HOCTAHOBJIEHUE
AJIMAHUCTPALIMU HEBEJILCKOI'O TOPOJICKOI'O OKPYT'A
ot 13.03.2019 Ne 322

r.HeBeJsnbCK
06 YTBEPKICHUH
aJIMUHUCTPATUBHOTO  pErjiaMeHTa
NPEIOCTaBICHUS MYHHUIIMIAIbHON
yciayru  «[lpusHanue  cajgoBoro
0Ma KUJIBIM JOMOM M >KHJIOTO
JIOMa CaJ0OBBIM JJOMOM)

B cootBerctBuu ¢ ['pagoctpontensubiM koaekcom Poccuiickon denepannu
or 29.12.2004 Ne 190-®3 («Poccuiickas razera» ot 30.12.2004 Ne 290),
®denepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 oO0mux MOpUHITUIIAX
OpraHu3allid MECTHOro camoympabieHuss B Poccuiickoit  ®Denepanum»
(Cobpanue 3axonomarensctBa Poccuiickoit @enepanuu ot 06.10.2003 Ne 40),
OdenepanbHbiM - 3ak0HOM  OT  27.07.2010 Ne  210-d3 «OO6 opranuzamnuu
MPEIOCTaBIIEHUSI TOCYJApPCTBEHHBIX U MYHUIUNAIBHBIX yciayr» («Poccuiickas
razera» oT 30.07.2010 Ne 168), nocranoBnenueM agmMuHucTpauru Hesenbckoro
ropoackoro okpyra ot 15.10.2018 r. Nel378 «O mnopsinke pa3paboTKu u
YTBEPKIACHUSI aJMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS MYHULIUIMATbHBIX
GyHKIIUHA  KOHTpPOJSI B COOTBETCTBYIWOIIMX  cdepax  JAESITEIbHOCTH U
MPEA0CTaBICHUS MYHUITUTIAIBHBIX, TOCYIapPCTBEHHBIX YCIYyT OpraHaMyu MECTHOTO
caMOymnpaBJjeHHWs W  HUHBIMM  OpraHaMM  MECTHOTO  CaMOYIIPaBJICHUS
MYHHUIUITATBHOTO oOpazoBaHuUs «HeBenbcknii TOPOJICKOM OKpYyI»,
MOCTAHOBJICHHEM aJMUHHCTpaliii HeBenbCKOro TOpPOACKOrO0 OKpyra oOT
18.10.2013 1. Ne1516 «O6 yrBepxxkaeHuu Ilonoxxkennss 00 0COOCHHOCTSIX IMOaYn
U PaCCMOTPEHHUS >Kaslo0 Ha pelieHus 1 AeUcTBus (0e31eiCcTBIE) aIMUHUCTPAIIUN
HeBenbCKkoro ropoJICKoro OKpyra M MHbIX OpPraHOB MECTHOT'O CaMOYIIPaBIICHHS
HeBenbCKOro ropojackoro OKpyra, MX MAOJDKHOCTHBIX JIUI, MYHUIMIAIbHBIX
ciyxkamux» (B pea. ot 06.06.2018 Ne670, ot 16.10.2018 Nel1395),
MOCTAaHOBJICHUEM aJIMHUHHMCTpauuMu HeBenbckoro TOpoJACKOro OKpyra oT
01.08.2017 r. Nel072 «OO0 ytBepxkaenuu l[lepeyHeil MyHULIMNANbHBIX YCIYT U
GyHKUMA ~ MYyHULUIAIBHOTO KOHTPOJsS (HAA30pa), MPEJOCTABISIEMBIX U
UCIIOJHSAEMBIX  OpraHaMd MECTHOTO  CaMOYIpaBJEHUS  MYHULMNAIBHOTO
obOpazoBanus «HeBenbckuii Topoackoit okpyr» (B pea. oT 16.11.2017 Nel1643, ot
30.11.2017 Nel778, ot 06.03.2018 Ne242, ot 28.05.2018 Ne618, ot 11.03.2019
No307), pykoBoacTBysich cT. 44, cT. 45 YcTaBa MyHUIIMITAIIBHOTO OOpa3oBaHUs



«HeBenbCKku TOPOJICKOW OKpyr», aaMuHuUcTpauus HeBenbCckoro ropoackoro
OKpyra

[TOCTAHOBJIAET:

l. VYTBepauTb aAMUHUCTPATUBHBIA  PETIAMEHT MPEeI0CTaBIICHUS
MyHUIIUNIATBHOU yeinyru «[Ipu3Hanue caJoBOro JA0Ma KHIJIBIM JIOMOM M KUJIOTO
JIoMa CaJIOBbIM JOMOM» (TIpUjiaraercs).

2. Ony6iMkoBaTh HacTosIIee MOCTaHOBiIeHHEe B raszere «Heenbckue
HOBOCTH», pa3MECTUTh Ha odunuaibHoM HWHTepHeT-caliTe aIMHUHHCTpalUU
HeBenbckoro ropoickoro okpyra.

3. KoHTposb 32 UCMOJHEHUEM HACTOSIIIETO MOCTAHOBICHUSI BO3JIOKUTH HA
pedepenTa, TmaBHOTO apxuTekTopa r. HeBenmbcka n HeBenbckoro paitona (A.IL.
["'opHOB).

Mep HeBenbCKOro ropoJickoro okpyra A.B. lllaGenbHUK




YTBepKIeH

MMOCTAHOBJICHHEM aIMUHUCTPALIUU
HeBenbckoro ropoackoro okpyra
ot 13.03.2019 r. Ne 322

AJIMUHUCTPATUBHBIN PETJIAMEHT NPEJOCTABJIEHUS
MYHHUIHATIAJILHOU YCJIYTH
«[TPU3HAHUE CAJIOBOT'O JIOMA KUJIBIM JOMOM U
"KMUJIOT'O JIOMA CAJIOBBIM JOMOM>»

Paznen 1. OBIIME ITOJIOXEHUA

1.1.Tlpenmer peryinupoBaHus aIMUHUCTPATUBHOTO PEeriiaMeHTa

Hacrosimmii aiMUHUCTPAaTUBHBIA PETVIAMEHT YCTAHABIMBAECT CPOKH U
ITOCJIEA0BATENBHOCTD AJIMUHUACTPATUBHBIX NPOLEAYP M aIMHHUCTPATUBHBIX
JNEWCTBUM NPH MPEIOCTABICHUH MyHULIIMNIANBHON yciayru «lIpu3Hanue cagoBoro
JIOMa KHUJIBIM JIOMOM H JKHJIOTO JIOMa CaJOBBIM JJOMOMY.

1.2 Kpyr 3asButenei

1.2.1. 3assBuTeNsIMU ABJISIOTCS COOCTBEHHUKH ((PU3MYECKUE U IOPUTUIECKUE
JUIA) U HAHUMATEIX KUIbIX TIOMEIIEHUH (7janee — 3assBUTEIHN ).

1.2.2. TlomHOMOYHMSIMH BBICTYNaTh OT HKMEHHM 3asBUTENEH  MpHU
B3aMMOJICCTBUM C COOTBETCTBYIOIIMMH OpPTaHAMH HCIOJHUTEIHHOM BIIACTH,
opraHaMd MECTHOTO CaMOYMPABJICHUS MW UWHBIMH OpraHU3aLUSIMH  TIPU
NPEIOCTAaBICHUM  MYHUUMIAJIBHOM  yclIyrd  O0JaJaloT UX  3aKOHHbIE
IPEICTaBUTENN WUJIU IOBEPEHHBIE JINLA (Aajiee - IPEICTaBUTEIN ).

1.3.TpebGoBanus K NOPSAKY UHDOPMHUPOBAHUS
O MOPSIAKE MPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH

1.3.1. Wndopmauuss mo BompocaMm MPEAOCTABICHUS MYHUIIMNATbHON
YCIIYTH COOOIIAeTCs 3asIBUTEIISIM:

- MIpU JINYHOM OOpAILlEHUH B aJMUHUCTpalio HeBerbCcKoro ropoackoro
OKpyTa, MPEOCTaBISAIONICH MyHUIMNAIBHYIO YCIyry mo aapecy: CaxanuHckas
obnacte, r. HeBennck, Jlennna 15, kabuner Ne 105, nmpueMHBIH JIeHB: TepBas
cpena kaxaoro mecsia ¢ 09:00 no 12:00;

- Tpu OOpaleHuH C KCIOJIB30BAHUEM CPEACTB TeaehOHHOU CBA3U IO
HoMepam TeneoroB 8(42436)60828;

- TpU TNHCHBbMEHHOM OOpallleHnd B aJMHUHHUCTpanuio HeBerbckoro
rOpOJICKOr0 OKpyra no noute no aapecy CaxanumHckas obnactb, r. HeBenbek, yiI.
Jlenuna 15 xabunet Ne 105 n1ub0 B 3JIEKTPOHHOM BHJIE IO aJIPECY AIEKTPOHHOMH
TIOYTHI: a.gornov@adm-nevelsk.ru, a.borisova@adm-nevelsk.ru,
I.ochigova@adm-nevelsk.ru;

- IOCPEJICTBOM Pa3MEILICHUS CBEACHUM:

a) Ha opunmansHOM MHTepHEeT-caiite http://www.adm-nevelsk.ru/;

0) B pErMoOHaIBbHOW TOCYAApCTBEHHOW WH(POPMAIIMOHHON CHCTEME
«[Toptan rocygapcTBEHHBIX U MyHUIIMNAIBHBIX yCayr (pynkuunii) CaxanauHCKOM
obmactu» (manee — PIIT'Y) https://uslugi.admsakhalin.ru;
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B) B (heniepanbHOM rocyJapCTBEHHOW HH(POPMAITMOHHOM crcTeme «EauHbrii
NOpTal TOCYJApPCTBEHHBIX M MYHULMMNANBHBIX YCayr (dyHkuuil)» (manee —
EIIT'Y) www.gosuslugi.ru;

r) Ha UH(OPMALMOHHOM CTEHJE, PACIOJIOKEHHOM B aIMUHHUCTpALUU
HeBenbcKoro ropoJckoro oKpyra;

1.3.2. CeneHust 0 XO0A€ NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH
COOOIIAIOTCS 3asIBUTEIISIM:

- MpU JTUYHOM OOpallleHUUd B aJAMHUHHUCTpanuu HeBenbCcKOro ropojackoro
OKpYTa;

- Mpu 0OpallleHuu B aJIMUHUCTpaIKi0 HeBenbCcKOro ropojckoro okpyra c
UCIIOJIb30BAHUEM CPENICTB TeNe(OHHOM CBS3H;

- 1pU TNHCbMEHHOM OOpallleHud B aJAMHUHHUCTpanuio HeBenbckoro
TOPOJICKOTO OKpYyTa 0 NouTe 00 B AIEKTPOHHOM BUJIE;

1.3.3. UadopmupoBanue npoBoauTcs B hopMme:

- YCTHOTO UH(GOPMUPOBAHUS;

- MUCbMEHHOTO HH(POPMHUPOBAHUS.

1.3.3.1. YctHoe wuHGOPMUPOBAHUE OCYIIECTBISIETCS CHEUATUCTAMU
aaMuHucTpanmun  HeBenbckoro ropojackoro oxpyra u (wm) MOL npu
oOpallieHuu 3asBUTENEH 32 HH(popMaIuen TMYHO WU 10 TeaedoHy.

CriemanucThl, OCYIECTBISIIONINE YCTHOE HHOOPMUPOBAHUE, IPUHUMAIOT
BCE HEOOXOJQMMBbIE MEpbl AJI1 Jaud IOJHOTO M ONEpPAaTUBHOTO OTBETAa Ha
IIOCTABJICHHBIE BOIIPOCHI.

YcTHOE MH(OPMUPOBAHHUE KaXKIOTO 3asBUTENS OCYILIECTBISIETCS B TEUEHUE
BPEMEHH, HEOOXOJUMOTO ISl €T0 NH()OPMUPOBAHMUSL.

1.3.3.2. Ilpu otBetax Ha TeleQOHHBIE 3BOHKH  CIICIIUATUCTHI
aaMUHUCTpauuu HeBenbckoro ropoickoro okpyra moapoOHO, B KOPPEKTHOMH
dbopme uHGOPMUPYIOT OOpATUBIIUXCA 3asBUTENCH MO MHTEPECYIOIIUM HUX
BornpocaMm. OTBET JOJKEH HAaYMHAThCSA ¢ MHPOPMALMK O HAUMEHOBAaHUU OpraHa
MECTHOTO CaMOYTIPABJIEHHUS, B KOTOPBIA 00paTUiICs 3asBUTENb, (PaMUIIUU, UMEHH,
OTYECTBE U JOJKHOCTH CIIELMAIINCTA, TPUHIBUIETO TEJIE(POHHBINA 3BOHOK.

[Ipu yctHOM oOOpamienun 3asButens (Mo TenedoHy) CHEeHHATUCTBI
aAMUHUCTpanuu  HeBenbCcKOro - ropoJcKOro  OKpyra  JalOT  OTBETHI
camocrositenbHo. Ecnu cnenmanuct, K KOTOpoMy OOpaTWics 3asiBUTENb, HE
MOKET OTBETHTb Ha BOIIPOC CaMOCTOSITENbHO, TO 3asBUTENb JIOJDKEH OBbITh
HaIpaBJieH K APYroMy CHEIUANNCTY WU K€ 00paTUBIIEMYCS 3asiBUTEIIO JODKEH
ObITh CcOO0OIIEeH TenedOHHBIT HOMEpP, IO KOTOPOMY MOXHO TIOJIYYHUTh
HEO0OXOIMMYI0 HH(POPMAITHIO, TUOO0 CIICIHATMCT MOXKET MPEIIOKUTD 3asIBUTEITIO
00paTUTHCS MUCHbMEHHO.

1.3.3.3. [luceMeHHOoe HH(POPMHpPOBAHME  OCYIIECTBISETCS  IyTEM
HaIpaBJIeHUs] MMCbMEHHBIX OTBETOB MOYTOBBIM OTIPABICHUEM UJTU MTOCPEICTBOM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETel 00I1ero mnoJyib30BaHus (IO
AJIIEKTPOHHOM MoYTe, MO (pakcy) MCXOJs M3 BHIOPAHHOTO 3asBUTEJIEM cCroco0a
HaIlpaBJIeHUs] EMY OTBETA.

OTtBer Ha oOpallleHHe 3asiBUTENS MPEIOCTABISIETCS B MPOCTOW, YETKOW U
NOHATHOW (dopme ¢ ykazaHueM ¢GaMUIIMK, HMHUIMAIOB, HOMepa TenedoHa
CHeuaIncTa aIMUHACTpauuu HeBenbCcKkoro ropoACKOro okpyra.
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OTBeT HampaBisieTCsl B MMCbMEHHOM BHJE B 3aBUCHMOCTH OT CIocoda
oOpamienust 3asBUTENs 3a WHPOpMANHMEW WM Ccrnocoda JOCTaBKHM OTBETA,
YKa3aHHOTO B MUCbMEHHOM OOpAaIlleHUU 3asBUTEIIS.

OTtBeT Ha oOpaieHue, NocTynusiee B (opMe MEKTPOHHOTO JOKYMEHTa,
HampaBisieTcs: B (OpMe SJICKTPOHHOTO TOKYMEHTa MO aJpecy 3JIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpallleHWH, WU B TMUCBMEHHOW (HOpME IO MOYTOBOMY
azipecy, yKka3aHHOMY B OOpallleHHUH.

1.3.4. Undopmanus, ykazanHas B myHkrtax 1.3.1. -1.3.2. HacTosmiero
paszena agMUHUCTPATHUBHOTO perjiaMeHTa, oOpasiibl 3arloJIHEHUS 3asBIICHUSA,
U3BJIICUCHUS U3 HOPMATHBHBIX TPABOBBIX AaKTOB, COJAEpPKAUIUX HOPMBI,
pEeryIupyIomue AeSITeIbHOCTh IO MPEJOCTABICHUI0 MYHUIMIIAIBHON YCIIyTH,
pa3MmemalTcs  aAMUHHCTpauuerd HeBenbCckoro Tropojckoro OKpyra Ha
MH(OPMAIMOHHOM CTEHJEe aJAMHHHUCTpanuu HeBelbckOoro ropojcKoro OKpyra,
opunmansHom Unrtepuer-caiite, PIIT'Y u EINT'Y.

1.3.5.udpopmupoBanue 3asiBUTENEH CHEUATHCTAMH
MHOTO(QYHKIIMOHAJIbHOTO  LIEHTpa MPEJOCTABJICHHUS TOCYJAAPCTBEHHBIX U
MyHULMNAIBHBIX yciuyr (mamee — MODI) u pasmemnieHue uHdopManuu o

IIPEAOCTABIEHNA MyHUIMNAIbHOU ycayrn B MLl ocymectBisieTcs npu
HAJIMYKMU COTJIAIIEHUS O B3aUMOJICCTBUM MEKIY aJIMUHUACTpanuer Hepeabckoro
ropoackoro okpyra 1 M®IL[ B cooTBeTCTBUU C TPEOOBAHUSAMHU MOCTAHOBIICHUS
[IpaButensctBa Poccuiickoit @Pepepanuu ot 22.12.2012 Ne 1376 «O6
yTBepkaeHun [lpaBun opraHuzanuu JesSTEILHOCTH MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB TMPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIUNAIBHBIX YCIyD»,
COIVIAIIEHUs U HOPMATUBHBIX akTOB M DL,

1.3.6. Ha EIII'Y u PIII'Y pa3mMemaercs cienyromas nHGopMaus:

1) wucyepnbIBalOIMi MEpeUYEeHb JOKYMEHTOB, HEOOXOAMMBIX IS
NPENIOCTaBICHUS MYHUUMUIAIBHON yCIyru, TpeOoBaHUA K O(OPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)X€ MEepeYeHb JTOKYMEHTOB, KOTOpPbHIE 3asBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE;

2) Kpyr 3asiBUTEJIEH;

3) CpOK MpeaoCTaBICHUS] MyHULIMIIAIIBHON YCIIYTH;

4) pe3ynbTar NPEAOCTABICHUWS MYHUIUNAIBHOW YCIYTH, MOPSIOK
NPEACTABICHNAS. JOKYMEHTA, SBIIIFOUIETOCS PE3YJbTaTOM MPEIOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

5) pa3Mmep TOCyIapCTBEHHOM MOLUIMHBI, B3UMaeMOW C 3asBUTENS IPH
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIyTH;

6) ucUepIbIBAIOUINI NepeyeHb OCHOBAHUN ISl MPUOCTAHOBJICHUU WM
OTKa3a B MPEAOCTaBICHUHA MYHUIIMTIATLHON YCIIyTH;

7) o mpaBe 3asBUTENs Ha JocyaeOHoe (BHecylneOHoe) oOXkaloBaHHE
nevctBuil (0e3eMCTBUSI) U pELIEHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
MPEI0CTABIICHUS MYHUILIUTIAIBHON YCIYTH;

8) dopmbl 3asBlICHUN (YBEIOMJICHUM, COOOIIECHMIT), UCIOIb3yeMbIe TMpHU
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

Nudopmanusa va EII'Y u PIT'Y o nopsiike M cpokax MpeaocTaBiIeHUs
MYHUIMOATBHOM YCIYrM HAa OCHOBAaHUM CBEJEHUM, COJEpXKAIIUXCA B
dbenepasbHON TOCYIapCTBEHHONW WHGOPMAIMOHHON cucteme «dDeaepanbHOi



peecTp  TOCYNAapCTBEHHBIX M  MYHUUMOANBHBIX  ycuyr  (pyHKUIMiA)»,
MPEIOCTABIISETCS 3aABUTEIIO OECIIATHO.

Joctyn kK HHpOpPMAIMM O CPOKAX U TOPSAKE MPEIOCTABICHUS YCIyTH
OCYyIIECTBIsIETCSl O€3 BBIMIOJHEHUS 3asBUTENIEM KaKuX-TuOO TpeOoBaHUM, B TOM
qucie 0e3 UCIOIb30BaHUs IPOrPaMMHOI0 00ECIIeUeHHMsI, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPEOyeT 3aKIIOYEHUs JIMLUEH3MOHHOIO WIIN
MHOTO COTJIAlIEHHWs C TpaBooOjajareiaeM MpOorpaMMHOIO  0OecredeHus,
IIPENYCMAaTPUBAOIIETO B3MMaHUE IUIATHI, PETUCTPALMIO WIA aBTOPU3ALMIO
3asIBUTEJS, WIN IIPENOCTABICHUE UM IIEPCOHAIIBHBIX JaHHBIX.

Pazzen 2. CTAHJAPT ITIPEJIOCTABJIEHU S MYHULIMITAJIBHOM
YCIIYTU

2.1. HanMeHOBaHNE MyHUIIMIIATIBHOW YCIIYTH

HanmenoBanne myHuinunaneHou yciyru «llpusnanme camoBoro moma
YKUJIBIM JOMOM M JKHJIOTO IOMa CaJOBBIM JJOMOM.

2.2. HaumeHoBaHMe opraHa MECTHOT'O CaMOYIIPABJICHUS
CaxannHCcKo# 001aCcTH, MPEAOCTABIISIONIET0 MyHUIIMIAIBHYIO YCIYTY

IIpenocraBienne MYHULATIAIBHOU yCIyTH OCYILECTBIISIETCS
agMuHUCTpanerd HeBerbckoro ropoickoro oKpyra.

B mnpenocraBieHMM MyHUIMIAIBHOW yCiIyru ydactByeT DexnepaiibHas
ciy:k0a TroCyJapCTBEHHOM perucTpauuu, Kajactpa U Kaprorpaguu 1o
CaxanuHckoit oOnactu (nmainee — Ympamienue Pocpeectpa mo CaxammHCKOH
00JacTh).

Anmunuctpanus HeBenbckoro ropojackoro okpyra He BIpaBe TpeOOBaTh
OT 3asBUTENS OCYLIECTBJICHUSA JACHUCTBUM, B TOM 4YHUCIE COIJIACOBAHMM,
HEOOXOJUMBIX U1 TOJYYEHUs] MYHHMLMIIAJBHOW YCIYIM U CBSI3aHHBIX C
oOpalieHMeM B HHbIE TIOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYyNpPaBJIEHUs MW OPraHM3alMM, 34 HUCKIIOYEHUEM TOJNYyYEHUs YCIyT |
NOJIy4eHUs] MH(OpPMAIMU TPENOCTaBISIEMbIX B PE3yJNbTaTe MNPEIOCTaBICHUS
TaKuX YCIYr, BKIIOYEHHBIX B I[IEPEYHH YCIYyr, KOTOpBIE  SIBISIOTCSA
HEOOXOAMMBIMU M OOA3aTENbHBIMU [JI1 TMPEJOCTABICHHUS MYHUIMIATBHBIX
YCIIYT.

2.3. Pe3ynbTaT npeoCcTaBiICHUS MyHUIIMNAIBHON YCIIYTH

PesynbraTom npenocTaBieHus MyHULIMIIAIBHON YCIIYTH SIBJISIFOTCSA:

1) pemieHne O MPU3HAHUU CAJOBOIO JIOMa KHWJIBIM JOMOM WM JKHIIOTO
JI0Ma CaZl0BbIM JJOMOM;

2) oTKa3 B NPU3HAHUU CAJ0BOTO JIOMA JKUJIBIM JOMOM WJIM YKWJIOTO JioMa
CaJOBBIM JJOMOM.

2.4. Cpok nmpenocTaBiIeHUs MyHULUIIAIBbHON YCIyTH

Cpok npenocTaBieHuss MyHULIMIIAIIBHOW YCIyTH — 45 KaJICHIApHBIX JHEU
CO MAHS TOCTYIUIEHUS 3adBJICHUS M NPWIATaeMbIX K HEMY JIOKYMEHTOB B
aAMUHHCTpannio HeBenbCcKoro ropoickoro okpyra.

2.5. IIpaBoBbIe OCHOBaHUS 1Sl TPEAOCTABICHUS MYHULIUITIAIBHON YCIIYyTH

[IpenocraBieHne  MyHULIMOANbHOM  YCIYTM  OCYIUECTBIISIETCA B
COOTBETCTBHHU CO CIEAYIOIIMMHA HOPMATHUBHBIMU ITPABOBBIMHU AKTAMM:



- I'papoctpoutenvubiii kojaekc Poccuiickoit ®denepaunu (Poccuiickas
razera, Ne 290, 30.12.2004);

- Kumumssiii kogeke Poccuiickoit ®enepanuun (Poccuniickas rasera, Ne 1,
12.01.2005);

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepanuu ot 28.01.2006
No 47 «O6 yrBepxkaeHun IlonokeHus O NpPU3HAHUM TOMEUICHUS >KUJIBbIM
MIOMEIIECHUEM, JKUJIOTO TIOMEUIEHUS HENPUTOAHBIM [JIsl TPOKHUBAHUA U
MHOTOKBApPTHPHOIO  JIOMa AaBApUWHBIM M  MOJICKAIIUM  CHOCY WM
PEKOHCTPYKIMHU, CAJOBOrO0 JOMa WJIbIM JOMOM U JKWJIOTO JIOMa CaJOBBIM
nomom» (Cobpanue 3akoHogaTenbcTBa Poccuiickoit @enepanmu, 2006, Ne 6, cT.
702) (nanee — INonoxxenue Ne 47);

- @enepanbHbIi 3aK0H Poccuiickoit denepanuu ot 27.07.2010 Ne 210-D3
«O0 opraHuzalnuyd MPEJOCTABICHUS TOCYAapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycinyr» (Poccuiickas razera, Ne 168, 30.07.2010);

- IlocTaHoBlieHHEM aAMUHHUCTpalMu HeBEeIbCKOro ropoJICKOro OKpyra OT
15.10.2018 r. Nel378 «O mnopsiake pa3padOTKd U YTBEPXKICHHS
aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS MYHULMNAIBHBIX (YyHKIHI
KOHTPOJII B COOTBETCTBYIOIIMX cdepax JeATeIbHOCTH W MPEIOCTaBICHUS
MYHULIUTATbHBIX, roCyJ1IapCTBEHHBIX yCIIyT opraHamu MECTHOTO
CaMOyNpaBJ€HUA M  HWHBIMH  OpraHaMM  MECTHOTO  CaMOYIPaBJICHHUS
MyHHUITUTIATBHOTO 00pa3oBanus «HeBeabCkuil ropoaCKoi OKpyT»;

- IlocTtaHoBieHHEM aIMHUHUCTpauuu HeBeIbCKOro TOpoJCKOro OKpyra OT
18.10.2013 r. Ne1516 «O6 yrBepxkaeHuu llomoxxenus 06 0COOEHHOCTIX MOIaYU
U PaCCMOTPEHUS KaJl00 Ha pPelIcHHus U JeicTBUs (0e3/1elCTBIE) aIMHUHUCTPAIIUH
HeBenbCKoro ropoJICKoro OKpyra M MHbBIX OpPraHOB MECTHOTO CaMOYNpPABJICHUS
HeBenbCKkOoro ropoJckoro OKpyra, MX JOJDKHOCTHBIX JIAIL, MYHULHMNAIbHBIX
ciyxamux» (B pea. ot 06.06.2018 r. Ne670, ot 16.10.208 1. Ne1395);

- IlocranoBieHreM aaMUHUCTpaluu HeBeTbCKOro ropoJICKOro OkKpyra OT
01.08.2017 r. Nel072 «OO0 ytBepxkaeHuu l[lepeyHeil MyHULIMNIANBHBIX YCIYT H
GyHKUMA ~ MYyHULUIAIBHOTO KOHTpOJds (Haa3opa), MNPEIOCTaBISIEMBIX U
UCIIOJHSAEMBIX  OpraHaMd MECTHOTO  CaMOYIpaBJEHUS  MYHULMNAIHLHOTO
oOpazoBanus «HeBenbckuii ropojickoit okpyr» (B ped. oT 16.11.2017 Nel1643, ot
30.11.2017 Nel778, ot 06.03.2018 Ne242, ot 28.05.2018 Ne618, ot 11.03.2019
Ne307);

- HacTosimuM aqgMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. HcuepmnbiBaromuii TepeuyeHb JOKYMEHTOB, HEOOXOJIHMMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMU WM WHBIMA HOPMATHUBHBIMHM IPABOBBIMU
aKkTamMu [JIs1 TOPEIOCTaBICHUS MYHHUIMIIAJIBHOM YCIYyTH C pa3leieHUEM Ha
JOKYMEHTBI W HWH(POPMAIUIO, KOTOpPHIE 3asBHUTENIb JOJIKEH TMPEJCTaBUTh
CaMOCTOSITeJIbHO, M JIOKYMEHTBI, KOTOPBIE 3asBUTEIb BIIPABE MPEJICTABUTH IO
COOCTBEHHOW WHMIIMATUBE, TaK KaK OHU MOJIEkKAT MPEACTaBICHUIO B pamMKax
MEKBEJOMCTBEHHOT'0 HH()OPMAIIMOHHOTO B3aUMOICHUCTBUS

2.6.1. Jlna mony4yeHHus MyHHUIIMIIAJbHON YCIIYTH 3aBUTEIb MPEAOCTABISAET
B a]MUHUCTpaIio HeBenbckoro ropoJicKoro okpyra ciaeayoume JOKyMEHThI:

a) 3asABJCHUE O MPU3HAHUU CAJOBOTO JOMa SKWJIBIM JIOMOM WJIM KHUIJIOTO
JIOMa CaJ0BbIM JIOMOM, B KOTOPOM YKa3bIBaIOTCSl KaIaCTPOBBIA HOMEP CaJ0BOTO
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JOMa WM JKWJIOTO JOoMa M KaJacTPOBBI HOMEpP 3€MENbHOr0 y4acTKa, Ha
KOTOPOM PpACHOJIOKEH CAAOBbIM JOM WIH JKWJIOHM JOM, IIOYTOBBIM aapec
3asBUTENISI WM aJpec HJIEKTPOHHOM TMOYThI 3asABUTENSA, a TaKkKe CHocod
MOJTYYEHHUSI PEIICHUS TPEAOCTABICHUS MYHULIMIIATBLHON YCIYTH;

0) BeIMUCKY W3 EaMHOr0 TOCYymapCTBEHHOTO peecTpa HEABHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apPETHUCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJIBIDKMMOCTH, COJIEPKAIyl0 CBEICHHS O 3aperUCTPUPOBAHHBIX IIpaBax
3asBUTEJISI Ha CaJOBBIA JIOM WJIW >KWJIOW J0M, JIUOO MpaBOYyCTaHABIWBAIOIIUN
JOKYMEHT Ha JKWIOW JOM WIM CaJOBBI JOM B Cjydae, €CJIH IPaBo
COOCTBEHHOCTH 3asBUTEIS Ha CagOBbIH JIOM WM OJKWIOW JIOM HE
3aperucTpupoBaHo B EJWHOM rocymaapCTBEHHOM peecTpe HEIBHKHUMOCTH, WU
HOTapHaIbHO 3aBEPEHHYIO KOIMIO TAKOTO JJOKYMEHTA;

B) 3aKIIOYCHUE II0 OOCIICIOBAHHIO TEXHHYECKOTO COCTOSHHS OOBEKTA,

MOATBEPKIAIOIIEE COOTBETCTBHE CAJIOBOTO JOMa TPEOOBAHUIM K HAJCKHOCTU U
0€30MacHOCTH, YCTAHOBJCHHBIM YacThlo 2 crathl 5, ctathsiMu 7, 8 m 10
®epnepanbHoro 3akoHa Ne384-d3 ot 30.12.2009 "Texnuueckuil periaMeHT O
0€30MacHOCTH  3/IaHUM W COOPY)KEHHMH'", BBIJAHHOE WHAWBUIYaJIbHBIM
NpEANPUHUMATENIEM WIH OPUAUYECKUM JIMIIOM, KOTOpPbBIEC SABIISIOTCS YICHAMU
CaMOPETYJIUPYEMOil opraHu3alui B 00J1aCTH MHKEHEPHBIX M3BICKAHUM (B clydae
MIPU3HAHUS CaJI0BOTO JIOMA KUJIIBIM JOMOM);

r) B cllydae, €CJM CaJOBbIA JOM WJIU KUJON JOM OOpeMEHEH IpaBamMu
TPEThUX JIWI, - HOTAPUAIBHO YJIOCTOBEPEHHOE COTJIACHE YKAa3aHHBIX JIMI[ Ha
MIPU3HAHUE CaJOBOT0 JJOMA KHUJIBIM JIOMOM WJIM KUJIOTO JJOMa CaJOBBIM JOMOM.

2.6.2. 3adBUTENb BIIPABE CAMOCTOSTEIBHO IMPEJICTABUTH CIEAYIOIINE
JIOKYMEHTBI, HEOOXOJIUMBIC ISl MOJTYyYECHHUS MYHULIUMAIBHOW YCIyTH, KOTOpbIE
HaxoJIsTCS B PACHOPSIKEHUM TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyTpPaBJIECHUS U UHBIX OPTaHOB:

- BBINIUCKY M3 EJIMHOrO roCyJapCTBEHHOTO pEecTpa HEIBMXKUMOCTH. B
Cllyyae €clld 3asiBUTEJEM HE€ TPEACTaBJICHA YKa3aHHas BBIHCKA [
pacCMOTpEHUs 3asIBJICHUSA O NPU3HAHUM CaJ0BOIO JOMA KWJIbIM JOMOM WU
JKUJIOTO  J0Ma  CaJOBbIM  JIOMOM, YIIOJHOMOYEHHBIM OpraH MECTHOrO
caMOympaBJeHUs  3alpaliiBaeT C  HCIOJIb30BAHUEM  €AUHOM  CHCTEMBI
MEKBEJIOMCTBEHHOI'0 3JIEKTPOHHOTrO B3auMmojeicTBusi B denepanbHol ciryxOe
roCcyJIapCTBEHHOM perucTpaiuu, kagactpa u kaprorpaduu BeIMUCKY U3 EauHoro
roCyJJapCTBEHHOTO peecTpa HEABUKUMOCTU, COACPXKAIIYIO CBEJACHUS O
3apEeTUCTPUPOBAHHBIX MTPaBax Ha CaJOBBIN JOM WM KUJION JIOM.

2.6.3. 3asgBieHNE U JOKYMEHTHI, PEAYCMOTPEHHBIE HACTOSIIUM Pa3aeiIOM
aMUHUCTPATUBHOTO pErJaMeHTa, MOAAITCS Ha OyMa)KHOM HOCUTENIC WM B
dbopme PMEKTPOHHBIX JOKYMEHTOB MPU HAIMYWUW TEXHUYECKOW BO3MOKHOCTH.

DONEeKTPOHHBIC JOKYMEHTBHI JOJKHBI COOTBETCTBOBATH TpPEOOBAHUSM,
YCTaHOBJICHHBIM B Tozipaszene 2.14. aIMUHUCTPATUBHOTO PETJIaMEeHTA.

3asiBJicHHE W MPUIIOKEHHBIE K HEMY JOKYMEHTHI HE JOJIKHBI COAEPKATh
MOAYKUCTOK, TMPUIHUCOK, 3aYEPKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX
WCIIPABJICHUH, TEKCThl B HHUX JOJDKHBI OBITH HammcaHbl pa3dopumBo, 03
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COKpAILICHUH.

Komun AOKyMEHTOB, NpHjaraéMple K 3asBICHUI0O M HalpPaBJICHHBIC
3agBUTENIEM II0 I[IOYTE, JOJKHBI OBITh YJOCTOBEPEHBI B YCTAaHOBJICHHOM
3aKOHOJATEIbCTBOM NOpAAKE JMOO B TE€UEHUE 2 [HEW OPUTHMHAIIBI JAHHBIX
JOKYMEHTOB MOJJIEXKAT MPEAbSIBICHUI0O B aaMuHHCTpauuto Hesenbckoro
TOPOJICKOTO OKpyTa.

2.6.4. 3anpemaerca TpeOOBATh OT 3asIBUTEIIA:

- TMpEeACTaBICHUS JOKYMEHTOB W UWHGMOpPMAIMU WIA OCYIIECTBICHUS
JEUCTBUMN, TMPEACTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  [PABOBBIMU  aKTaMH,  PETYJHUPYIOUIUMU  OTHOULICHUS,
BO3HMKAIOIIIME B CBSI3U C IIPEIOCTABICHUEM MYHUIIUTIIAIBHON YCIIYTH;

- IIPEJICTaBIICHUS JJOKYMEHTOB U MH(OpMaIMU, KOTOPbIE B COOTBETCTBUU C
HOPMATUBHBIMHM MPaBOBbIMU akTamMu Poccuiickoit ®denepannivi, HOpPMaATUBHBIMU
npaBOBbIMM akTaMH CaxaJIMHCKOM 00JacTM M MYHHMIMNAIbHBIMUA IMPABOBBIMHU
aKTaMH HaxXOJATCA B PACHOPSIKEHHH OPraHOB MECTHOTO CaMOYIpPaBJICHMS,
NPENOCTABISIOMINX MYHULUIIAIBHYIO YCIYry, TOCYIapCTBEHHBIX OpraHOB U
(WIM) TOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM W OpraHaM MECTHOIO
CaMOYIIPaBJIEHUs  OpraHu3alMii,  y4acTBYIOUIMX B  NPEIOCTaBICHUU
rOCYJapCTBEHHBIX WJIM MYHUUUIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 cratbu 7 DenepanpHoro 3akoHa ot 27 utons 2010 r. Ne
210-d3  «O6  opraHMzanmuMu  OPENOCTaBIEHUS  TOCYAApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

- TPENOCTaBJICHUS TOKYMEHTOB W HH(POpMAIMHU, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IIPU IEPBOHAYAIBHOM OTKa3e B
npuemMe JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHHUS MYHUIIMITAIbHON
yCIyry, MO0 B MPEJOCTaBICHUM T'OCYJAapCTBEHHON YCIYTH, 32 HCKJIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) U3MEHEHUE TPEOOBAHUI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
NPENIOCTaBICHUS MYHHMIMNAIBHONW YCIYrd, MOCIEe MEepBOHAYAIBHOW TOJayu
3asIBJICHUS O MPEAOCTABICHUHA MyHULIUTIAIBHON YCITIyTH;

0) Hamuuue OIMOOK B 3asBJIEHUU O MPEIOCTABICHUU MYHUIMIAIbHOU
YCIIYTH U JOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM IOCJE IEPBOHAYAIBLHOTO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX [UJISi TPEJAOCTaBICHUS MYHUIIUNATBHON
yCIIyry, 100 B MPEIOCTaBICHUN TOCYJapPCTBEHHOM yCIyTU U HE BKJIIOYEHHBIX B
MPEACTABICHHBIA paHEE KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CpPOKa JEUCTBUS TOKYMEHTOB WM H3MEHEHHE HH(pOpMAaIUH
nocjie MepBOHAYaIbHOrO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIsi
MPENOCTaBIICHUsT ~ MYHUIIMIAJIBHOW  yCIyrd, JuO0 B  TIPEIOCTaBICHUU
rOCyJapCTBEHHOU YCIIyTH;

I') BBISIBJICHHE JOKYMEHTAJIbHO MOATBEpKJaromero Qakra (MpU3HAKOB)
OMMUOOYHOTO WJIM TPOTHUBOMpPABHOrO JeHcTBUS (0e3AeHCTBUSI) TOHKHOCTHOTO
Juna aJgMUHACTpanuu HeBeabCKOro TOpOJCKOro OKpyra, MYHHULUIAIBLHOTO
CIIy’Kalllero aJMHUHHCTpauuu HeBenbCcKoro ropoAcKoro OKpyra, padOTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKA OpraHU3alliH, OCYLIECTBISIOLIEH
(GYHKUMU 1O MPEJOCTABICHUIO TOCYIaPCTBEHHBIX WU MYHHUIIMIAIbHBIX YCIYT,
Opu TEpBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS


consultantplus://offline/ref=B82F862A32545E3EB2EB3DDA73ADF7948B59456CABBAAE0FA170A7BF732246F39357DE26rAOCA

NPEIOCTABICHUS  MYHHULMNAIbHOW  yciyrd, JuO0 B MPeIOCTaBICHUU
rOCyJJapCTBEHHOM YCIyI'M, O 4YeéM B IHCBbMEHHOM BHJE 3a IMOIIUCHIO
PYKOBOJHUTENS aAMUHUCTpAaLMK HeBenbCKOro ropoicKoro OKpyra, pyKoOBOAUTEIS
MHOTO(YHKIIMOHATBHOTO IIEHTpAa MpPH TMEPBOHAYAIBLHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOIMMBIX Il MPEIOCTaBICHUS MYHULHUIAIBHON YCIIyTH,
au00  pYKOBOJUTENsS  OpPraHM3alMM,  OCYIIECTBISIOUmIEH  QyHKUMHM 1O
MPEAOCTABIECHUIO TOCYIaPCTBEHHBIX UM MYHHUIIUIIAIBHBIX YCIYT, YBEAOMIISETCS
3asIBUTENb, a TAK)KE U3BUHEHUS 32 JIOCTaBIICHHBIE HEY00CTBA.

2.6.5. Ilpu mnpenocTaBieHHMM MYHULUNAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme ¢ ucnosib3oBaHuEM ¢eaepaTbHON TOCYIapCTBEHHON HH(POPMAIIMOHHON
cucteMbl «EAMHBIN TOpTall TOCYIApCTBEHHBIX M MYHHIMIAJIBHBIX YCIyT
(byHKIIMIT) W peruoHaIbHON TOCYIapCTBEHHON HMH(POPMAIMOHHON CHUCTEMBI
"[TopTan rocygapcTBEHHBIX U MyHUIIMNAIBHBIX ycIyr (hyHkuuil) CaxaauHcKon
obnacTu" 3ampernieHo:

- OTKa3bIBaTh B MPUEME 3alpOCa U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHN MYHHUIIMIIAIBHON YCIIYTH, B CIIy4ae €CJIM 3alpoC U JTOKYMEHTHI,
HEOOXOAUMBbIE JUIsl TPEJOCTABICHHUS MYHULMIIAJBHONM YCIyrd, NOJAaHbl B
COOTBETCTBUM C HMH(pOpMalLMEed O CpOKaXx MW TNOPAJKE MPeIOCTaBICHUS
MyHHUIUNIATBHON yciryrH, onyonukoBanHou Ha EINT'Y, PIITY;

- OTKa3bIBaTh B MPEAOCTABICHUH MYHHIIUIIAJIBLHON yCIYTU B Clly4ae, €ClIu
3alpoc U JOKYMEHTbI, HEOOXOAMMBIE AJIsi MPEJOCTaBICHUS MYHULMNAIbHON
yCIyrd, MOJAaHbI B COOTBETCTBUM C HMHpOpMAIMEl O Cpokax U HOpsIKe
MPEI0CTaBICHUSI MyHUITUTIATIBLHOM yCIIyTH, onyonukoBanHo Ha EINT'Y, PIITY;

- TpeboBaTb OT 3asiBUTEIS COBEPLIECHUS HWHBIX JEUCTBUH, KpoMme
MPOXOXKJICHUS WJCHTU(UKAIMM ¢ ayTeHTU(QUKAIMM B COOTBETCTBUHU C
HOPMAaTUBHBIMM MPaBOBbIMU akTaMu Poccuiickoit denepaunu, yka3aHus UETU
npuemMa, a TakKe TMPEJOCTABICHUSI CBEICHUM, HEOOXOAMMBIX IS pacyera
JUTUTEIBHOCTH BPEMEHHOTO VMHTEpBAJIA, KOTOPBIi HEO0OX0IUMOCTHU
3a0pOHHUPOBATH ISl IPUEMA;

- TpeboBaThb  OT  3aABUTENSI  NPEIOCTABICHUS  JIOKYMEHTOB,
MOATBEPKAAIOIINX BHECEHUE  3asgBUTEIEM IUIAThl 32  MPEIOCTABICHUE
MYHHUIUITATBHON YCIYTH.

2.7. HcuepnbiBaromuii TNEpeYeHb OCHOBAHUM [ OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABICHUS MYHHUIIUTIAIIBHON yCITyTH

OcHoBaHMi 1711 OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOJMMBIX IS
IIPENOCTABIICHUS MyHULUMIIAIBHOW YCIIYTH, HE IPEAYCMOTPEHO.

2.8. MHcuepnbiBaronuii mnepeyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS
NPEAOCTABICHNUS MYHULUNAIBHOW YCIyTM WIM OTKa3a B MPEIOCTaBICHUU
MYHULIMNIAIBHOU YCIIyTH

2.8.1. OcHoBaHM# M1 OTKa3a B MPEIOCTABICHUN MyHULIUTIAIBHON YCIIYTH:

- HENpEe/CTaBIICHUE 3asIBUTEIEM JTIOKYMEHTOB, PEIyCMOTPEHHBIX ITyYHKTOM

2.6.1. HacTOsIIIEr0 AAMUHUCTPATUBHOI'O PETJIAMEHTA;
- TIOCTYIUICHHE B aJMUHUCTpanuio HeBenbCcKkoro ropojcKoro OkKpyra
CBEJICHUM, coJiepaluxcsi B EIMHOM rocy1apcTBEHHOM peecTpe HEeJBUXKUMOCTH,

0 3apEeTUCTPUPOBAHHOM ITpaBe COOCTBEHHOCTU Ha CaJOBBIM JOM WJIU KUJIOWU JOM
JIMILIA, HE SABJISIOLIETOCS 3asIBUTEIIEM;



- MOCTYIUICHHE B aJMUHUCTpaluio HeBenbCcKoro ropojackoro oOxkpyra
yBeAOMJIeHHsT 00 OTCYTCTBUM B EJMHOM TrocynapcTBEHHOM  peecTpe
HEJBUKUMOCTH CBEJCHUI O 3aperMCTPUPOBAHHBIX NPAaBaxX Ha CaJOBBIA JOM WJIU
KUJIOM JOM, €CIH TNPABOYCTAHABIMBAIOLIIMNA JOKYMEHT, IPEIyCMOTPEHHBIN
MOJITYHKTOM «0» myHKTa 2.6.1. HacTosIIero aJMUHUCTPATUBHOTO pErjaMeHTa
WM HOTapUajJbHO 3aBEPEHHAs KOTMHUS TaKOro IOKyMEHTa He ObLTH MPEICTaBICHbI
3asIBUTEJIEM.

OTka3 B MNpU3HAHWU CAJOBOT0 JOMa JKHWJIBIM JIOMOM WIIA KHIJIOTO JOMa
CaZlOBBIM JOMOM II0 YKa3aHHOMY OCHOBAHHIO JOMYCKAaeTcs B CIydae, €CIIH
agMuHUCTpanusi  HeBembCKOro  TOpPOACKOrO  OKpyra IOCHE  MOJYyYEHUS
yBeZOMJICHHsI 00 OTCYTCTBMM B EJAMHOM TroCyZapCTBEHHOM  peecTpe
HEJIBH>)KMMOCTH CBEJICHHI O 3apEeTrMCTPUPOBAHHBIX MPAaBax Ha CaJOBBIA JIOM WU
KUJIOW JOM YBEJOMMJ 3asBUTENS YKa3aHHbIM B 3asBJICHUU CIIOCOOOM O
NOJIY4YEHUH TAaKOTO YBEAOMJICHHUSA, MPEMJIOKWI 3asBUTEII0 IPEACTABUTH
IPaBOYCTAHABIIUBAIOUIMI JOKYMEHT, NPEAyCMOTPEHHbIA MOIIMYHKTOM "0"
nyHKTa 2.6.1. HactosAmero AJIMUHUCTPATUBHOTO PETJIAMEHTA, UM HOTAPUAJIbHO
3aBEPEHHYI0 KOIHUIO TAaKOro JOKYMEHTa W HE MOJYYHJI OT 3asBUTENSl TaKou
JOKYMEHT WJIM TaKyl KOIMIO B Te4YeHHWE 15 KalneHIapHbIX IHEU CO JHA
HaIlpaBJ€HUs] YBEIOMJIEHMS O NPEACTABICHUH IPaBOYCTAHABIMBAIOLIETO
JIOKYMEHTA;

I) HENOpEACTAaBICHHWE  3aiBUTEJIEM  JOKYMEHTa, IMPEIyCMOTPEHHOTO
noAnyHKToM T myHkTa 2.6.1. HacTosimero AAMUHACTPAaTUBHOTO PETJIaMEHTa, B
cllydae €CJIM CaJl0BbIM JI0M WU KHIJION T0M 00peMEeHEeH NpaBaMy TPETbUX JIULL;

1) pa3MeUIeHHE CaJ0BOr0 JOMa WUJIU >KUJIOTO JIoMa Ha 3€MEJIbHOM Y4acTKe,
BU/JIbI PA3PEIICHHOIO UCIIOIb30BaHUsl KOTOPOT'O, YCTAHOBIICHHBIE B COOTBETCTBUU
C 3aKkoHozarenscTBOM Poccuiickoil denepanuu, HE MPeLyCMaTPUBAIOT TAKOTO
pa3MeNIeHus;

€) MCIOJb30BAHUE KUJIOTO JIOMa 3asBUTENIEM WJIM MUHBIM JIMIIOM B KaYECTBE
MeCTa MOCTOSTHHOTO MPOKUBaHUS (IIPU PACCMOTPEHUU 3asIBJICHUS O MPU3HAHUU
YKUJIOTO I0Ma CaJIOBBIM JJOMOM).

2.8.2. OcHOBaHHMS U1l TPUOCTAHOBJIEHUS MTPEAOCTABICHNS MYHHULIMIIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.9. Pa3zmep muiarel, B3MMAaeMOW C 3asABUTEN IPU MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

[IpenocTaBnenrne MyHULIUIIATBHON YCIYTH OCYILIECTBISETCS OECIUIaTHO.

2.10. MakcuMalbHbIN CPOK OKUIAHUS B OUEPEIU

OpU NoJaye 3ampoca O MPEAOCTAaBICHUH MYHHMIMNAIBHOW YCIYTHM WU NpHU
MOJIYYEHHUH pe3yJIbTaTa IpelOCTaBICHUS MyHUIIMIIAIBHON YCIYTH

MaxkcuManbHbll CPOK OXHUJAHHWS B OYEpPEOU IPHU I0JAYe 3arpoca O
NPEIOCTABIICHUN MYHULMNAIBHON YCIYTM M TpU TOJYYEHUH pe3yibTaTa
MYHUIUTIATBHOM yCIyTU B aIMUHHUCTpauu HeBeabCKoro ropoJickoro okpyra He
JOJIKEH MPEeBBIIATh 15 MUHYT.

2.11. Cpox peructpanuu 3ampoca 3asBUTENS O MPEIOCTABICHUN
MYHULUITAIBHON YCIYTH

Peructpanus 3ampoca 3asBUTENsT O MPEAOCTABICHUM MYHUIHUIAIBLHOU
YCIIYTHM OCYLIECTBJISIETCS B J€Hb IMOCTYIUIEHUs 3ampoca B aJIMHHHCTpaLUN
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Hesensckoro ropoackoro okpyra wim MOILL.

Peructpamuss 3ampoca ¥ HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
peaoCTaBICHUS MYHULIUTIATBHON YCIYTH, npu peA0CTaBICHUN
MYHUIIMIIAJIBHOW yCIYTH B 3JEKTpOHHON (opme mocpernctsom EIITY, PIITY
OCYUIECTBJISIETCS B aBTOMAaTUYECKOM PEKHUME.

2.12. TpeboBaHus K TOMEIICHUAM, B KOTOPBHIX MPEAOCTABISIOTCS
MYHULIUNAIbHBIE YCIYTH.

2.12.1. [Ipuem  3agBureneit OCYIIIECTBIISIETCS B CIIE[IUATILHO
O00OpYZOBaHHBIX JUIsl ATUX IeJied TOMEIIEHUAX, KOTOphle OCHAIAIOTCS
UHOOPMAIMOHHBIMU TaOJMYKaMH (BBIBECKAMHU) M JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM 17151 3aIBUTENICH YCIOBUSIM.

[ToMemieHnsi, B KOTOpBIX MPENOCTABISCTCS MYyHHIMNAIbHAA YCIIyra,
JOJDKHBI  OBITH 00OPYJIOBaHbI ABTOMATUYECKOW IMOKApPHOW CUTHAIM3alued u
CPEICTBAMH IOXAPOTYIICHHs, CUCTEMON OINOBEUIEHUS O BO3HUKHOBEHUU
YpE3BBIYAHON CUTYallH.

B 3nmanHuu, rae opraHusyeTcs NpUEM 3asBUTENEH, MpeaycMaTpHUBAaIOTCA
MecTa OOIIECTBEHHOTO M0JIb30BaHUS (TyalleThl);

2.12.2. Mecra oXuJaHus U MeCTa ISl MpUEMa 3arpoCOB 3asBUTEICH O
NPENOCTABICHUN MYHHMIMNAIBHOW YCIYTH JOJDKHBI OBITh  00OpYIOBAHBI
CTYJbIMHU (KpECEIbHBIMH CEKIUSIMU, CKAMbSIMH) a TaKXKE CTOJIaMH (CTOMKaMH) C
KAHIICIAPCKUMHU  TPUHAJJICKHOCTAMH ~ JIIT  OCYLIECTBICHUS HEOOXOAUMBIX
3aIuCen.

2.12.3. Mecra gns uHGOPMHUPOBAHUS  3asBUTENICH  00OpPYyAyIOTCA
WHOOPMAIIMOHHBIMA CTEHJAMH, Ha KOTOPBIX pa3MeEllaeTcss BHU3yallbHAs U
TEKCTOBasi HH(GOPMAIIHSL.

2.12.4. TlomemeHusi, NOpeAHA3HAYCHHBbIE  JJII  NIPEAOCTABICHUS
MYHUIUOAIBHOM  YCIyTH, JOJOKHBl  YAOBJIETBOPATH  TpeOOBaHUSAM 00
oOecrieyeHUn  OECTPENMATCTBEHHOTO  JOCTyNa HMHBAaJUAOB K  OOBEKTaMm
COLIMAJIBHOM,  WHXXEHEPHOM M  TPAHCIMOPTHOM  MHQPPACTPYKTyp H K
NPENIOCTaBIsIEMbIM B HHMX YCIyraM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuy 0 CONUAIBHOMN 3aIUTE NHBAIUIOB.

2.12.5. B nensx obecneyeHusi AOCTYIHOCTH MYHHUIIMIANBHOW YCIYTH IS
WHBAJIMIOB JTOJKHEI OBITH 00ECIIEUEHBI:

- ycJOBHSL OCCHpEMSITCTBEHHOTO JOCTyna K OO0BeKTy (37aHUIO,
NOMEIIEHUI0), B KOTOPOM HPEJOCTaBIseTCS ycilyra, a Takxke s
OECIpPEensITCTBEHHOIO  IOJIb30BAaHHUS TPAHCHOPTOM, CpEICTBaMU CBSI3U U
uHdopmaIuy;

- BO3MOXXHOCTb CaMOCTOSITEJIBHOIO NEPEIBHKEHHUSI IO TEPPUTOPUM, HA
KOTOpOW  pacmoJIOKeHBbl OOBEKTHI  (37aHUS, TOMEIIEHUs), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a TaKKe BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HHUX,
MOCaJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKM W3 HEro, B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM KpeCia-KOJSICKH;

- COIPOBOK/IEHNE MHBAJIUIOB, UMEIOIIUX CTOMKHE PACCTPOMCTBA PYyHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKECHUS;

- HaJyIexallee pa3MenieHue o0OpyAOBaHMS M HOCUTENeW uHpopmanuwy,
HEOOXOIUMBIX 7151 o0ecredeHuss OecnpensiTCTBEHHOrO IOCTyla HHBAJIUIOB K



o0BbeKTaM (3JaHUSM, TOMEIEHUSIM), B KOTOPBIX MPEAOCTABISIIOTCS YCIYTd, U K
yCIIyraM € y4€TOM OTPaHUYECHHUU UX KU3HEACATEIbHOCTH;

- nyOnupoBaHHE HEOOXOAMMOM NJIsi MHBAJIWIOB 3BYKOBOW U 3PUTENIbHOM
uHbOpMaIluK, a TaKXKe HAJIMKNCEH, 3HAKOB M HMHOM TEKCTOBOW U TrpaduuecKoi
uHbOpMallMl  3HAKaMH, BBIIIOJHEHHBIMU  PEIbe(PHO-TOUCUHBIM  MIPUPTOM
bpaiiis;

- IOIIYCK CYpAOIEPEBOIUMKA U TU(DIIOCYPIOTIEPEBOTUNKA;

- IOIYCK Ha OOBEKTHI (3/1aHUs1, TOMELIEHUS ), B KOTOPBIX MPEIOCTABIISAIOTCS
yCIyTu COOaKU-TPOBOJHUKA NMPHU HAIWYUM JOKYMEHTA, MOATBEPIKIAOILIEIO €e
crelMagbHOoe OOy4YeHHE M BbIJABAeMoOro Imo (Gopme U B NOPSAKE, KOTOPHIE
OIIPEAEISIIOTCS (benepanbHbIM OpraHoMm VCITOJIHUTEIIHON BJIACTH,
OCYILECTBISIONMM (YHKIUM MO BBIPAOOTKE M peanu3alii ToCyJapCTBEHHOM
IOJUTUKA M HOPMATHBHO-IIPAaBOBOMY pETYJIHMPOBAHHUIO B c(epe couuanbHON
3AIIMUTHI HACEIICHMUS;

- OKa3aHHE WHBAJUAaM IOMOIIU B MPEOJOJCHUH OaphepoB, MEIIAIONINX
ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.13. Iloka3arenu JOCTYITHOCTH U Ka4€CTBA MYHUIUITAJIBHBIX YCIIyT

2.13.1. IToka3zaTenu JOCTYIHOCTH U Ka4€CTBA MyHULIMIAIbHBIX YCIIYT:

1) goctynHOCTP  MHpOpMAUMUM O  MOPAAKE  IPEIOCTABICHUS
MYHHULUIIATbHOU YCIIYTH;

2) BO3MOXHOCTh MOJY4YeHHs HH(OpMalMU O XOJ€ NPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIyTH, B TOM YHUCJIE C HCIOJIb30BAHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTb MOJTY4YEHHS] MyHULIUIIAIIBHOM YCIIYTY B QJIEKTPOHHOM BHJIE
¢ ucnoab3oBanueM EIIT'Y, PIITY;

4) BO3MOKHOCTb NOJIyY€HHS] MyHUIIMIAIbHON yciyru B MDLI;

5) KOMYeCTBO B3aUMOJEHCTBUI 3asBUTENS C JOJKHOCTHBIMU JTULIAMU TIPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIYTH M UX IPOJOJIKUTENBHOCTD;

6) coOmro/IeHrne CPOKOB MPEOCTABICHHUS MyHUIIMIAIBHOW YCIIYTH;

7) IOCTOBEPHOCTh MPEIOCTABISEMON 3asiBUTENSIM UHPOPMALIMU O MOPSIKE
IPENOCTABICHUS ~ MYHHMIMNAIBHOW  YCIyTH, O XOJ€ MNpPeIOCTaBICHUS
MYHHULUIIATBHOU YCIIYTH;

8) oTcyTCcTBHE 0OOCHOBAHHBIX YKa100 CO CTOPOHBI 3asBUTENIECH HA peIIeHUs
u (wm) npeiictBust (Oe3aeiicTBue) amMuHHUCTpanuu HeBenbCKOro ropoackoro
OKpyra, MyHULHIIAJBHBIX CIYXaIIUX aJMUHUCTpalu HeBenbCcKoro ropockoro
OKpyra IpH MpeA0CTaBIEHUA MyHULIUITIAIBbHON YCIYTH.

2.13.2. Tloka3zarenu JAOCTYIHOCTH MW KayecTBa TOCYJAPCTBEHHBIX H
MYHUIIUNATBHBIX YCIYT TPU NPEIOCTABICHUH B JJIIEKTPOHHOM BUJIE:

1) BO3MOXHOCTH TMOJy4YeHUs UHGPOPMAIMM O TOPSAJKE U CpOKax
IIPEIOCTABJIEHHUs yCIIyry, ¢ ucnons3oBanueM EINNY, PIITY;

2) BO3MOXXHOCTb 3alMCHM Ha OpHEeM B OpraH JUisl MOJayd 3ampoca o
IIPEIOCTABICHUA MyHULIMTNIAJIBHOU yeiryru nocpencrsoM EINNY, PIITY;

3) BO3MOXHOCTH (popMupoBanus 3amnpoca 3assuteseM Ha EINTY, PIITY;

4) BO3MOXHOCTb MPUEM M PETUCTpPAllMd OpPraHOM 3ampoca W HHBIX



JIOKyMEHTOB, HEOOXOIWMBIX Il TPENOCTABICHUS MYHUIIUMIAIBLHON YCIyTH,
noganHbIx nocpeacrtsoM EINTY, PIITY;

5) BO3MOXHOCTh OIUIATHI T'OCY/IapCTBEHHOM MOILUJIMHBI 3a MPEAOCTABICHUE
MYHULHANAIBHON yCIyru ¢ uenosibzoBanuem EITY, PIITY;

6) BO3MOKHOCTh MOJIy4EHUS pe3yJIbTaTa MPeI0CTABICHUS MYHUIIUTTATBHOU
ycayrd B (QopmMe JOKyMeHTa Ha OyMaXHOM HocuTene Wi B ¢dopMme
AIEKTPOHHOTO JOKYMEHTA,

7) BO3MOXHOCTH OIEHUTH JOCTYIMHOCTh W KAaue€CTBO MYHHIIMIAIbHOU
ycayru Ha EIINY, PIITY;

8) BO3MOXXHOCTb HampaBJCHUS B DSJICKTPOHHOWU ¢dopme, KanoObl Ha
peteHust U aeicTBus (6e3nencTBUs) afMUHUCTpaluu HeBelbcKoro ropoJckoro
OKpyra, NOpPEAOCTABISAIOIIEN MYHHUIMIAIBHYIO YCIYry, IOJXKHOCTHOTO JIHAIA
agMuHUACTpal HeBenbCKOTO TOPOACKOrO OKpyra B XOJAE IPEIOCTaBICHUS
YCIIYTH;

2.14. Vubie TpeOOBaHUSI, B TOM YUCIIE YUUTHIBAIOIINE BO3MOKHOCTh
U OCOOEHHOCTH TMPEAOCTABICHUS MYHHUIMNANbHOW yciayru B MOIL u
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme

2.14.1.  IlpemoctaBneHue  MyHUIMNaIbHOM  ycnyru B MOI]
OCYILIECTBIISIETCS B COOTBETCTBUM C COTJIAIEHUEM O B3aUMOJICHCTBUH,
3aKJIIOUYCHHBIM MEXIYy aIMUHHCTpanueld HeBelbCcKoro ropojackoro OkKpyra u
M®I] ¢ MOMeHTa BCTYIUJIEHUS B CUJIY YKa3aHHOTO COTJIAIIEHUS.

2.14.2. IlpepgocTtaBieHWe€ MYHUUUIAIBHOW YCIyTH TPU  HAJIAYUU
TEXHUYECKON BO3MOKHOCTH MOXET OCYHIECTBISITECA B DJIEKTPOHHOU (opme
yepe3 «JIuunplii kabuner» Ha PIITY wmm EII'Y ¢ wucnoinb3oBaHneMm
AJIEKTPOHHBIX  JIOKYMEHTOB, TOAMUCAHHBIX JJICKTPOHHOW  TMOAMHCHIO B
COOTBETCTBUM C TpeboBaHusIMU DenepanbHoro 3akoHa ot 06 ampens 2011 r. Neo
63-D3 «O0 >EeKTPOHHON TTOIITUCH.

[IpocTas >5eKTpoOHHAs MOANUCH UCTIOIB3YETCS JJIsl MOANUCAHUS JOKYMEHTA,
yKa3aHHOro B a03alle BTOpoM TniyHKTa 2.6.1 mompasnena 2.6 pazgena 2
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIaMEHTAa.

Ycunennas kBamupUIIMPOBAHHAS JIEKTPOHHAS MOAMUCH UCTIONB3YETCS ISt
MOAMUCAHMUS  JOKYMEHTOB, VyKa3aHHBIX B a03alax TpeThbeM-4YEeTBEPTOM
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae ecnu mis moilydeHUsT MYHULMNAIBHOW YCIYTM YCTaHOBJIEHA
BO3MOXXHOCTh TOJAYU JIOKYMEHTOB, TIOJAMHCAHHBIX MPOCTOM 3JIEKTPOHHOMN
MOANUCHIO, JJISl MOJNUCAHUSI TaKUX JOKYMEHTOB JOIYCKAeTCs HUCIOIb30BaHUE
YCWJICHHOU KBATU(UITUPOBAHHOM DJICKTPOHHOMN TTOTHCH.

2.14.3. TpeboBaHusi K D3JIEKTPOHHBIM JOKYMEHTAM U 3JEKTPOHHBIM
o0OpazaM JOKYMEHTOB, MPEOCTABIIEMBIM uepe3 «JInuHbIi KaOUHET:

1) pasmep onHoro daiisia, colepXkaliero JIEKTPOHHBIM JOKYMEHT WM
AJIIEKTPOHHBIN 00pa3 TOKyMEeHTa, He JOJDKEH npeBbimath 10 M6. MakcumanbHbII
o0beM Bcex ¢aiinoB - 50 MO;

2) nmomyckaercs MpelocTaBisITh (aiiabl craenyromux ¢opmartoB: txt, rtf)
doc, docx, pdf, xIs, xlsx, jpg, tiff, gif, rar, zip. I[IpemocraBnenue ¢aimos,
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uMermux (GopMaTthl, OTIUYHBIC OT YKa3aHHBIX, HE JOMYCKAETCS,

3) noxymentsl B popmare Adobe PDF nomxHbl ObITH OTCKaHUPOBAHBI B
4epHO-O0eoM 100 CcepoM I[BeTe, OOCCIEYMBAIONMIEM COXpaHEHHE BCEX
ayTEeHTUYHBIX MPU3HAKOB IOUIMHHOCTU (KayecTBO - He MeHee 200 Toyek Ha
JTIOWM, a WUMEHHO: TpaUYecKO IMOIANMUCH JIWIa, TeYaTH, YIJIOBOTO IITamIia
0J1aHKa (eclu MPUEMJIEMO), a TAK:KE PEKBU3UTOB JOKYMEHTA);

4) KaxAbld OTICNbHBIA JOKYMEHT JOJDKEH OBITh 3arpy>K€H B CHUCTEMY
NoJaun JOKYMEHTOB B BHJE€ OT/AeNbHOro (aiina. KomnuectBo ¢ailoB ITOKHO
COOTBETCTBOBATh KOJIMYECTBY JIOKYMEHTOB, IpencraBisieMbix uepe3 PIIIY u
EIII'Y, a HaumeHoBaHue (HaiJIOB JIOJDKHO TIO3BOJISATH HACHTU(UIIMPOBATH
JOKYMEHT M KOJIMYECTBO CTPAHUL] B JOKYMEHTE;

5) (aiinel He JOJKHBI COAEPKATh BUPYCOB M BPEIOHOCHBIX MIPOTPAMM.

2.14.4. JleiicTBusi, CBA3aHHBIE C TPOBEPKOUN JEUCTBUTEILHOCTA YCUICHHOU
KBAJIM(UIUPOBAHHON 3JEKTPOHHOM MOAMHMCH 3asiBUTEINSA, MCIOIB30BAHHOW MPHU
oOpaIieHny 3a TOJy4YeHUEeM MYHHIUIAIBHON YCIYTH, @ TAK)KE C YCTAaHOBJICHUEM
MEepPEeYHsl KJIACCOB CPEJCTB YAOCTOBEPSIONIUX ILIEHTPOB, KOTOPHIE JOIMYCKAIOTCS
JUISL  UCIOJB30BaHUS B IEJSIX OOECMEeUeHMs] YKa3aHHOM TPOBEPKU U
ONPENENAIOTCA Ha OCHOBAaHUU  yTBEpXkKAaeMON  (eepalibHbBIM  OpPraHoM
WCIIOJHUTEILHOM BIACTU MO corjlacoBauio ¢ DenepanbHON  Ciry»)00it
o6e3zonacHoctu  Poccuiickoit  ®eneparuu  Momenu  yrpo3  0€30MaCHOCTH
uHpopmaluu B MHGOPMAIIMOHHON CHUCTEME, HCIOJIb3YEMON B IENAX IMpUeMa
oOpalieHuii 3a TMPEJOCTABICHUEM TaKOW YCIYI'H, OCYIIECTBISIOTCS B
COOTBETCTBMHM C TTocTaHoBjIeHUEM [IpaButenbcTBa Poccuiickoit deaepanuu ot 25
aBrycra 2012 r. Ne 852 «O06 ytBepxkaeHuu [IpaBuin ucmnoiab30BaHus YCUIICHHOM
KBTU(PUIIUPOBAHHON SJIEKTPOHHOM MOJIMUCH MPU OOpAIEHUU 32 TMOJIyYCHUEM
rOCYJapCTBEHHBIX M MYHUIUINAJIBHBIX YCIYT W O BHECEHUM HW3MEHEHUS B
[IpaBmia pa3pabOTKM U YTBEPXKACHUS aJIMHUHUCTPATUBHBIX PErJIAMEHTOB
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX YCITYTY.

Paznen 3. COCTAB, IIOCJIEJJOBATEJIbHOCTH 11 CPOKHU BBITIOJIHEHUA
AIIMUHUCTPATUBHBIX ITPOILE/IYP, TPEFOBAHUMA K TIOPSAJIKY UX
BBITIOJIHEHM A, B TOM YUUCJIE OCOBEHHOCTH BBITTOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOIIEJIYP B DJIEKTPOHHOI ®OPME, A
TAKXE OCOBEHHOCTH BBINTOJIHEHU A AJIMUHUCTPATHUBHBIX
[MPOLUEAYP B MHOI'O®YHKIIMOHAJIBHBIX IEHTPAX

3.1. UcuepnbiBaromuii epeyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1.1. TlpenmoctaBneHue MYHUIMMAIBLHON YCIYTH BKJIIOYaeT B ce0s
CJIeIyIONTUE aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) mpuem u peructpanys 3asiBJICHHUS O MPEIOCTABICHUN MYHHUITUTATBHON
YCIIYTH M MIPUJIAraeMbIX K HEMY JIOKYMCHTOB;

2) paccMOTpPEHHE 3asBICHUS O MPEAOCTABICHUN MYHUIIUITAIBHOW YCIYTH
Y TIPHJIaraeMbIX K HEMY JOKYMEHTOB;

3) paboTa MEXBEJOMCTBEHHOM KOMHMCCHUW O TPU3HAHUM TTOMEIIECHUS
KUJIBIM TTOMEIICHUEM, JKHJIOTO TTOMEIICHHUS HEIPUTOMHBIM IS MPOKUBAHUSI U
MHOTOKBApTUPHOTO  JIOMa AaBapUWHBIM M  TOJICKAIIUM  CHOCY WM
PEKOHCTPYKITUH, CaJ0BOTO JIOMAa KWJIBIM JOMOM M JKHJIOTO JOMa CaJ0BBIM
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JIOMOM Ha T€PPUTOPUHU MYHHIIMIIAIBLHOTO oOpa3oBanus «HeBenbckuii ropoackon
okpyr» (nanee — Komuccus);

4) moAroTOBKA PELICHMS O MPEAOCTABIEHUN MyHUIUMIIATBHON YCIIyTH;

5) BbIIaya 3asiBUTENIO PE3yJIbTaTa MyHULUIIAIBHON YCIYTH.

3.1.2. brok-cxema mpeaoCTaBICHUs MyHHUIMITATILHOW YCIYTH NMPUBEICHA B
INPUWIOKEHUH 2 K HACTOALIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

MEM W pETrUcTpanus 3asBJICHUS O MPEJOCTABICHUH MYHULHUNAIBHOU
YCIIYTU U NPUJIAra€MbIX K HEMY JOKYMEHTOB

3.2.1. OcHoBaHMEM 71 Havajia aAMUHUCTPATUBHOM MPOLEAYPHI SBIISETCS
MOCTYIUICHUE 3asBJICHUS W JOKYMEHTOB, YCTAaHOBJEHHBIX NyHKTOM 2.6.1
noapaznena 2.6 pasgena 2 HACTOAILIETO AJMUHHUCTPATHUBHOTO pErjiaMEHTa B
aaAMUHHCTpannio HeBenbCKoro ropoickoro oKpyra.

3.2.2. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUEM 3asBICHUS U
JOKYMEHTOB JUIsI TPEIOCTaBICHUS MYHULUIAIBHON YCIYTH, PETUCTPALMIO
3asIBJICHUS, SIBISETCS CHEUUAIUCT aJIMHUHHACTpauuu HeBembCcKoro ropoackoro
OKpyra, OTBETCTBEHHBIM 3a TMpUEM 3asBJICHUS W  JOKYMEHTOB  JUJIS
MPEIOCTABIECHUS MYHULIMIIAJIIGHON YCIIYT'M, PErHCTpaluio 3asBIICHUs (Hanee -
CHELUAINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALINIO JOKYMEHTOB).

Cneunanuct, OTBETCTBEHHBIN 32 MPUEM U PETHCTPALIUIO TOKYMEHTOB:

- [pOBEpSAET HaIU4Me JOKYMEHTOB, IOATBEPKIAOIMUX JUYHOCTH
3asIBUTEIIS;

- CBEpAET KOIMHU NPEACTABICHHBIX JOKYMEHTOB C UX OPUTHHAJIAMU;

- IPUCBANBAET 3asIBJICHUIO PErUCTPALIMOHHBII HOMED;

- IPOCTABJISIET OTMETKH Ha 3asBJICHUHU (aTa MpUeMa, BXOIAINI HOMED);

- §epelaer  3asgBICHUE W JOKYMEHTHl  JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a UX PACCMOTPEHHUE U NOATOTOBKY IIPOEKTA PEIICHHUS.

[IpueMm 3asiBiIeHUS U JOKYMEHTOB JUJIsl NPEIOCTABICHUS MYHULUIAIBLHOU
YCIIYTH, PErucTpanusi 3asBJIEHUSI OCYIIECTBISIOTCA B J€Hb HUX IMOCTYIUICHUS B
aAMUHUCTpannio HeBeabCcKoro ropoicKoro okpyra.

3.2.3. Kpurepuem TpUHATHS pEUICHHS B paMKax HAaCTOAILIEH
aIMUHUCTPATUBHOW  MPOLEAYpPHl  SIBISETCA IOCTYIUICHHE  3asBJIICHUS O
MPEIOCTABIEHUN MYHUIIUNATBHON YCIIYTH U MPUJIATa€MbIX K HEMY JIOKYMEHTOB.

3.2.4. Pe3ynpTaToOM BBIINOJIHEHUS AJIMHHUCTPATUBHOW MPOUEIYPHI
SBJIETCS IPUEM W PETUCTpALUs 3a8BJICHHAS O MPEIOCTaBICHUN MYHHULUIIAIBHON
YCIIYTH U IPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.2.5. Cnocobom ¢ukcanuu pe3yabTaTa BHIIIOJHEHUS aJIMUHUCTPATUBHON
IIPOLIETYPHI ABISETCS MPUCBOCHUE 3aBICHUIO PETUCTPALIMOHHOIO HOMEPA.

3.3. PaccMoTpeHHMe 3asBJICHUS O IIPENOCTABIECHUN MyHULMIIAIBHON YCIYTH
Y IPWJIaraéMbIX K HEMY JOKYMEHTOB

3.3.1. OcHOoBaHHEM [JI Hadajla aAMAHUCTPATUBHON NPOLIEAYPHI SIBISACTCS
3apEruCTPUPOBAHHOE 3a5BJICHUE C TPUIIATa€MbIMU JOKYMEHTAMH.

3.3.2. AIMUHUCTpAaTUBHAsT ~ MpolLeAypa  Npeanonaraer  Cieayrollue
aJIMUHUCTPATUBHbBIC JEHCTBUSA:

- TpOBEpKa MPEACTaBICHHBIX 3a4BICHUS U IOKYMEHTOB;

- (opmupoBaHMe U HalpaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
COOTBETCTBYIOILLIME OPraHbl U OpraHu3aluy;
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- T[pHOOIIeHHE K TAaKeTy JOKyMEHTOB IIOJyY€HHBIX OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3aIIPOCHI;

-  NOAroToBKa M mnepenadya B Komuccuio 3asBiEHHS € NAKETOM
JIOKYMEHTOB.

JIOIKHOCTHBIM JULOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHHACTPATUBHBIX JCHUCTBUM, BXOJAUIMX B COCTaB aJMUHHUCTPATHUBHOMN
IpOLENyp ABJISIETCS CHEMUAINCT aJMUHHCTpauuu HeBenbCcKoro ropoackoro
OKpyra, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJUT BBIIOJHEHUE
HACTOSIIEW aJIMMHHMCTPATUBHOW IPOLEAYPHl B COOTBETCTBUU C JOJDKHOCTHOM
UHCTPYKIMEHN (Jajnee — CHeUUaINCT aJMUHUCTpauuu HeBenbckoro ropojackoro
OKpyTa, OTBETCTBEHHBIN 3a IPOBEPKY).

Crnennanuer  agMuHucTpanuud  HeBelbCKOro  ropoAckoro  OKpyra,
OTBETCTBEHHBIN 3a IIPOBEPKY:

- B cilydae noctyruieHus JokymeHToB uepe3 EINI'Y mubo PIITY nmposepser
AJIIEKTPOHHYIO TMOJIUCh 3asBUTENS, HCIOJb30BaHHYIO MpU OOpalleHuu 3a
NOJIy4eHUEM MYHUIUNAIBHOW YCIYTM B COOTBETCTBHM C JACHCTBYIOIIUM
3aKOHOAATEIBCTBOM;

- TNPOBEPAET HAIWYME TOKYMEHTOB, IPEIyCMOTPEHHBIX ITyHKTOM 2.6.1
noapasfaena 2.6 pasgena 2 HACTOSIIETO aIMHHUCTPATUBHOIO pErJIaMEHTa,
IIOJIHOTY OTPAKCHHBIX B 3asBJICHUM CBEACHUI, a TakKe€ HAa HaJIW4YUE HIU
OTCYTCTBHE OCHOBAaHUM JUIsl OTKa3a, MNPEAYCMOTPEHHBIX DoapasneiaoMm 2.8
aJIMUHUCTPATUBHOT'O PEIVIAMEHTA,

- B CIy4Yae HaIW4us JOKYMEHTOB, IPEAYCMOTPEHHBIX ITyHKTOM 2.6.1
nozapasznena 2.6 pasnena 2 HACTOALIEIO aAMUHUCTPATHBHOIO pEIVIAMEHTA, U
OTCYTCTBUEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.6.2 mopapasznena 2.6
paszzena 2 HaCTOALIErO0 AAMUHUCTPATHBHOIO PEINIAMEHTA, IOJArOTABJIMBAECT U
HaIIpaBJISIET MEKBEIOMCTBEHHBIE 3aIPOCBI B COOTBETCTBUM C ITYHKTOM 3.3.3.
noapasjaena 3.3. HaCTOsIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

MakcuManibHasi NPOJOJKUTENBHOCT JEUCTBUM COCTABIAET 6 KAJICHIAPHBIX
JTHEH.

3.3.3. Apamunuctpanuss HeBenbCKOro ropoackoro Okpyra B ILENSX
MOJIyYeHHUS] HEOOXOAUMBIX TOKYMEHTOB (CBEJEHUI) HA OCHOBAaHUM MH(POpPMALIUH,
YKa3aHHOW 3asBUTEIIEM B 3asBJIICHHH, OCYIIECTBISIET B3aUMOJEHUCTBUE C
VYmpasnenuem Pocpeectpa mo CaxainHckoi 00J1acTH.

MexBeTOMCTBEHHBIH 3aIIPOC JOJKEH CONEPKATh CIECIYIOLUIUE CBEACHU:

1) HauMEeHOBaHUE OPraHa;

2) HauMEeHOBaHMe OpraHa (OpraHu3alyu), B aJpec KOTOPOro HampaBIseTcs
MEKBEJOMCTBEHHBIN 3aPOC;

3) HaMMEHOBaHUE MYHULUIIAJIBHON YCIIYTH, I NPEIOCTaBICHUS KOTOPOU
HEO0OXOJIMMO TMpE/ICTaBICHUE JOKyMeHTa U (Wiau) uHpopMalum, a Takke HOMEep
(uneHTUPUKATOp) TAaKOW YCIAYTM B pPEECTpPEe MYHULHUIMAIBHBIX YCIYr (eciu
uMeeTcs);

4) ykazaHWe Ha MOJIOKEHUS HOPMATUBHOIO MPABOBOIO aKTa, KOTOPHIMU
YCTaHOBJICHO TpEJICTAaBIIEHUE AOKYMEHTa U (Win) uHpOpMaIui, HEOOXOIUMBIX
JUISL TPENOCTAaBICHUS] MYHHUIMNAIBHOW YCIYTH, W YyKa3aHUE Ha PEKBU3ZHUTHI
JAHHOTO HOPMAaTHUBHOI'O ITPABOBOTO aKTa;



5) cBemeHus o 3asBUTENE: (aMUIMSA, WMS, OTYECTBO, JaTa POXKICHUS,
aZpec NpOoXKUBaHUs, IEPUO MPEIOCTABICHUS CBEICHMUIA;

6) KoHTakTHas uH(pOpMauUMs A7  HAOpaBlIEHUS  OTBETa  Ha
MEKBEJIOMCTBEHHBIN 3aIPOC;

7) naTa HarpaBJICHUS] MEKBEJIOMCTBEHHOIO 3aIIpOCa;

8) bamwns, ©Ms1, OTYECTBO H JOHKHOCTD HCTIOTHUTEIS, TTOATOTOBUBIIIETO
U HanpaBUBILIETO MEXBEJOMCTBEHHBIM 3ampoc, a TakKKe HOMEpP CIy:KeOHOTO
TenedoHa U (UITK) aipec IEKTPOHHOM MOYTHI JAHHOTO UCTIOJIHUTENS JJI CBSI3U.

HanpaBnenue MeXBEJOMCTBEHHOIO 3ampoca W HaNpaBJICHUE OTBETa Ha
MEKBEJOMCTBEHHBI 3alpoC JIOMYCKAKOTCS TOJBKO B LEJAX, CBS3aHHBIX C
MPENOCTaBICHUEM MYHHUIUITAIIBHON YCIYTH.

MexBeOMCTBEHHBIE 3alpochl (HOPMUPYIOTCS B JJIEKTPOHHOU ¢dopme u
HaIIPaBJISIIOTCS B COOTBETCTBYIOIINE OPraHbl U OpraHU3aluu.

B cnydae  HEBO3MOXKHOCTH  OCYIIECTBJIICHUSI  MEXBEIOMCTBEHHOI'O
WH(OOPMAITMOHHOTO B3aMMOJICUCTBHSI C HCIIOIB30BAHUEM €IMHOW CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJACHCTBHS B AJIEKTPOHHOU dopme
JIOITyCKAeTCsl HaMpaBJICHUE MEKBEJOMCTBEHHOTO 3apoca U HaIllpaBJICHHE OTBETA
Ha MEKBEJOMCTBEHHBIN 3a1poc B OyMa>kHOM BUJIE.

3.34. KpurepueM nOpuHATHA pPEIIEHUS B  paMKax  HaCTOALIEH
aAMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS HATUYNE WIH OTCYTCTBUE TOKYMEHTOB
JUTst JOpMUPOBAHUS TTAKETa IOKYMEHTOB Jis nepeaaun B Komuccuto.

3.3.5. Pe3ynapTaToM BBINOJIHEHUS AJIMHHUCTPATUBHOW MPOUEILYPHI
aBisieTca niepenadya B KoMuccuio 3asiBI€HHS € MpUIara€MbIMA K HEMY
JIOKYMEHTaMHU.

3.3.6. Cnnocobom ¢ukcanuu pe3yabTaTa BBIIIOJHEHUS aJIMUHUCTPATUBHON
MpOLIETyphl SIBIAECTCS CPOPMUPOBAHHBIN MaKeT JOKYMEHTOB JJIA TeEpeaadyu B
Komuccuto.

3.4. PaGota MEXBEIOMCTBEHHOW KOMHCCHU O NPU3HAHUU TOMEIICHUS
KUJIBIM TTOMENIEHUEM, >KUJIOTO TMOMEIIEHUS HEMPUTOAHBIM JJIS MPOXKUBAHUS U
MHOTOKBAapTUPHOTO  JIOMa aBApUWHBIM M  MOJICKAIIUM  CHOCY WU
PEKOHCTPYKIIMH, & TaKXKe MPU3HAHUS CAJOBOTO JIOMa >KWJIBIM JIOMOM M KHUJIOTO
JIOMa CaJIOBbIM JIOMOM Ha TEPPUTOPUM MYHUILMNAIHHOTO OO0pa30BaHUS
«HeBenbCKui rOpoJICKON OKPYT».

3.4.1. OcHoBaHMEM [Ji1 Hayaja aJMUHHUCTPATHUBHON MPOLIEAYPHI SBISETCA
noctyruieHue B Komuccuio 3asiBjeHus ¢ MpUaaraéMbIMU K HEMY JTOKYMEHTaMH.

3.4.2. JIOJDKHOCTHBIMH  JIMIJAMH, OTBETCTBEHHBIMM 34 BBIIIOJHEHHE
aIMUHUCTPATUBHBIX JEUCTBUM B paMKax aJMHUHUCTPATUBHOW IPOLEAYPHI,
ABJISIIOTCS JIMIIA, BXOJAIINE B cocTaB KoMuccuu U I€MCTBYIONINE HA OCHOBAaHUU
«ITonoxeHnuss O TNPU3HAHUM TIOMEUICHUS KUJIbIM TMOMEIICHUEM, KUJIOTO
MOMEIIEHUSI HENPUTOAHBIM JJIi TPOXKUBAHUS M MHOTOKBAapTHPHOIO J0Ma
aBapUMHBIM U TMOJJICKAIUM CHOCY WJIM PEKOHCTPYKIIMH, CaJI0BOT0 JOMa KHUJIbIM
JIOMOM W >KHJIOTO JIOMa CaJOBBIM JOMOM), YTBEPKICHHBIM MMOCTAHOBJICHUEM
[IpaButenscTBa PD o1 28 stHBaps 2006 r. Ne 47 (nanee — [lonoxenue).

Komuccus:

- OCYIIECTBJISICT ACHCTBUSI 110 MPU3HAHUIO CAJOBOTO JIOMa KHUJIBIM JJOMOM U
YKUJIOTO JJ0Ma CaJ0BBIM JJOMOM B COOTBETCTBUH C [losoxkeHueM;



- MepelaeT pe3yJbTaT BBINOJHEHUS aJMUHUCTPATUBHON MpPOLEAYpPHl B
aaAMUHHUCTpannio HeBeabCcKoro ropocKoro okpyra.

MakcumanbHasi ~ OPOAODKUTENBHOCTh — ACUCTBMM  cocraBisieT 38
KAJICHJAPHBIX JIHS.

B ciydyae HempencTaBiieHHs 3asBUTENEM JOKYMEHTOB, MPETYyCMOTPEHHBIX
n.a. 2.6.1. moapasznena 2.6. HACTOSAWIETO aIMUHUCTPATUBHOTO pPErjaMEHTa, U
HEBO3MOKHOCTH MX UCTPeOOBaHMUS HA OCHOBAHUU MEXBEJTOMCTBEHHBIX 3alIPOCOB
B COOTBETCTBYIOIIMX OpraHax M opraHu3zanusx, KomwMccus Hampasisier
3aBUTENII0 YBEJIOMIICHHE O BO3BpaTe 3asBICHUS M COOTBETCTBYIOIIMX
JOKYMEHTOB 0€3 pacCMOTPEHHUs] COBMECTHO C OpUTHMHAJIIAMU IPEICTaBICHHBIX
JIOKYMEHTOB B TeueHue 15 aHel co AHA UCTEYEeHUsI CpOKa, MPEAYCMOTPEHHOTO Ha
paccMOTpeHHE JOKYMEHTOB.

3.4.3. Kpurepuem TMNpUHATHS PEIICHUS B  pamMKax  HaCTOSIIEH
aMUHUCTPATUBHOM  MPOLEAYpPbl  SABISIETCS  IOJATOTOBIEHHOE  PEIICHHE,
noAnucaHHoe wieHamu Komuccumu.

3.4.4.Pe3ynbTaTroM  BBINIOJIHEHUS ~ QJMUHUCTPATHBHOW  TPOIEAYPHI
SABJISETCS:

1) npuHsiTHE pelIeHNS;

2) cocraBieHue W noanucanue Kommuccueil pemieHuss o0 TpPU3HAHUU
CaJI0BOr0 JI0OMa JKUJIBIM JTOMOM M HJIOTO JJOMa CaJOBBIM JIOMOM WJIH OTKa3 B
IPU3HAHWH CaJOBOT0 JIOMA KUJIBIM JJOMOM U KHJIOIO JOMa CaI0BBIM JJOMOM;

3) HampaBlIeHUE 3asBUTENI0O YBEJOMJICHHS O BO3BpaTe 3asiBICHUS U
COOTBETCTBYIOILIUX JOKYMEHTOB 0€3 pacCMOTPEHHSI COBMECTHO C OpUTMHAJIaMU
IIPEICTABIICHHBIX JOKYMEHTOB.

3.4.5. Cnocobom ¢ukcaruu pe3yabTaTa BBHIIIOJIHEHUS aIMUHUCTPATUBHOM
IPOLEYPHl SABJSIETCS NPUCBOCHUE PETMCTPALMOHHBIX HOMEPOB PEUIEHUIO O
MPU3HAHUU CAIOBOTO JIOMA KUJIOMY JIOMY WJIM >KHJIOTO JIOMa CaJOBBIM JOMOM,
100 yBEAOMIICHUIO O BO3BPATE 3asIBJIEHUSI U COOTBETCTBYIOIIMX JOKYMEHTOB.

3.5. Bergaya pe3ynbTraTa NpeaoCTaBIEHNs MYHUIIUIIAIbHON YCIIyTH.

3.5.1. OcHoBaHMEM 1151 Hadajga aJMUHHACTPATUBHOM MPOLIEAYPHI SBISAETCA
MNOCTYIJIEHUE 3apErUCTPUPOBAHHOTO PEIMICHHUS O MPU3HAHUM CaJ0BOrO JIoMa
XKUJIBIM JIOMOM M SKHJIOTO JOMa CaJOBBIM JOMOM, MOAMHCAHHOTO YJIEHAMU
Komuccun.

3.5.2. JIOJ>KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIJAayy pe3yJibTara
IIPENOCTABIICHUS MYHUIUIAIBHON YCIIyTH, ABJISIETCS CHELUATUCT
aaMUHUCTpanuu  HeBenbCKOro  ropoickoro  OKpyra, B JIOJDKHOCTHBIE
00513aHHOCTH KOTOpPOTO BXOJHUT BBINIOJIHEHUWE HACTOSIIEH aJIMUHUCTPATUBHOMN
IPOLIETYPHI B COOTBETCTBUU C JIOJDKHOCTHOM MHCTPYKLMEN (J1anee — CIEeUaINCT,
OTBETCTBEHHBIN 3a BbIIAYY).

Crnenuanuct, OTBETCTBEHHBIN 3a BbIIavy:

- o TenedoHy yBeIOMIISIET 3asBUTENs (€ciM 3asBUTENb YyKa3zajl HOMEp
TenedoHa) 0 MPUHSATOM PEIICHUY;

- BBIJJAET pe3yJIbTaT MPEJOCTaBICHUS MYHULIUIIATIGHON YCIYTH 3asiBUTEIIO
IPU JINYHOM OOpallleHUH JTUO0 HAIPaBJISET €ro MOYTOM;

- B Cly4yae, €ciIu 3asBHUTENlb oOpamajici 3a MpeaoCTaBIeHUEM
MyHununansHou ycayru yepe3 EIII'Y u PIII'Y - Hanpasnser depes JIMYHBIN



KaOWHET 3asBUTENIS YBEAOMJICHHE O TMPUHATAU PEUICHUS C TPHIOKCHUEM
ANEKTPOHHON KOMUU JTOKYMEHTA, SIBISIONIETOCS PE3YyIbTaTOM MPEAOCTABICHUS
MYHHIUIIAIBHON YCIYTH.

Cpok BbIAauM pe3ysibTaTa MyHUIIUIATBHON YCIYTH 3asBUTEIIO - B TEUCHUE
5 KaJeHJapHBIX JHEM €O JHS MOArOTOBKH pe3yibTaTa MpPeJOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.5.3.KpurepueB  mpuHATHUS ~ pelIeHUss B paMKax  HaCTOSIIEH
aAMUHUCTPATUBHON MPOLEAYpPHl SABISAETCS IMOCTYIUIEHUE 3apETUCTPUPOBAHHOIO
pELIEHUs O MPU3HAHUU CAJ0BOT0 JIOMa >KWJIBIM JOMOM U JKHJIOTO AOMa CaJ0BbIM
JIOMOM.

3.5.4.Pe3ynbTaToM BBIOTHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS
BblJlauya (HampaBJICHHE) 3asSBUTENI0 IO OJHOMY OK3EeMIUIAPY pPEHICHUS O
MPU3HAHUU CAIOBOTO JOMa KUJIBIM JOMOM U JKHIJIOTO JOMa CaJOBBIM JOMOM,
NOANMHUCAHHOTO WwieHaMu Komuccuu.

3.5.5. Cnocobom (ukcanmu pe3ynbTaTa BbHINOTHEHUS] aAMUHUCTPATUBHOMN
IpOLEIypbl  SBISETCS OTMETKAa O Bblgaue (HalpaBiICHUHM) pe3yibTaTa
MPEIOCTABIECHUS MyHUIIUTIIATIBHONW YCIIYTH 3aBUTEIIO.

3.6. llopsimok  OCyIIECTBICHHS  aJIMUHUCTPATUBHBIX MPOLENYP B
ANEKTPOHHON QopMe, B TOM YHCIE€ C UCHOJb30BaHUEM eaepaibHON
roCy1apCTBEHHOM uHpOpMaITMOHHON CHUCTEMBI «EnuHpIi nopra
rOCYJAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr ((QyHKIHWI) W pernoHaIbHOU
rocyapcTBeHHOW HMH(POpManMoHHOW cuctembl "[lopTanm rocymaapCcTBEHHBIX U
MYHUITUTATBHBIX yenyT (GhyHkumii) CaxamuHckon obmactu'.

3.6.1. 3anuce Ha mpueM B aIMUHHCTpalUi0 HeBenbCKOro ropoackoro
OKpyTa, MPeIOCTaBISIONUN TOCYAAPCTBEHHYIO (MYHULIMIIAIBHYIO) YCIYTY, IS
nogauu 3arpoca ¢ ucnosnbzoBanueM EINNY U PIII'Y we ocymiecTBusercs.

3.6.2. ®opMupoOBaHHE 3ampoca O MOPEAOCTABICHUU TOCYIAapPCTBEHHOU
(mynununaneHoi) yenyru Ha EINIY u PIITY He ocymiecTBiasieTcs.

3.6.3. IlpueM m peructpauus agMUHUCTpaIMerd HeBEabCKOro ropojckoro
OKpyra 3ampoca U HHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
roCyIapCTBEHHOM yciayrn ¢ wucnoias3oBanuem EIII'Y wu  PIITY, wHe
OCYUIECTBIISIETCS.

3.6.4. T'ocynapcTBeHHasi MOILJIMHA 32 IMPEIOCTABICHHE T'OCYJIapCTBEHHOM
YCJIYTY HE B3UMAETCHI.

3.6.5. [Ilonyuenwe pe3ynpTara MPEAOCTABICHUS  TOCYJIapCTBEHHOM
(MyHUIIMTTAJIBHOM ) YCITYTH.

Pe3ynbTaT mpenocraBiieHUs TOCYAAPCTBEHHOW YCIYTHM C HMCIOJIb30BAHHEM
EIIT'Y u PIII'Y He npenocrasisercs.

3.6.6. llomyueHue CBeleHMI O XOJI¢ BBINOJHEHHS 3ampoca C
ucnoJiibzoBanueM EIIIY u PIII'Y He ocyiecTBisercs.

3.6.7. Jlocyne6Hoe (BHecyneOHOE) OOKalloBaHUE pEIICHUW U JACHCTBUM
(6e3nericTBus) aIMUHUCTPALIUU Hesennckoro TOPOJICKOTO OKpyTa,
JOJDKHOCTHOTO U aAMUHUCTpanuu HeBelbckoro ropoJckoro okpyra jaudo
rOCyAapCTBEHHOTO UM MYHUIIUIATBHOTO CITY>KAILETO.

HeiictBue omnmcaHo B paszaene "JlocyneOHbIl (BHECYIEOHBIN) MOPSIOK
o0>kasoBaHMs pelieHui U nercTBuil (0e37eiCTBYS) opraHa, Mpea0CTaBIISIONIETO
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MyHULMNAIBHYK)  YCIyry, a TakXKe JOJDKHOCTHBIX JIMI' — HACTOSIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.

3.7. OcoOGeHHOCTH TMPEAOCTaBICHHUS MYHUIUNAIbHON YCIYrH B
MHOTO(YHKIIHOHATBHBIX LIEHTPAX.

3.7.1. Ilopsnok aIMUHUCTPATUBHBIX AEHUCTBUM B Cllydac IPENOCTaBICHUS
MYHULANAIBHOU yciayru B MOLI:

1) Pa3memenue  uHbOpMaMM O  TOPSJKE  MPEIOCTaBICHUS
MYHULMIIAJIIBHOW yCIIyry B riomemenuun MOII.

Pa3menienne nHbopMauu O MOPSIKE MPEIOCTaBICHUS MYHHUIIMIATBHOU
ycinyru B M®I[ ocymiecTBisieTcss € HUCIOJIb30BAaHUEM JIOCTYIHBIX CPEACTB
uHpopMupoBaHus  3agBUTeNed  (MHQOpMAMOHHBIE  CTEHbI,  MPOKAT
BUJIEOPOJIUKOB, oOecrieueHue JOCTyTIa K UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT).

2) [IpueM ot 3asBUTENS 3aIpOCa U UHBIX TOKYMEHTOB, HEOOXOJUMBIX JJIS
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

B MO®I[ 3a npenocraBlIeHMEM MYHULIHUNAIBHOW YCIYyTH 3asBUTEIb
oOpaiiaercs JINYHO, YEPE3 3aKOHHOTO MPEACTABUTEINS HIIM JOBEPEHHOE JIMIIO.

AJIMMHUCTPATUBHOE JIEWCTBUE MO MPHUEMY OT 3asBUTEIS 3alpOCa U MHBIX
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEIOCTaBICHUS MYHULUIAIBHON YCIyTH,
BKJIOUAET B ceOs:

YCTaHOBJIEHHE JMYHOCTH 3asBUTENA (3aKOHHOTO TMPEACTABUTENS WIU
JIOBEPEHHOI0  JUIla  3asiBUTENsI), a  TakkKe  IMPOBEPKY  JIOKYMEHTa,
IIOATBEPKAAIOIIET0 ITOJHOMOYHNS 3aKOHHOTO IPEICTABUTENSA WU JTOBEPEHHOIO
auna (B ciiydae oOpalieHus 3aKOHHOTO IIPEICTAaBUTENS UM TOBEPEHHOTO JINIA);

IPOBEPKY KOMIUIEKTHOCTHU MIPEICTABICHHBIX IOKYMEHTOB (MIPHY HAJIUYUN);

PETHCTpAllMIO 3asBJICHUS B aABTOMATU3MPOBAHHOW HMHQPOPMALIMOHHOM
cucteme MOII;

BPYYEHHE pACIMCKM O TMOJYyYEHUU 3asBJICHUS W JOKYMEHTOB (mpu
HaJIU4un).

3) Ilepemaua nokymentoB u3z MO®I[ B aamunucrpanuio Hepenbckoro
rOPOACKOIr0 OKpyTa:

Ilepemaua noxkymentoB u3 MOPI[ B anmuHucTpanuio Hesenbckoro
TOPOJICKOTO OKpYra OCYIIECTBIISIETCSI MMOCPEACTBOM MX JIOCTaBKUM Ha OyMaKHOM
HocuTene KypbepoM MODI] w/umu B AJIEKTPOHHOM BHjE, JHUOO ITOYTOBBIM
OTIPABJICHUEM.

4) HampaBnenue pesyibTaTa MPeAOCTaBICHUS MYHUIIUTIATHLHOU yCIyTH B
M®II (yka3biBaeTcs, €CIM BO3MOXKHOCTH BBIJIAUYM pe3yJbTaTa YCIYTH dYepe3
M®O®II npenycMoTpeHa HOPMATUBHBIMY MPABOBBIMU aKTaMHu ).

JIOJDKHOCTHOE JIMIIO aAMUHHUCTpauuu HeBembCKOro ropoickoro Okpyra,
OTBETCTBEHHOE 3a BbIJady JOKYMEHTOB, oOecrieunBaeT HampaBieHue B MODI]
pe3yibTaTa MYHUIMNAIBHOW yCayrn He Tmo3aHee |  pabouero s,
MPEAIIECTBYIOIIETO JHIO MCTEUCHHSI CpOKa €€ MPENOCTaBICHUS, MOCPEICTBOM
nepeiadyd JOKyMeHTa Ha OyMmaXHoM Hocutene Kypbepy MOIL[ w/mnmmu B
AJIIEKTPOHHOM BHU/IE, JINOO MOYTOBBIM OTIIPABICHUEM.



5) Bblmaua pe3ynapTaToOB MyHULMINAIBHOW YCayru (yKa3blBaeTcs, €CId
BO3MOXHOCTb BBIIA4M pe3ynbraTa yciayru uepes MOI[ npenycmorpena
HOPMATUBHBIMH ITPABOBBIMU aKTAMH).

Crnenuamuct MOL] BHocuT uHGOpPMAIUIO O MOCTYIUICHHHM pe3yJbTaTa
MYHUIIUIIAJIBHOW YCIYTH B aBTOMATU3HPOBAHHYIO MH(GOPMALMOHHYIO CHCTEMY
M®Il u unpopmMupyeT 3asBUTENs O BO3MOXKHOCTH IOJIyYEHHUS pe3yibTara
MYHUIUIIAIBHON YCIIYTH.

Cnennanuct MOII BbiaeT pe3yabTaT OKa3aHUS MYHUILMIIAIBHON YyCIyTH
3asBUTEII0 B MOMEHT oOpaiieHus 3asButens B MO 3a ero nonydyeHuem.

3.7.2.  OcCOOEHHOCTH BBINOJHEHUS YKa3aHHbIX AJMHUHHCTPATHUBHBIX
JEUCTBAN YCTAaHABIIMBAIOTCSA COIJIAIICHHEM O B3aUMOJEHUCTBUM, 3aKJIFOYCHHBIM
MEXIy aJIMUHHUCTparmer HeBenbCckoro ropockoro okpyra u MOILI.

Paznen 4. DOPMbI KOHTPOJIA
3A UCIIOJJHEHUEM AJIMUHHUCTPATHUBHOI'O PET'JIAMEHTA

4.1. Iopsimok oCyIIeCTBIACHUS KOHTPOJIA 3a COOJII0ICHUEM

Y HCHOJHEHHEM OTBETCTBEHHBIMU JIOKHOCTHBIMHU JIMIIAMU TOJIOKEHUN
aIMUHUCTPATUBHOTO pETJaMEHTa W WHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUIIMTAIBHONU YCIYTH, a
TaKXe IPUHATUEM UMU PEIICHUMN.

Texymuii KOHTPOIb 3a COOJIIOJICHHMEM M MCIOJHEHUEM JOJIKHOCTHBIMU
JUIAMH TIOJOKEHUN HACTOSIIET0 aJIMUHUCTPATUBHOIO pErVIAMEHTa M HHBIX
HOPMATHUBHBIX  TPABOBBIX  aKTOB, YCTAaHABIMBAIOIIMX  TpeOOBaHUS K
MPEAOCTABICHUIO MYHULIMNAIBHON YCIYTH, OCYIIECTBIISIETCS PYKOBOAUTEIEM
aaMuHUCTpanny HeBenbCckoro ropoJckoro okpyra.

KoHTponp 3a MOJHOTOM M Ka4e€CTBOM MPENOCTABICHUS MYHULMUITAIBHON
YCIIYTHM BKJIIOYAeT B CceOsl MPOBEJCHUE IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK,
HaIpPaBJICHHBIX B TOM YHUCJIE HA BBISBJICHUE U YCTpPaHEHWE MPUYUH U YCJIOBUH,
BCJICJICTBUE KOTOpPBIX OBUIM HaApyIICHBl TIpaBa 3asBUTENEH, a TaKxke
paccMOTpeHHEe, NPUHSITHE PEIICHUH, MOArOTOBKY OTBETOB Ha oOOpalieHus
3asBUTEJICH, COJEprKalue >KaJIoObl Ha JAeUcTBUs (Oe31eiCcTBIE) JOKHOCTHBIX
JIULL.

4.2. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI[ 3a pEIICHUS U JCUCTBUS
(6e3neiicTBue), NpUHUMaeMble (OCYIIECTBISIEMBbIC) B XOJC IMPEIOCTABICHHS
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIE JIMIA HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 33 PEIICHUS
u geiictBus  (Oe3nelicTBHE), TPUHUMAaeMbie (OCYIIECTBISIEMbIE) B  XOJ€
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIYTH.

4.3. TlonoxxeHus, xapakTepusyroiue TpeOoBaHusl K (popMaM KOHTPOJIS 3a
MPEOCTaBJICHUEM MYHUIIUMAIBHON yCIYyTH €O CTOPOHBI TpaXJaH, HuX
00BbEeIMHEHUN U OpraHU3alui.

3a MPENOCTABICHUEM MYHUIIMIAIBLHON YCIYTH CO CTOPOHBI TPaXKJaH, UX
OOBEIMHEHUN W OpTraHU3allMil OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTH
JEATeIbHOCTH ~ aJMUHHUCTpaliiu  HeBenbcKOro TOpPOJACKOrO  OKpyra Ipu
IIPEJOCTABICHUA MYHULANIAIBHOW YCIIYT'H, IOJYyYEHMs IIOJHOM, aKTyaJIbHOW M



JIOCTOBEPHOH MH(POPMAITUH O MOPSIIKE TMPEAOCTABICHUS MYHUIIUTIATBHON YCITyTH
¥ BO3MOXHOCTH JIOCYJEOHOTO pacCMOTpeHHs oOpaiieHuii (x&ajno0) B mporecce
TOJTyYEeHHUS. MyHHLMIIANbHOM yCITYTH.

Paznen 5. I[OCYI[EBHBII/I (BHECYI[EBHI:H/I) HOPAZIOK
OBFXAJIOBAHUS PENIEHUI 1 TEMCTBWH (BE3JIEMCTBUA)
OPI'’AHA MECTHOI'O CAMOVIIPABJIEHW A, TTIPEJOCTABJIAIOLIETIO
MYHULIUTTAJIBHYIO YCIIVT'Y, MHOT'O®YHKIIMOHAJIBHOI'O
IIEHTPA, OPT AHU3AILMH, OCYIIECTBJISIONNX ®YHKIUH 10
I[MPEAOCTABJIEHMIO 'OCYJJAPCTBEHHbBIX NJIKM MYHUIIUITAJIBHBIX
YCIVT, A TAKXKE JOJDKHOCTHBIX JIML, MYHULIUITAJIbBHBIX
CIIY KAIIMX, PABOTHMKOB

5.1. Uudopmarus a1 3asBUTENIS O €ro MpaBe MoJaTh Kajno0y Ha pellieHue
u (nm) peiicteue (6e3aeicTBIE) OpraHa MECTHOTO CaMOYIIPaBICHUS U (MJIH) €To
JOJKHOCTHBIX JIUI] TIPU NPEI0CTABICHUN MYHULIMIIAIBHOMN YCITYTH.

5.1.1. 3asBuTenr MOXKET O0OpaTUTBCA C JKAJIOOOW, B TOM YHCIE B
CIIEIYIOLIUX CITy4dasX:

a) HapyuleHHE CpOKa pEerucrpauuyd 3ampoca O IMPeAoCTaBICHUU
MYHUIMOAIBHOM  yCIyI'W, 3ampoca O  HNPEIOCTaBICHUU  HECKOJIBKUX
MYHULUNAIBHBIX YCIIYT;

0) HapylieHHE CpOKa TMPEJOCTABICHUS MYHUIUIAIBLHON yciuyru. B
yKa3aHHOM cliydae JocyAeOHoe (BHecylneOHoe) oO0kajJoBaHUE 3asBHUTENIEM
pemieHuit u  gedcTBUi  (Oe3medcTBUS) MHOTO(YHKIIMOHAJIBHOTO — IICHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa BO3MOXKHO B Ciy4ae, €CJId Ha
MHOTO(YHKIIMOHANILHBIN LIEHTP, PEIICHUs U JAeUCTBUS (0e3/1eliCTBHE) KOTOPOTO
00XKaJIyIOTCs, BO3JIO)KE€HA (PYHKIMS IO MPEIOCTaBICHUIO COOTBETCTBYIOIIHUX
MYHULIUTATBHBIX YCIYT B MOJTHOM 00bEME;

B) TpeOOBaHHME Yy 3asBUTENS JOKYMEHTOB WJIM HHPOpPMaLUU JHMOO
OCYUIECTBJIECHUSI JEHUCTBUM, MPEJOCTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
MPEIYyCMOTPEHHBIX ~ HOPMATUBHBIMM  MPABOBBIMM  akTamu  Poccuiickoi
denepaluy, HOPMATUBHBIMU TMPaBOBbIMM akTamu (CaxaJdMHCKOW 001acTw,
MYHULIMNAIBHBIMU ~ TMPABOBBIMU  aKTaMu  aAMuHUCTpanuu  HeBenbckoro
TrOPOACKOr0 OKpyra JJisl IpeI0CTaBICHUS MyHULIMNIAIBHON YCIIyTH;

I') OTKa3 B MpUEME JOKYMEHTOB, IIPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTaMu CaxamuHCKOW 00JIaCTH, MYHHUIIMNAIbHBIMA TPABOBBIMU
aKTamMu aAMUHUCTpaunu HeBembCKOro ropoACcKOro OoKpyra JJis MpeaoCTaBICHHS
MYHULIUIAIBHON YCITYyTH, Y 3asIBUTEIIS;

1) OTKa3 B MPEIOCTABICHUM MYHUIMNAIBLHON YCIYrd, €CJId OCHOBAaHUS
OTKa3a HE TNPEAYyCMOTpPEHbl (QeAepaibHbIMU 3aKOHAaMH W TMPUHSITHIMU B
COOTBETCTBHM C HUMH MHBIMH HOPMATUBHBIMHU MPABOBBIMH aKkTamMH Poccuiickoit
deneparuy, 3aKOHAMU W HWHBIMM  HOPMATHBHBIMU  IPAaBOBBIMH  aKTaMH
CaxanuHcko# 00JaCcTH, MyHUIIUITAIBHBIMU MPABOBBIMU aKTaMHU aJMUHUCTPALINU
Hesenbckoro ropojackoro okpyra. B ykazanHoMm ciywyae pocyneOHoe
(BHECYIeOHOE) 00KaloBaHUE 3asiBUTENIEM pEIIeHUuN U JelcTBuil (0e3aeicTBus)
MHOTO()YHKIIMOHAILHOTO IIEHTPa, paOOTHHKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTpa



BO3MOXXHO B CIllyyae, €CIM Ha MHOTO(YHKUIMOHAJIBHBIM IIEHTP, PELICHUS U
neiictBust  (06e3aeiicTBUE) KOTOPOTO OOXKamyloTCs, BO3JIOXKEHa (YHKUIUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIIATIBHBIX YCIYT B TOJIHOM O0BEME.

€) 3arpe0OoBaHME C 3asBUTENS NPHU MPEIOCTABICHUU MYHHIMNAIbHON
YCIyI'M IUIaThl, HE MPEJyCMOTPEHHOW HOPMATHBHBIMHA IPABOBBIMU AKTaMHU
Poccuiickoii @enepanny, HOPMATUBHBIMM MPaBOBbIMH akTamu (CaxaauHCKON
o0nacTy, MyHUIIMIIAJbHBIMUA NPABOBBIMU aKTaMM aJMUHUCTpauuu Hesenbckoro
TOPOJICKOTO OKpYTa;

) OTKa3 aMUHUCTpaunu HeBenbCcKkoro ropoAckoro okpyra, J0KHOCTHOTO

auna aAMUHUCTPALIIH Hegenbckoro rOpOJICKOTO OKpyTa,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, padOTHHKA MHOTO(GYHKIMOHAIBHOTO IIEHTPA,
OpraHu3alni, OCYIIECTBIISIOIIUX byHKUIUN o PEIOCTABICHUIO

rOCyAapCTBEHHBIX WJIM MYHUIUMNAIBHBIX YCIYr, WIM UX pPAOOTHUKOB B
VCITPaBJICHUM JOMYLIEHHBIX UMM OIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJbTATE
IPEIOCTABICHUS! MYHHUIMIAIBHOM YCIYrM JOKYMEHTax JM0o HapylieHue
YCTAaHOBJICHHOT'O CPOKa TaKWX HCIpaBiieHUd. B ykazaHHOM ciydae qocyaeOHoe
(BHECyneOHOE) 00KajJoBaHUE 3asBUTENIEM pPEIIEHUN W JeHCTBUN (Oe31eicTBU)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHUKAa MHOrO(QYHKIHOHAIBHOTO LIEHTpa
BO3MOXKHO B Clly4ae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIA LEHTP, PEIICHUS U
neiictBus  (0e3AeicTBUE) KOTOPOro OOXKaNyrOTCs, BO3J0XKE€Ha (QyHKUIMA IO
IPEIOCTABIICHUIO COOTBETCTBYIOIMX TOCYJApCTBEHHBIX (MYHUIMIAIbHBIX)
YCIIYT B MIOJTHOM O0BEME;

3) HapylICHHE CpOKa WIM MOPSAAKA BBIJAYM JOKYMEHTOB IO pe3yibTaTaM
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

¥) TPUOCTAHOBJICHUE IMPEIOCTABICHUS MYHMIMIIAIBHOW YCIYTH, €CIU
OCHOBAHUS NMPUOCTAHOBJIECHUS HE MPEAYCMOTpPEHBI (heepadbHbIMU 3aKOHAMU U
MPUHATHIMU B COOTBETCTBHH C HUMU MHBIMH HOPMATHUBHBIMU MTPABOBBIMU aKTaMHU
Poccuiickoii ®enepanyu, 3aKOHAMW W WHBIMH HOPMATHBHBIMHU IPABOBBIMU
aktamu CaxaJlMHCKOM 00J1acTH, MYHUUMIAJIbHBIMU TMPAaBOBBIMU  aKTaMH
aaMUHUCTpanuu HeBenbckoro ropojckoro oxpyra. B ykasaHHoMm ciyyae
nocyneOHoe (BHecyAeOHOE) 00KaJloBaHME 3asBUTEIEM pELICHUM U JIeUCTBUMN
(6e3nelicTBus) MHOTO(YHKIITMOHATIBHOTO LEHTPA, paboTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXXHO B  ClIyyae, €CiId Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTpP, PEIICHUs U JAeHCTBUs (0e31eliCTBIE) KOTOPOTO
00XKaJIyrOTCsl, BO3JIO)KE€HA (PYHKIMSI IO MPEIOCTaBICHHUIO COOTBETCTBYIOIIHUX
MYHUIIMIIAJIBHBIX YCIIYT B IIOJIHOM O0BEME;

K) TpeOoBaHME y 3asBUTENS MPU MPEIOCTABICHUN MYHULIUNAIBHON yCIyTU
JIOKYMEHTOB WJIU MH(OpMAIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAIUCh IPU TMEPBOHAYAILHOM OTKa3e B TMpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX I TPEAOCTaBICHUS MYHUUMIAIBHOM yciayru, subo B
NPEIOCTABICHUN TOCYJApCTBEHHOM YyCIyrW, 3a HCKJIIOYEHUEM CIy4aes,
NpeayCMOTPEHHbIX a03amamu  4-8 mnyHkTta 2.6.4. pa3gena 2 HACTOSUIETO
aIMUHUCTPATUBHOTO  perjiiaMeHta. B  ykazaHHoM ciyyae jaocyaeOHoe
(BHECYZeOHOE) 00KaloBaHUE 3asiBUTENIEM pEIIeHUN U JeilcTBui (0e3aeicTBIS)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO ILIEHTpa
BO3MOXKHO B Clly4yae, €CIM MHOTO()YHKIIMOHAJIbHBIN IIEHTpP, PEIIECHUS U JEHCTBUS



(Oe3meiicTBME)  KOTOPOTO  OOXKamylOTCsS,  BO3JIOKE€HA  (PYHKIHS IO
NPEJOCTABICHUIO COOTBETCTBYIOIINX TOCYAAPCTBEHHBIX WM MYHHIIMIIATHHBIX
yCIIyT B MIOJIHOM 00bEME.

5.2. Ilpeamer xanoObl

5.2.1. IIpenmeTom Kaio0BI SBISIFOTCS PEIICHUS U AehCTBUS (Oe3/1eliCTBHE)
aaiMUHUCTpanuu ~ HeBenbCKOTO  TrOpOACKOr0  OKpyra,  MpeACTaBIISIONICH
MYHHUITUTIATBHYIO YCIYTY, MODKHOCTHOTO JHIAa aaMUHHCTpanuu HeBembckoro
TOPOJICKOTO OKpyTa, MIPEICTaBIISIOIETO MYHUITUTIATBHYIO  YCIYTY,
MYHHUITUTIATFHOTO CITYKAIlero, PYKOBOAUTENS aJaMUHHCTpanuu HeBenbckoro
TOPOJICKOTO OKpyTa, MIPEICTABIISIOIETO MYHUITUTIATHHYTO YCIIyTY,
MHOTO()YHKITMOHAILHOTO IIEHTPa, pabOTHHKAa MHOTO(QYHKIIMOHAIHHOTO IIEHTPA,
OpraHu3alni, OCYIIECTBIISIFOLIUX byHKIMN 1o MPEIOCTABICHUIO
rOCyAapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT, U UX PAOOTHUKOB, TAKKE PEIICHUS
u gpeiictBus (Oe3nelicTBUE), TPUHATHIE (OCYIIECTBISIEMBbIE) C HapyIICHUEM
MopsiJiKa MPEeAOCTABICHUS MYHUITUTIATLHOM YCIIYTH, a TaK)Ke HEUCTIOTHEHUE UITU
HEHAJUIeXKaIllee  HWCIOJHEHHE  JIOJDKHOCTHBIMH — JIMIIAMH  CIIYKEOHBIX
00s13aHHOCTEM, YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PErIAMEHTOM M WHBIMU
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH,  PETYJHPYIONUMHA  OTHOIICHUS,
BO3HMKAIOIIIKE B CBSI3U C NIPEIOCTABICHUEM MYHHUIIUTIATBHONU YCIIYTH.

5.2.2. KanoOa noyKHA COIEpKaTh:

- HAMMEHOBaHUE OpraHa MECTHOT'O CaMOYIPAaBIIEHUs, TOKHOCTHOTO JIMIIA
aAMUHUCTpannu HeBeIbCKOro TOpPOACKOTO OKpyra JuO0 MYHHITUIATBHOTO
CITY’>Kalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, HMX PYKOBOAUTENA U (WJIM)
paboTHHKa, OpTraHW3aIldid, OCYMIECTBISIOMMUX (DYHKIMH TIO0 MPEIOCTABICHHUIO
TOCYAApCTBCHHBIX WM MYHUIUIIATBHBIX YCIYT, WX PYKOBOAUTEICH W (WIIH)
pabOTHUKOB, PEIICHUS U NeUCTBUS (0€31eMCTBIE) KOTOPBIX 00KATYIOTCS;

- (hamuInI0, UMsI, OTYECTBO (TIOCIIETHEE - TIPU HAJMYMH), CBEACHUS O MECTE
KUTEIHCTBA 3aABUTENS - (U3UYECKOrO JIMIa JIMOO HAMMEHOBAaHUE, CBEJACHHS O
MECTE HaXOXKJEHUS 3asIBUTENS - IOPUAMYECKOTO JIUIA, a TaKkKe HoMmep (Homepa)
KOHTaKTHOTO TesnedoHa, aapec (aapeca) JIEKTPOHHON MOYTHI (MIPU HAWYUHU) U
MOYTOBBIHN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

- cBelleHHd 00 OoOXalyeMbIX pEIICHUIX M AeUCTBUAX (Oe31elCTBHM)
aaAMUHUCTpanu  HeBenbckoro ropoicKkoro OKpyra, MpeAOCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTy, JOHKHOCTHOTO JHIa aaMuHUCTpauuu Hesenbckoro
TOPOJICKOTO  OKpYyTa, MPEJOCTaBISIONIEr0 MYHUIUINAIBHYIO YCIYTy, WU
MYHUIUNIATBHOTO CIIYXallero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, paOOTHHUKA
MHOTO()YHKIIMOHAILHOTO IIEHTPa, OPTaHU3aIUi, OCYIECTBISIOMMX (PYHKITUU 110
NPEAOCTABICHUIO TOCYAApPCTBEHHBIX WJIM MYHULMNAIBHBIX YCIYr, M UX
pabOTHUKOB;

- JIOBOJbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIIEHUEM M
nerictBueM (6e3aeiicTBUEM) aIMUHHUCTpalud HeBembCKOro ropoJICKOTO OKpyTa,
NPEAOCTABISAIONIET0  MYHUIMNAIBHYIO  YCIOYry,  JOJDKHOCTHOTO  JIMIIA



aaMUHUCTpanuu  HeBenbcKOro TOPOACKOTO  OKpyra, MpeJOCTaBISIOLIETO
MYHULIUATIATBHYIO yCIIyTY, WIN MYHHIIUIIATIBHOTO CITy’KallIero,
MHOTO(YHKIIMOHATBHOTO LEHTpPa, padOTHHKA MHOTO(YHKIMOHAIBLHOTO LIEHTPA,
OpraHu3aIluii, OCYILECTBISIOLTUX GyHKIIH o MPEIOCTABIICHUIO
TOCY/IapCTBEHHBIX WJIM MYHULIUTIATBHBIX YCIYT, U X PAOOTHHUKOB.

3asgBUTENEM MOrYT OBITh MPEACTABIEHbl JOKYMEHTHI (IIpM HAIAYUK),
MOATBEPKAAIOIIME JOBObI 3aBUTEIS, JIMOO UX KOIHH.

5.3.0pranbl  TOCYyIapCTBEHHOW BJIAaCTH MW  YIOJTHOMOYCHHBIE  Ha
PacCMOTpPEHHUE KAIOOBI JOHKHOCTHBIE JIUIA, KOTOPHIM MOJKET OBITh HAIpaBJICHA
x)aooa.

5.3.1.Kano6a paccMaTpHUBaETCs aIMUHUCTPAITHCH Hesenbckoro
TOPOJICKOTO OKpYyra, NpeIOoCTaBJSIONIed MYHUIUIAIBHYIO YCIYTY, MOPSI0K
MPEIOCTaBIICHUsI KOTOPOW ObLI HAapyIIeH BCIEJICTBUE pEUICHUN U AeHCTBUM
(Oe3nmeiicTBuS) agMuHHuCcTpaun  HeBenbCckoro - ropoackoro OKpyra,
MPEAOCTABISAIONIEN MyHUIIUIIAIIBHYIO YCIYTY, €0 I0JKHOCTHOTO JIUIIA.

5.3.2 JJoJKHOCTHBIE JHIA aJIMUHHUCTpaluu HeBembCcKOoro ropojicKoro
OKpyra, YIOJIHOMOYEHHBIE HAa PAaCCMOTPEHHE KaJo0 Ha HapylIeHHE MOpsJiKa
MPEAOCTaBICHNUS MYHULIMNAIBHON YCIYTH, MOPSJIKAa WIA CPOKOB PACCMOTPECHUS
KanoObl, TMO0 HE3aKOHHBIM OTKAa3 WM YKJIOHEHHE YKA3aHHOTO JOJKHOCTHOTO
Julla OT TpHeMa JKaJIoObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKkoHOJaTenbCcTBOM  Poccuiickoii  ®enepanum 00  aAMUHUCTPATUBHBIX
MPaBOHAPYIICHUSX.

5.4. Ilopsiiok OIa4M U PACCMOTPEHUSI JKATOOBI.

5.4.1. XKanoba momaercss B agMUHUCTpalnio HeBEIbCKOro TOpoOJCKOro
OKpyra, MHOTO(QYHKIMOHAJIbHBIA WLEHTP JUOO B COOTBETCTBYIOUIMI OpraH
rOCyJapCTBEHHOM BJIACTH MNYyOJUYHO-TIPABOBOTO O0Opa30BaHMs, SBISIOIIUICS
ydpeauTeneM MHOTO(QYHKIMOHAJIBHOTO LIEHTpPa, a TakXkKe OpraHu3alllH,
OCYUIECTBJISIOIME (PYHKIUMU 10 MPEAOCTABICHUIO TOCYAAPCTBEHHBIX WJIU
MYHULUIIAIBHBIX YCIIYT.

Kamob6el Ha pemeHus W jgecTBus  (0e3neMCTBHE) PYKOBOJUTEIIS
aIMUHUCTpanu HeBenbCKOoro ropoackoro OKpyra HoJaercs B BBIIIECTOSIIUIMA
opran (mpu €ro HaJlW4yuM) JUOO B CiIydae €ro OTCYTCTBHUS pacCMaTpUBAIOTCS
HEIOCPEJICTBEHHO PYKOBOAMUTENIEM aAMUHUCTpanuu HeBelbckoro ropoackoro
OKpyTa, IPEJOCTABIISIFONIEN! MyHULIMIAIBHYIO YCIYTY.

Kanobsl Ha pemienuss W AeiicTBus  (Oe3neiicTBue) — pabOTHHKA
MHOTO(QYHKIIMOHAJIbHOTO  I[IEHTpa  MOJAIOTCS  PYKOBOJIUTEIID  3TOrO
MHOTO(QYHKIIMOHAILHOTO  1eHTpa. KajmoObl Ha pelieHuss ¢ JeUCTBUS
(Oe3meiicTBue) MHOrO(YHKIMOHAJIBLHOTO IEHTpa TMOJMAIOTCS  yUPEAUTEIIO
MHOTO(YHKIIMOHANIbHOTO 1eHTpa (MuHUCTEPCTBO LU(PPOBOTO Pa3BUTHUS U CBSI3U
CaxanuHcKo#l 00JacTH).

KanoObl Ha pemieHus u aeicTBusa (6e3aeicTBre) padOTHUKA OpraHu3alluii,
OCYIIECTBISIOMMX (PYHKIMU 10 TMPEJOCTABICHUIO TOCYIapCTBEHHBIX WIIU
MYHULMOAIBHBIX YCIYT, HOJAOTCS PYKOBOAUTEISM 3THX OpraHU3aLHM.



5.4.2. Kanoba nonaércss B nucbMeHHOU (hopme Ha OyMaKHOM HOCHTENE, B
AJIEKTPOHHOU (hopMme.

Kanoba wa pemenmss u gedctBus (Oe3meicTBUE) aIMUHUCTPAINH
HeBenbcKOoro ropoAackoro OKpyra, JOJDKHOCTHOIO JIMLA —aJIMUHHUCTpaluu
HeBenbcKoro ropoACKOro OKpyra, MyHUIUIIAIBHOTO CITY>KAILEro, PYKOBOIUTES
anMuHUCTpanuu HeBembCKOro ropoJCKOro OKpyra MOKeT OBITh HaIlpaBJIeHa IO
noyTe, 4Yepe3  MHOIO(QYHKUMOHAJIBHBIM  LIEHTP, C  HUCIHOJb30BaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn VHTepHET, o(uuIuManbHOro
caiiTa agMuHUCTpauuu HeBenbCKOro TOpOACKOro OKpyra, €JUHOro IopTaja
rOCYJIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT JIMOO PErMOHaIbHOIO MOpTajia
rOCyJIapCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYT, & TAKKE MOXKET ObITh IPUHATA NIPU
JUYHOM NpUEME 3asIBUTEIISL.

54.2.1. Ilpuem xkamo0® B THUCBMEHHOM (opMe  OCYIIECTBIACTCS
aaMUHUCTpanueil HeBenbCcKoro ropojickoro OKpyra B MECTE MpPEIOCTaBICHHS
MYHULUNIATBHOW YCIYyTrH (B MECTE, € 3asIBUTENb MO1aBaJl 3alpOC HA MOIYyYEHUE
MYHUIUNIATBHOM YCIIYT'M, HApYyIICHHE IMOpsAKa KOTOpOoH oOxamyercs, Ju00 B
MeECTe, TJI€ 3asIBUTEJIEM MOJYUYEH PE3YNIbTAT YKa3aHHON MYHULIUIIAILHON YCIyTH).

Kanoba B nucbMeHHOUN PopMe MOKET OBITh TAKKE HAIPABIICHA IO TOYTE.

54.2.2. B cayyae mnojauu >KajoObl NpHU JIMYHOM IpUEME 3asBHUTEIb
IIPEACTABISIET JTOKYMEHT, YJOCTOBEPSIOLUIMI €ro JIMYHOCTh B COOTBETCTBHU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.4.2.3. B ciyuae ecnu xano0a mojaeTcs yepe3 NpeICTaBUTENs 3asiBUTEIIS,
TAKXK€ MPEACTABISIETCS JOKYMEHT, IOATBEPKAAIOMIMN  IMOJHOMOYHS  Ha
OCYILECTBJICHUE JCUCTBHM OT HMMEHHM 3asBUTENS. B KadecTBe JOKyMEHTA,
IIOATBEPKAAIOIIETO IIOJIJHOMOYMS HA OCYILIECTBICHUE JEUCTBUM OT HWMEHU
3asIBUTEJS, MOXKET OBITh MIPEICTABIICHA:
1) odbopmieHHass B COOTBETCTBUH C 3aKOHOJIaTelIbecTBOM Poccutickoit denepanuu
JIOBEPEHHOCTD (151 PU3NYECKUX JIHIT);
2) opopMIIeHHas B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit Deneparuu
JIOBEPEHHOCTD, 3aBEPEHHAs I1€YaThIO 3asIBUTENS U NOANMCAHHAS PYKOBOAUTEIEM
3aSBUTENISI WU YINOJHOMOYEHHBIM OSTUM PYKOBOAUTEIEM JIUIIOM  (IJist
IOPUIUYECKUX JINL);
3) Komusl peleHrs 0 Ha3HAYeHUH Wi 00 U30paHuu MO0 MpHKa3a O Ha3HAYCHHUH
¢uznyeckoro JsuIa Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPBIM TaKOeE
¢u3nueckoe AUIO O0JagaeT MpPaBOM JEWCTBOBaThH OT HMMEHHM 3asBUTENS O€3
JIOBEPEHHOCTH.

5.4.2.4. B a1eKTpOHHOM BHJE Xano0a MOXET OBbITh IMOJIaHa 3asBUTEICM
TTOCPEICTBOM:

1) oduumanpHOrO caita agMUHUCTpalu HeBenbCKOro ropoickoro OKpyra,
MHOTO(QYHKIIMOHAILHOTO IIEHTPa, a TaKXe OpraHu3alyd, OCYIIECTBIISIIOLIEH
(GyHKIMU MO MPEOCTABICHUIO TOCYJaPCTBEHHBIX MJIM MYHULIUIIAJIBHBIX YCIYT, B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn HTepHeT;

2) EII'Y, PIIT'Y.



3) benepanbHOI rocyJ1apCTBEHHOM nH()OPMAITMOHHON CUCTEMBI,
o0OecreunBaIIe MpoIecc JoCyAeOHOro (BHECyneOHOTo) 0OKajToBaHUS
pemennii u geictBuii  (6e3meiicTBus) (manmee - Ilopram  mocyae6HOTO
00>KaTOBaHMS ).

[Ipy nonmaye xajnoObl B 3JIEKTPOHHOM BHUJIE JOKYMEHTHI, YKa3aHHbIE B
noAnmyHkre 5.4.2.3. HacTOSAWIEro aJMHHUCTPATUBHOIO PETJIaMEHTa, MOTYT OBITh
MPEICTaBICHBI B (OPME IIEKTPOHHBIX TOKYMEHTOB, OAMMCAHHBIX JEKTPOHHON
NOJANMKUCHIO, BHUJA KOTOPOM MPEeayCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu, Mpu 3TOM JOKYMEHT, yIOCTOBEPSIOUIUN JTUYHOCTh 3asBUTEINS, HE
TpedyeTcs.

[Ipu wucnonwszoBanuu mnoprana JlocyaeOHoro oOKajgoBaHUS 3asBUTEIIO
oOecrieuynBaeTcs:

a) BO3MOXXHOCTb IOJAa4M 3asBUTEJIEM B DJICKTPOHHOU (opMme KanoObl U
WHBIX IOKYMEHTOB (TIPY HAJIMYKH ), TOTBEPKIAIOIINX TOBObI 3asIBUTEIS;

0) AOCTYHHOCTb JUIsl 3aloJIHEHUs W (WJIM) KONMPOBAHUS 3asBHUTENIEM
11a0JIOHOB KaJI00BI B 3JIEKTPOHHOU (PopMe;

B) BO3MOXHOCTH IOJYYEHUSI 3asIBUTEJIEM CBEICHHM O XOJ€ PAaCCMOTPEHHUS
’KaI00bI, MOJAHHOH JTI00BIM CIIOCOOOM;

I') BO3MOXKHOCTh MOJIYYEHUSI 3asBUTEJIEM DPEIICHUsS MO *kKajno0e, MoJaHHOU
JIFOOBIM CITOCOOOM;

J1) BO3MOKHOCTb O3HAaKOMJIEHUsI ¢ MHQopManuei 00 oOIIeM KOIM4ecTBe
MOJIAHHBIX U PACCMOTPEHHBIX Kaji00.

54.3. Ilpu 3TOM CpPOK pacCMOTpPEHHs KaJoObl HCUHUCIAETCS CO JHS
perucTpanuu *aio0bl B aIMUHUCTpauud HeBebckOro ropoICKOro OKpyra.

5.4.4. YNOTHOMOYEHHBIE HAa PACCMOTPEHHE KOO JOKHOCTHBIC JIMIIA
aaAMUHUCTpau HeBenbCcKoro ropojcKoro OKpyra o0O€CIeurMBarOT MpUEM U
paccMOTPEHUE Kajoo.

5.4.5. Anmunuctpanusi HeBenbCcKoro ropofickoro okpyra o0ecreumBaeT:

1) ocHailleHre MECT ITpueMa xkajoo;

2) uHOpMUpOBaHHME 3asBUTENIEH O MOPSAKE OOXKAJIOBaHMS PEUICHUN U
nevictBuil (0e3aeiicTBus) amMUHUCTpaliuu HeBenbCckoro ropojickoro oKpyra, ero
JIOJDKHOCTHBIX JIMII;

3) KOHCYJIBTHUPOBAHHUE 3aABHUTEIICH O TMOPSAIKE O0XKaJOBAaHUS PEIICHHN M
nevictBuii (0e3maeicTBus) aqMuHucTpanuu HeBenbcKoro ropojicKoro okpyra, ero
JTOJKHOCTHBIX JIMII,

4) 3aKJIIOYEHHE COTJIAIEHWHA O B3aMMOJIECTBHMU B YAaCTH OCYIIECTBJICHUS
MOI] npuema xanod U BbIA4H 3aBUTEIISIM PE3YJIHTATOB PACCMOTPEHHUSI 3Kajo0.

5.4.6. OcHOBaHUSAMU I Hayaja MpolLeaypsl J0Cy1eOHOT0 (BHECYI€OHOTO)
00>KaI0BaHUS SBJISIOTCS MOCTYTUICHUE KATOOBI 3asBUTEIISL U €€ PETUCTPAIIHSL.

5.4.7.Kanoba Ha pelieHus " JIEUCTBUSA (6e3neticTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHUKAa MHOTrO(QYHKIHOHAIBHOTO LIEHTpa
MOXET OBbITh HampaBjieHa MO TMOYTEe, C HCIOJb30BaHUEM HWH()OPMAMOHHO-
TEJICKOMMYHUKALMOHHOU ceTH HNHurepner, opuUIMaTBHOTO canra
MHOTO(QYHKIIMOHAILHOTO IEHTPa, €JUHOr0 MOopTaja TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr JMOO pPErHOHAJIbHOTO MOpTajla TOCYJAPCTBEHHBIX U



MYHHUITUTIATBHBIX YCIIYT, @ TaKK€ MOXKET ObITh MPUHATA TPU JIMYHOM IPUEME
3asIBUTES.

5.4.8. XKanoba Ha pemeHuss u nercTBus (Oe3melcTBHE) OpraHU3AINM,
OCYHIICCTBISAIOMUX (YHKIMA TIO TMPEJOCTABICHUIO TOCYJApPCTBEHHBIX WIIU
MYHHUITUTIATBHBIX YCIYT, a TaKK€ WX PaOOTHHKOB MOKET OBITH HaIlpaBjIeHA IO
1o4YTe, C WCIOIb30BaHUEM WH(HOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
WuTepHeT, OQUIMATBHBIX CAaHTOB JTHUX OpTraHM3aIMi, €IWHOro TopTalia
rOCy/IapCTBCHHBIX W MYHHIIMIAJIBHBIX YCIYyT JIMOO pPErHoHaIbHOrO TOopTaja
rOCy/IapCTBCHHBIX M MYHHIIMIIAJIBHBIX YCIYT, & TAK)KE MOXKET ObITh IPUHATA TPU
JMYHOM TIpUEME 3asBUTEIISI.

5.5. Cpok paccMOTpEeHHS 5KaT00bI

5.5.1. XKanoba, nocrynusiias B aAMUHUCTpaluio HeBenbcKkoro ropoickoro
OKpyra, MHOTO(QYHKIIMOHAIBHBIA HEHTP, YUPEIUTETI0 MHOTOGYHKIIMOHAIHLHOTO
LEHTpa, B OpraHU3alllM, OCYILIECTBIAIOMIME (YHKIUU [0 MPEIOCTaBICHUIO
rOCyJapCTBEHHbIX WJIM MYHULMINAIbHBIX YCIYT, JUOO B BBIIIECTOSALIUN OpraH
(pu ero HaJIMYMM), MOJIEKUT PETUCTPALMU HE TIO3/IHEE CIAEAYIOLEro paboyero
JIHS CO JTHA €€ MOCTYILICHUS.

5.5.2. XKano6a, noctynuBiias B aAMUHUCTpaIuio HeBeabcKoro ropoickoro
OKpyra, MHOTO(YHKIIMOHAIBHBIA LEHTpP, YUPEIUTETO0 MHOTO(YHKIIMOHATIBLHOTO
LIEHTpa, B OpraHU3aly{, OCYIIECTBISAIOMINE (QPYHKUUU TO MPEIOCTABICHUIO
rOCYJapCTBEHHBIX WJIM MYHHMIMNAIbHBIX YCIYT, JUOO B BBILIECTOSIINI OpraH
(mpu ero HaJIMYUM), TOJJICKUT PACCMOTPEHUIO B TEUECHUE IMATHAALATA PadOUUX
JTHEH CO JHS €€ perucTpanuu, a B ciaydyae o0XaloBaHMs OTKa3a aJIMUHHCTpPALUU
HeBenbcKoro ropoJIckoro OKpyra, npeoCTaBISIIONIEro MyHUIUIIAIbHYIO YCIIYTY,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPraHU3alMi, OCYIECTBISIIOIIMNX (PYHKIIUU 110
IIPENOCTABICHUIO TOCYJAaPCTBEHHBIX WM MYHULHUIAJIBHBIX YCIYr, B IIpUEME
JOKYMEHTOB y 3asiBUTENEed JUO0 B MCHPABICHUM [OIMYIICHHBIX OINEYaTOK M
OLIMOOK WJIM B cllyyae 00XaJIOBaHUSI HApyIICHUs YCTAaHOBJIEHHOI'O CPOKA TAKUX
UCIPAaBJICHUH - B TEUEHUE MATH pabOUYMX JHEH CO THS €€ perucTpanim.

5.6. IlepeueHb OCHOBaHUMN JJIsi TPUOCTAHOBIICHUSI PACCMOTPEHHS KAIOOBI
B Cly4yae, €clIM  BO3MOXXHOCTb  INPUOCTAHOBJIEHHS  MPETyCMOTpPEHA
3aKoHOAATeENbCTBOM Poccuiickoit @enepanun lIprnocraHoBieHue paccMOTpEHHS
KaJo0bl HE TOMYCKAeTCsl.

5.7. Pe3ynbTar pacCMOTPEHUS KAJIOOBI

5.7.1.1To  pe3ymbraTaM  pacCMOTpPEHHUS  KajdoObl  AJMUHUCTPALIMS
HeBenbCKkoro ropo/ickoro OKpyra NpuHUMAET OJHO U3 CIEAYIOUIUX PEIICHHI:

- Jkanmoba yJOBJIETBOPSETCA, B TOM 4YHCJIE€ B (OpME OTMEHBI MPUHSTOTO
peIIeHus, WCTIPABJICHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yapTare NpPeAOoCTaBICHUSI TOCYAapCTBEHHOW (MYHHMIMIAIBLHOW) YCIyTH
JIOKYMEHTAX, BO3BpaTa 3asBUTEIIIO JEHEKHBIX CPEACTB, B3UMAaHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMH NpaBoOBbIMU akTamu Poccurickon ®denepanuu,



HOPMATUBHBIMU MPABOBBIMU akTamMu CaxaauHCKOW 00JacTH, MyHULUIIATbHBIMU
IPaBOBBIMM aKTaMHU aAMUHUCTpaLK HeBenbCKOro ropoiCKOro OKpyra;
- B YZIOBJIETBOPEHUU KAJI00BI OTKA3bIBAECTCS.

5.7.2. B yaoBIE€TBOpEHUN KAIOOBI OTKA3bIBAETCS B CIECIYIOLUIUX CIydasX:

1) HamMyMe BCTYMMBIIETO B 3aKOHHYIO CHJy PELICHHUS CyAa IO »Kanode o
TOM K€ MPEAMETE U 110 TEM )KE OCHOBAHUSM,;

2) nmojgavya *ajoObl JIMIOM, HOJHOMOYMSI KOTOPOTO HE IOJATBEP)KICHBI B
HOpsJIKE, YCTAHOBJIIEHHOM 3aKOHOJAaTeNbcTBOM Poccuiickoit denepanuu.

5.7.3. B ciy4yae yCTaHOBJIEHHUS B XOJA€ WJIHU MO Pe3yJbTaTaM pPacCMOTPEHUS
XKaJIoObl TMPU3HAKOB COCTaBa aJMMHHUCTPATHUBHOIO IPAaBOHAPYIICHUS WM
IPECTYIUICHUSI JTOJDKHOCTHBIE JIMLA aJMUHUCTpaluu HeBenbCckoro ropoJjickoro
OKpyTa, YIOJIHOMOYEHHBIE Ha pPacCMOTPEHHUE HKajlo0, HE3aMEIJIUTENIbHO
HAIPAaBIISIOT UMEIOLUECS MaTepUalIbl B OPTaHbl POKYPaTYPHl.

5.8. Iopsanok nHPOPMUPOBAHUS 3asBUTENS O PE3yJIbTaTax PacCMOTPEHUS
KaJIOOBI.

5.8.1. MoTuBHpOBaHHBI OTBET IO pPE3yJbTaTaM PACCMOTPEHUS KaIOObI
HAIpPAaBIIIETCS 3asBUTENIO0 HE IMO3JHEE [HA, CJIEIYIOIIEr0 3a JAHEM NPUHATHUS
peleHus: B MMCbMEHHOM (popMe U 10 JKEeTTaHHUIO 3asBUTENS OTBET MO pe3ysibTaTaM
pPacCMOTpPEHHUs KanoObl MOXET OBITh MPEAOCTaBICH B (HOPME BJIEKTPOHHOIO
JIOKYMEHTa, TMOAMUCAHHOTO JJIEKTPOHHOW TMOAMKUCHIO0 YHOJTHOMOYEHHOTO Ha
paccMOTpEHHE >KajaoObl JOJDKHOCTHOTO Julla U (MJIM) YIOJHOMOYEHHOrO Ha
paccMOTpeHHe KaloObl OpraHa, BHJ KOTOPOH YCTaHOBIIEH 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

5.8.2. OtBer mo pe3yJbTaTaM pPacCMOTPEHHUs >KajJoObl MOJIMUCHIBAETCS
YIOJIHOMOYEHHBIM Ha  PacCMOTPEHHME  JKajJoObl  JIOJDKHOCTHBIM  JIMIIOM
aaiMUHUCTpanuu  HeBenbCKOro - ropoJACKOrO  OKpyra,  pYKOBOIHUTENIEM
MHOTO(YHKIIMOHATBHOTO LEHTpa, PYKOBOAUTENEM OpraHu3alMH,
OCYILECTBISIOMEH (YHKIUMU TIO0 MPEAOCTaBICHUIO TOCYJAapCTBEHHBIX WIIU
MYHULIUIAJIBHBIX YCIIYT.

5.8.3. B oTBete 1m0 pe3yapTaTaM pacCMOTPEHUS KaJ00bl YKa3bIBAIOTCS:

- HaMMEHOBaHUE aJMHUHHMCTpaluu HeBenbCcKoro ropojackoro Okpyra,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3aliy, OCYIIEeCTBISoMEN QyHKINN 1O
IPEIOCTABICHUIO TOCYJIApPCTBEHHBIX WM MYHUIHUNAIbHBIX YCIYyr, JU00
BBIILIECTOSIILIETO OpPraHa, pacCMOTPEBILErO Kajao0y, TOJKHOCTb, (paMuius, uMms,
OT4YeCTBO (IPHU HAIMYWK) JODKHOCTHOTO JIMIIA, TPHHSBIIETO PEIICHHE II0
»kanooe;

- HOMEp, JaTa, MECTO TPUHATUS pEIIeHUs, BKIOYas CBEACHHUS O
JOJDKHOCTHOM  JIMIIe, pelIeHue uiu JedctBue (0e3neicTBUE) KOTOPOTO
oOxanyercs;

- (hamunus, UMs1, OTYECTBO (MPU HATMYUUN) 3aABUTEIIS;

- OCHOBAHMSI JIsl IPUHATHS PEIICHUS T10 JKaio0e;

- IPUHATOE TI0 Kaj00e PelIeHue;



- eciu xaynoba mpu3HaHa 0OOCHOBAHHOM - CPOKH YCTPAHEHUS BBISBICHHBIX
HApYLICHUI, B TOM YHUCJE CPOK MNPEAOCTABICHUS PE3yIbTarTa MYHULUIIAIbHON
YCIIYTH;

- CBEJICHMS O MOPSIIKE 00XkKaTOBaHUS MPUHSTOIO I10 KaJI00€ pelIeHusl.

5.8.4. IlucemeHHble OTBETHI Ha KajaoObl, NpeAHA3HAUYCHHBIC IS
HAIIPABJICHUS 3asBUTEIISIM, BBICBUIAIOTCA IO IOYTE HEIOCPEACTBEHHO B ajpeca
3asBUTEIICH.

5.8.5. Uudopmaruio o craryce pacCMOTPEHHS >KajloObl, MOJIAHHOW 4Yepe3
noptan JlocyneOHoro oOkajgoBaHUSI 3asgBUTEb MOXET Y3HaTh B JIMYHOM
KaOuHere.

5.8.6. B ciywae npusHaHus KanoObl TMOJUIeKAIEH YIOBIECTBOPEHHUIO B
OTBETE  3asBUTENIO,  yKa3aHHOM B  nOyHkre  5.8.1.  Hacrosmero
AJIMUHHUCTPATUBHOTO  perjiaMeHTa, Jjgaercss uHdopmamus o  JeUCTBHSX,
OCYILLIECTBISIEMBIX  aAMUHHCTpanuverd HeBenbCckoro Tropoackoro  Okpyra,
MHOTO(QYHKIIHOHATBHBIM IIEHTPOM JMOO OpraHu3alfeil, OCYIIECTBISAIONICH
(GYHKIIUY 1O NPEIO0CTaBICHUIO TOCYAPCTBEHHBIX WJIM MYHUIIUMIIAIBHBIX YCIYT, B
LEJSX HE3aMEINTEIIbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIICHUM MPU OKa3aHUU
MYHULINAIBHON YCIYI'HM, & TAaKX€ NPUHOCATCA W3BUHEHHs 3a JOCTABJICHHBIE
HEy/oOCTBa M yKa3bIBaeTcsl MHGOpMAaIMs O NaJbHEHIINX JEUCTBHIX, KOTOPbHIE
HEOOXOJMMO COBEPIUIUTH 3asSBUTENI0 B MLENAX MOJIYYEHUS MYHUIIUNAIBLHON
YCIIYyTH».

5.8.7. B cnyuyae nmpusHaHus Kajlo0bl HE MOMJIEKAIICH YAOBIETBOPEHUIO B
OTBETE 3asBUTENI0, YKa3aHHOM B ITyHKTE 5.8.1. HACTOAIIEr0 aAMUHUCTPATUBHOTO
periamMeHTa, AaloTcsl apryMEHTUPOBAHHbBIE Pa3bACHEHUS O MPUYMHAX TPUHSATOTO
penieHus, a Takxke HHPOpMaIHs O TIOPSJIKE 00KaIOBAHUS IPUHATOTO PEIICHMUS.

5.9. Tlopsimok 00kanoBaHUS PEIICHUS T10 XKalooe.

3asBUTENH UMEET MPaBO 00XKAJIOBATh PEIICHHUE MO KAJT00E BBIMIECTOSIIIUM
JIOJKHOCTHBIM JIMI]AM WJIM B BBILIECTOSIIIMNA OPraH B MOPSIAKE NOJYMHEHHOCTH.

5.10. IIpaBo 3asBUTENA HA MOTyYeHUE UHPOPMALIMHU U TOKYMEHTOB,
HEO0OXOIUMBIX /111 0OOCHOBAHHUSA U PACCMOTPEHUS KaJIOOBI.

3asgBUTENH, MMEET MpaBO Ha MOJy4YeHHEe HH(POpPMALMM U JTOKYMEHTOB,
HEO0OXOAUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.11. Cnocobsl uHGOPMUpPOBaHMS 3asBUTENICH O MOpSAJIKE MOAAYM U
PacCMOTPEHUSI JKAJIOOBI.

5.11.1. UudopmupoBaHue 3asBUTENCH O MOPSIKE 00XKaTOBAHUS PEIICHUM
u aeiictBuil (0e3aeicTBUs) afiMUHUCTpad HeBenbCckoro ropoJckoro okpyra u
WX JOJKHOCTHBIX JIMI, MHOTO(QYHKIIMOHATHHOTO IIEHTPa, pPaOOTHHKOB
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, OpTraHu3aIliil OCYIICCTBISIIONUX (PYHKIIUU
NPEAOCTABICHUA TOCYJAPCTBEHHBIX WJIM MYHUIMOAIBHBIX YCIYr, HU UX
paOOTHUKOB 00€CIeYnBaeTCsl IMOCPEACTBOM pa3MelleHuss UHGOpMaluu Ha
CTEH/JaX B MECTax MPEOCTABJICHUS] MYyHHUIIUTAIBHBIX YCIYT, HA OQUIIAATEHOM
canre aAMUHUCTPaALUU Hegsenbckoro TOPOACKOTO OKpyra,



MHOTO(YHKIIMOHATBHOTO IIEHTPa, OPTaHU3aIHA, OCYIIECTBISIIONINX (PYHKIIUU 110
IPEIOCTABIECHUIO TOCYJAAPCTBEHHBIX WM MYHUUMIIAJIBHBIX YCIYT, B CETH
Wureprer, B EIII'Y u PIIT'Y.

KoHcynbTHpOBaHue 3asBUTENEH O NOPAIKE OOXKAJIOBaHMS PELICHUNH U
nerictBuil (Oe3aeiicTBUs) agMUHUCTpauu HeBenbckoro ropojckoro okpyra u
€ro JOJKHOCTHBIX JIMI, MHOTO(QYHKIMOHAILHOTO IEHTpa, pPaOOTHHUKOB
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, OpraHU3aluii, OCYLIECTBISIOMMNX (QYHKLIUU
IIPENOCTABICHUSI TOCYJAapCTBEHHBIX WJIM MYHMIMNAIBHBIX YCIYyI, M HX
pabOTHUKOB OCYIIECTBIIIETCS, B TOM YHCIIE 10 Tele(OHY, 3JIEKTPOHHOU MOYTE,
IIPY JINYHOM IIpHEME.

5.11.2. Tlonoxxenre 006 OCOOEHHOCTSX MOAA4YU U PACCMOTPEHHUS Kanod Ha
permeHus U AercTBus (Oe3aeiicTBre) agMuHUCTpanuu HeBeahCcKoro ropoacKoro
OKpyra W X JODKHOCTHBIX JIMI, MYHHUIIMIAJIBHBIX CIYKaIluX, a TaKXKe Ha
pemeHuss W AcicTBUsA  (Oe3melicTBHE) MHOTO(DYHKITMOHAIBHOTO — IIEHTpa
yTBepxkaeHo I[locTtaHoBleHHEM aaMUHHUCTpalMM HeBenbCKOro TopoACKOro
okpyra ot 18.10.2013 r. Ne 1516.



[Tpunoxenue Ne 1

AIMUHHUCTPATUBHOMY PETJIAMEHTY
MyHUALIMNAIBHOMN yciyru «lIpuzHanue
CaZl0BOT0 I0MA KHUJIbIM JIOMOM H KHJIOTO I0Ma
CaZlOBBIM JJOMOM», YTBEPKIAECHHOIO
ITIOCTAHOBJICHHEM aIMUHUCTPALIUH
HeBenbcKkoro ropoackoro okpyra

ot 13.03.2019 r. Ne 322

IIpencenarento MexBeaoMcTBeHHOM Komuccun

oT

azapec:

Ten.:
9. [oura:

3ASBJIEHUE

[Ipoury mnpu3HaTh CaJOBBI JOM/SKWIJION JOM, PpAaCIOJIOKEHHBIM MO ajapecy

C KaJIaCTPOBBIM HOMEPOM :
pacnoIoKeHHBIH Ha 3eMENbHOM y4acTKe C KaJ]aCTPOBBIM
HOMEpPOM ,

NIPU3HATH JKUJIBIM/CaJIOBBIM JIOMOM.

Cnoco0 IIOJIYUCHHUA PCHICHHUA O IIPHU3HAHHHK CAaAO0BOI'O AO0Ma KHUJIBIM JOMOM H
ZKHUJIOro AoMa CaaoOBbIM JOMOM

20 rona

(nmoamuce)



[Tpunoxenue Ne 2

AIMUHHUCTPATUBHOMY PETJIAMEHTY
MyHUIMnanbHou ycinyru «lIpusHanue canoBoro
JIOMa KUJIbIM JIOMOM U YKHAJIOTO JI0Ma

CaZlOBBIM JJOMOM», YTBEPKIAECHHOIO
ITIOCTAHOBJICHHEM aIMUHUCTPALIUH
HeBenbcKkoro ropoackoro okpyra

ot 13.03.2019 r. Ne 322

BJIOK-CXEMA
MMOCJIEJOBATEJIbHOCTHU JEMCTBUI
TP TPEJJOCTABJIEHUM MYHUIIUITAJIBHOM YCJIYTH
«[TPU3HAHUE CAJIOBOI'O JJIOMA KHJIBIM JOMOM U )KAJIOI'O
JTOMA CAJOBBIM JOMOM>»

Mpuem u pecucmpayusa 3as887aeHuUA 0 NpedocmasaeHuU MyHUYUnanbHol
ycayau U npusaaz2aemsix K Hemy 00KyMeHmMo8

PaccmompeHue 3as8s1eHUs 0 npedocmassaeHuu MyHUyunaasHol ycayau

Paboma Komuccuu ro npu3sHaHu cadosozo 00Ma HUsbliM O0OMOM U HU1020
ooma cado8bIM OOMOM

[ModzomosKa peweHus o npedocmassaeHUU MyHUUyunanbHoul ycayau

BbiOaua pe3ynbmama npedocmasneHus MyHUyunaabHol ycayau




