUU JAeUCTBUA (0e3AeHCTBUS) afMUHUCTpAIIMU HeBenbCKOTo TOPOICKOTO OKPYTa,
a TaKKe ero JOJDKHOCTHBIX JIMIl, MYHUIIUTIAIBHBIX CIYXKaIluX, PaOOTHUKOB), €CIU
OCHOBaHHUs TMPUOCTAHOBJIEHUS HE TMPEayCMOTPeHbl (enepaibHbBIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBHM C HUMHM HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMU
Poccuiickoit ®eneparuy, 3aKkOHaMHM W UHBIMA HOPMAaTHMBHBIMU IIPAaBOBBIMH AKTaMH
CaxannHCKOM 00J1acTH, MyHUIIUITAILHBIMU IIPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTEINA MPHU MPEIOCTABICHUNA MYHUIUMIIATBLHON YCIyTH
JOKYMEHTOB WM MH(GOpPMAallUU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU TEPBOHAYAIIEHOM OTKa3€ B MPUEME JTIOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTaBICHUS MYHULIATTAIBHOM YCIIyTH, 3a HCKJIFOYEHUEM CIIy4acs,
npeaycMoTpeHHbIX MyHKTOM 4 yacTu 1 ctatbu 7 @3 Ne 210-D3 (B OTHOLIIEHUU IEHCTBUS
(Oe3nmelicTBus) aAMHHHCTpalMu HeBelIbCKOTO TOPOACKOTO OKpyra, a Takke €ero
JOJKHOCTHBIX JIUI], MYHUIIUIIATBHBIX CIIYKaIlllUX, PAOOTHUKOB).

5.3. Oprassl MECTHOT'O CAMOYITPaBJICHHUS
U YIIOJTHOMOYEHHBIE Ha paCCMOTPEHHE Kallo0bl TOJKHOCTHBIE JINIIA,
KOTOPBIM MOXET OBbITh HampaBiieHa >kanoba

5.3.1. Xanoba Ha pemieHus W JeWcTBUSA (Oe3ACHCTBUSA) aAMUHUCTpAIIUU
HeBenbckoro ropojckoro Okpyra, IpeaOCTaBIISIIONIEIO MYHHIMIAIBHYIO YCIYTy, €To
JTOJDKHOCTHBIX ~ JIMI, MYHHUIIMIAJIBHBIX  CIy)XalluX, pPaOOTHUKOB  Yy4acCTBYIOIIMX
opraHu3alui paccMaTpUBAaeTCs PYKOBOJIUTENEM aJAMUHUCTpauuu HeBenbckoro
TOPOJICKOTO OKpYTa.

Kamobsl Ha pemeHus W JAcHCTBUA  (0€3ACHCTBHE) PYKOBOIAUTEIS
aAMUHHUCTpaluu HeBenbCcKOro ropoacKoro OKpyra MOJAaroTCs B BBIMIECTOSAIIUN OpraH
(mpu ero HaMM4KMK) JUOO B CIIy4ae €ro OTCYTCTBHSI PACCMATPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJIUTENEM aIMUHUCTpali HeBenbckoro ropoickoro okpyra.

5.3.2. Kanoba Ha pemenus u aeictBus (6e3aeiicTBusi), paboTHUKOB MDI]
paccMarpuBaercs pykoBogureieM MOILI.

XKanoba na pemenus u nevicrBus (6e3aeiicteusi) ML, pykoBoaurens MOI]
paccMarpuBaercs yupeaurenem MOLI.

5.4. Ilopsiiok mogaun U pacCMOTPEHHUS KaTOOBI

[fojgaua wu  paccMoTpeHHE HKaloObl  OCYIIECTBISIETCS B TOPSIKE,
yctanoBjaeHHOM cTaThei 11.2 @3 Ne 210-D3 u [TonokeHnem 00 0COOCHHOCTAX MOAAYH U
paccMOTpeHHUs kKajlo0 Ha pemeHus © JeicTBus (Oe3aeiicTBUE) aaIMUHUCTPALUU
HeBenbckoro TOpOACKOTO OKpyra W €ro JOJKHOCTHBIX JIMI, MYHUIMNAIbHBIX
CIIyXallluX, a TaKKe Ha pemieHus: u nercreus (6e3aeiicteue) ML, paboraukos M®DII,
yTBepkAcHHBIM [locTaHOBICHHEM aMUHUCTpaIMi HeBelbCKOTo TOPOJICKOTO OKpyra OT



18.10.2013 1. Nel516 «O6 yrBepxknenun Ilomokenuss 06 OCOOEHHOCTAX TMOJAYH U
paccMOTpeHusi JKajnod Ha pemeHus W JedcTBus (Oe3neHCTBUE) aJIMUHUCTpAIUH
HeBenbckoro TOpOJICKOTO OKpyra W HWHBIX OPraHOB MECTHOTO CaMOYIpPaBIICHUS
HeBenbckoro ropoickoro okpyra, uX JOKHOCTHBIX JIUI], MYHUITUTIATHHBIX CITY)KAIIUX.

5.5. Cpok pacCMOTpPEHHUS KATOOBI

XKanoba, nmoctynusias B aAMUHUCTpaLMio HeBenbCcKOro ropoJIcKoro okpyra,
MO®II, yupeaurento M®ILI, 1ubo BbimecTosAUMI opraH (IpU €ro HAJTWYHUH), MOJIEKUT
pPacCMOTPEHUIO B TEUEHHE MATHAANATH PabOuYMX MHEW CO THS ee PEerucTpanuu, a B
cirydae o0KalloBaHUs OTKasza afMuHUCTparuu HeBenbckoro ropoackoro okpyra, MOI] B
npreMe JOKYMEHTOB Yy 3asBUTENS MO0 B HUCHPABJICHUU JOMYUICHHBIX ONEYaTOK U
OIMOOK WM B ciy4yae oOOXaJlOBaHHA HapYIICHHs YCTAaHOBJIEHHOTO CpOKa TaKHUX
UCTIPABJICHUH - B T€YCHHE MATH pabovMX JTHEH CO JHA €€ perucTpaluy.

5.6. IlepedyeHb OCHOBaHUH AJis MPUOCTAHOBJIEHUS PACCMOTPEHUS
KAJIOOBI B CIy4ae, €ClIM BO3MOKHOCTh TPHUOCTAHOBJICHHUS
MpeyCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu

HpI/IOCTaHOBJICHI/Ie pacCMOTPCHUA ’KaJIOOBI HE JOITYCKACTCH.

5.7. Pe3yapTaT pacCMOTPEHHUS KAIOOBI

[To pe3ynpTaTaM paccMOTPEHHs KaJIOObl MPUHUMAETCS OJHO U3 CIEIYIOIINX
pEeLIEHUI:

- Jkajo0a yJOBJIETBOpSAETCA, B TOM 4uciIe B (OPME OTMEHBI MPUHATOIO
pEILIEeHNs, UCIPABIECHUS JOIMYIIEHHBIX OMNEYaTOK M OIMOOK B BBIJAHHBIX B pPE3YJIbTATE
IIPEIOCTABJICHNUS] MYHULIMIIAIBHON YCIIyTH TOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE IMPENYCMOTPEHO HOPMATUBHBIMHU IPaBOBBIMH aKTaMU
Poccuiickoit denepanny, HOpMaTUBHBIMUA NPaBOBBIMU aKTaMM CcyObekTOB Poccuiickoit
denepanuu, MyHULUIIAIbHBIMU ITPAaBOBBIMU AKTaMHU;

- B YAOBJICTBOPCHUU ’KaJIOOBI OTKAa3bIBACTCS.

5.8. ITopsmok nHHOPMUPOBAHUS 3aBUTEIIS
0 pe3yJIbTaTax pacCMOTPEHUS JKATOOBI

5.8.1. He mno3nHee nHs, CAEAYIOUIETO 3a JIHEM IMPUHATHS PELICHUS IO
pe3ylibTaTaM pacCMOTPEHUS KaJIOObI, 3asBUTEII0 B MUCHbMEHHON (HhOpME U TI0 JKETAaHUIO
3asBUTENISL B DJIEKTPOHHON (hopMe HaIpaBIsIeTCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTax
paccMOTpEHUS KaJ0OBbI.

5.8.2. B cayuae npu3HaHUS KOOI MOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3asIBUTENIO JlaeTcsi MHGpOpMaIs O JEHCTBUAX, OCYIIECTBISEMBIX aIMUHHUCTpaluen
Hesenbsckoro ropoackoro okpyra, M®DI[ B wmemsix He3aMeIJIMTEIBHOTO YCTPAaHEHUS
BBISIBJICHHBIX HAPYUIEHUN MPU OKa3aHUM MYHUIIUIIAIBHOW YCIYTH, & TAKXKE MPUHOCITCA



W3BUHEHUS 3a JOCTAaBIIEHHBIE HEYZ0OCTBAa M yKa3bIBaeTCcsd MHQOPMAIHS O JaTbHEUIINX
NEUCTBUAX, KOTOpble HEOOXOJMMO COBEpPUIMTH 3asABUTEII0 B LEJIAX I[OIY4YEHHUS
MYHULUNIAJIBHON YCIIYTH.

5.8.3. B cnywyae npusHaHMs kajnoObl HE IMOJJIEXkKAIIEH YAOBIETBOPEHHUIO B
OTBETE 3asBUTENIO JAIOTCSI ApIYMEHTHPOBAHHBIE PA3BSICHEHUS O MPUYMHAX MPUHATOTO
pernieHus, a Takxke nHpopMalus o mopsaKe 00KanoBaHUsI IPUHATOTO PELICHUS.

5.9. Ilopsmok 00xatoBaHUs peIIeHus 10 xanode

3asBUTENIF MMEET MPaBO O00KAJIOBaTh PEIICHUE MO >KaloO€ BBINIECTOSIIUM
JIOJDKHOCTHBIM JIMIIaM WJIM B BBIMIECTOSIIITUNA OpraH B MOPSIKE OAYMHEHHOCTH.

5.10. IIpaBo 3asiBUTEINS HA MONIYYeHHE UH(POPMAITUHU U IOKYMEHTOB,
HEOOXOIUMBIX ISt 0OOCHOBAHUS U PACCMOTPEHHSI JKaJI00bI

3asBUTENIF MMEET NPaBO Ha TOJydeHHEe WHPOPMAIUU W JOKYMEHTOB,
HEOOXOIMMBIX JUIsi 0OOCHOBAHHUS U PACCMOTPEHHUS 5Kal0ObI.

5.11. CriocoObl HHPOPMUPOBAHHUS 3asiBUTEIEH
O MOpsJIKE MOJauu U paCCMOTPEHHUS Kal0ObI

NudopmupoBanue 3asBUTENCH O MOPSAIKE MOJAYN U PACCMOTPEHHUS KAIOOBI
o0ecrieunBaeTcs:

- TIOCPEACTBOM pa3MellleHuss HuHpopMalMM Ha CTEHAaxX B  MecTax
NPEJOCTaBICHNUS MYHULMNAIBHOM yCIyru, Ha o(UUUANbHBIX caliTax agMUHHMCTpaLUU
Hesensckoro ropoackoro okpyra, M®II, B cetu UnTepner, va EIII'Y u PIIT'Y;

- B YCTHOU (hopme 1o TeneoHy WK Ha JINYHOM NPUEME;

- B IIMCbMEHHOM q)opMe IIOYTOBBIM OTIIPABJICHUCM HWJIM JSJICKTPOHHBIM
COO6HICHI/ICM 1o aIpCCy, YKAa3aHHOMY 3as4BUTCIICM.




[Ipunoxxenue

K a/IMUHHCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHHUS] MYHUIIUIIAILHON yCIIYTH
"[Ipu3Hanue caoBOTO AOMA KUIIBIM JOMOM

U YKUJIOTO JIOMa CaJI0BBIM JIOMOM'
ot 05.02.2021 r. Ne106

(naumenoBanue OMCY)
oT

(bamumnus, uMs, OTYECTBO (TIPU HATUYWH)

MMOYTOBBIN ajJipec:

ANEKTPOHHBIN aJIpec:

TCJI.:

3ASBJIEHUE

[Ipomy mpu3HaTh CagOBBIN JOM SKHIIBIM JOMOM/XKUJIOM JOM CaJOBBIM JIOMOM
(Hy’>KHOE TIOTYEPKHYTH ), PACIOJIOKEHHBIHN 10 ajipecy

(ampec noma)

KamactpoBeiii HOMEp camoBOro JoMa//KuUiaoro JaoMa (HYXKHOE TOJYEPKHYTH):

(kazacTpoBBId HOMEP AOMA)

KanmactpoBelii HOMEp 3€MENBHOTO ydYacTKa, HAa KOTOPOM pAacCIOJIOKEH CaJOBBIN
JIOM/>KWJION
JIOM (HY>KHOE TIOTYePKHYTH):

(kazacTpoBBIf HOMEP 3€MENBHOTO YUacTKa)

Onuck JOKYMCHTOB, IIPHJIAraCMbIX K 3asBJICHUIO

Ne /it HaumeHoBanue qoxkymeHTa Kon-Bo (mt.)

Jaro cornacue Ha 00pabOTKY MePCOHATBHBIN TaHHBIX.
o 20 roma

/

(moamuck) (bamumus, uMsi, OTYECTBO (TIPU HATTUYNH)




Paznen 1. «O0mue cBeeHUsI 0 MyHULIUTIAIBHOM yCIyTre»

Yr1BEpxkacHa
MOCTAHOBJIEHUEM aJMUHUCTPALIUU

Hesenbckoro ropoackoro okpyra
ot 05.02.2021 r. Ne106

TexHomornueckas cxema

Ne [Tapamerp 3HadyeHue mapamMmeTpa/cocTosTHIE
1 2 3
Anmunuctpanus HeBenbCcKoro ropoJcKkoro okpyra
1. | HaumenoBanue oprana, mpeaoCTaBISIONIErO YCIYTY
2. | Homep ycnyru B denepalbHOM peecTpe 6500000000173563954
[Ipu3HaHue cagoBOTO TOMa )KUIIBIM JIOMOM H KHJIOTO JJOMA CaJJOBBIM JOMOM
3. | IlonHOe HaUMEHOBaHHE YCIYTH
[Tpu3HaHue cagoBOrO JOMa KHUJIBIM JOMOM U >KHUJIOTO IOMa CaZ0OBbIM JIOMOM
4. | KpaTtkoe HaMMEHOBaHUE YCIYTH
5 AJIMUHHCTPAaTUBHBIA PETJIAMEHT MPEA0CTABICHUS ot 05.02.2021 r. Ne 106
" | MyHHIIMITATLHOU YCITyTH
6. | [lepeuens "momycmyr" Her
paauoTenedoHHas CBsA3b (CMC-0Ipoc, TeneOHHBINA OMPOC)
TepMHUHaIbHBIE yCTporicTBa B MDI]
CriocoObI OIIEHKH KauecTBa MPeJOCTaBICHUS o
7. PETHOHANBHBIN OPTANl TOCYJaPCTBEHHBIX YCIIYT

MYHULIUTIAJILHON YCITyTH

oHUIIMaTBHBIN CAUT OpraHa
UH(POPMALMOHHO-TEIEKOMMYHUKaIMOHHas ceTh "MHTepHeTr"




Paznen 2. "O6mue cBenenus o "mogyciayrax”

Cpox npenocTaBieHus B
3aBUCHMOCTH OT YCIIOBHUI

[InaTa 3a npenocrasneHne "moayciryru"

OcHoBaHus Cpox
HAMMEHOBAH Ipu IIpu OcHoBaHHS OcHoBaHust 1St NPHOCTAHOB P eKBUBHTEL
e nonaye nonaye T B JUI OTKa3a B | IIPUOCTaHOBJIE JIeHHus HIIA, KBK nyst
No "Honycnym 3asBJICHUA 3asBJICHUA npreme npeaocTaBie HUS NpeaoCTaBa Hanuune SABIAIOMErocs B3HMMaHUs Croco6
" 10 MCCTY HC 110 IIOI(yMeHTOB HUHU HpeﬂOCTaBHeH CHUA 1aThI OCHOBAHMEM IIJIAThI 06pa1ueH1/1;{ 32 CHOC06 TNOJIy4YCHUSA
JKUTECIBCTB MECTYy "o JIyC J'[yrp[" us "o JYCIYTH (FOCyZ[apCTBeH U1 B3HMAHHAL (FOCYI[B.RCTBCH MOy HeRmEM pe3ynbTara
a (Mecty JKUTEIILCTB "moayciyru" " HO# TTOMLTHHE) — HOH S ——— "nmomycnyru"
HaX0XJIeHU a (mecty MOIIUTUHEI), B Ayeyr
s 10p. oOparieHus (l“(leZ[apCTBCH T.4. 111 M®PIL]
Jia) ) HOM NOIIJTHHBI)
1 2 3 4 5 6 7 8 9 10 11 12 13
1. | IIpuznanue | 45 45 Orkas Her Her - Her - - 1. JIngnoe 1. B oprase,
CaJloBOro KaJCHIApH | KaJeHJapH | 3asBUTENA oOpamenue B IIPEJOCTABIAIOLIEM
Joma BIX JHEH BIX JTHEH (mpencraBuT oprad, ycIyry, Ha OyMaXXHOM
JKHJTBIM enst NIPEJOCTABIISIIO HOCUTEIIE.
JIOMOM 1 3asBUTEIIS) LMK YCIyTYy. 2. BM®I na
JKHIIOTO IpU  JTUYHOM 2. Jlnynoe OyMa)KHOM HOCHUTEIIE,
Joma obpareHun oOparieHue B MOTy4EHHOM U3
CaZI0BbIM MPENbSABUTH M®OII. oprasa,
TOMOM JIOKYMEHT, 3. PIITY. MPEOCTABISAIOMIETO
YZOCTOBEPS 4. IloutoBoe yciyry oo Ha
IOIIUiH oTHpaBieHHe B | OyMa)XHOM HOCHUTeEIE,
JIMIHOCTD Opras. MOJTBEPKIAIOLIEM
coJiepKaHue
JNEKTPOHHOTO
JIOKyMEHTA,
SIBIISIOIIETOCS
pe3yIbTaToM
MYHHULIUTTAIBHOM
YCIIyT'H, IOCTYIHBIIETO
U3 OpraHa B

9JIEKTPOHHOM (hopmaTte
(B COOTBETCTBHUH C
coTJIallIeHHEeM)

3. Uepes nuuHblii
xabuner Ha PIIT'Y.




Paznen 3. "Cegenust o 3asBUTENAX "MOTyCIyrn"

Ne Kareropuu nun, umeromux JlokyMeHT, YcTaHOBICHHBIE Hanuune HcuepnsiBaromuii Haumenosanue VYcranoBieHHbIEe TpeOOBaHUS K
n/n [IPaBO HA MOJIy4CHUE MOJATBEPK AN TpeboBaHUs K BO3MOXHOCTHU NepedeHb JIMIL, JIOKYMEHTAa, JIOKYMEHTY, IIOATBEPKJAOLEMY
"nogyciyru" [IOJHOMOYHE 3asIBUTEIIS JIOKYMEHTY, [10J1a4y 3asIBJICHUS HMMEIOIUX IIPaBoO Ha MOATBEPKJAIOLIETO MIPaBO ITOJa4H 3asiBJICHUS OT UMEHH
COOTBETCTBYIOILEH MOJTBEPKAAOLIEMY HA [IPEJOCTABICHUE | IOAady 3asBICHUS OT TIPaBo IOauN 3asBUTEIS
KaTerOpHU Ha MOTyYeHHe | IPaBOMOYME 3asIBUTEIIS "moxycmyru" HMMEHU 3asiBUTENS 3asBJICHUS OT UMEHHU
"mogyciyru" COOTBETCTBYIOILEH MPEICTaBUTEIIMU 3asBUTEIS
KaTeropuH MONTyYeHHe 3asIBUTENS
"mogyciyru"
1 2 3 4 5 6 7 8

1. dusnueckue Iuna — - - Nwmeercsa JloBepeHHbIE LA JloBepeHHOCTh IIpu nonyuenun yciyru

COOCTBEHHHKH CaJIOBOTO
JIOMa WJTH KUJIOTO I0Ma,
HaXOJISIIErocs B mpeenax
TEPPUTOPUH
MYHHIHITATBHOTO
oOpazoBanus HeBenbckuit
TOPOJACKOH OKpYr

MpeCcTaBUTEIeM (PHU3HIECKOTO JIHIA:
1. MomxHa OBITH HOTAPHAIBHO
yZIOCTOBEpEHa (TOJKHA COAECPKATh
nepenaBaeMoe MOJIHOMOYNE,
HalMEHOBaHUE JIOKYMEHTA, yKa3aHUe
Ha MECTO €T'0 COCTaBJICHUS, JaTy
COCTABJICHUS, CBEJICHHS O TIOBEPUTEIIC
n noseperHomM e (D.1.0.
TOJTHOCTBIO, TACTIOPTHBIE JAHHBIE),
MOJIHKCH TOBEPUTEIS, CPOK Ha
KOTOpOIi OHA BBIIAHA) WIIH
oopmiIeHa B MPOCTOM MHCEMEHHOM
(dhopme (HomKHA coepKATh
nepenaBaemoe nonHomoune, ©.1.0.
WJIM HAUMCHOBAHUE JIOBEPUTEIIS,
KOTOPOE BBITIOJHSET MMOPYYCHHUE,
TOJIITHCH TOBEPHUTEIS HITH
JOIDKHOCTHOTO JIAIIA,
MOJATrOTOBHUBIIETO JTOKYMEHT, JIaTy
COCTaBJICHUS TOKYMEHTA, a TaKKe
CBENICHHS, TIOATBEPKAAIOIINE
HaJIN4Ue TpaBa NpeACTaBIATh
3asIBUTEIIS Ha 110124y 3asBJICHUS OT
WUMCHHU 3asBUTEIS, ITeUaTh (IPH
HAJTMYUH).

2. JlomkHa OBITh IeHCTBUTEIbHA HA
CpOK oOpareHus 3a
MIPEeIOCTaBICHUEM MYHUIUTIATBHON
YCIYTH.

3. He nomxHa comepkaTh MOJYUCTOK,
MPUMHCOK, 3a9ePKHYTHIX CJIOB U
JPYTUX UCIIPABJICHUIA.

4. He nomxHa UMeTh NOBPEXICHHH,




HAJININE KOTOPBIX HE IO3BOJIACT
OIHO3HAYHO UCTOJIKOBATh UX
COZCpIKaHue.

3aKOHHBIC
MpeACTaBUTENN

CBHJIETEIIECTBO O
POXKICHUU

1. CBUzETENBCTBO O POKIACHUU
JIOJIKHO COJEpKaTh CIeIyIOIue
CBeNICHHS: (haMIIHsL, M5, OTYECTBO,
JlaTa ¥ MecTO POXKJICHHUS peOeHKa;
(dbaMuITHs, UMsI, OTYECTBO pOJHTENEH
(omHOTO M3 ponuTeNei); nata
COCTaBJICHUS © HOMEP 3aIHCH aKTa O
POXJIEHUU; MECTO TOCYAAPCTBEHHOMN
perucTpanuu poxKJIeHHs; 1aTa u
MECTO BBIJIaYl CBUJIETEIHCTBA O
POXICHUH.

2. JIoJKHO OBITh JCHCTBUTEIILHO HA
CpoK obOpareHus 3a
MPEAOCTaBIEHHEM MyHULIUIIAIbHOMN
YCIYTH.

3. He nomxHO coepxaTh MOAYHCTOK,
TPUIHCOK, 3a4ePKHYTHIX CJIOB U
JPYTUX MCIIPaBICHUIH.

4. He 10/XKHO UMETh TIOBPEXKICHUH,
HaJIM4YUe KOTOPBIX HE MO3BOJISIET
0J/IHO3HAYHO MCTOJIKOBATh UX

coJiep KaHue.




AKT
YIOJIHOMOYEHHOTO
rOCyIapCTBEHHOTO
OpraHa Wi opraHa
MECTHOTO
caMoyTIpaBJIeHus 00
YCTaHOBJIEHHU OTIEKH
(moreunTeNHCTBA)

1. lomxeH comepKaThb CleIyonye
cBeIeHHs: (haMIIHs, UM, OTYECTBO,
JlaTa ¥ MECTO POXKJICHHUS ONEKaeMOro;
(dbamuTust, UMsi, OTYECTBO OMEKyHa
(momeuwnTens); nata ¥ HOMEP
peIIeHuSs, TOIIHCh TOKHOCTHOTO
JIMIIA, TIeYaTh OpTraHa, BBIABIIETO
JIOKYMEHT.

2. JlomkeH OBbITh JCHCTBUTEIICH HA
CpOK obOpareHus 3a
MPEAOCTaBIEHHEM MYHULUIAIbHOM
YCIYTH.

3. He nomxeH coaep:xaTb NOJUUCTOK,
TIPHUITUCOK, 3a4ePKHYTHIX CIIOB U
JPYTUX MCIIPaBICHUIH.

4. He nomxeH UMeTh OBPEXICHHH,
HaJIMYUe KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX
coJepKaHHe.




Pasnen 4. "JloKyMeHTBI, IPeIOCTABIIIEMBIE 3asIBUTENIEM I NTOJIy4YeHUs "moayciayra"

Komuuectso
HanmenoBaHne 10KyMeHTOB,
HEO0XOIUMBIX JlokymeHT, Oopa3zen
Ne KOTOpbIE PEAOCTABIACT . YcraHOBJIeHHBIE TPeOOBaHHUS K dopma (1radion)
Kareropust noxymenra 9K3EMIUISIPOB JOKYMEHTa IIPEOCTABIISIEMBIH 110 JIOKyMEHTa/3a0THEHUS
n/n 3aABUTENb IJIsI OTydEeHHS JOKyMEHTY JIOKyMEHTa
" M C yKa3aHHEeM YCTIOBHIO JOKyMEHTa
TIOIYCIIyTH
MOVTMHHUK/ KOS
1 2 3 4 5 6 7 8
1. 3asBrneHne 3asBiICHUE O IPEIOCTABICHUU 1 - moTMHHUK Her 1. CocraBnsercs no gpopme [Tpunoxxenue 1 [Tpunoxenue 2

MYHHIUIIATBHON YCIyTH
«IIpu3Hanue cagoBoOro goma
JKHIIBIM JIOMOM U JKHJIOTO A0Ma
CaJIOBBIM JJOMOM)

corsnacHo [Ipuioxxenuto k
AJMUHHCTPAaTHBHOMY
periaMeHTy

TIPEIOCTaBICHHS
MYHHUIUNAIBHOH YCIyTH
«[Ipu3Hanue cazoBOro K0Ma
JKHJIBIM JIOMOM U JKHJIOTO JOMa
CaJIOBBIM JIOMOM»,
YTBEPKICHHOMY
aaMMUHUCTpanueit Hepenabckoro
TOPOJICKOTO OKpyTa
(yxa3eiBaercst akt OMCY)

2. B 3asBiennu o0s13aTeNIbHO
YKa3bIBAIOTCS:

1) bamunus, ums, 0OTYECTBO,
MECTO JKUTEIbCTBA 3asIBUTENS U
PEKBU3UTHI JOKYMEHTa,
YIOCTOBEPSIOMIETO TNIHOCTh
3asBUTEIIS, /IpeC MPOKUBAHUS,
2) damunys, UMs, OTYECTBO U
PEKBU3UTHI IOKYMEHTAa,
YIIOCTOBEPSIOIIEro JINIHOCTh
TIPEICTaBUTEIIS 3assBUTEIS (B
ciydae oOpaleHus
MOCJIE/THETO);

3) xamacTpoBBIif HOMEP
CaJ0BOTO JJOMA HJIM >KUJIOTO
JIOMa ¥ KaJlaCTPOBEIH HOMeEp
3eMeJIBHOTO y4JacTKa, Ha
KOTOPOM PAaCIIOJIOKEH CaJJOBBII
JIOM WJIH JKHIJION JI0M;

4) noYTOBBIH afpec 3asBUTEIS




WITH a/IPEC AIIEKTPOHHOU MOUTHI
3asBUTEIIS,;

5) cioco6 nomyuyeHus
pe3ynbraTa;

4) Tenedon;

5) moaIuckh, nara

JlokymeHT,
YAOCTOBEPSIIOLINH
JUYHOCTD 3asIBUTENS
WITH €70

ITacnopt rpaxnanuxa PO

Bpemennoe ynocrosepenue
JIMYHOCTHU IpaxkjaHuHa PO

Boennslii OuieT conmara,

1 9K3. NOAMHHUK (I
YIOCTOBEPEHHUS
JMYHOCTH U CBEPKH
JAHHBIX B 3asIBIICHUH)

IMpn muaaOM OOpareHnn
COOTBETCTBEHHO
3asBUTENS WU €T0
MPeICTaBUTENS

1. Jo/okeH ObITh
JIeICTBUTENBHBIM Ha CPOK
oOpareHus 3a
Mpe0CTaBICHUEM

NpeACTaBUTEIIA Mmarpoca, ceprkaHTa, CTapIIuHbI, MYHHULUNAIBHON yCITyTH.
MIpanopIuKa, MUUMaHa U 2. He nomxkeH conepxaTth
o¢urnepa 3amaca MOIYUCTOK, IIPUIIUCOK,

Y aocroBepeHue TMYHOCTH 3a4CPKHYTBIX CJIOB U IPYTUX
BOoeHHocCyxauiero PO, HCIIPABICHUM.

I[TacnopT MHOCTPAHHOTO 3. He TIOIDKEH HMETh
rpakJaHHHA TMOBPEXKJACHNHN, HAITUINEC
Bu1 Ha KUTEILCTBO KOTOPBIX HE MO3BOJISAET
V 10CTOBEpeHHE GEKEHIA OJIHO3HAYHO HCTOJKOBATh
CBHIETENLCTBO O COACPKAHHC.
pPacCMOTPEHHH XOJ1aTalCTBa O

NpU3HaHUU OEKEHIIEM Ha

tepputopun P® no cymniectsy

CBUIETENBCTBO O

NIPEeJOCTABICHUU BPEMEHHOIO

ybexxumia Ha Tepputopun PO

Y nocrosepeHue BBIHYKICHHOIO

nepeceaeHna

Paspemenue Ha BpemeHHOE

NIPOKUBaHKE

JIOKyMEHT, yI0CTOBEPSIOIUil

JIMYHOCTH Ha IEPUOJ,

paccMOTpEHHs 3asBIECHUS O

MIPU3HAHUHU TpakJaHUHOM PO

WU O IPYMEME B IPA’KIAHCTBO

P®

JlokymeHT, JloBepeHHOCTD 1 9K3. HOAMHHUK (I B ciyuae npeacraBnenus 1. [lomkHa GBITH HOTAPUATIEHO

MOATBEP>K JAFOLIHIH CHATHS KOIIMHN) JTN00 3asBICHUS yIIOCTOBEpEeHa (JJOIDKHA

TIOJTHOMOYHS HOTapUaJIbHO IIpEJCTaBUTENIEM CoJiep>KaTh IepeiaBacMoe

NpeCTaBUTENs 3aBEepEeHHAas KOMUs 3asBUTEN JCHCTBYIOIIEr0 | IOJIHOMOYUE, HAUMECHOBAHUE

3asBUTEIIA B CHJIY TIOJIHOMOYHH, JIOKYMEHTa, yKa3aHUe Ha MECTO

OCHOBaHHBIX Ha
o(opMIIEHHOH B
YCTaHOBJICHHOM
3aKOHOJIATEIHCTBOM

€ro COCTaBJICHHMS, AATy
COCTAaBJICHUS], CBEJICHUS O
JIOBEpUTEIIEC U JIOBEPEHHOM JINIIE
(®.1.0. monHOCTHIO,




Poccuiickoit denepanuu
MOPsJIKE JOBEPEHHOCTH

[acIIOPTHBIE JaHHbIE), TOIHChH
JIOBEPUTEIIS, CPOK HA KOTOPOH
OHa BbIZIaHa) WK 0(OPMIICHA B
MPOCTOH MHCEMEHHOU opme
(momxHA conepKath
nepeiaBaeMoe II0JTHOMOYHE,
@®.11.0. nim HauMeHOBaHUe
JIOBEPHTEIS], KOTOPOE
BBINIOJIHSAET MOPYyYEHUE,
MOJMHCH TOBEPUTEIS HIIH
JOIDKHOCTHOTO JINIA,
MOJATrOTOBHUBLIETO JOKYMEHT,
JIaTy COCTaBIICHUS JIOKYMCHTA, a
TaKoKe CBEJCHMUS,
HOATBEPIKAAIONIHE HATMYHE
HpaBa MPeCTaBIATh 3assBUTEIS
Ha [0J1avy 3asBJICHHUS OT UMCHHU
3asBUTEIS, I1€9aTh (IPU
HAJINYHH).

2. JloikHa OBITh JEHCTBUTEIBHA
Ha CPOK oOpaIeHus 3a
TIpeoCTaBICHHEM
MYHUIUIIATEHON YCITyTH.

3. He nomxHa conepxath
TTOJYUCTOK, NIPUIIHCOK,
3a4EepPKHYTHIX CJIOB M JPYTHX
UCIPABICHUN.

4. He nomxHa uMeTh
MOBPEXKICHUH, HANU4YNE
KOTOPBIX HE ITO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh MX
CofiepXKaHMe.

CBUAETENBCTBO O POXKACHUU

B cnyuae npencraBnenust
3asBJICHUS] 3aKOHHBIM
MpeICTaBUTENIEM
(poxutenem)

1. CBUAETENBCTBO O POXKIACHUN
JIOJDKHO COZIePIKaTh CICAYIOLIHe
CBeICHHS: (haMIIIHs, UMS,
OTYECTBO, /IaTa U MECTO
poxieHus pebeHka; Gamius,
HMsI, OTYECTBO pOANTENeit
(omHoTrO M3 poaMTENEH); naTa
COCTaBJICHUS] 1 HOMEP 3aIich
aKTa 0 POXKJCHUH; MECTO
rOCYIapCTBEHHON PErHCTPALUK
POXICHHS; 1aTa H MECTO
BBIIa4l CBUJICTENIBCTBA O
POXKJICHHH.




AKT yIIOJTHOMOYEHHOTO Ha TO
TOCYIapCTBEHHOTO OpraHa MiIH
opraHa MECTHOT'O
caMmoynpaBieHus 00
YCTaHOBJICHHH OTIEKH
(mornevuTenbpCTBa)

2. JIo;KHO OBITH
JIEICTBUTEIBHO HA CPOK
oOpareHus 3a
MpeI0CTaBICHUEM
MYHHITUNAIEHOH YCITYTH.

3. He nomxHo conepxaTh
TTOJJYUCTOK, MIPUIIHCOK,
3a4epKHYTHIX CJIOB U IPYTUX
UCTPABJICHUH.

4. He nomxHO NMeTh
MOBPEXKIECHUH, HANU4YNE
KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh MX
coJepKaHue.

B cityuae npecraBneHus
3asIBJICHUS 3aKOHHBIM
MPE/ICTaBUTENIeM
(OTIEKyHOM, MTOTICUUTEIIEM)

1. HoixeH conepxKarb
CJIeyIOIUE CBEIACHHUSI:
(dbamuitus, UMsi, OTYECTBO, JaTa
1 MECTO POXKAEHHS OTIEKaeMOro;
(baMuITHs, UMsI, OTYECTBO
oreKyHa (IoNeYnTens); AaTa u
HOMeEp penIeHws, MOIICh
JIOJDKHOCTHOTO JIMIIA, TIeYaTh
opraHa, BBIJIABIIETO JIOKYMEHT.
2. JlomkeH ObITh ICHCTBUTEIICH
Ha CPOK OOpaleHus 3a
MPEAOCTaBICHHEM
MYHUIHNATBHON YCIYTH.

3. He nomxeH comepxatb
TTOJYUCTOK, IPUIIHCOK,
3a4EPKHYTHIX CJIOB U IPYTUX
HCIPaBIICHUH.

4. He 10J’KEH UMETH
MOBPEXKIECHUH, HaNU4Y1e
KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBAThH UX
coJiep KaHHe.

IIpaBoycranaBiuBaro
Ui JOKYMEHT Ha
JKHIIOH JTOM KA
CaJIOBBIi JIOM B cllyuae,
€CITH TIPaBO
COOCTBEHHOCTH
3asBUTENSA Ha CaI0OBBIN
JIOM HJIH YKHWJION IOM
HE 3apEeTrUCTPUPOBAHO B

JloroBop Kymiu-npojaaxu

1 9K3. MOATUHHKK (7151
CHATHS KOIIMH) JTN00
HOTapHaIbHO
3aBepeHHAast KOIHS

Ecmu npaso
COOCTBEHHOCTH 3asIBUTEIIS
Ha CaJl0BbII JOM MU
KUIIOU 10M HE
3aperucTpupoBaHo B
EnuHom rocynapcTtBeHHOM
peecTpe HeABMKUMOCTH

1. MoimxeH coaepxKarb
CIICYIOIUC CBE/ICHHUS:
(hamunHs, ¥Ms1, OTYECTBO,
PEKBH3HUTHI JOKYMEHTA,
YIOCTOBEPSIIOLIEr0 JUYHOCTb,
npojasia; GamMuans, UMs,
OTYECTBO, PEKBU3HUTEI
JOKYMEHTa, YIOCTOBEPSIIOLIECro
JIMYHOCTh MOKYIIATEIIs;




Enqunom
roCyIapCTBEHHOM
peectpe
HEJBUKUMOCTH

OINHMCaHue MpeaMeTa U IEeHBI
CZICJIKH; AaTy COBEPIICHUS
CZICJIKH, TIOATIUCH CTOPOH
CHCIIKH.

2. JlomkeH ObITh ICHCTBUTEIICH
Ha CpOK oOpaIieHus 3a
MpeI0CTaBIeHUEM
MYHUIUIIATEHON YCITyTH.

3. He nomxeH comepxarb
MOJYUCTOK, IPUITUCOK,
3a4EePKHYTBIX CJIOB M JPYTHX
UCIPaBIECHUH.

4. He 1oJKEH UMETH
TTOBPEIKIICHUM, HATTHIHE
KOTOPBIX HE MO3BOJISIET
OJHO3HAYHO UCTOJIKOBATh UX
coJiep)KaHue.

JloroBop napenus oobexTa

1. HomxeH copepxarhb
CIICAYIOIUE CBEICHUS:
(baMutis, UMsI, OTIYECTBO,
PEKBH3HTHI JOKYMEHTA,
YIOCTOBEPSIIOIIETO JTHIHOCTb,
JapuTens; HaMuIIHs, HMs,
OTYECTBO, JIaTa POKICHUS
0J1apsIeMOT0; OIMCaHNe
npeaMeTa JapeHus; aaTy
MOJMKCAHUS I0TOBOPA, MOIIHUCH
JApUTEIA.

2. JlomkeH ObITh ICHCTBUTENICH
Ha CPOK oOpaIieHus 3a
MPEOCTaBICHUEM
MYHUIUIIATEHON YCITyTH.

3. He nomxeH comepxarb
MOJYUCTOK, IPUITUCOK,
3a4EepPKHYTBHIX CJIOB U JPYTHX
UCIPaBJIECHUH.

4. He 10J’KEH UMETH
TTOBPEKIICHUM, HATTHIHE
KOTOPBIX HE TIO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX
coJiep)KaHue.

JloroBop MeHbI 00BEKTa

1. HomxeH copepxarb
CJICYIOIINE CBEACHHMS:
(dbamutus, UMsI, OTYECTBO,
PEKBU3UTHI JIOKYMEHTA,




CBHUAETENBCTBO O MpaBe Ha
HACJIEZICTBO

YAOCTOBEPSIOIIET0 JUYHOCTb,
YYaCTHHUKOB MEHBI; OTIUCAHUE
00BEKTOB MEHBI; JaTy
COBEPIICHUS CHAEITIKH, HOAMNUCH
CTOPOH CHEJIKH.

2. JlomkeH ObITh ICHCTBUTENICH
Ha CPOK oOparieHus 3a
MpeI0CTaBICHUEM
MYHHUIHUNATBHON YCIYTH.

3. He nomxeH comepxatb
MOJYUCTOK, IPUITUCOK,
3a4EePKHYTHIX CJIOB U JPYTHX
HCIPaBIICHUH.

4. He 10JI’KEH UMETH
MTOBPEKIICHUM, HATTHIHE
KOTOPBIX HE MO3BOJISIET
OJ/IHO3HAYHO MCTOJIKOBATh UX
coJiep)KaHue.

1. HomxHO conepxaTh
CIIEYIOIINE CBEICHHS: MECTO
COBEPILICHUS] HOTAPHAILHOTO
neiicTBust, nara, pamunms, UM,
OTYECTBO HOTapuyca,
HaNMEHOBaHHE
roCy1apCTBEHHOM
HOTapHaJILHON KOHTOPBI WK
HOTapHAJILHOTO OKpPYTa;
(dbaMuITHs, UMsI, OTYECTBO
ymepiero(eit); haMuis, UM,
0T4eCTBO (TIPY HATUYHHN)
HAacJIeIHUKa, ]aTa U MECTO €ro
POXKIEHUS, TPAKAAHCTBO, MO,
PEKBH3UTHI IOKyMEHTA,
YIOCTOBEPSIOLIETO €ro
JINYHOCTh, 0OBEKT
HACIIeZIOBAHHUSI, €T
XapaKTepUCTHKa, HOMep
HAaCJIeICTBEHHOTO Jiela,
HOAIIVCH U TTe4aTh HOTapuyca.
2. He nomxHO coznepxarh
HOYUCTOK, TIPUITUCOK,
3aUEPKHYTHIX CJIOB U APYTHX
UCTPABJICHUH.

3. He nomxHO UMeTh
TIOBPEXICHHUN, HAJIMIHE




KOTOPBIX HE IO3BOJIAET
OIHO3HAYHO UCTOJIKOBATh UX
COZCpKaHue.

BerynuBiiie B CHITY perieHust
CyII0B

1. JomxHO coaepxaTh
CJIeyIOIE CBEACHHS: MECTO U
Jata NpUHATHS PEIIeHUs,
(aMuITHSL, UM, OTYECTBO CY/bH;
(bamunust, UM, OTYECTBO UCTLA,
PEKBU3UTHI TOKYMEHTa,
YIIOCTOBEPSIIOIIETO €0
JINYHOCTb, CBEJICHUS 00
00BEKTE, B OTHOIIEHHH
KOTOPOTO BEIHECEHO CyeOHOe
pelIeHne, ero XapaKTepUCTHKa,
HOAIINCH U T1eYaTh.

2. lomkHa OBITH IPOCTABIICHA
OTMETKa O BCTYIUICHUH B
3aKOHHYIO CHITY.

3. He nomxHO conepxath
MOAYHUCTOK, MPHUIHUCOK,
3a4EePKHYTHIX CJIOB U IPYTUX
HCIPaBIICHUH.

4. He TOJDKHO UMETH
TIOBPEXICHUH, HAJIIHE
KOTOPBIX HE MO3BOJISIET
OJHO3HAYHO HCTOJIKOBATh X
CofIepXKaHHe.

MHble akThl epeauu npas Ha
HEJIBIDKMMOE UMYILECTBO U
CIIETIOK C HAM 3asIBHTEIIIO OT
MPEXKHET0 MpaBooOIagaTens B
COOTBETCTBHUH C
3aKOHO/IaTEIBCTBOM,
JIEMCTBOBABIIIUM B MECTE
nepenadyy Ha MOMEHT ee
COBEpILICHUS

1. HoimxeH conepxKarb
CIIEYIOIUE CBEICHHS:
(hamunHs, ¥Ms1, OTYECTBO,
PEKBHU3HUTHI JOKYMEHTA,
YA0CTOBEPSIONIETO TUIHOCTH,
CcOOCTBEHHHUKA 3/IaHMUS,
COOpYXEHUS 00 MOMEIEHUS
B 3JJaHUH, COOPYKEHUH;
OTIMCAHUE 3JIaHUs, COOPYKEHHS
00 TIOMETIIECHHUS B 3/TaHHH,
COOPYKEHHUU.

2. JlomkeH ObITh ICHCTBUTEIICH
Ha CPOK oOpaIieHus 3a
MPEAOCTaBICHHEM
MYHHUIHUNATBHON YCIYTH.

3. He nomxeH comepxartb
MOJYUCTOK, ITPUITUCOK,
3a4EPKHYTHIX CJIOB U IPYTHUX




UCIPABJICHUN.

4. He nomxkeH UMETh
MOBPEXKICHUH, HANIU4YNE
KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO UCTOJIKOBATh UX
coJiep>KaHue.

3akiroueHue 1o
00c1e10BaHUIO
TEXHUYECKOTO
COCTOSIHHSI O0BEKTA,
MOATBEPIKAAIOIIEe
COOTBETCTBUE
CaJIoBOTO JIOMa
TpeOOBaHUIM K
HAJIC)KHOCTH H
0€e30MMacHOCTH,
YCTaHOBJIEHHBIM
YacThIO 2 CTaThH 5,
cratbsimu 7, 8 u 10
denepanpbHOro 3aKOHa
«TexHnueckuii
periaMeHT o
0e30MacHOCTH 3JJaHU
U COOPY>KEHUI» OT
30.12.2009 Ne 384-@3,
BBIJIaHHOE
WHIUBHUIYaTbHBIM
TIpeanpHUHAMATEIIEM
WIH FOPUINIECKUM
JIUIIOM, KOTOPBIC
SIBIISIFOTCSL YICHAMHU
caMmoperyJiupyemMoin
OpraHu3alyHu B
001aCTH MHKCHEPHBIX
M3BICKaHWH (B ciTydae
TIPU3HAHUS CaI0BOTO
JTIOMA JKUITBIM TOMOM)

3axroueHue 1Mo 00cie1I0BaHHIO
TEXHUYECKOTO COCTOSTHHS
00BeKTa, MOATBEPIKAAOLIEEe
COOTBETCTBHE CaJI0BOI0 JOMa
TpeOOBaHUAM K HAJEKHOCTH U
0e30MacHOCTH, YCTAHOBICHHBIM
YacThIO 2 CTaThH S5, CTAThsIMU 7,
8 n 10 degepanbHOro 3aK0OHA
«TexHU4YeCcKuil peraamMenT o
0€30MMacHOCTH 3JaHUH U
coopyxenuin» ot 30.12.2009 Ne
384-D3, BeIaHHOE
WHIUBHUIYaTbHBIM
NpEATNPUHUMATENEM WIN
IOPHIMYECKUM JIUIIOM, KOTOPBIC
SIBJISIIOTCSL YJICHAMHM
caMoperyaupyeMon
OpraHu3aIyy B 001acTu
WH)KEHEPHBIX M3BICKAHUH

1 5K3. TOITMHHUK

B ciydae npu3Hanns
€aJI0BOTO JIOMa KUJIBIM
JIOMOM

1. JomxHO coepxKaTh
CIICAYIOIUE CBEICHUS:
HauMeHoOBaHue, pekBu3nThl NI
unu FOJI, koTopblif ABNSAIOTCS
YJIEHaMHU CaMOPETYINPYEMOi
OpraHM3anuy B 001acTu
HHKEHEPHBIX N3BICKaHUH;
CIIMCOK HCIIOJTHUTEIEH,
coJiepKaliui JOKHOCTb,
noanuchk, @O u BBITOJIHEHHBIE
paboThL; MECTO PACHONOKEHHE U
KpaTKoe ONUCaHue
CYHIECTBYIOIIEr0 CaoBOTO
JIOMa; pe3yJIbTaThl
o0cie0BaHusT OCHOBHBIX
HECYIINX U OTPakIArOLIHNX
KOHCTPYKIHH, CHCTEM
OTOIUTCHUS, BEHTHIIALIHH,
KOHIUIMOHUPOBAaHUS (IpU
HAJIMYUH), SEKTPOCHAOKEHNUS,
BOJIOCHAOKEHUS U
BOJIOOTBENICHHUS; pacueT
Te103(HEKTUBHOCTH
OrPaKAAIOIINX KOHCTPYKLHH;
0011Me BEIBOIBI U
peKOMeHIaIuH; TpaduyecKast
4acTh CaJ0BOTO JI0OMa;
(hoTomMaTepHuabl CazoBOTO
JIOMa; TEXHUYECKUH acopT
CaJIoBOTO JIOMa.

2. He nomxHO coznepxaTth
TTOJJYUCTOK, MIPUIIHCOK,
3a4ePKHYTHIX CJIOB U JIPYTUX
HCIPaBIICHUH.

3. He nomxHO UMeTh
MOBPEXKICHUH, HAU4YNE
KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO HCTOJIKOBATH UX
coJiep>KaHue.




Coriacue Bcex JIMII Ha
MPU3HAHKE CaTOBOTO
JIoMa SKHJIBIM JIOMOM
WJIH JKHJIOTO JI0Ma
CaJIOBBIM JIOMOM, B
cllydae, eciii caJoBbII
JIOM HIIH YKUJIOH JJOM
oOpeMeHeH IpaBaMu
TPETHUX JIUIT

Cornacue Bcex JIMIl Ha
NpU3HAaHKUE CaI0BOTO I0Ma
SKUJIBIM JTOMOM HJIH JKHJIOTO
JIOMa CaIoBBIM JJOMOM, B
clTydae, €CIIM CaJIOBBIA JOM MK
JKUIIOW TOM 0OpeMEHEH
TpaBaMH TPETHHUX JIHIL

1 3K3. HOTapHAIbHO
YIOCTOBEPEHHOT'O
cornacus

B cnyuqae, eciiu canoBslit
JIOM HWJIH KWJION IOM
oOpeMeHeH npaBaMu
TPETHUX JIUIL

1. HomxHO conepxkaTh
CIICAYIOIUE CBEICHUS:
(dbamutus, UMsi, OTIYECTBO,
PEKBHU3HUTHI JOKYMEHTA,
YIOCTOBEPSIIOIIETO JTHIHOCTb,
BCEX JIAI], B Y6€M 00pEMCHEHUH
HAXOJUTCS CaJIOBBIN IOM WITH
JKWIION JTOM; aJjpec caloBOro
JIOMa WJIM SKUAJIOTO JI0Ma;
coryiacue Ha Ipu3HaHue
CaJl0OBOTO IOMA JKHJIBIM IOMOM
WY SKUJIOTO I0Ma CaJOBBIM
JIOMOM.

2. He nomxHo conepxaTth
TOTYUCTOK, TIPUITUCOK,
3a4ePKHYTHIX CJIOB U IPYTUX
UCTIPABJICHUH.

3. He nomkHO uMeTh
MOBPEXKICHUH, HANU4YNE
KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO UCTOJIKOBATh UX
coJiepyKaHme.




Paznen 5. "JIOKyMEHTHI U CBeJIEHUs], TOJy4aeMble MTOCPEICTBOM MEXBEIOMCTBEHHOTO HHPOPMALIMOHHOTO B3aUMOIeHCTBHS "

p Dopmbl O6pa3ip
€KBU3UTHI
N HaunmeHnoBanue H (11abI0HBI) 3aITOJTHEHHS
aKTyaJIbHOH auMEHOBaHHE OpTraHa
TeXHgnomquK HaunmenoBanue Iepeuens u cocran oprasa (opraHu3anun) Bl:;ﬂ ec SID CpoK OCyIIECTBICHHS MERBEAOMCETBE (op
. CBEJICHUH, 3alIpalliBacMbIX B (opranmzarun), P S P 3JICKTPOHHOI'O P i HOTO 3anpoca u | MCKBCIOMCTBCH
Oif KapThl 3aIpaInBacMoro KoTOporo (0if) MEXBEIOMCTBEHHOTO
MEKBEIOMCTES OKYMEHTa paMKax MEKBEIOMCTBEHHOTO | HAIpaBISIOIIETO HATPABISCTCS cepBUCa/HaNMe HHGOPMALHOHHOTO OTBETa Ha HOTO 3ampoca u
HHOTO (CBe};\;HI/IH) UH()OPMAIIMOHHOTO (ein) Me)KBezIL)OMCTBeHHLIﬁ HOBaHHUE BHIA B3aI/II1)\4011e1710TBm MEXBEIOMCTBEH OTBETA Ha
M B3alMOJACHUCTBUS MEKBEIOMCTBEHH CBEJICHUN HBIH 3a1pOC MEXBEIOMCTBEH
B3aNMO/JICHCTBI M 3a1poc N
A BIif 3ampoC HBIH 3a1poc
1 2 3 4 5 6 7 8 9
1. Bun obbekra
HEJ[BIDKHMOCTH.
2. KagacTpoBblif HOMep.
Brimucka u3 Enunoro
A 3. Anpec, MECTOIOJIOKEHUE, o 6
r apCTBCHHOT abHAs CITy)0a
0OCYZIapCTBEHHOTO — eaep: CILy K
eecTpa TOCyIapCTBEHHON .
1. beectb OMCY yaap SID0003564 1 paGounit neHb - -
HE/IBUKHMOCTH O 4. XapakTepucTuKu 00beKTa perucrpauuy, KagacTpa
3aperUCTPUPOBAHHBIX U KapTorpaguu
P pup 5. Ilnan (ueprex, cxema) prorpac
mpaBax

3€MEJIBHOI'O yJacTKa

6. 3aperucTpupoBaHHbIC
npasa




Pa3nen 6. "Pesynbrar "nogycayru"

JloKyMeHT/ToKyMeH XapakTepucTHka Popwma Obpasen HEBOCT C6p hans s
JIOKyMEHTa/IOKyMe | JIOKYyMEHTa/oKyMe PCOOBAHHBIX 32 BUTCIICM
No THI, SABJISIOIINECS TpeboBanus k HOKyMeHTy/ZE'()KyMeHTaM:' pesynbTaTa HTOB, AB/SIOMAXCS | HTOB, SBISIOMIAXCA Croco6 nonydeHus Ppe3ybTaToB
pe3ynbTaToM SIBIISIOMINMCS pE3YIBTaTOM "MOTYCITyTH (TIOJIOKHUTENBHBII/O ’ ’ pe3ynbTaTa
"mogyciyru" TPHLATEIbHBIN) E’e3yHLTaTOI\,/{ ,I,)GSyHBTaTOI\f
TIOIYCIYTH HOAYCIYyTH B Oprame B MOI]
1 2 3 4 5 6 7 8 9
Pemenue o Pemenue o npusHaHuu cafgoBoro aoma kuibiM | IlonoxxuTrensHblit [Ipunoxxenue 3 IIpunoxenue 4 1. B oprane, 1 rog 1 mecsan
MIPU3HAHUN JIOMOM WJIH KHJIOTO JIOMa CaJJOBBIM JOMOM TIPEOCTABIISIOEM
CaJI0BOTO JI0Ma JIOJDKHO COOTBETCTBOBATH (hopMe, yCIIyTy, Ha OyMa)XHOM
XKHJIBIM JOMOM WJI | YTBEPIKICHHOH OCTaHOBJICHUEM HOCHTEIE.
JKUJIOTO IoMa IIpaBurensctBa Poccuiickoit deaepanuu oT 2. B MO®II Ha
Ca/I0OBBIM JOMOM 28.01.2006 Ne 47 «O0 yTBEep>KICHUU OyMa)XHOM HOCHUTEJIE,
TIOJIOKEHHS O TIPU3HAHUY TTOMEIIEHHUS KHUITbIM MOJTy4eHHOM U3 OpraHa
MOMEIIEHHUEM, KHIOTO MOMEILEHUS 160 Ha GyMakKHOM
HETIPUTOTHBIM JUTS TIPO)KUBAHUS U HOCHTEIE,
MHOTOKBapTHPHOTO JI0Ma aBapUIHEIM H TIOJTBEP K IAIOIIEM
HOJIeKAIUM CHOCY WJIM PEKOHCTPYKIIUH, coziepKaHue
CaJJ0BOTO JIOMa JKHJIBIM JJOMOM H JKHJIOTO JOMa JJIEKTPOHHOTO
CaJOBBIM JOMOM) JOKYMEHTa,
SIBJIAIOILETOCS
pe3yabTaToM
MYHULUMIATBHON
YCIIyTH, TIOCTYIHBILIETO
U3 OpraHa B
JJIEKTPOHHOM (hopmare
(B COOTBETCTBHH C
COTJIALICHUEM ).
3. Uepe3 TUUHBIN
kabuner Ha EIIT'Y.
Pemenne 06 otkase | Pemienue 06 oTkase B MpU3HAHUU CaI0BOTO OTpuLaTenbHbIH - - 1. B oprane, 1 ron 1 mecsn
B IIPU3HAHUHI JIOMa >KMJIBIM JJOMOM HJIH JKIJIOTO JIoMa TIPEOCTABIISIOEM
CaJI0BOTO JI0Ma CaJIOBBIM JOMOM COJICPIKHUT: yCIIyTy, Ha OyMa)XHOM
XKWIEIM JoMoM wii | - ®UO (HamMeHOBaHNME) U aJIpec 3asBUTEIS HOCHTEIE.
JKUJIOTO J0oMa - OCHOBaHME I OTKa3a ¢ 00g3aTeIbHON 2. B M®I] na
CaJIOBBIM JIOMOM CCBIJIKOIf Ha COOTBETCTBYIOIIHUE TTOJIOKEHHS, OyMa>KHOM HOCHTEIE,
MPEAYCMOTPEHHBIE IyHKTOM 61 MOJIY4YE€HHOM U3 OpraHa
nocraHoBnenus [IpasurenscTBa Poccuiickoit 1160 Ha GymMakKHOM
Oenepannu ot 28.01.2006 Ne 47 «O6 HOCHTENE,
YTBEp KJIEHHUH ITOJI0XKEHNS O IPU3HAHUN TIOITBEP K IAIOIIEM
TTOMETIEHHS KIIBIM TOMEIIEHHEM, JKHIIOTO coziepxKaHue
TIOMENIeHNs] HEIPUTOIHBIM ISl IPOXKUBAHUS U QJIEKTPOHHOTO




MHOTOKBapTHPHOT'O JI0OMa aBapUHHBIM U
MOJUICHKAIIUM CHOCY HJTH PEKOHCTPYKIUH,
CaJI0OBOTO JIOMa >KHJIBIM JIOMOM H JKHAJIOTO JI0Ma
CaJIOBBIM IOMOM)

- laTy, NOJIHUCH

JOKyMEHTA,
SIBJISIIOILETOCS
pe3yabTaToM
MYHHULMIATBHON
YCIYTH, TIOCTYMHBIIIETO
W3 OpraHa B
2JIEKTPOHHOM (hopmare
(B COOTBETCTBHH C
COTJIALICHUEM ).

3. Uepe3 TUUHBIN
kabuner Ha EIIT'Y.




Pazgen 7. "TexHosornueckue Npouecchl NpeocTaBiIeHus "moycayru"

HaumeHnoBaunune
TpoIenyps! (mporecca)

Oco0eHHOCTH UCTIOMHEHHUS TPOLIEAYPHI (TIporiecca)

CpOKH{ HCIIOTHEHUS
HPOLEAYPEI
(mporiecca)

Hcnonnurens
MPOLETYPBI
(mpormecca)

Pecypcel, HeoOXx0MMBIE
UTSL BBIMTOJTHEHHUS
MpoIeypHI (Tiporiecca)

Dopmbl
JIOKYMCHTOB,
HEOOXOJUMBIX IS
BBITIOJTHEHHUS
MIPOLIETYPHI
(mporuecca)

3

4

5

6

7

1.1A.

ITpuem 3asBneHns O MPEAOCTABICHUN MyHHIUNANBHOM yCIyTH U MIPUIIAraéMbIX K HEMY JOKYMEHTOB (TIPH JINUHOM

obpamenun B OMCY)

1.1A.1

[IpoBepka Hanmuuus
JIOKyMEHTA,
YIIOCTOBEPSIOIIETO
JIMYHOCTD 3asIBUTEIIS
(mpencraButens
3asIBUTEISN)

1. CrerpaiiicT poBepsieT HaJIW4Ne y 3asBUTENS (TIPEACTABUTEIIS
3asBUTEJIS) JOKYMEHTA, yAOCTOBEPSIOIIETO JIMIHOCTb.

B ciy4ae oTcyTcTBUS HanM4ue y 3asBUTENS (IPEACTABUTEIS
3asiBUTEJIST) JOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTD, T100
OTKa3a MPebIBUTH TAKOH JOKYMEHT, OTKa3bIBaeT B IIpHEMeE C
Pa3bACHEHUEM HPHYUH.

B ciydae, ecinu 3asBUTEINS (TIPECTAaBUTENb 3asBUTEIS)
HacTaWBaeT Ha IIpHUeMe JOKYMEHTOB, peIaracT HalnucaTh
MUCbMEHHOE oOpanieHue (3kao0y) U 3aBepIIacT MPUEM.

2. Ilpu Haym4ny y 3asiBUTEIIS (MIPEACTABUTEIS 3asBUTEIS)
JOKYMEHTa, YJOCTOBEPSIOIIEr0 JUYHOCTD, CIICIUAIUCT
yCTaHaBJIMBAeT (DaKT MPUHAUISKHOCTU JOKYMEHTA
HPEIBSIBUTEIIIO IIyTEM CBEPKH BHELIHOCTH OOPATHBILEroCs JInIa
¢ poTorpadueii B JOKyMeHTE.

B ciydae, ecim TOKyMeHT, yJOCTOBEPSIOIINI JINIHOCTh, HE
NPUHAUISKUT IPETbIBUTEIIIO0, OTKA3bIBACT B IIPHEME C
pa3bsICHEHUEM IIPUYHH.

B ciydae, ecin 3asBuTENS (IPEICTaBUTEINb 3asSBUTENS)
HacTauBaeT Ha IpHeMe JOKYMEHTOB, IpeiaraeT HalmicaThb
MUCbMEHHOE oOparieHne (3kano0y) 1 3aBepIIacT MpUeM.

3. Cnenpanuct npoBepsieT TOKYMEHT, yAOCTOBEPSIOIIHI
JMYHOCTb 3asBUTENS (MPEICTABUTENIS 3asBUTENS) Ha
COOTBETCTBHE YCTAHOBIICHHBIM TPEOOBAHHSM.

B ciydae ycraHoBieHHs pakTa HECOOTBETCTBHS JOKYMEHTA,
YIIOCTOBEPSIOIIET0 JINYHOCTh, YCTAHOBJICHHBIM TPEOOBaHUSIM
OTKa3bIBAET B IPHEME C Pa3bsICHEHHEM HPUYHH.

B ciydae, ecnu 3asBUTEINb (IPEICTABUTEND 3asBUTEIIS)
HACTaMBACT Ha MPUEME JOKYMEHTOB, IIpe/uIaraeT HalucaTh
MMCbMEHHOE oOpamieHue (>kano0y).

ITpu oTcyTcTBUM (PaKTOB HECOOTBETCTBHS JOKYMEHTA,
YIOCTOBEPSIOIIETrO JINYHOCTD, YCTAHOBICHHBIM TPEOOBaHUAM
CIICIMAINCT NMEPEXOAUT K CIESAYIOIEMY AeHCTBHIO.

5 MUHYT

Cnenuanuct
aJIMUHHUCTPAIIH
Hesembckoro
TOPOJICKOTO OKpyTa

Her

1.1A.2

OdopmiteHne 1 mpoBepka
IIPEJCTaBICHHOTO
3asIBJICHUSI U JOKYMEHTOB

1. Briaer 3asBuTeno (IpeICTaBUTEIIO 3asBUTEIS) OIaHK
3asIBJICHHUS [UIS 3aMIOJTHEHUSI U IIPU HEOOXOIMMOCTH OKa3bIBAET
KOHCYJIPTAI[MOHHYIO TOMOIIIb IIPH €70 3aM0JTHEHUH.

20 MuUHYT

Cnenuanuct
aJIMUHHUCTPAIIH
Hegenbckoro

TexHoIO0rHUECKOE
obecrieyeHue:
[Tpuntep (MPY)

[Tpunoxxenue 1
[Ipunoxenue 2




(Ipu HaNU4KM)

2. Tlocre 3amoHEHUs 3asBICHUS 3asBUTENeM (PEICTaBUTEIeM
3asiBUTENs) JIHOO B Cilydae 0OpallieHus! 3asiBUTEIs
(npencTaBuTeINs 3asIBUTENS) C 3as1BICHHEM, O(OPMIICHHBIM
CaMOCTOSITENIBHO, CIICIUAIMCT IPOBEPSIET €ro Ha COOTBETCTBHE
YCTaHOBJICHHBIM TPeOOBaHUAM, a TAKXKE HA COOTBETCTBHE
BHECCHHBIX B HETO JIaHHBIX TPE/ICTABICHHBIM JIOKYMECHTAM.

3. [IpoBepsieT HaNMM4IHE HEOOXOAUMBIX IOKYMEHTOB (TIpH
HaJIYIHN).

4. Ilpu BBISBICHUH HECOOTBETCTBUIA B 3as1BJICHUH J100
OTCYTCTBHUS HEOOXOIUMBIX JTOKYMEHTOB IIPE/iaraetT 3asiBUTENI0
(IpeacTaBUTENIO 3asIBUTENS) YCTPAHUTD BBISIBJICHHbIC
HEJJOCTaTKU C Pa3bsICHEHUEM IPHYHH.

B cityuae cornacus 3asBuTenst (IIpeICTaBUTENS 3asIBUTEIS )
YCTPaHUTH BBISBICHHBIC HEJIOCTATKH BO3BPAIIACT TOKYMEHTHI U
MpEeKpaInacT MpUeM.

B cityuae, ecnit 3ameuaHuii (HEIOCTATKH) B X0 POBEPKH
3asBJICHUS U JTOKYMEHTOB (TIpY HAJIMYUK) HE BBISBJIECHBI JINOO
3asiBUTENb (MIPEACTABUTEIb 3asBUTEIIS) HACTAUBACT HA IIpHEME
JIOKYMEHTOB, CIELHAIUCT MEPEX0MT K CISAYIOIEMY ACHCTBHIO.

TOPOJICKOTO OKpyra

Kommnsiotep

JloxyMeHTallMOHHOE
obecrieyeHue:
3asBieHue

1.1A3

Peructpanus 3anpoca

Crenuanuct NpuCBanBaeT PErUCTPALHOHHBIN HOMED, YKa3bIBaeT
JIaTy perucTpanuy

3 MUHYTBI

Cnenuaiuct
aJIMUHHUCTPAIIH
Hesembckoro
rOpPOJICKOT0 OKpYra

TexHonoruueckoe
obecrieyeHue:
Kommsiotep

1.1A4

Berinaua 3asiButento (ero
MPEICTABUTEIIIO)
paciyCKH B MOJIy4YEeHUH
JIOKyMEHTOB C yKa3aHHEM
UX TEePeYHs U 1aTbl
MOy 4EHHS

1. Cremuanuct GopmupyeT 2 3K3eMIUIpa PaCIUCKH B
HOJIYYeHUH JOKYMEHTOB C YKa3aHUEM UX NEPEYHs U JAaThl
HOJIy4CHUS:

OJIMH 3K3EMIULIP C MOANMCHIO 3aBUTEINS IPUOOIIACT K
3asIBJICHUIO

BTOPOI1 9K3eMIULSIP BEIJACT 3asBUTEIIO (TIPEACTABUTEIIO
3asBUTEIIsN)

10 MunyT

Cnenuaiuct
aIMUHHUCTPALIIH
Hesenbckoro
TOPOJICKOTO OKpyra

TexHonoruueckoe
obecrieyeHue:
[Tpuntep (MDY)
Kommsrorep

1.1B. IIpuem 3asBIeHUS 0 IPEJOCTABICHIN MYHHIIMIAIBHON YCIYTH 1 IIPUIIATaeMBIX K HeMy JOKyMeHTOB (Ipu obpamiennn B MOI (B cirydae OTCYTCTBHS 2IEKTPOHHOTO JOKyMEHTO000poTa C
OMCY)

1.1B.1

[IpoBepka Hanmuuus
JIOKYMEHTa,
YIIOCTOBEPSIOIIETO
JIMYHOCTD 3asIBUTEIIS
(mpencraButens
3asBUTEISN)

1. Crienpanuct npoBepsieT HaATM4YKE y 3asSBUTENA (IPEICTaBUTEIS
3asiBUTEJIS) JOKYMEHTA, YOCTOBEPSIOIIETO JINYHOCTD.

B ciydae otcyTcTBUS Y 3asBUTEINS (IIPEACTABUTEIS 3asBUTEIS)
JOKyMEHTa, YOCTOBEPSIIONIEro JIMIHOCTD, THO0 0TKa3a
TIPEABSIBUTH TAKOH JIOKYMEHT, OTKA3bIBAET B IIPHEME C
Pa3bsICHEHUEM IIPUYNH.

B ciyuae, ecnu 3asBuTeNnb (IpeICTaBUTEND 3asIBUTENS)
HACTaMBaeT Ha MpUeMe JIOKYMEHTOB, IIpe/yIaraeT HalucaTh
MUCbMEHHOE oOparieHne (3kanoly) U 3aBepIacT MpUueM.

2. Ilpu Hanuuuy y 3asgBuTens (MPEACTABUTEIS 3aBUTEIA)
JOKyMEHTa, YO0CTOBEPSIIONIEr0 INIHOCTD, CHEIHAIUCT
yCTaHaBIMBACT (aKT MPHHAIKHOCTH JOKYMEHTa
MIPEABSIBUTENIO IIYTEM CBEPKH BHEIIHOCTH O0OpATHUBIIErocs JIUIa

2 MUHYTBI

Cneunanuct M®OI]

Her




¢ ororpadueii B JOKyMeHTe.

B cnyuae, eciin 1OKyMeHT, yI10CTOBEPSAIOIIUI INUHOCTD, HE
NPUHA/UISKUT TPEIbIBUTEIIIO0, OTKa3bIBACT B IIPHEME C
pa3bsCHEHUEM MPUYHH.

B ciyuae, ecnu 3asiBUTENb (TIPEICTABUTEIb 3asIBUTEIIS)
HACTaMBaET Ha MPHUEME JOKYMEHTOB, Mpe/iaraeT HalucaTh
MUCbMEHHOE oOpanieHue (3kao0y) U 3aBepIIacT MPUEM.

3. CrienanucT mpoBepseT JOKYMEHT, YI0CTOBEPSIOIINHA
JUYHOCTD 3asiBUTENS (TIPSACTABUTEIS 3asBUTEIIS) HA
COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBaHHSIM.

B ciydae ycraHoBieHus1 pakTa HECOOTBETCTBUS JOKYMEHTA,
YIOCTOBEPSIIOIIET0 JINYHOCTh, YCTAHOBICHHBIM TPEOOBAHHUSIM
OTKAa3bIBaCT B IIPHEME C Pa3bSICHCHUEM [IPUYKH.

B ciryuae, eciu 3asiBUTENb (IPEICTABUTEIb 3asIBUTEIIS)
HacTauBaeT Ha IpHieMe JOKYMEHTOB, Ipe/yiaraeT Halm1ucaTh
MUCEMEHHOE oOparieHune (3Kanooy).

ITpu otcyrcTBrM (HAKTOB HECOOTBETCTBHUS JOKYMEHTA,
YIOCTOBEPSIOIIET0 JINYHOCTh, YCTAHOBICHHBIM TPEOOBaHHUSIM
CIICLMAUCT MEPEXOAUT K CIACAYIOIEMY ACHCTBHIO.

1.16.2

Odopmnenue 1 npoBepka
HPEICTABICHHOTO
3asBJICHUS 1 JIOKYMEHTOB

1. Crienpanuct BHOCHUT AaHHbIE 3asBUTENS (IPEACTaBUTENS
3asBurelsi) B AIC MOII.

2. B cayuae oOparenns 3asBUTeINs (PEICTaBUTEIS 3asIBUTEIIS)
3a AByMs 1 OoJiee yciryraMu, IoJry4eHre KOTOPBIX BO3MOXKHO B
paMKax KOMILUIEKCHOTO 3aIpoca, CIIeIHaIiCT HHYOPMHUPYET O
BO3MOXHOCTH 0(OPMIICHHS] KOMIUIEKCHOTO 3aIpoca.

3. Ilo BeIOOpY 3asBUTENS (IPEACTABUTENS 3aIBUTETIS)
¢dopmupyer nocpenctsom AVIC MOI] u BbiIaeT 3asBUTEITIO
(mpencTaBuTENIO 3asBUTENS ) OJIaHK 3asBICHUS (KOMIUIEKCHOTO
3ampoca) JUTsl 3arl0JIHEHNS ¥ TIPH HE0OXOANMOCTH OKa3bIBaeT
KOHCYJIbTallIOHHYIO TIOMOIIb IIPH €T0 3aII0JTHEHHH.

4. Iocne 3amonHeHHs 3as1BIeHHs (KOMIUIEKCHOTO 3a1poca)
3asBUTEIIEM (IIPEICTaBUTENIeM 3asIBUTENIS) JIHOO B ClTydae
oOpareHus 3asBUTENS (IIPEACTABUTENS 3asIBUTENS) C
3as1BJICHAEM, O(OPMIICHHBIM CAMOCTOSITENIBHO, CIICLUATINCT
MPOBEPSIET er0 Ha COOTBETCTBUE YCTAHOBICHHBIM TPEOOBAHMSIM,
a TaKoKe Ha COOTBETCTBUE BHECCHHBIX B HETO JAHHBIX
HPE/ICTAaBICHHBIM JOKYMEHTaM.

5. [IpoBepsieT HaM4YKME HEOOXOAUMBIX JTOKYMEHTOB.

6. IIpu BBISIBIIEHHN HECOOTBETCTBHH B 3asIBIICHUH JINOO
OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB IIPE/IaraeT 3asiBUTENI0
(IpeacTaBUTEINIO 3asIBUTENS) YCTPAHUTD BBISIBICHHbIC
HEJOCTATKU C Pa3bsICHEHHEM IPHYHH.

B ciydae cormacus 3asiBuTeIs (IIPEACTABUTEIS 3asiBUTEIISN )
YCTPaHUTD BBUIBICHHBIC HEZOCTATKY BO3BPAILACT JOKYMEHTHI U
IIPEeKpaIacT MPHEeM.

15 MunyT

Cneunanuct MOI]

TexHonoruueckoe
obecrieyeHue:
[Tpuntep (MDY)
Kommsiotep
ANC MOI]

JloKkyMeHTanmoHHOE
obecrieueHue:
3asBieHue

IIpunoxenue 1
[Ipunoxenue 2




B ciyuae, ecnu 3ameuanuii (HEZOCTATKH) B X0 IPOBEPKHU
3asBJICHUS U JTOKYMEHTOB (TIpY HAJIMYUH) HE BBISBIECHBI JINOO
3asiBUTENb (MIPEACTABUTEINb 3asIBUTEIIS) HACTAUBACT HA IIpHEME
JIOKYMEHTOB, CIELHATUCT MEPEXO0JIUT K CISAYIOIEMY ACHCTBHIO.

1. Peructpanus 3anpoca B AIC M®I] ocymecTBisercs myreM Texnonoruueckoe
TIPUCBOCHUS €My HOMEpa M IaThl B aBTOMATHYECKOM PEIKIME obecnieyeHwue:
1b. TH U 3a1 MHH MELUATUCT
1.1b.3 Perucrpanus 3anpoca p y pa i P 1 a Crnernuanuct MO Kommbiorep
ANC MO
1. Cnetmanuct Gopmupyer 2 sK3eMIUsIpa PACIUCKH B
Bhiaua sasBuTeno (€ro MOJTy4YEeHHHN JOKYMEHTOB C yKa3aHUEM MX MEePEUHs U AaThI
HpescTaBHTEO) nonydenus nocpencrsom AUC MOLI; TexHonoruueckoe
aCHEICKI/I B onvuemuy | CPHH OK3EMIUIP C OAIHCHIO 3asBHTENS pruodIIaeT K obecnieyeHwue:
P Y 3asIBICHUIO Ipunatep (MOY)
1.1b.4 | nOKYMEHTOB C yKa3aHUEM o 2 MUHYTBI Creruanuct MOL]
11X EDCUHS 1 1AThL BTOPOI1 9K3eMIULSIP BEIJAET 3asBUTEIIO (TIPEACTABUTEIIO Kommbrorep
H(I:H eHHf: 3asBUTEIIS). ANC MoL
(KOMrmeKczgro sanpoca) ITpu obpartennn 3asiBUTENS (IPEACTABUTEIS 3asBUTEIIS) C
P KOMIUIEKCHBIM 3alIpOCOM BMECTO PACIHCKH BBIAAETCSI BTOPOH
9K3eMIUIIP KOMIIEKCHOTO 3ampoca.
dopmupoBaHue N Texunonoruueckoe
1. Ha ocHOBaHMU CBEJEHUI, YKa3aHHBIX 3asBUTEIIEM
3asBIICHHUS (IIpH obecnieueHwue:
(mpencraBuTeneM 3asSBUTENSA) B KOMIUIEKCHOM 3ampoce,
oOpareHny 3assBUTEIS Ipuntep (MOY)
1.1B.5 ($hopMHUpYeT U MOAIMUCHIBACT 3asBICHHE HA MYHHIIUNAIBHYIO 15 MunyT Creruanuct MOL]
(npeacTasuteis CII H3rOTaBIIBAET U 3aBEPSIET KOMUIO KOMILUIEKCHOTO Kowmmrorep
SIBUTEIS
3a ellst) C YEIyTY, p AUC MD
3ampoca
KOMIUIEKCHBIM 3aIIPOCOM
Texnonoruueckoe
HanpasicHme 1. Crienuanuct ocyuiecTBIAET MOATOTOBKY 2 9K3EMILISIPOB obecrnieyeHue:
1.16.6 0K MerTOB 5 OMCY peecTpa HanpaBIIIEMBIX TOKYMEHTOB. 1 pabouwii 1eHb Cneunanuct MOIL] Kommsrorep
Y 2. CnenuaimcT OCYIECTBIISET JOCTaBKy JOKyMeHTOB B OMCY. ANC MOI]

1.1B. IIpuem 3asBneHus o 1

peOCTaBICHUN MyHUIUIIATBHON YCIIyTH U NPUJIaraeMbIX K HeMY JOKyMeHTOB (npu oOpamennu B MOL] (B ciyuae

1.1B.1

[IpoBepka Hanmmuus
JIOKYMEHTa,
YIOCTOBEPAIOIIEr0
JIMYHOCTD 3asIBUTEIIS
(pexcTaBuTeNs
3asIBUTEIISN)

1. CrenpaiiicT poBepsieT HaJIW4ne y 3asBUTENS (IPEACTABUTEIIS
3asBUTEIIS) JOKYMEHTA, YIAOCTOBEPSIOIIETO JIMIHOCTb.

B ciydae otcyTeTBHS Y 3asBUTEINS (IIPEACTABUTEIS 3asBUTEIS)
JOKYMEHTa, YIOCTOBEPSIIOLIEro JUIHOCTD, TH00 0TKa3a
NPEeIbSIBUTH TAKOH JOKYMEHT, OTKa3bIBACT B IPHUEME C
pa3bsCHEHUEM MPUYHH.

B ciyuae, ecnu 3asBuTenb (IpeICTaBUTEND 3asIBUTENS)
HaCcTaWBaeT Ha IIpUeMe JOKYMEHTOB, Pe/IaracT HalnucaTh
MUCbMEHHOE oOpanieHue (3kao0y) U 3aBepIIacT MPUeM.

2. Ilpu Haym4ny y 3asiBUTEIS (IIPEACTABUTEIS 3asBUTEIS)
JOKYMEHTa, YZOCTOBEPSIIONIEr0 JINIHOCTD, CHEI[HAIUCT
yCTaHaBIMBAaeT (aKT MPUHAISKHOCTH JOKYMEHTa
NPEeIbSIBUTEINIO MMyTeM CBEPKU BHEITHOCTH OOPATHBILETOCS JIHIa
¢ ororpadueii B JOKyMEHTe.

2 MUHYTBI

Cneunanuct M®OI]

Her

3JIEKTPOHHOT0 JOKyMeHTooOopoTta c OMCY)




B ciyuae, eciin 1OKyMeHT, yI0CTOBEPSAIOIUI INUHOCTb, HE
NPUHA/UISKUT TIPEIbIBUTEINIO0, OTKA3bIBACT B IIPHEME C
pa3bsCHEHUEM MPUYHH.

B ciyuae, ecnu 3asBuTenb (IpeCTaBUTENb 3asIBUTEIIN)
HacTaWBaeT Ha IIpUEeMe JOKYMEHTOB, PeUIaracT HalnucaTh
MMCbMEHHOE oOpamieHue (3kaio0y) U 3aBEpIIacT MPUEM.

3. CrienanucT mpoBepsieT JOKYMEHT, Y0CTOBEPSIOMINHA
JIMYHOCTH 3asBUTENS (TIPEACTABUTEIIS 3assBUTEIS) Ha
COOTBETCTBHE YCTaHOBJICHHBIM TPEOOBaHHIM.

B cnydae ycraHoBieHHsT pakTa HECOOTBETCTBHUS JOKYMEHTA,
YIOCTOBEPSIOIIETO JINYHOCTh, YCTAHOBICHHBIM TPEOOBaHUSIM
OTKa3bIBACT B MPHEME C Pa3bsICHECHHEM MPUYHUH.

B ciydae, ecnm 3asBuTENS (IPEICTaBUTENb 3asSBUTEIS)
HacTauBaeT Ha IpHeMe JOKYMEHTOB, IIpeyiaraeT HalcaThb
MUCEMEHHOE oOparieHne (3Kanooy).

IIpu oTcyTcTBHM (paKkTOB HECOOTBETCTBHS JOKYMEHTA,
YIOCTOBEPSIOIIETO JINYHOCTh, YCTAHOBICHHBIM TPEOOBaHUSIM
CIICLMAUCT MEPEXOAUT K CIACAYIOIIEMY ACHCTBHIO.

1.1B.2

OdopmiteHne u mposepka
NIPEJCTaBICHHOTO
3asIBJICHUSI U JOKyMEHTOB

1. Crienpanuct BHOCHUT AaHHbIE 3asBUTENS (IPEACTABUTENS
sasButessi) B AUC MOLI.

2. B cayuae obOparenns 3asBuTels (PEACTaBUTEIS 3asIBUTEIIS)
3a AByMs 1 OoJiee yciryraMu, IoJry4eHre KOTOPBIX BO3MOXKHO B
paMKax KOMILUIEKCHOTO 3aIpoca, CIIeHaIiCT HHYOPMHUPYET O
BO3MO>KHOCTH 0()OPMIIEHHsI KOMIDIEKCHOTO 3arpoca.

3. Ilo BeIOOpY 3asBUTENS (IPEACTABUTENS 3aIBUTETIS)
¢dopmupyer nocpeactsom AVC MOI] u BbiIaeT 3asiBUTEITIO
(mpencTaBUTENIO 3asIBUTENS) OJIaHK 3asBICHUS (KOMIUIEKCHOTO
3arpoca) s 3al0JIHEHHS U IPH HEOOXOAUMOCTH OKa3bIBAET
KOHCYJIbTallIOHHYIO TIOMOIIb IIPH €T0 3aII0JTHEHHH.

4. Iocne 3amoaHeHHs 3as1BIeHHs (KOMIUIEKCHOTO 3apoca)
3asBUTEIIEM (IIPEICTaBUTENIEM 3asIBUTENS) TMOO0 B Clrydae
oOpameHus 3assBUTENs (IPEACTaBUTEIIS 3asiBUTEIIS) C
3asiBJICHHEM, O(OPMIICHHBIM CaAMOCTOSITENIBHO, CIICLUATINCT
MPOBEPSIET er0 Ha COOTBETCTBUE YCTAHOBICHHBIM TPEOOBAHMSM,
a TaKoKe Ha COOTBETCTBUE BHECCHHBIX B HErO JAHHBIX
MpPEICTAaBICHHBIM JOKYMEHTaM.

5. [IpoBepsieT HaM4YKME HEOOXOAUMBIX JTOKYMEHTOB.

6. IIpu BBISIBIIEHHN HECOOTBETCTBHM B 3asIBIICHUH JINOO
OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB IIPE/IaraeT 3asiBUTENI0
(IpexcTaBUTEINIO 3asIBUTEINS) YCTPAHUTD BBISIBIICHHEIE
HEJOCTaTKU C Pa3bsICHEHHEM IPHYHH.

B ciydae cormacus 3asiBuTeNIs (IIPEACTABUTEIS 3asIBUTEIISN )
YCTPAHUTD BBUIBICHHBIC HEAOCTATKA BO3BPAIAET JOKYMEHTHI 1
MPEKPAIAET MPUEM.

B ciydae, ecnu 3aMevaHuii (HEIOCTATKH) B X0/1€ IPOBEPKU

13 munyT

Cnermmamct MOI]

TexHonoruueckoe
obecrieyeHue:
Ipunarep (MOY)
Kommsrorep
ANC MOI]

JlokyMeHTallMOHHOE
obecrieueHue:
3asBIIeHUE

IIpunoxenue 1
[Ipunoxenue 2




3asBJICHUS U JOKYMEHTOB (IIPY HAIWYMH) HE BBISABICHBI TU00
3asBUTENb (MIPECTABUTENb 3asIBUTENSA) HACTAUBAET HA IIPUEMeE
JOKYMEHTOB, CTIEMAIUCT NEPEXOJUT K CISAYIOIEMY AHCTBHIO.
Wsrorosnenue 1. CreraiiicT OCyIIEeCTBISIET N3TOTOBIIEHHE YIEKTPOHHBIX
JJIEKTPOHHBIX 00pa30B 00pa30B 3asBIeHNs (KOMIUIEKCHOTO 3a1poca) U OPUTHHAIIOB
3asIBJICHUS (HOTapHaIbHO 3aBEPEHHBIX KOMHH) TOKYMEHTOB, TeXHOTOIHHYECKOE
(KOMIIIEKCHOTO 3aIIpoca) | TPeACTaBIEHHBIX 3asBUTENEM (IIPEICTaBUTENIEM 3assBUTEIS) U UX oBeCIeUCHIE:
1.1B.3 U TIOKYMEHTOB, BHecenne B AVIC MO, 2 MUHYTBI Crermuanuct MOL] Cranep (M CDS})
MIPE/ICTaBICHHBIX 2. Bo3BpalliaeT opuruHaibsl 3asBICHUS (KOMIUIEKCHOTO AI/I(II) MOI]
3asBUTEIEM 3ampoca) U JOKYMEHTOB 3asBUTENIO (IPEACTABUTEIIO 3asIBUTEIIN)
(mpencraBuTeneM
3asBUTEIIsN)
1. Peructpanus 3anpoca B AIC M®I] ocymecTBisercs myreM Texnonoruueckoe
TIPUCBOCHUS €My HOMEpa M IaThl B aBTOMATHYECKOM PEKIME obecrneyeHwue:
1.1B.4 Perucrpanus 3anpoca p y pa i P 1 MuHyTa Crermuanuct MOL] Kommbiorep
ANC MO
1. Cremuanuct GopmupyeT 2 3K3eMIUIpa PaCIUCKH B
MOJTy4YEeHHHN JJOKYMEHTOB C yKa3aHUEM HX MEPEUHs U AAThI T eXHOTOIHUECKOE
nosyderus nocpencrsom AUC MOIT:
Bipaua sassuremo (ero OJIMH 9K3EMIULIpP C MOAIUCKHIO 3assBUTEIIS TPUOOIIALT K obecnedenue:
MPEACTaBUTEIIO) P P [Tpuntep (MDY)
3asIBJICHUIO
PacHHCKH B MOIy4eHUN o Kommsrotep
1.1B.5 BTOPOI1 9K3eMILSIP BEIJAET 3asBUTEIIO (TIPEACTABUTEIIO 2 MUHYTBI Crnenuanuct MOI]
JIOKYMEHTOB C yKa3aHUEM ANC ML
3asIBUTEJIS)
WX TIePeYHs U JaThl
O I[Tpu obparteHnn 3asiBUTENS (IPEACTABUTENS 3asBUTEIIS) C
v KOMIUIEKCHBIM 3aIIPOCOM PACIUCKa HE BBIAETCS, BTOPOIf
9K3EMILIIP KOMIUIEKCHOTO 3anpoca xpanutca B MOLI B Teuenue
YCTaHOBJIEHHOTO CPOKa.
Texnonoruueckoe
dopmupoBanue N obecrneyeHwue:
1. Ha ocHOBaHMU CBEJCHUH, YKa3aHHbIX 3asBUTENIEM
3asBIICHAS (IIpH Ipuntep (MOY)
(mpencraBuTenIeM 3asSBUTENSA) B KOMIUIEKCHOM 3alpoce,
1.1B.6 OOpallCHuHU 3a7BUTCILA (hopMHpYET U MOAMICHIBACT 3asBICHUE HA MYHUIHITATEH 15 MuHyT Cnernmaimct MOI] Komnrorep
T (IpencTaBuUTeNS PMIPY N v yro y ANC MOIL]
saABHTENT) © YCIIyTY, H3TOTaBINBACT JIEKTPOHHBIN 00pa3 3asBICHUS X BHOCUT
ero B AIC MOI]
KOMIUIEKCHBIM 3aIIPOCOM
Texnonoruueckoe
obecnieueHwue:
Hanpasaenne 1. CreruaiiicT OCyIIeCTBISIET HANIPaBIICHUE IIEKTPOHHBIX Kowmmrorep
1.1B.7 JJIEKTPOHHBIX 00pa3oB ; i P p 5 MUHYT Creruanuct MOL] ANC MOI]
06pazoB nokymenToB B OMCY nocpencreom CMOB
nokymeHnToB B OMCY

1.1T. ITIpuem 3asiBI€HHS O PEOCTaBICHIH MyHUIUIIATEHOM YCIIyTH U IIPUIaraeMbeIX K HeMy JoKyMeHToB (1ipu obpammenny B OMCY B anexTpoHHOM hopmaTte)

Peructpanus 3ampoca ocyIiecTBIsIeTCs MyTeM IPUCBOSHUS eMy Crnenpanuct

1.1T'.1 Perucrpanus 3anpoca Texnonoruueckoe




HOMEpaA U AaThl B aBTOMATU4YE€CKOM PEXUME IIPU €T0 AIMUHHCTPALIUU obecrieyeHue:

HanpasieHuu yepes PIITY Hesenbckoro Kommnsiotep
TOPOJICKOT0 OKpyTa
Hamnpasnenne 3asBuremo | 1. Crermanict obecriednBaeT HanpapJieHHEe 3asiBUTENIO Crenuanuct
(ero mpeacTaBUTEIIO) (IpencTaBUTEINIO 3asIBUTEIS) COOOIIEHUSI O TIOIyIeHHI aJIMUHUCTpPAIAN
COOOIIEHNS O OyYeHH! | 3asBJICHUS U JIOKYMEHTOB C YKa3aHHEM BXOSIIIETO Hesenbsckoro TeXHOTOIHHECKOE
ZIOKYMEHTOB C YKa3aHHEM | PErHCTPalHOHHOTO HOMEPa 3aBICHNS, AaThl NONYHCHUS TOPOJICKOTO OKpyTa oBCCIeUCHIC:
1L1r2 PETHCTPALTOHHOTO 3a;BIICHHA 1 IOKYMEHTOB, a TAKIKe MepeHHs HauMEHOBaHMIT 15 MusyT Tpusrep (MDY) )
HOMepa 3asiBJIeHUs, 1aThl | (ailiaoB, MpencTaBIeHHbIX B pOpMeE IEKTPOHHBIX JOKYMEHTOB, C Kommbiorep
TIOTY4YEHUs 3asIBICHUSI U | yKa3aHHEM HX 00beMa, M0 YKa3aHHOMY B 3asIBICHHHU aJpecy
JOKYMEHTOB, a TaKKe 3NIEKTPOHHOMN MOYTHI WM B IMYHBIN KaOUHET 3asBUTEINS
NepeyHs] HANMEHOBAaHUH | (TIPEICTABUTENS 3asIBUTEIIS)
(aiinos
1.1/1. Ilpuem 3asiBIeHUs 0 NPEIOCTABICHUN MyHUIIMIAIBHON YCIYTH U IPUIaraeMbIX K HEMY JOKYMEHTOB (IIPH MOCTYIUICHUH 3asBIeHUS U JoKyMeHTOB B OMCY NoYTOBBIM OTHPABIEHHEM)
Crenuannuct NpUCBanBaeT PErHCTPAlHOHHBIN HOMED, YKa3bIBaeT Crenuanuct TeXHOTOIHHECKOE
1.14.1 Perucrpanusa 3anpoca ATy peructpatn 3 MHUHYTBHI AAMHTICTPALHH obecrnievyeHue: -
Hesenbckoro
Kommsiotep
TOPOJICKOT0 OKpyTa
Hamnpasnenue 3asButento | 1. Crenuanuct Gpopmupyer 2 IK3eMIUsIpa paciucku B Crenuanuct T eXHOTOIHUECKOE
(ero mpeACTaBUTEIIO) MOJTy4YEeHHHN JOKYMEHTOB C yKa3aHUEM HX MEePEeUHs U AaThI aZIMUHHUCTPAINU 0BCCICUCHHC:
1112 PACHHCKH B MIOIYYEHUH | MOTYyYESHUS: 10 MusyT Hesenbckoro Tpusrep (MDY) )
ZIOKYMEHTOB € YKA3aHHEM | OJMH OK3EMILLAP MpHOOIIAET K 3asBICHHUIO; TOPOJCKOTO OKpyTa KommbioTep
WX TIePeYHs U JaThl BTOPO¥1 IK3EMIULSIp HANIPABISIET 3asBUTENIO Ha aJipec,
MIOJTYYCHUS YKa3aHHBIH B 3asIBJICHUH

1.2.A ®opmupoBaHue U HalpaBJICHIE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpTaHbI (OPraHU3aIiN), B PACIIOPSHKCHUH KOTOPBIX HAXOAATCS JOKYMEHTHI M CBEICHHMSI, HEOOXOIMMBIE ISl IIPEIOCTABICHUS
MYHHIUNAIBHOH YCIyTH

1. B ciyuae ocyecTBIeHHS MEXBELOMCTBEHHOTO Cneruanucr
UH(POPMALIMOHHOTO B3aHMOJCHCTBHUS C OpraHaMu aJIMUHUCTpPALIX
(opraHusarysaMH) B 3JIEKTPOHHOM GopMe crienuaniucT Ha Hesenbckoro
OCHOBAaHWUH CBE/ICHHH, yKa3aHHBIX B 3asBICHUU, 1 TOPOJICKOTO OKpyTa
dopmupoBanue u Y ? p pyr TexHonoruueckoe
MPeCTaBICHHBIX JOKYMEHTaX GOPMHUPYET U HAIPaBiIsieT
HarpaBlIeHHe obecrnieyeHmue:
MEXBEJIOMCTBEHHBIE 3arpockl nocpeacrsom CMOB.
1.2.A.1 MEKBEIOMCTBEHHBIX 20 MUHYT [Tpuntep (MDY) -
B ciydae HEBO3MOXKHOCTH MEKBEJOMCTBEHHOTO
3alpOCOB B OPTaHbI o Kommsrorep
UH(POPMALIMOHHOTO B3aHMOJCHCTBHUS C OpraHaMu
(opranmzarym)

(opranu3anusMm) B SJIEKTPOHHO# (OopMe CreHanticT Ha
OCHOBaHHUHM CBEJICHUH, YKa3aHHBIX B 3asBJICHUH, U
HPEICTABICHHBIX JIOKyMEeHTaX (GOpPMHUpPYET U HalpaBIseT
MEKBEJJOMCTBEHHBIE 3aIIPOCHl Ha OyMa>kKHOM HOCHTETIe

1.3.A VBenomnenne 06 OTCyTCTBUM CBeAieHUH B EqMHOM rocy1apcTBEHHOM peecTpe HEABMKUMOCTH O 3apETHCTPHPOBAHHBIX MIPaBax Ha CaJOBBII OM HITH XKUJIOH 10M

Iloaroroska B cnyuae noctyrmuienus nuadopmannu 06 orcyrcrsun B ETPH Crenuanuct TexHosnornueckoe
yBeIOMIICHHS 00 CBEJICHUH O 3apErUCTPUPOBAHHBIX IIpaBax Ha CaJOBbIH 10M WU aJIMUHHUCTPALUN obecnieyeHwue:
1.3.A.1 OTCYTCTBUH CBEJICHUHN B | JKWJIOH JIOM Ha MEKBEIOMCTBEHHBIH 3apoC, CHEIMATUCT 1 pabouwii neHb Hesenbckoro IIpunTep (MDY) -
EI'PHo MO/IrOTABJIMBAET MTPOEKTa YBEAOMIICHHSI 00 OTCYTCTBUH TOPOJCKOr0 OKpyra Komnstorep

3apEruCTPUPOBAHHBIX ceenenuii B EI'PH o 3aperucTpupoBaHHBIX IpaBax Ha cafoBblil




[IpaBax Ha Ca/IoBbli A10M
WM KWIOW JOM

JIOM WJIM YKUJION JOM

1.3.A2

Ipunsrtie pemenus

1. JIoMKHOCTHOE JINLIO NPHUHUMAET PElIEHHE MyTeM HOAMHCaHUS
MIPOEKTa

5 MuHyT

JIOMKHOCTHOE JTUI0
OMCY

1.4.A PaCCMOTpeHHe 3as4BJICHUA O IPEAOCTAaBJICHUU MyHI/IIII/IHaJII)HOI71 yCiIyru v npujiaraMblx K HEMY JOKYMEHTOB, IIPUHATHUC PEHICHUST 00 oTKa3e B npueMe, NOAroTOBKa pe3yjibTaTa NPEAOCTaBJICHUA

MYHHULUNAIBHOMN

YCIYr

1. Crenanuct OCyLIeCTBISIET TPOBEPKY HAMYUS JOKYMEHTOB
(cBeneHuil), HEOOXOIUMBIX IS PEIOCTABICHUS
MYHHUIHIATBHON YCIYTH, UX COOTBETCTBHE YCTAHOBICHHBIM
TpeOOBaHMIM, 1 OCHOBAHUIA JUTSl TIPHHSITHS PELICHNSI.

HE ITO3IHEEC YEM

o Texnonoruueckoe
2. B 3aBUCHMOCTH OT Pe3yJIbTaTOB [IPOBEICHHON IPOBEPKHU yepes 42 Crenuanuct
IToaroroska mpoekra CIECLUAIHCT: KaJIeHIAPHBIX JTHS aJIMUHUCTPAIAN obecnedenue; Mpunoxernne 3
14.A.1 P ’ P P IIpuntep (MDY) IIpunoxenue 4
peleHus 1) MOATOTaBIMBAET NPOEKT PEIICHIS: €O AHA NOAa4H Hesenbckoro KoMIbioTe
- 00 oTKa3e B IIpHeMe JTOKYMEHTOB; 3asBICHUS U TOPOJCKOr0 OKpyra p
- pelIeHre 0 MPU3HAHUU CaJ0BOTO JIOMa XKUIIBIM JJOMOM HIIH JIOKyMEHTOB
JKHMJIOTO JOMa CaJI0BBIM JJOMOM;
- perieHre 00 0TKa3e B MPU3HAHUH CaJJOBOTO JJOMA SKUIIBIM
JOMOM HJTH )KMJIOTO JIOMa CaJOBBIM JOMOM
1. NoJKHOCTHOE JIULIO [IPOBEPSET AaHHbBIE, YKA3aHHBIC B IPOCKTE
peleHus.
2. IIpu oTcyTCTBUM 3aMEUaHUl IPUHUMAET PELICHUE I1yTeM
P yh P p yr JlomKHOCTHOE IO
14.A2 IIpunsaTue pemenus MOAIHKCaHM IPOEKTA 5 MUHYT OMCY - -
3. Ilpu Hanu4uu 3aMe4aHui K IPOEKTY BO3BPAILAET €To
CMIEIMANUCTY JUIsl TOBTOPHOTO OCYILIECTBIEHHS ACHCTBHH,
CBSI3aHHBIX C ITOJTOTOBKOM NMPOEKTa PEIIeHUs
1.5.A Hanpasnenue (BbIga4a) pe3yiabTaTa IpeaocTaBiIeHIs MyHAUIIAIBHON yeayTH (ipu JingHoM oOpamiennn B OMCY)
1 Crnenanuct yBeqoMIIsieT 3asBUTENS (IIPEICTaBUTEI Crenuanuct TexHonoruueckoe
VYBenoMiIeHUE 3asBUTEISL
3asBUTEIS) 110 TeNe(OHY 0O BOSMOXKHOCTH MOITYYCHHUS PELICHUS aZIMUHHUCTPAINI obecrieyeHue:
(pencraButens
1.5.A.1 10 MunyT Hesensckoro [Tpuntep (MDY) -
3asIBUTENIS1) O TOTOBHOCTH
TFOPOJCKOr0 OKpyra Komnstorep
pelrieHus
Tenepon
1. Cenmanuct ocyLecTBIISACT BbLIAUy PELICHUS NIPU TUIHOM Crenuanuct TeXHOTOIHHECKOE
Hampasnenue (Bbiiaua oOparieHnH 3asBuTens (peacTaButens 3assurens) B OMCY aJIMUHHUCTpAINU
1.5.A2 p (Bbiaa) patit (npen ) 10 MuHyT A patt obecrnieyeHwue: -
pelieHus Hesenbckoro
Kommsrorep

TOPOJICKOTO OKpyra

1.5.b Hanpasienwue (Belnaua) pe3ysbTara IpefoCTaBIeHHsI MyHUIUIansHo yeryru (B8 ML Ha OymaskaoM HocuTene, norydenHoM u3 OMCY, B cirydae OTCYTCTBUSI SJIEKTPOHHOTO JOKYMEHTO000pOTa C

OMCY)

ToAroToBKa peectpa 1. Cneuumanuct oCyIecTBIIseT [TOATOTOBKY 2 SK3EMILISIPOB Cneuunanuct Texnonornueckoe
p p peecTpa HanpaBJIIEMbIX JJOKYMCHTOB. aJIMUHUCTPALIUU oOecrieueHme:
1.5.b.1 | nepenauu JOKyMEHTOB B 10 MmunyT -
MO Hesensckoro [Tpuntep (MDY)
TOPOJCKOr0 OKpyra Kommnslotep
1. Crienuanuct ocyLecTBIAET CBEPKY TOKYMEHTOB C PEECTPOM .
1.5.5.2 | IlomyueHue TOKYMEHTOB ! i pKy 210Ky p POM, 1 pabouwnii 1eHp Crnenuanuct MOI] - -
JIOCTaBKY IOKyMeHTOB B M®II.
1.5B5.3 | Vsenowmnenue 3assutens | |- CHCLHATMCT BHOCHT CBEJCHHS O HOCTYIICHUH PEIICHHS B 1 paGouwii ieHb Crermanuct MOI] TeXHOJIOTHYECKOE -




(nmpencraButens ANC MODII. obecrieueHue:
3asBUTENIS]) O TOTOBHOCTH | 2. YBeZOMIIseT 3asgBUTENS (IPEACTaBUTENS 3asIBUTEIIS) O ANC MOI1]
perieHus TOTOBHOCTH PELICHHUS CIIOCOO0M, YKa3aHHBIM 3asBUTEIEM Kommsrorep
(mpencraBuTeneM 3asSBUTEN) IPH MOJave 3ampoca. Tenedon
1. CrenpaiiiicT pyu JIMYHOM OOpaIeHUH 3asBUTEIS Texnonormueckoe
npexcraButerst 3asButerst) B ML -ocymecTBiaseT BbIIad obecrnieyeHwue:
1.5.6.4 Bbrinaua pemenus (npen ) 1 -ocym y 10 MunyT Crermuanuct MOL]
pereHus. Kommnsiotep
2. CBepenus o nonyueHnt pemenus BHocsatest B AUC ML ANC MOI]

1.5.B Hanpasnenue (Bbigaua) pe3ysipTaTa NpeJOCTaBICHUS MyHUIUNAIbHON yeinyru (B M®PL] Ha OyMaxHOM HOCHTEINE, TOATBEPKAAIONIEM COAEPKaHNUE SJIEKTPOHHOTO JOKYMEHTA,
JISKTPOHHOTO IoKyMeHTooOopoTta ¢ OMCY )

OMCY B 371eKTpoHHOM (hopMarte, B Cliydae HATTMYIHS 3.

IMOCTYIIUBLIETO U3

1. Crnenuamict OCyIIECTBIISCT HAPABICHHE 3JICKTPOHHOTO CrienuanucT
Hampasnenue TexHosnornueckoe
noxkymenTta B MOII nocpencrsom CMOB aIMUHUCTpaluu
1.5.B.1 3JIEKTPOHHOTO 10 MunyT obecrnieyeHue: -
Hesenbckoro
JokymeHTta B ML Kommsiotep
TOPOJACKOr0 OKpyra
1. Crienuanuct ocyLecTBIAET MPOBEPKY FNEKTPOHHOTO
! yu POBEPKY p Texnonornueckoe
IoKyMeHTa, noctynusuiero u3 OMCY, ycTaHOBICHHBIM
TpeSoBanHAM obecnieyeHwue:
' . . [Tpuntep (MDY)
1.5.B.2 | Tlonyuenue noxkymeHnToB | 2. Ha ocHOBaHMM CBEACHUH, COAEPIKALIUXCS B DJICKTPOHHOM 1 pabouwnii neHb Cnemmamct MOI] AUC MOI] -
JIOKYMEHTE, OCYIIECTBIISIET OJTOTOBKY M 3aBEPEHHE JOKyMCHTA KoMIboTe
Ha OyMa)KHOM HOCHTEJIE, TOITBEPIKIAFOIIEM COCPIKAHHE p
JJIEKTPOHHOTO JOKYMCHTA
1. Crienpanuct BHOCHUT CBEJICHUS O IOCTYIJICHUH PELICHUS B TexHonoruueckoe
Yeenomnenue 3asButenss | AUC M®II. obecrieueHue:
MPEACTaBUTENS 2. YBenomuisieT 3asgBUTeNs (IPEACTaBUTENS 3asIBUTEIIS) O N AUC MO
1.5.B.3 (e A (pen ) 1 pabouwii 1eHb Cnermmammct MOI] a -
3asBUTEIIS)) O TOTOBHOCTH | TOTOBHOCTH PELICHUS CIOCOOOM, YKa3aHHBIM 3asBUTEIICM Kowmmsrorep
peleHus (mpencraBuTENIEM 3aSBUTEIA) MIPH MOa4€e 3aMpoca. Tenedon
1. CrienMauct npy JINYHOM OOpaIeHUH 3assBUTEIS TexHoMorNIecKoe
npencrasurens 3assurensi) B MOL -ocymecTsiser Bpaaq obecrnievyeHue:
1.5.B4 Beinaua pemenus (npen ) 1 -ocym Aty 10 MunyT Crnenuanuct MOIL]
pereHus. Kommnsiotep
2. CBepenus o nonyueHnt pemenus BHocsatest B AUC ML ANC MOI]
1.5.' Hanpasnienune (Bbigaua) pe3ysibTata MpeaoCTaBlICHUs MyHHIIUIIAIBHONW yCIyTH (B DIICKTPOHHOM (opmMaTte)
1. Crienpanuct HanpasisieT Yepes JINYHBIA KaOWHET 3asBUTENs Crenuanuct T eXHOTOIHHUECKOE
Hanpasnenue (Bbinaua BEAOMIICHHE C IPUIIOKEHUEM 3JIEKTPOHHOH KOIMHU TOKYMEHTA. aIMUHHUCTPALIIH
1.5I.1 p (biasa) | ysen P P AOKY ’ 10 MuHyT A pat obecrnieyeHwue: -
peeHus SIBIISIFOILIETOCS PE3yJbTaTOM YCITyTH. Hesenbckoro
Kommsiotep

TOPOJICKOTO OKpyTra




Paznen 8. "OcobenHocTu mpenocTaBiieHus "MOAyCIyru" B JJIEKTPOHHOU dopme"

Crnoco6 3anucu Ha mpueM

Crioco6 GpopMupoBaHus

Cnioco6 npuema u
PEruCTpaLii OPTaHOM,

Crioco6 nory4eHus 3assBUTENEM B oprad, M®I nns MIPEIOCTABIISAIOIIMM
1 nH(popMaIMy 0 CpoKax U HOpsIAKe [I0JJa4y 3a1poca o sarpoca o YCIIYry, 3a1poca U UHBIX
npenocrasieHus "mogyciyru” NpEeOCTaBICHUN “?,e HOCTaBHeH,I,/m JIOKYMEHTOB,
"moxyciyru" floaycyru HEOOXOIUMBIX IS
MIPEJOCTABICHUS YCIYTH
2 3
1. OdunmanbHbIi 1. 3anucek Ha npueM Uepes sxpaHHyo HopMy Ha He tpebyercs npenocrasieHue Her JlngHeIit KabuHeT 1. OdunnansHeIl calT
caift oprana B OpraH: PIIT'Y 3asiBUTEIIEM JOKYMEHTOB Ha 3assutens Ha PIITY oprasa
2. EIITY - ouHaNBHBIN OyMa)KHOM HOcUTeIe 2 EII'Y
3. PIITY caiiT oprasa; 3. PIITY
- PIIIY. 4. lloptan denepanbHOU
rocy1apCTBEHHOM
2. 3amuchk Ha IpueM nH(OopMaIMOHHO
B M®II: CHUCTEMBI,
- oUIHATBHBII o0ecIeunBaroIei
cait ML, mporiecc 10cy1e0HOro
- PIITY. (BHECYeOHOTO)

00Ka0BaHUs peIIeHHH 1
JercTBuid (0e31eHCTBHS)




[Mpuniaoxenne 1

(manmenoBanne OMCY)
oT

(bamuus, ©Ms, OTYECTBO (MPU HAJTUYUH )

MOYTOBBIH azpec:

3JIEKTPOHHBIN aJIpec:

TCII.:

3ASBJIEHUE

[poiry npu3HATh CaJOBBINA JIOM SKWJIBIM JJOMOM/KHJION JIOM CaJOBBIM JIOMOM (HYXHOE MOJTYEPKHYTH),
PacIONOXKEHHBIH 110 aipecy

(agpec moma)

Kanactpossrit HOMEp CaJIoBOTo JIOMa/’KHUIJI0TO JloMa (myxHOE MTOTYEPKHYTH):

(kamacTpoBBIit HOMEp O0Ma)

KanmactpoBelii HOMEp 3€MEJIBHOIO ydacTKa, Ha KOTOPOM PACIOJIOXKCH CaJOBBIA JIOM/KHION OM (HYKHOE
MOJYEPKHYTH):

(KamacTpoBbIf HOMEP 3eMENBHOT0 Y4acTKa)

Onuck JOKYMCHTOB, IMPUJIaracMbIX K 3asBJICHHUIO

Ne i/mn HawnmenoBanme mOKyMeHTa Kon-Bo (mmT.)

[Haro cornacue Ha 00pabOTKy MEPCOHANBHBIN TaHHBIX.

20 rona

(Tonrmck) (bamuus, uMs, oT4ecTBO(TIPY HATHYIHH)



IMpuaoxenne 2

(manmenoBanne OMCY)
ot lBaHoBa lBana l{BaHOBHYA
(bamuus, ©Ms, OTYECTBO (MPU HAJTUYKH )

MOYTOBBIH azpec:
I. 1Oxn0-CaxanuHck, VI Tuxas, II.
53

3JIEKTPOHHBIN aJIpec:
Ivan123ivan@mail.ru

ten.: 89242812255

3ASBJIEHUE

Ipoiny mpu3HATh CAJOBBINA JIOM SKUIBIM JTOMOM/KHION TOM CaJ0BBIM JOMOM (HYXHOE MOJTYCPKHYTH),
PaCTOIOKEHHBIH IO aipecy
r. IOxkH0-Caxanuack, yi. Banernas, a. 32

(agpec moma)

KanactpoBsrit HOMED caJioBOro JIOMa/>KUIIOTO noMma (ayxHOE NOAYEPKHYTH):
65:01:0202002:111

(kamacTpoBEIHt HOMEp AOMa)

KagacTpoBeili HOMEp 3eMENBHOTO y4acTKa, Ha KOTOPOM pAacIlONIOXKEH CAaJOBBIM JIOM/KHIOW AOM (HYXKHOE
noguepkHyTh): 65:01:0202002:256

(xamacTpoBBIH HOMEP 3eMETHLHOTO YIacTKa)

Onuck JOKYMCHTOB, IMPpWJIaracMbIX K 3asBJICHUIO

Ne i/m HaumenoBanue nokymeHTa Kon-Bo (mT.)

1. Brmucka u3 ETPH 1

Jaro cormacue Ha 00pabOTKyY MepCOHANBHBIN JaHHBIX.

"23" suBaps 2020 roxa

/ BanoB MBan MBaHOBHY
(Tonrmck) (bamuus, uMs, 0T4eCTBO(TIPY HATUIHH)




IIpunoxenne 3
PEIIEHUE
O IIPU3HAHUHU CaJOBOI'0 A0MaA XHUJIBIM JOMOM
X KWJIIOro gomMa caaoBbIM JOMOM

Hara, HOMep

B CBSI3H c oOpaieHueM

(D.1N.0. pusnueckoro nuia, HAMMEHOBAHNE FOPUINYECKOTO JINIA - 3aSBUTEIIA)

0 HaMEPEeHUHU MpPU3HATH CaJIOBBI JIOM JKUJIBIM JIOMOM/>KATION JIOM CaJIOBBIM
JOMOM .
(HEeHY)XKHOE 3a4ePKHYTH)
PpacIoI0XXEeHHBIN o aJipecy:
i)
KaJaCTPOBBIH ~ HOMEp  3€MENbHOTO  ydYacTka, B  Ipeneidax  KOTOPOTO  pPacloNoKeH  JIOM:

Ha OCHOBaHHUH

(HaI/IMCHOBaHI/IC " pCKBU3UTHI IPABOYCTAHABJIUBAIOIICTO ,Z[OKYMGHTa)

0 pe3yabTaTaM PacCMOTPEHHS MPEICTABICHHBIX JOKYMEHTOB PUHATO PEIIeHHE:

IIpusnath
(catoBBIN JOM JKHIIBIM JIOMOM/>KWJIOHN JIOM CaJJOBBIM JIOMOM - HY)KHOE YKa3aTh)
(moMmKHOCTB)

(®.1.0. momKHOCTHOTO JINIA OpTaHa (moan¥ch JOMKHOCTHOTO JIIA OpraHa
MECTHOTO CaMOYIIpaBJICHUS MECTHOTO CaMOYIIpaBJICHUS
MYHHUIIMIIAIBHOTO 00pa30BaHus, B MYHHITUTIAIBHOTO 00pa30BaHMUs, B
rpaHuIaX KOTOPOTO PACTIONOKEH rpaHuIaX KOTOPOTO PACTIOIOKEH
CaJOBBIM JOM HJIH JKHIIOH JTOM) CaJOBBIM JOM HJIH JKHJIOH JIOM)

M.IL
Homyunm: " " 20 1. (3amomHseTcA B Cilydae MOTy4YeHHS
(moanuch 3asiBUTETS) pELIeHus JINIHO)
Penienue HampaBieHo B afpec 3asiBUTEIS o 20 T

(BaHOHH}ICTCH B CJIy4dac HalpaBJICHUS PCHICHUS 110 HO‘lTC)

(®.1.0., noamnuch J0IKHOCTHOTO JIMIIA,
HAIIPAaBUBIIIETO PEIICHUE B aIpeC 3asiBUTEIs)



IMpuaoxenne 4
PEIIIEHUE
O IPpHU3HAHUHA CAJOBOI'0 A0OMaA KUJIBIM JOMOM
M JKWJIOTO JIOMa CaJIOBBIM JJOMOM

27.01.2020, Ne

B cBs3u ¢ obpamenuem MBanosa Misana MiBanosru4a
(D.1.0. pusuveckoro Jiia, HANMEHOBAHUE IOPHIMICCKOTO JIUIIA - 3asTBUTEIIS)

0 HAMEPECHUU TPU3HATH CAJIOBBIN JIOM KUIJIBIM JIOMOM/HAOH AOM-CAAOBEIM AOMOM,
(HEeHY)XKHOE 3a4ePKHYTH)
pacmoJIoKeHHBIN 0 anmpecy: I. FOxkHo-CaxannHck, yi. BamerHas, a. 32,

KaJacTpOBBI HOMEP 36eMEJIBHOTO yYacTKa, B peesiax KoToporo pacnonoxeH noM: 65:01:0202002:256,

Ha OCHOBAaHMM BBINMCKH U3 EpumHoro TOCYAAPCTBEHHOI'O pPEeECTpa HCABUKHMMOCTH 00 OCHOBHBIX

XapaKTEPUCTUKAX 00BEKTA M 3apErMCTPUPOBAHHBIX IpaBax Ha 00beKkT HeaBrkumoct oT 10.01.2020 Ne 50-0-
01/247

(HaI/IMeHOBaHI/Ie " pCKBU3UTHI IPABOYCTAHABJIUBAIOIICTO I[OKYMCHTa)

0 pe3yabTaTaM PacCMOTPEHHS MPEACTABICHHBIX JOKYMEHTOB IPUHSATO PEIIeHHUE:

[Ipu3HaTh caIOBBIN JIOM KWLM JIOMOM
(camoBBIH JOM JKHJIBIM JTOMOM/>KUJIOHN JIOM CaJOBBIM IOMOM - HY)KHOE YKa3aTh)

(mOMKHOCTB)
(®.1N.0. 1omKHOCTHOTO JIUIA OpTraHa (Tmoan¥ch JOKHOCTHOTO JIMIA OpraHa
MECTHOTO CaMOYIIPaBJICHUS MECTHOTO CaMOYIIpaBJICHUS
MYHHUIMIIAIEHOTO 00pa30BaHusl, B MYHHUIMIIAIEHOTO 00pa30BaHusl, B
rpaHUIaX KOTOPOTO PaCIIONOXKEH rpaHUIaX KOTOPOT'O PACIIONIOKEH
CaJIOBBIN JJOM WJTH SKHJIOH JTOM) CaJIOBBIN JJOM WJIH JKHJIOH JIOM)
M.IL
IMomyunn: "10" despans 2020 r. (3amosHsIeTCS B CiIydae HOIydCHHS
(moamuCH 3aABUTENS) PEILLICHHUS JINIHO)
Pemenne HanpaBneHo B afipec 3asBUTENSA o 20 1.

(3armoHAETCS B CITydae HaIllpaBJICHUS PEIICHUS 10 ITOYTE)

(®.1.0., moamuch DoMKHOCTHOTO JIHIIA,
HAIPaBUBIIIETO PEIICHUE B aIpeC 3asiBUTEIs)
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	1) специалист отдела архитектуры и градостроительства администрации Невельского городского округа, в должностные обязанности которого входит выполнение настоящей административной процедуры в соответствии с должностной инструкцией (далее – специалист, ...
	2) руководитель отдела архитектуры и градостроительства администрации Невельского городского округа (далее - руководитель).
	3.5.3. Специалист, ответственный за проверку, выполняет следующие административные действия:
	1) проводит проверку наличия документов (сведений), необходимых для предоставления муниципальной услуги, и их соответствие установленным требованиям;
	2) осуществляет подготовку проекта:
	- решение о признании садового дома жилым домом или жилого дома садовым домом;
	- решение об отказе в признании садового дома жилым домом или жилого дома садовым домом;
	3) передает проекты решений руководителю для рассмотрения.
	3.5.4. Руководитель выполняет следующие административные действия:
	1) проверяет данные, указанные в представленном проекте решения;
	2) при отсутствии замечаний принимает решение путем подписания проекта и передает его должностному лицу, ответственному за направление результата предоставления муниципальной услуги;
	3) при наличии замечаний возвращает документы специалисту, ответственному за проверку, для повторного осуществления административных действий, указанных в пункте 3.5.3. подраздела 3.4 раздела 3 настоящего административного регламента.
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