HOCTAHOBJIEHUE
AJIMAHUCTPALIMU HEBEJIbCKOI'O TOPOJICKOIO OKPYTA
or 29.11.2017 Ne 1762

T .Herenbck

0]4] YTBEPKJICHUN
aJIMUHUCTPATUBHOTO  perjiaMeHTa
OTJeNa O YYeTy, pacHpe/eleHUIO

u MIpYBaTU3AIUN KUJTbSI
aIMUHUCTPALIIU Hesenbckoro
TOPOJICKOTO OKpyra o
MPEAOCTABICHUIO MYHHUIUIIAIBHON
ycayru«Bpiada CIIPABKH 0
HEHCIOJIb30BaHUU

(MCTIOIb30BaHUH ) rpaxaaHaMu
rpasa MpUBaTU3ALIU
MYHULUTTATBHBIX YKUJTIBIX
MTOMEIICHUI

B cootBerctBum ¢ ®enmepanbHbM  3akOHOM  «O0  opraHu3aIMH
MPEAOCTABIEHUS TOCYJIAPCTBEHHBIX M MYHHUIMNAIBHBIX yciayr» ot 27.07.2010
roga Ne 210-®3, pacmnopsikeHueM mnpaButenbcTBa (CaxaanHCKON 0051acTé OT
15.09.2015 No 459-p «0OO06 yTBEpXKIEHUU THUIIOBOTO AJIMHHUCTPATUBHOTO
periiaMeHTa TMpPeJOCTABJICHHS] TOCYIAapCTBEHHBIX (MYHUIMIIATBHBIX)  YCIYT
opraHaMd  MECTHOTO  CaMOYMIPABJICHHWS  MYHHUIUMAIBHBIX  00pa30BaHHI
CaxanuHckoit obnactu (B penakuuu pacrnopsikeHus [Ipasurensctsa CaxainHCKOM
obnmactu ot 23.05.2017 r. No 278-p), NOCTaHOBJIEHHEM aJIMUHUCTPALUU
Heennckoro ropojckoro kpyra ot 01.08.2017 r. Ne 1072 «OO0 yTBepkKaecHUU
[lepeuneil  MyHMIIMNANbHBIX,  TOCYAAPCTBEHHBIX  yclIyr W (QyHKIuH
MYHUIIUNIATBHOTO KOHTpOJIS (Hag3opa), NPEeAOCTaBISIEMbIX W HUCIHOJHSIEMBIX
opraHamMMd  MECTHOTO  CAMOYIpPaBJ€HUS  MYHUUUIIAJLHOTO  00pa3oBaHUs
«HeBenbCkuid TOPOACKOM OKpPYyr», PYKOBOACTBYACHL CT. cT. 44, 45 VYcrama
MYHHUITUTIATHFHOTO 00pa3oBanus «HeBenbckuii TOpoICKOM OKpyT», aIMUHUCTPAITUS
HeBenbcKoro ropogckoro okpyra

I[TOCTAHOBJIAET:



1. YTBepAuTh,  aJIMUHHUCTPATUBHBIA  periaMeHT  OTAella 10  y4ery,
pacmpesiefieHdI0 YW MpUBAaTH3alMK  KWIbS aAMUHUCTpauuu  HeBeiabckoro
rOpPOJICKOTO OKpyra IO NpPeIOCTaBICHUI0O MYHUIIMNAIBbHON yciyru «Bpimaua
CIIPABKU O HEUCIIOJIb30BAaHUU (MCIIOJIb30BAaHUU) TpaXKAaHaMH IIpaBa MPUBATU3ALUH
MYHUIIUTIATBHBIX KUIIBIX TIOMEUIEHUN (Mpuaraercs).

2. CuutaTrh yTpaTUBIIMMU CUTTY:

2.1. moctaHOBIEHWE aJIMHHHCTpauud HeEBEeITbCKOro TOPOJCKOTO OKpyra oOT
25.01.2016 Ne 66 «O0 yTBepK/I€HUU aJIMUHUCTPATUBHOTO PErJIaMEHTa OT/AeNa I10
y4eTy, paclpeleieHUI0 W TMPUBATH3AIMK KUJIoro GOoHAA aJIMHHHCTPAIAN
HeBenbCKOro ropoJicKOro OKpyra IO NPEAOCTABICHUIO MYHHIUIAIBLHON
ycinyru«Bpilaua crpaBKM O HEUCIOJIb30BaHUU (UCIOJIB30BAHUM) TpaxkKaaHaMU
mpaBa TMPUBATH3AIMNA MYHHUITUTAIBHBIX JKUAJIBIX TIOMEIICHUN», 3a HCKIIOUYECHHUEM
MyHKTA 2;

2.2. n/u 1.2 mocTaHOBJIeHUs] agMUHUCTpaIui HeBelnbckoro ropoJcKoro okpyra
or 23.05.2016 1. Ne 721 «0O BHECEHMH M3MEHECHMIl B HEKOTOPHIC
aJIMUHUCTPATUBHBIC PETJAaMEHThl OTHeJa IO YYeTy, PpACIpeNeCHUI0 U
MPUBATU3ALMH KUIOTO (DOHJA aAMUHUCTpau HeBeabCKoro ropoJckoro okpyra
0 MPEOCTABICHUIO MYHUIIUTTAIBHBIX YCIYT;

3. OnyOnukoBaTh HacTosiliee TocTaHoBieHue B razere «Hesenbckue
HOBOCTW», pPa3MeCTUTh Ha oduiuansHoM WHTEpHET-caliTe aJIMUHUCTpaAIUU
HeBenbcKkoro ropofckoro okpyra.

4, KoHTpons 3a MCHOSHEHHEM HACTOSIIIErO IMOCTAHOBJICHUS BO3JIOXKHUTH Ha
[TepBoro Bunie-m3pa Hepenbckoro ropojackoro okpyra JI.I".JlroOunHoBa
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YT1BEpxKacH

MIOCTaHOBJIEHUEM aIMUHHUCTPALIUU
HeBenbckoro ropoJckoro okpyra
oT «29» Hos10pst 201 71. N 1762

AJIMUHUCTPATUBHBIA PETJIAMEHT
MNPEJOCTABJIEHUA MYHUIIUTIIAJIBHOM YCJIYTH
«BBIJAYA CITPABKH O HEUCITIOJIb30OBAHUU
(MCITOJIB30BAHUN) N'PA'KTAHAMMU ITPABA ITPUBATU3AILIUN
MYHULUOAJBHBIX )KWJIBIX HOMEIIEHU»

Pazgen 1. OBIIUE INOJIOKEHUS
1.1.IlpeameT pery1MpoBaHus aAMUHUCTPATHBHOIO perjaMeHTa

Hacrosmuii  aAMUHUCTPAaTUBHBIA  PETJIAMEHT  YCTAaHABIMBACT CPOKH U
IIOCJIEIOBATEIBHOCTD AJIMUHUCTPATUBHBIX MPOLEAYP W aIMHHHCTPATHBHBIX IEHCTBUI
IPU MPENOCTABICHUY MYHULMIAIBHON ycIyTH «Bplnaya clipaBKM O HEHMCIIOIb30BAaHUU
(MCTIONB30BAaHUM) TpakJaHaMW IpaBa MPUBATU3ALMM  MYHUIUOAIBHBIX  JKUJIBIX
IIOMEIICHUI.

1.2. Kpyr 3asiBuTeJiei

1.2.1. 3agBUTEISIMU ABIAIOTCS:

e (m3uyeckue auIa - rpaxaane Poccuiickoit deaepanuu (1anee — 3assBUTENH ).

e opraHuzanuu (FOPUIUYECKHUE JUIA) — IO 3ampocy.

® Oprasbl, IPeJIOCTABISAIONIME TOCYAAPCTBEHHBIE U MYHULIMNIATIbHBIC YCIYTH, HHBIE
rOCYJIapCTBEHHBIEC OpTaHbl, OpraHbl MECTHOTO CaMOYTIPABICHUS MO0
MOJIBEIOMCTBEHHBIC UM YUPEK]ICHUS, YYACTBYIOIIHNE B MPEAOCTABICHUN
MYHUIIUTAJIBHBIX YCIYT, OCYIIECTBICHUE AEHCTBUM KOTOPHIX, B TOM YHUCJIE
COTJIACOBaHMUSI, HEOOXOAUMBI JJIsl TOJYYSHHUSI MYHUIIUNIAIBHON YCIIYTH — TIO
3a1pocy.

1.2.2. TlotHOMOYMSIMM BBICTYNIaTh OT HWMEHHU 3asBUTENIEH TpPH B3aUMOJCHCTBUU C
COOTBETCTBYIOIIIUMH OPraHaMH MCIIOJHUTEIBHOM BJIACTH, OpPraHaMHU MECTHOTO
CaMOYIIPaBJICHUSI W MHBIMH  OpPraHu3alMsAMU  0OpU  NPEIOCTABICHUU
MYHUIIMIIAJIGHOW ~ yCIIYTH  O0NaJaloT WX 3aKOHHBIC MPEJICTABUTCIH WU
JIOBEPEHHBIE JIKLIa (Janee - 3asBUTEIIN).

1.3. TpeOoBanus Kk nopsiAKy HH(POPMHUPOBAHMS O MOPSIAKE
NpeaocTaBIeHNs] MYHUIMNIAJBHON yCJIyTH

1.3.1. HWudopmamms mo BompocaMm MPeAOCTaBICHUS MYHHUIIMIAIBHONW YCIyTH
C000IIIaeTCs 3aIBUTEIISIM:
- MPY JTUYHOM OOpAIIEHWH B OpPraH MECTHOTO CaMOYIPaBJICHHS MYHHUIIUTIATBHOTO
oOpa3oBanuss HeBenbCKUH TOPOACKOW OKPYI», MPEIOCTABISIONIMA MYHHUIIMITATBHYIO
yeayry (nanee — OMCY) no anpecam:
e 1. HeBennck, yn. Jlenuna, 1. 15, ka6. Ne 110



e c. ['opHosaBojck, yn. [llaxtoBas, a. 10, ka6. Ne 14
e c. llleGynuno, yn. Jlaunas, 1. 4
rpaduk npuema rpaxaa: BTopHUK ¢ 9.00 4. 70 11.00 4.
— IpU OOpAaILlIEHUU C HCMOJIb30BAaHUEM CPEACTB TEIE(POHHOU CBA3U IO HOMEpPAM
TenedOoHOB:
e 1. HeBennck — 8(42436)62035;
e c.'opnoszaBomck — 8(42436)98331;
o c. llleOynuno — 8(42436)94449.
— pu nucbMeHHOM oOpamenn B OMCY no noure 1o ajpecy:
694740, Caxanunckas obnacts r. HeBenbck, yi. Jlenuna, 1. 15
100 B DJIIEKTPOHHOM BHJIE IO aJIPECy ANEKTPOHHOM MOYTHI:
nevelsk@adm.sakhalin.ru, mailto:zhilotdel@adm-nevelsk.ru
— IIOCPENCTBOM Pa3MEIIECHUs CBEACHUM:

a) Ha ourmanbHOM MHTepHeT-caiite nevelsk@adm.sakhalin.ru;

0) B peruoHaANbHON ToCyAapcTBeHHON wuHGopManuoHHo cucteme «llopTan
rOCY/IapCTBEHHBIX U MYHUIIMTIANBHBIX yCuyr (pynkumii) Caxanunckoit obmactuy (nanee
— PIII'Y) https://uslugi.admsakhalin.ru;

B) B (enepasibHON TrocyJapCTBEHHOM HMHQOpManuMoHHON cucreme «EnuHblii
MOpTal TOCYAApPCTBEHHBIX M MYHHUIIMNAIBHBIX ycuyr (pynkumii)» (manee — EINY)
www.gosuslugi.ru;

I') Ha “H(OPMALIMOHHOM CTEH[Ie, pactonoxkeHHoM B OMCY;

1.3.2. Csepenust 0 X0Je MPEAOCTABICHUS MYHUIIUTIATHHONU YCIYTHd COOOIIAIOTCS
3asIBUTEIISIM:

— 1pu auuHoM oOpamennn B OMCY;
— 1pu obpamiennu B OMCY ¢ ucnonas30BaHuEM CPEACTB Teae(HOHHOM CBS3H;
— 1pu nucbMeHHOM oOpamiennn B OMCY no noute 1160 B 3JIEKTPOHHOM BUJIE;

1.3.3. HudopmupoBanue npoBoguTcs B hopMme:

— YCTHOTO UH()OPMHUPOBAHUS;
— THMCBMEHHOTO WH(OPMHUPOBAHUS

1.3.3.1. YctHoe wuHpopMmupoBaHue ocymiecTBigerca crnenuanucramu OMCY u
() M®II npu o6pamiennu 3asBuTeneit 3a nHGopMarret TMYHO WK 110 Tenedony.

CrnenuanucTsl, OCYIIECTBISIOIINE YCTHOE WH(GOPMUPOBAHHE, NPUHUMAIOT BCE
HEOoOXOMMbIe Mepbl JUIsl Jauyd IOJHOTO M ONEpPAaTUBHOTO OTBETAa HA IOCTAaBJICHHbIE
BOIIPOCHI.

YcTHOE MHPOPMHUPOBAHHUE KAXKIOTO 3asIBUTENS OCYILECTBISIETCS B TEUCHUE BPEMEHH,
HE0OXO0IMMOTO /JIsl €ro HH(HOPMUPOBAHUSI.

1.3.3.2. Ilpu otBerax Ha TenedonHble 3BOHKHU crneruaiuctel OMCY moapobHo, B
KOppeKTHON (dopMe MHPOPMUPYIOT OOPATUBIIUXCS 3asSBUTEJCH MO MHTEPECYIOIIMM HUX
BonpocaM. OTBET [OJDKEH HayWHATBCS C HMHPOpPMAIMM O HAWUMEHOBAaHWUU OpraHa
MECTHOTO CaMOYIPAaBJICHUS, B KOTOPBIA OOpaTuics 3asgBUTENb, (aMHIMK, UMEHH,
OTYECTBE U JIOJDKHOCTH CHEIHaIMCTa, MPUHSBILErO Tele(pOHHbIN 3BOHOK.

[Tpu yctHOM oOpamenun 3asButens (mo tenedony) cnenuamuctel OMCY nator
OTBEThl CaMOCTOSTeNbHO. Eciu cnenmuaiuct, K KOTOpOMY OOpaTuics 3asiBUTENb, HE
MO’KET OTBETHTh Ha BOIPOC CaMOCTOATEIbHO, TO 3asBUTENb JOJKEH OBITh HAIPaBJICH K
JIPYyromMy CHEIHATUCTY WIM XK€ OOpaTUBLIEMYCS 3asBUTENIO JOJDKEH OBITh COOOIICH
TeneOHHBIN HOMEp, 10 KOTOPOMY MOKHO MOJIYYUTh HEOOXOAUMYIO HH(OpMAIUIO, JTHO0
CHEIUAINCT MOXKET MPEATIOKUTD 3asIBUTEII0 00PATUTHCSA MUCbMEHHO.
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1.3.3.3. [IucemenHoe WHGOPMUPOBAHUE OCYIIECTBISIETCS IyTEM HaNpPaBICHUS
MUCBMEHHBIX OTBETOB MOYTOBBIM OTIIPABICHUEM HWJIM IMOCPEICTBOM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETel OOIIero IMoyb30BaHUs (MO 3JIEKTPOHHOM MouTe, IO
(dakcy) ucxons U3 BBIOPAaHHOIO 3asIBUTENIEM CIIOCO0A HAIIPABIIEHUS EMY OTBETA.

OTtBer Ha oOpalieHue 3asiBUTEIIS MPEIOCTABISIETCS] B IPOCTOM, YETKOW U MOHSATHOM
dbopMme ¢ ykazanueM (haMuITuU, HTHUIHAJIOB, HOMepa Tenedona cnenuanucra OMCY.

OTtBeT HamnpaBiigeTCcsd B MMCBbMEHHOM BHJIE B 3aBUCHUMOCTHU OT crioco0a oOpalieHus
3asBUTENA 32 WH(GOpMaIMel Wik croco0a JOCTaBKH OTBETA, YKa3aHHOTO B MUChMEHHOM
oOpalleHuu 3asiBUTEIS.

OtBer Ha oOpaieHue, MOCTynuBIIee B (OpPME BIIEKTPOHHOIO JIOKYMEHTA,
HampasisgeTcs B (OpME AIIEKTPOHHOTO JOKYMEHTa IO aJapecy 3JEKTPOHHOW MOYTHI,
yYKa3aHHOMY B OOpalleHuH, WIM B MUCbMEHHOM (QopMe IO MOYTOBOMY aJipecy,
YKa3aHHOMY B OOpallieHUH.

1.3.4. HWndopmanus, ykazanHas B myHkrax 1.3.1 — 1.3.2. macrosimero pasnena
aJIMUHUCTPATUBHOTO perjamMeHTa, OOpa3lbl 3allOJIHCHUS 3asBIICHUSA, W3BJICUCHUS W3
HOPMAaTUBHBIX NIPAaBOBBIX aKTOB, COAEPKALIUX HOPMbI, PETYIHPYIOLUINUE ACSITEIbHOCTD 110
MPEAOCTABICHUIO MYHUITUTIATBHOM yciyrH, pasmeriatorcs OMCY Ha uHbopMarimoHHOM
crenne OMCY, odpurnmansuom Uurtepuer-caiite, PIITIY u EIT'Y

1.3.5. HudopmupoBaHue 3asBUTEICH cHeIUaIUCTaMd MHOTO(]YHKIIMOHAIHLHOTO
[EHTPA MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIAIBHBIX ycnyr (nanee — ML) u
pasMerienre WHGOPMAIMA O TMPEIOCTABICHUM TOCYIapCTBEHHOW (MYHUIIMITAIBHOMN)
ycinyru B M®I] ocymiecTBisieTcs Mpy HAIMYUU COTJIAILIEHUS O B3aUMOJECHCTBUM MEXIY
OMCY u M®I] B cOOTBETCTBUU C TpeOOBaHHSAMH MocTaHOBiIeHUs [IpaBUTEIHCTBA
Poccuiickoit ®enepaumun ot 22.12.2012 Ne 1376 «O6 yrBepxnaenun IlpaBun
OpraHu3aluy  JIeATEIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB  MPEAOCTABICHUS
rOCyJapCTBEHHbIX M MYHULUIAJIBHBIX YCIYI», COIJIAIICHHS W HOPMATUBHBIX AKTOB
MO®II.

1.3.6. HaEIIl'Y u PIII'Y pa3meniaercs caeayromias nHGopManus:

1) MCUEPNBIBAIOLINI TMEepeyeHb JOKYMEHTOB, HEOOXOIUMBIX Ui NPEJOCTaBICHUS
MYHUIUOAIBHOW yCIyru, TpeOoBaHUs K 0(OPMIICHUIO YKAa3aHHBIX JOKYMEHTOB, a TaKKe
nepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPAaBE MPEICTaBUTh MO COOCTBEHHOMH
WHUILIMATUBE;

2) KpYT 3asiBUTEIICH;

3) CPOK IpeJ0CTaBICHUS MYHUIIUTIATLHOU YCIIYTH;

4) pEe3yNIbTAT MPEAOCTABICHUS MYHHUIIUTAIBHON YCIIYTH, MOPSIOK IMPEICTABICHHS
JIOKYMEHTA, SIBIISOIIET0Cs PE3YJIHTaTOM MPEIOCTABICHNUS] MYHUIIUTIATLHON YCIIYTH,

5) MCYEPIIBIBAIONIUIN TepeYeHh OCHOBAHWM Il MPUOCTAHOBJICHUM WM OTKa3a B
MIPEIOCTABICHUHA MYHUITUTIATBHON YCITYTH;

6) 0 TMpaBe 3asBUTENsSI Ha JocyleOHoe (BHecyneOHOe) o0XajloBaHUE JEHCTBHIA

(Oe3melicTBUS) W pEIICHUN, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJIe MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYyIH;

7) dbopmbl  3asBieHM  (YBEOOMIIGHHMH, COOOUIEHMIl), HCMOJb3yeMble  TMpHU
IPEIOCTaBICHUH MYHULIMIIAIBHON YCIIYTH.

Undpopmarmmst va EINT'Y u PIITY o mnopsake u cpokax NpeaoCTaBICHUS
MYHHUIIMIAIBHON yCIyTM Ha OCHOBaHUM CBEJEHUM, cojlepxkamuxcs B (enepaibHON
rocyapcTBEHHON HH(OopMaMOoHHOMN cucTeMe «DenepanbHON peecTp rocyIapCTBEHHBIX
Y MYHUIUIIATIBHBIX YCIYT ((PYHKIMA)Y», TPEJOCTaBISICTCS 3aIBUTENI0 OECIUIaTHO.

Joctyn k wuH(OpManmum O CpoOKax W TMOPSAAKE NPEJOCTaBICHUS YCIYyTU



oCylIeCTBIIsIETCS O€3 BBIIIOJIHEHUS 3asBUTENEM KakKuUX-IMOO TpeOOBaHWil, B TOM 4YHCIIE
0€3 UCIOJIb30BaHMsI IPOIPAMMHOI0 00ECIEUEHHs], YCTAHOBKA KOTOPOT0 HAa TEXHUYECKUE
CpEICTBa 3asBUTENA TPEOYET 3aKIIOYECHMs JIMLEH3MOHHOIO WM MHOIO COIJIAIIEHUsS C
npaBooOIagaTeseM MPOrPpaMMHOIO oOOecleueHus, IMPelyCMAaTPUBAIOIIETO0 B3MMAaHHE
IUIaThl, PEruCTPAlMI0O WIM AaBTOPHU3ALMIO 3asBUTENS, WIM NPEJOCTaBICHUE UM
NEPCOHATBHBIX JaHHBIX

Pasznen 2. CTAHJIAPT IIPEJIOCTABJIEHHAS MYHUITATIAJIbHOM
YCIYT'

2.1. HaumeHOBaHHEe MYHMIUNIAJILHOM YCIYTH

HanmeHoBaHue MyHUIMTNIATBHOW yciayru «Bblmada crpaBKu O HEUCIOJIb30BAHUU
(McONIb30BaHMM) TpaKJIaHAMH TpaBa NPUBATHU3AIMUM MYHHUIUNAIBHBIX  SKHIIBIX
HOMENIEHUN)).

2.2. HamMeHOBaHMe OPraHa MeCTHOr0 camoynpaJieHuss CaxaJnHCKOM
00J1acTH, HENMOCPEJACTBEHHO NMPEA0CTABISIONIEr0 MyHHIIHNATBHYIO YCIYTY

[IpenocraBieHre MYyHMLMNANIBHOM YCIYTH OCYIIECTBISETCA aIMHHHUCTpaLUein
HeBenbckoro ropojackoro okpyra (najtee — AQMHUHHCTpaLMs) 4yepe3 OTAEN MO y4eTy,
pacrpese’eHnIo U IPUBATU3ALUY XUJIbs (nasnee — Otaen).

B mnpenocraBieHMM MyHUIIMNAIBHOW YCIYT'M YYacTBYIOT TaKKe€ WHbIE OpraHbl
MecTHOro camoymnpanieHusi CaxaJMHCKOW 00JacTH, OpraHbl HCIOJHUTEIBHOM BIIACTU
CaxanuHCcKOW  0o0nacTh, TEpPpUTOpPHUATIbHBIE  OpraHbl  (eaepaibHbIX  OPraHOB
UCTIOJIHUTEIBHOM BJIACTH, TEPPUTOPHAIIBHBIE N10/Ipa3/Ie/IEHUs] OPIaHOB rOCYIapCTBEHHBIX
BHEOIO/KETHBIX (DOH/IOB, YUPESXKIEHHs W OpraHu3aluu, oOpalleHne B KOTOpHIE
HEO0OXO0IMMO JIJIsl IPEOCTABICHNUS MYHUIIUTIATbHOU YCIIYTH:

- ®enepanbHast MUTpalionHas ciayxo6a Poccun (OMC);

- Otnen 3AI'C Heenbckoro paiiona arentctBa 3AI'C CaxanuHckoi o0nacTu;
MyHuunaasHoe Ka3eHHOE yUpEexkACHUE « Y TIPABICHUE TPAXKIAHCKON 3aIUThI U
oOecreyeHus 1eITebHOCTI;

- TeppuropuaneHblii OTAEN C. | OpHO3aBOACK;

- Tepputopuanshsiii otnen c. [lledyHuHo.

OMCY (Otnen) He BIpaBe TpeOOBATh OT 3asBUTEISI OCYIIECTBICHUS ICUCTBUH, B

TOM YHCJI€ COTJIACOBAHMM, HEOOXOMUMBIX I TOJNYyYEHUS MYHHIIMMAIBLHON YCIYTH U

CBS3aHHBIX C OOpalieHWEM B HHBIE TOCYAAPCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO

CaMOYTIPABJICHUSI ¥ OPTaHU3allUM, 32 UCKIIOYEHUEM TOJYYEHHUs YCIYT, BKIIOUCHHBIX B

MEepPEeYHH yCIyr, KOTOPhIE SBISIOTCS HEOOXOAMMBIMU U  O00SI3aT€NbHBIMU TSI

MPEAOCTABICHHUS] MYHUIIUTIATBHBIX YCIYT.

OMCY (Otnen) He BIIpaBe TPeOOBATh OT 3asABUTENS OCYIIECTBICHUS JACHUCTBUM, B
TOM YHCJIC COTJIACOBAHHM, HEOOXOMUMBIX I TONYyYEHUS MYHHIIMMAIBLHON YCIYTH U
CBS3aHHBIX C OOpalieHHEM B HHBIC TOCYAAPCTBEHHBIC OpPraHbl, OPraHbl MECTHOTO
CaMOYIIPABJICHHSI U OpPTaHHW3aIluH, 32 WCKIIOUYCHHUEM TIOJyUYCHHUs YCIyT, BKIOYCHHBIX B
MEPEYHU  yCIyr, KOTOPBIC SBISAIOTCS HEOOXOAUMBIMH W OOSI3aTCIIBHBIMU  JIIS
MPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT.



2.3. Pe3yabTaT npeaocraB/jieHusi MyHUIUNIAJBHON yCJIYTH

Pe3ynbTraToM npeocTaBieHuss MyHULIUNTAIBHON YCIIYTH SIBIISECTCS:

1) BblJaya crOpaBKU O HEUCIOJIB30BAaHUM (HUCIIOIB30BAaHUU) Tpa)KJaHAMU IpaBa
pUBaTH3AIUY;

2)IUCbMEHHBIE MOTHUBUPOBAHHBIA OTKa3 B MPEAOCTABICHUM MYHHUIIMIIAIBLHOM

YCIIyTH.
2.4. Cpok npegocTaB/jieHus] MYHHIMIIAJbHON YCJIYTH

Cpok mpenocTaBlieHUs] MYHULUNAIBHOW yciIyru — 15paGoumx AHEH ¢ Aarhl
npuremMa 3asBJICHHs U MpujaraéMbiX K HeMy JOKYMEHTOB.

2.5. IIpaBoBbIe OCHOBAHUS JIsl IPEIOCTABJIECHUS MYHHIMNIAJIbHON YCJIYTH

[IpenocraBieHne MyHUIIMIAIBHOW YCJIYTU OCYIIECTBISIETCS B COOTBETCTBHUU CO
CIEAYIOIMMH HOPMATHUBHBIMU MTPAaBOBBIMU aKTaMHU:

- Kumumaeim kogekcom Poccumiickoit @epepamun ot 29.12.2004 No 188-D3
(«Cobpanue 3akononatenbetBa POy, 03.01.2005, Ne 1 (wacts 1), ct. 14);

- ®enepanpubiM 3aKk0HOM Poccuiickoit @eneparun ot 06.10.2003 Ne 131-P3 «O6
OoOIIMX TPUHIMUIIAX OpraHu3allid MECTHOro camoympaBiieHuss B Poccuiickoit
Ddenepannny («CobOpanue 3akoHomaTeNNbcTBAa Poccuiickoit @eneparun», 06.10.2003, Ne
40, ct. 3822);

- denepanpubiM 3akoHOM Poccuiickoit @eneparuu ot 27.07.2010 Ne 210-P3 «O06
OpraHu3aluy  MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHHUIIUNAIBHBIX  YCIyT»
(«Cobpanue 3axkononatenbetBa POy, 02.08.2010, Ne 31, c1.4179);

- 3akoHoM Poccuiickoit ®@enepamuu ot 04.07.1991 Ne 1541-1 «O mpuBatu3anuu
xununiHoro ¢onna B Poccwuiickoit denepannn» («Bemomoctu CHJL u BC PCOCPy,
11.07.1991, Ne 28, ct. 959);

- Pemmenunem komuteTa Poccuiickoii heneparyiv mo MyHHIIUIIATIEHOMY XO3SHCTBY OT
18.11.1993 Ne 4 «OO06 yTBepKIECHUU MPUMEPHOrO TOJOXKEHHUSI O OecIulaTHON
npuBaTH3alUK XUIUIIHOTO poHaa B Poccuiickoil peneparumy».

- TlomoxxeHueM 00 oTjAeNe IO YYETy, PacHpeAC/ICHHIO W TMPUBATHU3AIMH SKHIbS
aaIMUHHUCTpanuu HeBenbCKOro TOPOJCKOTO OKpYyra, YTBEPKICHHBIM MOCTaHOBJICHHEM
anmuHuctpaiun  Hesenbckoro ropojckoro okpyra ot 19.07.2017 Ne 993 «O6
yTBepxkacHUH [looxkeHns 00 oTene 1Mo yuery, pacupe/IeICHUI0 ¥ PHBATH3AINHN YKIITbS
agMUHHUCTpanu HeBesbCcKOro ropoACKOro OKpyray.

2.6. UcuepnbiBawuuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
€ 3aKOHO/JATEJIbHBIMH WJIN HHHBIMUA HOPMATHUBHBIMHU NMPABOBLIMHU AKTAMM ISl
NpeaoCcTaBIeHNsI MYHMIMNIAJIbHOU YCJIYTH ¢ pa3jiejieHueM Ha JOKYMEHTbI U
HHGOPMaIHI0, KOTOPbIE 3aIBUTEJb [10JI2K€H NPEACTABUTH CAMOCTOSTEILHO, 1
JOKYMEHTbI, KOTOpPbI€E 3asiBUTE/Ib BIIPaBe MPeJACTABUTH M0 COOCTBEHHOM
HHUIUATHBE, TAK KAK OHU MO/JIeKAT NMPeACTABIEHUI0 B paMKax
MEKBeIOMCTBEHHOI0 HH(POPMAIIMOHHOT0 B3aUMO/IelCTBHSI.

2.6.1. nsg mnonydyeHus MYHULUUOAIBHONW YCIYI'M 3asBHUTEIb CAMOCTOSITENIBHO
npenocrasisieT B OMCY (Otaen) cieayronme 10KyMEHTbI:



- 3agBJICHHEO MPEIOCTABICHUH MYHHIMINAIBHON yCIyru 1mo (opme, yKa3aHHOH B
npuioxxeHnu Ne3 Kk aIMUHUCTPATUBHOMY PETJIAMEHTY;

- corjacue 3asBUTeNs Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX.

- JOKYMEHT, yJIOCTOBEPAIOIINIA JTUYHOCTD 3asABUTENIS JTUO0 €TI0 IPeICTaBUTENS.

B cnydae mepemensl 3asButeneM pamuinu, UMEeHH, oTdecTBa nocie 04 urons 1991
roja  JIONOJHUTEIBHO  MPEAOCTABISAIOTCS  MOATBEPXKAAIONIME  JAHHBIM  (akT
CBUJIETENICTBA O TOCY/IAPCTBEHHOW PETUCTPALMU AKTOB IPa’KJaHCKOIO COCTOSHUS JTMOO
CIIpaBKH, BbIIAaHHBIE OPTaHAMM 3aIIUCH AKTOB I'PAKJAHCKOTO COCTOSHHUSL.

2.6.2. JIokyMeHTBI, SABIAIOIIHUECS HEOOXOAUMBIMH M 00S3aTENbHBIMU, KOTOpHIC
00s3aH TPENOCTaBUTh 3asBUTENb, IOJIYYUB HX B COOTBETCTBYIOIIMX OpraHax
(opranuzanusx):

- CBEACHHUS O PErucCTpalMu IO MecTy xuTeiabcTtBa nociie 04 wurons 1991 rona
(Hauano TpUBATH3AIMU) IO AATy3asBICHUA(UIS TpaKIaH, MPOKUBAIOIIMX B YaCTHOM
KHIJTUITHOM (POHJIEe — JOMOBasi KHUTA).

2.6.3. 3asBneHUWE M JIOKYMEHTBI, NPEIYCMOTPEHHBIE HACTOSIIUM pa3eioM
aJIMUHUCTPATUBHOTO perjaMeHTa, MOJAl0TCI Ha OyMaKHOM HOcHTeNe Wik B (opme
AIIEKTPOHHBIX JOKYMEHTOB IPU HAJTMYUU TEXHUYECKONH BO3ZMOKHOCTH.

DONEeKTpOHHbIE  JOKYMEHThl  JIOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBaHUSAM,
YCTaHOBJIEHHBIM B Tojpaszene 2.14 aIMUHUCTPAaTUBHOTO PETJIAMEHTA.

3asBIIEHUE M NPWIOKEHHbIE K HEMY JOKYMEHTbl HE JOJDKHBI COJEpKaTh
NOJYUCTOK, IPUIHUCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABIICHUH,
TEKCTHI B HUX JIOJKHBI OBITH HAMTMCAHBI pa300pUUBO, 0€3 COKpAIICHHI.

Konuu nokymMeHTOB, Ipuiaraemsle K 3asBJICHUIO U HAIIPABJICHHBIE 3asIBUTEIIEM T10
1oYTe, JOJKHBI OBITh YAOCTOBEPEHbl B YCTAHOBJIEHHOM 3aKOHOAATENILCTBOM IMOPSAKE
anbo B TeueHue 3 (Tpex) padouMx AHeH OPUTHMHAIBI JAHHBIX JOKYMEHTOB MOJIEKaT
npeabsiaeHuto B OMCY (Otnen).

2.6.4. 3anpeniaetcst TpeOOBATh OT 3aSBUTEIIS:

- TpEeJICTaBIEHUS JTOKYMEHTOB M HH(pOpPMAlMU WM OCYIIECTBICHUS ACHCTBUIA,
IPEICTAaBICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU aKTaMH, pPEryJUPYIONIMMU OTHOIIEHUS, BO3HUKAIONIME B CBS3U C
NPeIOCTaBICHUEM MYHUIIUNIATBHON YCIYTH;

- TpEeICTaBICHHUs JOKYMEHTOB M HWH(POpPMAallMH, KOTOpbIE B COOTBETCTBUU C
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMaTHUBHBIMU
npaBoBbIMU akTaMu CaxallMHCKOW 00JacTH M MYHUIIUTIATBHBIMU TIPABOBBIMU aKTaMH
HaXOJATCS B PACIOPSHKEHHMH OPraHOB MECTHOI'O CAMOYIPABIICHHUS, MPEAOCTABIISIOMINX
MYHULUIAIBHYIO YCIYTY, TOCYJAapCTBEHHBIX OpPraHOB U (WMJM) MOABEIOMCTBEHHBIX
rOCy/JapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIIPABJIIEHHUsI OpraHU3allni,
YYaCTBYIOIIMX B MPEAOCTAaBICHUU TOCYJApPCTBEHHBIX WM MYHULIMNAIBHBIX YCIYT, 3a
HCKJIFOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cratbu 7 PenepasbHOro 3akoHa ot 27
utons 2010 r. Ne 210-®3 «O6 opraHuzanuu MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULUIATBHBIX YCIYT»;

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

- MPEICTaBICHUS] JOKYMEHTOB W HWHGOpPMAIMM WM OCYIIECTBICHUS JCHCTBHIA,
NPEJICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
MpPaBOBBIMU aKTaMH, pPEryJUPYIONIMMU OTHOIICHUS, BO3HUKAIONIME B CBS3U C
NPEIOCTaBICHUEM MYHUIIUTIATBHON YCIYTH;

— MPEICTABICHUS] JOKYMEHTOB W HMH(OpPMAIHMH, KOTOpPbIE B COOTBETCTBUH C
HOpPMAaTUBHBIMU INpaBoBeIMM akTamu Poccuiickonn ®enepaunuu, HOPMAaTHUBHBIMU
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npaBoBbIMU akTaMu CaxaJlMHCKOW O00JacTH M MYHULMIAIbHBIMU IPAaBOBBIMU AKTaMH
HaxoJATCsl B PAacHOpPSIKEHUM OPraHOB MECTHOI'O CaMOYIIPABIICHMS], MPEAOCTABIISIIOLINX
MYHHULIMIAIBHYIO YCIYTY, TOCYJapCTBEHHBIX OPraHoB W (WJIKM) IOJBEIOMCTBEHHBIX
FOCYJAApCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O CaMOYIPaBJICHHsSI OpraHu3alui,
YYAaCTBYIOIIUX B IPEIOCTABICHUH TOCYIAapCTBEHHBIX WJIM MYHHUIIMNAIBHBIX YCIYT, 3a
HCKIIFOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PenepanbHOro 3aKkoHa ot 27
utoHd 2010 r. Ne 210-®3 «O6 opraHuzauuu HPeIOCTaBICHUS T'OCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYI»;

2.6.5. Ilpu mpenocTaBieHUH MYHUIIMIAIBHBIX YCIYr B JJIEKTPOHHOU (opme ¢
MCIIOJIb30BaHUEM (peiepanbHON rocyAapCTBEHHON NH(OPMAIIMOHHON cucteMbl « EnuHbIN
HOpTal TOCYJAapPCTBEHHBIX W MYHUIMNAJIbHBIX YCAYr ((QyHKUUH) U pPETMOHAIBHON
rocyiapcTBeHHo  uHbopManuoHHOW  cuctembl "llopTanm  rocymapcTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (pyHkiuit) CaxaauHCKoM 00acTi" 3amperieHo:

— OTKa3blBaTh B NPHEME 3amIpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHUS] MYHULIMIIAJBHOM YCIyrd, B CJIy4dae €clM 3ampoc U JOKYMEHTHI,
HEOOXOIMMBIE JJIsl PEIOCTABIICHUSI MYHHUIIMIIAILHOU YCIYTH, TOJIaHbl B COOTBETCTBUU C
uHpopManMed O CpoKax H TMOPSAKE TMPEJOCTAaBICHUS MYHHUIIMIAIBHON YCIyTH,
onyonukoBanHoi Ha EIII'Y, PIITY;

- OTKa3bIBaTh B MPEAOCTABICHUU MYHUIIMNAIBHOM YCIYTH B Clydae, €CJH 3alpoc U
JIOKYMEHTBI, HEOOXOAUMBIE ISl MPEAOCTABIECHUS MYHHUIIMIAIBHOW YCIyrd, MOAAaHbl B
COOTBETCTBUU C MH(pOpMaLME 0 CpOKax M MOPAJIKE MPEIOCTABICHUS MYHHUIIMIIATIBbHON
yciyru, onyonukoBanHoi Ha EINI'Y, PIITY;

- TpeboBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JEHCTBUH, KpPOME MPOXOXKICHUS
UACHTU(PUKAIIMA U ayTEHTU(UKAIMH B COOTBETCTBMM C HOPMATUBHBIMU TMPABOBHIMU
aktamMu Poccuiickori ®denepanuun, ykazaHus LEIU IMPUEMa, a TAKXKE MPEIOCTaBICHUS
CBEJICHUI, HEOOXOAUMBIX ISl pacyeTa JUIMTEIbHOCTH BPEMEHHOT0 MHTEpBaja, KOTOPHIN
HEO0OXOIMMOCTH 3a0pOHUPOBATH AJIs IPHEMA;

- TpeOoBaTh OT 3asBUTENS MPEIOCTABICHHUS JOKYMEHTOB, MOJATBEPKAAIOIINX
BHECEHUE 3asBUTEJNIEM IIJIaThl 32 MPEIOCTaBICHNE MYHULIMIIATbLHONW YCIIYTH.

2.7. UcyepnbiBaouuii nepedyeHb OCHOBAHMM VISl 0TKAa3a B IpueMe
AOKYMEHTOB, HEO0OXOAUMBIX JIJIfl IPEI0CTABJICHUA MYHULIMNIAJIBHOM YCJIYTH

OcHoBaHMil a1 OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABICHUSI MYHULIUIIAIBHON YCIIYTH, HE IPELYCMOTPEHO.

2.8. UcuepnbiBaouuii nepevyeHb OCHOBAHUM VISl 0TKAa3a B NIPe0CTABJICHUH
MYHMIUNAJIBLHOM YCJIYTH

OcHoBaHMeM Jisi OTKaza B NPENOCTaBICHUM MYHUIMOAIbHOW  yCIyTU
ABJIICTCSHENIPEACTABIICHUE WJIM HEIOJIHOE IPEACTABICHUE 3asiBUTEIEM JOKYMEHTOB,
YCTAaHOBJEHHBIX MOyHKTOM 2.6.1 moxpasznmena 2.6 pasgena 2 HACTOAILETO
aJMUHHCTPATUBHOT'O perjaMeHTa.

He npencraBienue 3asBUTENEM TOKYMEHTOB, KOTOpPbIE OH BIIpaBe MPEICTaBUTH IO
COOCTBEHHON HMHMIIMATHBE, HE SBIISIETCS OCHOBAaHMEM JJisl OTKa3a B IPEAOCTaBICHUHU

YCIIyTH.

2.9. Pazmep miarhbl, B3MMaeMOM € 3asiBUTEJISA NP NPEI0CTABICHUN
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MYHMUIMIATbHOU YCIYTH.
[IpenocraBieHre MyHUIIMTIATBHON YCIYTH OCYIECTBIIsIETCS OECIIIaTHO.

2.10. MakcuMaJbHbII CPOK 0KMIAHMS B OUepeaH NMPH Mojade 3ampoca o
NpPeI0CTABJICHUN MYHUIIUNIAJIBHOMN YCJIYTH M NIPH NMOJIyYeHUH pe3yJibTaTa
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH

MakcUManpHBI  CPOK OXHIAHMS B OYEpead INpH IojJade 3ampoca o
IPEIOCTABJICHUA  MYHMIMIAIBHOM  yCIyrM W IIpU  IOJIY4YEHUM  pe3yJbTara
MYHUIMIAIBHOHN yciayru B OTaene He TOJKEH MPeBBIaTh 15 MUHYT.

2.11. Cpoxk perucrpanum 3anpoca 3asiBuTeJs 0 NpeIocTaBJIeHUH
MYHULIMIAIbHOH YCJIYTH

Perucrpanus 3ampoca 3asBUTEN O NPEIOCTABICHUM MYHULMNAIBHOW YCIyTU
OCYILECTBIIAETCS B A€Hb NOCTYIUIEHHUS 3ampoca B OTaen.

Peructpanusa 3ampoca 3asBUTENS O NPEAOCTABICHUM MYHUILMNAIBHOW YCIYTH
noctynusiero B M®LI, ocymectsisiercs B IeHb epegayu KypbepoM 3arpoca B Otaen.

Peructpanus 3anpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHULUINAIBHON YCIYTH, IPU MPEAOCTABICHUN MYHHUIIMIIATBHON YCIYTH B 3JIEKTPOHHOM
dbopme nocpenactsoMm EINTY, PIITY ocymiecTBiseTcss B aBTOMaTUYECKOM PEKUME.

2.12. TpeOoBaHUA K NOMELIEHUSM, B KOTOPBIX MPeI0CTABISIOTCS
MYHHUIIUNIAJbHBbIE YCIYTH

2.12.1 [lpueM 3asBHTEIICH OCYIIECTBISACTCS B CHEIUMAIbHO 00OPYIOBAHHBIX IS
ATUX IeJied TMOMENICHUS X, KOTOpbIe OCHAIAIOTCAd HH(POPMAIMOHHBIMU TaOIUYKaAMU
(BBIBECKAMU) M IOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM /IJIs 3asIBUTENICH YCIOBHUSIM.

[Tomemienusi, B KOTOPBIX MPEIOCTABISICTCS MYHHIIMITANBHAS YCIIyTa, JIOJDKHBI
ObITb 00OPY/IOBaHBl aBTOMATHYECKOW TIOKAPHOW CHUTHAJIM3AIlMEH W  CPEJICTBAMHU
MOXKapOTYIICHHS, CHCTEMOM OMOBEIICHHUSI O BOBHUKHOBEHUHU UPE3BBIYANHOMN CUTYaIINH.

B 3manum, rae opraHu3yeTcs mpueM 3asBUTENEH, MpPelycMaTpUBAIOTCS MeCTa
OOIIECTBEHHOTO MOJIb30BaHUS (TyaJeThl);

2.12.2 Mecta oXunaHus € MecTa JJs TpHeMa 3alpocoB 3asBUTENECH O
MPEAOCTABICHUN MYHULMIAIBHOW YCIYTH JOJKHBI OBITH 00OpYIOBAaHBI CTYIbIMHU
(KpecenbHBIMU CEKIUAMH, CKaMbIMH) a TaKXKe CTOJaMU (CTOMKAMM) C KaHUEISIPCKUMHU
MPUHAIJICKHOCTSMU JJI OCYIIECTBICHHS HEOOXOIUMBIX 3aIHCeH.

2.12.3 Mecra JUTSL UH(OPMHUPOBAHUS 3asiBUTEIIEH o0opyayroTcs
WH(POPMAIIMOHHBIMU CTEHJaMHU, Ha KOTOPBIX pa3MellaeTcsl BU3yallbHas U TEKCTOBas
uH(popMaIus.

2.12.4 Tlomenienusi, npeaHa3HAYCHHBIC I MPEJIOCTABICHUS MYHUIIUIATIBHON
YCIIYTH, JOJDKHBI YAOBJIETBOPATH TpeOOBaHHSAM 00 oOecriedeHUH OecHpensTCTBEHHOTO
JOoCTynla WHBAJIWJIOB K OOBEKTaM COIMAJIbHOM, WHKEHEPHOW U TPaHCIOPTHOM
UHQPACTPYKTYp © K TPEJOCTABIIEMBIM B HHUX YyCIyraM B COOTBETCTBUU C
3aK0HOAATeNbCTBOM Poccuiickon denepannu 0 COUMAIbHON 3aIUTE UHBAIUIOB.

2.125B nmuensx ol0ecreyeHus JOCTYIMHOCTH MYHUIIMNAIBHONW YCIyTH IS
WHBAIUIOB JOJDKHEI OBITH 00ECIIEYEHBI:

— YCIIOBUSL OECTIPENSTCTBEHHOTO JOCTyNMa K OOBEKTY (3/1aHWI0, TIOMEIIEHHUIO), B



KOTOPOM MPEAOCTABIISIETCS yClyra, a Takke i OeCHpemnsiTCTBEHHOTO IMOJb30BaHUs
TPAHCIOPTOM, CPEJICTBAMHU CBSI3U U MH(POPMALIUU;

— BO3MOXHOCTh CaMOCTOSITEJIPHOTO MEPEIBUAKEHHUS MO TEPPUTOPHH, HA KOTOPOH
PacroyIoxKeHbl OOBEKTHI (3aHUS, TOMEIICHUS ), B KOTOPBIX MPEAOCTABIISIIOTCS YCIYTH, a
TaK)Ke BXOJ]a B TaKUE OOBEKTHI U BBIXOJA U3 HUX, MMOCAJAKU B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKA U3 HETO, B TOM YHCJIE C UCIOJIb30BAaHUEM KpPECIIa-KOJIACKH;

- COMPOBOXJCHNUE WHBAIHUIOB, UMEIOLIUX CTOMKHE PacCTpocTBa (DYHKIIUU 3PECHUS
Y CaMOCTOSITEIbHOTO TIEPEABHKECHUS,

- Ha/JIexallee pasMmelleHue o0opyloBaHUA UM HocuTened  uHpopmarum,
HEOOXOIMMBIX JUIsl oOecrieueHrs OeCpensaTCTBEHHOIO JOCTya HHBAINAOB K 00beKTaM
(3maHusAM, TOMEIIEHUAM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTU, U K YCIyraMm ¢ y4eTOM
OTPAHUYEHUN UX )KU3HEICATEIbHOCTH;

- nyOnupoBaHue HEOOXOIMMOHM [t WHBAIUAOB 3BYKOBOM H  3PUTEIHHOM
uHpopManuu, a TaKXKe HAANMHUCEeH, 3HAKOB M WHOW TEKCTOBOM H TpadudecKoin
nH(popMaluy 3HaKaMH, BBITIOJIHEHHBIMU pelbe(®HO-ToueuHbIM IpudToM bpaiins;

- JIOIIYCK CypJONepeBOAUYMKA U TU(DIOCYPAONIEPEBOTUNKA;

- JIOMYCK Ha OOBEKTHI (37]aHUs, IOMEIICHHS ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH
co0aKkH-TPOBOJIHUKA TPU HAIMYUU JOKYMEHTA, MOJTBEPKIAIOIIET0 €€ CHEIMalIbHOe
oOydeHHe © BbIJaBaeMOro 1o QopmMe U B TOPANKE, KOTOPbIE OMPEIEISIOTCS
dbenepasbHBIM OPraHOM HCTOJHUTEIBHON BIACTH, OCYIIECTBISIONUM (DYHKIIUU TIO
BBIPAa0OTKE W pealu3alli TOCYJAapCTBEHHOW MOMUTUKA U HOPMATHUBHO-TIPABOBOMY
pEryJIupoBaHUIO B chepe COlUaIbHOM 3alUThl HACETICHUS;

- OKa3aHWE WHBAIMAAM TIOMOIIM B TPEOJOJICHHH OaphepoB, MEHIAIOIIUX
MOJTYYECHUIO UMU YCIYT HAPABHE C IPYTUMU JIULIAMHU.

2.13. Iloka3areJiM JOCTYIIHOCTH U Ka4eCTBAa MyYHHMIHMIIAJIBHBIX yCJIYyT

2.13.1 Tloka3zaTenu JOCTYITHOCTH U KaueCTBa MyHHUITUTIATbHBIX YCITYT:
1) JOCTYIMHOCTh WH(OPMAIMH O TIOPSIKE MPEIOCTABICHHUS MYHUIIUTIATLHON YCIIYTH;
2) BO3MOKHOCTb TOJIy4eHUsI MH(GOPMAIIUU O XOJI€ MPEOCTaBICHUS MYHUIIUNIATILHON
YCJIYTH, B TOM 4YHUCJE C HCIOJIb30BaHHEM HWH()POPMAIMOHHO-TEIECKOMMYHUKAIIMOHHBIX
TEXHOJIOTHI;

3) BO3MOXHOCTh IOJYYEHUS MYHULUNAIBHONW YCIYIM B DJIEKTPOHHOM BHJIE C
ucnons3oBanuem EIITY, PIITY;

4) BO3MOKHOCTD ITOJIYyYEHHS] MyHUIIMNAIBHOU yciyru B MOLI;

5) KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTENS C JOJDKHOCTHBIMHU JIMLAMU IIPH
MPEIOCTaBICHUA MYHUIIUTIATBHON YCIIYTHU U UX MPOJIOJKUTEIBHOCTD;

6) COOII0ZICHHE CPOKOB MPEIOCTABICHNUS MYHUIIUIIATBHON YCIYTH;

7) JIOCTOBEPHOCTh  NPENOCTABISAEMON  3asfBUTENAM HMHPOPMALMK O TOPSJKE
NPEIOCTABICHUS] MYHHMIMIAIBHON YCIyTH, O XOJ€ MpPEIOCTaBICHUS MYHHUIMIAIbHON
yCIyTH;

8) OTCYTCTBUE OOOCHOBAHHBIX )KaJl0O CO CTOPOHBI 3asiBUTENICH HA pelieHus U (MiIH)

neiictBust  (Oesnmeiicteue) OMCY  (Otmena), MyHUIIMDANBHBIX ciayxkammx OMCY
(Otnena) mpu npeaocTaBlieHUH MYHUIIMIIATIBHON YCITyTH.

2.13.2 TlokazaTenu JOCTYMHOCTH M KadecTBa MYHUUMIAIBHBIX YCIAYr TpU
IPEIOCTABICHUH B 3JIEKTPOHHOM BUJE:
1) BO3MOKHOCTh TOJyYeHHUs] MH()OpPMALMU O TOPSAKE M CPOKAX MPEAOCTABICHUS
ycayru, ¢ ucnonb3zoBanueM EINIY, PIITY;



2) BO3MOKHOCTb 3aIlMCH Ha IPHUEM B OpraH JUIi IIOJAYX 3aIpoca O MPEIOCTaBICHUN
MYHUIHANAIBHON ycayru nocpeactsom EINNY, PIIT'Y;

3) BO3MOXHOCTb (popMHpoBaHus 3anpoca 3asurenem Ha EIITY, PIITY;

4) BO3MOKHOCTb IIPUEMA M PETUCTpPAlMU OpPraHOM 3aIllpoca W UHBIX JOKYMEHTOB,
HEOOXOJIMMBIX JJIsl TPEJOCTABICHUS MYHUIIUIIAILHOU yCIyTH, MOAAHHBIX MMOCPEICTBOM
EIT'Y, PIIT'Y;

5) BO3MOKHOCTb IOJIY4CHUS pe3yJIbTaTa NPeIOCTaBICHUS] MyHULIIUIIAIBHOW yCIIYTH B
dbopMe noKyMeHTa Ha OYMa)KHOM HOCHUTENE WU B (hOpMeE NEKTPOHHOTO TOKYMEHTA;

6) BO3MOKHOCTh OLICHUTh JOCTYIHOCTh M KadeCTBO MYHMIIMNAIBHOM YCIyru Ha
EIIT'Y, PIII'Y;

7) BO3MOXXHOCTb HAIpPABJIEHUS B JJIEKTPOHHOW QopMme KanoObl Ha pELICHUs H
nevictBus  (6e3nerictBusi) OMCY, mnpenocTaBiIAIONIETO MYHUIUMAIBHYIO — YCIYTY,
noipkHocTHOTO auia OMCY B Xo/ie TpeaoCTaBIeHUS YCIIYTH;

2.14. Hwuble TpeGOBaHNs, B TOM YHCJ€e YYUTHIBAKOIINE BO3MOKHOCTD H
0COOEHHOCTH IPeIOCTABJICHUS MYHMIMIIAJbHOH yeayru B MPIL u
0COOCHHOCTH MPEeJOCTABJICHNS MYHUIMIIAIBHON YCJIYITH B 3JICKTPOHHOM

dopme

2.14.1 TlpenocraBinenrne MyHUIHMNAIbHOW yciayru B M®I] ocymecTBisieTcss B
COOTBETCTBUH C COTJAIICHHEM O B3aUMOJCUCTBUH, 3aKIOUYEHHBIM Mexay OMCY u
M®II ¢ MOMEHTa BCTYIUIEHUS B CUJTy YKa3aHHOTO COTJIAIICHHUS.

2.14.2 TlpenocraBpieHue MYHHUITUNIAIBLHON YCIYTH TMPU HAJUIUH TEXHHYCCKOM
BO3MOKHOCTH MOKET OCYILECTBISTHCS B 3JIEKTPOHHOH (hopme uepe3 «JInyHblid KaOUHET»
Ha PIII'Y wm EIII'Y ¢ wncnons30BaHWEM 3JIEKTPOHHBIX JOKYMEHTOB, MOIIHACAHHBIX
AIIEKTPOHHOW TOJIUCHI0 B COOTBETCTBUM C TpeboBaHusiMu DenepanbHOr0 3aKoHa OT
06.04.2011 1. Ne 63-®3 «O06 37EKTPOHHOM TOHUCH.

JlelicTBHs,  CBsA3aHHBIE C  IIPOBEPKOM  JEHCTBUTEIBHOCTH  YCHJICHHOU
KBATM(DUIIMPOBAHHOW  DJIEKTPOHHOW TOAMKCH  3asBHUTENS, HWCHOJIb30BAHHON IPHU
oOpalieHuH 3a TOJYyYEeHHEM MYHUIUNAIBHOM YCIyrd, a TaKkKe C YCTaHOBJICHHEM
IIEPEYHs] KJIACCOB CPEACTB YIOCTOBEPSIOIIMX ILIEHTPOB, KOTOPBIE JTOIMYCKAKOTCS IS
UCIIOJIb30BAHMUSI B 1IENAX OOECHEeYeHMs] YKAa3aHHOM MPOBEPKHM M ONPENENsIOTCS Ha
OCHOBaHHMM yTBEpKJIaeMoW (¢enepalibHbIM OpPraHOM HCIOJHUTENBHOW BJIACTU IO
cormacoBanno ¢ DenmepanbHOM Cciy)00i Oe3zomacHoctH Poccwmiickoit ®eneparuu
MOJIeTH yrpo3 0e30MacHOCTH MHPOpMalK B HHPOPMAIMOHHON CUCTEME, UCTIONb3yEeMOM
B IIEJISIX MpHeMa oOpallleHui 3a MPEeAOCTaBICHUEM TAaKOW YCIYrH, OCYIIECTBISIOTCS B
COOTBETCTBUM C nocraHosneHvem IlpaBurenbctBa Poccuiickoit @enepauuu  OT
25.08.2012 1. No 852 «OG6 yrBepxaennn [IpaBun HCHOIB30BaHUS YCHICHHOM
KBAIM(DUIIMPOBAHHOW DJIEKTPOHHOM MOANKMCH TpU OOpalEeHUH 3a MOJyYECHUEM
rOCYy/IJapCTBEHHBIX M MYHULMNAIBHBIX YCIYr M O BHeceHMM H3MeHeHus B [IpaBuia
pa3pabOTKM W yTBEPXKIEHUS aJMUHUCTPATHUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIyT».

[Ipn oOpaieHuu 3a TNOJYYEHHEM MYHHUIIMIAIBHOM YCIyTH, OKa3bIBaeMOM ¢
NPUMEHEHHEM YCHJICHHOW KBaTU(UIIMPOBAHHON 3JIEKTPOHHOW MOJIUCH, UCIIOIB3YIOTCS
cpenctBa kpuntorpaduueckoi 3ammtel nHPopMmanuu Kpunrollpo, kimacca 3amurtel He
Huxke KC2.

2.14.3 TpeboBaHusi K DJJIEKTPOHHBIM JOKYMEHTaM U JJIEKTPOHHBIM 00pa3am
JIOKYMEHTOB, TIPEIOCTABISIEMBIM Yepe3 «JIMUIHbIN KaOuHET»:
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1) pa3mep OJHOrO (aiisa, ComepKaIIero MEKTPOHHBIA TOKYMEHT MJIN AJIEKTPOHHBIH
o0pa3 ToKyMeHTa, He JoJikeH mnpeBbiath 10 M6. MakcumainbHbiii 00beM Beex (ailios -
50 Mo;

2) JOMyCKaeTcsl MpeAocTaBisaTh ¢aiinbl cienyromux dopmatos: txt, rtf, doc, docx,
pdf, xls, xlIsx, jpg, tiff, gif, rar, zip. IIpenocraBnenue aitioB, uMerOmMKX GopmaThl,
OTJINYHBIE OT YKa3aHHBIX, HE IONyCKaeTCs;

3) nokymeHTol B (opmate Adobe PDF nomxHbl OBITH OTCKAaHUPOBAHBI B YEPHO-
6emom 6O cepoM IBeTe, 00ECIIEYHBAIOIIEM COXPAaHEHHE BCEX ayTEHTHUYHBIX MPU3HAKOB
NOJMHHOCTU (KauecTBO — He MeHee 200 Touek Ha [MIOWM, a MMEHHO: Tpaduyeckoit
MOAMKUCH JIMIA, Te€4YaTH, YIJIOBOTO INTammna OiaHka (eclyd MpUeMIIEMO), a TakKke
PEKBU3UTOB JIOKYMEHTA);

4) KaXIbld OTAENbHBI JOKYMEHT JOJDKEH OBITh 3arpyXeH B CHCTEMY IOjaydu
JIOKYMEHTOB B BUJIE OTJIenbHOro (aiina. KonuuectBo (aiiyioB HOIKHO COOTBETCTBOBAThH
KOJIMYECTBY JOKYMEHTOB, mpeacrtabisieMblx yepe3 PIII'Y m EIII'Y, a nHanmeHoBaHue
GdaitiioB JOMKHO TO3BOJISTh HUIACHTU(GUIIUPOBATH JOKYMEHT W KOJIMYECTBO CTpaHUI] B
JIOKYMEHTE;

5) (aiibl HE TOJKHBI COJEPKaTh BUPYCOB U BPEAOHOCHBIX MPOTPaAMM.

2.14.4 JleticTBusl, CBS3aHHBIE C TPOBEPKON JCHCTBUTEIHHOCTH YCHICHHON
KBAIM(DUIIMPOBAHHOW  DJIEKTPOHHOW TOAMHCH 3asBUTENS, HCIIOJNB30BAaHHOW TpHU
oOpallleHUH 3a TOJYYCHHEM MYHUIMIAIbHOW YCIYyTH, a TaKkKe C YCTaHOBJICHUEM
NEepeyHsi KJIACCOB CPEICTB YAOCTOBEPSIOMIMX LIEHTPOB, KOTOPBIE JOMYCKAIOTCA IS
UCIIOJIb30BaHUSI B IENsAX OOECHEedYeHHUs] YKAa3aHHOW MPOBEPKH M ONPENENSIOTCS Ha
OCHOBAaHHUU YTBEpXKIaeMoil (enepasbHBIM OpPraHOM UCHOJHUTEIBHOW BJIACTH IO
cornacoBanutio ¢ DenepanpHoil ciyx)00ii Oe3zomacHoctu Poccuiickoit Deneparuu
MOJIENH yrpo3 0e30MacHOCTH MHPOPMallK B MHPOPMAIIMOHHON CUCTEME, UCTIOJIb3YEMOM
B IEJSIX MpUeMa OOpallleHui 3a MPEeAOCTAaBICHUEM TAaKOW YCIYTH, OCYIIECTBISIIOTCS B
cooTBeTcTBUM ¢ TnocrtaHoBieHueM IlpasBurensctBa Poccuiickot ®enepamuu ot
25.08.2012 1. No 852 «OG6 yrBepxaeHun IIpaBuna HCHOIB30BaHUS YCHIIEHHOMN
KBATM(DUIIMPOBAHHOW DJIEKTPOHHOW TMOAMHCH TIpU OOpalIeHUU 3a TOJyYEeHHUEM
roCyJapCTBEHHbIX W MYHHUUUIAJIBHBIX YCIYI U O BHECEHMM Hu3MeHeHusi B IlpaBuna
pa3pabOTKUM ¥ YTBEPXKACHUS aJIMUHUCTPATHUBHBIX PETJIaMEHTOB MPEIOCTaBICHUS
rOCYAapCTBEHHBIX YCIIyT».

Pasznen 3. COCTAB, IOCJIEAOBATEJBHOCTbB U CPOKH
BBITNIOJITHEHUA A IMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUA K
HOPAAKY UX BBIIIOJTHEHU S, B TOM YUCJIE B OCOBEHHOCTH
BBINIOJTHEHUSI ATIMUHUCTPATUBHBIX MPLEJYP B QJIEKTPOHHOM
®OPME, A TAK ’KE OCOBEHHOCTH BBIITOJIHEHUA
AIMUHHUCTPATUBHBIX IPHEAYP B MHOI'O®YHKIINOHAJIBHBIX
HEHTPAX

3.1. HcuepnbiBawiuii nepeyeHb aAIMUHUCTPATHBHBIX MPOIEAYP

3.1.1. IIpenocraBneHne MyHHIMIAILHOW YCIYrd BKJIIOYAaET B ceOs Cleayromume
aJIMUHHUCTPATUBHBIE MPOIEAYPHI:
- MpUEM U PEerucTpaius 3asBiICHUs O MPEIOCTaBICHUM MYHUIIUINAIBLHON yCIyTU U
IpUJIaraéMbIX K HEMY TOKYMEHTOB;
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- MpOBEpKa COOJIIO/IEHUSI 3asBHUTENEM TPEOOBaHMA, MOJHOTHI M JIOCTOBEPHOCTH
CBEJICHUM, COAEP)KAIIMXCA B MPUIIAraeMbIX JTOKYMEHTaX, IOJIydeHUE IOKYMEHTOB U
uH(pOopMaLUU, HEOOXOIUMBIX JUISl PEAOCTABIECHUS MYHUIIMIIAJIBHOMN YCIYyTH;
- MOATOTOBKA W  HANpaBJEHHE  3aiBUTENI0  pe3yjbTaTa  IPEIOCTaBICHHUS
MYHULUIIAIIBHON YCIIYTH;

3.1.2. bnok-cxema mpenocTaBleHUsS MYHUIMINAIBHOW YCIYI'M TpUBEIEHA B
npuiiokeHUH Ne 2 K HacTosIleMy aIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.2. Onucanue aIMUHUCTPATHBHBIX MPOIEAYP, U3 YHCJIA YKAZAHHBIX B
noapasjaese 3.1 HacTOsIIEr0 AAMHUHUCTPATUBHOIO pPerjiaMeHTa

3.2.1. llpueM u perucTpauus 3asiBJeHHs O NPeAOCTABICHUN MYHHIIUNIAIbHOT
YCJIYI'H U NPUJIAraeMbIX K HeMy JOKYMEHTOB

3.2.1.1 OcHoBaHueM 151 HaYajga aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS MOCTYIIICHHE
B OTaen 3asBJICHHUS W JIOKYMEHTOB, YCTAaHOBJICHHBIX MYyHKTOM 2.6.1 moapaszaena 2.6
paszzena 2 HacTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.
3.2.1.2. B cocra agMUHHCTpAaTHBHOM  MPOLEAYPHl  BXOASAT  CIEAYIOIIUE
aJIMMHHUCTPATUBHBIE IEHCTBUSA:
- MPOBEpKA TPABHIBHOCTH 3allOJIHEHUS 3asBICHHUS W HaJU4us JOKYMEHTOB - B
tTeyenue | paGouero JaHS;
- MIPOBEpPKA JOCTOBEPHOCTU MpUJIAraeMbIX K 3asBJIEHHUIO JOKYMEHTOB B TE€UEHHE D
pabouux aHEH
3.2.1.3. JIoJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPUEM 3asBJICHUS U JTIOKYMEHTOB JUIS
NPEIOCTABICHUS] MYHUIUNAIBHONW  YCIYTHM, pErucTpaluuio 3asBIICHUS, SBJISETCS
cnemanuct Othena, OTAeNa O YYETy, pPACIPEACNICHUI0O M TMPUBATU3ALMM SKUIIbS
anMuHHCTparuu HeBenbckoro ropojckoro okpyra (mamee — crnernuanuct Ortaena), B
JOJKHOCTHBIE 00S3aHHOCTH KOTOPOTO BXOJIUT NMPEIOCTABICHNE JTaHHOW MYHUITUTIATBHON
YCIIYTH.
Crnennanuct Otaena, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALMIO IOKYMEHTOB:
- IPOBEPSAET HATMYKE JOKYMEHTOB, IOATBEPKAAIOIINX JINYHOCTD 3asiBUTEJIS;
- CBepseT KOIUU MPEJCTaBICHHBIX JIOKYMEHTOB C UX OPUTHHAJIAMU;
- IPUCBAMBAET 3aBJICHUIO PETUCTPALMOHHBIA HOMED;
- IPOCTABJIIET OTMETKM Ha 3asBJICHUM (J1aTa IpUEMa, BXOASIINNA HOMED);
[Tpuem 3asBiE€HHS W JOKYMEHTOB s MPEAOCTABICHUS MYHULMIAIBHOW YCIyTH,
perucTpanus 3asBlI€HUs OCYIIECTBISAIOTCS B IeHb UX MOCTYIIeHUs B OTern.
3.2.1.4. Kputepuem MNpUHATHS pEHIEHUS B paMKax HACTOSIIEH aJIMHHUCTPATHUBHOMN
IOPOLEAYpHl SIBISETCS NOCTYIUIEHHE 3asBJIEHHS O MPEAOCTABICHUU MYHHMIMIAIBHON
YCIIYTH U IPUJIAraeMbIX K HEMY TOKYMEHTOB.
3.2.1.5. Pe3ynpTaToM BBINOJHEHHS aJIMUHUCTPATUBHON NPOLEAYPHI SBISIETCS NMPHUEM U
perucTparnys 3asBJICHUS U IPUIIAraeMbIX JJOKYMEHTOB.
3.2.1.6. Cnocobom (Qukcanmu pe3yabTara BHIIOIHEHUS aJMHUHUCTPATUBHOMN MPOLETypHI
SBIIIETCS IPUCBOCHUE 3asBJICHUIO PETUCTPALIMOHHOTO HOMEpa.

3.2.2. IIpoBepka co0J110/1eHUsI 3asiBUTeJIeM TPeOOBaHUIi, MOJHOTHI U I0CTOBEPHOCTH
CBeJIeHH, CO/lep KalIUXCS B IPUJIaraeMbIX JOKyMEHTaX, NOoJy4YeHne
AOKYMEHTOB M HH()OPMAILUHM, HeOOXOAUMBIX /ISl IPEAOCTABJICHUSA
MYHUUIHMIAJIBHOH YCJIYTH
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3.2.2.1. OcHoBaHuveM Il Hauyaja aJMHUHHCTPATHUBHON MpPOLEAYPHl SBISETCS
MOCTYIUICHHE 3aperMCTPUPOBAHHOIO MUCHBMEHHOTO 3asBICHUS M  IPHJIaraeMbIX
JIOKYMEHTOB

3.2.2.2. B cocra agMUHHUCTpAaTHBHOW  MPOLEAYpbl  BXOASAT  CIEAYIOIIUE
aJIMUHUCTPATUBHBIC JIEHCTBUS:

— poBepKa COOJIIO/ICHUs 3asBUTENIeM TpeOOBaHUM, yKa3aHHBIX B mojpasjaene 1.2
HACTOSAIEro AJIMUHHUCTPATUBHOIO PETJIAMEHTA, MOJIHOTHI CBEIAEHHUI, COIAEp)KaluXxcs B
IIPWIAraeMbIX K 3asBJICHUIO JIOKYMEHTOB, VyKa3aHHbIX B 1. 2.6.1 Hacrosmiero
AJMUHUCTPATUBHOTO pErjlaMeHTa B TeueHue 3 pabouux THEH;

— NOJlydYeHUE JOKYMEHTOB M WHGOpMalHUHU, HEOOXOIUMBIX I MPEIOCTABICHUS
MYHHULIMIAIBHON YCIIyTH, HaXOJSIIMUXCS B pPacHOpPsSHKEHUM OpPraHOB, YKa3aHHBIX B
nonpassene 2.2

3.2.2.3. JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a TIPOBEPKY COOJIFOJCHUS
3asBUTENIeM TpeOOBaHUM, TIONTHOTHI CBEICHUN, COJEp)KAUIMXCS B IMPHJIAraeMbIX K
3asBJICHUIO JIOKYMEHTOB, siBlisieTcsl cnenuanuct OTnaena, B AOHKHOCTHBIE 00S3aHHOCTU
KOTOPOTO BXOJUT MPEOCTABICHNE JAHHON MYHHUIIUIAIBHON YCIyTH.

- Crneuuamuct Ortnena mpoBepsieT COONMIOACHHWE 3asBUTEIEM  TpeOoBaHMIA,
yKa3aHHbIX B mojpaszaene 1.2 Hactosmero AJIMUHUCTPAaTUBHOTO PErjaMeHTa, MOJHOTY
CBEJICHU, COJIEPXKALUXCS B MPUIaraéMbIX K 3asBJICHUIO TOKYMEHTOB, YKa3aHHBIX B II.
2.6.1 Hacrosimiero AJMHMHHUCTPAaTUBHOTO perjiaMeHta. B cilydae MOCTYIJICHUS
nokymeHtoB uepe3 EI'Y nu6o PIII'Y mpoBepsieT >MeKTPOHHYIO MOIIUCH 3asBUTEN,
UCIIOJIb30BAHHYI0 TIpU OOpallleHHHd 3a TMOJIYyYEeHHMEM MYHHUIMNAIbHON YCIyrM B
COOTBETCTBUU C ICUCTBYIOIUM 3aKOHOJATEIbCTBOM;

— Jlis  TpOBEpKH JIOCTOBEPHOCTH CBEJCHUN B TMPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTaxX COIVIACHO MYHKTY 2.6.1 HacTosimero AJIMHUHHCTPAaTUBHOTO PETIaMeHTa,
Crneuuanuct otaena GOpMUPYET UM HaNpaBlIeT MEXBEIOMCTBEHHBIE —3aIllpOCHI
nocpencteom CMOB u (unu) ET'MCCO (nmpu HeoO6xoauMOoCTH Ha OyMa)KHOM HOCUTEIE),
B COOTBETCTBYIOIIIME OpPraHbl (OpraHu3anum), ykazaHHble B mojpasaene 2.2;

— JUis monydeHusl TOKYMEHTOB M HH(pOpMAalMU, HAXOASIIUXCS B PaCHOPSKEHUU
OpraHoB, yKa3aHHbIX B nojpazneine 2.2, Cnenuanuct otaena GOpMHUpPYET U HampapiseT
MEXBeJIOMCTBeHHbIE 3arpochkl mnocpeacTBoM CMOB u (wmm) ETUCCO B opranbl
(oprann3anuu), y4acTBYIOUIUE B IPEJOCTABICHUHA MYHUIIMIIAIIBHON YCIIYTH.

3.2.2.4. Kpurepuem npuHATHS pelIeHUs B paMKaxX HACTOAIICH aJIMHUHUCTPATUBHOMN
NPOLEYPHI SABIISIETCS

- HE COOTBETCTBHE 3asBUTEINsI TPeOOBaHMSIM, MPEAYCMOTPEHHBIM TOJpa3aenom 1.2
HACTOSILEro aJMUHUCTPATUBHOIO PETJIAMEHTA,

— HEMOJIHbIE CBEACHMS, COAEpKAIIMECs B MPUJIaraeMblX K 3asiBICHHUIO JOKYMEHTax,
YKa3aHHBIX B 1. 2.6.]1 HacTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA;

- COOTBETCTBUE 3asBUTENS TpeOOBaHMUAM, MNPEIYCMOTPEHHBIM mozpasnenom 1.2,
MOJITBEPK/IEHNE MOJHOTHI U IOCTOBEPHOCTH CBEACHUI B JOKYMEHTaX, MPEJOCTAaBIEHHBIX
3asBUTEJIEM COIJIACHO TMYHKTY 2.6.1, monydeHwe JOKYMEHTOB U HH(OpMaIuu,
HaXOJSIIeHcsl B pacnopsiKEHUH OPraHoOB, YKa3aHHBIX B Mojpasjesne 2.2. HaCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.5. Pe3ynbTaTOM BBINOJHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI SBIISETCS

— MPUHATHE pelIeHHs 00 0TKa3e B MPEIOCTaBICHUH MYHUIIUTIATBHON YCIIYTH;

— MPUHATHE PEHICHHs] O TPEIOCTaBICHUY MYHUIIUTIAIBHON YCIYTH.

3.2.2.6. CrnocoboMm  ¢ukcanuu pe3yinbTaTa BBIIOJHEHHUS aJIMUHHCTPATHUBHOMN
HPOLEYPHI ABIISIETCA:



- B CIy4yae OTKa3a B MPEJOCTaBICHUU MYHHUIMIAIBHON YCIyrd MNpUOOIEHUE
IIOATBEPKAAIOIIMUX JOKYMEHTOB K JI€IIy 3asiBUTEIIS;

- B Cllyyae IPHUHATUE PELICHHWS O INPENOCTABICHUM MYHULMUIIAIBHOW YCIYId
NPHUOOIIEHHE K JIeTy 3asiBUTENS HA OyMa)KHOM HOCHUTEJIE OTBETOB Ha MEKBEOMCTBEHHbBIE
3ampocCkl, MOJYYECHHBIE B paMKax MEXBEIOMCTBEHHOI'O B3aMMOJCWUCTBUS W3 OPraHOB,
YKa3aHHBIX B MOpaszeiie 2.2. HacTosAuero AAMUHUCTPATUBHOTO PETJIaMEHTa.

3.2.3. [loaroroBka U HANPABJIEHUE 3asIBUTE/II0 Pe3yJbTaTA MPeA0CTABJICHUS
MYHULIHMIAIbHOH YCJIYTH

3.2.3.1. OcHoBanueM I Hayajla aJMUHUCTPATUBHOM TMPOLEIYpPHl  SBISETCS
YCTAaHOBJIEHUE OCHOBAaHUM I MPENOCTaBIECHHMsS] JUOO OTKaza B HPEJOCTABICHUU
MYHHUIMIIAIBHON YCIYyTH.
3.2.3.2 AAMUHUCTpaTUBHAS TpOLEAypa MPeanoiaraeT cieayonme aqMUHUCTPAaTUBHbBIE
JEUCTBUA:
- MOJArOTOBKA U COIJIACOBAaHUE MPOEKTa YBEAOMIIEHUSI 00 OTKa3e B MPEAOCTaBICHUU
MYHHULMIIATBHON YCIYyTH.
- HaIlpaBJICHUE 3asBUTEIIIO PE3yJIbTaTa MyHUIIUTIATbHON YCIyTH.
3.2.3.3 JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aTIMUHUCTPATUBHBIX
JEHUCTBUM, BXOIAIIMX B COCTAaB aJIMHHUCTPATUBHOM MNPOLEAYpPHI, 3a HCKIIOYECHUEM
OPUHATHS pelIeHUs O TMpeAocTaBieHHe Wi 00 O0TKa3e B MPeJOCTaBIECHUU
MYHHIIMIATIBHON YCIIyTH, sBiseTcs crenuanuct Otaena, B JOHKHOCTHBIE 00I3aHHOCTH
KOTOPOT'0 BXOJIUT IIPEAOCTABICHUE JAHHOW MYHUIIUIIAIbHON YCIYTH.

AIMAHHCTPAaTUBHOE JEWCTBUE IPU TOATOTOBKE M COIVIACOBAHUIO ITPOEKTa
yBeZOMJIEHUSI 00 OTKa3€ B MPEAOCTABICHUN MYHUIIUIIATLHOW YCIYTH BKIIOYAET:
— MIPU YCTAaHOBJICHUM OCHOBAHUU JUIsl OTKa3a B MPEAOCTABICHUU MYHULUNAIBHOU
YCIYI'H, HPENyCMOTPEHHBIX MOAPA3AEIOM 2.8 aJIMUHUCTPATUBHOIO PpErJIaMEHTa,
NOJr0oTOBKa crnenuanuctoM OTaena npoekTa yBeAOMIIEHUS 00 0TKa3e B MPEI0CTABICHUN
MYHHMIMIAJIBHON YCIYTH M Iepeaayda €ro JIMIY, OTBETCTBEHHOMY 3a NPUHATUE PELICHUS
0 TMpeNoCTaBICHUM WM 00 OTKa3e B NPEJOCTaBICHUM MYHHUIMIAIbHON YCIYyTH.
VYBegomnenue odopmisieTcss B BUJE O(QUUMATBHOIO MHChbMA C YKa3aHUEM MPUYHUHBI
OTKa3a B IIPEIOCTaBICHUN MYHULIMIIATBHON YCIIYTH.
JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUHATHE PEIIECHUS O MPEJOCTABIECHUE WIN
00 oTKa3e B MPEJOCTaBICHUN MYHULIMNIAIBHON yciyru, siBnsercs HauanpHuk otnena no
y4eTy, paclpeleleHU0 M IPUBATU3ALMM KWIbs aJMuHUCTpauuu Hesenbckoro
rOpPOJICKOTO OKpyra (nanee — HauanbHUK Otaena).llpunstue pemieHue ocyuiecTBisieTcs
HavyasibHUKOM OTzena myTeM MOJNUCaHUs yBeIOMIIEHHsS 00 OTKa3e B MPEeOCTaBICHUU
MYHULUIIAJIIBHON yCIIYTH;
- TIpY OTCYTCTBHUM OCHOBAaHMW JJIsl OTKa3a B MPEAOCTABICHUU MYHULMNAIBHON YCIIYIH,
opopmiienne crenuanuctoM Otaema CropaBKH O HEHCNOJIb30BaHUN/HCIIOIB30BaHUH/
npaBa NPUBATH3ALUU MYHHUIIMIAIBHBIX JKUJIBIX MMOMEIICHUH Ha OCHOBAaHUU 3amucei B
IIOKBapTUPHOM KapTO4Ke 15R0 1 JIOMOBOU KHUTH. CrpaBka 0
HEHCIIOJIb30BaHNU/UCTIONB30BAHUN/TIPABA  NPUBATU3ALMU  MYHUIUNAIBHBIX  KHIIBIX
nomenieHuit odopmisiercs B cooTBeTcTBUM C [lpunokennem Ne 4 K HacTosIeMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

AJMUHUCTpAaTUBHOE JEWCTBME IIPU HANpPABICHUU 3asBUTEII0 pe3yJbTaTa
MYHHMLMIAJIBHON YCIyTH BKIIIOYAET:



- perucTpamus yBEJOMJICHHS 00 OTKa3e B NPEOCTaBICHWH MYHUIUNAIBHOW YCIyTH
6o  CnpaBku 0  HEHCNOJb30BAaHWU/MCIIONB30BAHUM/TIPaBa  MPHUBATH3ALUU
MYHHUIMIAIBHBIX KUJIbIX TOMEUICHUI;

- yBeJOMJIEHUE MO TelehoHy 3asBUTENS (€ClU 3asBUTENb yKa3all HOMEp TeiaedoHa) O
MIPUHSATOM PEIICHUH;

- BblJJa4ya pe3ysbTaTa NpeIoCTaBICHNS MyHULUIIAIIBHOW YCIYTH 3asBUTEIO MPU JINYHOM
oOpalieHny Ju00 HaMpaBIeHUE €ro MOYTOM;

- B clly4ae, eclid 3asBUTENb OOpalaics 3a MpeloCTaBICHUEM MYHHUIIMIAIBHON YCIYyTH
yepe3 EIII'Y u PIII'Y - HanpaBiienne yepe3 TUUHBIN KaOWHET 3assBUTENS YBEIOMIICHUS O
OPUHATUH PEIICHUS C NPUIO0KEHUEM SIIEKTPOHHOM KOIUU JOKYMEHTA, SIBIISIOLIETOCs
PE3yJIbTaTOM MPEIOCTABICHNS MYHUIIUIAIBHON YCIYTH.

Cpok Bblauu pe3yjbTaTa MYHHUIMIIAIBHON YCIYTH 3asBUTENO - B TEUEHHE 5 pabounx
JHEW CO JIHS MOJATOTOBKHU PE3YibTaTa MPEAOCTABICHUS MyHUIUIIAIbHON YCIIYTH.

3.2.2.3. Kpurepuem NpUHATHS pEUICHUS B paMKax HACTOSALIEH aJIMHHUCTPATUBHOMN
MPOLEYPHI SIBISIETCSI 3aPETUCTPUPOBAHHOE yBEJIOMIICHHE 00 OTKa3e B MPEJOCTaBICHUU
MYHULUIIAIbHON yCIIYyTH 160 odopmiieHHas CnpaBka 0
HEHUCIOJIb30BAHUN/UCTIOIb30BAaHUNU/TIpaBa  MPUBATU3ALMM  MYHHULIMIAIBHBIX  KHAJIBIX
IOMEIIECHUH.

3.2.2.4. Pe3ynbTaToM BBINIOJTHEHUSI aIMUHUCTPATUBHOU MPOLEAYPHI SBIISIETCS

- BblJlaua (HampaBjeHHE) yBEJAOMJICHHS 00 OTKa3e B MPEIOCTABICHUH MYHHIIMITATIBHON
YCIIYTH;
- BblJlaua (HanpaBieHue) 3asBUTEIIIO CnpaBku 0
HEUCIOJIb30BAHUN/UCTIOIB30BAHUNU/TIpaBAa  MPUBATU3AIMA  MYHHUIIMIAIBHBIX  SKHAJIBIX
IOMEIIECHUH.

3.2.3.5. CnocoboM (pukcaruu pe3ysabTaTa BBIIOJIHEHHS aIMUHUCTPATUBHOM MpOLETypbl
ABIIAETCA OTMETKAa O BblJaue (HAmNpaBlIEHWH) pe3yiabTaTa  MPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH 3asiBUTENIO.

3.3.@opMupoBaHNe U HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B LEJISAX
MOJIy4YeHHsI IOKYMEHTOB U HH(OPMALNH, HAXOASIINXCS B PACTIOPSKEHUHN OPTraHOB,
NPeI0CTABJISIIOIINX FOCYIAPCTBEHHbIC U MYHHIMIIAJbHbIE YCJIYTH, HHBIX
roCyIapCTBEHHbIX 1 MYHHMIMIIAJbHBIX OPraHOB U MOABEIOMCTBEHHBIX UM
YUpeKIeHUSX.

B uensx BbINOMHEHUS aJAMMHHUCTPATUBHOM Mpouenypbl MO (OPMUPOBAHHUIO U
HAIPABJICHUIO MEXBEJAOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alim), y4acTBYIOIIHNE B
NPEIOCTABICHUH MYHMIMIAIBHOM yciyrd, crnenuanuct Othena  OCyIIecTBIsSET
CJIEAYIOIIME 3aIIPOCHI B:

— OdenepanbHyl0 MuUrpanuonnyro ciayx0y Poccun (OMC) o mpenocTtaBieHUN
CBEJICHUN O PEruCTpalMy 3asBUTEINS MO MECTY KXHUTEIbCTBA; MO MECTy NpeObIBaHUS; O
JNENCTBUTENBHOCTH (HEEHCTBUTEIBHOCTH) TACHIOpTa rpaxkiannHa P®D;
- MyHununagbHOe Ka3eHHOE yUpeXICHUE «YTPABICHUE TPAXAAHCKOW 3allUThI U
oOecrieyeHus 1eITebHOCTI;
- TeppuropuanbsHblii OTAEN C. | OpHO3aBOACK;
— Tepputopuansuslii otnen c. llledynuHo.

MexBeTOMCTBEHHBIN 3aIllpoC HAIpaBisieTcsl B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa C
U CIIO0JIb30BAHUEM €IUHOM CUCTEMBI MEKBEIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJCHCTBUS U MOJKIIOYAEMbIX K HEH PErHOHAIBHBIX CHUCTEM MEXBEIOMCTBEHHOTO



AJIIEKTPOHHOTO B3aUMOJICUCTBUS, a MPU OTCYTCTBUMU JOCTyNa K 3TOM CUCTEME — Ha
OyMa)XHOM HOCHTeNle C coONtoieHHeM TpeOoBaHMN 3akoHOAATeNnbcTBa Poccuiickoit
®denepanyu B 00J1aCTH MEPCOHANBHBIX JaHHBIX.

MexBeTOMCTBEHHBIN 3aMPOC JOJKEH COAECPKATh CIAEAYIOIINE CBEICHUS:

— HaMEHOBaHHE OpraHa MECTHOTO CaMOYIPABIICHNUS,

— HaUMEHOBaHHE oOpraHa (OpraHusaii), B aJpec KOTOPOTO HampaBiseTcs
MeXBEJOMCTBEHHBIH 3a1poc;

— HAaUMEHOBAaHUE MYHHUIMIAIBHON  yCIyTH, [JIsi TPEIOCTaBICHHUS KOTOPOH
HEOOXOAMMO TMPEJCTABICHHE JOKyMeHTa u (WiM) HHPOpMALMH, a TaKkKe HOMEep
(uneHTU(UKATOP) TAKOW YCIYTU B PEECTPE MYHUIIUTIATBHBIX YCIYT;

— yKa3aHHE Ha MOJ0KEHUSI HOPMATUBHOTO MPABOBOT0 aKTa, KOTOPHIMU YCTAHOBJICHO
MpeAcCTaBiIeHUE JOKyMeHTa U (i) uHOpMalMy, HEOOXOAUMBIX MJI MPEI0CTaBICHUS
MYHUIUIIATBHON YCIYTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMATUBHOTO MPABOBOTO
aKTa;

— CBEJICHUSI O 3asIBUTEIIC;

— KOHTAaKTHYIO WH(OpMalMio IJis HAMpaBlICHUS OTBETa HA MEXXBEJOMCTBEHHBIN
3amnpoc;

— JaTy HAIPABJICHHUS] MEKBEIIOMCTBEHHOTO 3aMpoca U CPOK OXKHUIAEMOTr0 OTBETa HA
HETO;

— dbaMuuo, uUMs, OTYECTBO U JIODKHOCTH HCIIOJHHUTENS, MOATOTOBUBIIETO U
HaIPaBUBIIIETO MEXBEIOMCTBEHHBIM 3ampoc, a TakKe HOMEp CiykeOHOro TenedoHa U
(unn) azpec SMEKTPOHHON MOUTHI JAHHOTO UCTIOTHUTENS JUISI CBSI3U.

HampaBnenne MeXBEIOMCTBEHHOTO 3alpoca ©  HalpaBJieHHE OTBeTa Ha
MEXBEJIOMCTBEHHBIM  3ampoc  JOMYCKAlOTCS TOJBKO B  IENAX, CBS3aHHBIX C
MPEAOCTABICHHEM MYHUIIUIIAIEHON YCIIYTH.

Cpok HampaBlieHUsI MEXBEJOMCTBEHHOTO 3ampoca - B TeueHue 3 (Tpex) pabounx
JTHEW C JaThl PETUCTPAIIUU 3asIBJICHUS.

Komust MeXBeIOMCTBEHHOTO 3ampoca W OTBETa Ha MEXKBEIOMCTBEHHBINA 3aIpoc
NPUOOIIAIOTCS K JIETy.

3.4.ITopsiaok ocyumiecTBJICHUsS] AIMUHUCTPATHBHBIX NMPOLEAYP B 3JIEKTPOHHOM
(¢opme, B TOM 4HCIIE C HCIOIB30BaAHUEM (elepaIbHON rOCYy1apPCTBEHHOH
uHopManuoHHOH cucTeMbl «EAMHBIN MOPTAJ rOCy1apCTBEHHbIX U
MYHUIIUNATBHBIX YCJIYT (PyHKIMI) U PerHOHAJIbHOM roCyAapCcTBEeHHOM
uHpopManuoHHOH cucTeMbl «IlopTaJ rocyrapcTBeHHbIX U MyYHHIMIAJIBHBIX YCJIYT
(¢pynkumit) CaxaamHCcKo#i 001acTH

3.4.1. Tlopsanox 3amucu Ha npueM B OMCY, npenoctaBisiomMi MYHUIUNATbHYIO
ycayry, 1uis nogayu 3anpoca nocpeactsom EINY u PIITY.

B nensx npepocraBieHuss MyHULIMIIAIBHON YCIYTH OCYIIECTBIISETCSA MPUEM 3asBUTEIECH
10 MpeABAPUTEIHLHOM 3aIUCH.

3anuck Ha mpueM nposoautcs nocpeactsoM EINNY u PIITY.

3agBUTENIO MPEAOCTABISAETCS BO3MOXXHOCTH 3allUCH B JIIOOBIE CBOOOJHBIC I IpHUeMa
JaTy W BpeMs B Ipexaenax ycraHoBieHHoro B OMCY, mnpepocraBisioliero
MYHHUIMIAIBHYIO YCIYTY TpaduKa npuemMa 3asBUTENCH.

OMCY, npenocTaBisIIONMI MYHUIUOANbHYIO YCIYr'y HE BIOpaBe TpeOoBaThb OT
3afBUTENSI COBEPUICHUA HWHBIX ICHCTBUH, KpOME MPOXOXKACHUS HICHTHPHUKAIMH U
ayTeHTU(UKAIlMM B COOTBETCTBHM C HOPMATHMBHBIMHU MpPaBOBBIMU akTamMu Poccuiickoit



denepannu, yKazaHus LEIU MpUeMa, a TaKXKe NPeIOCTaBICHUS CBEJEHUS, HEOOXO0IUMbBIX
Uisi  pacuéra JUIMTENILHOCTH BPEMEHHOTO  HWHTEpBalia, KOTOPBIH  HEOOXOAMMO
3a0pOHUPOBATH AJI MPUEMA.

3.4.2. Tlopsmox hopMupoBaHUs 3ampoca MOCPEACTBOM 3ATIOTHEHUS IICKTPOHHON (HOPMBI
3anpoca Ha EIII'Y u PII'Y, 6e3 HE0OXOAMMOCTH AOMOJHUTEIbHON MOJauu 3ampoca B
KaKo#-100 uHOM Gopme.

@opMHpOBaHHE 3alpoca 3asABUTENIEM OCYIIECTBIAETCS IOCPEACTBOM  3aIlOJHEHMS
anekTpoHHOU (opmel 3ampoca Ha EINI'Y u PIII'Y 6e3 HE0OX0IMMOCTH JOTMOTHUTEIHLHOMN
M0JIayM 3ampoca B Kakoi-mubo uHoit gopme.

Ha EIIT'Y u PIIT'Y pa3Mematorcst 00pasiibl 3aM0JIHEHUS JJIEKTPOHHOU (POPMEI 3ampoca.
dopmaTHO-JIOrHYecKasi IpoBepKa CHOPMUPOBAHHOIO  3alpoca  OCYLIECTBISETCS
aBTOMATHYECKU TOCJIE 3aMOTHEHUSI 3aBUTENIEM KaKJI0TO U3 TMOJEH AIeKTPOHHOU (POpMBI
3anpoca. [Ipu BBIABICHUH HEKOPPEKTHO 3alOJHEHHOTO TMOJS AJIEKTPOHHOU (opMbl
3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOM OIIMOKH W TIOPSJIKE €€
YCTpaHEHUs TOCPEICTBOM HH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEJICTBEHHO B
AIIEKTPOHHOM (hopme 3ampoca.

[Ipu dhopmupoBaHuu 3ampoca 3asiBUTETI0 00ECIIEYNBACTCS:

a) BO3MOXHOCTh KOTTMPOBAHUS U COXPAHEHHUS 3aIpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX
B TyHKTe 2.6 HacToAmero AJIMHHHCTPATUBHOTO perilaMeHTa, HEOOXOAUMBIX IS
MPEAOCTABICHHUS] MYHULIUIIAJIbHON yCIIYTH;

0) BO3MOXXHOCTb 3allOJIHCHHSI HECKOJIBKUMH 3asABUTEIISIMU OJHOW AJIEKTPOHHOU (POpPMBI
3ampoca TMpu  OOpalIeHWH 3a MYHHUIUIAIBHOW  yCIyraMu, MpearnoyaraiMu
HaIlpaBJIEHWE COBMECTHOIO 3alpOCca HECKOJIbKUMHU 3asBUTENIIMHU (ONUCHIBAETCA B CIIy4yae
HEO0OXOAMMOCTH JOMOJTHUTEIBHO);

B) BO3MOKHOCTbD I1€YaTy Ha OyMa)XHOM HOCHUTEJIE€ KOIHH 3JIEKTPOHHON (DOPMBI 3aIpoca;
I') COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HauYC€HUU B 1000
MOMEHT TIO >KEJIAaHUIO TOJIh30BaTeNsl, B TOM YUCIIE IPU BO3ZHUKHOBEHUHU OIITMOOK BBOJA U
BO3BpATe JJIsi MOBTOPHOTO BBOJIA 3HAUCHU B JIEKTPOHHYIO (OpMY 3ampoca;

1) 3aloJHEHHWE ToJIed SJIEKTPOHHON (oOpMBI 3ampoca J0 Hauyajga BBOJA CBEICHUU
3asiBUTENIEM C HCIOIb30BAaHUEM CBEJIEHUH, pa3MENIeHHBIX B (enepasbHON cucteme
«EnuHas cucrema uaeHTUPUKAMM W ayTeHTH(QUKAIMU B  HUHPPACTPYKTYpE,
oOecrieunBaronen WH()OPMAIIMOHHO-TEXHOJIOTHIECKOE B3aUMO/ICVICTBUE
WH(OPMAIIMOHHBIX CHCTEM, UCIOJB3YEeMbIX IS MPEIOCTaBICHUsI TOCYJapCTBEHHBIX U
MYHHIIMMAIBHBIX ~ YCOYyT B JJIEKTPOHHOW ¢opme» (manmee- eauHas cucTeMa
UACHTU(QUKAIUN W ayTeHTHU(PUKalUWW), U CBeJAeHUH, onybnukoBaHHbix Ha EIITY u
PIIT'Y, B wactm, Kacarouieucss CBEJICHUN, OTCYTCTBYIOIIMX B €IUHOM CHUCTEME
UICHTU(DHUKAIIUY U ayTeHTU(DHUKAIINH;

€) BO3MOXHOCTh BEpPHYThCS Ha JIIO0ON M3 ATAloOB 3alOJHEHHs DJIEKTPOHHOU (HOpMBI
3ampoca 0e3 moTepu paHee BBEICHHOW HHPOPMAIINY;

) BO3MOXKHOCTh Joctyna 3aaButenss Ha EIIIY u PIII'Y k paHee momaHHBIM UM
3armpocaM B TEYCHHE HE MEHEe OJIHOTO ToJa, a TaKXKe YacTHYHO CHOPMUPOBAHHBIX
3alIpOCOB-B TEUEHHUE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHBII U TOIMUCAHHBIN 3aPOC U MHBIC JOKYMEHTBI, YKa3aHHbIC B MTyHKTE
2.6 HacTOAIMEro AJMUHUCTPATUBHOTO PerjaMeHTa, HEOOXOAUMBIE IS MPEAOCTABICHUS
MYHUIIUTIAILHON yCIIYTH, HalpaBlsIeTCS B OpraH, MPeJOoCTaBISIONINN MYHUIIMTAIBH IO
ycayry nocpeacrsom EIITIY u PIIT'Y.

3.4.3. Tlopsnok mpuema u peructpaunn OMCY, npenocTaBiIsiioIIUM MyHUITUTATBHYIO
yCIyTy, 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHUS



MYHHIIUITAIEHON YCITyTH.

OMCY, mpenocTaBisOlMi  MYHHULIMIAIBHYIO  YCIyry oOecleuyuBaeT  IpHeM
JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTaBICHUS MYHUIIMIIAJBHON YCIyru, a TakkKe
MOJIyYEHHUS B YCTAHOBJIEHHOM IOPs/IKE HHPOpMaLKK 00 OIiaTe MyHULIUIIAJbHOW YCIyrd
3asBUTENIEM 3a WCKIIOUYEHHWEM cilydas, €clii JUIsl Hadalla MpoIeaypbl MPEeAOCTaBICHUS
MYHHIIMITATIBHOM YCIYTU B COOTBETCTBUHU C 3aKOHOAATENHLCTBOM TpeOyeTcs TNUHAS SIBKA.
[Ipy mnonyyeHum 3ampoca B DIIEKTPOHHOW (opMe B aBTOMAaTHYECKOM pEXKUME
ocyuiecTBisieTcss (HOpMaTHO-IOTUYECKUN KOHTPOJIb 3aIpoca, MPOBEPSIETCS HAIUYue
OCHOBAaHMW JJIi OTKa3a B TMpUeMe 3alpoca, VYKa3aHHbBIX B 2.8 HacTosmero
AJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE OCYLIECTBIISIETCS CIAEAYIOIINE AEUCTBUS:

1) IIPU HAJUYUHU XOTA OBl OJIHOTO M3 yKa3aHHBIX OCHOBAHWW JOJKHOCTHOTO JIMLIO,
OTBETCTBEHHOE 3a MPEJAOCTaBICHINE MYHHUIIMIIAIILHON YCIYTH, B CPOK, HE MPEBBIIIAIONIUI
CPOK TPEIOCTABJICHUS MYHMUIIMIIAIBHOM  YCIYrW, TOJArOTAaBIMBAaE€T IHUCBMO O
HEBO3MO>KHOCTH IPEIOCTABICHNUS MYHULIUIIAIBHON YCIYTH.

2) MPU OTCYTCTBUU YKa3aHHBIX OCHOBAHMI 3asBUTENO COOOINAETCS MPUCBOCHHBIM
3arpocy B MEKTPOHHOU (hopMe YHHKaIbHBIA HOMEp, [0 KOTOPOMY B COOTBETCTBYIOIIEM
paznene EIII'Y u PIII'Y 3asButento Oyaer mpemocTaBieHa HH(oOpManus O Xoje
BBITIOJTHEHUS YKa3aHHOTO 3aIpoca.

[Ipuem u peructparus 3ampoca OCYHIECTBISIETCS TOJPKHOCTHBIM JIUIIOM CTPYKTYPHOTO
MO3/paBlIeHUs, OTBETCTBEHHOT'O 32 PETUCTPAIMIO BXOAAIIUX TOKYMEHTOB.

[locne perucTpauuu 3ampoc  HaNpaBisIeTCsl B CTPYKTYPHOE  MOJpa3elieHHeE,
OTBETCTBEHHOE 32 MPEJI0CTaBICHINE MYHUIIUTIATLHOM YCIIYTH.

[Tocne mpuHsATHS 3ampoca 3asBUTENS JOJKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
NPEIOCTaBICHUE MYHULMNAIbHOW YCIyTH, CTaTyc 3ampoca 3asBUTENS B JIMYHOM
kabunete Ha EIIT'Y u PIII'Y oOHOBAsIETCS 10 CTaTyca «IPUHSATOM.

3.4.4. Ilonyuenue pe3ysbTaTa MpeoCTaBICHNUS MYHUITUTIAIBHON YCITYTH.

PesynpTaT mpemgoctaBieHus MYHHUIMMAIBHON YCIYTH 3asBUTENb MO €ro BBHIOOPY
BIIpaBe MOJYYUTh B (OpME 3JIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM
HOCHUTENIE B TEYCHHE CpOKa JCHCTBUS pe3yibTaTa MPEIOCTaBICHUS MYHHUIUNATHHON
YCITyTH:

a) yBeloMJIeHHe 00 OTKa3e B MPEAOCTaBICHUU MyHUIIMNAIBbHON yciyru aubo CrnpaBky o
HEWCIIOJIb30BaHNU/UCTIONB30BAHUM/TIPABA  TPUBATU3AIMA  MYHUIIMTAIBHBIX  KHIIBIX
noMeuieHnuid B (Gopme 3JIEKTPOHHOTO JOKYMEHTA, IMOANUCAHHOTO YIOJIHOMOYEHHBIM
JMOJPKHOCTHBIM ~ JIMIIOM € HWCIIOJIb30BAaHUEM  YCUJIGHHOM  KBaTM(DUIIMPOBAHHOU
ANEKTPOHHOW MOJIUCH;

0) yBenomiieHue 06 OTKa3e B MPEAOCTAaBICHUN MYHHUIIMNAIBHON yciyru 6o CripaBky o
HEUCIOJIb30BAHUN/MCTIOIB30BAHUU/TIDABA  MPUBATU3AIMKA  MYHHUIIMIAIBHBIX  SKHAJIBIX
noMeleHuii B (QopmMe 3JIEKTPOHHOrO JIOKyMEHTa Ha OyMa)XHOM HOCHTEIE,
MOJITBEPIKIAIOIIETO COACpKAHUE FIEKTPOHHOTO TOKYMEHTA, HAallPaBJIEHHOI'O OpraHOM, B
MHOTO(YHKITMOHAILHOM IIEHTPE MPEOCTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATHHBIX
yCJIyr;

B) yBeAOMJIeHHE 00 OTKa3e B MPEAOCTaBICHUU MYHUIIMIAIBbHON yciyru 0o CrpaBky o
HEUCIOJIb30BAHUH/HCTIOIB30BAHUU/TIDaBAa  MPUBATU3AIMA  MYHHUIIMITAIBHBIX  SKHAJIBIX
noMenieHnit B opMe 3IEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCHTEJIE.

3.4.5. TlonyueHue CBeACHMI O XOJ€ BBINOJHEHUS 3ampoca O MPeIoCTaBICHUU
MYHULHANAJIBbHON YCIYTH.

3agBHUTENb MMEET BO3MOXXHOCTh MOJY4YeHHS HHPOpPMALKMU O XOAE MNPEIOCTABICHUS
MYHHIIUITAILHON YCIyTH.



Wudopmanmst o XoAe MpenoCTaBICHHs MYHHUIMIIAJBHOW yCIYrd HANpaBiIsIeTCs
3asBUTENI0 OpraHaMud B CpPOK, HE MPEBBIIIAIONIMK OJHOro pabouero AHsS TMoOcCIe
3aBEPUICHUS BBINOJIHEHUSI COOTBETCTBYIOUIETO ACHCTBUS, HAa apec 3JIEKTPOHHOMN MOYTHI
uiu ¢ ucnosb3oBanus cpeacts EINTY u PIITY no BeiOopy 3asiBUTENS.

[Ipyn mpemocTaBieHUH MYHHUIMIAIBHONW YCIYTH B SJICKTPOHHON Qopme 3asBUTENIO
HAIPABIIAETCA:

a) yBEJIOMJIEHME O 3allCH Ha NpPUEM B OpPraH WIA MHOTOQYHKIMOHAJIBHBIA LEHTP
(omuchIBaeTCs B cllydae HEOOXOAMMOCTH JIOTIOJIHUTEIBHO);

0) yBelOMJICHHE O TPHEME M PErucTpalliy 3ampoca M WHBIX JOKYMEHT, HEOOXOAMMBIX
JUISl IPEJOCTABIEHUSI MYHUIIMIIAIIBHON yCIIyTH (ONMMCHIBAETCA B Cllydae HEOOXOAUMOCTH
JIOTIOJTHUTEINBHO);

B) yBEIOMJIEHHE O Hayalle MpOIeaAypbl NPEJOCTAaBICHUS MYHUILUIAIBHOW YCIyTU
(omuchIBaeTCs B cllydae HEOOXOAMMOCTH JIOTIOJIHUTEIBHO);

r) yBeAOMJICHHME OO0 OKOHYAHMHM TMPEJAOCTABICHUS MYHULMNAIBHOU YyCIyru Jubo
MOTHBUPOBAHHOM OTKa3e B IMpHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyru (OMHCHIBAETCS B Cilydyae HEOOXOAUMOCTH
JIOTIOJTHUTEIBHO);

n) yBeAomJieHME O (hakTe TMOoJydeHHs HH(OpMaIK, MOATBEpKAAONIEH oIuary
MYHHIIMITAILHOMN YCIYTH (OMUCKHIBACTCS cllydae He0OXOIMMOCTH JIONOTHUTENBHO);

€) YBEIOMJICHHE O pe3ylbTaTax pPacCMOTPEHHUSI JIOKYMEHTOB, HEOOXOIUMBIX ISt
NPEICTAaBICHUS] MYHULUNAIbHOW YCIYrd (ONHMCHIBaE€TCs B Ciydae HEOOXOJIMMOCTH
JTOTIOTHUTEIBHO);

)  YBEJOMJIEHHE O  BO3MOXKHOCTH  TMOJYYUTh  pe3yjbTaT  MPEeJOCTaBICHUS
MYHULIMIAIBHOM  yciayrd Ju00 MOTUBHUPOBAHHBIA  OTKa3 B  IPEAOCTaBICHUU
MYHHUIMIAIBHON YCIyru (ONMUCHIBAETCS B Cllydae HEOOXOAMMOCTH JOMOJIHUTEIBHO);

3) yBEeIOMJIEHHE O MOTUBHPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHUIIUIIATHHONW YCIyTH
(omuchIBaeTCs B clly4ae HEOOXOAMMOCTH JIOTIOJIHUTEIBHO);

3.4.6. OcyiecTBiaeHHE OLEHKH KaueCTBA MPEA0CTABICHUS MyHUIIMIIAILHON YCIYyTH.
3agBuUTENSIM  00ECIeYMBAeTCS BO3MOXKHOCTh OLEHHUTH JOCTYIHOCTb M KayeCTBO
MYHHULMIIAJBHOW yCIyrd ¢ ucnosib3oBanuem PIII'Y, npu yciioBUM BO3MOXKHOCTH
NPEeIOCTaBICHNUS] MYHULIUIIAILHONW YCIIYTH B 3JIEKTPOHHOM (opMe.

3.4.7. locynebHoe (BHecyaeOHOE) oOkalloBaHUE pELIEHUH U JAelcTBHUM (Oe3aeicTBUA)
OMCY, nomxHocTtHOro Jinia OMCY uinum MyHULIUNIATIBHOTO CIY>KAIIero.

HeiictBue omucano B pasnuene «JlocyneOHbIN (BHeCYIeOHBIN) MOPSAOK 00KamOBaHUS
pemieHnii u nedcTBui (0e37eCTBUSA) OpraHa, MPeIoCTaBISIOLIEr0 MYHHUIMIAIbHYIO
YCIIYTY, a TaK)K€ JOJKHOCTHBIX JIUI], HACTOSILEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.0co0eHHOCTH NpeI0CTaABICHNSI MYHUIMNIAJIbHON YCJIYTH
B MHOTO()YHKIIMOHAJIBbHBIX I[EHTPaX.

3.5.1. Tlopsgok aAMMHUCTPATUBHBIX JEHCTBHM B  Cllydae MpEAOCTaBICHUS
MYHHULIMIIAIBHOU yciyru B MOII:

1) Pasmemenne nHpopmanum o MOpsAKE MPEAOCTABICHUS MYHHUIIMIIAIBHONW YCIyTH B
nomemenuu M®I].

Pa3memienue nndopmalu o nopsiike NpeocTaBlIeHus MyHUIUNANbHON yeiayru B MOL]
OCYIIECTBIISIETCS] C UCIOJIb30BAHUEM JOCTYIHBIX CPEJICTB MH(GOPMUPOBAHUS 3asBUTENEH
(uH(QOpMaIMOHHBIE CTEHJABI, TPOKAT BHJICOPOJIMKOB, OOEClIeueHne JocTyna K
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM cetu THTepHeT).



2) Ilpuem oOT 3asgBUTENs 3alpoca W UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABJICHUS] MYHULIMIIAIbHON YCIIYTH.

B M®I] 3a npenocraBieHMeM MYHULIMIAIBHOW YCIYTH 3asBUTENb OOpaliaeTcsi JIMYHO,
4yepe3 3aKOHHOTO IIPEACTABUTENS WU JOBEPEHHOE JIULIO.

AJIMUHHUCTPATHUBHOE JEHCTBHE MO MPUEMY OT 3asBUTENS 3alpoca U MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JUISI IPEOCTABICHUSI MYHUIIMITAIbHON YCIyTH, BKIIOYAET B ce0s:
YCTAHOBJICHUE JINYHOCTH 3asIBUTEINS (3aKOHHOTO IPEJICTABUTENS WK JOBEPEHHOrO JIMLA
3asBUTENIA), a TAKXKE MPOBEPKY JOKYMEHTA, MOITBEPKIAIOIIEr0 TOJTHOMOYHS 3aKOHHOTO
MpeICTaBUTENS WM JOBEPEHHOTO JIHIIa (B ciiydae oOpalieH s 3aKOHHOTO TPeICTaBUTENS
WJIM JIOBEPEHHOTO JIULIA);

IIPOBEPKY KOMIUJIEKTHOCTH IPEACTABICHHBIX TOKYMEHTOB;

pETUCTpAIINIO 3asBJICHUS B aBTOMaTH3UPOBAaHHOW HH(pOpMaIIMOHHON cucTteme MOILI;
BPYUYEHHE PACIIHMCKU O TOJIYYEHUH 3asIBJICHUS U JOKYMEHTOB.

3) llepenaya noxkymenTos uz M®I 8 OMCYV:

Ilepenaua nokymentoB u3z M®I[ B OMCY ocyiecTBiasieTcsi MOCPEACTBOM UX JOCTaBKU
Ha OyMa)XHOM HocuTele Kypbepom MO®II.

4) HanpaBienue pe3yibTaTa NpeAoCTaBIeHUsI MyHUIIMIAIbHON yciayru B MOLL.
JomxHoctHoe nuuo OMCY, oTBETCTBEHHOE 3a BblAauy JOKYMEHTOB, 00€CleYMBaEeT
Hanpasiienue B M®I] pe3ynbraTa MyHUIIMTIATBHON yCIyry HE To3aHee 1 pabodero mHs,
MPEALIECTBYIOUIErO JHIO UCTEUEHHUS CPOKA €€ MPEJOCTaBICHUs, TIOCPEACTBOM Mepeiaun
JIOKyMEHTa Ha OymMakHOM Hocutelne Kyprepy MOLI.

5) Beigaya pe3yinbTaToB MyHUIIUNIAIBHON YCIYTH.

Crnenuanuct MO®IL] BHOCUT MHGOPMALIMIO O TIOCTYIUICHUH pe3yjbTaTa MYHHUIIMITATIbHON
yCIyTH B aBTOMATU3MPOBAaHHYIO HH(popmaimonnyio cucreMy M®Il u unpopmupyer
3asBUTEIIA O BO3MOYKHOCTH ITOJIYYEHUS PE3YIbTaTa MyHULIUIIAJIBHON yCIIYTH.
Crneunanmuct OMC BblIaeT pe3ynbTaT OKAa3aHUsS MYHULMIAIBHOW YCIYTH 3asIBUTEIIO B
MOMEHT OOpallleHUs 3asIBUTEIIS 32 €T0 MOJIYYCHHEM.

3.5.2.  OcoOEHHOCTM  BBINIOJIHEHUS  YKAa3aHHBIX  aJMUHUCTPATHBHBIX  JEHCTBUUN
YCTaHABIIMBAIOTCA COTJIAIIEHUEM O B3aMMOJEHCTBHM, 3aKIIO4eHHBIM Mexay OMCY u
MOII.

Pasznen 4. ®°OPMbBI KOHTPOJIA 3A UCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PEI'VTAMEHTA

4.1. Tlopsaaok ocymecTBJIEHUsI KOHTPOJIS 32 COOJII0IeHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMHU JI0JIKHOCTHBIMM JTHIAMU MOJI0KEHUH AIMUHUCTPATUBHOIO
perjiaMeHTa U HHbIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAKOIINX
TpeOOBaHMS K MPEA0CTABJIEHUI0 MYHHUIMNIAJIBHOM YCJIYTH, 4 TAKKEe NPUHITHEM UMH
peuieHum

Texymmii KOHTPOJIb 32 COONIIO/IEHUEM W UCTIOJIHEHHUEM JOJDKHOCTHBIMHU JINLAMHU
MOJIOKEHNH HACTOSIUIEr0 aJMUHUCTPATUBHOIO pErVIAMEHTAa M HHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEJOCTABICHUIO MYHHIMIAIBHON
YCIIYTH, OCYHIECTBIISIETCS] HauaabHUKOM OTzena.

Kontpons 3a nesrensHOoCcThr0 OTaena Mo NPEAOCTABICHUID MYHULMIIAIBHON
YCIIYTH OCYIIECTBIISETCS PYKOBOAUTEIEM, KYPUPYIOLIUM J€ATEIbHOCTD OTAECIIA.

KoHTponb 3a IOJIHOTOM M KayeCTBOM INPENOCTAaBICHUS MYHULIAIIAJIBHOW YCIYTH
BKJIIOYAeT B ce0si MPOBEICHHE IJIAHOBBIX M BHEIIAHOBHIX NMPOBEPOK, HANPABICHHBIX, B



TOM YHCJIE, Ha BBISIBJICHHE U YCTPAHCHUE MPUYHH U YCIOBHA, BCIECTBUE KOTOPHIX OBLITH
HapYIICHBI MpaBa 3asBHUTEJICH, a TAK)KE pAaCCMOTPEHHUE, IPUHATUE PEIICHHM, TTOJTOTOBKY
OTBETOB Ha OOpalleHUs 3asBUTENICH, COAEpKaIlie Kalo0bl Ha JeicTBus (Oe3aeiicTBre)
JTIOJDKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTD JTOJKHOCTHBIX JIMII 32 PeLleHHUs U 1eHCTBUSA
(0e3neiicTBHE), MPUHUMAaEMBbIe (OCYIIeCTBJIsIEMbI€) B X0/1€ MPeI0CTABJICHUS
MYHUIIHNIAJIBHON yCIyTH

JIOJDKHOCTHBIE JIMIJAa HECYT IEepPCOHAIIbHYKO OTBETCTBEHHOCTh 3a PEIICHUA W
nevctBus (Oe3aeiicTBUE), MPUHUMAEeMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHHUILUIIAIBHON YCITYTH.

4.3. Ilos102xeHnst, XapaKTepu3ylolue TpedoBaHus K (popMaM KOHTPOJIA 32
NpeJ0CTABJICHHEM MYHHIIMIIAJBHON YCIYTH €O CTOPOHBI I'PAKAaH, HX 00beAUHEHHIT
U OpraHu3anmi

KonTtpons 3a mpemocTaBieHneM MYHUIMIIAIFHOW YCIYTH CO CTOPOHBI TPaKIaH,
uX OOBENMHEHUH W OpraHU3alliil OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
nesrenpHoctTd OMCY  mpu npeAocTaBlI€HUM MYHULUNAIBHON yCIyrd, MOITY4YeHHUs
NOJHOM, aKTyalbHOM H JOCTOBEPHOW WH(GOpPMALUU O TMOPSAKE MPEIOCTaBICHUS
MYHHUIMIAIBHON YCIYTM M BO3MOXHOCTH JOCYAEOHOTO pPAacCMOTPEHHs OOpalieHui
(>xas00) B TpoIIecce MOy4YeHHUs MyHUIMIIATBHOW YCIYTH.

Pa3nen 5. JOCYJEBHBIN (BHECYJAEBHBIN) MOPSIJOK OB KAJIOBAHUSI
PEIIEHWUH U JEVICTBUM (BE3JIEMCTBHUS) OPTAHA,
NPEJOCTABJISIIOILETO MYHULIUITIAJIBHYIO YCJIYI'Y, A TAKXKE
JTOJI’KHOCTHBIX JINI]

5.1. Hudopmauus 1jis 3asiBUTEIsI 0 €ro NpaBe NoJaTh Kaj100y HA pelleHne U
(nsin) peiicrBue (0e3geiicTBHE) OPraHa MECTHOIO CAMOYNPABJICHUA U (MJIH)
€ro J0/ZKHOCTHBIX JIMI IPU MPeA0CTABJICHUHA MYHUIMNIAJIBHON YCJIYTH

5.1.1. 3asBuTens BIpaBe 00KajIOBaTh HAPYIICHUE TMOPSAKA MPEIOCTABICHUS
MYHHMIMIAJIBHON YCIyTH, BBIPAa3UBLIEECS] B HENPABOMEPHBIX PEIICHUSIX U JNEHCTBUAX
(6e3meiicteun) OMCY, pmomxHocTHRIXx Junr  OMCY  1npu  mpegocTaBieHUH
MYHHMIMIAJIBHON YCIYTH, a TAK)KE B CIAEAYIOIINX CIydasx:

- HapyluleHHME CpoKa pETrucTpaluu 3ampoca 3asBUTENd O IPEIOCTABICHUU
MYHHMIMIIAIBHON YCIYTH;

- HapyluIeHHe CpOKa MPeIOCTaBICHHUS] MyHULIUIIAIbHOU YCIIYTH;

— TpeOOBaHUE Yy 3asBUTEIS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMU akTamu Pocculiickon ®Penepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
CaxanuHCcKOW 00J1aCTH, MYHHIMOAIBbHBIX OO0pa3zoBaHuil CaxalWHCKON oOnactu ams
MPeIOCTaBICHUS] MYHULIUIIAIbHON YCIIYTH;

— OTKa3 B TMpueMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEITyCMOTPEHO
HOpPMAaTUBHBIMU INpaBoBbIMM akTamu Poccuiickonn ®enepaunn, HOPMAaTHUBHBIMHU
npaBoBeIMH  akTamMu  CaxanuHCKOM — 00jacTH, MYHHMLIMNANBHBIX  00pa3oBaHHi
CaxanuHcKoi 00J1aCTH 17151 IPEIOCTABICHNUS MYHUIIMIIAIBHON YCIYTH, Y 3asiBUTEIS;

- OTKa3 B IPEIOCTaBICHUM MYHULMIAJIBHOM YCIIyTH, €CJIM OCHOBAaHMS OTKa3a He



IpelyCMOTpEHBl (pellepaIbHBIMU 3aKOHAMU W HPHUHATHIMU B COOTBETCTBUU C HUMU
VMHBIMM HOPMATHBHBIMU IIPABOBBIMU akTaMu Poccuiickoil denepanyyi, HOpMaTUBHBIMU
npaBoBbIMU  akTamMu  CaxanMHCKOM — 0o0nacTv, MYyHUUUIANIbHBIX  0Opa3oBaHUM
CaxaauHCKOM 00J1acTH;

- TpeOOBaHME BHECEHUS 3asiBUTEIIEM IPU MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIyTH
IUTaThl, HE IPENYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBBIMH akTamu Poccuiickoin
®denepan, HOPMATUBHBIMM  NpaBoBbIMM  akTamu  CaxalmHCKOH  o0JjacTw,
MYHHUIMIAIBHBIX 00pa3oBannii CaxaanHCKOM obnacTu;

- orkaz OMCY, npenocTaBisONIEr0 MYHHIMIAIBHYIO YCIYTY, IOJKHOCTHOIO
mina  OMCY, npenocTaBisOIIEr0 MYHULHMIAIBHYIO YCIYTY, B  HCIPAaBICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyrd AOKYMEHTax JIMOO HapylIeHHWE YCTaHOBJIEHHOTO CPOKa TaKHX
WCTIPABIICHUM.

5.2. Ilpeamer Kkajo0bI

5.2.1. TlpeameTom >xajioObl SABJISIOTCS PEIICHUS U (MIK) AeHCTBUA (Oe3elicTBHE)
OMCY, mnpenacTapisONIer0 MYHHIIUIAIBHYIO YCIyTY, JHUOO €ro MOJDKHOCTHBIX JIHII,
OpUHATHIE  (OCYIIECTBISIEMbIE) C  HApylIeHHMEM  MOpsAAKa  MPeJoCTaBIECHUs
MYHHIIMIATBHON yCIyTrd, a TakKe HEUCIOJHEHUE WIM HEHaJIeKallee HCIOTHEHUE
JOJIKHOCTHBIMU JULAMHU CIIyKeOHBIX 00s3aHHOCTEH, YCTaHOBJICHHBIX
AJMUHUCTPATUBHBIM PETJIAMEHTOM M WHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH,
PETYIHUPYIONIMMH  OTHOIICHUS, BO3HHUKAIONIME B CBSI3M C  MPEJOCTABICHUEM
MYHHIIMITATLHON YCIyTH.

5.2.2. YKanmoba nomkHa coaepKaTh:

— HanMmeHoBanue OMCY, nOpenocTaBiIAONIETO0  MYHHMIMNAIBHYK)  YCIYTY,
nomxHocTHOTO Jiia OMCY, npeaocTapisomero MyHHIMIAIBHYIO YCIYTY, PEeIIeHUs U
neicTBus (06e3/1eicTBrE) KOTOPBIX 00KaTyIOTCS;

- dbaMuianio, MM, OTYECTBO (IOCNIENHEe - TMPU HAJUYMM), CBEIEHHS O MeECTe
JKUTENIbCTBA 3aABUTENS - (PU3MYECKOro JHIA JIMOO HAaMMEHOBAHME, CBEJICHUS O MECTE
HAXOXKJICHUSI 3asIBUTENIS - IOPUIUYECKOrO JIMIA, a TAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (azpeca) NIEKTPOHHOW MOUTHI (MPU HAJTUYHMM) U TIOYTOBBIA aJipec, 1O
KOTOPBIM JIOJI’KEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

- cBeZieHHsT 00 oOXKanmyembIx pemieHusix u AeictBusx (6e3aeiictBun) OMCY,
IPEIOCTABIISIIONIETO  MYHUUMIAIBHYIO  yCIyry, JojbkHocTHoro Jmna OMCY,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIYTY;

— JIOBOJIbl, HA OCHOBAaHHWU KOTOPBIX 3afABUTENIb HE COIIACEH C pEIICHUEM U
neiicteueMm (6e3aeiicteuem) OMCY, mnpenocTaBisiOUIEro MYyHUIUNAIbHYIO YCIYTY,
noipkHocTHOTO uia OMCY, npeocTaBIisonero MyHUIMNIAIbHYIO YCIYTy. 3asBUTEIEM
MOTYT OBITh TPEJICTABICHBI JOKYMEHTHI (TP HATWYUH), TOJITBEPIKIAIOIINE TOBOJIBI
3asIBUTEIS, TMO0 UX KOIHUU.

5.3.  Oprassl rocyapcTBeHHOI BJIACTH M YIIOJTHOMOYEHHbIE
HA PACCMOTPEHHe KaJT00bI J0JKHOCTHBIE JIMIA, KOTOPBIM
MOKeT ObITh HANIPaBJIEHA JKaJ100a

5.3.1. XKanoba paccmarpuBaercs OMCY, npenocTaBisiOmUM MYHHUIUTAIBHYIO
yCIyTy, TIOPSIIOK TPEJOCTaBICHUS KOTOPOH OBbLT HApyIIeH BCJIEICTBUE PEIICHUN W



neiictBuit (6e3neiictBusi) OMCY, mpenocTaBisSIFONIET0 MYHHUIIUIAIBHYIO YCIYTYy, €ro
JOJIKHOCTHOTO JIMIIA.

5.3.2. JJomxuoctHble muia OMCY, yrmoJTHOMOYEHHBIE Ha PACCMOTPEHHUE Kallob
Ha HapyIICHUE MOPsAKa MPEI0CTABICHUS] MYHULIUITAIIBHOW YCITYTH, MOPSIKA UIH CPOKOB
paccMOTpeHusi KajnoObl, JUOO HE3aKOHHBIM OTKAa3 WIM YKIOHEHHE YKa3aHHOTO
JOJKHOCTHOTO JIMIIA OT TMpHeMa >KajdoObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
yactssmMu 3 u 5 cratbu 5.63 Konmekca Poccuiickoit @enepanuun o0 agMUHUCTPATUBHBIX
MIPABOHAPYIICHUSX.

5.4. Tlopsaok Moaa4u U pacCMOTPEHHUSA KAT00bI

5.4.1. NleiictBus (6e3neiictBusi) OMCY, nomwkHocTHBIX jauiy, OMCY  npu
NOPEIOCTABICHUH  MYHHUIMIAIBHOM  yCIyrM, a TakXke  pelIeHHs, MPUHSATHIC
(ocymiecTBisieMbI€) B XOJ€ BBIMIOJHEHHUS! HACTOSIIETO aJIMUHUCTPATUBHOIO PETIaMEHTa,
oOxanmyroTcss B JocyneOHOM  (BHecylneOHOM) TMOpsAke IyTeM oOpaiieHus K
pykoBoauteno OMCY.

5.4.2. XKamoba nmomaercs B OMCY B nucekMeHHOW (opMe, B TOM YHCIE NPHU
JTUYHOM TPUEME 3asBUTEIS, UIIA B SJIEKTPOHHOM BHJIE.

5.4.2.1. [Ipuem >xano6 B muckMeHHOU (opme ocymecTBiasiercss OMCY B
MECTE TMPEJOCTaBICHUs MYHHIIMIIAILHON YCIyru (B MecTe, TJe 3asBHUTENb I0JaBall
3aIpoC Ha TMOJYyYECHHE MYHMIMIAIBHOM YCIYI'M, HapylIEHHE MOpsAaKa KOTOPOH
oOxamyercsi, nuOO B MecTe, TNe 3asBUTEIEM TMONY4YeH pe3ylbTaT yKa3aHHOU
MYHHIIMITATEHON YCIYTH).

XKanoba B nucbMeHHOM PopmMe MOKET ObITh TAKXKE HAMpaBJIEHA M0 MOYTE.

5.4.2.2. B cnyuae momaum kamoObl MpU JUYHOM TMpPUEME, 3asIBUTEIh
MPEJICTAaBIsIeT JOKYMEHT, VYIOCTOBEPSAIONIMA €ro JWYHOCTh B COOTBETCTBUU C
3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

5.4.2.3. B cnyuae ecnu xano0a momaercss 4epe3 MpeCTABUTEINS 3asiBUTEIS,
TaK)Ke MPECTABISIETCS JOKYMEHT, MOJATBEPKIAIONINN MOTHOMOYHS Ha OCYIIECTBIICHUE
JICUCTBUMA OT HWMEHM 3asBUTENIsl. B KadecTBe JOKYMEHTa, NOATBEPKIAIOIIETO
MOJIHOMOYHUSI Ha OCYIIECTBICHUE JEUCTBUH OT HMMEHU 3asABUTENS, MOXET OBbITh
npeJicTaBjeHa:

1) opopMIIEHHass B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit Deneparuu
JIOBEPEHHOCTH (151 PUBUYECKUX JTUIT);
2) odopMmIIeHHasT B COOTBETCTBUM C 3aKOHOJaTeIhCcTBOM Poccuiickoit deneparu

JIOBEPEHHOCTb, 3AaBEPEHHAs II€4aTbl0 3asBUTENS W IOJNUCAHHAA PYKOBOJUTEIEM
3asBUTENII WIA YIOJIHOMOYEHHBIM 3TUM PYKOBOJAMUTENEM JUUOM (A1 HOPUANYECKUX
JIHIL);

3) KOMNUSl pelleHUs O Ha3HAYeHMHM Uiau o0 u30paHuM JuMOO MpHKaza O Ha3HAYCHUH
¢u3nYecKoro JuIa Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (PU3MUYECKOE JIULIO
o0ajaeT MpaBoM JeMCTBOBATh OT HIMEHHU 3asBHUTENS 0€3 JOBEPEHHOCTH.

5.4.2.4. B snexktponHom Bujie jxamoba MoOXKeT OBITH MMOJaHa 3asBUTEIEM
HOCPEACTBOM:
1) opunmansaoro caiita OMCY B nH(pOPMAIIMOHHO-TEIEKOMMYHHKAI[HOHHOW CEeTH
WNHurepHeT;

2) EIT'Y, PIIT'Y.



3) benepanbHOl TOCYIapCTBEHHOW WH(GOPMAIMOHHON CHUCTEMBI, 00ECIICUMBAIOIICH
mporecc  JA0cyaeOHOTo  (BHECYIeOHOTO) OOKaJIOBaHWS  pEIIeHUH U JACUCTBUH
(6e3neiicTBus) (nanee - [lopran nocyaeObHoro oGxanoBaHust).

[Tpu moxade xamoObl B 3JIEKTPOHHOM BHUJE TOKYMEHTHI, YKa3aHHBIC B MOJITYHKTE
5.4.2.3 HacTOAIErO aJIMUHUCTPATHUBHOTO pErjaMeHTa, MOTyT OBbITh MpPEICTaBIEHBI B
dbopMe INMEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM MOMUCKHIO, BUJl KOTOPOI
IIPEAYCMOTpPEH 3aKoHomarenbCcTBOM Poccuiickonn denepannu, MpU 3TOM JOKYMEHT,
YIOCTOBEPSAIONINI TUYHOCTD 3aABUTENSA, HE TPeOyeTCs.

[Ipu wucnonws3oBanuu mopraia JlocyneOHOro oOXKamoBaHUS — 3asIBUTEIIO
o0ecrieuynBaeTcs:

a) BO3MOHOCTh TMOJA4M 3asgBUTEIEM B AJIEKTPOHHOU (opme KamoObl M HMHBIX
JOKYMEHTOB (IIPU HAJUYHH), TTOJTBEPKIAIOIINUX JTOBOIbI 3aIBUTEIIS;

0) JOCTYITHOCTh Il 3alOJIHCHHS W (WJIM) KONMUPOBAHHUS 3asBHUTENIEM IIabJIOHOB
XKasoObl B 3JIEKTPOHHOH (opMme;

B) BO3MOXHOCTD TOJTYYEHUS 3asIBUTEIEM CBEACHHI O XO0JI€ pacCMOTPEHHUS KaloOBbl,
[IOJaHHOH JIFOOBIM CIOCOOOM;

r) BO3MOXKHOCTb TMOJYYEHHUS 3asBUTENIEM pEUICHUS MO XKajlobe, MOAaHHOU JIIOOBIM
crmocodom;

1) BO3MOHOCTh O3HAKOMJICHUS ¢ HHGopMaluei 06 00111eM KOJIMuecTBe MOJaHHBIX U

PacCMOTPEHHBIX Kaloo.

5.4.3. XKamoba moxer ObITh MoaHa 3asBuTeneM depe3 MOII. I[Ipu mocTymnennn
xanoosl MOIL] obecneunBaer ee mepenayy B OMCY B mopsiike U CpOKH, KOTOpBIC
YCTAHOBJICHBI corjalieHreM o B3aumojeiictsuu Mexay MOLl 1 OMCY, Ho He no3Hee
CJIelyIOIIero paboyero JHS CO JHS MOCTYIUIEHUS Kalo0Bbl.

Kanoba Ha HapylieHHE MOPSAKA MPEIOCTABICHUSI MyHUIIUNIAIbHON yeimyru MOL]
paccmatpuBaercas OMCY. IIpu 3TOM CpoK paccMOTPEHHUS KajJ00bl HCUUCISIETCS CO JTHS
peructparuu xxaaoosl B OMCY.

5.4.4. YonHOMOYEHHbIE Ha PacCMOTpEHHE Xajlod noKkHOCTHBIe Juna OMCY
o0ecreynBaroT MpUeM B pacCMOTPEHUE Kaloo.

5.4.5. OMCY obecrnieunBaer:

1) OCHAIIICHHE MECT IIpHeMa Kajoo;

2) uH(pOpMHpOBaHUE 3asBUTENEH O MOpsAAKe 00XKaJIOBAHMS PEIICHUH W JAEUCTBHM
(6e3neiictBus) OMCY, ero 10JKHOCTHBIX JIUIT,

3) KOHCYJIbTUPOBAHHE 3asBUTEJICH O MOpAJKE O0KATOBAaHUS PEIICHUN U JCUCTBHIA
(6e3neiictBus) OMCY, ero 10KHOCTHBIX JIUIT,

4) 3aKJIFOYCHUE COTJIAIIEHUM O B3aUMOJICMCTBUM B 4YacTU ocyuiecTBiieHus MOI]

npreMa ano0 ¥ BbIJaYH 3asBUTEISIM Pe3yIbTaTOB PACCMOTPEHUS Ka00.
5.4.6. OcHOBaHMsMHU JJIsI Hauyaja MPOLEAYphl J0CyneOHOro (BHECYIEOHOTO)
00’KaTOBaHUS SIBJISIOTCS TIOCTYTUICHUE KAJIOOBI 3asIBUTEIIS U €€ PErUCTPAIIH.

5.5. Cpok paccMOTpeHus KaJa00bl

5.5.1. XKano6a, mocrynuBmas B OMCY, moaneXuT perucTpalud HE TO3/HEe
CJIEZTYIOIIET0o pabovyero JHS CO JHA €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas >xajoba TMOIJICKUT PACCMOTPEHUIO JTOJDKHOCTHBIM
JIMIIOM, HaJIeJIEHHBIM MOJHOMOYMSIMH 110 PaCCMOTPEHHUIO Kajo0, B T€UEHUE MATHAALATH
pabounx AHEH cOo OHS €€ perucTpanuu, a B ciaydae oOkanmoBaHus otkaza OMCY,
NPEIOCTABISIIONIET0  MYHUUMIANbHYIO  yCIYry, JoJDKHOCTHoro Jjuma OMCY,



MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIIYTY, B IPUEME TOKYMEHTOB Y 3asiBUTEINS JTHUO0
B UCHPABICHUU JOMYIIEHHBIX OMNEYAaTOK M OIMMOOK WM B ciydae OO0KaloBaHUS
HAPYIICHUS YCTAHOBJICHHOT'O CPOKA TAKUX MCTIPABIICHUH - B TEUCHHE MATH PAO0UYNX THEH
CO JTHS €€ PEeruCTpaIlnu.

5.5.3. Ilpu nomaue xanoObl B 3JIEKTPOHHOH (opme depe3 mopTai JA0CyAcOHOTro
00aToBaHMs, JKAIOOBI PACCMAaTPUBAIOTCS OTBETCTBCHHBIMH JOJDKHOCTHBIMH JIUIIAMH B
TeueHue 15 paboumx IHEW ¢ MOMEHTa PEruCTpalny kanoobl Ha noprane JlocynedHoro
00>KaTOBaHHUS.

5.6. IlepeyeHb OCHOBAHMIA JIJISI MPHOCTAHOBJIEHHSI PACCMOTPEHHS KAJI00bI B
cJiydae, ecJi BO3MOKHOCTh IPUOCTAHOBJICHHSI IIPeyCMOTPEeHA
3aK0HOAAaTeJbCTBOM Poccuiickoii @exepaunu

[TpuocraHoBIEHNE PACCMOTPEHUS JKAI00bI HE IOITYCKAaeTCsl.
5.7. Pe3yJbTaT paccCMOTpPeHHUS KaJ00bI

5.7.1. Tlo pe3ynbratam paccmoTpeHus xanodosl OMCY mnpuHUMaeT OJHO U3
CIIEIYIOLIUX PEIICHUMN:
- yIOBJIETBOPSET >KanoOy, B TOM uucie B (opMe OTMEHBI HPUHATOTO pPELICHMS,
ucrpasieHns JgonymeHHslx OMCY, mnpegocTaBisioluM MYHULIHMNAIBHYIO YCIYTY,
OMEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yJlbTaTe MNPEAOCTABICHUS MYHULUNAIbHOU
YCIYTH JOKYMEHTax, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX HE
IPEIyCMOTPEHO HOPMAaTHUBHBIMM IpaBOBbIMM akTamMu Poccuiickoii  ®enepanuu,
HOPMAaTUBHBIMU MpaBOBbIMM akTaMu CaxamuHCKOM 00JacTH, MYHHMIMIAJIbHBIMU
oOpa3zoBanusMu CaxanuHCKOM 00JacTH, a TakKe B MHBIX (hopMax;
- OTKa3bIBaET B YJOBJIETBOPEHUHU KaJIOOBI.

5.7.2. OMCY oTka3bIBaeT B yIOBIETBOPEHUH KaJTOObI B CIACAYIOMINX CIydasiX:

1) HaJMuMe BCTYNHBIIET0 B 3aKOHHYIO CHIIY PELIEHUsl CyJa IO Kajiobe O TOM ke
IpeIMETE U 10 TEM K€ OCHOBAHUSM;
2) 1oJjlaya »ayjoObl JINLIOM, MOJIHOMOYHSI KOTOPOTO HE MOATBEP)KIEHBI B MOPSJIKE,

YCTaHOBJIEHHOM 3aKOHOJ1aTenbCcTBOM Poccuiickon denepanuu.

5.7.3. B cnyyae ycTaHOBJEHUS B XOA€ WJIM MO pe3ylbTaTaM pPacCMOTPEHUs
XaJi00bl MPU3HAKOB COCTaBa a/IMUHUCTPATUBHOTO MPABOHAPYIICHUS, ITPEyCMOTPEHHOTO
cratbeit  5.63  Kopmekca  Poccuiickoit  @enepanuu 00  aAMUHHUCTPATUBHBIX
[IPaBOHAPYILICHUSX, NJIM IPU3HAKOB COCTaBa MPECTYIUICHUS, TOKHOCTHBIE nna OMCY,
YIIOJJHOMOYEHHBIE HA  pPAacCMOTPEHHE Kanod, He3aMeUIMTEIbHO  HaIpaBIISIOT
COOTBETCTBYIOLINE MAaTEPUAbl B OpraHbl IPOKYpaTypHl.

5.8. Tlopsaaok uHdopMupoBaHMsI 3asiBUTEJISI 0 pe3yJabTaTax paccCMOTPeHHs
KAJT00bI

5.8.1. Tlo xenaHuiO 3asBUTENIA OTBET MO pe3yJbTaTaM PACCMOTPEHUS KaIoObl
MOYKET OBITh IPEJCTABIICH HE MO3AHEE THS, CICAYIOLIETO 3a THEM IMPUHSATHUS PEIICHUs, B
dopmMe  IIEKTPOHHOTO  JOKYMEHTAa, MOANKUCAHHOTO  BJIEKTPOHHOM  MOJMHUCHIO
YIIOJHOMOYEHHOTO Ha pPAacCMOTpPEHHE >KajloObl JOJDKHOCTHOrO Juuma U  (Win)
YIIOJHOMOYEHHOTO Ha pPAacCMOTPEHHE >KalloObl OpraHa, BHUJA KOTOPOH YCTaHOBJICH
3aKoHoJaTesbcTBOM Poccuiickon denepanmu.
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5.8.2. OtBer mO pe3yabTaTaM PACCMOTPEHHS KaJIOObI  MOAMMCHIBAETCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHUE KaNn00b!l JOJKHOCTHBIM jiuiioM OMCY.

5.8.3. B oTBere mo pe3ynbpTaTaM pacCMOTPEHHS KaIOObI YKa3bIBAIOTCS:
— HaumenoBanue OMCY, nomkHOCTb, (haMHIIUsl, UMs, OTYECTBO (MPU HAIHYUH) €TO
JOJDKHOCTHOTO JIMIA, IPUHSIBILETO peIeHue Mo kKajooe;
- HOMEp, JaTa, MECTO NPUHATHS PEIIEeHUs, BKIIOYas CBEACHUS O JOJHDKHOCTHOM
JMLe, pelieHne win aeiicreue (0e3aeiicTBre) KOTOpOro ooxxamyercs;
— (dhamuus, uMsi, OTYECTBO (TIPU HATMYWHU ) 3asIBUTETIS;
— OCHOBAaHUS JUIsl IPUHATHUS PELLICHUS I10 Kajo0¢;
- HPUHATOE O Kajlo0e peLIeHNE;
- eclu Jkanoba NpHU3HaHa OOOCHOBAaHHOM - CPOKM YCTPAaHEHHs BBISIBJICHHBIX
HapyIlIEeHUi, B TOM YHCJIe CPOK MPEAOCTaBICHUS Pe3yIbTaTa MyHUIIUIIAIIBHON yCIIyTH;
— CBEIEHUS O MOPAJIKE 00’KaIOBaHUS IPUHATOTO IO Kajlo0€e peleHusl.

5.8.4. IlucbMeHHBIE OTBETHl Ha >KaJoOOBI, MPETHA3HAUYCHHBIC IS HAIPABIICHUS
3asBUTEJISIM, BBICBUIAIOTCS IO MTOYTE HEITOCPEACTBEHHO B ajjpeca 3asiBUTEIIEH.

5.8.5. Nnudopmamnmio o craTyce pacCMOTPEHHS KaJIOObI, MOJAaHHOW Yepe3 TMOopTai
JlocyneOHoro o0xanoBaHusl, 3asiBUTENNb MOXKET Y3HATh B TUYHOM KaOHUHETE.

5.9. Tlopsaok 00:xajioBaHHS PellIEHUsI MO Kaa00e
3asBUTENIb HMMEET NpaBO O0XKaJIOBaTh pEIICHHE MO Kajo0e BBIIIECTOAIUM
JOJKHOCTHBIM JIMLAM WJIM B BBILIECTOSIINN OpraH B HOPSAKE NOJUUHEHHOCTH.

5.10. IIpaBo 3asiBUTeJIA HA MOJIy4eHHe HHPOpMAIIUN U JOKYMEHTOB,
HEe00XO0TUMBIX J1JI 000CHOBAHMS M PACCMOTPEHUS KAJT00bI
3asgBUTENb KMMEET IMpaBO Ha TMOJydeHHe HHPOpMAIMU U  JIOKYMEHTOB,
HEOOXOIUMBIX ISt 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJIO0BI.

5.11. Cnoco06b1 nHGOPMUPOBaHUA 3asiBUTEJIeH 0 MOPSIAKe MOAAYU U
paccMoOTpeHus KAJT00bI

5.11.1. NudopmupoBanue 3asButesneil o nmopsjake o0kajioBaHUs PEIICHUN U
neiictBuit (6e3aeiictBusi) OMCY 1 UX JOMKHOCTHBIX JIUI 00€CTIEYNBAETCS MOCPEICTBOM
pas3MernieHuss MHGOPMAIMM Ha CTEHAAX B MECTaxX MPEAOCTaBIEHUS TOCYAapCTBEHHBIX
(MyHULMTNIATBHBIX) yCIIyT, Ha opunuanbHoM caiitte OMCY B cetu Untepner, B EIII'Y u
PIIT'Y.

KoncynbrupoBanue 3asBUTENEH O MOpAJKE 00KaJOBaHMs PEIICHUM U JIEHCTBUN
(6e3neiictBus) OMCY u ero MOMKHOCTHBIX JIMI[ OCYIIECTBISIETCS B TOM YHCIE TIO
TenedoHy, SEKTPOHHOMN TOYTe, IPU JTUYHOM MPUEME.

5.11.2. [Tonoxxenne 06 OCOOCHHOCTSIX IMOJAYM M PACCMOTPEHHS *Kajao0 Ha
pemeHust u aeiictBusa (6e3neiicteue) OMCY U UX AOMKHOCTHBIX JIMI], MYHUIIMTAIbHBIX
ciayxamux, yrBepxkaeHo IlocTtaHoBieHneM agMuHUCTpanuu HeBenIbCKOro TOpPOJCKOTO
okpyra ot 18.10.2013 Ne 1516 « OO0 yrBepxacHuu IlomoxkeHuss 00 0COOEHHOCTSIX
M0JIa4YM ¥ PacCMOTPEHMS )Kallo0 Ha pelIeHus U AercTBus (0e3/1efiCTBIE) aIMUHUCTPAITUU
HeBenbckoro TOpOACKOTO OKpyra W HWHBIX OPraHOB MECTHOTO CaMOYIMPAaBIICHHS
HeBenbckoro ropoCKOro OKpyra, ux JOIKHOCTHBIX JIUI], MyHUITUTATBHBIX CITYKAIIUX).



[Tpunoxenue Ne 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTaBICHUS MYHUIIUIIAILHON yCIyTH
«Bpi1aua cipaBKH O HEUCIIOIB30BAHUU
(McmosIb30BaHUM) TPAKIaHAMHM TIpaBa
MIPUBATU3AIMN MYHUIIUTAIBHBIX KHIIBIX
IIOMEIICHUN»

O6mas unpopmanus 00
Anmvunuctpanus HeBenbCKoro ropojickoro okpyra B JIHIE
OTJIeNIa 0 YYETy, PaCIpEeIeICHUIO U TPUBATU3ALUH SKUITbS

aaMuHHCTpanu HeBenbckoro ropoackoro okpyra

ITouToBBIN afpec U1 HAIIpaBJICHUS
KOPPECIOHICHIIUU

694740, Caxanunckas o6sactsb r. HeBemnbcek, yi.
Jlennna, 1. 15

DakTHuecKuil aapec MectopacnonokeHust | 1. r. Hesennck, yi. Jlenuna, a. 15, ka6. Ne 110

AJpec 2JIeKTPOHHON TOYTHI AJIs

mailto:zhilotdel@adm-nevelsk.ru
HallpaBJICHUA KOPPCCIIOHACHIIUN

Tenedon ans cripaBok 8(42436)62035

TenedoHbl OTIETOB WU UHBIX
CTPYKTYPHBIX MOJIpa3ICIICHUI

r. HeBenbck — tem. 8(42436)62035

Odunuanbubiii caiit B cetu MHTepHET

nevelsk@adm.sakhalin.ru
(ecn umeercs)

@®.1.0. 1 10IKHOCTh PYKOBOJIUTENSL OpraHa ITannna Upuna BuktoposHa

I'padpux padorsl
OTJIEeNIa 10 YYETY, PaCIpPEICIICHUIO U IPUBATU3ALUH KUIIbS
aaMuHuUCTpanuu HeBenbckoro ropogckoro okpyra

[enb Hegenun Yacsl paboThl (00€1CHHBIM Yacel npuemMa rpaxaaH
nepepbIB)

[ToHeaenpHUK 9.00-18.00 (12.30-14.00)

Bropuuk 9.00-17.00 (12.30-14.00)

Cpena 9.00-17.00 (12.30-14.00) 9.00-11.00
UYerBepr 9.00-17.00 (12.30-14.00)

[TaTHKIA 9.00-17.00 (12.30-14.00)

Cy660oT1a BBIXOJTHOM

Bockpecenne BBIXOJHOMN

Oo0mas nngopmauus od oraesennu no Hepeabckomy ropoackomMy okpyry

I'BY CO «M®I»
ITouToBEIH azpec 1A HampasieHus | 694740, CaxanuHckast 00acTs, r. HeBenbcek,
KOPPECTIOHICHIINH yi1. CoBerckas, 1. 55
DakTUUECKUH aipec MECTOPACTIONOKEHUS 1. r. HeBennck, yin. CoBerckas, 1. 55

2. c. l'opuo3asojck, yi. [llaxtoBas, 10

Agpec SJIEKTPOHHOM MOYTHI JUIsl HallpaBJICHUS

KOPPECTIOHICHIINU

www.MbIcax.pd



mailto:zhilotdel@adm-nevelsk.ru
mailto:nevelsk@adm.sakhalin.ru
http://mfc.admsakhalin.ru/

Tenedon ns cnpaBok

1. r. Heensck — Ten. 8(800)1000057,
TeneOH HAYabHUKA OT/eNeHUs: 8-424-
366-05-15.

2. ¢. 'oprozaBojck — ten. §(800)1000057,
tenedoH orneneHus: 8-924-496-40-59

Tenedon-aBronHhopMaTop

Odunmanbublii caldT B cetu HTepHET

http://mfc.admsakhalin.ru

@®.1.0. pykoBoauTens

Kapesa lpuna FOpreBHa

I'padux padorsl no npuemy 3asipuresieit Ha 0aze M®PII r. HeBesbck

JHu venenu

Yacel paboTsI

[TonenenpbHUK 9.00-19.00
BropHuk 9.00-19.00
Cpena 9.00-19.00
YerBepr 9.00-19.00
[Tarauna 9.00-19.00
Cy06oTa 10.00-14.00
Bockpecenne BBIXOHOMN

I'paduk padorsl mo npuemy 3asiuresei Ha 0aze MPDLL c. I'opHo3zaBoack

JHu HEmenu

Yacel paboThI

[TonenenpbHUK 9.00-14.00
BropHuk 9.00-14.00
Cpena 9.00-14.00
YerBepr 9.00-14.00
[IaTanna 9.00-14.00
Cy600Ta BBIXO/THON
Bockpecenne BBIXOJTHOM
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[Tpunoxenue No 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MIPEAO0CTaBICHUS MYHUIIUITAIBHON YCIIYTH
«BpI1aua cripaBKH O HEUCIIOIb30BAHUU
(McTosIb30BaHUM ) TPaXKIaHAMM TIpaBa
MPUBATU3AIMU MYHUITUTAIBHBIX YKHIIBIX
OMENIECHUN)

BJIOK-CXEMA
MOCJEJTOBATEJBHOCTH JEMCTBUI
IIPU TPEJOCTABJIEHUA MYHULIMITAJIBHOM YCJIYTH
"BBIJIAYA CITPABKH O HEMCITOJIb30BAHUM (MCITOJIb30BAHNH)
T'PAKJIAHAMU ITPABA IIPUBATHU3ALIMY MYHUIIATIAJTBHBIX JKWJIBIX
IMOMEIIEHUH"

IMPpHUEM U PCTUCTpALA 3adBJICHUA O IPCIOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIyTu
U IIPpUJIaraCMbIX K HCMY TOKYMCHTOB

IpOBEpKa COOII0/IEHUS 3asiBUTENIEM TPEOOBAaHUM, TOJTHOTHI U IOCTOBEPHOCTH
CBEJICHUM, COZEPKAIIUXCA B MPUIIATa€MbIX TJOKYMEHTAaX, MOJy4eHUE JOKYMEHTOB 1
uHdOopManK, HeOOXOIUMBIX ISl MPEJOCTABIICHUS MYHUITMTIAIBHON yCITyTH

ITOATOTOBKA M HANPABJICHUE 3asIBUTEIIO PE3YJIbTaTa IPEAOCTABICHNUS MyHULUITAIBbHON
YCIIYT'H
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEAO0CTABICHUS] MYHULIUTTAIbHON YCIYTH
«Bpigaua cripaBKy 0 HEUCIIOJIb30BAHUU
(McoNb30BaHUM) TPAKIaHAMHU MPaBa
PUBATU3AIMH MYHUIIUITATBHBIX KUITBIX

HOMEIIEHUN)
B otzen o yuery, pacrpeneneHuro u
MPUBATU3AIAN KUJTbSI aIMUHUACTPALAN
HeBenbckoro ropoackoro okpyra
(komy ©.11.0.)

(ot xoro ®.1.0.)

3ASBJIEHUE

[Ipomry BbIIaTh CIIpaBKy O HEUCITOIH30BAaHUH/HCITOIH30BaHHUH MpaBa MPUBATH3AIITN
JKHJIBIX TTIOMEIIIEHUH.

JlanHas cpaBka HeoOxXoauma JIst:
Pe3ynbTaT yciyru npoury npeocTaBUTh:
I:l IpY TUYHOM OOpaIieHUH
I:l HaNpPaBUTh Ha MMOYTOBBIN apec
|:| npu Tu4HOM oOpamiennn B MOL]

[Ipunoxenue:
1.
2.

aTa [Moamuce d.N.0.
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYT 1
«Bplgava cripaBKy O HEUCIIOJIB30BAHUN
(ucronb30BaHUM) TpaXJ1aHaMu IIpaBa
IIPUBATU3ALMY MYHULIMIIAJIBHBIX JKHAJIBIX
IIOMELICHUIN»

AAMHUHHUCTPALIMA HEBEJIbCKOI'O 'OPOACKOI'O OKPYT'A
OTAEJ IO YYETY, PACONPEAEJEHHWIO U IPUBATHU3ALUHU
KUIAbA

694740 r.HeBemnbck CaxaJmMHCKOM objacTtu, yJi.JleuumHa, 15,
Tes1.8 (42436) 62035, daxc 8(42436)62128,e-mail:nevelsk@adm.sakhalin.ru

oT « » 20 T N 6/HHa M 20 .
CITPABKA
Beigana  rp. r.p.TOM, 4YTO OHa(OH)
Obl(a) 3aperucTpupoBaH(a) 1O  aJpecy: yiL
1. KB. c o

[IpaBo Ha GecrulaTHYIO TPUBATU3ALMIO HE UCIIOJIB30BAlI ().
CnpaBka nana Ha ocHoBaHuU 3akoHa PCOCP «O mpuBaTH3anyu >KWJIAIIHOTO
donga B PCOCP» ot 4 nrons 1991 rona.

JIOJDKHOCTB cieluaiucTa
OT/IeJIa TI0 YUETy, paclpeIeTICHUIO U
MPUBATU3AIMHN KUJTbSI AIMUHUCTPALIUN

Hesenbckoro ropoackoro okpyra /
(moamuce) (pacmm¢ppoBKa HOAMHCH)
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[Tpunoxenue Ne 5

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAJIBbHON YCIYTH
«Bplgava cripaBKy O HEUCIIOJIB30BAHUN
(ucronb30BaHUM) TpaXJ1aHaMu IIpaBa
IIPUBATU3ALMY MYHULIMIIAJIBHBIX JKHAJIBIX
IIOMELICHUIN»

INIEPEYEHDb 1OKYMEHTOB

NPHJIATraeMbIX K 3asiBJCHUIO ITPAKIAH
HA MOJTyYeHHe MYHHIMIAJIbHON yCIyTH

«BBITAYA CITPABKH O HEUCITIOJIb3OBAHHUHN
(MCIIOJIb30OBAHUH) I'PAJKIAHAMM ITPABA TIPUBATU3ALINA
MYHUIINITAJIBHBIX )KNJIbIX IOMEIIEHHUW»

Jnst monmydeHus MYHMIIMITANBHOM YCIyTH 3asBHUTENb MpeaoctaBisier B Otaen
CJIEIYIOIINE IOKYMEHTBI:
- 3asABJICHUE O TPEIOCTABJICHUH MYHHUIIUTIAIHHOW YCIYrH 1O ¢GopMe, yKa3aHHOH B
npwiokeHnu Ne 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY;
- COoTJIacue 3asBUTENS Ha 00pabOTKY MepCOHATbHBIX TaHHBIX.
- TOKYMEHT, YIOCTOBEPSIOIINHA JTUIHOCTD 3aIBUTEII JTHOO €0 MPECTaBUTEIS.
B cnyuae nepemenvt 3assumenem ¢hamunuu, umenu, omuyecmea nocie 04 uwons 1991
2004  OONOJIHUMENbHO  NPEdOCMABIAIOMCA  NOOmeepxcoarwue OaHHbLL — akm
C8UOemenNbCm8ad 0 20CYOAPCMBEHHOU PecUCMPAyUU AKMo8 2PaHCOAHCKO20 COCMOSHUSL
UbO CnpasKu, 8bIOAHHbBIE OP2AHAMU 3ANUCU AKMO8G 2PANCOAHCKO20 COCMOSIHUA.

JIOKyMEHTBI, SBIISIONIAECS HEOOXOIUMBIMUA U 00s13aTeIbHBIMU, KOTOPBIE 005S3aH

MPEIOCTaBUTh 3aSBUTEIb, TIOJYYUB UX B COOTBETCTBYIOIIMX OpraHax (OpraHu3aIusx):
- CBEJICHUS O PETUCTPALMU MO MECTy *)uTenbcTBa nocie 04 urons 1991 roga (mauvano
NpUBATH3aIlMK) 110 JaTy 3asBicHUS (UIsi TpaXJaH, MPOKUBAOIIUX B YaCTHOM
KHUITAIITHOM (POHJIC — JIOMOBAasi KHHTA).
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