HOCTAHOBJIEHMUE
AJIMAHUCTPALIMU HEBEJILCKOI'O TOPOJICKOI'O OKPYT'A

or 29.11.2019 N 1901
r.Herenbck

O BHECECHUH WU3MEHECHUI B
aIMUHUCTPATUBHBIA PETJIAMEHT OTJeIa
o y4ery, pacrpeneeHnIo u

MIPUBATU3ALNMN KUJIbSI AAMUHUCTPALUU
HeBenbCckoro ropoackoro oxpyra 1o
MPEI0CTaBJICHUIO MYHUIIUTIAIBHON
YCIIyTH «IIpuem 3asBJICHUH,
JIOKYMEHTOB, a TakKXe II0CTaHOBKa
rpakJlaH Ha y4eT B  KadecTBe

HYKIAIOLIUXCS B KUIIBIX
MTOMELIEHUSX, YTBEPKIACHHBIN
IIOCTAHOBJICHUEM aIMUAHHUCTPALIMN

HeBenmbckoro TropojcKoro oxpyra oOT
29.11.2017 Ne 1764 (B pen. ot
28.06.2018 Ne 808, or 16.10.2018
Ne 1392)

B coorBerctBun ¢ ®enepanbubiM  3akoHOM «OO0  opranuzanuu
MPEAOCTABIEHNS TOCYJIApPCTBEHHBIX M MYHHUIMNAIBHBIX yciayr» ot 27.07.2010
roga Ne 210-®3, pykoBoxactBysick cT. cT. 44, 45 VYcraBa MyHULMNAIBHOIO
oOpa3zoBanus «HeBenbckuil ropoackoil Okpyr», agmuHuctpainus Hepenbckoro
TOPOJICKOTO OKpyra

I[TIOCTAHOBJIAET:

1. BHecTH W3MEHEHHMsI B aJIMHHHCTPATUBHBIA PErJIAMEHT OTHeia I10
y4eTy, paclpe/eiCHHI0 U TPUBATU3AINUA KUJIbs aAMUHUCTpanuu HeBeabckoro
TOPOJICKOTO OKpyra TIO TMPEJOCTAaBICHHI0 MyHHIMNanbHOU ycimyru «lIpuem
3asiBJICHUM, JOKYMEHTOB, a Tak)Ke€ MOCTAaHOBKA TpakJaH Ha y4YeT B KadyeCTBE
HYXKJAIOIUXCA B KWIBIX TOMEIICHUSIX», YTBEPKICHHBIA IMOCTAaHOBICHUEM
aagmuHuctpannu HeBenbckoro ropoackoro okpyra ot 29.11.2017 Ne 1764 (B pen.
ot 28.06.2018 Ne 808, ot 16.10.2018 Ne 1392), cneayroniero coaepxaHus:



1.1. ITYHKT 3.3 «DopmupoBaHue 51 HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alpOCOB B TOCYJapCTBEHHBIE OpraHbl (OpraHu3aluu), B
PacCHOpsKEHUH KOTOPBIX HAXOIATCS JOKYMEHTBI U CBEJACHHS, HEOOXOAUMBIC IS
MPEAOCTABICHUS MYHULIMIATbHON yCIyru»  paszgena 3 «Cocras,
MOCJIEAOBATENBHOCTh M CPOKHM BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHMS K MOPSIIKY UX BBITIOJIHEHHUS, B TOM YHUCJIE B OCOOEHHOCTH BBIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYP B DJIEKTPOHHOU (opme, a Tak *Ke OCOOEHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaX»
U3JI0KUTh B HOBOW pEAAKLIUHU:

«3.3. «@opMUPOBAaHNE U HAIIPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB B
roCyJapCTBEHHbIE OpraHbl (OpraHU3aluu), B PaCIOPsHKEHUH KOTOPBIX HaXOIATCS
JIOKYMEHTHl M CBEICHHUSA, HEOOXOTUMBIC ISl MPEJOCTABICHUS MYHHIIMIIAIbLHOU
YCILYTH»

3.3.1 OcHoBanueMm [isI Hayajla aJMHUHUCTPATUBHOM MPOLEAYpPHI
SBIIIETCS OTCYTCTBHE B aJMUHUCTPALIMKA JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMM aKTaMH JUIS IPEAOCTABIICHUS
MYHUIIMIIAJIBHOW YCIYTH, KOTOpbIE HAaxXOJATCA B PAcIOpsDKEHUU (enepasibHbIX
OpraHOB MCIIOJIHUTEJIBHOM BIACTH, MHBIX TIOCYJAapCTBEHHBIX OPraHOB M
IIOJIBEIOMCTBEHHBIX UM YUPEKICHUN.

3.3.2. CneuuanucToM, OTBETCTBEHHBIM 3a HAIpaBJICHUE 3ampoca U
00pabOTKy MOCTYNUBIIMX OTBETOB, SIBISETCS crenuaiucT OTaena, OTBETCTBEHHBIM
34  OPEeAOoCTAaBICHUWE  MYHHIMIAIbHOM  ycayru.  Cpok  HampaBieHUs
MEKBEJOMCTBEHHOI'0 3ampoca - B TedueHue 3 (Tpex) padodyux JHEH ¢ JaThl
pEerucTpaluu 3asiBJICHUS.

3.3.3. Ilpm  moCTyIieHHH  3asBICHHUS O  TPEIOCTaBICHUU
MYHUIUOATBHOM YCIYTH JOJDKHOCTHOE JIMIIO HANpaBiIsIEeT MEKBEIOMCTBEHHBIN
3a1poc B:

— DenepasibHyt0  MUTpanMoHHyto  ciyx0y Poccunm  (OMC) o
IIPEIOCTABIEHUN CBEICHUM O PETUCTPALMM 3asIBUTENSI IO MECTY >KMTENIbCTBA; 110
MECTy MNpeObIBaHUS, O JACHCTBUTENBHOCTU (HEACHCTBUTEIBLHOCTH) Maclopra
rpaxxaanvHa PO;

— DenepalibHYI0 CIYXO0Yy TOCyAapCTBEHHOW PETUCTpALMM, KajacTpa U
kaprorpaduu (PocpeecTp) o mpenocTaBieHUU CBEACHUN O MpaBax 3asBUTENS U
YJIEHOB €r0 CEMbU Ha MMEIOUIMECS Y HHUX OOBEKThl HEABUKUMOTO HMYIIECTBA;
BeIMUCKU U3 EI'PIl Ha HenBmxuMMoe HMMyIIECTBO M CHEJIOK C HUM O IIpaBax
3asBUTENSI U YJIEHOB €ro CeMbHM Ha MMeroluecs: (MMEBUIMECS) Y HUX OOBEKTbHI
HEABM)KMMOT'O UMYIIECTBA; KaAacTPOBOI0 MAacHopTa 00bEKTa HEBUKUMOCTH;

— T'ocynapctBeHHOE KaseHHoe yupexzaeHue «lleHTp conuanbHON
noasepxku CaxanuHCKON 001acTi» O MPEeAOCTABICHUN CBEIECHUN O MOJIYYEHHBIX
COLIMAJIBHBIX BBIIUIATaX (JOTUIaTax, KOMIICHCAIMSIX, MOCOOMSX) 3asBUTENIEM H
YJIECHAMH €r0 CEeMbH 3a HEOOXOAMMBIA MEPHUO; O MOITYYEHUHU (KCIOIb30BAHUN)
00JIaCTHOTO MATEPUHCKOTO (CeMEMHOro) KamuTajia, O IMOJYyYeHUH COIMaTbHOM
BBITJIATHl HA CTPOUTENBCTBO JIMOO MPUOOPETEHUS KUIIbS;

— MyHUIMIIAIBHOE Ka3€HHOE YUPEXKIACHUE «YIIPABICHUE I'PAKIAHCKOU
3alIUTHl U 00ECTIeUeHUs AeITEIbHOCTIY,



— TeppuropnanpHpli OTAEN 1O YNPABIEHUIO C. ['OpHO3aBOICK
«HeBenbcKkoro ropoICKOro OKpyray;

— Teppuropuaneubiii  otaen mo  ynparieHuto c.  [lleGyHuHO
«HeBenbcKoro ropoICKOro OKpyray;

— Otmen  apXMTEKTypbl W TIPaJlOCTPOMUTENBCTBA  AAMUHUCTPALIMH
HeBenbCckoro ropockoro okpyra.

MexBeTOMCTBEHHBIN 3ampoc HarpapisieTcsi B (HopMe 3JIEKTPOHHOTO
JOKYMEHTa €  HCHOJIb30BAHUEM  €IMHOM  CHUCTEMBI  MEXBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJIEHCTBUS M MOJKIIOYAEMBIX K HEH PETMOHAJIBbHBIX CHCTEM
MEXBEJJOMCTBEHHOTO 3JeKTpoHHOro B3aumojehctus u (wm) EIMCCO, a npu
OTCYTCTBUHU JIOCTYIIAa K 3TOM CUCTEME — Ha OYMa)KHOM HOCHUTEINIE C COOJIOICHUEM
TpeOoBaHMM  3akoHOojarenbcTBa  Poccmiickori ~ denepanmu B o0jacTu
MEPCOHAJIBHBIX TAHHBIX.

MeXBeIOMCTBEHHBIN 3aPOC TOJKEH CONCPKATh CIEAYIOIINE CBEACHHUS:

— HAaMMEHOBAaHHWE OPTaHa MECTHOI'O CaMOYTPaBIICHHUS;

— HauMEHOBaHUE oOpraHa (OpraHuzaiuu), B aJapec  KOTOPOro
HaIIpaBJISIETCS. MEKBEJOMCTBEHHBIN 3a1POC;

— HAaUMEHOBAaHUE MYHULHNAIBHOM YCIyTH, [Js MPEJOCTaBICHUS
KOTOPOH HEOOXOIMMO MpPE/ICTaBICEHUE JOKYMEHTa U (MIu) UHPOpPMAILINH, a TAKKe
HOMED (MAEHTU(UKATOP) TAKOW YCIYTH B peecTpe MyHUIIUIIATbHBIX YCIIYT;

— YKa3aHUE Ha MOJIOKEHHUSI HOPMAaTUBHOIO MPABOBOrO aKTa, KOTOPHIMU
YCTAHOBJICHO TPEACTaBICHUE NOKYMeHTa U (wiu) uHdopMaluu, HEOOXOJAUMBIX
JUISL IPEAOCTABICHUS MYHHIUIIAJIBHOM YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMAaTUBHOTO MIPABOBOTO aKTa;

— CBEJICHMS, HEOOXOAMMBIC JIS MPEACTABICHUS TOKyMEHTa U (WIIH)
uHdopmaIuu, YCTaHOBJICHHBIE aIMUHHUCTPATUBHBIM pErIaMEHTOM
MPEIOCTABIECHUSI MyHUIIMNIATBHOM YCIYTH, a TaKXXe CBEACHUS, MPEIyCMOTPEHHbIE
HOPMATHUBHBIMU MTPABOBBIMH aKTaMHU KaK HEOOXOAUMBIE JJIsl TPEACTABICHUS TAKUX
JOKyMEHTa U (1) UHPOpMALIHH;

— KOHTAaKTHYIO  HMH(pOpMaIuMI0 sl  HamnpaBleHHs  OTBETa  Ha
MEKBEJOMCTBEHHBIN 3aPOC;

— JIaTy HaIlpaBJICHUS] MEKBEJOMCTBEHHOIO 3aIpoca;

— gamunuio, WMA, OTYECTBO W  JIOJDKHOCTH  HCIIOJTHUTEINS,
MOATOTOBHUBIIET0 U HANPAaBUBILIEIO MEXBEIOMCTBEHHBIN 3aMpoCc, a TaKkKEe HOMEP
ciryke0Horo TenedoHa U (Wn) axpec dJIEKTPOHHOU MOYTHI JAHHOTO UCTIOJTHUTEIS
JUTSI CBSI3H;

— uH@opManus o (pakTe MoIyYeHUs: COrJacusl.

TpeboBanust K COIEPKAHUIO MEXKBEIOMCTBEHHOTO 3ampoca He
paclpOCTPaHSIOTCS. HA  MEXBEJIOMCTBEHHBIE 3allpoOChl O MPEACTABICHUU
JIOKyMEHTOB M WH(OpMAIMK B paMKax MEKBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJICUCTBUS C MCIOJB30BAHUEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJEHUCTBUS M MOJKIIOYAEMbIX K HEH PETrHOHAJIbHBIX CUCTEM
MEXBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJIEHCTBHSI.



HamnpaBneHue MeXBEIOMCTBEHHOI'O 3allpoca M HaIIPaBJIEHUE OTBETA Ha
MEXBEJJOMCTBEHHBII 3aMpoc JOMYyCKAIOTCA TOJBKO B IIEJSX, CBSI3aHHBIX C
MPEIOCTaBICHUEM MYHUIIUTIATBHON YCITYTH.

3.3.4. Kpurepuem TpUHATUS pEUICHUS SIBISETCS HampaBlICHUE
MEXBEJJOMCTBEHHOTO 3ampoca MpH OTCYTCTBUU JIOKYMEHTOB, YKa3aHHBIX B
MOAIMYHKTE 2.6.2 HACTOSIIET0 aIMUHUCTPATUBHOTO PErjaMEeHTa.

3.3.5. PesynpTaToM aJIMUHHUCTPATUBHON TPOLEAYPHl H TMOPSIKOM
nepefayn  pesyjpTaTa  SBISETCS IMOArOTOBKA U IOJY4YEHUWE OTBETa Ha
MEXBEJIOMCTBEHHBII 3alpoCc O MNPEJOCTABICHUH JOKYMEHTOB (CBEICHMI) IS

PEOCTABICHUS MYHUITUTIATEHON YCIYTH C UCTIOJIh30BAHNEM
MEKBEJOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aMMO/ICHCTBHSI.
3.3.6. Cmocobom bukcanuu pe3ynbpTaTa BBITTOJTHEHUS

aIMUHUCTPATUBHOU TMPOIEAYPHI, B TOM YHCIIC B AJICKTPOHHOU (opMme, SIBISETCS
perucrpanus OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc B «OKypHalle perucrpanuu
MEXBEJJOMCTBEHHBIX 3alpOCOB» B TEUYEHHUE padodero JHA C MOMEHTa €ro
NOCTyIUIeHUs. JIHEM MOCTYIUIEHHS] OTBETA SIBISETCS JlaTa PErHCTpalliyd OTBETA B
YCTAaHOBJICHHOM TMIOPSiIKE, B TOM 4YHCJIE B DOJICKTPOHHOM BHE, JIMOO jara,
YKa3aHHAas B PaCIIMCKE O BPYUYEHHH OTBETA, B CIIy4ae OTIIPABIICHHS €T0 KYpPbEpOM».

2. Ony6iMKoBaTh HacToflllee TOcTaHOBIeHHWE B Tazere «HeBenbckue
HOBOCTW», pa3MECTUTh Ha CETeBOM u3AaHuu «HOopMaTHUBHO-TIPABOBBIE aKTbI
HeBenbcKoro ropofickoro OKpyra.

3. KoHTpoIsIb 32 MCIIOJIHEHHEM HACTOSIIETO IMOCTAHOBJICHHS BO3JIOKHUTH
Ha repBoro Buile-mM3pa Hepenbckoro ropojackoro okpyra Jlroounnona 1.1
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